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(TIpu HEOOXOAUMOCTH)
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14. TIpunoxenne Ne2. [TepedeHs muTepaTyphl, HEOOXOIUMOMN JJIs1 OCBOCHUS TUCIIHILUTHHBI (MOIYII)

15. IMpunoxenue Ne3. [lepeueHp HHYOPMAITMOHHBIX TEXHOJIOTHHA, HCIIOIB3YEMBIX JIs1 OCBOCHUS JUCLUILTHHBI
(Momymst), BKIIFOUAs! TepedeHb MPOTPaMMHOTO o0ecTiedeHrsl M HH)OPMAIIHOHHBIX CIIPABOYHBIX CHCTEM



[Iporpammy nucuumiauHs! pazpadotan(a)(u) 1oUeHT, K.H. (nouent) Ycerioxkuna O.H. (Kadenpa sxoHoMuxu u
MeHemkMenTa, OakybTeT SKoHOMUKH 1 yrpasiernst), ONUstjuzhina@kpfu.ru

1. IlepeyeHb NJIAHMPYEMBIX Pe3yIbTATOB 00y4eHHUsI 110 AMCHUILIMHE (MO1YJ110), COOTHECEHHBIX € IIJIAHMPYEMbIMH
pesyjabtaramu ocsoenust OIIOII BO

OO6y4aronuiicsi, OCBOUBIINNA AUCITUILTHHY (MOIYIIB), JOJDKEH 001a1aTh CIEAYIONIMMA KOMIIETCHIIAAMU:

Hudp Pacumdponka
KOMIIETEHIM U npuodperaeMoi
KOMIICTCHI MU
IK-1 l'oToBHOCTBIO H3y4yaThb COCTOSSHUE M TOTEHLUUAI YIPABJIAEMOH CHCTEMBI U €€ MAaKpo- }
MUKPOOKPY>KEHHsI TyTeM HCIOJIb30BaHUS KOMIUIEKCa METOAOB CTPATETHUECKOro U ONEPaTUBHOI(
aHau3a
IK-1.1 3HaeT (pakTopbl MAKPO- U MUKPOIKOHOMHYECKOM Cpeibl M CIOCOOBI BO3/ICHCTBUS Ha

(G yHKIIMOHUPOBaHUE 00Pa30BaTEILHON OpPraHU3aIMU

IK-1.2 YMeeT BEIOMpaTh METOABI CTPATErHYEeCKOr0 M ONEPaTHBHOTO aHAIN3a JUISl M3YYEHHsI COCTOSIHUS U
MoTeHIMajIa 00pa30BaTeIbHON OpTaHU3alMY TPU PEIIeHNH KOHKPETHBIX 3a1a4

TIK-1.3 Bnaneer HaBbIKaMU UCIIOB30BaHUS METOJIOB aHAJIM3a MAKPO- U MUKPOIKOHOMHYECKOU CpEIbl
(G YHKIIMOHUPOBaHUsI 00pPa30BaTEILHOW OpTraHU3aIHU

OO0yuaronuiicsi, OCBOUBIINN AUCIUIIHHY (MOIYJIB):

JlomxeH 3HaTh:

(dakTopel MakKpo- M MHKPOIKOHOMHYECKOHW Cpeibl W CrocoObl  BO3AEHCTBUS
Ha (YHKIMOHHpPOBaHHE 00pa3oBaTeIbHON OpraHu3aluy

JloyKeH ymeTh:

BBI6I/IpaTL METOABI CTPATETUYCCKOI'0 U OICPATUBHOI'O aHAJIN3a U1 U3YUYCHUA COCTOSIHUSA U IOTCHIINAaIa
06pa3OBaTeHLHOI>'I OpraHu3alivu Mp1 peuieHu KOHKPETHBIX 3a/1a4

JlomxeH BIaieTh:

HaBBIKAMU MCIOJIB30BAHMUS METO/I0B aHAJIM3a MAKPO- H MUKPOSKOHOMHUYECKOH cpeibl QyHKIIMOHUPOBAHUS
00pa3oBaTeNbHON OpraHn3an

2. Mecro gucuuminnsl (moayJs) B ctpykrype OIIOII BO

JanHas nucrwruinaa (MOAyIs) BKmodeHa B pasaen «b1.B.JIB.03.01 ducrurmuael (Moxynu)" OCHOBHOU
npogeccHoHaIbHOI 00pa3oBaTenpHOM porpaMMel 44.04.01 "Ilegarormaeckoe odpazoBanue (YpaBiieHne

AOUIKOJBHBIM 00pa3oBaHueM)" u OTHOCHUTCSIK BAapHATUBHOU YacTH.
OcBauBaercs Ha | kypce B 2 cemecTpe.

3. O0bem JAUCHUIIJIMHBI (MO)IyJ'lﬂ) B 3a4Y€THBIX ¢AUMHUIAX ¢ YKa3aHUEM KOJIUYECTBA YaCOB, BbI/ICJICHHBIX Ha
KOHTAKTHYI0 pa0oTy o0y4aromuxcsi ¢ mpenogaBaTteieM (0 BHIaM y4eOHBbIX 3aHATHI) U HA CaMOCTOATEIbHYIO
padoty o0yuarommxcsi

OO0m1ast TPyAOEeMKOCTh TUCIMIUIMHBI COCTaBIAET 2 3a4eTHHIX(bIe) equHUII(BI) Ha 72 Jaca(oB).

KonTtaxrHas paboTta - 14 gaca(oB), B TOM 4HcIIe JIeKINH - 4 yaca(oB), mpakTHYecKue 3aHATH - 10 gaca(oB),
nabopaTopHbIe paboTs - 0 yaca(oB), KOHTPOJIb CAMOCTOSTENBHOM paboThI - () yaca(oB).

CamocrostensHas paboTta - 54 gaca(oB).
Kontpons (3auér) - 4 yaca(oB).
®dopma MpoMeKyTOUHOTO KOHTPOJIS TUCLUITIIMHBL: 3a4eT BO 2 CEMECTpeE.

4. CopepixaHue THCHUILIHHBI (MOTYJIsl), CTPYKTYPHPOBaHHOE N0 TeMaM (pa3aenam) ¢
YKa3aHHEM OTBEIEHHOI0 HA HUX KOJUYECTBA aKAJeMUYECKHX YaCOB H BHIOB YU4eOHBIX 3aHITHI

4.1 CTpyKTypa ¥ TeMaTHYeCKHil MJIaH KOHTAKTHOI ¥ CAMOCTOSITEIbHO PadoThl MO TUCHUIINHE (MOIYJIIO)

C Buabl 1 9achl KOHTAKTHOM

N Paszgennl quCOUILINHBI / PaboThL, HX TPY10€MKOCTH

MOayJast (B yacax)
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Ulexunn |[IpakTnyedJladoparop CamocrosiTe
KHe HbIE JIbHAS
3aHATHA | paGoThl padora
Tema 1. OCHOBHBIE TOHATHS JOKYMEHTAIIHOHHOTO
1. 2 1 1 0 6
obecrieueHns yIpaBIICHHS.
9 Tema 2. TpeboBaHHS K COCTaBICHUIO U 0()OPMIICHUIO 2 0 1 0 4
JIOKyMEHTOB.
3. |Tema 3. Opranu3anuoHHas JOKyMEHTAIIHS. 2 1 1 0 8
4. |Tema 4. PacniopsianTenbHas TOKYMEHTAIHSL. 2 0 1 0 6
5. [Tema 5. JlokymMeHTaIHsI [0 THIHOMY COCTaBY. 2 1 1 0 7
6. |Tema 6. JloKkyMeHTBI 110 CHA0XKEHHIO U 3COBITY. 2 0 1 0 6
7. |Tema 7. ®uHaHCOBAS JOKYMCHTAIIHS. 2 0 1 0 6
8. Tema 8. TexHonOrUs ¥ MPUHITUI OPraHU3AIUH 2 0 1 0 5
JIOKYMEHTO0000pOoTa.
9 Tema 9. TexHosorus aBTOMaTH3MPOBAHHON 00PaOOTKH 2 1 2 0 6
" | IOKyMEHTaLlAH.
HUroro 4 10 0 54

4.2 Copep:xaHue THCHHUIIHHBI (MOXYJIs1)
Tema 1. OcHOBHBbIE IOHATHS JOKYMEHTALIMOHHOI'0 00ecnieyeHHsl yIPaBJIeHUsl.

I'ocynmapcTBeHHass cucTeMa JOKyMEHTallMOHHOTO obecmedeHus ympasnenus (I'CHOY) cBoxg mpasui,
yCTaHaBJIMBAOIIUX €IUHBIC Tpe6OBaHI/IH K TOKYMCHTUPOBAHHIO praBHeH‘IeCKOﬁ JACATCIIbHOCTHU U OpraHu3anuu pa6OTLI C
JOKyMEHTaMH Ha IPEANPHUATUSAX Pa3IMYHBIX OPTaHU3aOHHO [TPABOBHIX (HopM.

Crnyx0a npeanpusTys, 3aHUMAIOIasICsl TOKyMEHTallueH.

Tema 2. TpeGoBaHusI K COCTaBJIEHHMIO U 0()OPMIIEHHIO IOKYMEHTOB.

CocTaB ynpaBJl€HYECKHUX JIOKYMEHTOB. I[loHATHe cucTeMbl AOKyMeHTauuu. DOYHKIHMOHAIbHBIE M OTpPaCIEBbIE
CUCTEMBI JIOKyMEHTaIMU. Y HU(UKALWS U CTAaHIAPTH3ALUs YIIPABICHYECKUX JTJOKYMEHTOB

OdopmiieHre JTOKYMEHTAIlMM B COOTBETCTBHH C HOPMATHBHOH 0a30if, B TOM UHCIE C HCIOJIb30BaHUEM
WHPOPMALMOHHBIX TEXHOJIOTHH. OCHOBHBIC IpaBMIIa 0(hOPMIICHUIO MAITHHOIIMCHBIX TEKCTOB.

Tema 3. Opranu3anuoHHasi JOKYMeHTALMSA.

YCOP/l yaudunmpoBaHHas CHCTeMa OPTaHU3AIMOHHO - PACIOPSIUTEIBHON MOKYMEHTAIlUH: COCTaB, OOJIACTH ee
npuMeHeHnss. OpraHU3allOHHBIE JOKYMEHTBI, WX Ha3HaueHHe, (opMymspbl o00pas3mbl. PekBH3UTHI JTOKYMEHTOB,
TpeOOBaHUs, MPEOBSIBISICMbIE K OPraHW3AIMOHHOH JTOKYMEHTAllMH. BUABI OpraHM3allMOHHBIX IOKYMEHTOB: IPHUKA3bI,
pacnopsiKeHHsl, yCTaB.

Tema 4. PacnopsiurenbHasi 10KyMeHTaLUs.

JlokyMeHTHI, JeficTByIOmKE Ha GenepalbHOM YPOBHE, - MPABOBBIE aKThI, n31aBaeMble [IpesunenTom Poccuiickoii
®enepauun u [IpasutensctBoM Poccuiickoit @eaeparui;

MPaBOBBIC AKTHI, JCHCTBYIONIUE HA (pellepaJIbHOM YPOBHE, CO3IaBacMble (peJepabHBIMU OpraHaMy UCTIOTHUTEIBHOM
BJIACTH;

MIPABOBBIE aKTHI, ICHUCTBYIONINE HA YPOBHE CYOBheKTOB Poccuiickoit denepanuu;

pacropsIuTebHbIe JOKYMEHTHI, ISHCTBYIOIINE B paMKaX OTACIHHON OpraHU3aluu, TPEIIPUITHS, (GUPMBL

Tema 5. /lokyMeHTalUA 110 JTUYHOMY COCTABY.

[Taket HOKYMEHTOB 1O IMYHOMY cocTaBy. OcoOeHHOCTH paboThI C KaAPOBBIMHU JJOKyMEHTaMH. JJOKyMeHTHpOoBaHNe
TPYIOBBIX OTHOLIEHUH. Mcnop30Banne yHU(UINPOBAHHBIX (POPM JOKYMEHTOB I10 JMYHOMY cocTaBy. M3naHue nprkason



10 IN9HOMY cocTaBy. DopMupoBaHNE 1 BeJCHNE JTUIHBIX JIel. BezeHne TpyqoBbIX KHIKEK paOOTHUKOB. TPYIOBOH JOTOBOP.

Tema 6. JlokymMeHTBI 10 cHAGKeHUIO U 3cOBITY.
Ionstue moroBopa (KOHTpakTa), cornamieHus. Tumnosas Gpopma koHTpakTa. OCHOBHBIC Pa3/ieibl KOHTPAKTA.

