MUHWUCTEPCTBO HAYKHU U BBICHIEI'O OFPA3OBAHNS]

POCCUNCKON ®EJIEPALIUU

defepanbHOE rOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/IbHOE YIPEKICHHE BBICIIEr0 00pasoBaHusl
"Kazanckuit (ITpuBOmWKCKHit) (peaepanbHbIH yHUBEpCHTET"

Enabysxckuii unerutyt (Guman) KOY

o CEZ,
& Py

@
N %
=
o o
g =
x b~
& ¥
J.
=
£
%4
YTBEPXKIAIO

3aMecTuTeNb JUPEKTOpa 1o

IIporpamma AuCHHIIHHBI (MOJYJIs1)
IIpasosvie ocrosel dokymenmoobopoma

Hamnpasnenue nojurorosku/cnennansiocts: 40.03.01 - FOpucnpyieHuns

HanpasnesHocTs (mpoduib) MOAroTOBKY (ClIelHalbHOCTH): I'paXk 1aHCKOE IpaBo

Kpanudukauus BollycKHUKa: OakanaBp

®opma oOyueHus: 3a04Has

SA3BIK 00y9geHus: pycckui

[ox navana o6yuenus mo obpasopatenbHOl nporpamme: 2025



Conep:xanue

1. TlepeyeHp MIAHUPYEMBIX PE3YJIETATOB OOYUEHUS IO TUCIHUIUIMHE (MOIYIIO), COOTHECEHHBIX C IUTAHUPYSMBIMHU
pesynbratamu ocsoeHust OI1IOIT BO

2. Mecro quctmruinHbl (Moayist) B ctpykrype OITOIT BO

3. O0beM aUCHMIUIMHBI (MOAYJS) B 3aUeTHBIX CMUHUIIAX C YKAa3aHWEM KOJHMYECTBA YAacOB, BBIICICHHBIX HA
KOHTAKTHYIO paboTy 0OydYaroIIuxcs ¢ mperojaBaTeneM (0 BHIaM YYEOHBIX 3aHITHH) M Ha CAMOCTOSITENBHYIO paboTy
oOyJaromumxcs

4. ConepkaHue NUCHUTUIMHBI (MOIYJsI), CTPYKTYPHPOBAHHOE MO TeMaM (pa3jesiaM) ¢ yKa3aHHEM OTBEACHHOI'O Ha
HUX KOJIUYCCTBA aKaJICMUYCCKUX YaCOB M BUJIOB YUCOHBIX 3aHATHI

4.1. CtpyKTypa U TeMaTU4eCKHH IUTaH KOHTAKTHOM M CaMOCTOSITEIbHOM paboThl 1O TUCIUILTHHE (MOAYIIIO)

4.2. ConeprxkaHue TUCHHUIUIMHBI (MOIYJIs)

5. [lepeueHp y4eOHO-METOIMUECKOTO O0ECTIEUECHUsSI Il CAMOCTOATENLHOM paboThl 00yYalomUXcsl MO AUCIUTUINHE
(Momyto)

6. @oHJ OLIEHOUHBIX CPE/ICTB M0 AUCIMIUIMHE (MOIYJIIO)

7. Ilepeyens nuTepaTypbl, HEOOXOIMMOM JIJIsl OCBOCHUSI UCIUIUIMHBI (MOYJIIs)

8. Ilepedenn pecypcoB HHGOPMAIMOHHO-TEIEKOMMYyHHKAIIMOHHON ceTH "MHTepHeT", HeOOXOIMMBIX 11 OCBOCHUS
JMCIUTUTAHBI (MOIYJIsS)

9. Meromuueckue yKa3aHus JJ1s1 00yJaroIIuXCsl M0 OCBOCHHUIO TUCIUATUIAHBI (MOIYIIS)

10. INepeueHs MHPOPMAIIIOHHBIX TEXHOIOTHIA, UCIIONB3YEMBIX TIPH OCYIIECTBICHUH 00pa30BaTEIbHOrO MIpoIiecca Mo
JUCIUTUTMHE (MOJYITI0), BKJIFOUAs TIEPEUCHb MPOrPaMMHOTO 00eCIIeUeHUsT 1 HH(DOPMAITHOHHBIX CIPABOYHBIX CUCTEM (MIPH
HEOOXOIUMOCTH)

11. Onucanne MaTepHaNbHO-TEXHUUECKON 0a3bl, HEOOXOMUMON /TS OCYIIECTBICHHS] 00pa30BaTENBLHOTO Ipoliecca
0 TUCIUILINHE (MOIYITIO)

12. CpenctBa aganraiyy IpenogaBaHus JUCIHUILIMHBI (MOIYIsA) K MOTPEOHOCTSIM 00YJAFOIIUXCS HHBAIMIOB M JIHII C
OrpaHUYECHHBIMHU BO3MOYKHOCTSIMU 3/I0POBBS

13. Tlpunoxenue Nel. DOH/T OLICHOYHBIX CPEACTB
14. TTpunoxenne Ne2. [TepeueHn IUTEpaTyphbl, HEOOXOAUMOM AJIs1 OCBOSHHS AUCITUTUTHHBI (MOTYJIs)

15. Ilpunoxkenue Ne3. IlepeueHb HH(DOPMAIIMOHHBIX TEXHOJIOTHH, HCIIOAB3YEMBIX UISI OCBOCHHS TUCIHILIHHBI
(Mozmyist), BKIIFOUasi TIepeueHb MPOrpaMMHOro odecnedeHusl 1 MHQOPMALMOHHBIX CIIPABOYHBIX CUCTEM



[Iporpammy mucrwroivHbl pazpabotan(a)(u) noreHt, k.H. @PapmermuroBa JLLA. (OtmeneHue 3KOHOMHYECKHX U
ropuandeckux Hayk), LAFardetdinova@kpfu.ru

1. Tlepeyenr IUIAHMPYEMBIX Pe3yJbTATOB OO0yYeHHS] MO [IHCHUILVIMHE (MOXYJI0), COOTHECEHHBIX C
IUIAHUPYeMbIMH pe3yabTaTamu ocsoenusi OIIOII BO

OOyuaronmiicsi, OCBOUBIIHN JUCITUILTUHY (MOAYIB), TOJDKEH 00Ja1aTh CICIYIONIMME KOMITCTCHITHSIMU:

Mudp Pacumdgposka
KOMIIETCeHIIMH npuodpeTaeMoii KOMIETCHIIUH
[1K-6 Biianeer HaBBIKAaMH TOATOTOBKH, Pa3pa0OTKU M IPABOBOM SKCIEPTU3bI IOPUINYECKAX JOKYMEHTOB IS

OpFaHI/I3aHI/II71 u (l)I/ISI/I‘{eCKI/IX JINL.

TIK-6.1 3HATH BUABl HOPUAHNYCCKHUX JTOKYMEHTOB M HX CTPYKTYPY, CTagur, METOJAbI U IMOPAJOK IOATOTOBKH
FOPUIUYCCKUX NOKYMCHTOB JIJId OpFaHI/IZ’;aHI/Iﬁ n (bHSI/IquKI/IX JIMI, a TAaKXKEC KOMIICTCHIHIO Cy6’LeKTOB,
YIIOTHOMOYCHHBIX Ha IMPOBEPKY, MOATOTOBKY M COCTABJICHUEC IOPUIUYCCKHUX TOKYMCHTOB.

I1K-6.2 'YMeTh caMOCTOSTENBHO pa3pa6aTHBaTL IOPUIUYCCKUC JOKYMCHTBI JJIs OpFaHI/ISaHI/Iﬁ n (1)I/I3I/I‘-IGCKI/IX JIAIL
ONPECACTIATE OCHOBHBIC TpeGOBaHI/IH K O(I)OPMJ'IeHI/IIO " COACPIKAHUIO IOPUIUICCKHUX TOKYMCHTOB.

[1K-6.3 BriasieTb HaBBIKAMH TIPaBOBOM AKCIEPTH3bl FOPHIMYECKUX JOKYMEHTOB, pa3padaThIBAEMBIX IS
opraHu3aiuii ¥ (U3MYECKUX JIUI; HaBBIKAMHU OMpeelieHuss TpeOOBaHUN K O()OPMIICHUIO FOPHINYECKUX]
TOKyMEHTOB; HaBBIKAMH OTpe/ieIeHHs OCHOBHBIX TPeOOBaHMIA K CONIEPIKaHHIO MPABOBBIX IOKYMEHTOB.

OOyuaromuiicst, OCBOUBILUH AUCHUILIMHY (MOJYIIb):
JlomxeH 3HaTh:

- OTHeNbHbIC MPaBWIA IOPUIUYIECKON TEXHHMKH, KOHCTPYHPOBaHHMS HOPM IIpaBa, 3HATh COJAEPMKKAHUE KAaTErOpUU
«CTPYKTypa HOPMATUBHO-TIPABOBOTO aKTa», JOKYMEHTOO0OPOT.

- OCHOBHBIE€ NPHHIMIBI OPTaHU3ALMK JETONPOU3BOACTBA U JJOKyMEHTOOOOPOTA; MOHATHE, BUABI U 00s3aTeIbHbIE
TpeOOBaHMS K COAEP)KAHUIO U PEKBU3UTAM IOPUANYECKUX JOKYMEHTOB [UIS OpraHu3auui U GU3HYECKHX JIUII.

JomkeH ymeTs:

- WCTIONB30BaTh OT/AENbHBIC MPUEMBI IOPUINYECKON TEXHUKH, KOHCTPYHUPOBAHMS HOPM IIpaBa MPH COCTABJICHHH U
OTIIPaBKE TOKYMEHTOB.

- COCTaBIISITh MPOEKTHl PA3IMYHBIX FOPHUIMYECKUX JOKYMEHTOB IJIsl OpraHu3anuii U (M3MYECKHX JIUI U YETKO
MIPE/ICTABISITh MX MPABOBOE 3HAYEHHE; OMEPUPOBATH FOPHIMYECKAME TOHATHAMHU U KATETOPUSIMHU, HEOOXOAUMBIMH IS
pa3paboTKH MPABOBBIX JOKYMEHTOB.

JomxeH BaneTh:

- IOPUINYECKON TEPMUHOIOTHEH, OTAENbHBIMUA HABBIKAMH PAa0OTHI C IPABOBBIMU aKTaAMH M JJOKYMEHTAMH.
- HaBBIKAMU Pa3pabOTKH MPOEKTOB IOPUANYECKUX JIOKYMEHTOB JJIsl OpraHu3aiiii U (pU3N4ecKux JIHil.

2. MecTo TUCHMILIAHBI (MoayJs) B cTpykType OIIOII BO

JanHass aucruruinHa (MOMYJIb) OTHOCHUTCS K YacTH, (DOPMHUPYEMOH YIaCTHHKAMH OOpa30BaTEIbHBIX OTHOIICHUIH
bimoka 1.Jucuummuael (momyiau) OIIOII BO  nampaBiaenmst moaroroBku 40.03.01 «IOpucnpyznenius» (ypOBEHb
Oakamaspuata). OcBanBaercs Ha 1 Kypce B 2 ceMecTpe.

3. O6beM TUCHUIIMHBI (MOAYJISA) B 3a4eTHBIX eIMHUIAX C YKa3aHHEM KOJIMYeCTBA YacOB, BbIIeJEeHHBIX Ha
KOHTAKTHYI0 pa0oTy o0y4yaloluxcs ¢ mpemnoaaBaTtejeM (0 BHIAM Y4eOHBIX 3aHATHH) M HA CAMOCTOSITEJILHYIO
padoTty o0yuarommxcs

OO01mias Tpy10eMKOCTh JUCIUIUIMHBI COCTABIISCT 2 3aueTHbIX(bIe) equHuI(bl) Ha 72 daca(oB).

Konrakthast pabora - 32 uaca(oB), B TOM 4ucie Jekuuu - 16 vaca(oB), mpaktuueckue 3austusi - 16 uaca(oB),
nmabopaTtopHbie padoTs - 0 gaca(oB), KOHTPOIH CAMOCTOATENBHOM padoTs - 0 yaca(oB).

CamocrosrenbsHas pabora - 40 gaca(oB).
Kownrpons (3auér / sx3amen) - 0 gaca(oB).

(I>0pMa IPOMCIKYTOUYHOI'O KOHTPOJIST AUCHUITIIMHBL: 3a4€T BO 2 ceMeCTpe.



