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Conep:xanue
Copnepxanne

1. ITepeueHp MIaHUPYEMBIX PE3YIBTATOB OOYUEHUS IO AWUCIHUIUINHE (MOIYJIIIO), COOTHECEHHBIX C IUIAHHUPYEMBIMH
pesynbratamu ocBoenust OIIOIT BO

2. Mecto muctmruiuHb! (Moxyiist) B ctpykType OITOIT BO

3. O6beM AuCHMIUIMHBI (MOMAYJS) B 3a4YETHBIX EIMHMIAX C YKA3aHUEM KOJHMYECTBA YacOB, BBIIEICHHBIX HA
KOHTaKTHYIO pabOTy 0Oydarommxcs ¢ mpenojaBaTeieM (M0 BUIaM ydeOHBIX 3aHATHH) U Ha CaMOCTOSTENbHYIO paboTy
00yJaroImuxcs

4. CopepxaHue TUCIUIUIMHBI (MOJYJsS), CTPYKTYPHUPOBAHHOE MO TemaM (pasfienaM) ¢ yKa3aHHEeM OTBEIEHHOTO Ha
HHUX KOJIMYECTBA aKaJICMHUYCCKHUX 4aCOB U BHUJIOB yqe6H1)1x 3aHATHN

4.1. CTpyKTypa U TeMaTHYECKUH TUTAaH KOHTAKTHOW U CAaMOCTOSITEIILHOW pabOThI TI0 TUCIUILTHHE (MOIYIIIO)

4.2. CopepkaHue JUCIUILTUHBI (MOTYJIs)

5. IepedeHs yueOHO-METOIMYECKOTO OOECTICUCHUS [UII CAMOCTOSATEIIFHOW PabOThl 0OYJAOIIUXCS 110 AUCIUILTIHHE
(Momymo)

6. @OHZ OLIEHOYHBIX CPEICTB MO AUCIUILTHHE (MOIYIIIO)

7. IlepedeHs uTepaTyphl, HECOOXOIUMOM ISt OCBOCHHS JUCIUIUIAHBI (MOIYJIS)

8. IlepeueHs pecypcoB WHPOPMANMOHHO-TEICKOMMYHHUKAIIMOHHOH ceTn "MHTepHEeT", HeOOXOIMMBIX IJIsI OCBOCHHUS
JUCITUTUTHHBI (MOTYJIST)

9. MeToanueckue ykazaHus AJsi 00y4aronuxcs 10 OCBOSHUIO TUCHUILTHHBI (MOJIYJIS)

10. ITepeueHs HHGOPMALIMOHHBIX TEXHOJIOTHI, HCIIOJIB3YEMBIX IIPH OCYIIECTBICHHN 00pa30BaTELHOrO Mpoliecca o
JUCLUILIMHE (MOJIYJII0), BKIIFOYasl EpeYeHb MPOrPpaMMHOT0 o0ecneyeHus] 1 MH(QOPMALMOHHBIX CHPABOYHBIX CHCTEM (IIPU
HEOO0XOANMOCTH)

11. Omnucanue MaTepuaibHO-TEXHHUYECKOI 0a3bl, HEOOXOMUMOIl IS OCYILECTBIEHHS 00pa30BaTEILHOIO Mpolecca
0 JUCIUILTHHE (MOYIIIO)

12. CpeacTBa ajanTaiuy MNpenojiaBaHus JUCIUIUIMHEI (MOAYINA) K MOTPEOHOCTAM 00YJarOMUXCSl HHBAJIMIOB U JIUIL C
OTpaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI

13. TIpunoxenne Nel. @OHA OLIEHOYHBIX CPECTB
14. TIpunoxenne No2. [lepedeHs muTepaTyphl, HEOOXOTUMOHN ISl OCBOSHHS JUCIUATUIAHBI (MOIYJIS)

15. Tlpunoxenue Ne3. IlepeueHb HHPOPMAIMOHHBIX TEXHOJIOTHH, HCIOJB3YEMBIX Ui OCBOCHHS TUCIIUIUIAHBI
(Mopmynist), BKITIOUAs MEepeueHb MPOrpaMMHOTO o0ecTieueHus] 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CUCTEM



IIporpammy aucuuIuIHBI paspadboTan(a)(u) crapmmii npenoaasarenb, 0/c [llapadeesa JI.P. (Kadenpa maTremaruku
1 IPUKJIATHOW HHPOPMATHKH).

1. IlepeyeHb MJIAHHPYEMBIX PpPe3yJbTATOB O0y4YeHHS] 10 AMCHUILUIMHE (MOAYJI0), COOTHECEHHBIX €
IJIAHUPYeMBbIMU pe3yabTaTamu ocsoenust OIIOII BO

OO0yuaronuiicsi, OCBOMBIIUHN JUCIUTUINHY (MOIYJIh), TOJDKSH 00J1a1aTh CIIeIyIOIIMMHA KOMITCTCHITUSIMHU:

Mudp Pacumindposka
KOMIIeTeH U npuodperaeMoii KoMIeTeHUUH

IK-1 CriocoOeH TPOBOJUTH MpPE3CHTAIMI0 HWHMOPMAIIMOHHON CHCTEMBI M HadyalbHOE OOydYcHHE
[ob30BaTenen

IK-1.1 3HATh TEXHOJIOTMH MPOBEJCHUS MPE3CHTAIMH MH()OPMAIIMOHHONH CHUCTEMBI M HAYaIBHOTO OO0YYCHUS
[ob30BaTenen

TIK-1.2 [YMeTh IpOBOJINUTH MIPE3CHTAINIO HHOOPMAIIMOHHON CUCTEMBI U HadaIbHOE 00yUEHHUE TI0Ih30BaTeNehH

IK-1.3 BrageTs CIIOCOOHOCTBIO TPOBOTUTH MPE3CHTAMI0O WH(POPMAIMOHHON CHCTEMBI W HadalbHOE

06y‘ICHI/I€ IIOJIb30BaTeIICH

I1K-3 CriocoOeH OCYIICCTBISATh BeACHUE 0a3bl AAHHBIX U TOAMCPKKY HHPOPMALUOHHOTO OOECICUCHUS
pELICHHS NPUKIAJHBIX 33139

I1K-3.1 3HATh TEXHOJIOTHH BEICHHs 0a3bl JAHHBIX, CIHOCOOBI MOACPKKA HH(POPMAIMOHHOTO OOCCICYCHUS
[pellICHHS IPUKIIAIHBIX 32124

I1K-3.2 'YMeTh OCYIIECTBIATh BeJACHHWE Oa3bl MTaHHBIX W TMOIACPKKY HH(POPMAIUOHHOTO OOCCICUCHUS
[peIlICHHS IPUKIIAIHBIX 312

TIK-3.3 BrageTs CIOCOOHOCTHIO OCYIIECTBIATH BEACHHE 0a3bl JAHHBIX W IOANCPKKY HHPOPMAIUOHHOTO
oOecIeYeHHs PEIICHUS TPUKIIATHBIX 3a1a4

OO0y4aroniuiicsi, OCBOUBIINNA AUCITUTUTHHY (MOIYIIB):

JlomxeH 3HaTh:

- OCHOBHBIC TMOHATHS DJIEKTPOHHOTO JOKYMEHTOOOOpPOTa, XapakTepHbIE OCOOCHHOCTH 3JCKTPOHHOTO
JICIIONIPOM3BOICTBA, OCHOBHBIC  3aja4yH, peIlaeMble [OCPEACTBOM  HCIOJB30BAHUS  CHCTEM  DJICKTPOHHOIO
JIOKyMEHTO000pOTa;

- OCHOBBI COBPEMEHHBIX MPOTPAMMHBIX CPEACTB CHUCTEM 3JICKTPOHHOIO JOKYMEHTOO0OPOTa, CIIOCOOBI HX
WCIIOJIb30BAHUS [Tl PEUICHUS 33124 3JICKTPOHHOTO JEIOMPOU3BOICTRA

JloJDKeH yMmeTh:
- CaMOCTOSTENILHO 00y4aThCsl NCTIOIb30BAHHIO COBPEMEHHBIX CHCTEM JIEKTPOHHOTO JTOKYMEHTO000POTa;
- NIPUMEHATHh CHCTEMY 3JIEKTPOHHOTO JoKyMmeHToobopora «1C: Ilpennpustie 8» Iyl pemeHns: KOHKPETHOH
331241 3JIEKTPOHHOTO JIEIOIPOU3BO/ICTBA.

JlomkeH BIaieTh:
- OCHOBHBIMM TIOHATHSMH 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa TPH OCBOEGHHH CMEKHBIX IUCLUIUIMH 10
BBIOpaHHOM CIIEIMANBLHOCTH U B chepe Npo(hecCHOHaNBHO NesTeIbHOCTH;
- HaBBIKaMH ITOCTPOEHUs KOH(UTYpaLuy CUCTEMBI JJIEKTPOHHOTO ToKyMeHToobopoTa 1C: [Ipennpusitue 8.3.

2. MecTo qucuuminnel (MoayJsi) B crpykrype OIIOII BO

JannHas puciumuimHa (MOmynb) BKiIrodueHa B pasgen "B1.B.JIB.01.02 ucrumusabl (MOIynu)" OCHOBHOM
npodeccroHanbHON oOpa3oBatenbHOM mporpammbl 09.03.03 "IlpuknanHas unpopmatuka ([Ipuxiagnas nHbpOpMaTHKa B
HKOHOMHKE)" M OTHOCHTCS K JAWCHMIUIMHAM IO BBIOOpY M 4YacTH, (OPMHUPYEMOH YYaCTHHKaMu 0OOpa3oBaTEIbHBIX
OTHOILEHUH.

OcBanBaetcs Ha 5 Kypce B 9 cemectpe.

3. Oobem JUCHUIIINHBI (MOI[y.]'[fl) B 3a4Y€THBIX ¢AUHUIAX ¢ YKAa3aHUEM KOJHYECTBA YaC0B, BbIICJICHHBIX Ha
KOHTAKTHYI0 paGoTy o0y4yaloluxcsi ¢ mpemnogaBaTtejeM (M0 BHAAM Yy4eOHBIX 3aHATHI) M HA CaMOCTOATEIbHYIO
padoTy o0y4arommxcs

OO1mas TpyA0eMKOCTh JUCHUILIMHBI cocTaBisieT 3 3aueTHbIX(ble) enunui(bl) Ha 108 yaca(os).

KonraktHast paborta - 12 gaca(oB), B TOM umcie Jeknuud - 4 daca(oB), mpakTtudeckue 3aHsATHS - 0 daca(oB),
naboparopHsie paboThl - 8§ yaca(oB), KOHTPOJIb CAMOCTOSITENbHON paboTs! - 0 yaca(oB).

CamocrosrensHas padoTta - 92 yaca(oB).



KonTpons (3auét / ax3amen) - 4 gaca(oB).
dopma MPOMEKYTOYHOT'O KOHTPOJIS AUCITUILIUHEL: 3a4eT B 9 ceMecTpe.

4. Copep:xkaHue IHCHMIUIMHBI (MOAYJIsl), CTPYKTYPHPOBaHHOe MO TemaMm (pa3zejaM) ¢ YKa3aHHEM
OTBEJICHHOI0 Ha HUX KOJIMYeCTBa aKaJeMUYeCKHX 4YacOB M BH/I0B YUeOHbIX 3aHATHI

4.1 CTpyKTypa M TeMaTHYeCKHUi IJIAH KOHTAKTHON U CaMOCTOSITeIbHOM PadoThI 0 AMCHUILINHE (MOAYJII0)
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1 Tema 1. OCHOBBI JIEKTPOHHOTO TOKYMEHTOO00POTA. 9 2 0 0 18
" |KoprniopaTuBHBIE CHCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOoTa.

2 Tema 2. Opraruzanus paboThl ¢ JOKyMEHTaMH. DJIeKTPOHHBIN 9 1 0 5 32

" |HOKyMEHTO000POT Ha 6a3e O(UCHBIX MPOTPAMM.
3. |Tema 3. CHCTEMBI SIEKTPOHHOTO JOKYMEHTO000pOTA. 9 1 0 6 42
rtoro: 108 4. (13 HUX 4 4. KOHTPOJIb) 4 0 8 92

4.2 CoaepkaHue TUCHMILUIMHBI (MOIYJI51)

Tema 1. OcCHOBBI 3JIEKTPOHHOIO J0KyMeHTOooOopora. KopnopatuBHble cucTeMbl 3JIEKTPOHHOIO
JOKYMEHT0000poTA.