JloroBop 0 MoNHON MHANBUAYAIBHON MaTepHabHON OTBETCTBEHHOCTH. CojepikaHue U CTPYKTypa AOrOBOpa KyILTH
mpoaaxu ToBapos. [IpumMepHas hopma TOroBopa mocTaBku. [IpOTOKOIBI pa3HOTIACHH K JOTOBOpPAM IOCTABKH, JOTOBOPa
OKa3aHus yCIyr

Tema 7. PuHaHCOBasI JOKyMEHTALUS.

Ponmp Oyxranrepun B  pemieHHH (MHAHCOBBIX  CTPATETMYECKHX 3afad NpeanpusaTus ((QUpMEI).
OO0mras xapaKTepUCTHKA JOKYMEHTOB M0 (PHHAHCOBO-PACUECTHBIM OTICPALIUSM.
Kiaccndukanus yqeTHbIX JOKYMEHTOB.
OCHOBHBIE BH/IBI JIOKYMEHTOB 110 (PMHAHCOBO-PACUETHBIM OIepauusM. JIeHeKHBIN YeK, pacueTHBIN UeK, YEKOBBIE
kHIKKH. Cuer-dakrypa. AKT peBusun. [Inatexxnoe nopyuenue. JInnesoii cuer.

Tema 8. TexHoJI0THSI M NIPUHLIMI OPraHU3ALMHU JOKYMEHTO000pOTA.

Opranuzanus JOKyMEHTOOOOpoTa: mpueM, o00padOTKa, perucTpanus, KOHTPOJb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIaTypa JeJl. MOCTyHarouye (BXOIIIINE) AOKYMEHTHI; - OTHpaBisieMble (MCXOISIINE) TOKYMECHTHI;- BHYTPCHHHE
nokyMeHTHL. 1. IToaroToBka McHomHUTENEM MpoeKTa NoKyMeHTa.2. CoriacoBaHue (BH3MPOBAHUE) MPOEKTa JOKyMEHTa.3.
JopaboTka mpoekra JOKyMeHTa 1o 3amedaHusm.4. [loBropHoe Bu3mpoBaHHe nOKyMmeHTa.5. [loammcanme nokymeHTa
pykoBoxuteneMm.6. Peructpamust noxymenta (B cayxOe JOY wim B TOApa3AeNeHHH, €CIM JOKYMEHT MHOANHCAH
pykoBoxuTeneM moapasnencHus).7. Ilepenaua nokymenrta B ciayx0y JOVY (ecnnm MOKYyMEHT MOANKMCAaH PYKOBOAWTEIEM
noapasnaeneHns).§. OTnpaBka JTOKyMEHTa KOPPECTIOHCHTY | Iiepeada KOHH B AETIO.

Tema 9. TexHo0rusi aBTOMATH3UPOBAHHON 00Pa0OTKHN JOKYMEHTAIUH.

O61ua;1 XapaKTCpUCTHUKa OpraHnu3alMOHHBbIX TCXHHUYCCKUX CpCACTB. ABTOMaTI/I3I/IpOBaHHI)Ie CHUCTCMbI
nenonpousBoacTBa. O030p COBPEMEHHBIX CPEACTB OPITEXHUKH JUI Mepeaadn u nepepabotku mHpopmanuu. lpaBuna u

MOPSIOK TUPAKUPOBAHUA JOKYMEHTOB. DJIeKTpoHHas mouTta. CHCTeMa ONTHYECKOTO PACIO3HABAHUS TEKCTOB.
Hcnonp3oBaHme CIipaBOYHO-TIPABOBBIX CHCTEM.

5. llepeueHb y4eOHO-MeTOAMYECKOT0 OOecriedeHUs1 A1l CAMOCTOSITeIbHOM padoThl 00y4arouxcs no
AUCHUIINHE (MOAYJIIO)

CamocrosTenbHass paboTa OOYdYaIOIIMXCS BBIMOJHSIETCS IO 3aJaHUI0 M TPH METOJUYECKOM PYKOBOJICTBE
nperosaBarens, HO 0e3 ero HemocpelacTBeHHoro ywactus. CamocrostenbHas paboTa mojpasfernsercs Ha
CaMOCTOATENbHYIO Pa0OTy Ha ayAMTOPHBIX 3aHATHSAX M HAa BHEAYAMTOPHYIO CAMOCTOSITENbHYIO padory. CaMocTosTeIbHASL
paboTa oOydarommxcsi BKIIOYAET KaK ITOJHOCTBIO CAMOCTOSITEIbHOE OCBOEGHHE OTIEIBbHBIX TeM (Pa3ZesoB) NUCLHITIMHBI,
TaK ¥ MpopabOTKy TeM (pa3/ienoB), OCBAaMBAEMBIX BO BpeMs ayIMTOPHOW paboThl. Bo Bpemsi caMocTosTeNnbHOM paboThl
oOydJaromuecs YHUTalOT W KOHCHEKTHUPYIOT y4YeOHYI0, HAay4dHYI0O M CIPaBOYHYIO JIMTEpaTypy, BBIIOJHSIOT 3aJlaHus,
HalrpaBJeHHbIE Ha 3aKpeIUIeHHe 3HaHUH M OTPaOOTKY YMEHHH M HaBBIKOB, TOTOBATCA K TEKYIIEMY M HPOMEKXYTOYHOMY
KOHTPOJIIO 10 TUCIHUIUINHE.

Opraanu3anusi CaMOCTOSTEIbHOM paboThl 00YJaIOMIMXCS PETrTaMeHTHPYETCSI HOPMATHBHBIMU IOKyMEHTaMH, Y4e0HO-
METOJIMUYECKOI JINTEpaTypol M 3JIEKTPOHHBIMU 00pa30BaTEIbHBIMH PECYPCaMH, BKITFOUAs:

[lopsimox opraHM3alMM W OCYLIECTBIEHHS 00Opa30BaTEeNbHON AESTEIBHOCTH MO O0pa30BaTENbHBIM IMPOrpaMMam
BBICIIIEr0 0Opa3oBaHUsl — MporpaMmaM OakaliaBpuaTa, IporpaMMaM CIICIUAIUTeTa, MPorpaMMaM MarucTpaTyphbl
(yTBepkneHHBIN nprkazoM MuHHCTEPCTBA HayKH W BbIcmiero oOpasosanusa Poccuiickoir Pexepanym oT 6 ampens
2021 roga Ne 245)

ITucemo MunucrepctBa odpazoBanms Poccuiickoit @eneparinn Ne14-55-996un/15 ot 27 HOs6ps 2002 1. "OO6
AKTUBHU3AIMH CAMOCTOSTEIILHON pabOThI CTYIEHTOB BBICIINX Y4EOHBIX 3aBeIeHUH"

YcraB  denepalbHOTO  TOCYJapCTBEHHOTO  aBTOHOMHOTO — OOpa3oBaTEIbHOTO  YUPEXKICHHUS
"Kazancknit (IIpuBomkckuii) ¢penepanbHbIil yHUBEpCUTET"
[IpaBuna BHYTpPEHHEro pacmopsaka (heAepanbHOrO TOCYIapCTBEHHOTO  aBTOHOMHOTO
00pazoBaTeIbHOrO yUPEKACHHS BBICIIET0 podeccnoHabHOTO 00pazoBanus "KazaHckuii
(ITpuBomxckuit) GpenepanbHbI yHUBEpCUTET"
JlokansHble HOpMaTHBHBIE akThl Kasanckoro (IIpuBosmkckoro) ¢enepanbHoro yHuBepcuTeTa

6. ®oH O1IEeHOYHBIX CPEJICTB MO TUCHUTIIINHE (MOYJII0)

@OHA ONEHOYHBIX CPEACTB MO TUCHHIUIMHE (MOIYITIO) BKIIOYACT OICHOYHBIC MAaTEpHANbl, HAIlPAaBICHHBIC Ha
MIPOBEPKY OCBOCHUS KOMIIETCHLUH, B TOM YHCJIE 3HAHWUN, YMEHHA M HABHIKOB. DOHJ OIEHOYHBIX CPEACTB BKIIIOYAET
OLICHOYHBIE CPEACTBA TEKYLIET0 KOHTPOJIS U OLEHOYHBIE CPEJICTBA IPOMEKYTOUHOM aTTECTALIHU.

B donze oleHOUHBIX CPEICTB COACPIKUTCS CIIeAYIoMast UHPOPMAIIHS:

- COOTBETCTBHE KOMIICTEHITHI IUTAHUPYEMBIM pe3ybTaTaM 0O0ydeHHs 10 JUCIUIUINHE (MOIYJIIO);



- KpUTEPUH OLIEHUBAHHS COPMUPOBAHHOCTH KOMIIETCHIIHH;
- MeXaHMU3M (OPMHUPOBAHHS OLEHKHU 110 JUCLUIIIHHE (MOIYJIIO);
- ONMCAHUE MOPSIKa IPUMEHEHHS U MPOLEAYPHI OLICHUBAHUSA JUISl KaKIOTO OLIEHOYHOTO CPECTBA;



- KPUTCPUU OLCHUBAHUSA IJIA KAXKIO0I'0 OLICHOYHOI'O0 CPEICTBA,

- CoJep)KaHNe OLICHOYHBIX CPEZCTB, BKIIOUYasi TPEOOBAHUS, IPEABSIBISIEMBIC K JEHCTBHAM OOYJarOIIIXCS,
JIEMOHCTPUPYEMBIM pe3yibTaTaM, 3aJaHus pa3IMYHBIX THIIOB.

DoHJ OLIECHOYHBIX CpCACTB O JUCHUIIJIMHE HAXOJUTCA B HpI/IJ'IO)KeHI/II/I 1 x nporpaMme IUCHUTUTMHBL (MO[[yJ'I}O).

7. IlepeyeHs JUTEPATypPhI, HEOOXOAUMOM 1JIs1 OCBOEHHUS TUCHMILTUHBI (MOXYJIS)
OcBoeHre AVCHUIUINHBI (MOIyJIsl) TMpEATIoNaraeT u3ydeHue y4eOHoi iureparypsl. JlutepaTypa MoxeT OBITH
JOCTYTTHA O0YYaIOMIMCS B OTHOM U3 JBYX BapraHTOB (10O B 000MX M3 HUX):

- B DIIEKTPOHHOM BHJIE€ - 4Yepe3 dJIEKTPOHHBbIE OMOJIMOTEeYHBIE CHCTEMBI Ha OCHOBAaHWHU 3aKifoueHHBIX KDY
JIOTOBOPOB C MPaBooOIaAaTeNsIMu;

- B mevyatHoM Buue - B Hayunoit 6mbmmoreke EmaOyxckoro mHcTHTyTa KOY. OOydarommecss MOIy4aroT
yueOHyI0 NUTepaTypy Ha abOHEMEHTE IO YHUTATeNbCKUM OWJIETaM B COOTBETCTBHHM C TpaBHJIAMH IOJH30BaHUS
Hayunoii 6u0aroTeKoii.

DOJNeKTpOHHBIE HM3JIaHHS AOCTYIHBI JUCTAHIIMOHHO W3 JIOOOW TOYKH MpPU BBEIEHHH OOYYAIOIIMMCS CBOETO
JIOTHHA W TApOoJId OT JIMYHOTO KaOWHEeTa B cucTeMe "DIeKTpOHHBIA yHuBepcuTet". Ilpn MCImomb30BaHUM TIeYaTHBIX
M3JIaHuM OMOIMOTEeYHBIH (DOHJ JOJDKEH OBITh YKOMIUIEKTOBAaH MMM W3 pacueTa He MeHee 0,25 sk3eMiuisipa Ha
Ka)XX10ro 00y4aromerocs U3 Yuciia JIUil, OJHOBPEMEHHO OCBAMBAIONINX JAHHYIO TUCLIUTUTUHY

[lepedens muTepaTypbl, HEOOXOAUMOM JIJIsl OCBOSHHUS AUCUUITIIMHEI (MOAYIIs), HaxonuTcs B [Ipunoxkennu 2 x
paboueil mporpaMme JUCUUIUIMHBL. OH MOAJTIEKUT OOHOBJICHHUIO IPH W3MEHEHUH YCII0BUH 10roBopoB KDV ¢
paBo00OIaaTENSIMU IIEKTPOHHBIX M3JIaHUN U IIPH U3MEHEHNH KOMILIeKToBaHus ¢ponaoB HayuHol OnbmmoTeku
Enabyxckoro nactutyta KOV.

