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Conep:xanue

1. IlepeueHp NIAHUPYEMBIX PE3yIbTAaTOB OOYYEHHs MO AUCLHUILIMHE (MOIYIIO), COOTHECEHHBIX C IUIAaHUPYEMBIMHU
pesynsratamu ocsoerust OITOIT BO

2. Mecro nucuuruivnel (Moayins) B ctpykrype OITOIT BO

3. O6beM auCHMIUIAHBI (MOMAYJNS) B 3a4E€THBIX EIUHUIEAX C YKA3aHHEM KOJIMYECTBA YAacOB, BBIAEIECHHBIX Ha
KOHTaKTHYIO pa0oTy 00ydarommxcs ¢ mpenogaBarteieM (M0 BHIaM y4eOHBIX 3aHATHH) U HAa CaMOCTOSTENbHYIO paboTy
oOyJaromuxcs

4. Conep:xaHue IUCIHMIDIMHEI (MOIYIS), CTPYKTYPHPOBAaHHOE MO TeMaM (pa3zenaM) C yKa3aHHeM OTBEISCHHOTO Ha
HHUX KOJMYECTBA aKaJleMUUECKUX YacOB M BUJOB YUeOHBIX 3aHATHH

4.1. CTpyKTypa ¥ TeMaTHYECKHH IJIaH KOHTAKTHOM U CaMOCTOSTENBEHON paboThl 110 JUCHUILIHHE (MO/YIIIO)

4.2. ConepkaHue JUCLUILUINHBI (MOAYJIS)

5. IlepedeHs yueOHO-METOAMYECKOTO OOECTIEUCHHUS Il CAaMOCTOSATENFHON PaOOTHI 0OYUAIOMIUXCS 110 JUCIUITIIINHE
(Momym0)

6. @oHJI OLICHOYHBIX CPEJICTB MO TUCIUIUIUHE (MOIYJIIIO)

7. IlepedeHs IuTEepaTyphl, HEOOXOTUMOH TSI OCBOSHHS JUCIUTUINHBI (MOIYIIS)

8. IlepeueHs pecypcoB WHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOH ceT "VHTepHeT", HeOOXOAUMBIX IS OCBOCHHS
JUCIUTUTAHBI (MOIYIIN)

9. MeToanueckue ykazaHus AJsi 00y4aronuXxcs 10 OCBOCHUIO TUCLIUILTHHBI (MOJYJIS)

10. IMepeuens HHDOPMAIHOHHBIX TEXHOIOTHH, HCIIOIBb3YEMBIX MIPU OCYIIECTBICHUH 00pa30BaTEIHLHOTO MpoIiecca Mo
JMCUUIUIAHE (MOJYJT0), BKJIIOYAsl MePeYeHb MPOrPaMMHOI0 oOecrieueH s U MHPOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM (TIpH
HEO0OXOIUMOCTH)

11. Omnucanne MaTepuaibHO-TEXHHUYECKOI 0a3bl, HEOOXOMUMOIl IS OCYIIECTBICHHS 00pa30BaTENILHOIO Mpolecca
0 JUCIUIUTHHE (MOIYITIO)

12. CpencrBa aganTaiiuy IpernoiaBaHus TUCIUILIMHBI (MOIYJIsL) K MOTPEOHOCTSIM 00YYaIOIINXCSl MHBAIUIOB U JIHII C
OTPaHUYEHHBIMU BO3MO)KHOCTSMH 310POBBS

13. Ilpunoxxenue Nel. @OHJT OLIEHOUHBIX CPEJICTB
14. IMpunoxenue No2. [lepeyeHs nurepaTypbl, HEOOXOIMMOM JJIsl OCBOCHUSI JUCLIUIUIMHBI (MOJTYJIsT)

15. Tlpunoxenue Ne3. IlepeueHb HHPOPMAIUOHHBIX TEXHOJIOTHH, HCIOJB3YEMbIX I OCBOCHHS TUCIIUIUIAHBI
(Momyist), BKIIFOYAsI IEPEYCHb MPOrPAMMHOTO 00CCIIeYCHUS M MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM



[Iporpammy nucuurunHbl papadoran(a)(n) crapumid npenonasarensb, 0/c Jlrooumosa E.M. (Kadenpa matemaTuku
U MPUKJIaJHOHM HHOpMATHKH).

1. IlepeyeHr NJIAHMPYEMBIX pe3yJbTATOB OOy4YeHUS] MO JMCUHUILIMHE (MOJYJI0), COOTHECEHHBIX C
IVIAHMPYyeMbIMH pe3yiabTaTamu ocsoeHust OIIOII BO

OO6yJaroniuiicsi, OCBOUBIINNA AUCITUILTHHY (MOIYIIB), JOJDKEH 00TaJaTh CIIeIyIOIAMI KOMICTCHITISIMU:

Mudp Pacimiudposka
KOMIeTeHIIHU npuodperaemMoii KOMIeTeHIUU

IK-1 CriocoOeH TPOBOAWTH IMpPE3CHTAIMI0 HWHGOPMAIIMOHHON CHCTEeMBI M HadalbHOe OOy4YeHHe
MOJIb30BaTENEH

K-1.1 3HATH TEXHOJIOTWH IPOBEACHUS MPE3CHTAINA WHPOPMAIMOHHONW CHCTEMBI M HaYaJbHOTO OOYYeHHUS
MOJIb30BaTENEH

IK-1.2 YMeTh NPOBOANTD NMPE3SHTAINI0 HHPOPMAIIMOHHOW CHCTEMBI M HaYaJIbHOE 00y4YeHHE M0JIb30BaTeNeiH

IK-1.3 Bnaners crnocoOHOCTBIO TMPOBOJAMTH IPE3CHTAMI0O WH()OPMAIMOHHOM CHCTEMBI W HadaJbHOE]

00yUYeHHE TI0JIb30BaTeINeH

TIK-3 CriocoOeH OCYIIECTBIATE BeACHHE 0a3bl HAHHBIX W TOANEPKKY WHPOPMAIHOHHOTO OOecCTedeHHUs
[peIICHAS TIPUKIIATHBIX 32129