OCHOBHBIE TIOHATUS U ompeneneHus. IIoHATHSA TOKYMEHT, IENONPOU3BOJICTBO, JTOKYMEHTOOOOPOT, 3JIEKTPOHHBIC
TEKCTHI, IEKTPOHHBII JOKYMEHT, 3JIEKTPOHHBIH TOKYMEHTO000pOT. ATpHUOYTH JOKYMEHTOB. THIBI JOKYMEHTOOOOPOTA.
Permament paboTel ¢ JOKyMeHTaMH. MeCTO 3JEKTPOHHOrO JOKYMEHTOO0OpOoTa B JEATENLHOCTH OpraHW3alui.
KopnopaTtuBHast cuctemMa 3JeKTpOHHOTO T0KyMEHT0000poTa. OOIauHble CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa.

Tema 2. Opranuszanusi padoTbl ¢ AOKYMEHTaMH. JJIEKTPOHHBIH JOKYMEHT0000poT Ha 0a3e 0QMCHBIX
NporpamMm.

JlokyMeHT0000poT. YueT o0beMa TokyMeHToo0opoTa. OOpadoTka JOKyMEeHTOB (00pab0TKa BXOASAIINX TOKYMEHTOB,
00paboTka HMCXOAAIMMX JIOKYMEHTOB, 0OpabOTKa BHYTPEHHHMX HOKYMEHTOB). Perucrpamms noxymeHToB. DOpMEI
perucrpanuu A0KYMEHTOB. Perucrparis BXOASIIMX JOKYMEHTOB. Perucrpauusi HCXOAsInX U BHYTPEHHUX JOKYMEHTOB.
HcnonHenue noxymeHtoB. KoHTponb 3a uc-nojHeHHeM JOKyMeHTOB. CpOKHM HCIIOJHEHHs AOKyMeHTOB. HomeHkiaTypa
nen. Bunel Homenknatyp aen. Coxpepxanue HoMmeHKIaTypbl. dopmupoBanue aen. [IpaBuna u nopsgok GopMUpoBaHUS
nen. XpaHeHue Jiesl. XpaHeHHe JTOKYMEHTOB (CPOKH XpaHEHHs! JOKYMEHTOB, ONpe/elIieHne CpOoKa XPaHEeHUs JOKYMEHTOB).
DKkcnepTr3a EHHOCTH JJOKYMEHTOB B JIEJIONPOU3BOICTBE. [IpoBe/ieHne SKCIIepTU3bl LIEHHOCTH JOKYMEHTOB. DKCIIEPTHBIE
komuccuu. Texuomnorust Docflow. Texuonorus Workflow. Busyanu3saiius TeXHIY€CKOTO perjaMeHTa JOKyMeHT0000poTa B
nporpammHoii cpenie Microsoft PowerPoint. Pa3paboTka ma6iona jokyMeHTa B cpezie Ae1oBoi rpaduku MS Visio.

Tema 3. CucTeMbl 3JIeKTPOHHOT0 T0KYMEHT0000pOTA.

Hemn n nHaznauenue CucteMbl DnektpoHHOro Jlokymentoobopora (CO/I). IMomxoxer x mpoektupoBanuio CO/I.
IMpoGnemsr moctpoennst COJ]. OcobGenHocTH mnpoekTUpoBaHus W BHeApeHHss DCVY/l ans KOPHOPAaTHBHBIX CHCTEM.
Mpuanuner noctpoennss COJ] B cocraB (yHKIMOHANBHBIX MOJAyneil M obecneunBarommx noxacucreM. CopepikaHue
TpeboBaHuil K CTPYKType M oTAenbHbIM KoMnoHeHTaM CO/J]. CocraB TEXHOJIOTHH, METOJIOB U CPEACTB NPUMEHSIEMBIX IS
mpoektupoBanus COJ1. Oprannzarus npoexktupoBarns CO/I.

5. IlepeueHb Y4eOHO-METOAMYECKOT0 oOOecreyeHUsl ISl CaMOCTOSITEIbHOH padoThl OOydalUUXCS 1O
JUCIHUITHHE (MOIYJTI0)

CaMocrosiTenbHas pa0oTa OOYYAIOUIMXCS BBIMONHSIETCS IO 3aJaHUI0 M IPH METOJUYECKOM PYKOBOJICTBE
mperojaBaTens, HO 0Oe3 ero HemocpeACcTBeHHOro ydyactus. CaMmocTosTenpHas paboTa IMOIpas3JeNseTcss Ha
CaMOCTOSTEIIbHYI0 pab0OTy Ha ayJUTOPHBIX 3aHATHIX M Ha BHEAYAMTOPHYIO CAMOCTOSTEIIbHYIO padoTy. CaMoCTOsTeIbHAS
paboTa 00y4aroUIuXCsl BKIIIOYAET KaK MMOJHOCTHIO CAMOCTOSITEIbHOE OCBOCHHE OTAECIBHBIX TeM (pa3iesiioB) AMCLMILUINHGI,
TaK ¥ MpopabOTKy TeM (pa3lernoB), OCBAMBAEMBIX BO BpeMsl ayJAUTOpHOW paboThl. Bo Bpemsi caMOCTOSATENEHON paboThI
oOyyJarouuecss 4YUTAOT M KOHCHEKTUPYIOT y4eOHYI0, HaydyHyl0 M CHpPABOYHYIO JIMTEPaTypy, BBINOJHSIOT 3aJaHusl,
HAMpaBJeHHbIE HA 3aKperyIeHUue 3HAHUH M OTPabOTKY YMEHHUH M HaBBIKOB, FOTOBSTCSA K TEKYLIEMY M IPOMEKYTOYHOMY
KOHTPOJIIO 110 JUCIUILINHE.

Opraanu3anusi cCaMOCTOSATEIFHON PabOTH 00yJaIOIINXCs PETIaMEHTHPYETCSI HOPMAaTHBHBIME JOKYMEHTaMH, YIe0HO-



METOIMYECKON JINTepaTypoi U 3NMEKTPOHHBIMH 00pa30BaTEIBHBIMH PECYPCaMu, BKITIOTAs:

[opsinok opraHM3alii M OCYIIECTBJIEHHs 00pa30BaTENbHOM IEATENHbHOCTH M0 00pa3oBaTeNbHBIM MpOrpaMMaM
BEICIIET0 00pa3oBaHUs — MporpaMmaM OakajaBpuata, NpOTpaMMaM CIIEIHAINTETa, HpOrpaMMaM MAarucTpaTrypbl
(yTBepxIeHHBIN nprkazoM MUHHCTEpCTBa HayKd W BhICIIEro oOpasoBanus Poccuiickoit @exepannu ot 6 ampens 2021
roga Ne 245)

VYcraB  ¢enepaqbHOrO  rocyJapcTBEHHOTO — aBTOHOMHOTO — oOpasoBaTenbHOro  yupexxaeHus —"Kazanckwuii
(ITpuBomxckmit) penepanbHbI yHUBEpCUTET"

[IpaBuna BHYTpPEHHETO pacmopsaka (heAepansbHOrO TOCYIapCTBEHHOTO aBTOHOMHOTO — 00pa3oBaTEbHOTO
YUpEXKICHUS BBICIIEro MpodeccruonanbHoro oopasosanus "Kazanckuii (IlpuBosnkckuil) ¢penepaibHblii yHUBEpcHTET"

JlokanbHbIe HOpMaTHBHBIE aKkThI KazaHckoro (ITpuBomkCcKoTo) henepaibHOTO YHUBEPCHUTETA
6. @oH/I OLIEHOYHBIX CPEACTB MO JUCHUILIUHE (MOAYJII0)

®DOH/I OLEHOYHBIX CPEACTB IO AUCHUILTHHE (MOJIYIIO) BKIIOYACT OIICHOYHBIC MaTCpHAllbl, HAIMPABICHHBIC Ha
MIPOBEPKY OCBOCHMS KOMIIETEHLIMH, B TOM 4YHCJEe 3HaHHW, YMEHUH U HaBBIKOB. DOHJ OIEHOYHBIX CPEJCTB BKIIOYAET
OIIGHOYHBIE CPE/ICTBA TEKYILET0 KOHTPOJIS M OIIEHOUHBIC CPEICTBA MPOMEKYTOUHOM aTTeCTalluu.

B ¢oHze o11eHOYHBIX CPEICTB CONEPKUTCS Clieayolias HH(opManus:

- COOTBETCTBHE KOMITCTCHITUI INTAHUPYEMBIM pe3yibTaTaM 00ydeHH [0 JUCIUIUINHE (MOIYJIO);

- KpUTEPUH OIICHUBAHKS C(HOPMUPOBAHHOCTH KOMITCTCHIIUH;

- ME€XaHU3M (POPMHUPOBAHUS OICHKH IO JUCHUIUINHE (MOIYIIIO);

- OIMCaHue MopsaAKa IPUMEHEHHS U MPOLEAYPhI OLICHUBAHUS JUI KaXKJIOTO OLIEHOYHOI'O CPE/ICTRA,;

- KpUTEPUH OIICHUBAHUS JUTS KQXKIOTO OIIEHOYHOTO CPENICTBA;

- COACpIKAaHUC OLCHOYHBIX CPEACTB, BKJIIOYaAsd TpC6OBaHI/I$I, NpEeABABIIACMBIC K HeﬁCTBHﬂM 06yqaloumxca,
JACMOHCTPUPYEMBIM pE3yJibTaTaM, 3aJlaHUsA pa3JIMIHBIX TUIIOB.

®DOHJT OLIEHOYHBIX CPEJICTB MO TUCHUILTHHE HaxoauTcs B [Ipunoxkenuu 1 k mporpaMMe JUCIUILTAHBI (MOJYJIIO).

7. llepeuyeHb JUTEPATYPbl, HEOOXOAMMOM AJIl OCBOCHUS AUCUMILIMHBI (MOLYJI51)

OcBoeHNe NUCHUIUIMHBI (MOAYNSA) TpenanojiaraeT H3ydeHHe ydeOHOHM mnmureparypsl. JluTepaTypa MoOXeT OBITH
JIOCTYITHa 00yYaroUIMMCs B OJJHOM U3 JIByX BapuaHTOB (JIMOO B 000X M3 HUX):

- B OJJIGKTPOHHOM BHJE - 4Yepe3 3JIEKTPOHHBIC OHOJMOTEYHBIE CHCTEMBI HAa OCHOBAaHMH 3aKIIOYeHHBIX KDY
JIOTOBOPOB € IIPaBo00IaiaTeIsIMu;

- B mIeyaTHOM Buze - B HayuHoit 6ubmmoteke EmaOyxckoro macTHTyTa KOY. OOyUaromuecs moiydaroT yaeOHYIO
JIUTEpaTypy Ha abOHEMEHTe II0 YMTATeIbCKHMM OmIeTaM B COOTBETCTBHMM C MpaBWIaMU NoJb30BaHUS HaydHoii
6UOINOTEKOM.

ONeKTPOHHBIE M3/IaHMs IOCTYIIHBI JUCTAHIIMOHHO 3 JII00OI TOUKM NPH BBEJICHUN 00YYaIOIIMMCS CBOETO JIOTHHA U
maposisi OT JMYHOTO KaOuHeTa B cucTeMe "OneKTpoHHbBIN yHHBepcuTeT". IIpM HCIONB30BaHMM TEYATHBIX H3JaHMN
O6ubmuoTeyHpli  (GOHJ JOJDKEH OBITh YKOMIUIEKTOBAaH HMMH M3 pacuera He Menee 0,25 sx3emiuisipa Ha KaxJoro
o0yuJaromerocst U3 4rcia Juil, OJHOBPEMEHHO OCBAaUBAIOIINX JAHHYIO JUCIUILUINHY.

Iepeyensb yueOHOM TUTEPATYPHI, HEOOXOAUMOM IJIs1 OCBOCHUS AUCIUILTHHBI (MOTYJIs), Haxoautces B [IpunoskeHun 2
K pabodeil mporpamMme IUCIMIUIMHBEL. OH MOJIEKUT OOHOBJIECHWIO IPH HM3MEHEHUHM YCIOBHH aoroBopoB KOV c
MPaBOO0IAIaTeIIMU  3JICKTPOHHBIX WM3JaHUN W TpPH W3MEHEHHH KOMIUIeKTOBaHMA (oHmoB HayuHoli Onbmmorexn
Enabyxckoro nacturyta KOV.

8. Ilepeyenb pecypcoB MH(OPMALHOHHO-TEIeKOMMYHUKALMOHHOW ceTu '"UHTepHer'", He0OXO0AUMBIX AJs
OCBOEHHS IMCUMIIIMHBI (MOAYJIf)

CD/]1 cucremsl - https://www.doc-online.ru/tools/sed/ .