8. [lepeuens pecypcoB MHPOPMAIHOHHO-TEJTEKOMMYHUKANMOHHOM ceTH "UHTepHeT", HE00X0AUMBIX /151
OCBOEHHUS TUCHUTIMHBI (MOIYJIs1)

bubnrorexa yueOHol 1 HayuHOU auteparypsl - http://shiblio.com/biblio

HapoHoe obpasosanue - http://elibrary.ru/title_about.asp?id=7908&code=01306928

Dxonomuka. Cormosiorus. Menemkment - http://ecsocman.hse.ru/vgu/


http://sbiblio.com/biblio
http://elibrary.ru/title_about.asp?id=7908&code=01306928
http://ecsocman.hse.ru/vgu/

9. Meroanyeckue yKkazaHus AJ1s1 00y4ar0IMXCcsl 110 0CBOCHUIO JUCHUIIMHBI (MOAYJIsT)

Bupa pador Meroanyeckue peKoMeHAaluu

JIEKIINH Jlekru HaunboIee 1eNIeco00pa3HO MPOBOINUTE B OIHOM U3 HIXKCIPUBEIACHHBIX AKTUBHBIX (POPM.
Meton CokpaTa METO BOIIPOCOB, MPEATNOIATAIONINX KPUTHIECKOE OTHOIICHHE K JOrMaTHUYEeCKUM
YTBEPKJCHUSIM, Ha3bIBAETCS €I1I€ KaK METOJ COKPATOBCKOW UPOHUHU. DTO YMEHUE U3BIEKATh

CKPBITOE B UEJIOBEKE 3HAHKE C MMOMOIIbI0 UCKYCHBIX HABOASIIUX BOIIPOCOB, MOAPa3yMEBAIOLIETO
KOPOTKHUU, IPOCTOMN U 3apaHee MpeAcKa3yeMblid OTBET.

MeTton nuaneKTHIeCKIM, T.K. OH IPUBOIUT MBICTH B IBIDKEHHUE (CIIOP MBICIIH C CaMO# COOOH,
MIOCTOSIHHOE HAIIpaBIICHHE e¢ K HCTHHE). B 0CHOBE MHANEKTHYECKOTO METOA M CETOIHS OCTANCS
JTIAJIOT KaK CTOJIKHOBEHHE IPOTHUBOIIOIOKHOCTEH, IPOTHBOTIONIOKHBIX TOUYCK 3PCHHUS.

IIpeumyiecTBa y 3TOro MeToia Takue:

1. OH nepXUT BHUMaHHE COOECETHNKA, HE TaET OTBIICUbCS.

2. Ecimi 9T0-TO B Bamei Jormueckoi mermoyke A cooeceTHIKa HeyOeUTEIbHO, BB

9TO BOBpEMS 3aMETHTE.

3. CobeceqHUK MPUXOINT K UCTUHE caM (XOTS U C BaIllei MOMOIIBIO).

WHTepakTHBHAS JIEKIHS - BRICTYIUICHHIE BEAYIIEro 00YJaomero mepel O0IbIIon ayJuTopuei ¢
MIPUMEHECHHEM CIIETYIOIINX aKTUBHBIX (JOpM O00YUeHHs: TUCKycCHs, Oecena, JeMOHCTPALUs CIAiI0B HITH
Y9eOHBIX (UIBEMOB, MO3TOBOH IITYPM.

Jlexmms-nipecc-KOH(pEPEHIHS - IPOBOANUTCS KaK HAYIHO-TIPAKTUIECKOE 3aHATHE, C 3apaHee
MOCTaBJICHHOH MPOOIEMON M CHCTEMOH JOKIIAIOB, IITUTEITFHOCTRIO 5-10 MuHyT. Kasknoe BRICTyIUICHIE
MpesCcTaBiIsieT COO0H IOTHYECKH 3aKOHYEHHBIN TEKCT, 3apaHee MOATOTOBICHHBIN B paMKax
MpeJIoKEeHHON TpenoaaBareneM nporpaMmMbl. COBOKYMHOCTh MPEICTaBIEHHBIX TEKCTOB MO3BOJIUT
BCECTOPOHHE OCBETHUTH MPoOaeMy. B KOHIIE JIeKIMU MPEnoaaBaTeib MOBOIUT HTOTH
CaMOCTOSITENILHON paOOThI U BBICTYIUICHUN CTYJIEHTOB, JAOIOJHSS WIH YTOUHSS TPEI0KESHHYIO
uHdopmanuio, ¥ GopMyIUPyeT OCHOBHBIEC BHIBOIBI.

Jlekrmst BABoéM (OMHApHAS JICKIIMSA) - 3TO PA3HOBHIHOCTh YTCHUS JICKIIUU B (popMe auanora AByX
npernoaaBaresei (JInOo Kak MpeICTaBUTENeH IBYX HAYIHBIX MIKOJ, JIN0O KaK TEOPETHKA U IPAKTHKA).
HeoOxonuMer: 1eMOHCTpaLus KyIbTYPEI TUCKYCCHH, BOBICUCHUE B 00CYXKICHUE MMPOOIEMBI CTYICHTOB.
Jlexmms ¢ 3apaHee 3aIUTAHUPOBAHHBIMH OITHOKAMH - PACCYNTaHA HA CTUMYJIHPOBAHUE CTYICHTOB K

Bupa pador Metoauyeckue peKoMeHAalUU

MOCTOSTHHOMY KOHTPOJTIO MpeaiiaraeMoi nHpopmaIiu (MOUCK OMMOKH: copepxKa-TeTbHOM,
METOJI0JIOTUYECKOH, METOINYeCcKOid, opdorpaduieckoii). B koHIle JeKIIUU MPOBOIUTCS TUATHOCTHKA
ciymiareneit u pazoop cleTaHHbIX OIHUOOK.

ITpobnemHas J1ekIus - Ha 3TOMH JIEKIIUH HOBOE 3HAHHE BBOJIUTCA Yepe3 MPOOIEMHOCTh BONPOCA, 3a4a4H
i cutyanuu. [Ipu 3ToM mporiece Mo3HaHUS CTYICHTOB B COTPYTHIHYESCTBE U THAIIOTE C
TpernoaBaTe’IeM IpUOIIMKaeTCs K UCCIIeA0BaTeIbCKON AeaTenbHocTh. ComepikaHue MpooIeMbl
pacKphIBaeTCs IyTEM OpPTaHU3AIMH TIOMUCKA €€ PEIICHUS MIIH CYMMHIPOBAHUS U aHAITN3a
TPaTUIMOHHEIX M COBPEMEHHBIX TOYEK 3pCHUS.

[PAKTUICCKUE | CeMUHApCKHE 3aHATHS OPTaHU3YIOTCS, KaK MPaBmio, B GOpMe CUMIO3MyMa HIH KOJUIOKBUYMa. OqHUM
SARTTHA U3 yCJIOBU, 00ECTICYNBAIOIINX YCIIEX TAKOTO 3aHATHSI, SIBJSICTCS COBOKYITHOCTh ONPEACTIEHHBIX
KOHKPETHBIX TpeOOBaHMI K BBICTYIUICHHSIM, JIOKJIa aM, pedeparaM CTyIeHTOB; TpeOOBaHUH YETKHMX, HO
HE CKOBBIBAIOIINX TBOPYECKYIO MBICIIb BBICTYIIAIOIIHX.

Ortomy TpeOOBaHHIO YIOBJIETBOPSIET CICAYIONUI KOMIUIEKC MUHUMAIIbHBIX TPEOOBAHHMIA:

1. CooTBeTCcTBHE COAEPIKAHUS TEME.

2. PackpbITHE CYIIHOCTH TPOOJIEMBI, TIOJIHOE U KPaTKOe.

3. JloruuHOE M CBSI3HOE NOCTPOSHUE JOKIIA/a.

4. Hannune 000CHOBaHHBIX BBIBOJIOB.




5. 3HaHWe UCTOYHHMKOB U YMEHHUE CCHUIATHCS Ha HUX.

O0s13aTenbHBIM TPEOOBAaHUEM K BBICTYIAIOLIEMY, OCOOEHHO B Hayajle CEMHHApCKOTo Kypca,

SIBJISIETCS 3a4MTHIBAHUE TUIaHA BBICTYIUICHUS. MOKHO PEKOMEHI0BATh CTY/AEHTY OCBETHTH JIMIIb

OJIVH WJIM JIBa IIYHKTa €To JI0KJIaa, 4To (POPMHUPYET rMOKOCTh MBILIIEHHUS, CIOCOOHOCTh
MepeKIIIoYaTh BHUMaHHE, ObICTPOTY NEPEOPUEHTUPOBKH. PyKoBOANTENIO e ceMUHapa 3To

M03BOJISIET TIPEIOTBPAILATh HOBTOPEHHS, BBICISATH INIABHOE, 3KOHOMHTH BPEMSI.

Baxseiine Tpe6GOBaHNS K BRICTYIICHISIM CTYJICHTOB - CAMOCTOSITEIFHOCTD B TO00pe (hakTHIECKOTo
MaTepuana 1 aHAINTHIECKOM OTHOIICHHWH K HEMY, YMEHHE pacCMaTpUBaTh NPUMEPHI U (PAKTHI BO
B3aMMOCBSI3H U B3aUMOOOYCIIOBIICHHOCTH, OTONPATh HanOoJIee CyIIeCTBEHHEIC U3 HUX.

[IpuBOaMMBIC YHaCTHUKOM CEMHUHApa IPUMEPHI M (aKTHI JOIDKHBI OBITh CYIIECTBEHHBIMH, 110
BO3MOXKHOCTH MEPEKIUKATHCS ¢ MPOopHIeM 00ydeHHs U B TO K€ BPeMsi He OBITh CIIUIIKOM
CTEUATN3NPOBaHHBIME. IIprMephl n3 001acTH HayK, OMU3KUX K Oyaymieii cnennaabHOCTH CTYACHTA, U3
cdepsl MO3HAHKS, 00YUCHHS TTOOIIPSIFOTCS PYKOBOIUTEIEM CEMHUHAPA.

BelcTyruienne cTyeHTa JOJDKHO COOTBETCTBOBATH TPEOOBAHUAM JOTUKHU. YETKOE BBI-UJICHEHNE
u3J1araeMoi mpoOeMsl, ee ToIHas (POPMYINPOBKA, HEYKOCHUTEIbHAS ITOCIIEI0BATEIbHOCTD
apryMeHTall UIMEHHO JaHHOW Npo0ieMsbl, 6e3 HeolpaBAaHHbBIX OTCTYIUICHHH OT He€ B Tpolecce
o0ocHOBaHus, 6e3yCcIOBHAs JOKA3aTeNbHOCTh, HEIPOTHBOPEYHBOCTD M IIOJIHOTA apTyMEHTALINH,
MPaBUIBHOE U COJEP KAaTEIbHOE UCTIOJIb30BAaHUE MOHATHH U TEPMHUHOB.

HeoTrpemieMoil yacTbi0 CEMUHAPCKOTO 3aHATHUS SIBIIETCS TECTUPOBAHUE C IIEJIbIO 3aKPEIUICHUS U
aKTyaJIM3allly 3HAaHUH CTyAeHTOB. TecTHpoBaHUE IPOBOAUTCS B HaUajue CeMHUHapa,
MPOJOJDKUTENBLHOCTD 15 MUHYT. [lepea npoBeaeHHeM TeCTHPOBaHUS LIeJIeCO00pa3HO Pa3bsCHUTD
METOJIUKY BBITIOJIHEHHUS TECTA U KPUTEPHH €ro olleHnBaHus. [locie BBIOIIHEHNS TecTa He0OXO0 MO
O3HAaKOMUTD CTYICHTOB C MPABUIIEHBIMH OTBETAMH M OPTaHU30BaTh CAMONIPOBEPKY. 3alaHus K TECTaM
narorcs B coorBercTBHU ¢ POC.