T1IK-3.1 3HATh TEXHOJIOTUH BEICHHS 0a3bl JaHHBIX, CIOCOOBI MOJACPKKA MH(POPMAIMOHHOTO OOECIICYCHHUS
[PELICHUSI IPUKITAIHBIX 3324

I1K-3.2 'YMeTh OCYIIECTBIATh BeJcHUE Oa3bl MaHHBIX W IOIACPKKY HH(POPMAIUOHHOTO OOCCIeUCHUS
[PELICHUSI IPUKITAHBIX 3324

I1K-3.3 BnaneTh cocOOHOCTBIO OCYIICCTBISTH BEACHHE 0a3bl JAHHBIX U MOAICPKKY HHPOPMAIUOHHOTO
00CCIICUCHHUS PEIIICHUS TPUKIIATHBIX 33724

OO0yuaronuiicsi, OCBOUBIINN AUCIUIIUHY (MOIYIIB):

JlomxeH 3HaTh:

- OCHOBHBIC TIIOHATHS OJIIEKTPOHHOTO JOKYMEHTOOOOpOTa, XapaKTepHBIE OCOOCHHOCTH JIIEKTPOHHOTO
JIEIIOTIPON3BO/ICTBA, OCHOBHBIC  3aJa4l, pellaeMble MOCPEICTBOM  HCIONB30BAaHUS  CHCTEM  JIIEKTPOHHOTO
JIOKYMEHTO000POTAa;

- OCHOBHI COBPEMEHHBIX TPOTPAMMHBIX CPEACTB CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa, CIIOCOOBI HX
WCTIONB30BaHUS TS PEUICHUS 33134 3JIEKTPOHHOTO AEJIOMPOU3BOICTBA

JlomkeH ymeTh:
- CaMOCTOSATENILHO 00yYaThCsI NCTIOIB30BAHHIO COBPEMEHHBIX CHCTEM JIEKTPOHHOTO JIOKYMEHTOO000POTa;
- MPUMEHATh CHUCTEMY 3JIEKTPOHHOTO JOoKyMeHTooOopoTa «1C: Ilpemmpustue 8» mid pemeHHs KOHKPETHON
3aJjauy AJIEKTPOHHOTO JEJIONPOU3BOJICTBA.

JlomxeH BlaieTh:
- OCHOBHBIMU TMOHATHAMHU DJIICKTPOHHOTO I[OKyMeHTOO60pOTa Ipu OCBOCHUU CMEKHBIX MIUCHUIUIMH 110
BBIOpaHHOM CIIEIMANBLHOCTH U B cpepe MpodhecCHoHaNBHOI e TeIbHOCTH;
- HaBBIKAMU MTOCTPOCHHS KOH(OUTYpaLUU CUCTEMBI AJIEKTPOHHOTO JoKyMeHTooOopoTa 1C: IIpeanpusitue 8.3.

2. Mecro aucuumiunsl (MoayJs) B crpykrype OIIOII BO

Jannas mucumniuHa (Moaynb) BrmroueHa B pasfaen "b1.B.JIB.01.02 JIucuurmiumabl (MOAynu)" OCHOBHOM
mpodeccrnoHanbHO 00pazoBaTenbHOM mporpammsl 09.03.03 "Ilpuknagaas nadopmaTtuka ([Ipuxiagnas napopMaTHKa B
9KOHOMHKE)" ¥ OTHOCUTCS K JUCIMILTNHAM TI0 BRIOODY.

OcBanBaetcs Ha 5 Kypce B 9 cemectpe.

3. O0beM AUCHMILUIMHBI (MOAYJISI) B 32a4eTHBIX eIMHHMIAX ¢ YKA3aHHEM KOJMYeCTBAa 4YacoB, BbIAeJEeHHBIX HA
KOHTAKTHYI0 padoTy o0y4alomuxcsi ¢ mpemnojgasarejeM (0 BHAaAM y4eOHBIX 3aHATHI) © HA CAMOCTOSATEIbHYIO
padoTy o0y4arommxcs

OO6m1ast TPyAOEeMKOCTh TUCIMIUIMHEI COCTaBIAET 3 3aueTHBIX(bIe) enuani(sl) Ha 108 gaca(oB).

KontaktHas paborta - 12 gaca(oB), B ToM 4mcie Jekimu - 4 daca(oB), mpakTudeckue 3aHstus - 0 gaca(oB),
naboparopHble paboTh - 8§ Yaca(oB), KOHTPOJIb CAMOCTOSITENbHON paboTs! - 0 yaca(oB).

CamocrositenpHas pabora - 92 gaca(os).

KonTtpons (3auét / sx3amen) - 4 gaca(oB).




CDopMa MPOMEIKYTOUYHOI'O KOHTPOJISL AUCHUIIIIMHBI: 3a4€T B 9 CEeMECTpE.

4. Conep:xxkanue JUCHUILUIMHBI (MOIYJisl), CTPYKTYpPHPOBaHHOe M0 TeMaMm (pa3iejiaM) ¢ YyKa3aHHeM
OTBE/IEHHOI'0 HA HUX KOJIMYECTBA aKaJJeMUYECKHX YaCOB U BH/IOB Y4eOHBIX 3aHATH

4.1 CTpyKTypa M TeMaTHYeCKHUi MJIAH KOHTAKTHO! U CaMOCTOSITeIbHOM PadoThI 0 AUCHUILINHE (MOAYJII0)

Buabl u yacel
KOHTAKTHOH padoThl, g
HUX TPYAOEMKOCTH S
(B yacax) 8
= 2
3) o ® 3
N Paznenn! AucHMILUINHBI / S g = 5
monyin S| g | g8 | &2 :
=]
Z E = g8 =
S| g% | 2% :
= g A S = =
=] < <
= = @)
1 Tema 1. OCHOBBI 2JIEKTPOHHOTO IOKYMEHTO000pOTA. 9 2 0 0 18
" |KoprnopaTuBHBIE CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOoTAa.
2 Tema 2. Opranuzanus paboThl ¢ JOKYMEHTaMH. DJIeKTPOHHBIN 9 1 0 5 3
" |1OKyMEHTO00O0pOT Ha 6a3e O(UCHBIX MPOTPAMM.
3. [Tema 3. Cuctemsl JIEKTPOHHOTO TOKYMEHTOO00POTA. 9 1 0 6 42
Wroro: 104 4 0 8 92

4.2 CoaepkaHue JUCUMILIMHBI (MOIYJI51)

Tema 1. OcCHOBBI 3JIEKTPOHHOIO J0KyMeHTOooOopora. KopnopatuBHble cHCTeMBbl 3JIEKTPOHHOIO
JOKYMEHT0000poTA.