Odunmanbueiii caiit komnanuun Cognitive Technologies, omucanuenporpammuoro npoaykra COJl «Eedpar» -
http://www.evfrat.ru.

1C: okymenroobopot 8 - http://v8.1c.ru/doc8.

9. Meroauyeckue yKazaHus AJ1s1 00y4al0uXxcsi 10 OCBOEHUIO TUCHUILTUHBI (MOAYJIsT)

Bupn pador MeToauyeckue peKoMeHAaluu

JEKIUU JlexnMoHHBIE 3aHATHS MPOBOIITCS C HCMOJH30BaHWEM WHTEPAKTHBHBIX TEXHOJOTHH W TMPEANOararoT
aKTUBHOE YYacTHE CTyIEHTOB. [ MOATOTOBKH K 3aHATHAM PEKOMEHIYETCS BBIACIATH B MaTepHae
MpoOJIeMHBIE BOTPOCHI, 3aTparMBaeMble MpenojaBaTeleM B JICKIMH, M TPYNIHAPOBAaTh HH(POPMAIHIO
BOKpYT HuX. JKemaTenpHO BBIAENATH B HCHOJB3YyEMOW JHTEpaType MOCTAHOBKM BOIIPOCOB, HA KOTOPEIC
Pa3HBIMU aBTOpaM MOTYT OBITh JaHbl Pa3JIMYHBIC OTBETHl. Ha OCHOBaHWU MOCTAHOBKH TAaKUX BOIPOCOB
cleyeT coOUpaTh apryMEHTHI B TOJIb3Y PA3JIMYHBIX BAPHAHTOB PEIICHUS TOCTABICHHBIX MTPOOIIEM.
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Buj pa6or MeToauyeckne peKoMeHIauu

nabopatopHble | BeimonHeHne n1abopaTOpHBIX pPabOT HampaBlieHO Ha 000O0IIeHWe, CUCTEMaTh3altio, YriryOlieHne

paboTsI TEOPETHYECKUX 3HaHWH; (OPMUPOBAHHE yMEHHMH NPHUMEHSTH MOJyYCHHBIE 3HAHUS B IPAKTUYECKON
JeATEIbHOCTH; Pa3BUTHE AaHAIIMTUYECKUX, MPOEKTUPOBOUYHBIX, KOHCTPYKTUBHBIX YMEHUI; BBIPAOOTKY
CaMOCTOSATENILHOCTH, OTBETCTBEHHOCTH M TBOPUECKOM MHUIIMATHUBEL. B X0/1€ BBINOIHEHHS 1a00paTOpHOH
paboTBl CTYOEHT [IODKEH NPOSBUTH YMEHHE CaMOCTOSTENBbHO paboTaTh € y4eOHOW M HaydyHOH
nutepaTypod, VHTepHeT-pecypcamMu, IpOJEMOHCTPUPOBATH HABBIKM BIAJEHUS KOMIIBIOTEPHOU
TEXHUKOM M MaKeTaMu MPUKJIAJHBIX IPOrpaMM COOTBETCTBYIOLIEr0 HazHaueHUs. KOHTpoabHON TOUKON
nmabopaTOpHOI pabOTHI ABNIAETCS €€ 3aIUTa. 3aIlnuTa MPOBOIUTCS B YCTHOW (OpMe: CTYHCHT MOJDKEH
YMETh OOBSACHUTH U 000CHOBATH KX BIH BHITIOJTHCHHBIH 3TaIl paOoThI.

camocros- | CamocTosiTenbHast paboTa CTYJCHTOB IO JWAAKTHYECKOH CYTH NPENCTaBIAeT CO00 KOMIUIEKC yCIOBHHA
TenbHas paboTa| 00ydeHHs, OpraHN3yeMbIX MPENoJaBaTeNIeM M HANPaBICHHBIX HA CAMOIOATOTOBKY yJaluxcs. YdeOHas
JEATENPHOCTh MPOTEKaeT 0e3 HEMOCPEICTBEHHOTO YYacTHs IIPENoAaBaTelst M 3aKI09aeTcs B
mpopaboTKe JEKIMOHHOTO MaTrepuana, IOArOTOBKE K YCTHOMY ONPOCY WINM TECTUPOBAHHUIO, K
71a00PATOPHBIM 3aHATHAM; M3YYCHUH YI€OHOH JINTEpaTyphl U3 OCHOBHOTO U JIOTIOTHUTEIBHOTO CIIHUCKA.

3a4er 3ager sBusgercss (GopMON OIEHKHM KadecTBa OCBOCHUS CTYJCHTOM OOpa30BaTeNbHOH NPOTrpaMMBbI 10
muciumiube. [lo pesynpraTam 3adyera CTyACHTY BBICTABISIETCS OLEHKa "3a4TeHo" WM "HE 3ayTeHo'.
3ageT MOXET MPOBOIUTHCA B (pOopMe YCTHOTO ompoca Mo OmimeTaMm (Bompocam) min 0e3 OWieroB, ¢
NIPEABAPUTEIHHON ITOATOTOBKONH min 0e3 MOATOTOBKH, MO yCMOTpeHHro Kadenpsl. IIpemonasatens
MOXET TPOCTaBUTHh 3adeT Oe3 ompoca minm coOecefoBaHHMS TEM CTyJICHTaM, KOTOpBIE AaKTUBHO
Y4acTBOBAJIH HA MPAKTHICCKUX 3aHATHIX.

10. IlepeyeHb HMH(OPMALMOHHBIX TEXHOJOIUH, HCIOJIb3yeMbIX IPH OCYHIeCTBJEHHU 00Pa30BATENbHOIO
npomecca mo AWCHUIVIMHE (MOAYJII0), BKJIKYAs INepedyeHb NPOrPaAaMMHOr0 odecreyeHUs: U HHEPOPMAIMOHHBIX
CIPaBOYHBIX cHCTeM (MPH HEOOXOUMOCTH)

[Tepeuenp MHGOPMAIMOHHBIX TEXHOJIOTHH, MCIOJBb3YEMbIX MPH OCYLIECTBICHUH 00pa3oBaTebHOTO Mpolecca II0
JUCLUITIMHE (MOMYJII0), BKIIOYAs IEPEYEHb NPOTPAMMHOrO oOecrieueHHss W MH()OPMAaIMOHHBIX CIIPAaBOYHBIX CHCTEM,
npexacTasieH B [Ipunoxxennn 3 x pabodelt mporpaMme JUCHUIUTAHBL (MOIYJIS).

11. Onucanue MaTepHAJbLHO-TEXHMYecKOil 0a3bl, He0OXOAMMOMN AJIsl OCyllecTBJIeHMsI 00pa3oBaTelbHOIO
npouecca no JUCHUILUINHE (MOIYJIIO)

Vuebnas ayguropust Ne 60 (423600, PecniyOnuka Tarapcran, r. EnaOyra, yin. Kasanckas, n. 89) mis nposeneHus
3aHATHH JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOIO THUIA, I'PYMIIOBBIX M HWHAWBHAYANbHBIX KOHCYJIbTAlUH, TEKYIIEro
KOHTPOJS ¥ TIPOMEXYTOYHOH aTTECTAllWH, TIOMEIICHHUE I CaMOCTOSITENbHOM paboTel. KoMruiekt Mebenn (mmocaqoqHbIX
MecT) 29 mT. KomrmekT Mebenu (rmocagodHbIX MecT) uIst iperogaBaTens 1 mr. KomnbsroTepHsril kinacc: KommbroTeps! intel
core i5 15 mt. MoruTtops! ViewSonic 22d 15 mr. [Ipoexktrop EPSON EB-535W 1 mrt. UaTepaktuBHas nocka [QBoard
DVT TNO082 1 mr. Tpubyna 1 mr. Korgunuonep 1 mr. Hactenrsie mon xu 6 mrt. [lkad nByXCTBOpYATHINA ¢ TMOIKaMu |
mr. Beb-kamepa 1 mr. Beixom B UWHTepHET, BHYTPUBY30BCKas KOMITBIOTEpHAs CE€Th, JOCTYIl B SJIEKTPOHHYIO
HHPOPMAMOHHO-00pa30BaTeNbHY0 cpeay. Habop yueOHO-HATISIHBIX TOCOOMH: KOMIUICKT MPE3CHTANUI B 3JICKTPOHHOM
(dbopmate no npernogaBaeMoil JUCHUIUIMHE 3-5 MIT.

12. CpeHCTBa aJjanTanvu npenojaBanvs JUCHUINIJIMHBI K HOTpeﬁ]—[OCTﬁM oﬁyqamumxca HHBAJINJI0B H JIUII C
OrpaHU4Y€HHBIMHA BO3MOKHOCTAMMU 3/10POBbS

IIpn HeoOxommMocTH B 00pa30BAaTENBHOM TMPOIECCE TNPHMEHSIOTCS CIEAYIOIMHE METOABl M TEXHOJOTHH,
obneryaroniue BOCTIpUSATHE WHPOPMANMU OOYJAOIUMUCSA WHBAIUIAMH H JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
3II0POBBS:

- CO3J1aHuec TEKCTOBOI BEepcuu JII000r0 HETEKCTOBOI'O KOHTEHTA JJI1  €ro  BO3MOXXHOI'O npe06pa3OBaHI/1$1 B
AJIBTCPHATUBHBIC (1)OpMI)I, yHO6HLIC JUJTA pa3iInYHbIX HOHL30BaTCJ’[CI71;

- CO3J1aHMC KOHTCHTA, KOTOpLIﬁ MOXXHO IMPCACTAaBUTL B pa3IMYHBIX BHUAAX 0e3 NOTEPU JAaHHBIX WJIN CTPYKTYPBbI,
npeayCcCMOTpETL BO3MOKHOCTDH MaCIHTa6I/IpOBaHI/I$I TEKCTa H 1/1306pa>1<eH1/H71 0e3 MOTEePU KayeCTBa, IMPCAYCMOTPETH
JAOCTYINHOCTb YIIPABJICHUSA KOHTCHTOM C KJIIaBUATYPbI;

- CO3JIaHKMe BO3MOXXHOCTEH I 00y4aromuXcss BOCIIPHHUMATH OAHY H Ty K€ MH(DOPMAITHIO U3 Pa3HBIX HCTOYHUKOB -
HampuUMep, TakK, YTOOBI JIMIA ¢ HAPYUICHUSMH CIIyXa IMONydald WH(GOPMAIMIO BU3yaJdbHO, C HAPYIICHUSIMH 3PEHUS -
ay/MajbHo;

- TPHMEHEHHE TIPOTPAMMHBIX CpPEACTB, OOECIEYMBAIOIIMX BO3MOXHOCTh OCBOCHHS HAaBBIKOB M YMEHHH,
(dbopMupyEeMBIX IUCHMIUIMHON, 3a CYET albTEPHATUBHBIX CIIOCOOOB, B TOM WYHCIE BHUPTYaJIbHBIX JIaOOpaTopuil H
CUMYJISLIAOHHBIX TEXHOJIOTHH;

- TIpPUMEHEHWE JUCTAHIMOHHBIX O00pa30BaTENIbHBIX TEXHOJNOTHH JuIsd Iepefadyn WHQopManuy, OpraHu3aluu

Ppa3INIHbIX (1)0pM I/IHTepaKTHBHOﬁ KOHTaKTHOMU pa60TLI 06yqa10meroc;1 C npenoaaBaTejeM, B TOM YUCIC BC6I/IHapOB,
KOTOpbIC MOT'YT OBITh HCITIOJIH30BAHEI I TIPOBEACHUSL BUPTYAJIbHBIX HCKHI/Iﬁ C BO3MOXKHOCTBIO B3aHMOH€I7[CTBPISI BCEX



YYaCTHUKOB JHCTAaHIIMOHHOTO OOYYCHHS, IPOBEICHUS CEMHHAPOB, BHICTYIUICHHUS C JOKJIAJaMH W 3alIUTHl BBHIIOTHEHHBIX
paboT, MpOBeCHNS TPSHIHTOB, OPTaHN3AINN KOJUIEKTUBHOW PaOOTHL;

- IPUMCHEHHWE [JUCTAaHIMOHHBIX O0Opa30BaTENbHBIX TEXHOJOTWH I oOpraHu3anud  (opM TEKyIIETo |
MIPOMEXKYTOYHOTO KOHTPOJIS;

- YBCJIMYCHHUEC TMPOAOJLKUTCIBHOCTU CAa4Yu 06yanOL[II/IMC$I HWHBaJIUAOM WA JIMIIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTAMU 3J0POBbA (bOpM l'[pOMe)KyTO‘IHOﬁ aTTCCTAallUU 110 OTHOLICHUIO K YCTaHOBHeHHOﬁ IPOAOJIKUTCIIBHOCTU UX
caadu:

- TPOJOJDKUTENFHOCTH CHAYM 3a4€Ta WK SK3aMeHa, IPOBOIMMOTO B MUCBMEHHOU (opme, - He Gonee gem Ha 90
MHHYT;

- TPOJOIDKUTEIBHOCTH MOATOTOBKH OOYYarolerocss K OTBETy Ha 3a4éTe WM SK3aMEHE, MPOBOJMMOM B YCTHOM
(dbopme, - He 6osee yeM Ha 20 MUHYT;

- IPOAOJIKUTCIIBHOCTHU BBICTYIIJICHUA 06yqa101ueroc51 Ipy 3a1uTe KprOBOﬁ pa6OTI)I - He 6osee uem Ha 15 MUHYT.