4. CopepxxaHue JTUCHUIUIMHBI (MOAYJs), CTPYKTYPHPOBaHHOe 10 TeMaM (pa3iesiaM) ¢ YKa3aHHEM
OTBEJCHHOI0 HA HUX KOJINYeCTBA aKAIeMHYECKHX YACOB M BHI0OB Y4eOHBIX 3aHATHH

4.1 CTpyKTypa M TeMaTHYeCKHIi IVIAH KOHTAKTHOW U CAMOCTOSITEJIbHOWH PadoThI MO AUCHUILIHHE (MOLYJIIO)

Buabl 1 yackl
KOHTAKTHOH padoThl, g
HMX TPYAO0EMKOCTh =
<
(B yacax) s,
o 5
g 2 2 2
N PasneJibl JUCUMILINHEI / g E = 5
MoayJast 3 B o B 2 3 =
= - E b o
= = = = =
@ g = 2 e =
= 5 3 g = =
2 = =
= = &}
1 Tema 1. 'ocynapcTBeHHas TaiiHa. 3aKOHOJATENILCTBO 2 2 2 0 4
" |Poccuiickoit @enepanu 0 TOCYyJapCTBEHHOM TaiiHe.
2 Tema 2. 3amura rocyaapcTBeHHOH TaiiHbl. KOHTpONb 1 Haa30p 2 2 2 0 4
" |3a obecrieueHreM 3alUThI TOCYJAPCTBEHHON TaliHbI.
3. [Tema 3. Kommepueckas Taiina. Hanoroas taiina. 2 2 0 0 6
4 Tema 4. [IpaBoBoe perynupoBaHie OTHOIIEHUH B 001acTH 2 0 2 0 4
" |MCTIONB30BaHMS AJIEKTPOHHOM HU(POBOM MOMKCH.
5 Tema 5. [IpaBoBoe perynupoBaHue 3JEKTPOHHOTO 2 2 2 0 4
" |mokyMeHTo000poTa.
6 Tema 6. O0paboTka nepcoHANBHBIX JIAHHBIX, UX XPaHEHUE 2 2 2 0 4
" |ucrionp3oBaHME.
Tema 7. [IpuHIMITBEI TPAaBOBOTO PETYINPOBAHMS OTHOIICHHH B
7. |chepe urdopmaryn, HHGOPMAITHOHHBIX TEXHOJOTHIA 1 2 2 2 0 4
3amUThl HHGOPMAIIUH.
8. [Tema 8. [IpaBoBOE peryaupoBaHUe KPSIUTHBIX HCTOPHIL. 2 2 2 0 4
9 Tema 9. [lenonpousBoactso. OdopmiieHre TOKYMEHTOB. 2 0 2 0 6
" |denoBas nepenucka.
Toro 16 16 0 40

4.2 Conep:kaHue TUCHUTLIHHBI (MOTYJIsT)
Tema 1. 'ocynapcTBeHHas Taiina. 3akoHonareabcTBo Poccuiickoii @egepanun o rocyiapcTBeHHOM TaiiHe.

ITonsitne "T'ocymapctBenHasi TaiiHa". 3akoHoAaTtenbCcTBO Poccuiickoit dexmeparii 0 TOCYJapCTBEHHOM TaiHe.
OcHOBHBIE TIOJOXEHHsI 3aKOHAa O TocylapcTBeHHOW TaiiHe. OTHeceHHe CBEIEHHI K TOCyJapCTBEHHOM TailHE W HUX
3acekpeunBaHue. llepedyeHb CBENEHMI, COCTABIAIOIIMX TOCYJAapCTBEHHYIO TaiiHy. PaccekpeunBaHue CBENEHMM M HX
HOCHUTEIEH.

Tema 2. 3amura rocyrapcrBeHHoii Taiinbl. KoHTpoJib M Haf30p 3a obecrneyeHneM 3alUThI TOCYAaPCTBEHHOM
TaWHBI.

Oprasbpl 3a0Thl TOCYAapCTBEHHON TaWHBI. JIOMyCK MOKHOCTHBIX IIUI M Tpa)<IaH K TOCYJapCTBEHHOH TaifHe.
OTBETCTBEHHOCTh 3a HapyIIeHHE 3aKoHoAaTenbcTBa Poccuiickoit deneparmu 0 rocyqapcTBeHHOHM TaitHe. KoHTpomp 3a
obecrieyeHreM 3alIUTHl TOCYIAPCTBEHHON TaWHBI.JOMyCcK NpeanpusaTHid, YIPSKICHUA W OpraHM3aldil K MpPOBEICHHUIO
paboT, CBA3aHHBIX C UCIIONB30BAHNEM CBEIICHHH, COCTABIISIONINX TOCYAAPCTBCHHYIO TalHYy.

Tema 3. KomMepueckas Taiina. HajoroBasi Taiina.

[onstne "komMmepueckas TaitHa". DemepanpHblii 3akoH "O KoMMepueckoil TaitHe". OCHOBHBIE ITOJIOXKEHHUS.
WNudopmanus, cocraBisromas KOMMeEpUecKyto TaiHy. Kareropmm koMmmepueckoidl TaiiHBI. Mepsl 3aIlIuTBl CEKPETHOH
nHpopmanuu. Coriamenne o KoHGUAEHIHATFHOCTH. OTBETCTBEHHOCTh, KOTOpasi HacTymaeT 3a pa3'HamoroBas Taitna'-
MOHsTHE U 3HaueHne. CBeleHNns, CTPYKTypa COCTABIIAIONINE HAIOTOBYIO TaiiHy. CBefeHHs, HE OTHOCSIIHECS K HAaJIOTOBOK
Taiine. Pasrmamenuro HajoroBod TaiHEL JlocTym K CBEINEHHSM, COCTABISIONIMM HAJIOrOBYIO TaiHy. TpeOoBaHms K
CHELMAaTbHOMY pEKHUMY XpaHEHWS M JIOCTYa K CBEICHMSAM, COCTAaBISIOIIMM HAJIOTOBYIO TaifHy. TIVIAIIeHHWE
KOH(UAEHINAIFHON HHOPMAIK W HapYIICHNS TOTOBOPa O KOMMEPYECKOH TaiHe.

Tema 4. IlpaBoBoe peryiupoBaHue OTHOINEHMIl B 00JAaCTH HCIOJB30BAHUS JJIEKTPOHHOI UM poBoii
MOJAIHCH.

IlonsaTue n CYHIHOCTb 3J'ICKTp0HHOI71 IIPI(i)pOBOfI MNOANMHUCHA KAaK OCHOBHOI'O PCEKBU3UTA JJICKTPOHHOTI'O AOKYMCHTA.
HpaBOBOG PEryjaimpoBaHuc OTHOLIEHUM B 00JIACTH HCIOIL30BaHUS JJICKTPOHHBIX HOI[HPICGf/i. HpI/IHIII/IHLI HCIIOJIB30BaHUA



AJIEKTPOHHOHN MOMIUCH. BUIBI AJIEKTPOHHKIX ToAmucel. cmonp3oBanne 31eKTpoHHOH nrupoBoil noamucu. [lepcrekTuBEI
COBEPIIICHCTBOBAHUS 3aKOHOATEIHCTBA, PETYIHPYIOMIETO HHCTUTYT 3IESKTPOHHOHN MU(POBON MOATIHCH.

Tema 5. [IpaBoBoe peryJimpoBanue 3JeKTPOHHOI 0 T0KYMEHT0000poOTA.

"Hanorosas TaiiHa"- noHsaTHe U 3HaueHue. CBeNEHUs, CTPYKTypa COCTABIISAIONINE HAJIOroBYyIO TaliHy. CBeleHHs, He
OTHOCAIIMECS K HAJOroBOH TalHe. PasriameHuro HanoroBoil TaiHbl. JIOCTyH K CBEAEHHUSM, COCTABIISIONIMM HAJIOTOBYIO
TaiiHy. TpeOoBaHMs K CIIEIMANTEHOMY PEXKUMY XPaHEHHUS U IOCTYIIA K CBEACHHSIM, COCTABIISIONINM HAJIOTOBYIO TalHY.

Tema 6. O0padoTKa MEPCOHATBHBIX TAHHBIX, UX XpaHEHHE H HCIOJIb30BaHUE.

[loHsiTHE W TPWU3HAKK SIIEKTPOHHOTO JOKYMEHTOOOOpOTa KakK NpaBOBOi Kareropuu. TeopeTHYecKne OCHOBBI
JoKyMeHTooOopoTa. ObecrieueHne IOpPUIMYECKON CHIIBI AJIEKTPOHHBIX JOKYMEHTOB. MexnyHapoaHas YHUDHUKALUS |
rapMOHHM3aIMS 3aKOHO/ATENhCTBA 00 3JEKTPOHHOM JoKyMeHTooOopote. [loHsTHe W BHAbl MH(OPMALMOHHBIX CHCTEM
AJIEKTPOHHOTO JOKyMEHTO000pOoTa. THIIBI M BUABI JOTOBOPOB, XapaKTEPHBIX 3aKPHITOH CHCTEME.

Tema 7. IlpuHOMNIBI MPABOBOr0 peryJHpPOBaHHMsl OTHOLIEHWI B cepe mHPopManuu, WH(PpOPMAIMOHHBIX
TeXHOJIOT Ui U 3aIUThI HHOpMaun.

3akoHonatenbeTBO Poccuiickoit @enepanyu B 0051aCTH NTEPCOHANBHBIX JTaHHBIX. [IpUHIUIBI 1 ycinoBust 00pabOTKH
MepCOHAJIbHBIX JIaHHBIX. [lpaBa cyObekTa nepcoHaNbHBIX NaHHBIX. Cornache cyObeKTa NepCOHANBHBIX AaHHBIX Ha
00paboTKy €ero TIepCOHANBHBIX JaHHBIX. [OCyJapCTBEHHBI KOHTPOJIb W Hau30p 3a 00pabOTKOH IepCOHAIBHBIX
JNaHHBIX. OTBETCTBEHHOCTD 33 HapylleHHe TpeOoBaHH 3aKOHOAATENBCTBA B cpepe NepPCOHATBHBIX JaHHbIX.

Tema 8. [IpaBoBoe pery1npoBanue KpeIuTHBIX HCTOPHA.

Nupopmanust kak 00BEKT MPaBOBOr0 peryIMpoBaHus 3akoHoAaTenbcTBO Poccuiickoit Denepannu 06 nHdopmarmy,
MH(OPMALIMOHHBIX TEXHOJOTHSX M O 3amuTe MH(opMauuu. ['ocylnapcTBEeHHOE peryinupoBaHue B cepe NMPUMEHEHHs
MH(OPMALMOHHBIX ~ TeXHOoJOorud. [ocymapcTBeHHble HH(pOpPMaIOHHBIe cucTeMbl.lIpiMeHeHre WHQOPMaIMOHHBIX
TEXHOJIOTHH B HENIX UISHTU(UKAIIMHN rpakaan Poccuiickoit Deneparu.

Tema 9. lenonpoussoactso. OdopmiieHne 10KyMeHToB. JeioBasi mepenucka.

[loHsaTHe M COCTAB KPEAWTHOH WCTOPUM, OCHOBaHHMS, MOPSANOK (HOPMHPOBAHUS, XPAaHEHHS W HCIOJb30BAHUS
KPEAUTHBIX HCTOPUH OCOOEHHOCTH CO3JAHMS, JIMKBHAAIMH M PEOPraHu3aliM OHOpOo KPEIUTHBIX HCTOpUi. [IpuHIMMED
B3aUMOJICHCTBHS C HICTOYHUKAMU (OPMHUPOBAHMS KPEIUTHOM HCTOPUH, 3aeMIIMKaMH, OpraHaMH TOCYIapCTBEHHOI BacTy,
OpraHaMu MECTHOTo caMmoymnpanieHus u LlentpansueiM 6ankom Poccuiickoii @eneparum.

5. IlepeyeHb Y4eGHO-METOAMYECKOT0 oOOecHedeHHs] JUIsi CAMOCTOSITEIbHOH pPabdOTHI 00yYaKOIIUXCS IO
JUCIHUITHHE (MOIYJII0)

CamocroarenbHas paboTa OOYYalOIMXCSI BBINOMHAETCS IO 3aJaHUI0 M TIPH  METOJUYECKOM pPYKOBOJCTBE
mperofaBaTens, HO 0e3 ero HemocpeacTBeHHOro ydactua. CamocrostensHas paboTa moxpasgensercs Ha
CaMOCTOATENbHYIO paboTy Ha ayJUTOPHBIX 3aHATUAX W HA BHEAYJUTOPHYIO CAMOCTOATENbHYIO paboTy. CaMocTosTenbHAas
pabota 00yJalOIMXCsl BKIIOYAET KaK MOITHOCTBI0 CaMOCTOSITEIEHOE OCBOSHHE OTACNBHBIX TeM (pa3lieioB) AWUCLHILIHHEL,
TaK ¥ NIpopaboTKy TeM (pa3lerioB), OCBaMBaEMbIX BO BpeMs ayJUTOpHOH paboTsl. Bo Bpems caMoCTOSTENbHOH padoThI
oOydaronyecss YWTAOT M KOHCHEKTHPYIOT y4eOHYI0, HAaydHYI0 M CIPAaBOYHYIO JIUTEPATypy, BBIIONHSIOT 3aJaHusd,
HaIpaBJICHHBIE Ha 3aKpeIICHHE 3HaHUM M OTpabOTKy YMEHHWIl M HaBBIKOB, TOTOBATCS K TEKYIIEMY U MPOMEXYTOUHOMY
KOHTPOJIIO 110 JUCIUIUINHE.