Lenpto quckyccnu SBISETCS BRIPAaOOTKA y CTYACHTOB HaBBIKOB ()OPMYJIHPOBKH, BHICKA3bIBAHMS U
apryMeHTallH CBOSH MHUPOBO33peHUECKOI Mo3niny. Peanu3anys TaHHON 1IeIM TIpe/IoNaraeT pereHne
3ajad:

- opMHUpOBaHKE Y CTYJCHTOB HABBIKOB KOJJIEKTUBHOTO B3aUMOJAEHCTBUS,

- pa3BUTHE B3aUMOYBaKEHHS

- TIOBBIIICHNE YPOBHS 00MIEH KyJIbTYPHI

- yryOJieHue 3HaHUH Mo PO IEHHBIM

pa3zenam Moy CrieHapuil IUCKYCCHU

1 stam: opueHTanus

B teuenne 7-10 MUH. CTYEHTBI Pa3AesAIOTCS Ha NOATPYMIILI 10 5-7 yen. 3aTeM UM IpeljiaraeTcs
TeMaTHKa AUCKYCCHH. B Kax0l rpymnme Ha3HaYaeTcs CEeKpeTaph, Ha KOTOPOTo BO3JIaraeTcs BeACHHe
MPOTOKOJIa MHEHNH, BBICKa3aHHBIX yYaCTHUKaMH U (GOPMYJIMPOBKA OKOHYATEIHHOTO MHEHHS. Bo3moxHa
3aIKCh MMPOTOKOJIA B TAOIMYHO (hopMe MO YCMOTPEHHIO IIPEToIaBaTelIs MoJepaTopa IUCKYCCHH.

2 3TaIl: OLCHKA.

Ha manHOM 3Tane mpeacTaBUTENN TPYI H3TIaraloT chopMUPOBAaHHYIO TOUKY 3pPEHUS, KOTOpast 3aTeM
o0cyxIaeTcs B X0JIe OTKPBITOH JIUCKYCCHHU.

3 JTam: KOHCOIUIALMS.

B pesynprate 060011eHNS M COBMECTHOTO 00CYX/1eHHs B TeueHue 20-25 MHUH. onpeaemsroTcs




Bupa pador Meroauyeckue peKoMeHAaluu

COBIIAIAIOLIHE B3IJISABI M BBIBOAUTCS NPEBATHUPYIOLIee MHEHHE O JOMUHUPYIOIIEM THIIe IPaBOCO3HAHUS
POCCHICKOT0 00I1IeCTBa ¥ YPOBHE €0 MPAaBOBOW KYJIBTYPHI
4 stam: pa3dop auckyccuu. [logBeneHne HTOroB paboTHI.

camocrtos- | [Ipuctynas K OCBOCHUIO JUCHUILIIMHBI, HEOOXOANMBIM 3TAIlOM SIBIISIETCS pepIIeKCHsT HCXOTHBIX 3HAHUH.
TesbHas padota| [lox peduexcueii 3nech U qanee NoApa3yMeBaeTCs IEPEOCMBICIICHHE 00yYaronMMCs COOCTBEHHOTO
OTIBITA, TIOJIyYEHHOT'O IIPH OBJIaJJCHUHN MOJYJIEM, ¥ pe3yJIbTaToOB JEATeIbHOCTH B y4eOHOM ITpoliecce.
[pu pednexcun HE0OX0MMO 331aTh ceOe CiIeayIoIUe BOIPOCHL:
1) Yrto HOBOTO S y3HAI?
2) Urto 51 HAYYHIICS JIeNIaTh?
3) UeM 3T0 MOKET OBITH MHE IIOJIE3HO B JallbHEHIIICM?
4) YTo MHe HEeNOHATHO B OCBOCHHOM Matepuae?
5) Uemy st xoTeln ObI HAYYUTHCS B MPOJOIKEHHE CACTAHHOTO?
6) Kak MHe mpeoioneTh 3aMeUeHHBIC HEJOCTATKU?
Coo0pazysick C OTBETaMH Ha 3TH BOIIPOCHI CIIEAYET, MOIb3YSICh PEKOMEH/IOBAHHBIMI HCTOYHUKAMH,
MPOJOJDKUTEH paboTy HaJl OCBOCHUEM JANCIHIUINHEL.
B xoze ocBOCHNS TUCIUILTMHEI HEOOXOIMMO BBITIOIHATH PsIZl yIEOHBIX NeHCTBHIA: paboTa B Mayion
rpyIe, y9acTHe B AUCIYTax, HallCaHHUE 3cce, paboTa B CONMATBHBIX COOOIIECTBAX ME1aroroB,
HaIlMCcaHue JOKJIAI0B Ul e-TOPT(HOINO0 U UX 3aIIUTA.
[ToaroroBka K ayIUTOPHBIM 3aHATHAM. CaMoCTOsITeNbHas PaboTa CTYICHTOB IOAPA3IEIICTCS Ha!
ayAUTOPHYIO (1101 KOHTPOJIEM TIPETIOJaBaTENs 3TO CAMOCTOSTENbHAs pad0Ta CTYyICHTOB HAa CEMHHAPCKUX
Y NIPaKTUUYECKHUX 3aHATHAX) M BHEAYJUTOPHYIO Oe3 mpenoaasaTess (IpopaboTka yaeOHOro Marepuaa B
COOTBETCTBHH C IpaIKOM CaMOCTOSATENIbHOM PaboThI (110 KOHCIIEKTaM, YueOHOH U Hay4YHOU
JUTEpaType), HOATOTOBKA K Ay AUTOPHBIM 3aHATHUSM, I10J{ KOTOPOH MOKET TOHUMAThCS 3aKpeIyieHHe
KOHCIIEKTOB JICKITH, TIOATOTOBKA K CEMUHAPCKUM U TPAKTHUECKUM 3aHATHUSIM, TOJTOTOBKA K C/1ade
MPOMEXYTOYHOTO U UTOTOBOT'O KOHTPOJISI, 3a4€Ta WM 9K3aMeHa, a TAKIKE HalMcaHue pedeparos,
JIOKJIa/I0B, BBITIOIHEHHE KYPCOBBIX U IUIUIOMHBIX pa0OT, BBIIOJIHEHHE HAYYHO-HCCIIEI0BATENbCKOM
paboTHI, MOATOTOBKA K KOHKYPCY, OJMMIIMAJE, CAMOCTOSITENbHAst padoTa BO BpeMsI IPAKTHKH, IPOCMOTP
BUACO(PUIEMOB).

3a4er [Ipn moxroToBKe K 3a4eTy HEOOXOJMMO OIMPATHCS Ha JIEKINH, a TAK)KE HA HCTOYHUKH, KOTOPbIE
pas30upanuch Ha CEMUHapax B TeueHue cemecTpa. Kaxk/plii 3aueTHbIN OMIIET COAEPKUT Ba BOIPOCA.
HTorosoe KOHTPOJILHOE UCIBITAHUE B BUJIE 3a4€Ta JUIs CTYIEHTOB JIOJKHO HOCUTh KOMIIJIEKCHBIN
XapakTep MPOBEPKH YCBOCHHUS 3HAHHI MO BCEM BHIAM ayIUTOPHON U BHEAyIUTOPHON yueOHOI
Harpy3KH.

10. Ilepeyens MHGOPMANMOHHBLIX TEXHOJOTHI, MCIOJIb3yeMbIX NPH OCYIIECTBJIECHHMH 00Pa30BaTeJILHOrO
npouecca Mo AUCHUILINHE (MOAYJI0), BKJIKNYAs IepedyeHb NMPOrPaAaMMHOr0O obecredeHusi U HHPOPMALMOHHBIX
CIPAaBOYHBIX cUCTeM (IPU HEOOXOAUMOCTH)

[lepeuens HHPOPMATMOHHBIX TEXHOJIOTHH, UCTIOJIB3YEMBIX MIPH OCYIIECTBICHHH 00pa30BaTeIbHOTO MpoIecca o
JTUCTIHIUIAHE (MOJTYJIIO), BKITIOYas IepeueHb MPOrpaMMHOTO obecrieueHus 1 MHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM,
npezacrasieH B [Ipunoxxennn 3 k pabodeil mporpamme TUCIUATUINHBI (MOIYIIS).

11. Onucanue MaTepuAIbHO-TEXHHYECKOH 0a3bl, HEO0XOIUMOIi IJIA OCYIIECTBJIEHUsI 00Pa30BaTEIbLHOTO
npomuecca no JHCHUILTHHE (MOAYJII0)

MarepuanbHO-TeXHHUECKOE oOecreueHne 00pa3oBaTeIbHOro Mpolecca Mo AUCIUTIINHE (MOJIYIII0) BKIIOYAET B ce0s
CJI/TyIOLIE KOMIIOHEHTHI:

ITomemenuss 111 CaMOCTOSATEILHON PabOThI OOYYAIOIIMXCSI, YKOMIUIGKTOBAHHBIC CICIHATHN3UPOBAHHON MEOECIbIO
(CTONBI M CTYJIbS) U OCHAIICHHBIE KOMITBIOTEPHOW TEXHHKOW C BO3MOXKHOCTBIO TOAKIIOUEHHUs K ceTH "HHTepHeT" M
obecredeHreM JJOCTYTA B AJICKTPOHHYIO HH()OPMAIIMOHHO-00pa3oBaTeNbHyto cpeny KOV,

Y4eOHble ayAUTOPHH Il KOHTAKTHOH paboThI ¢ pernoaBaTeieM, YKOMIUIEKTOBaHHBIE CIIEIHATN3NPOBAaHHOMN
MeOeIbIo (CTOMBI U CTYIbS).

KomneroTep u mpuHTEp UL pacliedaTKy pa3JaTOuHBIX MaTePHAIIOB.

MynsTUMeaUHHAS Ay AUTOPHSL.

12. CpeucTBa aJanTanvu npenoaaBaHus JTUCHUIIVIMHBI K HOTpeﬁHOCTﬂM oﬁyqamumxm HHBAJHUIAOB U JHII C



OIrpaHH4Y€HHBIMHA BO3MOKHOCTAMMU 3/10POBbS

IIpn HeoOxomuMocTH B 00pa30BATENFHOM IIPOIECCE IPUMEHSIOTCS CIEAYIONINE METOAbl M TEXHOJOTHH,
obsierqaromue BocnpHuATHe MHpOpManny oOy4aroUIMMHUCS WHBAIHIAMH M JHLAMH C OTPAHHMYCHHBIMH BO3MOXKHOCTSIMU
3/I0POBBSL:

- CO3/1aHUE TEKCTOBOU BEpCcHU JI000r0 HETEKCTOBOTO KOHTEHTA JJIs1 €TO0 BO3MOJKHOT'O HpeO6pa3OBaHI/IH B
AJIBTCPHATHBHBIC (bOpMBI, yﬂOGHLIe JUTA pa3siiIndHbIX HOJII)3OBaTeHeI>II;

- CO3JlaHHE KOHTEHTa, KOTOPHIH MOXKHO TPEJICTaBUTh B PA3IMYHBIX BUAaX 0€3 MOTEPH IAaHHBIX WM CTPYKTYpBI,
MPEeTyCMOTPETh BO3MOXKHOCTh MAacCIITaOMPOBAHUS TEKCTa W H300paxeHWH Oe3 MOoTepH KadecTBa, HPELyCMOTPEThH
JOCTYITHOCTH YNIPABICHUS] KOHTEHTOM C KIIaBHATYPHI;

- CO3/1aHHME BO3MOXKHOCTEH It 00y9aronXcsi BOCOPUHUMATh OJHY M Ty e HH(QOPMAIHIO U3 Pa3HBIX HCTOYHUKOB -
HarpuMmep, Tak, YTOOBI JIMIA C HApYIICHUSAMH CIyXa IMOJy4ald MH(POPMAIMIO BH3YyallbHO, C HAPYIICHHUSMH 3PEHHS -
ayJUallbHO;