IIporpamma coctaBieHa B coorBercTBuH ¢ TpeboBaHmsiMEH PI'OC BO u y4eOHBIM IUTAHOM IO HAIPABICHHIO
09.03.03 "TIpuxnanHas napopmarruka" u npoduto moarorosku "[IpuknagHas nHGopMaTHKa B 9KOHOMHUKE" .
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. CooTBeTCTBHE KOMIIETCHINI MVIAHUPYEMBIM Pe3yJIbTATaM 00y4eHHs 110 JUCHUILINHE (MO1YJII0)

Kox m HamMeHoBaHHe

NHaukaTopbl AOCTHKEHMS KOMIIeTeHUM

OueHo4HbIe cpeacTBa TeKyIero

KOMIIeTeHIIHU AJI51 AAHHOM AMCIMILIMHBI KOHTPOJIS M POMEKYTOUYHOIi aTTecTalluu
[IK-1 Cnocoben 3HaTh OCHOBHBIC TOHSATHA OSJeKTPOHHOTO | TeKyluii KOHTPOJIb:
MPOBOAUTH JIOKyMEHT0000pOTa, xapaktepHble | JlabopaTopHble paboTHI 110 TEMaM:
NPE3eHTALHI0 0COOCHHOCTH anexTpoHHoro | Tema 1. OCHOBEHI JJIEKTPOHHOTO
nH(pOpMaLMOHHO JIeTIONPOU3BOJICTBA, ~ OCHOBHBIE  3a/1a4d, | JOKYMEHTO000OpOTa.
CHCTEMBl M HadyajJbHOE | peliaeMble IOCpeJACTBOM wucnonb3oBanus | Tema 2. KoprnopaTuBHBIE — CHCTEMBI
o0yueHne CHCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTA. 9JIEKTPOHHOT'O JOKyMEHTO0000pOTA.
TIOJIH30BAaTEIEH. Ymerpb CaMOCTOSATEIEHO oOygatbcs | Tema 3. IOpunnaeckn 3HAYMMBIHA
UCIIONB30BAaHUIO  COBPEMEHHBIX  CHCTEM | 3JIEKTPOHHBIN JOKyMEHTOOOOPOT.
3JIEKTPOHHOTO TOKYMEHTO000pOTA. Tema 4. DIeKTPOHHBIH JOKyMEHTOOOOPOT
Brnanets OCHOBHBIMH MOHATHAME | Ha 6a3e O()HCHBIX IIPOTPaMM.
3JEKTPOHHOTO  JOKyMeHTooOopota mpH | Tema 5. Pabora u koHpUTrypHpoBaHue
OCBOEHUU CMEKHBIX JTUCIUATIINH mo | cucremsl 1C: IIpenmpusrtue 8.3.
BBIOpaHHOW crmermaibHOCTH W B chepe | Pedepar mo Temam:
npodeccroHaNbHOM eI TeNIbHOCTH. Tema 2. KopmnopaTHBHBIE  CHCTEMBI
9JIEKTPOHHOTO JOKyMEHTO000pOTA.
Tema 3. IOpuanuecku 3HAYUMBIH
3NEeKTPOHHBII TOKYMEHTOO00POT.
Tema 4. DneKTPOHHBIH TOKYMEHTOOOOPOT
Ha 0a3e O(hHUCHBIX MPOTpamMM.
Tema 5. Pabora u KOHpUTYypHUpOBaHHE
cuctemsl 1C: Ilpennpusrue 8.3.
IIpomesxkyTouHasi aTrecTamus:
3auem
[IK-3 Cnocoben 3HaTh OCHOBBI COBPEMEHHBIX NPOTrpaMMHBIX | Tekymuii KOHTPOJb:
OCYIIECTBIISITH BEJICHHE | CPENCTB cucTeM anekTpoHHOro | JlaboparopHble pabOTHI [0 TEMaMm:
6a3bl JIaHHBIX U | JOKYMEHTO000OpoTa, CIocoObI ux | Tema 1. OcHOBBI 3JIEKTPOHHOTO
HOJIEPIKKY UCIIONb30BaHMsL ISl pelleHus  3a/ad | JOKYMEHT000OpoTa.
nH(OPMALIMOHHOTO AIIEKTPOHHOTO JIEJIONPOU3BO/ICTBA. Tema 2. KopmnoparuBHble  CHCTEMbI
obecrieueHHsi pelleHus: | YMeTh NPUMEHATh CUCTEMY SJIEKTPOHHOTO | AJIEKTPOHHOTO JOKYyMEHTO000pOTa.
IIPUKJIAJHBIX 3a7a4. noxymenroobopota «1C: Ilpennpusarue 8» | Tema 3. IOpunnueckn 3HAYUMBIH

JUIT  pelleHHus  KOHKPETHOH
3JIEKTPOHHOT'O JIEJIONPONU3BOJICTBA.
Bnaners HaBbIKAMHU TTOCTPOCHUS
KOH(UTypalud  CHCTEMBI  3JIEKTPOHHOTO
nokymentoobopota 1C: [Ipenmpusitue 8.3.

3aa4u

JIEKTPOHHBIN JOKyMEHTOOOO0POT.

Tema 4. DIEKTPOHHBIH JOKYMEHTOOOOPOT
Ha 0a3e O(PHUCHBIX MPOTpamMM.

Tema 5. Pabora u KOHpUTYypUpOBaHHE
cuctemsl 1C: Ilpennpusrue 8.3.
[Mucemennast paboTa 1o Temam:

Tema 1. OCHOBHI 3NEKTPOHHOTO
JIOKYMEHT0000pOTa.

Tema 2. KopnopaTuBHble
ANIEKTPOHHOT'O JOKYyMEHTO000pOTA.
Tema 3. FOpunnaeckun 3HAYUMBIH
3JIEKTPOHHBIHN IOKYMEHTOO0O0POT.

Tema 4. DICKTPOHHBIH JTOKYMEHTOOOOPOT
Ha 0a3e O(hPMCHBIX TPOTPaMM.
IIpome:xxyTounas aTTecTanmus:

CHUCTCMBI

3auem
2. Kpurepuu oueHuBaHus c(pOPMHUPOBAHHOCTH KOMIIeTeH Ml

Komner 3auTeHo He 3auTeHo

eHIus Bbicokmii ypoBenb | Cpennmii ypoBenb | Huskmii ypoBeHnb | Huke II0POroBoOro
(OTIMYHO) (xopouuo) (yA10B/1€TBOPUTEIBLHO) | YPOBHS

(Hey/10BJI€TBOPHUTEJIBHO)

IIK-1 3Haer OCHOBHBIE | 3HaeT OCHOBHBIC | 3HaeT ocHOBHBIEe | He  3HaeT  OCHOBHBIE
MOHATHUS 3JCKTPOHHOTO | MOHATHS DIIEKTPOHHOTO | IMOHSTHS JICKTPOHHOTO | MOHATHS  3JIEKTPOHHOTO
JIOKYMEHT0000pOTa, JIOKYyMEHTO0000pOTa, JIOKyMEHTO000pOoTa, JIOKyMEHTO000pOTa,
XapakTepHBIe OCHOBHBIC XapaKTEpHBIC | OTIENbHBIC XapakTepHBIE
0COOEHHOCTH 0COOCHHOCTH XapaKkTepHbIC 0COOEHHOCTH
AIEKTPOHHOTO 3JIEKTPOHHOTO 0COOEHHOCTH AIEKTPOHHOTO




ACIOIIPOU3BOACTBA,

OCHOBHBIE 3aJa4H,
pelaeMble
HOCPECTBOM
UCIIONIb30BAaHHS CHCTEM
3NIEKTPOHHOTO
JOKYMEHT0000pOoTa.

JIeTIONPON3BOJICTBA,
OCHOBHBIE 3a7a4H,
pelaeMble OCPEICTBOM
UCIIONIb30BaHMUS  CHCTEM
JJIEKTPOHHOTO
JOKyMEHT0000pOTa,
JOIyCKast
HE3HAYHUTEIILHbIC
ommOKH TIpH OTBETE Ha
BONIPOC WJIM PEUICHUH
MOCTaBJIECHHON 3a1a4n

JIEKTPOHHOTO
JIeTIONPOU3BOJICTBA,
OCHOBHBIE 3a7a4H,
penaemble
MOCPEACTBOM
WCTIONIb30BAHUS CUCTEM
JIEKTPOHHOTO
JIOKYMEHTO0000pOTa,
JOMyCKast ~ THUIHWYHBIC
OmuOKH TIPH OTBETE Ha
BONPOC WJIN PEIICHUU
MOCTaBJICHHOM 3aa4u.

JIEIIONPOU3BOJICTBA,
OCHOBHBIE 3a/1a4M,
peliaeMpie  MOCPEICTBOM
HCIIONb30BaHU CHCTEM
JIIEKTPOHHOTO
JIOKYMEHTOO000pOTA.

VYMeeT caMOCTOSATSIBHO
o0yuaThbes
HCIIOJIE30BaHHUIO
COBPEMEHHBIX
3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

CUCTCM

YMeer caMOCTOSTEIBHO
oOyuatbcs
UCTIOJIH30BAHHIO
OCHOBHBIX COBPEMECHHBIX
CHCTEM  3JIEKTPOHHOTO
JIOKYMEHTO0000pOTa,
JOIyCKast
HE3HAYHUTEIIbHbIC
OUIMOKK MpU OTBETE Ha
BOMPOC WJIM PELICHUH
MOCTABICHHOH 3a/1a4u

Ywmeer
CaMOCTOSITENTLHO
o0yuaTbecs
HCIIOJIb30BAHHIO
OTACJIIbHBIX
COBPEMCHHBIX CHCTEM
SIIEKTPOHHOTO
JIOKyMEHTO0000pOTa,
JIONyCKasl ~ TUMHYHBIC
OIIMOKH TPH OTBETE HA
BOMPOC WM PEIICHUU
MOCTABJICHHO 3a1a4H.

He ymeer camocTosATenbHO
o0yuaTbecs
UCIIOJIb30BaHHIO
COBPEMEHHBIX
3JEKTPOHHOTO
JIOKyMEHTO000pOoTa.

CUCTCM

Braneer ocHOBHBIME
IIOHATUAMU
9JIEKTPOHHOTO
JOKyMEHTO000pOTa IpH
OCBOCHHH CMECKHBIX
JUCIHUIINH I10

Braneer ocHOBHBIME
IIOHATHUAMU
9JIEKTPOHHOTO
JIOKyMEHTO000pOTa IpH
OCBOCHHH CMEIKHBIX
JUCILUIIINH I10

Brangeer oTaenbHbBIMU
IIOHATUAMU
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa
IIpY OCBOCHUU
CMEXKHBIX JUCIHUIIIINH

He BiajieeT 0CHOBHBIMHU
MOHATHSIMHE 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa IpH
OCBOCHHH CMECKHBIX
JCLUILIMH 110 BEIOpaHHOU
CICIMATBHOCTH | B cepe

BBIOpaHHOM BBIOpaHHOMU 10 BBIOPaHHOM npodeccrnoHaTbHOM
CHELNaIbHOCTH U B CIIEIMATIBHOCTH U B CHENATbHOCTH U B JIeSITEIIbHOCTH.
chepe chepe chepe
npodeccHoHAIBLHOM podecCHOHANTBHOM npodeccrnoHaIbHOM
JeATETbHOCTH. JeATeNIbHOCTH, IOMyCKas | AEATEIbHOCTH,

HE3HAYHUTEIIbHbIC JIOIYCKast THITNYHBIC

OIIMOKY IIPH OTBETE Ha OIIMOKH NPU OTBETE Ha

BOTIPOC WJIN PEIIeHUH BOTIPOC WJIN PEIICHHH

NIOCTaBJICHHOM 334l [IOCTABJICHHOM 3a/1a4u.