OCHOBHBIEC TOHATHS W omnpejaeneHus. [IOHATUS JTOKYMEHT, JEIONPOM3BOACTBO, JOKYMEHTOOOOPOT, AJIEKTPOHHBIE
TEKCTBI, IEKTPOHHBIN JTOKYMEHT, SJIEKTPOHHBIH JOKYMEHTOOOOPOT. ATpHOYTHI JOKYMEHTOB. THIIBI TOKYMEHTOOOOpPOTA.
PernmamenT paboTel ¢ OOKyMEHTaMH. MECTO 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B JESATENBHOCTH OpTaHHM3aIlUH.
KopnopaTtuBHast cucteMa 3J€KTpOHHOTO JOKYMEHT0000poTa. OOIauHble CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

Tema 2. Opranm3zanusi padoTbl ¢ AOKYMEHTaMH. JJIEKTPOHHBIH [JOKYMEHT0000poT Ha 0a3e OQUCHBIX
MporpaMm.

JlokyMeHT0000poT. YueT o0beMa TokyMeHToo0opoTa. OOpadoTka TOKYyMEHTOB (00pab0oTKa BXOISAIINX TOKYMEHTOB,
00paboTKa HCXOAAIINX MJOKYMEHTOB, 00pabOTKa BHYTPEHHHX JIOKYMEHTOB). Permcrpamms mgokymMeHTOB. PopMbI
perucTpanuu J0KyMEHTOB. Perucrpariys BXOASIIMX JOKYMEHTOB. Perucrpanus UCXOASNIMX U BHYTPEHHUX JHOKYMEHTOB.
Hcnonnenue noxymentoB. KoHTponb 3a uc-nosjHeHHeM JOKyMeHTOB. CpOKHM HCIIOJHEHHs JAOKyMeHTOB. HoMeHkiaTypa
nen. Bunsl Homenknatyp nen. ConepikaHue HoMeHKIATypbl. Gopmuposanue nen. [IpaBuiia u mopsiiok GopMUpOBaHUS
nen. XpaHeHue Jen. XpaHeHHe TOKYMEHTOB (CPOKH XpaHEHHs JIOKYMEHTOB, OIpE/IeJIeHHe CPOKa XpaHEeHUs! JOKYMEHTOB).
DkcnepTu3a LEHHOCTH JOKYMEHTOB B JIeJIONpOU3BOACTBE. [IpoBe/ieHne IKCIIEPTH3bl IEHHOCTH JOKYMEHTOB. DKCIIEPTHBIC
komuccun. Texuonorus Docflow. Texnonorus Workflow. Busyanusanus TeXHHYECKOTO perjlaMeHTa JJOKyMEHTO000pOTa B
mporpamMMHOi#i cpene Microsoft PowerPoint. PazpaboTka mabinoHa mokyMeHTa B cpesie AenoBoii rpaduku MS Visio.

Tema 3. CucTeMbl 3JIeKTPOHHOT0 J0KYMEHT0000pOTA.

Hemn n nHazHauenue CucteMbl DnekTpoHHOTO JlokymeHnTooOopoTta (CO/I). [omxoxsr k mpoektupoanuto CO/I.
[pobnemsr moctpoeruss COJ]. OcobeHHocTH mpoekTupoBaHus u BHeApeHUs OCVY]J] Ui KOPIOPATHBHBIX CHCTEM.
Mpunumner noctpoenuss COJ] B cocraB (yHKIMOHAJIBHBIX MOAYyJied U obecneunBaromux mojacucreM. CopepxxaHue
TpeboBaHUH K CTPYKType U oTAeNbHbIM KoMnoHeHTaM C3O/]. CocTaB TeXHOJOTUH, METOJIOB U CPEACTB MPUMEHIEMBIX IS
npoektuposanus COJ1. Opranuzamus npoexktupoBanus CO/I.

5. IlepedeHb y4eOHO-METOAMYECKOrO oOOecmeYeHHUs] /ISl CAMOCTOATEJbHOH padoThl 00y4YaromUXCH 110
JUCHUITHHE (MOAYJII0)

CaMocrosiTenbHas pa0oTa OOYYAIONIMXCS BBITIONHSIETCS IO 3aJaHUI0 M INPH METOJUYECKOM PYKOBOJICTBE
mpernojaBaTens, HO 0e3 ero HemocpeacTBeHHOTO ydactus. CamocrosTenbHas pabora mompasjensercs Ha
CaMOCTOSITENbHYIO pa0OTy Ha ayIMTOPHBIX 3aHATHIX M HAa BHEAYTUTOPHYIO CaMOCTOSATEIbHYIO paboTy. CaMocTosTeIbHAS
paboTa oOydaromuxcs BKIIIOYAET KaK MIOJHOCTHIO CAMOCTOSITETIbHOE OCBOCHHE OTAEIBHBIX TeM (Pa3/IeoB) IUCIHMILUIMHEL,
Tak W MpopaboTKy TeM (pa3leioB), OCBAaMBAaEMBIX BO BpeMs ayIUTOpHOW paboThl. Bo BpeMsi caMOCTOSATENEHON paboThI
0o0ydJarImuecss YUTAIOT M KOHCIECKTHPYIOT yUeOHYI0, HAYYHYIO M CIPaBOYHYIO JIUTEPATYpPY, BBITIOTHSIOT 3aJaHus,
HalpaBJICHHbIE Ha 3aKpeIJIeHue 3HAaHWW W OTPabOTKY YMEHHI W HaBBIKOB, TOTOBATCS K TEKYIIEMY M MPOMEXKYTOUYHOMY
KOHTPOJIIO TI0 AUCLUILIIMHE.