Opranusanusi CaMOCTOSITENBHON pabOThl 00YJaOMIMXCS PErTIaMEHTHPYETCSI HOPMATUBHBIMU JOKYMEHTaMH, y4eOHO-
METOMYECKOI TUTEpaTypOoil M SJIEKTPOHHBIMU 00Pa30BaTENbHBIMHI PECYPCAMH, BKITFOUAS:

IMopsiok OpraHM3amiy W OCYIIECTBICHUS O0Pa30BaTENbHOW NEATEIBHOCTH IO 00pa30BATENBHBIM IIPOrpPaMMaM
BBICLICTO0 O00pa3oBaHMs - I[porpaMMaM OakamaBpuara, MPOrpaMMaM CICIHAJIUTETa, HPOrpaMMaM MAaruCTPaTyphl
(yrBepyeH mpuka3zoM MUHHCTEpCTBA HAYKU U BhIciiero obpazosanusi Poccuiickoit @eneparu ot 6 anpenst 2021 roxa
Ne245)

IMucemo MunucrepctBa obpasoBanusi Poccuiickoit ®@eneparmn Nel14-55-996un/15 or 27 nosiops 2002 r. "O0
AKTUBHU3AIMHA CAMOCTOSTEIHHON pabOThHI CTYICHTOB BBICIINX YUEOHBIX 3aBEACHUI"

Ycra  (emepampHOrO  rOCYymapCTBEHHOTO — aBTOHOMHOTO — obOpa3oBarenbHOro  yupexnenwms "KazaHckuit
(ITpuBomxckuit) dhenepanbHbIil yHUBEPCUTET"

[lpaBuma BHYTpeHHEro pacnopsiaka (erepanbHOrO TrOCYIApCTBEHHOTO —aBTOHOMHOIO — 00pa30BaTeIbHOrO
YApeKACHHUS BBICIIETO TipodeccroHanbHOro obpa3oBanns "Kazauckuit (IIpuBomkckuit) henepanbHblil yHUBEpCHTET"

JlokaneHble HOpMaTHBHBIE akThl Kazanckoro (IIpuBomkckoro) denepaabHOro yHUBEPCHTETA

6. @OHA OLEHOYHBIX CPEACTB MO JUCHUTIHHE (MOTYJIIO0)

(I)OH,I[ OLICHOYHBIX CPEACTB MO AUCHUIIIINHC (MOZ[yJ'IIO) BKJIHOYAC€T OLCHOYHBIC MAaTCpUaJibl, HAIPABJICHHBLIC Ha
MPOBEPKY OCBOCHUA KOMHGTGHHI/Iﬁ, B TOM 4YHUCIIC 3HaHHI71, yMeHI/II\/'I N HaBBIKOB. (DOHI[ OLCHOYHBIX CPEACTB BKIIKOYACT
OLICHOYHBIC CPEACTBA TCKYLICTO KOHTPOJISL U OLICHOYHBIC CPC/ICTBA HpOMC)KyTO‘IHOfI aTTeCTalluu.



B ¢oHze O1leHOYHBIX CPECTB CONEPKUTCS CIIeayromas nHpopMarys:

- COOTBETCTBHE KOMIIETCHINI TUIAHUPYEMBIM pe3yiIbTaTaM OO0yUeHHMS 110 JUCIHUILIHHE (MOIYIIIO);
- KpUTEpUH OLIEHUBAHHS CPOPMUPOBAHHOCTH KOMIIETCHITHIH;

- MeXaHM3M (POPMUPOBAHUS OLIEHKH IO TUCIUILTHHE (MOIYIIIO);

- ONMCcaHue MopsAKa NIPUMEHEHH U IPOLEAYPHI OLIEHUBAHUS TSI KaYKIOT0 OLIEHOUHOTO CPEZICTBA;
- KpUTEPUM OLICHUBAHUS [T KaXKA0TO OLIEHOYHOIO CPEACTBa;

- COACpPIKaHUC OLCHOYHBIX CPCIACTB, BKIIOYad Tpe60BaHI/I$I, MpCABABIIACMBIC K I[eﬁCTBPIHM 06yqa}oun/1xcsl,
JACMOHCTPUPYEMBIM PE3YJIbTaTaM, 3alaHUA Pa3JIMIHbIX TUIIOB.

q)OHI[ OLICHOYHBIX CPCACTB M0 AUCHUIIIIMHE HAXOAUTCS B HpI/IJ'IO)KeHI/II/I 1k nporpaMme JUCHUITIINHBI (MO)IyJ'IIO).

7. IlepeveHnb IuTEpPaTyPbl, HEOOXOAUMOIi 1151 0CBOEHUSI TUCIUTIIHHDBI (MOIYJIs)

OcBoeHue MUCHUILIMHBI (MOYJIS) MpPEAIoiaraeT M3yuYeHHe OCHOBHOM M JIOTIOJIHUTENBHOW Y4eOHOW JIMTEpaTyphl.
Jlureparypa MoXKeT OBITH TOCTYIHA 00YYaIOIIMMCSI B OIHOM M3 JIBYX BapHaHTOB (JIM00 B 000MX U3 HHX):

- B DJJICKTPOHHOM BHJC - Y€pPE3 DJICKTPOHHLIC OMOIHOTEUHBIE CHUCTEMBI HAa OCHOBAaHHHU 3aKIMOueHHBIX KDY
JOrOBOPOB C HpaBOO6J'IaZ[aTeJ'IHMI/I;

- B mevatHoM Buae - B Hayunoii Ooubnuoreke mm. H.M. JlobGaueBckoro. OOydvaronruecs MONYy4YalOT Y4eOHYIO
JIUTEpaTypy Ha abOHEMEHTE II0 YHWTATeIbCKUM OwieraM B COOTBETCTBUM C TIpaBWJIaMHu T0Jb30BaHus HaydHoi
OMOIMOTEKOM.

SHCKTpOHHBIC n3gaHus JOCTYNHBI JUCTAHIITMOHHO U3 HI060ﬁ TOYKH IIPpU BBCIACHUN 06y‘{aIOL[H/IMC${ CBOCI'O JIOTHMHA U
napois OT JHMYHOro KaOuHera B cucteMe "DNeKTpoHHbIM yHuBepcuteT". [IpM HCHONB30BaHMM TEYATHBIX H3JaHUH
O6ubnroTeuHslii (DOH/ JODKEH OBITh YKOMIUIEKTOBaH UMM M3 pacyera He Menee 0,5 sxzemruisgpa (amst 0Oydarommxcs mo
OI'OC 3++ - He menee 0,25 sxk3eMIuisipa) KakJIOro W3 W3JaHUH OCHOBHOW nurepaTypbl W He MmeHee 0,25 sk3emiuispa
JIOTIOJIHUTENIBHOW JIUTEpaTypbl Ha KaXIOro OOydarollerocs M3 4YHCIa JIML, OAHOBPEMEHHO OCBAaMBAIOIINX JAHHYIO
JVCLUIUIMHY.

[lepeueHb OCHOBHOW U JIONOJHUTENBHOW Y4YEOHOH JIUTEPATYphl, HEOOXOAMMOW JUIsi OCBOCHHUS JUCIHILUIAHBI
(Monynst), Haxomutes B IIpunoxenuu 2 k pabodeid mporpaMme JUCHUIUTMHBL. OH MOATIEXUT OOHOBJIICHHUIO NIPU U3MEHEHUH
ycnoBuid goropopoB KOV ¢ mpaBoobianarensMu 31€KTPOHHBIX M3JaHWI U MPH W3MEHEHHH KOMIUIEKTOBAHUS (OHIIOB
Hayunoti 6ubnuorexu KOVY.

8. IlepeueHb pecypcoB HH(}pOPMANMOHHO-TEJIeKOMMYHUKAIMOHHOI ceTH "WHTepHeT", HEOOXOAMMBIX IJIsi
OCBOEHMS TUCUMILTHHBI (MOXYJIs)

I'apanr - http://www.garant.ru/
Koncynsrant ITitoc - http://www.consultant.ru
Jlurher - https://litnet.com/ru

9. MeTonuuecKue yKazanusi JJisi 00y4a0UXcs M0 OCBOEHHIO TUCHUTITHHBI (MOIYJIsl)

Bux paGor MeToanyecKHe peKOMeHIAHN

JIEKIIUHU B xone 1eKInOHHbIX 3aHATHH BECTH KOHCIIEKTHPOBaHNE yI€OHOr0 MaTepHaa.
OO6pamaTs BHIMaHUE HA KaTETOpPHUH, POPMYITUPOBKH, PACKPHIBAIOIIIHE

COZIEpKaHWE TeX WM WHBIX SIBIICHUI W TPOIIECCOB, HAYYHBIE BBIBOIBI M ITPAKTHUECKNE
PEKOMEHAINH, TIOJIOKHUTEIBHBIA OIBIT B OPATOPCKOM HCKYCCTBE.

XenaTtenbHO OCTaBUTH B pabOYMX KOHCIIEKTAX ITOJIS, HA KOTOPBIX JETaTh

TIOMETKH U3 PEKOMEHAOBAHHOHN JINTEPATYPHI, JOMOIHAIOIINE MaTepHall MPOCTYIIaHHON
JICKINH, a TAKXKe MOAYEPKUBAIOIINE 0COOYI0 BaXKHOCTD TEX WJIM MHBIX TEOPETHUECKUX
TIOJIOKEHHH. 3a/1aBaTh MPETIOABATEII0 YTOUHSONINE BOTIPOCHI C HETIBIO YSICHEHHS
TEOPETUUECKUX MOJIOKEHNUN, Pa3peIICHUs] CIIOPHBIX CUTYALUM.

B xone moAroToBky K cCEMHUHAPaM M3Y4UTh OCHOBHYIO JINTEPATYPY,

O3HAKOMUTECS C JAOTOHUTENFHON JIUTEpaTypoii, HOBBIMHU ITYOIHKAIIMSIMH B
TIepUOANYECKUX M3/IaHMAX: JKypHallaX, ra3ertax u T.J. [Ipu 3ToM y4ecTb peKkoMeHIalmn
TIPenoaBaTesst U TpeOOBaHMS yaeOHOH MPOrpaMMBL

JlopabaTsIBaTh CBOM KOHCIEKT JIEKIIHMH, Jiefiasi B HEM COOTBETCTBYIOIIHME 3aITHCH

W3 JINTEPaTyphl, PEKOMEHI0BAaHHOM MPENoAaBaTENeM H MIPETyCMOTPEHHON yIeOHOH
nporpamMMoii. IToAroTOBUTE TE€3UCHI T BRICTYIUIEHHH 1O BCEM YIe€OHBIM BOIIPOCAM,
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BBIHOCHMMBIM Ha ceMHHap. [ 0TOBsICh K TOKJIaLy Wi pedepaTHBHOMY COOOIIEHHIO,
o0paraThbest 3a METOIMYECKOH MOMOIIBIO K TIPEoaBaTeltio.

CocraBuTh IJIaH-KOHCIIEKT CBOETO BBICTYIUIEHU. [IpogymMaTs npuMeps! C LENbIo
obecrieyeHns! TECHOH CBSI3M M3y4aeMON TEOPHH C PEAIbHOM KU3HBIO.
CBoeBpeMEHHOE 1 KaYeCTBEHHOE BHIITOJTHEHHE CAMOCTOSTETLHON PaOOThI
6azupyercs Ha COOJIIOAEHNH HACTOSIINX PEKOMEHIAINI 1 U3yYEeHIH
peKoMeHA0BaHHOM nuTepatyphl. CTyIEHT MOKET JONOIHHUTh CIMCOK HCIIOIb30BaHHOM
JIUTEepaTyphbl COBPEMEHHBIMU UCTOUHUKAMU, HE TIPEICTABICHHBIMU B CITUCKE
PEKOMEHIOBaHHOH JIUTEPATYPhI, U B JaJbHEHIIIEM HCIIONB30BaTh COOCTBEHHBIE
TIOATOTOBJIEHHBIE ydeOHbIe MaTepHANIbI P HAITCAHUU KYPCOBBIX M JJUTUIOMHBIX
pabor.

npakTHyeckue | BaskHOI cocTaBHOI 4acThlO y4eOHOr0 Tpolecca B By3€ SIBJISIIOTCS CEMUHAPCKHE U
3aHATUSL NPaKTUYECKUE 3aHATHUS.

CeMuHapCKKe 3aHITHS TPOBOAATCS TNIAaBHBIM 00pa3oM 10 0OLIeCTBEHHBIM

HayKaM U IpyTMM JWCHUIUTMHAM, TPEOYIOIMM Hay4HO-TEOPETHIECKOro 0000IIeH s

JIUTEPATYPHBIX UCTOYHUKOB, U TIOMOTAIOT CTY/IEHTaM IIIy0)Ke YCBOUThH y4EeOHBIH

Marepuall, MPHOOPECTH HABBIKKA TBOPYECKOI pabOoThI HaJl TOKyMEHTaMH U

NEePBOUCTOYHUKAMH.

[InaHel ceMUHApCKUX 3aHATHH, UX TEeMaTHKa, peKOMEHyeMas JIuTepaTypa, [eib 1

3a/lauy ee N3y4eHHs COOOIAIOTCs IPETIoIaBaTEeNIeM Ha BBOIHBIX 3aHSTHSIX WITU B

METOIMYECKHUX YKA3aHUAX M0 JAaHHOW JUCLUIUIHHE.

[pexxae 4eM MPUCTYNUTh K U3YYEHUIO TEMBI, HEOOXOIMMO IPOKOMMEHTHUPOBATh

OCHOBHBIE BOMPOCHI IJTaHa ceMHUHapa. Takoil moxo mpenojaBaTesis IoMoraer

CTyJleHTaM OBICTPO HAXOIUTh HY)KHBIH MaTepHall K KaKIOMY 13 BOIPOCOB, HE

3aJIep>KUBasiCh HA BTOPOCTEIICHHOM.

Haumnnas noAroToBky K CEMHHapCKOMY 3aHSATHIO, HEOOXOMMO, PEKIE BCEro, yKazaTh

CTyJEHTaM CTPAHHULBI B KOHCIIEKTE JICKLIMH, pa3/ieibl y4eOHUKOB M y4eOHBIX ITOCOOUH,

YTOOB! OHH MOTYYHIIH 0Oliee TPeACTaBIeHHE O MECTE U 3HAYEHUU TEMBI B U3y4aeMOM

Kypce. 3aTeM cleJyeT peKOMEeHJ0BaTh UM IopadoTaTh ¢ JOMOIHUTEIbHON

JIUTEPaTYpOH, cIenaTh 3alHUCH MO0 PEKOMEHJOBAaHHBIM HCTOYHHKAM.

camocTos- | OTH METOAMYECKHE PEKOMEHIAIINU PACKPBIBAIOT PEKOMEHTyEMBbIH PEKUM U XapaKTep
TellbHast paboTa| pa3IMYHbIX BUIOB yueOHOI paboThl (B TOM YHCIIE CAMOCTOSITEIBHONW PabOThI HAll
PEKOMEHIOBAaHHOM JTUTEPATYPOii) C YIETOM ClelU(PUKHA BBIOPAHHON CTYICHTOM.
WzydeHnue qUCIMILIMHBI CIEyeT HAUMHATh C IPOPa0OTKU HACTOSIICH padoueit
IIporpaMMBbl, 0c000€ BHUMAHUE, YAENss LEesIM U 3a]jauaM, CTPYKType U COJIEP KaHHIO

Kypca.