IIK-3 3HaeT OCHOBBI | 3HaeT OCHOBHBI | 3HaeT ocHOBHI | He 3HaeT OCHOBBI
COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX
MIPOTPAaMMHBIX CPEJCTB | MPOTPAMMHBIX  CPEJCTB | MPOTPAMMHBIX CPEACTB | MPOTPAMMHBIX CPEICTB
CHUCTEM  DJICKTPOHHOTO | CHCTEM  3JIEKTPOHHOTO | CHCTEM 3JEKTPOHHOIO | CHCTEM 3NEKTPOHHOTO
JOKyMEHT0000pOTa, JIOKyMEHT0000pOTa, JIOKyMEHT0000poTa, JIOKyMEHTO0000poTa,
CIOCOOBI UX | OCHOBHBIE CIOCOOBI HX | OTHENbHbIE  CIIOCOOBI | CITOCOOBI X
HCIONb30BaHUS JUIS | UCTIONB30BaHUs JUIsl | UX MCHOJIb30BAHUS IJISL | UCIIOJIb30BaHUS s
peleHus 3aa4 | peleHus 3aja4d | peuleHus 3aja4 | peuleHus 3ajau
9JEKTPOHHOT O JJIEKTPOHHOI0 JJIEKTPOHHOT O 9JEKTPOHHOTO
JIeNIOTIPOU3BOJICTBA. JIeNIOTIPOU3BO/ICTBA, JIEJIONPOU3BOICTBA, JIeJIONPOU3BOCTBA

JIOITyCKast JIOTTycKast ~ THITUYHBIC

HE3HAYNTEJIbHBIE OmMUOKH TPH OTBETE Ha

omMOKH TIPH OTBETE HA | BOINPOC WIM PEUICHUU

BOIIPOC WM PEIICHWH | ITOCTAaBJICHHOW 3a7aquu.

IIOCTABJICHHOM 3a/1a4u.
Ymeer HIPUMEHATh | YMeeT IPUMEHSTh | YMeeT npuMmeHsTh | He  ymeer  nmpuMmeHATH
CHCTEMY DJIEKTPOHHOTO | CHCTEMY JJIEKTPOHHOTO | CHCTEMY 3JIEKTPOHHOTO | CHCTEMY  3JIEKTPOHHOTO
JOKyMEHT0000pOTa JnokyMmeHToobopora «1C: | moKyMeHTO0OOpOTa JoKkymeHToobopora  «1C:
«1C: Ipennpusitue 8» | Ilpennpustue 8» mna | «1C: Ilpeanpusitue 8» | Ilpeanpusitue  8» s
TSt pelieHusl | peleHus  KOHKPETHOH | s peleHusl | peleHus KOHKPETHOU
KOHKpPETHOMI 3aJaud | 3afJjauyd  DJIEKTPOHHOrO | KOHKPETHOM  3ajJauu | 3aJa4yu JJIEKTPOHHOT O
9JEKTPOHHOT0 JIeNIOTIPOU3BO/ICTBA, JJIEKTPOHHOT O JIeJIONPOU3BOACTBA.
JeTIOIPON3BOJICTBA. JOIyCKast JIETIONPON3BOJICTBA,

HE3HAYUTEIILHbIC JIONyCKasl  THUNHYHBIC




OIIMOKHU Ipyu OTBETC Ha
BONpOC WM PCUHICHUHN
MOCTaBJICHHOM 3a1a4H.

OILIHOKU Ipyu OTBETC HaA
BONPOC WJIM PCUHICHUHN
MOCTaBJICHHOM 3aJauM.

Bnaneer HaBbIKaMu | Brmageer HaBbIKaMu | Brnageer HaBelkamMu | He Bnameer HaBbIKaMu
MIOCTPOCHHS MIOCTPOCHUS MOCTPOCHHUS MOCTPOCHHS
KOH(UTypaImn KOH(HUTYpaIMi CHUCTEMBI | KOHQUTYpAIIH KOHQHUTYpaIlliid ~ CHCTEMBI
CUCTEMBI 3JEKTPOHHOTO | 3JIEKTPOHHOTO CHCTEMBI AJIEKTPOHHOTO
nokymenroobopora 1C: | mokymentoobopora 1C: | 31eKTpPOHHOTO JIoKymeHToobopora  1C:
IIpennpusitue 8.3. IIpennpusitue 8.3, | moxymeHTOOOOpOTA IIpennpusitue 8.3.

JIOTTyCKast 1C: Ilpenmpustue 8.3,

HE3HAYHUTEIIbHbIC JIONyCKasl ~ TUIHYHBIC

OmMOKK TPU OTBETE Ha
BOIIPOC WIH PEIICHUU
MOCTaBJICHHON 3a1a4n

OIIUOKH TIPU OTBETE Ha
BOTIPOC WIJIM DPEUICHUU
MOCTaBJICHHON 3aIa4H..

3. Pacnpesnesnenue oueHoK 3a (popMbI TeKyIero KOHTPOJISI M IPOMEKYTOYHYIO ATTeCTALUI0

9 cemectp:
Tekymui KOHTPOJIb!

JlaGopaTtopubsie paboTel. Tema 1. OCHOBBI 3JEKTPOHHOrO JoKyMeHTooOopora. Tema 2. KoprmopaTUBHBIE CHCTEMBI
9JIEKTPOHHOTO JoKyMeHToobopoTa. Tema 3. FOpuandecku 3HAUMMBIA 3JIEKTPOHHBIN HOKyMeHTOOoOopoT. Tema 4.
DJIeKTPOHHBIH AOKYMEHT000OpOT Ha 0a3e opucHbIX mporpamMMm. Tema 5. PabGora u koHdurypuposanue cuctembl 1C:
IIpennpusitue 8.3.

Pedepar. Tema 2. KopnopaTHBHBIE CHCTEMBI AJIEKTPOHHOTO IOKyMeHTooOopora. Tema 3. IOpuandeckn 3HAUNMBIN
ANEKTPOHHBIN TOKyMeHTO000poT. Tema 4. DIeKTpOHHBIH JOKYMEHTOO0OPOT Ha 6a3e oducHBIX mporpamm. Tema 5. Pabora
u xoH(purypuposauue cucteMsl 1C: [Ipenmpusrue §.3.

[Mucemennas pabora. Tema 1. OCHOBBI BIEKTPOHHOTO JOKyMeHTooOopoTa. Tema 2. KoprmopaTuBHBIE CHCTEMBI
9JIEKTPOHHOTO JOoKyMeHTooOopora. Tema 3. IOpuanyecku 3HAUMMBIMA JJIEKTPOHHBIH JOKyMeHTooOopoT. Tema 4.
DJIEKTPOHHBIN IOKYMEHTOO00POT Ha 06a3e O(HCHBIX IPOrPaMM.

BrinmoiHEHHE KaXXAOTO OIEHOYHOI'O Cp€acTBa ONICHUBACTCA IO IHKaJE:
HCYIOBJICTBOPUTECIILHO.

O6H.[a$[ OII€HKa 3a TeKyH.[I/Iﬁ KOHTPOJIb NPEACTABJIACT coboit CpeaHeC 3HAUYCHUC MCIKAY IOJYUCHHBIMU OILICHKaMM 3a BCE
OLICHOYHBIC CPCACTBA.

OTJINYHO, XOpOoIno, YAOBJIICTBOPHUTCIIBHO,

IIpomeskyTouyHasi aTTecTAlINSA — 3a4ET.

[MpomexyTouHass aTTecTanus IMPOBOAMTCS II0CIE 3aBEpUICHHUS HW3yYCHMS AWUCIMIUIMHBI WIM €€ dYacTh B (opMe,
ompezensieMoll y4eOHBIM IUTaHOM 00pa30BaTENbHOM MPOTPAaMMBI C IIENBIO OLECHHUTH paboTy O0O0ydYaromerocs, CTEleHb
YCBOGHHS TEOPETUYECKUX 3HAHUI, ypOBEHb CYOPMHUPOBAHHOCTH KOMIIETEHIIHI.

[IpemoaBaTens, TPUHAMAIONIINA 3a4eT 00ECIeYNBAET CIy4YaiHOE paclpeielieHne BapHaHTOB 3a4€THBIX 3aJaHUN MEXIY
00ydJalomuMHUCS C TOMOIIbI0 OWJIETOB W/WMIM C TPHUMEHEHHEM KOMIBIOTEPHBIX TEXHOJIOTHIl, BIpaBe 3a7aBaTh
oOyuJaromeMycs JONOTHUTEIbHBIE BOIIPOCH M JaBaTh JOMOJHUTEIbHbIEC 3aJaHUS TOMUMO TeX, KOTOpPBIE YKa3aHBI B OHJIETE.
3ageT mpoBoauTCA 1O OmueTaM. B kakmom Omnere J1Ba YCTHBIX WIIM IIMCBMEHHBIX OTBETA HA BOIIPOCHI.

Bung! onieHOK:
Jlns 3auera:
3a4TEHO

HE 3a4TCHO

4. OueHoYHbIE CPEICTBA, MOPSIAOK NX MPUMEHEHUsI H KPUTEPUH OLleHHBAHUS
4.1. OueHoYHbIE CPeICTBA TEKYLIEro KOHTPOJIS

4.1.1. JlaGopatopuble padoTbl. Tema 1. OcHOBBI 3J1eKTPOHHOIO J0KyMeHTooOopoTta. Tema 2. KopnmopaTuBHble
CHCTEMBI JIEKTPOHHOro J0KyMeHToo0opoTa. Tema 3. FOpuanyecku 3HAYHMBIH 3J1eKTPOHHBI T0KYMeHT0000pPOT.
Tema 4. DJIeKTPOHHBI TOKYMEHT0000poT Ha 0a3e oducHbIx mporpamMm. Tema 5. Pagora u koHpuUrypupoBaHue
cuctrembl 1C: Ilpeqnpusitue 8.3.

4.1.1.1. Ilopsinox nmpoBeaeHHs.
JlabopaTopHble paOOTHI BBHINOJIHSAIOTCS B KOMITBIOTEPHBIX Kjlaccax BO BpeMs JIabopaTopHbIX 3aHsATHH. Kaxaslil cTymeHT
noxydaer ynaboparopublii npakTukyM. Kaxnas naboparopHas pabora cOOepKUT HeCcKoibKo 3anaHuil. Ilocie kpatkoro



OIIMCaHuA 3aJaHus Ha Jla60paTopHy}o pa60Ty CJIeAyeT MCTOJAUKA €T0 BBINIOJHCHHA, I'IC MIar 3a IIaroM HPOU3BOAUTCH
INOCTCIICHHOC OCBOCHHUC onpe)leneHHoﬁ JIOTUYECKOM COBOKYINNHOCTU HHCTPYMCHTOB 1/13yqaeM0171 Cpeanbl. I[Jlﬂ 3alIUThI
ﬂa6opaTopH0171 paGOTLI CTyACHTaM HeO6XO,HI/IMO npeaoCTaBUTh (l)aﬁm)l, CO3JJaHHbIC TIIPU BBINNOJIHCHUN na6opaTopH0171
pa60TI>I, 1 OTBCTUTH HAa BOMNPOCHI MpETIiogaBaTeid. OHCHI/IBaIOTCﬂ BJIaICHUEC MAaTCpUAJIOM IO TEMC pa6OTLI, AHAJIMTUYCCKHC
CHOCO6HOCTI/I, BJIaICHUEC MCTOJAaMU, YMCHUA U HABBIKU, HeO6XOIlI/IMLIe JIJISL BBIIIOJTHCHUS 3aJaHU.

4.1.1.2 Kputepun oueHUBAHUS

OueHka «OTJIMYHO)» CTABUTCSH, €CJIU 00yJarouuiics:

OOopynoBaHWe W METOABI HCIOJB30Bajl MpaBWIIbHO. I[IposBIeHa TPEBOCXOJHAs TeOopeTHYecKas IOATOTOBKA.
HeoOxonumbre HABBIKM M YMEHUS TOJHOCTBIO OCBOCHBL. Pe3ynmbpTar mabopaTopHOi paboTHl MONMHOCTHIO COOTBETCTBYET €€
LIEJISIM.

OueHKa «X0poUI0» CTABUTCS, €CJIH 00yUyalommiics:

O06opynoBaHHE W METOJBI KCIOJh30BaJ B OCHOBHOM IIpaBHIbHO. [IposiBIieHa XOpoIlas TEOpEeTHYecKas MOATOTOBKA.
HeobxonuMble HaBBIKM M YMCHHSI B OCHOBHOM OCBOCHEI. Pe3ynbTar 1abopaTopHOi paboThl B OCHOBHOM COOTBETCTBYET €€
LIEIISIM.