OpraHu3zanys caMOCTOATENbHON PaboThl 00YJAIOIINXCSI PETIIAMEHTHPYETCSI HOpPMAaTUBHBIMK JIOKYMEHTaMH, y4eOHO-



MeTOZ{H‘IeCKOﬁ nnTepaTypoﬁ 1 3JICKTPOHHBIMU 06pa3OBaTeHLHI)IMI/I pecypcaMu, BKIrO4das:

Iopsnok opraHu3alM M OCYIIECTBICHUS OOpa30BaTENbHON NEATEIBHOCTH 10 00pa30BaTENbHBIM IPOrpaMMam
BBICIIETO O00pa3oBaHWs - TNporpaMMaM OakajlaBpHaTa, NporpaMMaM CHEHHalIUuTeTa, [porpaMMaM MarucTpaTypbl
(yTBepiKaeH mmpukazoM MuHHCcTepcTBa 00pa3oBaHus U Hayku Poccuiickoit @enepanuu ot S anpens 2017 roga Ne301)

IMucemo MunanctepctBa obpasoBanust Poccuiickoit @enmepanmu Nel4-55-996un/15 ot 27 mHosOps 2002 r. "OO
aKTUBH3AIMN CAMOCTOSTEIHHOHN paboThI CTYJCHTOB BBICIINX Y4COHBIX 3aBeICHIH"

YcraB  ¢enepanbHOr0  rocyJapcTBEHHOTO — aBTOHOMHOTO — oOpa3oBaTenbHOro — yupexxaeHus —"Kazanckuit
(ITpuBomxckuii) penepanbHbI yHUBEpCUTET"

[IpaBuna BHYTpPEHHETO pacHopsaka (heAepanbHOro TOCYAAapCTBEHHOTO aBTOHOMHOTO — 00pa3oBaTEIbHOTO
yUpEeXIEeHUs BEICIIEro npodeccruoHanbHoro oopasosanus "Kazaunckuii (IIpuBosnkckuil) dpenepanbHblil yHuBepcuTetT"

JlokanpabIe HOpMaTHBHBIE akThl Kazanckoro (IIpuBomkckoro) denepaabHOTO YHHBEPCUTETA
6. @oH/I OLIEHOYHBIX CPEACTB MO AUCHUNINHE (MOIYJII0)

®DoHJ OLIEHOYHBIX CpCACTB MO AUCHUIIIIMHE (MO,HyJ'IIO) BKJIIOYA€T OLCHOYHBIC MaTC€pHalibl, HAIPABJICHHBIC Ha
MPOBEPKY OCBOCHUA KOMHeTeHHHﬁ, B TOM 4YHCJIIC 3HaHPII>i, yMeHI/Iﬁ 1 HaBBIKOB. @OHJ OIIEHOYHBIX CpCACTB BKJIIOYACT
OIICHOYHBIC CPCACTBA TCKYIICT'O KOHTPOJIA U OLICHOYHLBIC CPCACTBA l'[pOMe)KyTO‘lHOﬁ aTTCCTAlluU.

B ¢oHze O11eHOYHBIX CPEICTB CONEPKUTCS Clienytolias HH)OpMaIHsi:

- COOTBETCTBHE KOMIICTEHINH IITAHUPYEMBIM pe3yIbTaTaM 00ydeHHs IO TUCLIHUILIHHE (MOIYIIIO);
- KpUTEPUH OLIEHUBAHHS CPOPMUPOBAHHOCTH KOMIIETSHIHI;

- MeXaHMU3M (OPMHUPOBAHHS OLEHKHU IO JUCLUIIHHE (MOAYIIIO);

- OIIMCAaHUE MOPsIKAa IPUMEHEHMS] U IPOLEAYPBI OLICHUBAHUS [UIs KaXKIOT'0 OLIEHOYHOI'O CPEACTBA;
- KPUTEPUH OLCHUBAHUA IJIs1 KaXKI0I'0 OLIEHOYHOI'O CPECTBa;

- COACPIKAaHUC OLCHOYHBIX CPEACTB, BKJIIOYasd Tpe6OBaHI/IiI, NpESABABIIACMBIC K ,IlCI>'ICTBI/I$IM 06y‘IaIOH.[I/IXC$[,
ACMOHCTPUPYCMBIM PE3YJIbTATAM, 3a1aHU PA3JIUMYHBIX THUIIOB.

®DOHJT OLIEHOYHBIX CPEJICTB MO TUCHUILTHHE HaxoauTcs B [Ipunoskenuu 1 k mporpaMMe JUCIUILTAHBI (MOJIYJIIIO).

7. llepeyeHb JUTEPATYPbl, HEOOXOAMMOM AJISl OCBOCHUS AUCUMILIMHBI (MOLYJI51)

OcBoeHue IMCUMIUIMHBI (MOAYJIS) THpeArojaraeT u3ydeHue ydeOHOM murepaTypsl. Jluteparypa MoOXeT OBITh
JIOCTYITHA 00y4aroLUIMMCs B OJJHOM U3 JIByX BapHaHTOB (JIMOO B 000MX U3 HHX):

- B JJIGKTPOHHOM BHJAE - 4Yepe3 3JCKTPOHHBIC OHONMOTEYHBIE CHCTEMBI HAa OCHOBAaHMHM 3aKIMIOYCHHBIX KDY
JIOTOBOPOB C IIPaBOO0JIAATENIMU;

- B IIcYaTHOM BuIe - B HayuHoit 6ubmmoteke Enabyxckoro macTHTyTa KOY. OOyUaromuecs mory4aroT yaeOHYIO
JIUTEpaTypy Ha aOOHEMEHTEe II0 YMTaTeIbCKHUM OmiIeTaM B COOTBETCTBHMM C MIpaBWIaMU Nojib30BaHUS HaydHoii
6UOINOTEKOM.