- TpUMEHEHUE IPOTPAMMHBIX CPEJICTB, OOECICUNBAIONIMX BO3MOXKHOCTH OCBOCHHS HABBIKOB W YMEHHH,
(hopMHpYEMBIX IHMCIMIUIMHON, 3a CYET albTEPHATHBHBIX CIIOCOOOB, B TOM 4HCJIE BHUPTYalbHbIX JabopaTropuil H
CUMYJISLIMOHHBIX TEXHOJIOTUI;

- TNPUMEHCHHE TUCTAHIIMOHHBIX OO0pA30BATEIbHBIX TEXHOJOTHUH i mepenadyd WHGOpPMAIMK, OPTaHU3aIUH
pazIMYHBIX (OPM HHTEPAKTUBHONW KOHTAKTHOW PaboTHl 00ydYaromerocs ¢ IMperojaBaTeleM, B TOM 4YHCIC BEOMHApOB,
KOTOpBbIE MOTYT OBITh HMCHOJIB30BAHBI IJIsl NMPOBEICHUS BHUPTYaJbHBIX JICKIMH ¢ BO3SMOXHOCTBIO B3aUMOJCHCTBHUS BCEX
YYaCTHUKOB TUCTAHIIMOHHOTO OOYYeHUs, NPOBEICHHUS CEMHHAPOB, BBICTYIUICHHS C JOKJIAJAaMH M 3AIIHUTHI BBIITOJHECHHBIX
paboT, MPOBEACHHUS TPSHUHIOB, OPTaHU3aLIH KOJUIEKTHBHOM padoTHI;

- IPUMCHCHUC JUCTAHIIMOHHBIX O6pa30BaTeHI)HbIX TEXHOJIOT UM JJId OpraHU3aluu (bOpM TEKYIIETO u
MPOMEXYTOYHOTO KOHTPOJIS;

- YBEIMYCHHE MPOJOJDKUTENBPHOCTH CHA4d OOYyYalOIMMCS WHBAIWAOM WM JIMIOM C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 370pOBbsI YOPM NPOMEKYTOYHON aTTECTALIMH 110 OTHOIICHHUIO K YCTAHOBJICHHOM MPOJOIKUTEIEHOCTH UX
cllaum:

- IPOAOJDKUTENILHOCTH Ca4YM 3a4éTa WK 9K3aMeHa, IIPOBOAUMOrO B MUCbMEHHOHN (opMme, - He Goiee uem Ha 90
MHHYT;

- IPOAOJDKUTENILHOCTH TTOrOTOBKH O0YYAIOLIErocsi K OTBETY Ha 3a4éTe WIIH 9K3aMeHe, IPOBOANMOM B YCTHOH ¢opme,
- He Oostee yem Ha 20 MUHYT;

- IPOJIOJDKUTENBHOCTH BBICTYILICHHUS 00y4aroLIerocs pu 3aluTe KypcoBoii paboThl - He OoJiee 4eM Ha 15 MHUHYT.

IIporpamma cocraBieHa B cooTBeTcTBUH ¢ TpeboBaHmsiME ©T'OC BO 1 y4eOHBIM IITAHOM TI0 HAIIPABIICHHUIO
44.04.01 "Tlemaroruueckoe oOpa3oBaHue" U MarucTepckoil mporpamme "YnpasjeHue J0UMIKOJIbHBIM 00pa3oBaHueM".



Ipunoorcenue 1

K pabouel npocpamme OUCYUNTUHDL

(mooyns)

b1.B.J[B.03.01 [lokymenmoobopom 6 00paz08amenbHbix OpeaHU3AYUAX

MUHHNUCTEPCTBO HAYKHU 1 BHICIIET'O OBPA3OBAHU A
POCCCHUICKOU ®EJEPALINU
®DenepanbHOE TOCYIaPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHE
BBICIIIETO 00Pa30BaHUs
« Kzanckuit (IIpuBomkckwii) dheaepanbHbI YHHBEPCUTET»
Enalyxckuit mHCTUTYT (prmnan)
OTeneHue MCUXOJIOTHU U TTEJar OTUKH

DoH/| OLIEHOYHBIX CPEACTB MO JUCHUIINHE (MOIYTI0)

Hanpagnenue noarorosku: 44.04.01 - [Tenarorunyeckoe obpazoBaHue

[Ipo¢wmire noAroToBKK: Y NpaBJieHNe JOUIKOJIbHBIM 00pa30BaHHEM

Kpanudukauus BbITyCKHHKA: MarucTp
dopma o0yueHus: 3204HOE

SI3bIK OOyUEHUS: PYCCKUIA
I'on Havana oOy4eHus o oOpa3oBarenbHOM nporpamme: 2022



COJEPKAHUE

1. COOTBETCTBME KOMIETEHIMI IVIAHUPYEMBIM PE3VJIbTATAM OBYUYEHMS
MO JUCUHUILIAHE (MOIY.JIIO)

2. KPUTEPUH OLIEHUBAHUS C®OPMUPOBAHHOCTHU KOMITIETEHIIUIA

3. PACIIPEJEJIEHUE OLIEHOK 3A ®OPMbI TEKYIIEI'O KOHTPOJISI U MPOMEXYTOUYHYIO
ATTECTAIIMIO

4. OHUEHOYHBIE CPEJACTBA, NIOPSJOK UX NPUMEHEHUS U KPUTEPUU OLUEHUBAHMUS

4.1. OUEHOYHBIE CPEJICTBA TEKYIIEI'O KOHTPOJIA
4.1.1. YerHslit onpoc
4.1.1.1. ITopsamox MpOBEICHUS U MPOIeaypa OLCHUBAHUS
4.1.1.2. Kpurepuu OLlcHUBaHUS
4.1.1.3. ConeprkaHre OLIEHOYHOTO CPENCTBA
4.1.2. IluceMenHas pabora
4.1.2.1. IlopsmoK MPOBEACHUS U TPOLEAYpa OLICHUBAHUS
4.1.2.2. Kpurepun oLeHUBaHHUS
4.1.2.3. ConeprkaHne OLIEHOYHOTO CPENICTBA

4.2. OUEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMN
4.2.1. 3auer
4.2.1.1. [Tops0K MPOBEACHHUS U MPOIEAYPa OLICHHUBAHHUS
4.2.1.2. Kpurepun oLeHUBaHHS
4.2.1.3. ConeprkaHne OLIEHOYHOTO CPENCTBA



1. CooTBeTcTBHE KOMIETEHINIi MIIAHUPYEMBIM Pe3yIbTaTaM 00y4eHHsI 0 JHCHHILUINHE (MOIYJIIO0)

Koa n naumenopanue | MHAMKATOPBI JOCTH/KECHUSI KOMIIETCHIUH OneHo4yHble  CpeACTBa  TeKylIero

KOMIICTeHIIUH ANAJAHHON JMCIHMIIIMHBI KOHTPOJIA H NPOMEKYTOYHOI
aTTecTaluu

IIK-I  T'0oTOBHOCTBHIO TIK-1.1 3naer (baxTopbl MaKpo- U | TekylMi KOHTPOJIb: YCTHBIU OIIPOC,

H3y4aTh COCTOSIHHE U MHUKPOIKOHOMHYECKOH CPEbl U CIIOCOOBI MICbMEHHas paboTa Mo TeMaM:

MIOTEHLHAI BO3JICHCTBUS Ha ¢yaxkunonnpoBanue | Tema 1. OCHOBHBIE TOHATHS

YIPABJIAEMON CUCTEMBI
U ee Makpo- U
MHUKPOOKPYKCHHUS
ITyTEM HCIIOJIb30BaHMS
KOMIUIEKCa METO0B
CTPaTeru4eckoro u
OTIEpPaTHBHOTO aHAIN3a

00pa3oBaTeNbHON OpraHU3aluH

JIOKyMEHTAI[IOHHOTO 00eCIIeUCHNUS
yIpaBJieHuUsI.

Tema 2. TpeOGoBaHHS K COCTABICHUIO H
0pOPMIICHHIO JOKYMEHTOB.

Tema 3. OpraanzanoHHas
JIOKYMEHTALHSL.

Tema 4. PaciopsaurensHas
JIOKyMEHTAIHSL.

Tema 5. JloxymMeHTanus 110 JTUYHOMY
COCTaBYy.

Tema 6. JIokyMeHTHI IO CHAOXKEHUIO U
3cOmITy.

Tema 7. ®uHaHCOBas JOKyMEHTALMSL.
Tema 8. TexHOIOTHS ¥ MPUHITUT
OpTaHM3aIiH JOKYMEHTO000POTA.
Tema 9. Texnonorus
aBTOMAaTH3MPOBAHHOW 00pabOTKH
JIOKyMEHTAI[HH.

[TpoMexxyTouHas aTTecTanus: 3a4eT

TIK-1.2 Ymeer BbIOMpPATH METOJIbI
CTPATErMuecKoro 1 ONEpPaTUBHOIO aHAJIN3a
JUTSL U3yYEHHS COCTOSIHUS U IOTEHLMAIa
o0Opa3oBaTenpHON OpraHu3aluu
pelLIeHNN KOHKPETHBIX 3a]a4

pu

Texymui KOHTPOJIb: YCTHBIN OIIPOC,
MUCBMEHHast paboTa 1o TeMaMm:

Tema 1. OCHOBHbIE OHATHUS
JIOKYMEHTAIIHOHHOT'O 00CCIICYCHUS
YIpaBJICHUS.

Tema 2. TpeOGoBaHHS K COCTABICHUIO U
0hOPMIICHHIO TOKYMEHTOB.

Tema 3. OpranuzanuoHHas
JIOKYMEHTAIHSL.

Tema 4. PacniopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JlokymMeHTanus 10 JUYHOMY
COCTaBy.

Tema 6. JIokyMEHTHI TI0 CHA0KEHUIO U
3cObITYy.

Tema 7. ®uHaHCOBAs JOKYMEHTAIHSL.
Tema 8. TexHOIOTHS ¥ TIPUHITUATT
OpraHM3aIiK JOKYMEHTO000pOTA.
Tema 9. TexHonorus
aBTOMAaTH3UPOBAHHOW 00pabOTKH
JIOKYMEHTaILUH.

[IpomerxxyTouHas aTTecTalus: 3a4eT

[IK-1.3 Bnaneet HaBbIKaMH MCIIOJIb30BaHUS

METOZ0B aHaiusa MaKpo- u
MHUKPO3KOHOMHUYECKON cpensl
(yHKIIMOHMPOBaHUS 00pa3oBaTenbHOM
opraHusaluu

Tekylui KOHTPOJIb: YCTHBIN OIIPOC,
MUCbMEHHas paboTa 1o TeMam:

Tema 1. OCHOBHBIE TIOHSTHS
JIOKYMEHTAIIUOHHOT'O 00CCIICYCHUS
yIpaBJICHUS.

Tema 2. TpeOoBaHHS K COCTABICHHUIO U
0(hOPMIICHHIO TOKYMEHTOB.

Tewma 3. Opranu3zanoHHas
JTIOKYMEHTAITHSL.

Tema 4. PacnopsaurensHas
JTIOKYMEHTAITHSL.

Tema 5. JlokyMeHTaLMs TIO TUYHOMY
COCTaBy.

Tema 6. JIokyMEeHTBI TIO CHAOKEHUIO U




3cObITYy.

JIOKYMEHTAIIIH.

Tema 7. ®unaHcoBas
nokymeHTtanus. Tema 8. TexHomorus
Y IPUHLHUI OpraHU3alu
JIOKYMEHTO000pOTA.