OueHKa «y10BJIETBOPUTENbHO» CTABUTCS, €CJIM 00yYarouuiics:

O06opynoBaHHE W METOIbl YAaCTUYHO HCIOJIb30Baj MPaBWIbHO. [IposiBicHAa YIOBICTBOPUTEIbHAS TEOPETUYCCKAS
moaroToBka. HeoOXxommMble HaBBIKM M YMEHHS YacTHYHO OCBOCHBL. Pesymprar mabopaTopHOW pabOTHl YaCTHYHO
COOTBETCTBYET €€ IEIIsIM.

OueHka «HEeyA0BJIEeTBOPUTEIbHO» CTABUTCS, €CJIU 00y4aroIuiics:

OO6opyioBaHUE W METOJBI HCIIOJIE30BaJl HEMpaBWIbHO. IIposBiIeHa HEYIOBICTBOPUTEIIbHAS TEOPETHUYECKasl MOATOTOBKA.
Heo0xonnmbre HABBIKK M YMEHUS HE OCBOCHEI. Pe3ynpTat 1ab0paTopHOi pabOTHI HE COOTBETCTBYET €€ LEISM.

4.1.1.3. ConepsxaHue OLEHOYHOI'0 CPeACTBA

Temaruka 1a00paTOPHBIX PAOOT:

JlaGopaTtopnasi pagora 1. Busyanuzaumuss TEeXHMYECKOTO perjiaMeHTa IOKYMEHTOoOOpoTa B IPOrpaMMHOI cpexe
Microsoft Power Point 2010.

JlaGopaTtopnas padora 2. Pa3paboTka KOMIOHEHTOB TECTOBBIX WM OIPOCHBIX CHCTEM KaK CpPEACTB HIACHTU(UKAINH
I10JIb30BaTENEH.

JlagopaTtopunas padora 3. [Ipomecc ynpamieHus mokyMeHTamu. [loaroroBka mabioHa IOKYMEHTa Uil Hepeiaddl B
CUCTEME 3ICKTPOHHOTO JOKYMEHTO000POTa.

JlaGopaTropHnas pagora 4. Pa3paborka miabiiona JoKyMeHTa B cpejie AeaoBoi rpaduku MS Visio 2010.

JlaGopaTopuasi padora 5. DJEKTPOHHBIN NOKyMeHTOOOOpoT Ha 0asze odwuchoro npuinoxenus MS Outlook 2010.
DNIEKTPOHHBIN IOKYMEHTOO0OPOT Ha 6a3e 00IauyHbIX TEXHOJIOTHUH.

JladopaTopnas pa6ora 6. Bosmoxnoctu u untepdeiic COJ1 «1C JJlokymeHTO0000pOT 8.

Jladopatopnasi paGora 7. 1C Jloxkymenroobopor 8. IleHTpamn3oBaHHOe Oe30MacHOE XpaHEHHE JOKYMEHTOB,
OHepaTHBHLIﬁ J0CTYyIl K JOKYMEHTaM C YUYC€TOM IIpaB MOJIL30BaTeNCH. PeFI/ICTpaI_[I/ISI BXOJAIINX U UCXOOAINUX JOKYMEHTOB.
IIpocMOTp U pelakTUpPOBaHUE JOKYMEHTOB, KOHTPOJIb BEPCUI IOKyMEHTOB.

JlagopaTopuas padora 8. Pabora ¢ JOKyMEHTaMH JIFOOBIX THUITIOB: O()UCHBIMH JOKYMEHTAMHU, TCKCTaMH, H300paKCHUIMH,
aynmo- u BUAeodaiIaMu, TOKYMEHTaMH CHCTEM IPOCKTUPOBAHUS, apXMBaMH, MPHIOKCHUSIMH U T.1. [10THOTEKCTOBBIN
MTOWCK JOKYMEHTOB IT0 UX COJICPIKAHUIO.

JlagopaTtopunas padora 9. KomnektuBHas paboTa IMOIB30BaTeNe ¢ BO3MOXKHOCTBIO COTJIACOBAHUS, YTBEPXKICHUS M
KOHTpOJISI MCHOJHEHHSI JAOKYMEHTOB. MapmpyTusanus JOKyMEHTOB, HacTpauBaeMasi 10 Ka)XIOMY BHUIY IOKYMEHTOB B
OTIEIbHOCTH. ABTOMAaTHU3UPOBAaHHAsI 3arpy3Ka JIOKYMEHTOB W3 JJIEKTPOHHOH MOYTHI M CO CKaHepa. Y4eT M KOHTPOIb
paboyero BpeMEeHU COTPYTHUKOB.

JlaGgopaTtopuas padora 10. COJ] «1C JJokymMeHTOOO0POT 8» B yNpaBICHUECKON AESTSIbHOCTH.

JladopaTopuasi padora 11. FOpunndyecku 3HaUUMBIN 3JIEKTPOHHBIN TOKYMEHTOOOOPOT.

JlaGopaTropHas pagora 12. Ananu3 pe3yJbTaTOB BBIIOJIHEHUS! KOHTPOJIBHBIX PaOOT.

4.1.2. Pedepar. Tema 2. KopnopaTuBHbIe CHCTeMbI JIEKTPOHHOI0 AoKyMeHTooOopora. Tema 3. KOpuauuecku
3HAYMMBI 3JIeKTPOHHBII J0KyMeHT0000poT. Tema 4. JeKTpPOHHBIH HOKYMEHT0000pOT Ha 06a3e o¢uUCHBIX
nporpamm. Tema 5. PaGora u kondurypuposanue cucremsl 1C: Ilpexnpusitue 8.3.

4.1.2.1. Ilopsaaok npoBeaeHUsl.

OOyuaronyecs: caMOCTOSITEIEHO HMHUIIYT padOTy Ha 3a/JlaHHYIO TEMy M CHAIOT NPEIoAaBaTelio B NMHCbMEHHOM BHze. B
pabore mpousBoAMTCS 0030p Marepuaia B ONpENeNIEHHOW TeMaTHYeckoW obsactu Jmbo mpesiaraeTtcsi coOCTBEHHOE
peleHne OonpeeNéHHON TEOPEeTHYECKONW WM IPaKTHUeCKOi mpodiembl. OueHMBalOTCsS NpopaboTKa HCTOYHUKOB,
M3JIOKEHHE MaTepuana, (OpPMYJIMPOBKAa BBIBOJOB, COOJIOAEHHE TpPeOOBaHMH K CTPYKTYpe M O(OpPMICHUIO pabOTHl,
CBOEBPEMEHHOCTD BBITIOJIHEHHSA. B ciyuae myOnmaHO# 3amunTsl pedpepara OLEHUBAIOTCS TAKKE OPATOPCKUE CIIOCOOHOCTH.
Tpebosanus k pedepary

ITpu odopmiennn Tekcta pedepaTa cieryeT IPUAECPKUBATHCS CIEAYIONINX TapaMETPOB:

oJIst: IeBoe — 35 MM, mipaBoe — 15 MM, BepxHee — 25 MM, HIDKHEE — 25 MM;

OpHEHTALUSI CTPAHUIIBI: KHIDKHAS,



mpudt: TimesNewRoman;

Keruib: 14 1t (IIyHKTOB);

KpacHas cTpoka:l Mm;

MEXXIyCTPOUHBII HHTEPBa: OIYTOPHBII;

BBIPAaBHUBAHUE OCHOBHOI'O TEKCTA M CHOCOK: 10 LIIMPHHE.

Wnnroctpanuy B BUAE PUCYHKOB, (POTOCHMMKOB, CXEM M T.II. MOTYT PacloiaraTbCsd OPTaHWYHO C TEKCTOM (BO3MOXHO
OIKe K WILTIOCTPUPYEMOi JacTr) MO0 Ha OTHENBHBIX JINCTAaX. B mo0oM cirydae BRIOTHIETCS HyMepaiis (CKBO3HAs IS
BCEX pa3zeNoB), KOTOpas pacioiaraercsa BBepxy. [logprcyHouHy0 HyMepalyio 1 HaJIICh pacrojaraTtb BHU3Y.
3akaHYMBAETCs MOSICHUTENbHAS 3aucka OHOMMorpadUIeckuM CIIMCKOM MCTOYHHKOB, K KOTOPBIM OOpaIrajics CTYICHT BO
BpeMst pabOTHI HaJI pa3pabaThIBaeMON TEMOIA.

Pedepar no cBoeMy CTpyKTYpPHOMY COIEPKaHUIO TODKEH COAEPKaTh CIEIYIOMINE JIEMEHTHI:

- TUTYJILHBIH JIUCT;

- COZEpXKAHHUE;

- BBEJ/ICHHE;

- TEKCT pedepara;

- CITMCOK HCIIOJIb30BAHHBIX HCTOYHUKOB

- NIPUIIOKEHHUS

4.1.2.2 Kpurepnu oueHMBaHus

OueHka «OTIIMYHO» CTABUTCS, €CJIU 00yUal0IMMCs:

Temy packpsil MONHOCTBIO. [IpomeMOHCTpHpPOBAN MPEBOCXOMHOE BIAJCHHE MaTepHaiioM. Mcrmomp3oBan Hamiexarine
HCTOYHHKA B HYXHOM KommdectBe. CTpykTypa paOOTBHI COOTBETCTBYET IIOCTaBICHHBIM 3amadaMm. CTemneHb
CaMOCTOSTEIbHOCTH Pa0OThI BHICOKASI.

OueHkKa «X0poII0» CTABUTCS, €CJIU 00y4al0IMMCSI:

Temy B OCHOBHOM packpbUl. lIpogeMOHCTpupOBal Xopolllee BlajJeHHe MatepuaioM. Mcmonbp3oBan Haajexalue
uctouHukd. CTpykTypa pabOTBl B OCHOBHOM COOTBETCTBYET IOCTaBJICHHBIM 3ajadaM. CTelneHb CaMOCTOSITeIbHOCTH
paboThI CpeTHsI.

OueHKa «y10BJIETBOPUTENbHO» CTABUTCS, €CJIH 00YUYaIOIMMCS:

Temy packpsit cnabo. [IpogeMoHCTpHUPOBAN YAOBICTBOPUTEIHHOE BIAACHNAE MaTepHaioM. VIcIoms30BaHHBIC HCTOYHUKA U
CTPYKTypa pabOThl YaCTUIHO COOTBETCTBYIOT MOCTABIICHHBIM 3a/1a4aM. CTeleHb caMOCTOSITETFHOCTH PaOOTHI HI3KAs.
O1eHKa «HEYA0BJIETBOPUTEIbHO0» CTABUTCS, €CJIH 00YIAOIIMMCS:

Temy He packpsiTa. [IpogeMoHCTpHPOBaT HEYAOBICTBOPUTEIBHOE BIIaJICHHE MaTepHaioM. Vcroiap30BaHHBIE UCTOYHHUKU
HemoctaTouHbl. CTPYKTypa paboThl HE COOTBETCTBYET IIOCTABICHHBIM 3a7adaM. PaboTa HecaMOCTOsATETbHA.

4.1.2.3. ConepsxaHue OLIEHOYHOI'0 CPeACTBA

1 Crunun u rabnousl B MS Word kak cpenctsa mpoeCCHOHAIBHOTO 0(OPMIICHHS JOKYMEHTOB.

2 [Tpumenenwne mosieid MS Word B 2JIeKTPOHHOM JI€TIOTIPOU3BOJICTBE.

3 IMonst MS Word kak cpenctBo ObIcTporo u3BieueHus HHOOPMALUH.

4, Bosmoxunoctu MS Word no 3amute u pasrpaHUueHHUIO JOCTYyTa MPH paboTe B KOPIIOPATUBHOM CETH.
5 Cosnanue popm B MS Word, Excel, Access.

6 CpencTBa 3JIeKTPOHHOH MMOATOTOBKU W 00paOOTKH JOKYMEHTOB OJIAHKOBOTO THTIA.

7 TeXHONOTHS CUSHUS TIPH ITOATOTOBKE MPOIECCyalTbHBIX JOKYMEHTOB.

8 DIEeKTPOHHBIN TOKYMEHTOOOOPOT: CYIIHOCTD, IIPOOIIEMBI.

9 MextyHapoIHbIH JOKyMeHT0000poT. [IpoGieMbl MpaBoBOTO perympoBaHus.

10. CucTeMBl 3JIEKTPOHHOTO JIOKyMEHTO000pOTa.

11. DNEKTPOHHBIN JJOKYMEHTOOOOPOT: MPOOIEMbI BHEAPEHISI.

12. ITpoGaembl oGecrieueHust OTTMHHOCTH JIEKTPOHHOM ITU(POBON TIOITUCH.

13. [TpuMeHeHne >EKTPOHHON ITUGPPOBON TOANNCH B AIEKTPOHHOM JTOKYMEHTOO00pOTE.