DNeKTpOHHBIE M3/IaHMs JOCTYIIHBI JUCTAHIMOHHO U3 JI000H TOUKH IPH BBEJCHNH O0YYaIOIMMCSI CBOETO JIOTHHA U
maposisi OT JMYHOro KaOuHeTa B cucTeMe "ONeKTpoHHBIH yHHBepcuTeT". IIpm HMCNONB30BaHMM TE€YATHBIX W3TaHHUN
O6ubmuoTeyHpli (GOHI JODKEH OBbITh YKOMIUIEKTOBaH MMM M3 pacuera He Menee 0,25 sk3eMmIiuisipa Ha KaxIoro
00yJaromerocst U3 4rcia Juil, OJHOBPEMEHHO OCBAaUBAIOIINX JAHHYIO TUCIUIUINHY.

ITepedens yueOHOM nUTEpaTyphl, HEOOXOAMMOM /IS OCBOEHUS AUCIUILTUHBI (MOYJIs1), HaxoauTcst B [IpuioxeHun 2
K pabodeil mporpamMme IUCIMIUIMHBL. OH MOIJIEXUT OOHOBJIEGHHIO IIPHM HM3MEHEHHH YCIOBHH 1oroBopoB KOV c
npaBooOyaiaTesIMA  3JIGKTPOHHBIX M3IaHUM M IpM HM3MEHEHWH KOMIUIeKTOBaHMs (GonmoB HayuHoll Oubimnorexu
Enabyxckoro uacturyra KOVY.

8. IlepeyeHb pecypcoB MH(OPMALHOHHO-TeJIeKOMMYHUKALIMOHHON ceTu '"UHTepHer", HE0OOXOAUMBIX IS
OCBOEHMSI JMCHUILTUHBI (MOYJIs1)

Hesasucumsrii nopran o CO/JJ - http://www.doc-online.ru.

Odunmanbaelii caiiT komnanun Cognitive Technologies, nmocsimennsnid nporpamMMHomy nponykty COJ1 «Esdpar» -
http://www.evfrat.ru.

Odunmanpapiii  calit ¢gupmbl  1C, mocBsmeHHBI mnporpaMMmuomy mnpoaykry 1C: Jlokymentoobopor 8 -
http://v8.1c.ru/doc8.

9. Meronnyeckue yKkazaHus AJ1si 00y4al0mMuXxcsi 0 OCBOEHUIO TUCHUILTUHBI (MOAYJIsT)

Bua pador MeToanyeckue peKoMeHIaluu

JIEKIUU JlexiMoHHBIE 3aHATUS MPOBOAATCA C HCIOJb30BAHUEM WHTEPAKTUBHBIX TEXHOJOIMH W INPEANONIAraroT
AKTUBHOE Y4YacCTHE CTYACHTOB. JlJI1 NMOATOTOBKM K 3aHATHUAM PEKOMEHAYETCS BBIIEIATH B MaTepuase
MpoOJIeMHBIE BOMIPOCHI, 3aTparMBaeMble IperojaBaTeseM B JIEKIMH, M TPYHIHPOBAaTh HH(GOPMAIIHIO
BOKPYT HuX. JKenaTenpHO BBIAENATH B UCHOIb3YyEMOH IHTEpaType MOCTAHOBKU BONPOCOB, HA KOTOPHIE



http://www.doc-online.ru/
http://www.evfrat.ru/
http://v8.1c.ru/doc8

Bupn pabor MeTtoanyecKue peKOMeHIANUH

Pa3sHbIMH aBTOpPaM MOTYT OBITH JaHbI pa3jM4YHbIE OTBETH.. Ha OCHOBaHMYM MOCTaHOBKH TaKHX BOIIPOCOB
cienyeT coOupaTh apryMEHTHI B TIONIb3Yy PA3IMYHBIX BAPHAHTOB PELICHUS OCTABICHHBIX IPOOIIEM.

nabopatopHsble | BeimoaHeHne 1abopaTOpHBIX paboT HampaBlieHO Ha 0000lIeHHe, CHCTeMaTH3alulo, YIiyOJeHue

paboTsI TEOPETHYECKUX 3HAHWH; (OPMUPOBAHHE yMEHHH NPHUMEHATH MOJIYyYSHHBIC 3HAHUS B IIPAKTUYECKOMN
JEeATEIbHOCTH; PAa3BUTHE AHAIUTUYECKUX, NPOCKTHPOBOYHBIX, KOHCTPYKTUBHBIX YMEHHI; BBIpAOOTKY
CaMOCTOSATENIBHOCTH, OTBETCTBEHHOCTH M TBOPUECKOH MHUIIMATHUBEL. B Xoze BHIIONHEHNS 1a00paTOpHOH
pabOTBl CTYOEHT [ODKEH IPOSBUTH YMEHHE CaMOCTOSTENbHO paboTaTh ¢ ydeOHOW M HaydHOH
nuteparypoil, UHrepHeT-pecypcamu, MNpPOJEMOHCTPUPOBATh HABBIKM BIAJEHUS KOMIIBIOTEPHOM
TEXHUKOM M MaKeTaMu MPUKJIAJHBIX IPOrpaMM COOTBETCTBYIOLIETO HazHaueHHsA. KOHTpOIbHON TOUKOU
nmabopaToOpHOIl PaOOTHI ABNIAETCS €€ 3alluTa. 3alluTa MPOBOIUTCSA B YCTHOW (OpME: CTYACHT INOJDKEH
yMeTb OOBSICHUTh H 000CHOBATH KaXKIBIH BHIIOJTHEHHBIN 3TAIl paOOTHI.

camocros- | CamocTosiTensHast paboTa CTYAECHTOB 10 AUJAKTHIECKOW CYTH MPEACTAaBISET cOOOH KOMIUICKC yCIOBHH
TenpHas paboTa| 00y4eHHs, OpraHNu3yeMbIX MPENOoJaBaTeNIeM U HANPABICHHBIX HA CAaMOIIOATOTOBKY yJaIrIuxcs. YueOHas
JEATeIPHOCT MPOTEKaeT 0€3 HEMOCPEACTBEHHOTO YYacTHs IIPENoAaBaTelst M 3aKIodaeTcs B
mpopabOTKe JEKIMOHHOTO MaTepuana, IOArOTOBKE K YCTHOMY OIPOCY WM TECTHPOBAHHUIO, K
71a00paTOPHBIM 3aHATHAM; H3YYEHHH YU€OHOW JINTEPATyphl U3 OCHOBHOTO U JIOTIOJIHUTEIBHOTO CITUCKA.