Tema 9. Texnonorus
aBTOMATH3MPOBAHHONW 00pabOTKH

IIpomexyTouHast aTTecTalus: 3a4eT

2. Kputepuu oueHnBaHus c()OPMHPOBAHHOCTH KOMIMeETEH Ui

Komne 3auTeHo He 3auTeno
TEeHIHA Bbicokuii ypoBeHb Cpennmnii ypoBeHb Hu3skuii ypopeHb Huxe
(OTIUYHO) (xopo1o) (Y10BJ1€TBOPUTENbH IOPOroBoOro
0) YPOBHS
(Hey10BJI€TBOPUT
eJIbHO)
IIK-1.1 | 3maer (hakTOpBI MaKpo- U 3HaeT (PaKTOpHI MAKPO- U 3HacT ¢axtops! | He 3Haer (axTops
MHUKpPO3KOHOMHUYECKON MHUKpPO3KOHOMHYECKOH MaKpo- 1 | makpo- u
cpemsl u cpensl u MUKPOSKOHOMHICCKO | MHKPOIKOHOMHIYEC
CIIOCOOBI CIIOCOOBI ¥ cpefibl U CriocoObl KOM cpenbl )44
BO3JICUCTBHUS BO3JICUCTBUS BO3JCUCTBUSA CIIOCOOBI
H Ha Ha BO3CUCTBHS Ha
a (QyHKIIHOHUPOBAHKE (HYHKIIHOHMPOBAHKE (yHKIMOHHPOBAHHE (YHKIIHOHUPOBAHU
06paszoBaTenbHOR obpaszoBaTenbHON 0obpasoBatenbHOH € 00pa3oBaTenbHON
OpraHu3alu OpraHu3aluy, OpraHu3anum, OpraHu3alyu
JlomyCKaeT JIOTTYCKaeT
HE3HAYMTENBHBIE OIIUOKH rpyoeI
€ OMIMOKHN
TIK-1.2 | ymeeT BEIOMpaTh METOIbI YMEET BEIOMPATh METOIBI yMeeT BBIOMpaThL | He yMeEET
CTPATEruueCcKoro U | CTpaTeru4ecKoro U | METOoAbI BBIOUPATH METOJIBI
OTIEpAaTUBHOTO aHAJIN3a JJIsl | ONEPATHUBHOTO aHanM3a | CTPATerHuecKOro U | CTPAaTerHuecKoro u
WU3YYEHHUS.  COCTOSIHUSL M | JJISl U3yYEHUS] COCTOSIHUS ONEepPaTUBHOIO ONEPaTUBHOIO
MOTEHIIaIa u MOTEHIIMANa | aHamu3a IUIsl | aHanu3a TSt
oOpa3oBaTenpHON o0Opa3oBaTenpHON HU3YUYEHUS COCTOSIHUSL | U3YUYEHHS
OpraHu3aluy PU PEUIEHUH | OpraHU3aLUU npu | 1 MOTEHLMAJa | COCTOSHUS u
KOHKPETHBIX 3a/1a4 pelieHnn KOHKPETHBIX | 00pa3oBaTeIbHON MOTEHIIaIa
3azad, JIOIYCKaeT | OpraHu3aluu mpu | 0o0pa3oBaTebHOM
HE3HAYUTEIBHBIC OIIMOKN | PEHICHUU OpraHu3aluu  Ipu
KOHKpPETHBIX  3ajad, | pelIeHun
JIOTyCKaeT  TrpyOble | KOHKPETHBIX 3a7a4
OIIUOKH
[IK-1.3 | BiameeT HaBbIKaMU | BIAJEET HaBbIKaMU | BJIaJ€eT  HaBbIKaMu | He BIIAICET
WCTIONB30BaHUSI ~ METOJOB | WCIIOJNB30BAHMSI METOJOB | HCIIOJBb30BAHMS HaBbIKAMHU
aHaJM3a Makpo- U | aHanm3a Makpo- U | METO/IOB aHanw3a | WUCIMOJb30BaHUS
MHUKPOIKOHOMHUYECKON MHUKPO3IKOHOMUYECKON MaKpo- U | METOAOB aHau3a
cpensl GYHKIMOHUPOBAHUS | CPEIBI MHKPOIKOHOMHUYECKO | MakKpo- u
obpazoBaTenbHOI (hyHKITHOHHPOBAHUS i cpelbl | MUKPOIKOHOMUYEC
opraHu3aluu o0pa3oBaTenpHOU (YHKIIMOHUPOBAHUS KoM cpenbl
OpTraHM3aIlNM, JIONYCKAaeT | 0O0pa3oBaTEIbHON (YHKIMOHUPOBAHU
HE3HAYUTCIHHBIC OIIMOKU | OpraHU3aIUH, s1 00pa3oBaTeNBLHON
JIONTyCKaeT  TpyOble | opraHu3aluu
ommoOKH

3. Pacnipeniesienne oneHok 3a (popMBbI TEKYIIET0 KOHTPOJISI ¥ MPOMEKYTOUHYIO aTTeCTAINIO

2 cemecTp:

Texymuii KOHTPOb:

VYcTHBIM onpoc 1o TeMam:
Tema 1. OcHOBHBIE TIOHATHS JOKYMEHTAIL[HOHHOTO 00ECIIEYCHUS YIIPABIICHUSL.
Tema 2. TpeOoBaHUs K COCTABICHHIO U OPOPMIICHHIO JOKYMEHTOB.
Tema 3. Opranu3anuoHHas JOKyMEHTALUsl.




Tema 4. PacniopsiaurensHas
JIOKyMEHTaLU.



Tema 5. JlokyMeHTaIHs TIO TUYHOMY COCTaBY.

Tema 6. JIOKyMEHTBI TI0 CHA0XKECHUIO U 3COBITY.

Tema 7. @uHaHCOBas JOKYMEHTALUSL.

Tema 8. TexHONOTHS ¥ IPUHIIAT OPTAaHU3ALUH TOKYMEHTOO00pOTA.
Tema 9. TexHosoruss aBTOMaTH3MPOBAaHHON 00PaOOTKH JJOKYMEHTAIHH.

[MucemenHas pabota o TeMam:

Tema 1. OcHOBHBIE TOHATHS JOKYMEHTAI[HOHHOTO 00ECIICYCHUS YIIPABICHUS.
Tema 2. TpeboBaHHS K COCTaBICHUIO H 0(POPMIICHHIO JOKYMEHTOB.

Tema 3. OpranuzannoHHas TOKyMEHTAIIUS.

Tewma 4. PaciopsautenbHas JOKyMEHTAIIHS.

Tema 5. JlokyMeHTaNus 1O TUYHOMY COCTaBY.

Tema 6. JIoKyMEHTBI TI0 CHA0XKECHUIO U 3COBITY.

Tema 7. GuHaHCOBas JOKYMEHTALUSL.

Tema 8. TexHOIOTHA ¥ MPUHIUI OPTaHU3ALNH JOKYMEHTO000pOTA.

Tema 9. TexHosOrHs aBTOMaTH3UPOBAaHHON 00PaOOTKH JOKYMEHTAIHH.

BrImonHeHNEe Kak[IOr0 OIICHOYHOTO CPEICTBA OLEHHUBACTCS MO IIKale: OTIUYHO, XOPOIIO, YIOBIETBOPHUTEIHHO,
HEYJOBJICTBOPUTEIHHO.

OOm1ast oneHKa 3a TEKYIIUH KOHTPOJIb IPEACTaBIICT cCO0O0M cpeiHee 3HAUCHUE MEXKIY MOJyYCHHBIMH OIICHKAMH 32
BC€ OIICHOYHBIE CPEJICTBA.

3amaHus/BONPOCH K TMPOMEKYTOUYHOW aTTeCTalliil MOJ0O0paHBl TakK, 4YTOOBI OBLIa BO3MOYKHOCTH IIPOBEPKH
c(hOpMHUPOBAHHOCTH BCEX KOMIIETCHIHH y Ka)XIOro oOydaromerocs. 3aIaHus/BOIPOCH pasfesieHbl mo OmokaM. Kaxkmprit
OJIOK TIPOBEPSICT OTPEICICHHBIC KOMIIETCHIINHN. B Kak7oM OmieTe COMepKUTCS 10 OJHOMY 3aJaHHIO/BOIIPOCY U3 KaXKIOTO
O0moka. TakuM o00pa3zoM, KaXIblii OWIET cOIEpKUT B cebc 3aJaHusA/BOTIPOCH], HAINPABICHHBIE Ha MPOBEPKY BCEX
KOMIIETEHIIUN.

BrimonHeHue Ka)xaoro 3alaHusl 3a MPOMEXKYTOUHYIO aTTECTAIMIO OLIEHHWBAETCSA MO IIKale: OTIMYHO, XOpPOIIO,
YIOBIETBOPUTENHHO, HEYIOBIETBOPUTEIHHO.

OOm1ast oIleHKa 3a MPOMEXKYTOUHYIO aTTECTAIUIO MPEICTABIIET co00W cpelHee 3HAUYCHHE MEXIY HMOTYYCHHBIMU
OIIEHKaMHU 3a BCE OLIEHOYHBIEC CPEICTBA IPOMEKYTOUHOM aTTECTAIINH.

B cirydae HEBO3MOXKHOCTH YCTaHOBIICHHS CPEHETO 3HAYCHUS OICHKH 33 IPOMEKYTOYHYIO aTTEeCTAINIO (HaIIpuMep,
«XOpOIIIO» WIN «OTIUIHO»), UTOTOBas OIIEHKA BBICTABIIAETCS 3K3aMEHATOPOM, UCXOJS M3 MPUHIIMIA CIPaBEAJIMBOCTH U
OeCIPUCTPACTHOCTH HA OCHOBAaHHM OOIIEro BIICUATIICHHS O KAuyeCTBE U JIOOPOCOBECTHOCTH OCBOCHHS OOYYarOIIUMCS
JUCITUTUTAHBL (MOTYJIS).

Buasr onieHOK:

Jnst 3auera:
3aureno. He
3a4YTEHO.

4. OueHoYHBbIE CPeICTBA, MOPSAI0K HX IPUMEHEHHUs] U KPUTePHH OLleHNBAHUA
4.1.1. YcTHbI ONPOC M0 TEMaM
Tema 1. OCHOBHBIE TIOHATHA JOKYMEHTAIIHOHHOTO 00€CIIeUeHNs YIPaBICHHUS.
Tema 2. TpeboBaHHS K COCTaBICHUIO H 0(POPMIICHHIO JOKYMEHTOB.
Tema 3. OpranuzaiuoHHas JOKYMEHTAITHSI.
Tema 4. PacnopsiaurenbHasi JOKYMEHTALIMS.
Tema 5. JlokyMeHTanus 10 JINYHOMY COCTaBY.
Tema 6. JlokyMeHTBI 10 CHa0XKEHHIO U 3COBITY.
Tema 7. ®uHaHCOBas NTOKYMEHTALUS.
Tema 8. TexHOIOTHS ¥ MPUHITUT OPTAHU3AIMH JOKYMEHT0000pOoTa.
Tema 9. TexHosOrMs aBTOMaTH3UPOBAaHHON 00PaOOTKH JJOKYMEHTAIN

4.1.1.1. Ilopsaaok mpoBeIeHN.

VYCTHBI ONpOC MPOBOAUTCS HA MPAKTHYCCKUX 3aHATUAX. OOydarommecs BBICTYHAIOT C JOKJIAAaMH, COOOIICHHSIMH,
JIOTIOJIHEHUSIMU, YYacTBYIOT B IUCKYCCHH, OTBEUYAlOT Ha BOMNPOCHI mpenogaBaTesisi. OUEHUBAETCS YPOBEHb JOMAlllHEH
MOJTOTOBKH IO TEME, CIIOCOOHOCTh CHCTEMHO M JIOTHYHO H3JIaraTh MaTepuall, aHaJIH3HpPOBaTh, (OPMYIHPOBATH
COOCTBCHHYIO MTO3UIIHMIO, OTBEYATh HA JOMOJIHHUTEIHEHBIC BOIIPOCHL.

4.1.1.2. KpuTepuu oleHUBAHUS

OIlCHKa «OTJIUYHOY» CTABUTCS, €CIM OOYYarOIIMICS B OTBETE KAYECTBEHHO PACKPBUI COJIepikaHUEe TeMbl. OTBET XOPOIIO
cTpykrypupoBaH. IIpekpacHO OCBOeH MNOHATHUIHBIN anmapar. IIpogeMOHCTpUpOBaH BBICOKHI YPOBEHb MOHUMAHUS
MaTepuaa, MpeBOCX0IHOE yMeHHE (HOPMYTHUPOBATH CBOU MBICIIH, 00CYKIATh JUCKYCCHOHHBIC ITOJIOKCHHS.