3auer 3ager 3TO MPOBEPOYHOE UCTIHITAHUE 110 YISOHOMY TIPEAMETY, CBOEOOpa3HBII
WUTOTOBBIA PyOeX M3ydeHHs AMCIUILUIMHBI, TO3BOJIAIOIINI Ty4IIle ONpPEeAEInTb
YPOBEHb 3HAHMH, MOIYYESHHBIH 00yJaromMMucs. 3a4eT PU3BaH BHIIOIHATD TPU
OCHOBHBIE (DYHKIIH 00YJaIONIYI0, BOCIIUTATENbHYIO U OLIEHHBAOLIYO.

Obyuaromas GyHKIHS peaan3yeTcs B TOM, YTO UCTIBITYeMBIi TOMOTHUTEIHHO
MOBTOPSIET MaTepUall, MPOUICHHBIN 3a BpeMs U3y4EHUsI ONPEIEIIEHHON TUCUUIUINHBI,
3HAKOMUTCS C BOIIPOCAMH, HE M3JI0)KEHHBIMH HA JIEKIMAX U CEMHUHAPCKUX 3aHATHIX,
HCCIIEAYyeT HOBYIO yUeOHYIO W HAYIHYIO JINTEpaTypy, Ooiee AeTalbHO
npopa0aThIBaeT MIMPOKUHA KPYT HOPMATHBHBIX aKTOB. BocriuTtarenbHas GhyHKIms
9K3aMEHa TT03BOJISET CTUMYIHPOBATh PA3BUTHE Y CTYACHTOB TAKUX KA4eCTB, KaK
Tpynomro0Oue, J0OPOCOBECTHOE OTHOIICHHE K AEIY, CAMOCTOATEIbHOCTb,
LIENICYCTPEMIIEHHOCTb, TATa K 3HAHUSIM U crpaBeuTnBocTH. OeHuBaromast QyHKIIs
3a4eTa COCTOUT B TOM, YTO OH MPU3BaH BBISIBUTH YPOBEHB MOTYUCHHBIX B PE3YIbTATE
M3Y4YeHUs! TPEeAMETa 3HAHUH YJaliXcs.

Jist yenenrHo# ciauu 3a4eTa CTyACHTHI TOJKHBI TIOMHUTD CIIeTyIoIIee:

K OCHOBHBIM TTOHSITHSIM M KaTETOPHSM HY)KHO 3HATh OIPEAEICHIS, KOTOPbIE
HEOOXO0ANMO TIOHUMATh U YMETh MOSCHSTH;

TIPY TIOTOTOBKE K 3a4eTy TpeOyeTcsl IOMHUMO JIEKIIMOHHOTO MaTepuaa,

MIPOYMTATH eIl[e HECKOIbKO YIeOHUKOB MO TUCIHUILTIHE, IOTOTHUTEIbHBIC
WCTOYHHKH, TIPEUIOKEHHBIE JUISl M3Y4EHHS B CIIHCKE JINTEPaTYPHI;
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CEMHHAPCKUE 3aHATHS CIIOCOOCTBYIOT IMOIYICHHUIO 00JICe BRICOKOTO YPOBHS
3HAHUH W, KaK CIICJCTBUE, MMOTYICHUE 3a9CTa;

TOTOBUTHCS K 3a4€Ty HY)KHO HAUYMHATE C IIEPBOI JICKIIMH U CEMUHApa, a He
BBEIOMPATH TaK HA3BIBACMEBIH MITYPMOBOI METO]I, IPH KOTOPOM MaTEpHa
3aKPEIUIACTCS B MaMATH 32 HECKOJIBKO TIOCJICTHUX YaCOB U JTHCH Mepe]] 3a4eTOM.
[Ipu olleHUBaHUY 3HAHUIA CTYACHTOB M0 HHCTUTYIMOHAIBHON SKOHOMHUKE
MPEIoIaBaTelb PYKOBOICTBYETCS, MPEKIE BCETO, CICTYIONINME KPUTCPHIMU:
MPAaBWILHOCTH OTBETOB Ha BOIIPOCHI;

MTOJTHOTA | JJAKOHUYHOCTh OTBETA;

CIIOCOOHOCTh SKOHOMHYECKH TPABIIIBHO KBATU(HUIIIPOBATH SIKOHOMUIECKUE
(hakTBI ¥ OOCTOATEIHCTBA, AHAIM3UPOBATH CTATHCTHUCCKUE JTAHHBIC,
OPHEHTHPOBAHUE B JIUTEPATYPE;

CIIOCOOHOCTh MMPUHUMAThH PEIICHHUS 110 3KOHOMUYECKUM BOIMPOCaM;

3HAHUE OCHOBHBIX MPOOJIEM y4eOHOM JAUCIUITIHHEI,

TMIOHUMAaHHE 3HAYUMOCTH YUeOHOM TUCIUIUIMHBI B 9KOHOMUYIECKOH CUCTEME;
JIOTHKA M apTyMEHTUPOBAHHOCTD U3JIOXKCHUS;

KyJIbTYpa OTBETA.

Takxum 0Opa3oM, IpU MPOBEACHUH 3a4eTa MPEroAaBaTeib YIeasieT BHUIMAHUE HE
TOJILKO COMIEPYKAHHIO OTBETA, HO U (JOPME Ero U3JI0KCHUSI.

10. Mepeyenr HHGOPMANHOHHBIX TEXHOJIOTHH, MCNOJB3YEMBIX IIPH OCYLIECTBJIEHHH 00pPa30BaTeILHOIO
nponecca nmo AUCHMIVIMHE (MOAYJII0), BKJIIOYAsA NepedeHb NMPOrpaMMHOro odecnedeHUsi U HHGOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM (NMPH HEOOXOAMMOCTH)

Ilepeuenp MHGOPMALMOHHBIX TEXHOJOTHH, UCIIONB3YEMBIX IPH OCYLIECTBICHHH 00pa30BaTENBHOrO Ipolecca Io
JUCUUIUIMHE (MOZIYJIO), BKIIOYas HEpedeHb MPOrpaMMHOro obecriedeHus M HWH(OPMAIMOHHBIX CIIPABOYHBIX CHCTEM,
npezncTasiex B [Ipunoxennu 3 K pabodeil nporpaMme AUCHUIUIAHBL (MOIYIIs).

11. Onmncanne MaTepHAJbHO-TeXHHYeCKOW 0a3bl, HeOOXOOMMOIl 115 oOcCylIecTBJeHHsI 00pa30BaTeJbHOr0
npouecca 1no JMCUUNJINHE (MOIY.110)

VYueOHas ayauTOpUs A NPOBENCHUS 3aHATHH JICKIMOHHOIO THIIA, 3aHSATUH CEMHHAPCKOrO THIIA, TPYHIIOBBIX H
HHAUBUIYABHBIX KOHCYJIbTALHM, TEKYILEr0 KOHTPOJSL ¥ IPOMEKYTOUHOIT arTectanud. (Aymuropus 84)

ITomane 81,9 x8.M. Kommiekr mebenu (mocamounbix mect) 62 mr. KomiuiekT Mebenn (IocagovHbIX MECT) IS
npenogaBatens 1 mr. MarepaktuBHas tpubyna intel core i3 1 mt. Mouwurop LG,22d 1 mrr. IIpoekrop Panasonic VX400 1
wt. Kononku 20w 6 mir. Veunurens 3000w, mukiiep Xenyx1202, mukpodonbl. DkpaH MyabTuMenuiinbiil 1 mr. Menoas
nocka HactenHas 1 wmr. [Toptperst 10 mt. Kaptuner 20 mr. Be6-kamepa 1 . Beixoq B MHTepHET, BHYTpPUBY30BCKast
KOMITBIOTEpHAsI CETh, JOCTYI B JJEKTPOHHYIO HMH(OPMAIMOHHO-00pa3oBaTelbHyl cpeay. Habop y4eOHO-HArNIsSIHBIX
MOCOOMIA: KOMIUIEKT MPE3eHTAIHI B JIEKTPOHHOM (hopMaTe IO MPernoaaBaeMoi JUCIUIUIIHEE 3-5 mT.

VYueGHast ayauTOpHUs IS NPOBENCHUS 3aHATHH JICKIMOHHOIO THIIA, 3aHSATUH CEMHHAPCKOTO THIIA, TPYIIIOBBIX H
WHIUBHUJYAIbHBIX KOHCYJIBTAllMd, TEKYIIEro KOHTPOJS H MPOMEXKYTOYHOM arrectaiuu. (Ayauropus 76 O -
Kpumunanuctrdaeckas gabopatopust).

Ilomans 51,6 x8.M. Kommiekr mebenu (mmocamounbix mect) 36 mr. KomiuiekT Mebenn (I1ocago4HbIX MECT) IS
npenogaBatens 1 mr. UatepaktuBHas tpubyna intel core i3 1 mrr. MoruTop LG,22d 1 . ITpoekrop Panasonic VX400 1
wr. Okpan Mynprumenniiabiii 1 wr. Komonku 20w 6 mr. Yceunurens 3000w, mukirep Xenyx1202, Mukpodonst 2 mr.
[optperst 5 mT. Beb-kamepa 1 mT. Beixox B HTEpHET, BHYTPHUBY30BCKasi KOMIIBIOTEPHAS CETh, JOCTYI B 3JIEKTPOHHYIO
WHPOPMAMOHHO-00pa30BaTeNpHy0 cpexy. Habop yueOHO-HATISIOHBIX TOCOOHI: KOMIUIEKT MPE3CHTAINI B JIEKTPOHHOM
¢dopmare mo mpenopaBaemoii guctmminHe 3-5 mr. Crenn — 10 mr., BUTpUHBI ¢ HAMMSAHBIME MOCOOMSIMHU — 6 1T,
BUACOPUIBEMBI (YUeOHBIE, CIEACTBEHHBIX NEHCTBUIT), KOMIUIEKT MAaTEPHANOB UL PA0OTHI CO CIIeIaMU PYK, KOMIUIEKT
MaTepHajoB Ui pabOTHI C TPACOIOTHYECKUMH CICAaMH, KOMIUIEKT MaTepHANIOB ISl paboThl ¢ OMOJIOrMYECKHMHE CIIEIaMH,
KOMIUIEKT MaTepHaioB il pabOThl C 3amaxOBBIMH CJEAaMH, yHU(DUIMPOBAHHBIA 4YEMONAaH KpUMHHamucTa (2 ImiT.):
dororexnuka (nudposoii poroanmapar Canon A-470 — 1 mr., kapra namsitu 512 — 1 mir.); Cpencra ¢ukcarmu (Jax st
3aKperuieHusT OOBEMHBIX ciefoB — 1 mT., TuaHmer ¢ 3axumoM — 1 mT., OmokHOT it 3ammcedt — 1 mT.); HaGop
HUHCTpyMeHTOB (maccatmkd — 1 mr., Kycauku — 1 mit., HooBKa o Meramty (mamast) — 1 mr., momorok (200 rp) — 1 mir.,
crexiope3 — 1 mT., cramecka — 1 mT., oTBepTKa KpectoobpasHast — 1 mT., oTBepTKa rrockas — 1 mr., Hoxaumer 150 mm — 1
LIT., CKaJbIedb — |IUT., HHOMKATOp HANpsDKeHHs — 1 INT., HOXK CKIagHOW (kKaHuenspckuit) — 1 mr.); M3mepurenbHbie
pudops! M Tpucnocobnenust (MuHelka TpadaperHas — 1 mT., pyaerka kapmanaas 2 M — 1 mr., pynerka 10 m — 1 m.,
JICHTa OTpaXIeHus — 25 M., MTaHreHupKynb — 1 mr, kommac — 1 mr., Habop mm¢poBeIx Tabmmuek — 1 HaO., auHelKa
Mmaciurabuas (Ha sumyake) — 10 wit., nuneiika Macmrrabrast (wiactuk) — 10 mr., HaGop mudp tabmmaex (1-10) — 1 Hab.,
Habop mm¢p Ha numydke — 1 Hab., Habop mpenynpexgaronmx Tabnmaek — 1HaO.); CpencrBa s 0OHAPYKEHHUS CIIEIOB



(ponapp snmexrpuyeckuii — 1 mr., ayma 4-x kpaTHas — 1 mrT., KUCTh MarHWTHAs JaKTWIOCKOMudeckas (kpyrras) — 1 mr.,
kucTh-(hreiin Ne 9 (Oenka) — 1 1mT., TUTACTHKOBBIC OAHOUKH IS TAKTHITOPOIIIKOB — 6 TIIT., eMKOCTH JUISI TaKT. IOPOIIKOB — 1
mr., YeMonaH aqrOMUHHPOBaHHBIN — lmT., ynbrpaduoneroBii ocBerurens - 1 mr.); CpencrBa Aisl U3BATHS CIEHOB
(menka maxktuiiockornmyueckas ceernas (9x14cm) — 10 m., mieHka pakTriockonnueckas temHas (9x14cm) — 10 1., meHka
Jutst coopa 1 TpacroptupoBku Mukpodacturl [ICM (9x14cm) — 10 i1, ckoty — 1 10T., €MKOCTH 1S pa3BeneHus rumca - 1
mr., mmarens — lmr.); CpeacTBa A JaKTWIOCKONUPOBAaHUS (BaJMK JaKTWIOCKONWYECKHMH — 1 1mT., Kpacka
JaKTUIIOCKONUYecKast — 1 IIT., CTEeKIJI0 AaKTHIIOCKONnIeckoe — 1 mr., muaner — 1 mr., KueTe Manas cuareTndeckas — 1 mr.,
HOXHUIIBI Majble — 1 1mT., munerka — 1 mr., Kycauku Juis Horteil — 1 ., nokka MeauiuHckast — 1 mT., npodupku — 2 mr.,
CTeKJa TpeaMeTHble — 2 mT.); BcnomoraTtenbHbIe MPHHAIIEKHOCTH (MeN YYeHHYECKHH — 1 IIT., KOHBEPTHl OyMa)kKHbIE
MOYTOBbIE — 5 MIT., MaKeThl MOJMUATUIIEHOBBIE — 5 IIT., KapaHgam — 1 1mT., pydka miapukosas (3 usera) — 1 mit., Mapkep
cnupToBoit (kpacHsiit) — 1 wt., ke [IBA — 1 mit., maactunmH — 2 mit.); Habop rurnenndeckuii (canderka BlakHast Uis
CyXO# YHCTKH pyK — 1 mit., Mpwio — 1 mrt., canderkn Oymaxusie — 3 wT.); Habop MeanmHCckuil (TIepyaTku MEIUIIMHCKIE
HE CTepWIbHbIC — 2 Taphbl., OMHT CTepWIIbHBIN — 1 mT., Bata — 1 mT.).