3a4er 3ager sBusgercss (GopMON OIEHKM KadecTBa OCBOCHUS CTYJCHTOM OOpa30BaTeNbHOH NPOTpaMMBI 10
muciumiuHe. [lo pesynpraTam 3adeTra CTYyAEHTY BBICTaBIISIETCS OLEHKa '"3auyTeHO" win "He 3a4TeHo".
3ageT MOXET MPOBOIUTHCA B (pOpMe YCTHOTO OIpoca Mo OmineraMm (Bompocam) min 0e3 OWieroB, ¢
NIPEABAPUTEIHHON ITOATOTOBKONH MM 0e3 MOATOTOBKH, MO ycMOTpeHHro Kadenpsl. IIpemonasatens
MOXET HPOCTaBUTh 3aueT 0e3 ompoca WIM CcOoOeceoBaHHA TeM CTYACHTaM, KOTOpbIEe aKTUBHO
y4acTBOBAJIM Ha MPAKTUYECKUX 3aHATHSIX.

10. IlepeyeHb MH(POPMANUOHHBIX TEXHOJIOTHI, UCNMOJb3YyeMBIX NPH OCYIIECTBJEHHHU 00Pa30BATEIbHOIO
npouecca Mo JAMCHUIJIMHE (MOAYJII0), BKJIIOYAs NepevyeHb MNPOrPaMMHOr0 odecreyeHuss U MHGPOPMAIHOHHBIX
CIPaBOYHBIX cHCTEM (MPU HEOOXOUMOCTH)

[lepedenp MHOOPMAIMOHHBIX TEXHOJOIWH, HCIOIB3YEMbIX IPH OCYIIECTBICHHH O0Opa30oBAaTENBLHOTO IIpolecca I
JUCHUIUIMHE (MOAYJIO), BKIJIIOYAs IIEPEUYeHb IMPOTPaMMHOr0 obecriedeHHs M HWH()OPMANMOHHBIX CIIPABOYHBIX CHCTEM,
npexactasieH B [Ipunoxxennn 3 x pabodelt mporpaMme JUCIUTUIAHBI (MOIYJIN).

11. Onucanue MaTepUAJIbLHO-TEXHHUYECKOI 0a3bl, HeOOXOAMMOHN /IJIsl OCylIecTBJIeHHs] 00pPa30BaTeIbHOIO
npoiuecca no AMCUUIIMHE (MOAYJII0)

VYuebnast aymuropust Ne 60 (423600, Pecriyonuka Tarapcran, r. Enabyra, yn. Kasanckas, 1. 89) mnst npoBeneHus
3aHATHH JICKIIMOHHOTO THIMA, 3aHSATUH CEMHHApCKOI0 THIA, I'PYNIIOBBIX W MHIMBHAYAJIbHBIX KOHCYJIBTALlMH, TEKYIIETO
KOHTPOJISL ¥ TIPOMEXYTOUYHON aTTecTallly, MOMEIIECHHE JJIsl CaMOCTOsATENbHOW paboThl. Komiiekt mebenu (mocaiouHbIx
MecT) 29 mT. KomrmekT Mebenu (rmocago9HbIX MecT) i penogaBarens 1 mt. Komneroteprsiii kimace: Kommproteps! intel
core i5 15 mr. Mouutopsl ViewSonic 22d 15 mr. IIpoekrop EPSON EB-535W 1 mir. UnTepaktuBHas nocka 1QBoard
DVT TNOS82 1 wr. Tpubyna 1 mr. Konguuuonep 1 wr. Hacrennsie non ku 6 wr. lllkad aByxcrBopuaTslii ¢ nonkamu 1
mr. Beb-xkamepa | mr. Beixom B VHTepHeT, BHYTPUBY30BCKas KOMIIBIOTEpHas CE€Th, JOCTYIl B 3JIEKTPOHHYIO
nHpopmannoHHo-00pa3oBarenbHyto cpeny. Habop y4eOHO-HarISHbIX MOCOOHIA: KOMIUIEKT MPE3CHTALUI B AIEKTPOHHOM
(dopmare mo npenogaBaeMoi JUCHUIUIMHE 3-5 1T,

12. CpeacrBa aganrauvu NpenoJaBaHus AUCUMILIMHBI K NOTPEOHOCTAM 00y4aroluXcs MHBAJMIOB U JMI €
OrpaHUYEHHBIMHI BO3MOKHOCTSIMH 310POBBS

[lpu HeoOXOaMMOCTH B 00pa30BaTENbHOM IIpoLecCce NPUMEHSIOTCS CIEAYIOIIME METOAbl U TEXHOJIOTHH,
o0JIeryaronye BOCIPHUITHE HHPOPMALUH OOYYAONMMHKCS WHBAIKWAAMU U JIMIAMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3]I0POBBS:

- CO3JaHME TEKCTOBOH BEpCHM JIIOOOTO HETEKCTOBOTO KOHTEHTa Il €ro BO3MOXKHOTO MpeoOpa3oBaHUs B
aIbTepHAaTHBHBIE (DOPMBI, YIOOHbIE IS Pa3TUYHBIX IT0JIE30BATEICH;

- CO3JJaHHUC KOHTCHTA, KOTOprﬁ MOXHO IPEACTABUTL B PA3/IMYHBIX BUAAX 6e3 MOTCPU HNAHHBIX WM CTPYKTYPBHI,
npeayCMOTPETL BO3MOXKHOCTDH MaCIHTa6I/IpOBaHI/I$I TEKCTa H I/I306pa)I<eHHﬁ 0e3 MOTEePU KayeCTBa, IMPCAYCMOTPETH
AOCTYIIHOCTD YIIPABJICHUS KOHTCHTOM C KJIaBUATYPhI;