14. Cuctema 3amuTsl HHGOp™Maruu B Poccnn.

15. 3amura HHPOPMAIUH OT BPETOHOCHBIX TIPOTPaMM.

16. YTrpo3a HENMPUKOCHOBEHHOCTH JINUHOTO MPOCTPAHCTBA YEJIOBEKA C Pa3BUTHEM HH(POPMAIMOHHBIX TEXHOJIOTUH U
Wntepuera.

17. WudopmannonHoe HepaBeHCTBO, L] poBOe pasaeneHue oduecTBa, HHGopMaoHHas 6etHOCTb. [Ipobiemsl,
TIOCIJIE/ICTBHA U ITyTH PELICHUS.

18. Kpunrorpadus B 3J1eKTpOHHOM JIOKyMEHTOO00pOTE.

19. Xapaxkrepucruka cucteM FineReader u Cognitive Forms.

20. WudopmannonHsle pucky (ONacHOCTh, BOSHUKHOBEHHMS YOBITKOB MK yiepOa B pesyibrare npuMenenust UT, Ut-
PHUCKH).

21, HNudopmanmonHas BoifHa U arpecCUBHas MONMUTHKA B IHTEpHET (ompeneneHue, B OTHOIIICHHH CBOSH CTPaHBI,
JPYTOi CTpaHsl, IETH, GOPMBI, IPUMEPBI, TEPPOPU3M, HALMOHAIN3M, PEITUTHO3HBIN (haHATH3M).

22. IMocnencTBus pazButus IHTEpHETA B COBPEMEHHBIX TocynapcTBax. OCHOBHBIE yTPO3bI CO CTOPOHBI MIHTEpHETA

JUTSL COBPEMEHHOT'0 TOCYAapCTBa (B YaCTHOCTH, MMOJUTHYECKIE N SKOHOMHUIECKHE).
23. 3anmra nepcoHaNbHBIX TaHHBIX B Poccui.



24. [MaponbHas 3amuTa nokymenToB MS Word. YcTaHoBKa U pa3iMyHbIe BUIbI TAPOJILHOM 3aLUTHI TIOKYMEHTA.

4.1.3. IIncemennas padora. Tema 1. OCHOBBI 3J1eKTPOHHOI0 10KyMeHT0000poTa. Tema 2. KopnopaTuBHble cHCTeMBbI
3JIeKTPOHHOrO 10KkyMeHT0000poTa. Tema 3. FOpuauyecky 3HAYNMBbII 3JIEKTPOHHBI 1oKyMeHTO000pOT. Tema 4.
DJIEKTPOHHBIH J0KYMEHT0000pOT Ha 0a3e 0(HCHBIX MPOrPaMM.

4.1.3.1. ITopsaaok npoBeaeHUsl.

OO0yuaromnyecst MOMYYa0T 3aJaHNE IT0 OCBELICHHUIO ONPECIEHHBIX TEOPETHIECKUX BOIIPOCOB WM PEeUIeHHIo 3a1a4. Pabora
BBINIONHACTCA THCHMEHHO M chaércs mnpemnonaBaremto. OIEHUBAIOTCS BIAJCHHE MAaTepualoM IO TeMe paboThl,
aHAJTUTHYECKHE CIIOCOOHOCTH, BIaJICHUE METOJaMH, YMEHHS U HaBBIKH, HEOOXOANMBIE IS BBHITTOJTHEHUS 3aJaHUH.

4.1.3.2 Kputepun oueHUBAHUS

OneHka «0TIIMYHO» CTABHUTCS, €CJIM 00y4a0OIIuMCsl:

IIpaBunbHO BBINOJHUI Bce 3aAaHusd. lIpomeMOHCTpUpOBal BBICOKUI YpPOBEHb BilaJeHUs MarepuanoM. lIposBieHsl
MIPEBOCXO/IHBIE CIIOCOOHOCTH MPUMEHSTH 3HAHUSI U YMEHHUS K BBINOJHEHUIO KOHKPETHBIX 3aaHUMH.

O1neHkKa «X0poLI0» CTABUTCS, €CJIM 00y4aloOIIuMCs:

[TpaBUIbHO BBIMOJHWI OOJNBLIYIO 4YacTh 3aJaHui. [IpUCyTCTBYIOT He3HauuTenbHble owmmOku. I[IponemoHcTpUpoBaH
XOpOIIMH YpPOBEHb BIAACHUSA MaTepHaioM. lIposBieHBI CpeiHHE CIOCOOHOCTH NPUMEHATh 3HAHUS M YMEHHUSA K
BBINOJIHEHHIO KOHKPETHBIX 3aJaHHH.

OneHka «yA0BJICTBOPUTEIBHO0» CTABUTCH, €CJIM 00y4alomumes:

3agaHus  BBINOJIHWI Oojlee 4YeM  HAmNoJIOBHHY. IIpHCyTCTBYIOT cepbé3Hble ommOku. IIpomeMoHCTpHpOBaH
YIOBIIETBOPHUTENIBHBIN YPOBCHD BIAJCHUS MaTepraaoM. IIposiBIeHbI HU3KHE CIOCOOHOCTH NPUMEHSTh 3HAHHUSA W YMEHUS K
BBINOJIHEHHIO KOHKPETHBIX 3aJaHHH.

OneHka «HeyA0BJIeTBOPUTEIbHO» CTABUTCS, €CJIH 00y4YarOIIUMCs:

3amaHus BBIIOJHWI MEHEe YeM HaloJIOBHHY. IIpoJeMOHCTpUpOBaH HEyAOBIETBOPUTEIbHBIN YpPOBEHb BIIAJACHUS
MarepuasioM. [IposiBIeHBI HEZOCTATOUHBIE CIIOCOOHOCTH NPHMEHSATh 3HAHUS M yYMEHHS K BBIIOJHEHHIO KOHKPETHBIX
3aJlaHuN.

4.1.3.3. ConepsxaHue OLEHOYHOI'0 CpeACTBA

BeImmoHATS 3a1aHue IO BApHAHTAM.

Bapuant 1. OprannzanvoHHble JOKYMEHTHI.

1. IlonsiTHEe OpraHU3aIMOHHBIX JOKYMEHTOB.

2. TpebGoBaHus, MPEABIBISIEMbIE K X COCTaBICHNIO U 0(hOPMIICHHUIO.

3. XapakTepHcTHKa KOHKPETHOTO YUPEXIeHNS (MPEATIPUATHS) U TIPaKTHIECcKas paboTa ¢ JOKYMEHTAMH B HEM.
4. OdopmireHre OpraHU3alMOHHOTO JOKYMEHTa (OJHOTO, TI0 BEIOOPY CTyIEHTA).

5. IlpaBuna odopMIIeHHs PEKBU3UTA «AapecaTy.

Bapuanr 2. PacniopsiutenbHbIe TOKyMEHTHI.

1. IloHATHE pacIOPSAUTENBHBIX TOKYMEHTOB.

2. TpeboBaHus, IPEABABIIEMbIE K UX COCTaBJICHUIO U 0(hOPMIICHHIO.

3. XapakTepuCTHKa KOHKPETHOTO YUpexXICHHS (TIPeNPUATHS) U IpaKTHIeCcKas paboTa ¢ TOKyMEHTaMH B HEM.
4. OdopmireHre pactopsIUTENFHOTO JOKyMEHTa (0THOTO, IO BBIOOPY CTYAEHTA).

5. IlpaBua oopmireHus pexkBu3nTa «Jlatay.

BapuanT 3. Oprannzanus paboThl ¢ JOKyMEHTaMH.

1. IlpuHIHUIBEl Opranu3anyuu paboThl ¢ JOKyMEHTaMH.

2. O6paboTKa MOCTYMAIIINX TOKyMEHTOB.

3. O6paboTka OTHpPaBIAEMbIX JOKYMEHTOB.

4. XapakTepHuCTHKa KOHKPETHOTO YUpEKACHUS (MIPEANPHUATHS) U IPaKTHIecKas paboTa ¢ JOKyMEHTaMH B HEM.
5. IpaBuna opopmienns pekBusuta «lloanucey.

BapuanT 4. Opranun3zaius paboTsl ¢ JOKyMEHTaMH, COACPIKAIMMH KOMMEPUECKYIO TaiHy.

1. I[loHsATHE KOMMEPYECKOH TallHBIL.

2. YcioBus, IpH KOTOPBIX HH(GOpMAaNHs MOXKET ObITh OTHECEHA K KOMMEPYECKOH TaiiHe, n 00ecriedeHue ee 3aIinThl.
3. Benenne nenonpon3BoJICTBa, 00ECIIEUNBAIONIETO YUET U COXPAHHOCTD JOKYMEHTOB, COJIEPKAIINX KOMMEPYECKYIO
TalHy.

4. XapakTepucTrKa KOHKPETHOTO YUPEXKACHUS (TTPEANPHUATHS) U IPaKTHYecKas padoTa ¢ JOKYMEHTaMU B HEM.

5. OcopmiieHne JOKyMEHTa, COJEPIKAILETO CBECHNUS, COCTABIISIONINE KOMMEPUECKYIO TaiiHy.

6. IIpaBuia opopmitenns pekBuznta « OTMETKA O HATMIHH MTPUIIOKESHUS.

Bapuanr 5. JIoKyMeHTBI 110 IMYHOMY COCTaBY.

1. [ToHATHE JOKYMEHTOB I10 TUYHOMY COCTaBY W MH(OpPMAIH, coaepKamasics B HUX.
2. TpeboBaHus, MPEABABIIEMBIE K COCTABICHUIO H OOPMIICHHIO TAKHX JOKYMEHTOB.
3. Opranu3zanus paboThI ¢ JOKYMEHTaMH I10 JIMYHOMY COCTaBY.



4. CtpyKkTypHOe Nnojpa3AeicHle, OTBeUarollee 3a BeJCHUE TaKUX JOKYMEHTOB.
5. OcdopmiieHne JOKyMeHTa 110 IMYHOMY COCTaBy (OJHOTO, I10 BEIOOPY CTYIECHTA).
6. [IpaBuna opopmienus pekBuznTa «OTMETKa O 3aBEPEHUU KOITHID).

Bapmuant 6. [IpaBuna oopmiieHUs] JOKyMEHTOB.

1. [ToHATHE JOKYMEHTOB U MX KIaCCU(PHUKAIIHS.

2. Bunsl v pa3HOBUAHOCTH JOKYMEHTOB, IPABHIIa MX COCTaBIICHHUS.

3. MecTo 1 poib JOKYMEHTOB B JIESITEIbHOCTH TPEIPHUSTHSL.

4. XapakTepucTHKa KOHKPETHOTO IPEIPHUATHS U paboTa B HEM C JOKyMEHTaMH.

5. Odopmierne moO0ro BUAa JOKyMEHTa (OIHOTO TI0 BBIOOPY CTYACHTA).

6. IlpaBma ohopmirenus pexBuznTa «OT™METKa 00 HCIIOTHEHNWH JOKYMEHTa M HAlIPaBJICHUH €TO B ICTI0).

BapunanT 7. Oprasuzanus 1eJ0Nponu3BOACTBA Ha NPEATPHUITHN.

1. Poxp nenonpou3BoacTBa B 00eCeUeHNH eI TEIILHOCTU PEIPHUATHUS.

2. Enunas rocynapcTBeHHast cucrema aenonpoussozactsa (EI'C/I).

3. Oprasu3zanus JoOKyMEHTO000pOTa Ha IIPEAPUATHH.

4. XapakTepuCTHKa KOHKPETHOTO MPEANPHUIATUS (YUPESIKICHNUSA).

5. CocTostHME IEeTONpPON3BOJICTBA  OPTAaHHU3AIMS TPY/a AEIONPON3BOICTBEHHOTO IEPCOHANA.
6. [IpaBnna opopmienus peksuznta «I pud orpaHnIeHNs OCTyNA K JOKYMEHTY».

Bapuant 8. ®opmupoBanue nen n ux 00paboOTKa AT MOCIEAYIOMETO XPAHCHNUS.
1. Ilpu3HaKy rpynmupoBKY TOKYMEHTOB B ()OPMUPOBAHUS AECI.