12. Cpe)]CTBa aZanTanui npenoaaBaHusa TUCHHUIUVIMHBI K HOTpeﬁHOCTﬂM oﬁyqalonmxcn HHBAJINAO0OB U JHUII C
OrpaHNYCHHBIMHA BO3MOKHOCTHAMM 310POBbSI

[Ipu HeoOXxomuMocTH B 00pa30BaTENFHOM TIpOIECCE NPUMEHSIOTCS CIEAYIOIIME METOIbl U TEXHOJOIHH,
obJiervaroniye BOCHPUSITHE MHPOPMAIMK O0YYaIONIMMKCSA WHBAJIMIAMH U JIMIIAaMH C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3/10pOBbS:

- CO3JlaHME TEKCTOBOM BEPCHUH JII0OOOr0 HETEKCTOBOTO KOHTEHTa [yl €ro BO3MOXKHOTO IpeoOpa3oBaHHs B
aJIbTepHATHBHBIE POPMBI, YIOOHBIE JUIsl pa3IMYHBIX MOJIb30BaTENEH;

- CO3JlaHMEe KOHTEHTa, KOTOPhIi MOXXKHO MPEACTaBUTh B Pa3lIMYHBIX BHIAX 0€3 MOTEPH AaHHBIX HIH CTPYKTYPBHI,
NPEyCMOTPETh BO3MOXKHOCTh MAcCIITA0MPOBAHUSI TEKCTa M W300pakeHHMl 0e3 NOoTepH KavecTBa, MpPeIyCMOTPETh
JIOCTYITHOCTh YIPABJICHUS KOHTEHTOM C KJIaBUATYpPHI;

- CO3/1aHHE BO3MOXKHOCTEH /s 00y4aronXxcsi BOCIPUHAMATD OJJHY U Ty k€ WH(OpMAINIO U3 pa3HbIX UCTOYHUKOB -
HampuMep, Tak, 4TOOBI JIMLA C HApyLICHUSAMH ClIyXa MONTydaau MHQOPMAIMIO BU3yalbHO, ¢ HApYIICHUAMH 3pEHUS -
ayAUaJIbHO;

- TpPUMEHEHHE IPOTPaMMHBIX CPEICTB, OOECIEUMBAIOMIMX BO3MOXHOCTb OCBOGHMS HAaBBIKOB M YMEHHIA,
(dopMHUpYeMBbIX MUCLMIUIMHON, 3a CY4€T aJbTepHATHBHBIX CIHOCOOOB, B TOM YHCIE BUPTYalbHBIX JabopaTtopuil u
CHUMYJISILIMOHHBIX TEXHOJIOTHH;

- TpPUMEHEHHE JWCTAHIMOHHBIX O00pa30BaTENbHBIX TEXHONOIMU JUisi Tepeaaddn HHPOpMAIMK, OpraHu3aliu
pa3inuHbIX (OPM HHTEPAKTHBHOW KOHTAaKTHOW paboThl OOy4aromierocsi ¢ IperojaBaTeleM, B TOM YHUCIE BeOMHApOB,
KOTOpbIE MOTYT OBITh HCHONB30BaHBI [UISI MPOBEACHUS BHUPTYAJIbHBIX JIEKIIHMA C BO3MOXKHOCTHIO B3aMMOJICHCTBHS BCEX
YYaCTHHUKOB JHCTAaHIMOHHOTO OOYYEHHS, IPOBEACHIS CEMUHAPOB, BRICTYIUICHHUS C MOKJIAJaM{ W 3aIUTHI BBHIIIOIHEHHBIX
padoT, MPOBE/ICHHUS TPEHHHTOB, OpraHU3aluH KOJUIEKTUBHOM PaboThI;

- TpUMEHEHHWE JUCTAHIMOHHBIX O00pa30BATENBHBIX TEXHOJOTHH [UIsI OpraHu3aiMd  (OpPM  TEKYIIEro |
MPOMEXYTOIHOTO KOHTPOJIS;

- yBENWYEHHE TPOMODKUTENBHOCTH CHAa4d OOYYalOMIMMCS WHBAIWIOM WIH JIMIOM C OTPaHHYCHHBIMH
BO3MOKHOCTSIMH 3I0POBBSI (POPM TIPOMEKYTOUHOM ATTECTAIINH 110 OTHOIIEHHIO K YCTAHOBJICHHOM MPOIOIKUTEIEHOCTH HX
clauu:

- TIPOMOJDKUTEIBHOCTH COa4YM 3a4éTa WM dK3aMeHa, POBOIMMOro B NMHUCHMEHHOM (opme, - He Gomee uem Ha 90
MUHYT;

- MPOIOJKUATENFHOCTH MOATOTOBKM O0Ydaromerocss K OTBETY Ha 3ad4ére WM 9K3aMeHe, MPOBOANMOM B YCTHOM
¢dopme, - He O6otee yeM Ha 20 MUHYT;

- TIPOIOJDKUTENBHOCTH BBICTYIICHHUS 00YYaIOIIerocs TPy 3aIluTe KypcoBOi paboThI - He Oojiee yeM Ha 15 MuHyT.

[Iporpamma cocraBieHa B coorBercTBuu c¢ TpeboBanmsiMu OPI'OC BO m yueOHBIM IIaHOM TIO HAIPaBICHUIO
40.03.01 "FOpucnpynenius” u npoduito noaroToBky "I'paxmaHckoe mpaso”.
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1. CooTBeTcTBHE KOMNETEHIINI MJIAHMPYEMBIM Pe3yJbTaTaM 00y4eHHsI 0 AUCHHUILUINHE (MOLYJII0)

Kon n NHaukaTopbl 10CTHKEHUS OueHo4YHbIe CpecTBAa TEKYUIEro
HaMMeHOBaHHe KOMIIETeHIM i KOHTPOJISI U MPOMEKYTOUYHOM aTTecTALMU
KOMIIETEHIHM U

ITK-6 - Bnanmeer 3HATh: Tekyuuil KOHTPOJIb:

HaBBIKAMH TIOATOTOBKH,
pa3paboTKH U MPaBOBOU
9KCIIEPTHU3BI
FOPHUIMIECKUX
JIOKYMEHTOB JIJIst
opraHuzanuil u
(U3NIECKUX JIUIL

- OCHOBHBIE MPUHIIHITBI
OpraHU3aliH JeIONPOH3BOACTBA 1
JOKYMEHT0000pOTa; MOHSITHE, BHIBI 1
o0s13aTeNbHBIe TPEOOBAHMUS K COIEPIKAaHHIO U
PEKBU3UTAM FOPUANYECCKUX TOKYMEHTOB IS
OpraHu3alii U (HPU3UIECKUX JTHIL.

YMETB!
- COCTaBJISITh MPOEKTHI PA3INYHBIX

Juckyccus mo Temam:

Tema 1. 'ocynapcTBeHHas TaiiHa.
3akoHonaTenscTBO Poccuiickoit denepanuu
0 TOCyJIapCTBEHHOM TaiiHe. Tema 2. 3amura
rocyaapcTBeHHoU TaitHbl. KoHTposb u
HaJ30p 3a 00ecreyeHnEeM 3alUThI
rocyJIapcTBeHHOM TaiHbl. Tema 3.
Kommepueckas Taiina. Hanorosas taiiHa.

IOPUINUECKUX JOKYMEHTOB JUIS
opraHu3anuii 1 GU3NUECKUX JHI U YETKO
NPEACTaBIATh UX NIPaBOBOE 3HAUEHHUE;
OIEepPUPOBATh IOPUANIECKUMHU MOHATHSIMU U
KaTEerOpUsIMH, HEOOX OJJTUMBIMH IS
Ppa3paboTKH MPaBOBBIX JOKYMEHTOB.
BIAJIETh!

- HaBBIKaMU Pa3pabOTKH MPOEKTOB
IOPUINYECKUX JOKYMEHTOB JUIS
opraHu3anuii ¥ pU3NIEcKux JIHII.

HCTOPHI.

TEMaM:

Bauem

Tema 4. [IpaBoBoe peryaupoBaHue
OTHOILIEHUH B 00JaCTH UCITOIB30BAHHMS
ANIEKTPOHHOM 1udpoBoit moanucu. Tema 6.
O0paboTKa MEePCOHATBHBIX JTAHHBIX, UX
XpaHeHHe ¥ ucroip3oBanue. Tema 9.
Jenonpounzsoactso. OdopmieHue
JIOKyMeHTOB. JlenoBast repenucka.

Pedepat mo Temam:

Tema 7. [TpuHIMIIBI TPAaBOBOTO
peryJiupoBaHus OTHOLICHUIA B cdepe
nHpopmanuu, HHGOPMAIOHHBIX
TEXHOJIOTHI 1 3aIuThl HHpOopManuu. Tema
8. [IpaBoBOE perynupoBaHue KPEIUTHBIX

ITrceEMeHHOE TOMalIHee 3aJaHue 110

Tema 5. [IpaBoBoe perynupoBaHue
ANIEKTPOHHOT' O IOKYMEHT0000poTa.

HpOMe)KyTO‘-lHafl aTrecranusd:

2. Kputepun ouennBanusi copMHPOBAHHOCTH KOMIIETeHIMIT

Komner 3auTeHo He 3auteno
eHIUs Bricokuii ypoBeHb Cpennuii ypoBeHb Huskwuii ypoBeHb Huoxe
(OTJINYHO) (xopo1o) (YAOBJIETBOPUTEIBHO) IIOPOroBOro
(86-100 6a10B) (71-85 GatoB) (56-70 6as10B) YPOBHsI
(HeyaoBJIETBOPHUTE
JIbHO)
(0-55
0aJ1J10B)
3HaeT 1 UMeET B nenom 3Haer n 3HaeT 4aCTUYHO U He 3Haer u He
I1K-6 copMHupOBaHHBIE BIIaJIeeT HAaBBIKAMH BJIaJICCT HaBBIKAMU BJIa/ICeT HAaBBIKAMH

CHCTEMATHYECKHE 3HAHUSA
00 OCHOBHBIX HaBBIKaX
pa3paboTKN FOPUANIECKIX
JIOKYMEHTOB,
IOPUINYECKON TEXHUKU
TIPHA COCTABIICHUH
FOPUINIECKUAX TOKYMEHTOB
JUIsl OpraHu3alui u
(hU3MIeCKUX T,

pa3paboTKH TIPOEKTOB
FOPUINIECKAX TOKYMEHTOB
JUISl OpraHu3alui u
(hM3MYIeCKHX I,

pa3pabOoTKH MPOEKTOB
FOPUTNIECKUX
JIOKYMEHTOB ISt
OopraHu3aluui u
(hM3MIECKHX T,

pa3paboTku
MIPOEKTOB
FOPUINIECKIX
JIOKYMEHTOB IS
opraHu3aluui u
(PU3NIECKUX JIHIL.