- CO3JJaHKEe BO3MOXXHOCTEH I 00y4aromuXxcss BOCIPUHUMATE OJHY U Ty ’K€ WHPOPMALINIO U3 Pa3HBIX HCTOYHHUKOB -
HarpuMmep, Tak, YTOOBI JIMIa ¢ HapyMEHWS MM ClIyXa MOJydald WH(QOpMalWio BU3yaJbHO, C HApyLIEHUSIMHU 3pEHUS -
ayJIuanbHo;

- TpHUMEHEHHE MPOTPAMMHBIX CPEIACTB, O0ECIICUYHMBAIONINX BO3MOXXHOCTH OCBOCHHMS HABBIKOB M yMEHHH,
(opMHUpPYEMBIX NUCIMIUIMHON, 3a CYET aJbTEPHATHBHBIX CIIOCOOOB, B TOM YHCJIE BHPTYJIBHBIX JabopaTopuid
CHUMYJIALIUOHHBIX TEXHOJIOTUI;




- TpPUMEHEHHE [MCTAaHIMOHHBIX O00pa3oBaTENBHBIX TEXHOJOTHH JuIsd Ieperadyn WH(oOpManuy, OpraHU3aLuH
pa3inuHbIX (OpM MHTEpaKTHBHOW KOHTAaKTHOH paboThl OOydaromierocsi ¢ NpenojaBaTelieM, B TOM YHCiIe BEOMHApOB,
KOTOpBIE MOTYT OBbITH HCIIOJIB30BAHBI JUIS NMPOBEJCHUS BUPTYAIbHBIX JICKIHMH C BO3MOXKHOCTBIO B3aMMOAEHCTBHUS BCEX
YYaCTHHKOB JANCTAHIIMOHHOTO OOYUYCHHMs, MPOBEICHNUS CEMHUHAPOB, BBICTYIUICHHS C JOKJIAaJaM{ M 3alIUTHI BHITOJTHEHHBIX
paboT, MPOBEICHHUS TPEHUHT OB, OPTaHU3AINN KOJUIEKTUBHON paboTH;

-  HOPUMEHCHHUC JUCTAHIMOHHBIX 06pa30BaTeJ'H)HI>IX TEXHOJIOTUH U1 OpraHu3aluu (bOpM TCKYIIEro u
MIPOMCIKYTOYHOTO KOHTPOJIA;

- YBENMYCHHWE NPOJODKUTEIBFHOCTH CHAa4d OOYyYaloIIMMCS HHBAIMIOM WM JIMIOM C OrPaHWYECHHBIMHU
BO3MOXKHOCTSIMH 30POBbs ()OPM ITPOMEKYTOUHOH aTTECTAINH 1T0 OTHOLICHHUIO K YCTAaHOBICHHOH NMPOAOIKUTETIBHOCTH HX
cHa4u:

- TIPOAOJDKHUTENHHOCTH CIauM 3a4€Ta WM 9K3aMEHa, IPOBOJMMOrO B MMCHMEHHOW (opme, - He Oosee uem Ha 90
MUHYT;

- MPOAOIKUTEIHHOCTH MOATOTOBKH OOYYArOImErocsi K OTBETY Ha 3a4éTe WM HK3aMEHE, MPOBOIMMOM B YCTHOM
¢dopwme, - He Oonee yem Ha 20 MUHYT;

- IPOJIOIDKUTENBHOCTH BBICTYIUICHHUS 00y4aroIIerocs pu 3aluTe KypcoBOH paboTHI - He Ooinee 4eM Ha 15 MUHYT.

IIporpamma coctaBiaeHa B coorBercTBuM ¢ TpeboBanusMu PI'OC BO u y4eOHBIM IUIAHOM IO HANPaBICHUIO
09.03.03 "Ipuknaanas nHpopmaTrka" u npoduiaro noarotrosky "llpukiannas nHpopmaruka B SKOHOMHUKE" .
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. CooTBeTCTBHE KOMIIETCHINI IVIAHUPYEMBIM Pe3yJIbTATaM 00y4eHHs 110 JHCHHILINHE (MO1YII0)