OreHKa «XOpOIIO» CTAaBUTCS, €CIU OOYyJaroIIUICS PacKpbUl OCHOBHBIE BONPOCH TeMBI. CTpPyKTypa OTBETa B IIEIOM
aziekBaTHa TeMe. XOpOIlIO OCBOEH MOHATUWHBIN anmapart. [IpogeMoHCTpUpOBaH XOPOILIN YPOBEHb MOHUMAHUS MaTepHaa,
xoporiee yMEHUe (hopmynmpoBaTth cBOHU MBICJIH, o0cyx1aTh JMICKYCCHOHHEIC TIOJIOKCHHUS.



OueHKa «yJOBIETBOPHUTEIBHO» CTABUTCA, €CIM OOYUYAIONIMICS YaCTHYHO PacKpsul TeMy. OTBEeT c¢1abo CTPYKTYypHPOBaH.
IlonaruitHplii anmapaT ocBoeH uacTH4YHO. IloHMMaHME OTHENBHBIX MOJIOKEHHMM M3 Marepuana 10 TeMe,
yJIOBJIETBOPHUTEIBHOE YMEHHE (POPMYITHPOBATH CBOM MBICIIH, O0CYKIATh JUCKYCCUOHHbIE TIOJIOKEHUSI.
O1eHKa «HEYIOBIECTBOPHUTEIBHO» CTAaBUTCS, €CIIM OOyJaloOUIWiics TeMy He packpbUl. [IOHATHHHBIN ammapaT OCBOCH
HEYIOBJIETBOpUTENbHO. [loHMMaHne Matepuana (¢parMeHTapHoe WM OTCYTCTByeT. OTCYTCTBYyeT CrocoOHOCTB
(OpMyIHPOBATH CBOM MBICIIH, 00CYXKaTh TUCKYCCHOHHBIE MTOJI0KEHHS.
4.1.1.3. Conep:xaHue OIICHOYHOTO CPECTBA Y CTHBINA OTIPOC
. OCHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00eCTeueH s yIpaBIeHHS.
. TpeboBaHus K cocTaBICHHIO ¥ OOPMIICHHIO TOKYMEHTOB.
. Opranu3anuoHHas JOKyMEHTaLus.
. PacnopsinuTensHast JOKyMEHTAIMSL.
. JlIokyMeHTalys o THYHOMY COCTaBYy.
. JIOKyMEHTBI IO CHa0KEHUIO U 3COBITY.
. ®UHAHCOBasl JOKyMEHTALIHsI.
. TexHonorust ¥ NPUHLIMUI OPraHU3AIMH JTOKYMEHTO000POTA.
. TexHOJIOTHs aBTOMATH3UPOBAHHOW 00PaOOTKU TOKYMEHTAIIUH.
0. YaupumuposanHsie (OPMBI JOKyMEHTAIIHN

P OoO~NOOUITWN

4.2.2. IlucbMenHas padoTa o TeMam:
Tema 1. OcHOBHBIE TOHATHS JOKYMEHTAIIHOHHOTO 00ECIIEYCHUS YIIPABIICHUS.
Tema 2. TpeOoBaHUA K COCTABICHHIO M O)OPMIICHHIO TOKYMEHTOB.
Tema 3. OpranuzaluoHHas JOKYMEHTALMSI.
Tema 4. PacnopsiaurenbHas JOKYMEHTALIMSL.
Tema 5. JlokyMeHTaLMsI 110 IMYHOMY COCTaBY.
Tema 6. IokyMEHTHI IO CHa0KEHUIO U 3COBITY.
Tema 7. @uHaHCOBas JOKYMEHTALUSL.
Tema 8. TexHOIOTHS U MPUHIIUI OPTaHU3alUN JOKYMEHTOO00pOTA.
Tema 9. TexHosIOrHs aBTOMAaTH3UPOBAHHON 00PaOOTKH TOKYMEHTAIH

4.1.2.1. Ilopsiiok MpoOBeAEHNSI.

OOyyaromiyecst oJIy4aroT 3aJjaHue 110 OCBEILEHUIO ONpe/eIEHHBIX TEOPETHYECKUX BOIPOCOB MJIM PELICHUIO 33/1a4.
Pabora BBITONHSETCS MUCBMEHHO M cHaércs mperojaBaTenio. OIEHMBAIOTCS BIIAZICHHE MaTepHaliOM IO TeMe paloTHl,
aHAJIUTUYECKHE CTIOCOOHOCTH, BIaJJeHHE METOIaMH, YMEHHUS U HaBBIKH, HEOOXOIMMBIE I BBIITOJTHEHUS 33 aHUH.

4.1.2.2. Kputepuu onieHMBaHHSA

OneHKa «OTJUYHO» CTABMTCS, €CJIM 00y4YaIOIIMiicsl NPaBUIIBHO BBITIOJHHUI Bce 3aiaHus. [IpomeMoHCTpHpOBaH
BBICOKUH YpOBEHb BIAJICHHS MaTepHajoM. [IposBIeHBI NMPEBOCXOAHBIE CIOCOOHOCTH MPUMEHSTh 3HAHUS U YMEHHS K
BBITTOJTHEHHIO KOHKPETHBIX 3a/IaHHH.

OneHka «XOpomo» CTABUTCS, ecJH OO0y4YalolIMiicsl MPAaBUIBHO BBHIMONHWI OOJNBIIYI0 YacTh 3aJaHUH.
[MpucyTcTBYIOT He3HAUMTENbHBIE OIIMOKK. [IpoIeMOHCTPUPOBaH XOPOIIUI YPOBEHb BJIaJCHUsI MaTepraioM. [IposiBiieHbI
CcpeaHre CIOCOOHOCTH MPUMEHSTh 3HAHUS U YMEHUS K BBITIOJHEHUIO KOHKPETHBIX 3a/1aHUi.

OneHka «yI0BJIETBOPUTEJILHO» CTABUTCS, €CJIM 00y4yarolIMiicsl 3aJaHUS BBITOJHII Oojiee YeM HAIOJOBHHY.
[MpucyrcrBytoT cepbé3nble OmMOKM. I[IpomeMOHCTpHpOBaH yIOBIETBOPUTENBHBIN YPOBEHb BIAJCHUS MaTEpUAIOM.
[TposiBneHs! HU3KKME CTIOCOOHOCTH NPUMEHSThH 3HAHUS M YMEHHSI K BBITIOJTHEHHIO KOHKPETHBIX 3a/IaHHH.

OneHka «HeyAOBJICTBOPHTEIbHO» CTABUTCH, €CJIM 00y4aloluiics 3aJaHus BBIIOJHUI MEHEE YeM HAIOJOBUHY.
[TponemMoHCTpUPOBaH HEYJOBIETBOPUTEILHBIH YPOBEHD BiIaJieHUsI MaTepraaoM. [IposiBiieHbl He0CTaTOYHbIE CIIOCOOHOCTH
TIPUMEHSTH 3HAHWSI U YMEHHUS K BBIITIOJIHEHUIO KOHKPETHBIX 3aIaHUMH.

4.1.2.3. Copep:kaHue OlIEHOYHOTO CPEACTBA

1. OcHOBHBIE MOHATHS JIOKYMEHTAIlMOHHOTO 00ECTIEUeHHUS YIIPABICHHUSI.

2. TpeboBaHUsI K COCTABJICHUIO H O(OPMIICHHIO JOKYMEHTOB.

3. Opranu3anoHHas JOKYMEHTAIIHSL.

4. PactiopsiiuTesnbHas JOKyMEHTALHS.

5. lokyMeHTaIus [0 TMYHOMY COCTaBYy.

6. JIOKyMEHTBI 110 CHA0)KEHHIO U COBITY.

7. duHaHCOBas JOKyMEHTAIHS.

8. TexHoNOIMs ¥ NPUHILIUIT OPTaHU3AIMH JIOKYMEHTO000POTA.

9. TexHONIOTUs aBTOMaTU3UPOBAHHOH 00PaOOTKH TOKYMEHTALHH.

10. YuudunupoBaHHubie GOPMBI JOKYMEHTALUT

4.2. OLIEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMU
4.2.1.3auet YcTHBI# 0TBET
4.2.11. Ilopsaok npoBeneHus.
ITpoMexyTouHast aTTecTanus HaleJeHa Ha KOMILICKCHYIO POBEPKY OCBOCHHS JUCLUILIMHBL. OOyUaromuiics moaydaer
Bompoc(bl)/3amanue(s1) ¥ BpeMst Ha oIroToBKy. [IpoMexxyTodHast aTTecTars MPOBOIUTCS B YCTHOM,



NMCHbMEHHON MM KOMIBIOTEpHOH (opme. OLeHUBaeTCs BIaJCHHUE MaTepHAIOM, €0 CHCTEMHOE OCBOCHHE, CIIOCOOHOCTh
TIPUMEHSTH HY)KHBIC 3HAHUsI, HABBIKM ¥ YMEHHS IIPH aHaJIM3€ IPOOJIEMHBIX CUTYalui U PEIICHUH MTPAKTHYECKHUX 3aaHUH.
4.2.1.2. Kputepuu oneHuBaHMSI.

OneHKa «3a4YTeHO» CTABHUTCSH, €CJU O00y4alomMiicsi OOHapYXWJI 3HAHHUE OCHOBHOTO Y4eOHO-NIPOrpaMMHOIO
Marepuaiia B 00bemMe, HeoOXOAUMOM Il aJIbHEHIe y4eObl U MpeacTosIiell paboThl 1Mo CIEIHaNbHOCTH, CIIPABUIICS C
BBINIOJTHEHHEM 3aJIaHNH, IPEyCMOTPEHHBIX ITPOTPaMMOI JUCIUITIIHHBI.

OneHKa «He 3aYTEH0» CTABHTCS, eCJIU 00y4alommiicsi 00HApY)KNJI 3HAUUTENIbHBIC TPOOENBI B 3HAHUSIX OCHOBHOTO
y4eOHO-TIPOrpaMMHOTO Martepuaia, JOMYCTHI IPUHIUIIMAIBHBIE OUIMOKH B BHIIIOJHEHHH MPEIYCMOTPEHHBIX MPOrpaMMOii
3aJlaHUil U HE CIOCOOEH INPOAODKUTH O0y4YeHHE WM TPHUCTYNHUTh 10 OKOHYaHUHM YHHUBEpCHTETa K NpodeccroHaIbHOM
JeATENFHOCTH 0e3 NOTIOHUTENBHBIX 3aHATHI 110 COOTBETCTBYIOLICH MUCIUILIHHE.

4.2.1.3. Conep:xaHue OLIECHOYHOI0 CpeICTBA

1.[TonsTne '"moxymeHTanmMoHHOE oOecniedueHue ympasinenus'. WHpopmanuoHHas OCHOBa
JOKYMEHTAIMOHHOTO 00€CIIeYeHUs yIIPABIEHUS] COBPEMEHHBIMH OpraHU3aALUAMHU.

2. Cucrema rocy1apCTBEHHOTO PEryJIMPOBaHUS TOKYMEHTAIMOHHOTO 00eceueHus
ylpaBJeHMs opranusanusaMu B Poccuiickoit @enepanuu.

3.IlpaBoBasi OCHOBa JOKyMEHTAallHOHHOI'O OOECHEYEHHUs YIPaBICHUS COBPEMEHHBIMU
OpraHU3alMsIMH.

4. OTBETCTBEHHOCTh U IPaBa POCCUMCKUX MEHEKEPOB B 00JIACTH TOKYMEHTAILIMOHHOTO
obecreyeHus yrpasieHUsl OpraHu3alusiMu.

5. Buzpl, cocTaB ¥ Ha3HAUEHUE CUCTEM OPraHU3ALMIOHHO-PACIOPAIUTENbHON JOKYMEHTAlUU
COBPEMEHHBIX OpraHHU3aLUi.

6. O01mue TpeboBaHUs, IPEABABISIEMbIE K O(OPMIICHHIO M COCTABJICHUIO JJOKyMEHTOB
BCEX CHUCTEM OpPraHHU3alMOHHO-PACIOPAIUTEIbHON JOKYMEHTAlMU OPTaHNU3aLHN.