2. Knaccuguxanus TOKyMEHTOB 1 HOMEHKJIATypa JIel.

3. OkcnepTu3a HEHHOCTH JOKYMEHTOB.

4. XapakTepucTuKa KOHKPETHOTO TIPEeIPHUATHS U paboTa B HEM C JOKyMEHTaMH.
5. OdpopmiicHrE HOMEHKJIATYPHI IS,

6. [IpaBuna opopmienus pekBuznuTa «Buzbn.

Bapuant 9. [Topsamox 1BHXEHUS TOKYMEHTOB B OpTraHH3aINH.

1. OkcrepumoHHas 06paboTKa MOKYMEHTOB, ITOCTYTAIOIINX B OPTaHU3AIHUIO.

2. OpraHu3anus paroHAIFHOTO ABIKCHHS JOKYMEHTOB BHYTPH He€.

3. O0paboTKa UCTIOTHEHHBIX U OTIPABISIEMBIX TOKYMEHTOB.

4. UcnonHeHue 10KyMEHTOB.

5. XapakTepucTHKa KOHKPETHOTO TPEATIPUATHS U aHATTU3 CTPYKTYPHI TOKYMEHTOO0OPOTA B HEM.
6. MeTo/pI yueTa ¥ COKpalleHus: JOKYMEHT0000poTa.

Pa3paboTky 3/IeKTPOHHBIX JTOKYMEHTOB BBHINOJIHATE C ucnonb3oBaHueM cpensl 1C. Ipeanpustue 8.3. Bapuant 3amanus
CTYZIEHT BBIOMPAET B COOTBETCTBHH C NOCIeAHEH 1U(poil mudpa 3aueTHON KHIKKH.

4.2. OueHo4YHbIE CPeICTBA MPOMEKYTOUHON aTTeCTAIIMI
[To nucnuuvHE MpenyCMOTPEH 3adeT. 3adueT MPOXOJHUT MO OWileTaM WM B BUJE TECTHPOBaHMA. B kakmom Owiere npa
TEOPETHUYECKHX BOMpOCca. 3a4eT NPOBOAUTCS B YCTHOW, MUCBMEHHON MIIM KOMIBIOTEPHOH (opme. OueHHBaeTcs BIaJeHUE
MaTepHalioM, €ro CHUCTEMHOE OCBOEHHE, CIIOCOOHOCTh NPHMEHATh HYXKHBIE 3HAHWS, HAaBBIKM M YMEHHsS NpPU aHaln3e
NPOOJIEMHBIX CUTYaluii U peIIeHNH MPAKTHYECKHUX 33 aHHH.

4.2.1. YcTHBII WIM MUCbMEHHBIH 0TBET HA BONPOC
4.2.1.1. Tlopsaaok npoBeaeHusl.
VY CTHBIN WM IUCBMEHHBIM OTBET HAa BOIIPOC HAMPABJIEH HA IIPOBEPKY 3HAHUI OCHOBHBIX Pa3JesIOB 10 JUCLUILIMHE.

4.2.1.2. Kputepuu oneHuBaHuA.

OneHKa «32a4TeH0» CTABUTCS, €CJIM 00yqarouuics:

OOyuaronuiics OOHApPYXWJI 3HAHWE OCHOBHOTO Y4YE€OHO-TIPOTPaMMHOTO MaTepuaia B 00beMe, HEOOXOAMMOM JUIs
JabHEHIe y4eObl U MpeacTosIeil paboThI MO CIICIHATBHOCTH, CIIPABUIICS C BHIIOJIHEHUEM 33JJaHHui, TIPETyCMOTPEHHBIX
MIPOrpaMMOi AUCUHUIUIMHEIL.

OueHka «He 32YTEH0» CTABUTCS, eCJIU 00yUyalommiics:

OOy4aronuiicss OOHapY X1 3HAYUTENBHBIC TPOOEIBl B 3HAHUSX OCHOBHOTO YYEOHO-TIPOTPAMMHOI'0 MaTEPHAa, OITYCTUI
MPUHIUITHATBHEIC OIMMOKK B BBITIOJHEHUH IPEIyCMOTPCHHBIX MNPOTPaMMOM 3alaHWi W HE CIOCOOEH NPOJIOIDKUTH
o0ydYeHHe WJIM TPHUCTYNHUTHh MO OKOHYAHWW YHHUBEPCHUTETa K TNPO(ECCHOHATHHOW AESITeNbHOCTH 0€3 OTOTHHUTEIHHBIX
3aHSATUH TT0 COOTBETCTBYIOMICH AUCIUIUIMHE.

4.2.1.3. OueHo4yHbIe CpeaACcTBA.
Bomnpocs! 1j151 yCTHOTO WY MHCLMEHHOT0 OTBETA
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. INonstue snexTpoHHOr0 NOKyMeHTa. Buapl, ocodennoctu. [Ipencrasnenne nokymenToB B CO/1.
12.
13.

OCHOBHBIC TIOHATHS JOKYMEHTOOOOpOTa: BHIBI IPEICTaBICHHUS HH(GOPMAIMH, IOKYMEHTHI, JIOKYMEHTOIIOTOKH,
JIOKyMEHTOO0OPOT U APYTE OCHOBHBIE TIOHSATHSL.

DOKOHOMHUYECKAs CUCTEMA: CTPYKTYpa, MOTOKH MH(OPMALNH, QYHKIINHU yIIPABICHUS.
JK¥M3HEeHHBIH UKIT TOKYMEHTOB.

Knaccudukanus 10KyMeHTOB Ha IPEINPUSITHH, BUIBI JOKYMEHTOB M UX OCOOCHHOCTH.
YyeT 10KyMEHTOB.

PexBU3UTEI TOKYMEHTOB.

XpaHeHue JOKyMEHTOB. [ena.

OTIMaHs POCCUHCKOTO JOKYMEHTO000pOTa OT 3apyOeKHOTO.

Oxonomuueckas C u COJI kak ee 4acTh.

be3bymaxxHast TEXHOIOTHS yIPaBICHNUS.

Konuenuus anexktporHoro nokymentoooopora. [Tpuauuner CO/1. OcHoBHBIE TpeboBanus K pyHKunoHansHocTH CO/I.
ABTOMAaTH3aIMsl COCTABJICHUS 3JIEKTPOHHBIX IOKyMEHTOB. ABTOMAaTu3alus Mpoliecca BBOAA IOTOKOB BXOJHBIX
JOKyMeHTOB. IlepeBon TOKyMEHTOB U3 OyMasKHOM (DOPMBI B DJIEKTPOHHYIO U HA000POT.

Kontpois Bepcuit 8 CO/I.

DnekTpoHHO-IIM(POBast HOAIHUCE.

Xpanenue nokymeHToB B CO/I. Jlena, apXuBBbI.

HUIIC kak yacte CO/I. TexHOIOrMH NOUCKA TOKYMEHTOB.

Yyer nBuxkeHUs J0KyMEHTOB U oT4eThl B CO/I.

Mertoms! u cpencTBa 3amuTsl HHGopmarn B CO/I.

Texuonorus ACKU/I.

Texnonorus Groupware.

Texuonorus Docflow.

Texunonorus Workflow.

CoBpeMeHHOE 3aKOHOJATEILCTBO U HOPMATHBHO-METOANYECKOE PETyIHMPOBAHKE IEKTPOHHOTO IOKYMEHTO000pOTa.
OcobeHHOCTH JOKyMeHTOOOOpoTa 1 npuMeHeHuss COJ] Ha npeAnpusTHIX Pa3HBIX OTPACIIEH.

ApxXuUTEKTYpBI ¥ crioco0bl moctpoeHus CO/I.

[IpoexTnpoBanne JOKyMEHTO00OPOTa — IPUHIUIIBI, OCHOBHBIC 3aJJa4uH, IIPOOIEMEL.

MozennpoBaHue JOKyMEHTO000poTa 1 OU3HEC-TIPOLIECCOB.

Buenpenne CO/I. 3atpatsl, skoHOMIYECKast 3()(HEKTHUBHOCTB.

CymectByrouue CO/I.
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OcHoBHas JuTEpaTypa:

1. KonpunenuuanbHoe AEIONPOU3BOICTBO U 3alMIICHHBIH JJIEKTPOHHBIH JOKyMeHTo0o0opoT : yuyeOnuk / H. H. Kynses,
A. C. Iémymkun, T. B. Konapariosa, A. I'. ®a6puunos ; oz oomr. pex. H. H. Kynsesa. - 2-e u3a., nepepab. u jorm. -
Mocksa : Jloroc, 2020. - 500 c. - (HoBas yHuBepcuterckas Oubmmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anektponHblid. - URL: https://znanium.com/catalog/product/1212394 (aata obpamenus: 12.02.2025). — Pexum moctyma:
IO TIO/THCKE.
2. DIeKTPOHHBIA JOKYMEHTOOOOpOT U obecreueHne Oe3omacHOCTH cTaHaapTHeiMu cpeactBamu WINDOWS : yyeOHoe
mocobue / JI. M. EBgokumosa, B. B. Kopsiokun, A. H. ITeumekun, O. I'. [IIBeukoBa. — Mocksa : KYPC, 2023. — 296 c. -
ISBN 978-5-906923-24-0. - Tekct : anekrponnsiid. - URL: https://znanium.ru/catalog/product/1902497 (nara oGpareHus:
12.02.2025). — Pexxum qocTyma: 1o moAmucKe.
3. I'pubkos, 1. H. TexHomornu 31€KTPOHHOTO JOKyMEHTO000poTa : yueOHoe mocodue / [. H. I'pudkos, A. B. KangHoB. —
Open : OTUUK, 2021. — 105 c.— Tekcr : snektpoHHbIi / JlaHE : 3MeKTpOHHO-OMOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/261932 (mata obpamenus: 12.02.2025). — Pesxum mocTyna: 1uisi aBTOPH3. MOJIb30BATEICH.

JlonoiHNTEeIbHAA JIUTEpaTypa:
1. MudopmanimoHHbIE CHCTEMBI JJIEKTPOHHOTO JA0KyMeHTooOopoTa : MoHorpadus / A. JI. Katkosa, Y. M. Iletpos, /. b.
Eropos, A. C. Ckynubix. — Tiomens : TroM['MYVY, 2020. — 164 c.— TekcT : ayekTpoHHbIi // JlaHb : 3JEKTPOHHO-
6ubnunoreunas cucrema. — URL: https://e.lanbook.com/book/415013 (mata obpamenus: 12.02.2025). — Pexxum gocrymna:
JUIs1 aBTOPU3. N10JIb30BATEIEH.
2. Kabamos, C. HO. DnekTpoHHOE MPaBUTENBECTBO. DIEKTPOHHBIH TOKYMEHTOO00POT. TepMHHBI 1 onpefieNicHus : yueOHOoe
mocobue / C.1O. Kabamos. — Mocksa : UHOPA-M, 2024. — 320 c¢. — (Bsicmiee obpazoBanue: bakamaBpuar). - ISBN
978-5-16-019274-1. - Tekcr : anekrponnsii. - URL: https://znanium.ru/catalog/product/2103130 (mata oGpaiueHus:
12.02.2025). — Pexum 0cTyma: MO MOIHCKE.
3. Anamkas, A. I. 3ammra 371eKTpOHHOTO JOKyMeHTooOopoTa : yuebHoe mocodbue / A. I'. Anankas. — Owmck : Cu6A U,
2019. — 87 c.— Tekcr: omekTpoHHHIH// JlaHB @ JNeKTpOHHO-OMONWOTeuHas cumcremMa. — URL:
https://e.lanbook.com/book/149493 (narta obpamenus: 12.02.2025). — Peskum J0CTyma: Uit aBTOPH3. TOJIb30BATENEH.
4. Kapycesuu, T. E. OpraHmzamus 3J€KTPOHHOIO JOKyMEHTOOOOpOTa B CHCTEMax YIPaBICHHS pecypcaMH |
B3aMMOOTHOIICHUSIMHE TpeaAnpusitus : yueonoe mocobue / T. E. Kapycesuu, K. A. IToranoBa. — Mocksa : PTY MUPDA,
2021. — 129 c.— Tekcr: onexTpoHHbIt// JlaHb @ 3neKTpoHHO-OMONMoOTeuHas cuctema. — URL:
https://e.lanbook.com/book/226550 (marta obopamienus: 12.02.2025). — Pexxum qocTyma: 1jist ABTOPH3. MMOJIH30BATEIICH.
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Office Professional Plus 2010

Kaspersky Endpoint Security mas Windows

GIMP

Inkscape

Notepad ++

Python

Lazarus
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