YMeeT cocTaBlIsTh
TIPOCKTHI PA3ITHIHBIX
FOPUINICCKUAX TOKYMEHTOB
JUTS OPTaHU3AINA 1

B uenom ycnemHoe,
HO CcOfieprKariee OT/IeNbHbIC
poOeIsl, yMeHuE
HaXOJHTh, COCTABIISATh

B uenom ymeer
COCTaBJISATh MTPOEKTHI
Pa3IUYHBIX IOPUANYECKUX
JIOKyMEHTOB JJIs1

He ymeer
COCTaBJIATH
TIPOCKTHI
Pa3TMIHBIX




(I)I/I3I/I‘IGCKI/IX JIMI 1 YE€TKO
OpeACTaBIIATh UX
MIPaBOBOC 3HAYCHUC,

MIPOCKTHI pa3JINYHbIX
HOPUANICCKUX JOKYMCHTOB
JJIsL OpFaHI/ISaIII/Iﬁ n

opraHuzanuii u
(hM3MIECKUX JTUI] U YETKO
MPEJICTaBIATh UX

IOPUANYECKUX
JIOKyMEHTOB JJIs
opraHuzauui u

CHCTEMaTH3UPOBAThH (hM3MIECKUX JTUI] U YETKO MIPaBOBOC 3HAYCHUC; (U3NIECKUX TNl U
TpeboBaHus, MPEJICTABIIATE MX OIEePHUPOBATH YETKO MPENICTABIATE
MIPEIbSIBIIICMBIC MPaBOBOC 3HAYCHUC; FOPUITUYICCKUMHU UX MIPABOBOE
3aKOHOJATEILCTBOM K OITEPHUPOBATH MTOHATHSIMHM H 3HauYEHUE,
COJICPIKAHUIO U IOPUTUYCCKUMHE TTOHATUSAME | KaTerOpUsIMH, OIEePUPOBATH
0(hOpMIICHHIO TIPABOBBIX U KaTeTOPUsIMH, HEOOXOIUMBIMH IS FOPUITUICCKUMHU
JIOKYMEHTOB. HEOOXOIUMBIMH TSI pa3paboTKH MPaBOBBIX MOHSATUSIMH U
pa3paboTKU MPaBOBBIX JIOKYMCHTOB, JIOITyCKast KaTeroOpusiMH,
JIOKYMCHTOB. OIMOKH TIPY BBITOJTHCHUN | HEOOXOIUMBIMH JJIS
Oornee CIIOXKHBIX 33/IaHUH. | pa3paboTKu
MIPaBOBBIX
JIOKYMEHTOB.
Bnaneer B Bnaneer naBelkamu Bnaneer He Brnaneer
COBEPIIICHCTBE HABBIKAMHU pa3pabOoTKH MPOEKTOB HEKOTOPBIMU HaBBIKAMU HaBBIKAMH
pa3pabOTKU FOPUANYCCKUX | FOPUIANYCCKHX JTOKYMEHTOB | pa3paOOTKH MPOEKTOB pa3paboTku
JIOKYMEHTOB, HaBbIKAMU JUTS. OpTaHU3AINIA U FOPHTUYCCKUX MPOCKTOB
IOPUIUYECKON TEXHUKH (hU3UYIECKUX JTUII. JIOKYMEHTOB /ISt FOPUIUICCKUX

NPU COCTABIICHUH
IOPUANYECKUX JIOKYMEHTOB
JUIsl OpraHu3anui u
(bU3NIECKUX JIHIL

OopraHu3alui u
(hU3UYECKHX JTHII,
JIOITyCKasl OIHOKY MpH
pelieHnn 00Jiee CI0KHBIX

JIOKyMEHTOB TSI
opraHuzanui u
(U3NIECKUX JIHII.

3a7a4.

3. PacnipesiesieHue oneHOK 3a (popMbI TEKYIIET0 KOHTPOJIS M MIPOMEKYTOUHYIO aTTECTAIIMIO

2 cemectp:

Texkymmi KOHTPOJIb!

Huckyccus: Tema 1. ['ocymapcTBeHHas TaiiHa. 3akoHOaTenhCTBO Poccuiickoit denepariuu o rocyaapcTBEHHON
taiine. Tema 2. 3amura rocyaapcTBeHHON TaiiHbl. KOHTpOIbh 1 Ham3op 3a o0ecredeHueM 3alluThl FOCyIapCTBEHHOM
taiinel. Tema 3. Kommepueckas taiina. Hanorosas Taiina. Tema 4. [IpaBoBoe perynupoBaHue OTHOILICHHH B 00JIaCTH
UCIIONB30BAaHMS MEKTPOHHOH 1udposoit noxmucu. Tema 6. O0paboTka NepcOHATIBHBIX JAHHBIX, HX XpaHEHHE U
ucnonb3oBanue. Tema 9. JlenonponsBonctBo. OdopmieHue ToKkyMeHTOB. JlenoBas nepenucka.

MakcumansHoe KonmdecTBo 6asmoB o bPC - 20.

Pedepar Tema 7. [IpuHIUIBI IPAaBOBOTO PEryIHMpPOBaHUs OTHOIICHHUH B chepe nHpopmanuu, HHOOPMAITUOHHBIX
TEXHONOTUH 1 3aiuTel nHpopmanun. Tema 8. [IpaBoBoe perynupoBaHue KPETUTHBIX HCTOPHIA.
MakcumainbsHoe KonmdecTo 6aiioB 1o bPC - 20.

[MucemenHoe noMarliHee 3aaanue no remMam: Tema 5. [IpaBoBoe perynupoBaHue 3JEKTPOHHOTO JTOKYMEHT0000pOTA.
MaxkcumainbHoe KondecTtso 6amios o BPC - 10.

Hroro 20+10+20=50 6ayu1oB

IIpomesxyToUHAs aTTeCTALMS —3a4eT

[MpomexyrouHas aTTecTanys NPOBOAMUTCS TOCIIE 3aBEPLICHNS H3yYeHNS TUCIUIUTMHBI HJIH €€ YacTH B (opMme,
oTpenenseMoi yaeOHBIM TUTAaHOM 00pa30BaTENBFHOM MPOrPaMMEI C TIETBHIO OIICHUTH PaboTy 00yJaroIerocs, CTeleHb
YCBOGHHMS TEOPETUYECKUX 3HAHHUHU, YPOBEHBb C(HOPMHUPOBAHHOCTH KOMITCTCHIIUH.

[IpemomaBaTens, MPUHUMAIOIIHNN 3a9€T, 3aU€T C OI[EHKOH, YK3aMEeH 00eCTIeUnBacT CIyJaifHOe pacIpeelieHIe
BapHAHTOB SK3aMEHAIMOHHBIX (329€THBIX) 33/IaHIH MEX/y 00YJaroIMHUCS C TIOMOIIBIO OMIIETOB W/MIIH C IIPUMEHEHHEM
KOMITBIOTEPHBIX TEXHOJIOTHI; BIIPaBe 33/1aBaTh 00yJaromeMycsl TOTIOTHUTENBHbBIE BOIIPOCHI 1 1aBATh JOTIOJHUTEIbHbIE
3aJaHns TIOMUMO TeX, KOTOpbIE YKa3aHbI B OHIIeTe.

3a4yer IpOBOJMTCS 1O OMIIETaM.

OO1mee KOMMUECTBO OAJUIOB IO AUCIMILTHMHE 32 TEKYIIMH KOHTPOJIb M IPOMEXYTOUHYyI0 arrectanuto: 50+50=100
6aJIoB.



CooTBercTBHE 0AIJIOB U OLIEHOK:
Juis 3ayera:

56-100 — 3auTeHO

0-55 — He 3auTeHO

4. OueHOYHbIE CPEICTBA, MOPSAIOK X MPUMEHEHHsI 1 KPUTEPHH OLeHUBAHMS

4.1. OueHOYHBIE CPEACTBA TEKYIIET0 KOHTP0JIsI

4.1.1. Inckyccusi: Tema 1. I'ocynapcTBennas taiina. 3akononarteabecTBo Poceniickoii @enepannu o
rocyaapcTBeHHoii Taiine. Tema 2. 3amuTa rocyaapcTBeHHoi TaitHbl. KOHTpOJIbL B HA/I30p 32 00ecTedeHHEM 3aIUTHI
rocyaapcrtBeHHoii TaifHbl. Tema 3. KomMepueckas Taitna. Hanorosas Taiina. Tema 4. [IpaBoBoe peryJnpoBanmne
OTHOLIEHMIT B 00/IACTH HCTIOJB30BAHNA 31eKTPOHHOI ndpoBoii moanmucu. Tema 6. O0padoTka mepcoHATBHBIX
JAHHBIX, UX XpaHeHHe U ucnoab3opanne. Tema 9. [leronpousBoacreo. Odopmiaenne 10KkymMeHTOB. [denoBast
nepenucka.

4.1.1.1. Ilopsiook nposedenus u npoyedypa OUeHUBAHUA

Ha 3ansTmn npenogaBarens popMynupyer npodiieMy, He UMEIOIIYIO OTHO3HauHOro penieHus. OoyJaronpecs
MIpEe/IararoT peleHus, GopMyIUpyIOT CBOKO MO3HIINIO, 33Jal0T IPYT APYTy BONPOCHI, BBIABUIAIOT apTYMEHTHI U
KOHTPapryMeHThI B peKUMe AucKyccuu. OIEeHNBAIOTCS BiIaJIeHUE MaTEPHAIOM, CIIOCOOHOCTh TeHEPUPOBATh CBOU UAEH U
JlaBaTh 00OCHOBAHHYIO OLIEHKY UY)KHM HJIESIM, 3a]IaBaTh BOIIPOCHI M OTBEYATh Ha BOIPOCKI, pad0TaTh B IPyIIIE,
MIPUICPKUBATHCS ATUKH BEACHHS IUCKYCCHH.

4.1.1.2. Kpumepuu ouenusanusn

17-20 6an10B CTABUTCS, €CJIN 00YYAOIIUICS

B oTBeTe KauecTBEHHO PacKpbUl cojepkKaHue TeMbl. OTBET XOpOIo CTPYKTypHupoBaH. IIpekpacHo ocBoeH
NOHATUIHBIN anmnapat. [IpoaeMoHcTprpoBaH BBICOKUI ypOBEHb NIOHMMaHMs MaTepuana. IIpeBocxogHoe ymeHnue
(hopMyITHPOBATH CBOM MBICIIH, 00OCYXIATh TUCKYCCHOHHBIC MOJIOKCHUS.

14-16 6a110B CTABUTCS, €CJIN 00YYAOIIUICS

OcHoBHBIE BOIPOCHI TeMBI packpbll. CTPyKTypa OTBETa B IIEJIOM a/IeKBaTHA TeMe. XOpOIIO0 OCBOEH MOHATHHHBII
anmnapat. [IpogeMoHCTprpOBaH XOpOLIKMi YpOBEHb TOHUMAaHUs MaTepraia. Xopoliee yMeHre GOpMYyIHpPOBaTh CBOU
MBICIIH, 00CY)K/IaTh JUCKYCCHOHHBIC TIOJIOKEHHSI.

11-15 6anj10B CTABUTCSL, €CJIH 00yYAIOIIMIiCcs:

Temy uactTuuno packpsul. OTBeT cnabo cTpykTypupoBaH. [loHsTHIIHEIN anmapat ocBoeH yacTiHyHO. [loHmManne
OT/ICJIbHBIX MOJIOKEHUN 13 MaTepHaia o Teme. Y IOBJIETBOPUTEIbHOE yMEHNE (OPMYITUPOBATH CBOM MBICIIH, OOCYKAaTh
JUICKYCCHOHHBIE TTOJTOXKEHHUS.

0--10 6ay10B CTABHUTCS, €CJIH 00yIAKOIIMIICS:

Temy He packpbul. [loHATHIHBIH anmapaT OCBOeH Hey0BJIeTBOpHUTeNbHO. [loHuMaHue MaTepuaia GpparMeHTapHOe
WK OTCYTCTBYeT. HeymeHue GpopMynupoBaTh CBOM MBICIH, 00CYKAATh TUCKYCCUOHHBIE TTOJI0KEHHS.

4.1.1.3. Cooeposcarnue ouernounozo cpeocmea

Temnr 1, 2, 3,4,6,9
. IloHsiTHe 1 CYIIHOCTD AIIEKTPOHHOMN HU(PPOBOI MOANMKUCH KaK OCHOBHOT'O PEKBH3HTA JIEKTPOHHOTO JOKYMEHTA.
. [IpaBoBoOe perynupoBaHue OTHOLICHUN B 00JIACTH UCTIONB30BAHUS SJICKTPOHHBIX MTOIITICEH.

. CBenieHus, COCTABIIAIONIIE HAJIOTOBYIO TaifHYy.

. Pa3rnaiieHuto HajoroBoi TaiHeI.

Hoctyn K cBEeHUAM, COCTaBJISAIOLIMM HAJIOTOBYIO TailHY.

. [loHsATHE ¥ IPU3HAKY NMEKTPOHHOTO TOKYMEHTOO0OPOTa KaK IMPaBOBOM KaTErOpHHL.

. CrucreMa pocCHIICKHX ICTOYHHKOB IIPABOBOT'0 PETYIHPOBAHUS JIEKTPOHHOIO JOKYMEHTO000pOTA.
. 3akoHomarenbcTBO Poccuniickoit @eneparinn B 001aCTH IEPCOHATHHBIX JaHHBIX.

. KonduaennnanpHOCTS IEpCOHANBHBIX TaHHBIX

10. INpaBa cyObeKTa NepCOHANBHBIX JAHHBIX.

11. Cornacue cyOBbeKTa MepCOHANBHBIX JaHHBIX Ha 00pa0O0TKy €ro IepCOHANBHBIX JaHHBIX.

4.1.2 Pepepat. Tema 7. [IpyHIIMIIBI IPABOBOTO PeryJIMpoBaHusi OTHOLIeHUii B cepe undopmanuu,
UH(OPMAIMOHHBIX TeXHOJIOrHii U 3amuThl HHGopManuu. Tema 8. [IpaBoBoe peryJMpoBaHue KPeAUTHBIX HCTOPHIA.