7. Poib opraHuzanvoOHHO-IIPaBOBBIX JJOKYMEHTOB B CUCTEME YIPABJICHUS OPraHU3aALUIMU.
Haznauenwue, Buapl,

TpeOoBaHUs K 0POPMIIEHHUIO OPraHU3allMOHHO-TIPABOBbIX JOKYMEHTOB OpraHu3alui

8. Poisb pacniopsiuTENbHBIX JOKYMEHTOB B CHCTEME YIIPABJICHUs OpraHU3alusIMU.

Haznauenue, Bujibl, TpeOOBaHUS K OPOPMIIEHHUIO PACTIOPSIIUTENBHBIX IOKYMEHTOB OpraHU3al[Hil.

9. Ponb niuaHOBBIX TOKYMEHTOB B CUCTEME YIPaBJIeHUs opranu3auusmu. Haznauenue,
BU/JIbI, TPEOOBaHUS K O(POPMIIEHUIO IIAHOBBIX JJOKYMEHTOB OpraHU3alui.

10. Poub KaIpOBBIX JOKYMEHTOB B CUCTEME yIIpaBJIeHMsI opranusauusMu. Haznauenue,
BU/JIbI, TPEOOBaHUS K O(POPMIIEHUIO KaIPOBBIX JOKYMEHTOB OpraHU3alni.

11. Ponb cripaBOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB B CUCTEME YIIPaBJIEHUs OpraHU3alusIMu.
Hasnauenwne, BUIBI,

TpeOoBaHuUs K 0(pOPMIIEHHIO CIIPAaBOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB OpraHu3aluil.

12. Ponp cnpaBOYHO-aHATUTHUECKUX JOKYMEHTOB B CHUCTEME YIPaBJICHHUS OpraHU3alUsMU.
Ha3nauenue, Buabl, TpeOOBaHUS K O(GOPMIICHHIO CIPABOYHO-AaHAIUTHUECKUX JIOKYMEHTOB
OpraHu3aIui.

13. Ponp KOMMEpPUYECKOH TOKYMEHTALlUK B CUCTEME YIIpaBJIEHUs opraHmsauusMu. HazHauenue,
BU/JIbI, TPeOOBaHUS K OPOPMIIEHUIO KOMMEPUYECKOH TOKYMEHTALUN OpTaHU3aIiii.

14. Posib OTYETHOM JOKYMEHTAIMU B CUCTEME YIPaBJIEHUs opranu3zauusaMu. Ha3sHauenue, Bubl,
TpeOoBaHus K 0POPMIICHUIO OTYETHOM TOKYMEHTALlUN OpraHU3allHid.

15. Opranusanus paboThl ¢ BHYTPEHHUMH OpPraHU3alMOHHO-PACTIOPAIUTEIbHBIMHE JOKYMEHTaMHU
OpraHu3aIui.

16. Opranu3zanus paboThl C BXOJSIIMMH OpPraHU3alMOHHO-PACTIOPAAUTEIbHBIMUA JTOKYMEHTaMU
OpraHu3aIui.

17. Opranusanus paboThl ¢ UCXOAAIIMMU OPTaHU3AIMOHHO-PACIOPSAUTEIbHBIMU JOKYMEHTaMH
OpraHu3aIui.

18. Opranusaiys paboThl ¢ OpraHU3aMOHHO-PACTIOPSAUTEIBHBIMUA JOKYMEHTAMH OpraHU3allni,
COJIepKALIMMH KOH(PHUIECHIINATIbHBIE CBEJICHHUS.

19. [lenu 1 3HaYeHUE CUCTEMATU3ALMS JOKYMEHTOB opranu3anuil. HopmarusHo-

METOINYECKasi OCHOBA CUCTEMAaTU3aLUN OPraHU3allMOHHO-PACIOPSAIUTEIBHBIX JOKYMEHTOB
OpraHu3aLui.

20. IIpaBoBble TpeOOBaHUSA K MIPOLIEYPE YHUUTOXKEHHUS OPraHNU3alMOHHO-PACIIOPAUTEIbHBIX

JOKYMEHTOB OpraHHU3aLHii.



21. IIpaBoBple = OCHOBBI ~ONEPAaTUBHOIO M APXUBHOI'O XPAaHEHHUS  OPraHU3aLUOHHO-
paclopsIUTENIbHBIX TOKYMEHTOB OPraHU3aLUH.

22. HopmartuBHO-MeToanueckue TpeOoBaHUS K OPOPMIICHHUIO JEJI OpraHu3auil s
Iepeaady Ha apXUBHOE XpaHEHUE.

23. AHanu3 cucteM JOKYMEHTAIIMOHHOTO O0eCTieueHus YIIPaBICHUs OpraHU3alusIMu: 11eliy,
JTambl, BUABI aHATUTUIECKUX (HOpM, 0000IIIEHIE U UCTIOIL30BAHUE PE3YIhTATOB.

24. llenun, OCHOBBI, HAIIPABJICHHUS U METOJIMKA COBEPLICHCTBOBAHUSI COCTaBA U

(hopM OpraHU3aIMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUU OPTaHU3aIIUHN.

25. Meroauka COBEpPIICHCTBOBAaHUSI CHUCTEM JIOKYMEHTALIMOHHOTO OOECHEYEHUsl YIpaBlIeHUs
OpraHu3alUsIMU.

26. Teopernueckue M NPAKTUYECKHE OCHOBBI IPOECKTHUPOBAHMUS CUCTEM JOKYMEHTALMOHHOIO
oOecrnieueHus ynpasieHus: opraHu3anusiMu. OCHOBHBIEC MOJIOKEHHUS U 3Talbl IPOEKTUPOBAHUS CUCTEM
JOKYMEHTAIIMOHHOTO O0ECIIEYEHUs YIPABJICHHS OPraHU3alUSIMHU.

27. TeopeTnueckue M MPAKTUUYECKUE OCHOBBI YIPAaBJICHUS MPOCKTUPOBAHUEM U BHEJIPEHUEM B
MPAKTUKy MEHEIKMEHT-ICITEIIbHOCTA CHUCTEM JIOKYMEHTAIIMOHHOTO OOECIEUYEHUsl YIpaBiICHUS
OpraHu3alUsIMU.

28. Cucrtembl yIpaBlieHUs JAOKYMEHTHBIMH pecypcaMu OpraHu3alui: CTPYKTypa, COCTaB,
MOKa3aTeNn 3¢ (HEeKTHBHOCTH.
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Ilepeyens JuTepaTypbl, HE0OX0AUMOIi 1JI OCBOEHUS] TUCHUILINHBI (MOTYJIs1)

Hanpasnenne moarorosku: 44.04.01 - [Tenarornyueckoe oOpa3oBaHme

ITpodune moaroToBKM: YNIpaBJieHHe JOMKOJIbHBIM 00pa3oBaHueM

KBanuguxanus BbITyCKHUKA: MarucTp
®opma 00ydeHHs: 3209HOC

S3BIK 00yUeHUS: pYCCKUH
I'on Havana oOy4eHus o oOpa3oBarenbHOM nporpamme: 2022

OcHoBHas JiUTEpaTypa:

1. Tmamuit E. B. JlokymeHTannorHoe obecrieueHne yrpapieHus: Yaeonoe moco-oue/I manuitE.B. - M.: UL PUOP,
HUI] MTH®PA-M, 2016. - 249 c.

http://znanium.com/bookread2.php?book=304633

2. DJEKTPOHHOE MPABUTEIBCTBO. DICKTPOHHBINH JOKYMEHT0000pOT. TepMuHbI U onpese-JieHus: Y ueOHoe mocooue /
C.I0. Kabamos. - M.: HUIT UHOPA-M, 2017. - 320 c.

http://znanium.com/bookread2.php?book=809828

3. Kucenes, I'. M. HpopMaioHHbIe TEXHOJIOTHH B 9KOHOMUKe U ynpaBieHuu (3¢ dexruBHas padora B MS Office
2007) [OnexTpoHHbIit pecypc] : Yuebnoe nocobue / I'. M. Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3narenbcko-
Toprogas kopriopauus 'lamkos u K-', 2013. - 272 c.

http://znanium.com/bookread2.php?book=415083

JlonoTHUTEILHAS JINTEPaTypa:

1. Kupcanosa M. B. CoBpeMeHHOE A€I0MPOU3BOACTBO: Yuebnoe mocodue / M.B. Kup-canosa; Poccuiickas Akagemust
roc. ciyx0s1 ipu [Ipesunente PO (PATC). - 4-e uzn. - M.: HUL] UHD®PA-M,2014 - 312c.

http://znanium.com/bookread2.php?book=395921

2. JIOKyMEHTHPOBaHUE YIIPABICHYCCKOH IesiTeabHOCTH: YueoHoe mocobue / Kprokosa H.IT. - M.:MH®PA-M
Wznarensckuii om, 2014. - 268 c.

http://znanium.com/bookread2.php?book=432033

3. OcHOBHI fenonpou3BozcTBa: YuebHoe nmocodue / A.M. Acanues, .11. Muponosa, E.A. Kocapesa, I'.I'. Bykosuu.
- M.: HUL] UTH®PA-M, 2017. - 146 c.

http://znanium.com/bookread2.php?book=782839
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Hepeqeﬂb I/IH(l)OpMalIl/IOHHI)IX TeXHOJlOFPIﬁ, HCMOJIB3YEMBbBIX I/ OCBOCHUS TUCHUIJINHBI (MOlIyJIH), BRJIKOYas
nepevYeHb NMPpOorpaMmMHOro o0ecneyeHus: U I/lH(l)OpMaIII/IOHH])IX CIIPpaBOYHbLIX CUCTEM

Hanpagnenue noarorosku: 44.04.01 - [Teparornyeckoe obpazoBaHue

[Ipo¢wmire noAroToBKM: YNpasJieHHe T0IKOJbHbIM 00pa30oBaHHeM

KBanuguxanus BbITyCKHUKA: MarucTp
®opma 00ydeHHs: 3209HOC

SI3bIK OOyUEHUs: PYCCKUIA
I'on Havana oOy4eHus o oOpa3oBarenbHOM nporpamme: 2022

OcBoeHHUE TUCHIUIUIAHBI (MOAYJIS) MPEAINOJIaracT UCIOIb30BaHUE CICIYIOMIETO IPOrPAMMHOTO 00eCIeUeHHS
¥ MHPOPMAIIMOHHO-CIIPABOYHBIX CUCTEM:

Oneparrionnas cucrema Microsoft Windows 7 IIpodeccuonansuast wiin Windows XP (Volume License)

[Taket o¢pucHoro mporpammuoro odecredenust Microsoft Office 365 umu Microsoft Office Professional plus 2010

Bpay3zep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI unmu Adobe Acrobat Reader DC

Kaspersky Endpoint Security mas Windows

YuebHo-MeToAnuecKas JuTepaTypa Ijsl JaHHOH NUCIUIUIMHBI UMEETCS B HAIMYWU B 3JIEKTPOHHO-OMOIMOTEYHON
cucteme "ZNANIUM.COM", moctyn k koTopoi mpemoctaBieH oOydaronmmcs. OBC "ZNANIUM.COM" conepxut
MPOU3BEACHHSI KPYMHEHUIINX POCCUUCKUX YIEHBIX, PYKOBOAUTENCH TOCYIapCTBEHHBIX OPraHOB, MpenoiaBarelieil Be yImx
BY30B CTpaHbl, BBICOKOKBAIH(HUIMPOBAHHBIX CIEIMAINCTOB B pa3nuyHbiXx chepax OusHeca. Donjp OubIHOTEKH
cOpPMHUPOBAaH C YYE€TOM BCEX HM3MEHEHHII 00pa30BaTEeNbHBIX CTAHJAPTOB U BKIIOYACT yYeOHHMKH, yueOHbIE MOCOOUS,
yueOHO- METOIUYECKHE KOMIUIEKChI, MOHOrpaduu, asropedeparTsl, AUCCEPTAIlMU, SHIUKIONEANUH, CIOBApU H
CIPABOYHHUKH, 3aKOHOJATEIbHO-HOPMATHBHBIE JOKYMEHTBI, CIICIHAIbHBIE MNEPHOANYECKUE W3JaHUS W  H3JaHus,

BBIITyCKaeMble
n3garenscTBaMu By30B. B Hactosmee Bpems Ob5C ZNANIUM.COM cooTBeTCTBYeT BceM TpeOoBaHHMAM (eaepaabHBIX
TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB BhIcIIero oopazoBanus (PI'OC BO) HOBOro mokoixeHus.