4.1.2.1. Tlopsiiok NpoBeaeHUsI.

OOyyarommuecs caMOCTOSATENFHO MUIITYT paboTy Ha 3alaHHYIO TEMY M CIAIOT MIPENOAaBaTENI0 B MICEMEHHOM BH/IE.
B pabore mponsBoauTcs 00630p MaTepuana B ONMpeneaéHHON TeMaTHIeCKOi 00IacTh 00 TpeaiaraeTcs COOCTBEHHOE
pelieHne onpeaeaEHHON TeOpEeTHYECKOH NI IPaKTHIecKoi mpobiemMbl. OLEHUBAIOTCS MPOPAOOTKA HCTOYHNKOB,
M3JI0KEHNE MaTepHra-na, HOpMyIHpOBKa BEIBOJIOB, COOIIOACHUE TPEOOBAHMUI K CTPYKTYpe B 0(hOpMIICHHIO paboTHl,
CBOEBPEMEHHOCTD BBITIOJHEHMS. B cirydae myOnmaHO# 3ammTsl pedepara OLEeHHBAIOTCS TAK)KE OPATOPCKHE CIIOCOOHOCTH

TpeboBanus k pedepary

ITpn opopmnennn Tekcta pedepaTa creayeT MPUAEPKUBATHCS CIEAYIONINX MTapaMETPOB:

mmoJist: JieBoe — 35 MM, mpaBoe — 15 MM, BepxHee — 25 mm, HIDKHEe — 25 MM;

OpHMEHTAIS CTPAHUIIBI: KHIDKHAS;



upudT: TimesNewRoman;

Kerib: 14 it (yHKTOB);

KpacHast cTpoka: | Mm;

MEXIYCTPOUYHBII HHTEPBAJ: TIOJIyTOPHBIH;

BBIpaBHUBaHNE OCHOBHOT'O TEKCTa M CHOCOK: TIO IIMPHHE.

Wnnroctpanmu B BUJE PUCYHKOB, OTOCHUMKOB, CXEM H T.II. MOT'YT PacIiojiaraTbCsi OpraHMyHO C TEKCTOM
(BO3MOXHO OJIIKE K MILTFOCTPUPYEMOH YacTH) JIMOO Ha OTACIBHBIX JICTaX. B 11000M ciiydae BBIMONHSETCS HyMepalus
(ckBO3HAs JJIs BceX pas/iesioB), KOTOpas pacroiaraercsi BBepxy. [loapucyHOuHyI0 HyMepaluio 1 HaAIUCh pacrojaraTh
BHU3Y.

3aKaH4YMBaETCS MMOSICHUTENBHAS 3aMicKa OnborpameckuM CIIMCKOM MCTOYHUKOB, K KOTOPBIM OOpalnaics
CTYZIEHT BO BpeMsi pabOThI HaJl pa3pabaThIBAEMO TEMOI.

O0beM NH(DOPMALTMOHHO-TEXHOJIOTHYECKOH JOKYMEHTAIMN HE PEriIaMeHTHPYETCS — OH AUKTYETCS I0CTaTOYHOCTHIO
JUTSl IPAaKTUYECKOro ITpuMeHeHus. KapTouku 3a1aHust 17151 CaMOKOHTPOJIS (€CTH TAaKOBBI HMEIOTCS) BKIIAIBIBAIOTCS B
po3payuHble (GanbL.

Pedepar 1o cBoeMy CTpYKTYpHOMY COJEPIKaHHIO JOJDKEH COJIEpIKaTh CICAYIOLINE IIEMEHTHIL:

- TUTYJbHBIH JIUCT;

- coiepKaHue;

- BBEJICHHE;

- 0a30BOE MOHSTHS,

- ICTOpUUECKasl cripaBKa (0COOEHHOCTH 3apOK/JICHUS U PA3BUTHSI, OCHOBOIIOJIOKHUKH H T.11.);
kiaccupukanus (Buapl, Gopmel U T.11.);

- o0I1ee ¥ YaCTHOE MOJIOKEHHS M0 IIPUMEHEHHUIO B y4eOHO-BOCIIUTATENILHOM IMPOIIECCE;
rJIoccapui;

CIIMCOK UCIOJb30BAaHHBIX HCTOYHUKOB

NIPUIIOKEHUSI

4.1.2.2 Kpurepuu oueHUBaHUSA

17-20 6a110B CTABUTCS, €CJIN 00YYAIOLIUIACS

B oTBeTe kauecTBEHHO PacKpbLI cofepkanue TeMbl. OTBET Xopollo cTpykTypupoBaH. [IpekpacHo ocBoeH
NOHATUHHBIN anmnapart. [IporeMoHCTpUpoBaH BBICOKUN YpOBEHb IOHMMaHUs MaTepuaia. [IpeBocxoqHoe ymeHue
(bopMyITHpOBaTH CBOU MBICIIH, OOCYKAATh AUCKYCCHOHHBIE MTOJIOKECHHUS.

14-16 6a110B CTABUTCS, €CJIN 00YYAOIIUICS

OcHOBHBIE BOMPOCHI TeMbl packpbll. CTPYKTypa OTBETa B LIEJIOM a/IeKBaTHA TeMe. XOpOIIO OCBOECH MOHATHHHBIN
ammapart. [IpogeMoHCTpUpOBaH XOpOIINK YpOBEHb IIOHUMaHMs MaTepraiia. Xopoluee yMmeHne (hopMyanpoBaTh CBOH
MBICIIH, 00CYK1aTh JUCKYCCHOHHBIE TIOJIOKCHHU.

11-15 6anj10B CTABUTCSI, €CJIH 00yYaIOIMiics:

Temy uactuuno packpbsul. OTBeT cnabo cTpykrypupoBaH. [loHATHITHEIN anmapaT ocBoeH YacTH4IHO. [loHnManue
OTZENIBHBIX MONOXKEHUH U3 MaTepHaa 10 TeMe. Y JOBJIETBOPUTENIbHOE YMEHHE (POPMYIHPOBATH CBOM MBICIH, OOCYKIaTh
JMCKYCCHOHHBIE TTIOJIOKECHUSI.

0--10 6a)10B CTABMTCS, €CJIH 00yAKOIIMIiCS S

Temy He packpbut. [loHATHIHBIH anmapaT OCBOEH HEYIOBIETBOpUTENbHO. [loHMMaHue MaTepuana GparMeHTapHOe
WIn OTcyTCTBYeT. Heymenne GpopMynupoBaTh CBOM MBICIIH, 00CYKAATh JUCKYCCHOHHBIE TTOT0KEHHS.

4.1.2.3. Conep:xkaHue OLIEHOYHOI'0 CPEICTBA

Temnr 7, 8
. IlpaBo cy0bekTa nepcoHalbHBIX JAHHBIX HA JOCTYI K €r0 EPCOHATIBHBIM JaHHBIM.

. O6s13aHHOCTH OmepaTopa mpu cOope MePCOHANBHBIX TaHHBIX.

. YBemomiieHre 00 00paboTKe MepCOHATBHBIX TaHHBIX.

. F'ocymapcTBeHHBII KOHTPOIIb ¥ HAA30p 32 00pabOTKOI MepCOHANBHBIX TaHHBIX.

. OTBETCTBEHHOCTD 32 HapylICHNE TPEOOBAaHUI 3aKOHOAATENHCTBA B c(hepe NEPCOHATBHBIX JTaHHBIX.

. Madopmanms kak 00bEKT MPaBOBHIX OTHOIICHHM.

. 3akoHomarenbcTBO Poccutickoit @eneparnu 06 nHPpopMannu, HHOOPMAITMOHHBIX TEXHOIOTHAX U O 3aIIUTE
WHPOPMALIHH.

8. lokymeHTHpOBaHNE HH(OPMAIHH.

9. 'ocynapcTBeHHOE perynupoBaHue B cepe MpUMEHEeHHs HHPOPMALMOHHBIX TEXHOIOTHH.

10. I'ocynapcrTBeHHbIe HH(OPMAIIMOHHBIC CHCTEMBI.

11. TIpnmeHenne nHGOPMAIIMOHHBIX TEXHOIOTHH B EIX UaeHTH(UKANN rpaxkaan Poccuiickoit deneparmm.

12. Vicrionp30Banne WHGOPMAIIOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTeH

~NOoO o, WwN

4.1.3 IIncsmenHoe nomaniHue 3aaanue. Tema 5. [IpaBoBoe pery/inpoBaHue 3J1eKTPOHHOI'0
JAO0KYMeHT0000poTA.
4.1.3.1. Ilopsigok mpoBeaeHN.



OGyuaroniuecs MOMyJaroT 3aIaHUE MO OCBEIICHHIO OMNPeIeIEHHBIX TEOPETHYECKUX BOIPOCOB HIIH PELICHUIO 3a1a4.
PaboTa BeIONMHSAETCS MUCBMEHHO A0Ma ¥ caaéTcs mpernonaBatento. OLUEHUBAIOTCS BIaJCHUE MAaTEPUAIOM MO TeMe padoThl,
AQHAIUTUYECKUE CIIOCOOHOCTH, BIIAJICHHE METO/IAMH, YMCHHS U HABBIKH, HEOOXOMMBIC IS BBIOIHECHHS 3a/IaHHU.

4.1.3.2 Kputepuu oueHUBaHUSA

9-10 6an/10B CTABUTCSH, €CJIH 00yIAIOIIHUICS

[paBUIbHO BBIMONHIII Bee 3aaaHus. [IpoeMOHCTpHPOBa BBICOKHI YPOBEHb BlacHHs MaTepuanoM. [IposBieHs!
MPEBOCXOIHBIC CIIOCOOHOCTH MPUMEHSTh 3HAHHS M YMEHHS K BBITIOJTHCHHIO KOHKPETHBIX 3a/IaHHU.

7-8 6an10B CTABUTCH, €CTH 00yYAIOIUTic:

[paBUIBHO BBIMONHIII OONBINYIO YaCTh 3aaHuil. [IpUCYTCTBYIOT He3HAUUTENbHBIC OMHOKH. [IpogeMOHCTPUpOBaH
XOPOIHA YPOBEHB BIIAJICHUs MaTepHanoM. [IposiBIIeHbI CpeIHUE CTIOCOOHOCTH MPUMEHSTh 3HAHUS U YMEHHS K
BBITIOJTHEHHIO KOHKPETHBIX 3aIaHHH.

5-6 6a10B CTABUTCH, €CIH 00yYAIOIUTiC:

3ajaHus BBITOJIHUI OOJiee YeM HaIoNOBUHY. [IpUCYTCTBYIOT cepbE3Hbie ommOKu. [IpogeMoHCTpHUpOBaH
YJIOBIICTBOPUTENBHBIH YPOBEHD BIIAJICHUS MaTepHaioM. [IposiBiIeHbl HU3KHE CTIOCOOHOCTH MPUMEHSTh 3HAHHUS U YMEHUSI K
BBITIOTHEHHIO KOHKPETHBIX 3aIaHHUH.

0--4 6a1J10B CTaBUTCS, €CJIM 00YHAIOIIHUIACS

3ajaHus BBITIOJIHUI MEHEe YeM HAmoNOBUHY. [IpOIeMOHCTPUPOBaH HEYIOBICTBOPUTEIBbHBI YPOBEHD BIIaICHUS
MatepuajioM. [IposiBiIeHbI HEJJOCTATOUHBIE CIOCOOHOCTH MPHUMEHSATh 3HAHUS U YMCHHSI K BBITIOTHCHUIO KOHKPETHBIX
3alaHuM.

4.1.3.3. Coneprxanue OeHOYHOT0 CPeICTBA

Tema 5

1. HanoroBas TaiiHa - MOHATHE U 3HAYCHHE.

2. CBefieHus1, HE OTHOCSIIMECS K HAJTOTOBOM TaifHe.

3. Tpe6OBaHI/Iﬂ K CI€HAJIBHOMY PEKHUMY XpaHEHU U JOCTyIla K CBE€ACHUAM, COCTABJISIOIIUM HAJIOIOBYIO TaI>lIHy.

4. CBeJieHus1, COCTABIISIOIINE HAJIOTOBYIO TaifHy.

5. JlocTym K CBEACHUAM, COCTABIISIOIIAM HAJIOTOBYIO TaifHy.

6. Pa3rnamieHnio HaJOroBoM TaliHbI.

7. IIpuHIMIIBI IPAaBOBOT'O PEryIMPOBAHMS OTHOLICHHH B cdepe nudopmarmy, nHOOPMAINOHHBIX TEXHOIOIHH U
3aIIUTHI

uH(pOPMAIIUH.

8. OOwenocTymnHas HHMOPMAIHSL.

9. O0s3aHHOCTH OpraHMU3aTOpa pacrnpocTpaHeHus: uHpopmaiyu B cetu "MurepHer”.

10. OTBETCTBEHHOCTH 3a MpaBOHAPYIICHUS B chepe nHpopMaIy, HHOOPMAIIOHHBIX TEXHOJIOTHI U 3AIIUTHI
HH(pOPMALIUH.

4.2. OueHOYHbIE CPeICTBA MPOMEKYTOYHON aTTeCcTALUH

4.2.1. 3ayer

4.2.1.1. Ilopsimok MpoBeIeHs.

Mo mucnunIMHEe MpexycMOTPeH 3a4eT. 3aueT IPOXOAUT Ho OmieraM. B kaxkmom Ouiere aBa Bompoca. 3adeT
HalleJIeH Ha KOMILUIEKCHYIO IPOBEPKY OCBOEHHMS TUCHUILTUHBL. OOyJaronuiics moiaydaer Bompoc (BOIpockl) 100 3a1aHue
(3amaHus) v BpeMs Ha MOJITOTOBKY.

3auyeT IpOBOAMTCS B YyCTHOW, MMCBMEHHOM MIIM KOMIIbIOTEpHOH (popme. OnieHnBaeTcs BIaicHUE MaTepHaIoM, €ro
CHCTEMHOE OCBOEHHE, CITOCOOHOCTh MPUMEHATh HYKHBIC 3HAHWS, HABBIKM M YMEHHUS TIPH aHAIHM3€E MPOOIEMHBIX CUTYalUH
1 PEIICHUH NPAaKTHIECKUX 3aTaHUMN.

4.2.1.2. Kputepuu oueHUBaHUsI.

VY CTHBIN OTBET HA TEOPETHUUYECKUN BOIPOC MO KYpCy AUCLUILINHBI

6-50 6a/1710B cTABUTCS, €CIH 00YUYAIOLIUIACS :

OObyuarommuiicss 0OHapPYXIJI 3HAaHHE OCHOBHOTO YU4eOHO-IPOrpaMMHOT0 MaTepraia B 00beMe, HEOOXOAUMOM IS
JanpHEHmen yae0bl 1 MpeACTOosIIed paboThI MO CTIEMAIBHOCTH, CIIPABUIICS C BBIIIOIHEHNUEM 3aJJaHUH, MIPETyCMOTPEHHBIX
MIPOrpaMMOH JUCIUTUINHEI.

0-5 6a/10B CTABUTCS, €CJIU 00yYAIOLUTICH:

OObyuarommuiicss OOHAPYKII 3HAYATEIBHBIE POOEIHI B 3HAHISIX OCHOBHOTO YUI€OHO-TIPOTrpaMMHOT0 MaTepHaa,
JOITYCTHII IPUHITUIINANIEHBIE OIIMOKK B BBIITOTHEHUH MPEAYCMOTPEHHBIX MPOrpaMMOil 3aJaHUH 1 HE CIIOCOOEH
MIPOJOIKUTE 00YdEHHE WM MPUCTYNUTD N0 OKOHYAHUH YHUBEPCHTETA K POeCCHOHATBHON AESTETBHOCTH 0€3
JIOTIOJTHUTEINIFHBIX 3aHSTHH 10 COOTBETCTBYIOMIEH TUCIUIIIIHE.

4.2.1.3. Conep:xanue OlleHOYHOTO CPEICTBA

Bonpocs k 3a4ery:

1. I[OKYMGHT " €T0 MCCTO B CUCTEMC YIIPABJICHUSA. OCHOBHLIG q)aKTOpLI, OMNpCACIAONNEC pallUOHAJIBHYIO
OpraHru3anuro I/IH(1)OpMaL[I/IOHHO-,ZIOKYMCHTaL[I/IOHHOFO 06ecnequ1/I;{ ynpaBnqueCKoﬁ JCATCIIBbHOCTH.

2. 3aKOH0,I[aTCJ'ILHBIe 1 HOPMATHUBHO-METOAUYCCKUEC AKThI, PECTIIAMCHTUPYIOIINEC CO3JIaHNC U Oq)OpMJ'ICHI/IC
JAOKYMCHTOB U TIOKYMCHTAIIUOHHOC 066CH€‘16HI/IG YIipaBJICHUA.

3. [NonsaTus nHGOpMaLUs U TOKYMEHT, UX pa3BuThe. CBsi3b HHYOPMALIUH U JOKYMEHTA.



4. Ionstue "dopmynsap noxymenra". Tunosoit GopMmynsip ero pasBuTHE.

5. @opmyIsip COBPEMEHHOTO IOKYMEHTa, €T0 XapaKTepHCTHKA.

6. [TonsaTus yauduKanms 1 CTaHAapTU3AIMS JTOKYMEHTOB. Pa3BuTre yHH(UKAaINU U CTaHIapTH3alUH JOKYMEHTOB
BO BTOpOI1 monaoBuHE XX B.

7 Ilonstue "ropuamdeckast cuina JokymeHTa". CoctaB peKBU3UTOB YIOCTOBEPEHHS JOKYMEHTOB, IIPaBHia UX
oopmitennst. [Tommmananky 1 Koy, Buapl konmit. [Topsiiok nx ymocToBepeHHid.

8 . Cuenapwmii noaroroBku qokymeHra. O0me TpeOoBaHMs K TEKCTY JOKYMEHTa. DJIEMEHTHI TEKCTa: 3arojioBOK,
MIPUIIOXKEHUS, TpeOoBaHus K X odopmiieHnIo. JIMHrBUCTHYECKHE 0OCOOCHHOCTH TEKCTOB CITYKEOHBIX JJOKYMEHTOB.

9. OdunaabHBIN 1ETOBOH CTHIIb M €r0 0COOCHHOCTH.

10. INonsiTHe cucTeMa JOKyMEHTalMH, pa3BuThe cucteM. [loHsTHE YHUDHUIIMPOBaHHBIE CHCTEMBI IOKYMEHTAIHH.
Hasnauenue u cocrap YCOP/I.

11. XapakTepucTrka cocrtaBa U 00JacTh MPUMEHEHHS OPTaHU3aHOHHBIX TOKYMEHTOB; TPEOOBaHMUS K UX
COCTaBJICHUIO U opopmieHu0. [IpoaHam3MpoBaTh MPEIOKEHHYIO MOJA00PKY JOKYMEHTOB, BBISIBUTD U
MIPOKOMMEHTHPOBATh OLINOKH.

12. Xapaxrepuctuka cocTaBa U 001acTh MPUMEHEHUS PACTIOPSIUTENIBHBIX JOKYMEHTOB; TPeOOBaHUS K UX
COCTaBJICHUIO U opopmieHu0. [IpoaHamM3MpoBaTh MPEIIOKEHHYIO MOJ00PKY JOKYMEHTOB, BBISIBUTD U
MIPOKOMMEHTHPOBATh OLINOKH.

13. Xapaxrepuctuka coctaBa U 001acTh MPUMEHEHUSI HHPOPMALIMOHHBIX TJOKYMEHTOB (O0BSCHUTEIBHBIX U
JIOKJIQJIHBIX 3aIMCOK (BHEIIHUX U BHYTPEHHHUX ), CIIPABOK, aKTa); TPEOOBAHMUS K UX COCTABIICHUIO M 0(DOPMIICHHIO.
[Ipoananmu3upoBaTh MPEATIOKEHHYIO MTOJ00PKY JTOKYMEHTOB, BBISIBUTH U IPOKOMMEHTHPOBATH OLINOKH.

14. TpeOoBaHMs K COCTABICHHIO U OQOPMIICHHIO CITYKEOHOTO MmiUchMa. Pa3HOBUIIHOCTH MUCEM, TEIerpaMm,

teneoHorpaMM. [IpoaHann3npoBaTh MpeAIOKEHHYO MOA00PKY JOKYMEHTOB, BBISIBUTH U TPOKOMMEHTHPOBAThH
OLIHOKH.

15. JlokyMeHTHpOBaHHE KOJIIETHAIbHOU AesTeabHOCTH. ClIeHapHil MOJrOTOBKU M ITPOBECHMUS COBEIIAHHS.
JIOKyMeHTBI, CO3/1aBaeMble B IPOIIeCCe TTOATOTOBKHU coBellanus. TpeboBaHus K COCTaBICHHIO 1 0(DOPMIICHHIO TIPOTOKOIA.
[TpoaHanu3upoBaTh NPEIOKEHHYIO MOAOOPKY IOKYMEHTOB, BBISIBUTh U TPOKOMMEHTHPOBAThH OLINOKH.

16. IousTue "KoMIuIeke JoKyMeHTOB". [IepBUUHBIE KOMILIEKCHI TEKCTOBBIX JOKYMEHTOB. [ToHSATHS
JOKyMEHTaIIbHbIH (OHA 1 apXuBHbIH (ona. VX paznuune

17. Cnoxuble koMmIuiekchl. ['ocynapcTsenHbie apxuBbl. CeTh rocy1apCTBEHHBIX apXUBOB. Be1OMCTBEHHbBIE apXUBBI.
Bunp! BenomcTBeHHBIX apxuBOB. [loHsATHE 00beTMHEHHBIN apXuB. VX BUABL

18. IToHATHS LEHHOCTh JOKYMEHTA, ?3KCIepTH3a LIeHHOCTH. [IpMHINIbI, KPUTEPUH 3KCIEPTH3bI LEHHOCTH
JOKyMEeHTOB. Bo3HUKHOBeHHME, pa3BuTHE 3KcHepTH3bl. COBpEMEHHAss HOPMAaTHBHO-METOJUYECKAs periaMeHTalys.

19.3HaueHne HOpMaTUBHO-METOANYIECKON periaMeHTaluu JeIONPOU3BOICTBA. XapaKTePUCTUKA JEHCTBYIOIIUX
roCyapCTBEHHBIX HOPMATHUBHO-METOIUIECKUX JOKYMEHTOB.

20.Co3nanue rocyIapcTBEHHOM crcteMbl aenonponsBonctsa B 1960-e -1980-e rr. (EI'C, ET'COY, T'COY).

21.0OpraHu3annoHHbIe (HOPMBI ISONPOM3BOACTBA. VX 3aBUCHMOCTD OT cHEeUM(DUKH OPraHM3aLHOHHOMN CTPYKTYpBI
yuapexaenus. CTpykTypa U QyHKIUH HOIpa3AeNieHUH 0 JOKYMEHTAMOHHOMY OOCTY>KUBAHHIO YUPEKICHHH.

22. TpeboBaHusl kK CTpYKType U coctaBy MHpopmanuu [lonoxenus o cinyx0e Aer10nponu3Bo/ICTBA.
[Ipoananu3upoBaTh MpeLIOKEHHYIO IOAOOPKY TOKYMEHTOB, BEIIBUTD M IPOKOMMEHTHPOBAThH OIIMOKH.

23. PernaMeHTalys JODKHOCTHBIX 00s3aHHOCTEH paboTHUKOB ciry»k0b1 JJOY. TpeGoBaHus K CTPYKTYPE H COCTaBY
nH(OpPMalUH JODKHOCTHOW MHCTPYKUIHUH. [IpoaHani3upoBaTh NpeAIoKeHHYIO IOA00PKY JOKYMEHTOB, BBISIBUTD U
IIPOKOMMEHTHPOBATh OLINOKH.

24. HazHaueHHe HHCTPYKLIUH N0 JeJONPOM3BOICTBY, TpeOOBaHHs K ee pa3paboTke, coctaBy nadopmarmu. [lopsamok
BBEJIEHUS B JIEHCTBUE.

25. OcHOBHBIE TPeOOBaHMS K OPraHU3aIHH JOKYMEHTOO00pOTa B OPraHM3aIMsIX U YUPEXKICHHIX. XapaKTePUCTHKA
OCHOBHBIX JOKYMEHTONOTOKOB. [IpaBuiia yuera 1okymeHT0000poTa. OCHOBHBIE 3Tallbl TPOXOXKICHUS W UCIIOTHEHHS
BXOJAIINX, UCXOASAIINX ¥ BHYTPEHHUX JOKYMEHTOB..
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Ipunooicenue 3
K pabouetl npoepamme OUCYUNIUHBL (MOOYJIS)
51.B.15 Ilpasosvie ocrhosbl OOKymenmoobopoma

IlepeyeHb MHGPOPMALMOHHBIX TEXHOJIOTHI, MCIOJIb3yeMbIX JJ51 OCBOEHMS JUCHUIIHHBI (MOAYJIf1), BKJIKOYAS
nepevyeHb NPOrpaMMHOro odecrevyeHus 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

Hanpagienue nmonrorosku: 40.03.01 - FOpucnpyneHnus

[poduns noarorosku: 'paxknanckoe npaBo

KBanudukarus BEITYCKHAKA: OaKaiaBp

dopma o0ydeHus: 3a04Has

SI3BIK OOyUCHUS: PYCCKUM

I'on Havana o0y4eHus mo oOpa3oBaTenbHOI nmporpamme: 2025

OcBOEHHE JTUCITUTUTUHBI (MO}:[y.]'IH) npeanojaract MCIoJb30BaAHUE CIICAYIONIECTO MNPOrpaMMHOI0 obecrieueHus M
I/IH(l)OpMaHI/IOHHO-CHpaBO‘IHHX CUCTEM:

Office Professional Plus 2010, Kaspersky Endpoint Security mst Windows

VYueOHo-MeToANYeCcKas JIMTepaTypa i JaHHOW TUCHUILTUHBI UMEETCS B HaJMYMU B DJIEKTPOHHO-OMOIMOTEUHOM
cucreme "ZNANIUM.COM", nmoctyn k koropoil mpenocraBien oOydatommmcsa. 9BC "ZNANIUM.COM" coapepxur
NPOU3BENEHHUS KPYITHEHIINX POCCUIMCKUX YYEHBIX, PYKOBOIMTENEH TOCYAAPCTBEHHBIX OPIaHOB, MPENOAABATENEN BELYINX
BY30B CTpaHbl, BBICOKOKBATH(DHUIMPOBAHHBIX CICIHAJUCTOBR B Pa3IWYHbIX chepax OusHeca. PoHA OHOTMOTEKH
copMHpOBaH C YYeTOM BCeX HW3MEHEHWH 00pa3oBaTeNbHBIX CTAaHJAPTOB W BKIIIOYAET Y4EOHMKH, yueOHbIE MOCOOHS,
y4eOHO-METOANYECKUE KOMIUIEKChI, MOHOTpaduu, aBTopedepartsl, JUCCEPTAIMH, SHIMKIONEANH, CJIOBapH M CIIPABOYHHUKH,
3aKOHOJATENbHO-HOPMATHBHBIE JIOKYMEHTBI, CIElMaJIbHble TEPUOJMYECKHe W3AaHUs W H3JIaHUs, BBITYCKaeMble
uzgarenscrBaMu By3oB. B Hacrosiee Bpems OBC ZNANIUM.COM cootBeTcTBYyeT BceM TpeOOBaHMSAM (eaepanbHbIX
rOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB BhicHiero oopasosanus (PI'OC BO) HOBOro MOKOJICHHS.