Konx m HamMeHoBaHHme

NHaukaTopbl AOCTHUKEHUS KOMIETeHIHH

OueHovHbIE cpeacrsa TEKYIIEro

KOMIIETeHINH AJISL AAHHOM AMCIHMILIHHBI KOHTPOJISl M MPOMEXKYTOYHOI aTTecTAlUU
[IK-1 Crocoben 3HaTh OCHOBHBIC TOHATHS DJEKTPOHHOrO | Tekyuiuii KOHTPOIb:
IPOBOHTE JIOKyMEHT0000pOoTa, xapaktepHble | JlabopaTopHble paboOTHI 110 TeMaM:
TIPE3CHTALIHIO 0COOEHHOCTH anekrporHoro | Tema I. OCHOBHI AIEKTPOHHOTO
MH(OPMALIHOHHOI JIETIONPON3BOJICTBA,  OCHOBHBIE  3a/1a4d, | JOKyMEHTO0OOpOTa.
pemraemMble  MOCPEACTBOM Hcmosb3oBaHus | Tema 2. KopmopaTuBHBIE — CHCTEMBI
CHCTEMBI U Ha4aJIbHOE
CHCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTa. JIEKTPOHHOTO JOKYMEHTO0000pOTA.
obyuenne . YMmers CaMOCTOSITENBHO obOyuatecs | Tema 3. IOpunnaeckn 3HAYUMBIH
HOJBb30BATENICH. UCIIONIb30BAHUIO ~ COBPEMEHHBIX  CHCTEM | BJIEKTPOHHBIN IOKYMEHTOO0OPOT.
JIEKTPOHHOTO JJOKyMEHTO000pOTa. Tema 4. DneKTPOHHBIH JOKYMEHTOOOOPOT
Brnaners OCHOBHBIMH MOHATHAMH | Ha 0a3e O(UCHBIX MTPOTpamMM.
AJIEKTPOHHOTO  JOKyMeHTooOopora mpu | Tema 5. Pabora u koHurypupoBanue
OCBOGHMHM  CMEXHBIX  JuciumiMH 1o | cucteMsl 1C: IIpenmpusrue 8.3.
BbIOpaHHOW crmernmaidbHOocTH W B cdepe | Pedepar mo Temam:
npo¢eCcCHOHANBHON eI TeIbHOCTH. Tema 2. KopmopaTuBHBIE  CHCTEMBI
JIEKTPOHHOTO JOKYMEHTO0000pOTA.
Tema 3. IOpunuueckn 3HAYUMBIH
JIEKTPOHHBIN JOKyMEHTOOOO0POT.
Tema 4. DICKTPOHHBIH MOKYMEHTOOOOPOT
Ha 0a3e O(hHUCHBIX ITPOTpaMM.
Tema 5. Pabora u KOHGUTYpUpOBaHHE
CUCTEMBI 1C: IIpennpusitue
8.3.Ilpome:kyTOUYHAsI aTTeCTAINA:
3auem
IMIK-3 Cnocoben 3HaTh OCHOBBI COBPEMEHHBIX NPOrpaMMHbBIX | Tekyuiuii KOHTPOIb:
OCYILECTBJIAT BEJIEHHE | CPEJCTB CUCTEM anekTpoHHoro | JlaboparopHsle paboThI 110 TeMaM:
6a3bI JaHHBIX U | TOKyMEHTO00OpoTa, CIOCOOBI nx | Tema 1. OcHOBBI JIEKTPOHHOTO
HOJIEPIKKY WCTIONB30BAaHMUA ISl pEIICHHs  334ad | JOKYMEHTO00OpOTa.
MH(pOpPMAMOHHOTO 3JIEKTPOHHOTO JIEJIONPONU3BOICTBA. Tema 2. KopmopaTuBHblE  CHCTEMBI
obecrieueHHs] peIICHHS | YMETh NPHUMEHATh CHUCTEMY 3JIEKTPOHHOTO | 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
MPUKIATHBIX 3a7a4. nmokymentoobopota «1C: Ipemmpustue 8» | Tema 3. IOpunuueckn 3HAYUMBIH

UL peIleHWs  KOHKPETHOM
3JIEKTPOHHOTO /IEJIONPOU3BOACTBA.
BJ'IaZ[eTB HaBbIKaMH MOCTPOCHUSA
KOHQUTYpallMd  CHCTEMBbI  3JIEKTPOHHOTO
noxymenroobopota 1C: Ilpeanpusarue §.3.

3a1a4u

JIEKTPOHHBIN JOKyMEHTOOOO0POT.

Tema 4. DIeKTPOHHBIH JOKYMEHTOOOOPOT
Ha 06a3e O(UCHBIX MPOTPamMM.

Tema 5. Pabora u KOHGUTYpUPOBaHHE
cucremsl 1C: [Ipeanpustue 8.3.
[TucemenHas paboTa o TeMaM:

Tema 1. OCHOBHI 3JEKTPOHHOTO
JOKyMEHT0000pOTa.

Tema 2. KopnoparuBHble
JIEKTPOHHOTO JOKYyMEHTO0000pOTA.
Tema 3. IOpunuuecku 3HAYUMBIH
JIEKTPOHHBIN JOKyMEHTOO0O0POT.

Tema 4. DICKTPOHHBIH IOKYMEHTOOOOPOT
Ha 06a3e 0(UCHBIX MIPOTPamMM.
IIpomexxyTounas aTTecTanus:

CUCTEMBI

3auem
2. Kputepuu oueHnBaHusi cpOPMUPOBAHHOCTH KOMIIeTeH M

Kommner 3auTeHo He 3auteno

eHUMA Broicokuii ypoBeHb | Cpeanuii ypoBenb | Huskmuii ypoBenb | Huxe MOpoOroBoro
(0TJMYHO) (xopo1o) (Y10B/1€TBOPUTEJILHO) | YPOBHS

(Hey10BJIETBOPHUTEJILHO)

I1K-1 3Haer OCHOBHBIE | 3HaeT OCHOBHBIE | 3HaeT ocHoBHbIe | He 3HAeT OCHOBHbBIE
MOHSTHSI DJEKTPOHHOTO | MOHATHUSA DJIEKTPOHHOTO | MOHATUS DJIEKTPOHHOTO | MOHSTHS 3JIEKTPOHHOTO
JOKYMEHT0000pOTa, JIOKYMEHTO0000pOTa, JIOKYMEHTO000pOTAa, JIOKYMEHTO000pOTA,
XapaKTepHble OCHOBHBIE XapaKTEpHbIE | OTJEIbHbIE XapakTepHble
0COOCHHOCTH 0CcOOEHHOCTH XapakTepHble 0COOCHHOCTH
3JIEKTPOHHOTO 3JIEKTPOHHOTO 0COOCHHOCTH 3JIEKTPOHHOTO




JIeTIOIPON3BO/ICTBA,
OCHOBHBIE 3a1a4n,
peraeMble
MIOCPENCTBOM
UCIIONB30BAHMS CHCTEM
3JIEKTPOHHOTO
JOKYMEHT0000pOTa.

JIeTIONPON3BOJICTBA,
OCHOBHBIE 3aj1a4y,
peliaeMble IIOCPEACTBOM
UCIIONB30BAaHHS  CHUCTEM
3JIEKTPOHHOTO
JIOKYMEHTO0000pOTa,
JOITyCKast
HE3HAYHUTEIIbHbIC
OUIMOKHM TpU OTBETE Ha
BOIPOC WJIM PELICHUH
TIOCTABJICHHOH 3a7a4u

DIIEKTPOHHOTO
JICTIOTIPOU3BO/ICTRA,
OCHOBHBIE 3aj1a4H,
perraecMbie
MIOCPEIICTBOM
HCIIONTB30BAHUS CHCTEM
SIIEKTPOHHOTO
JIOKYMEHTO0000POTa,
JIONyCKasl ~ TUMHYHBIC
OIMOKH TPH OTBETE Ha
BOMPOC HJIM PEIICHUU
MOCTABJIEHHOM 3a1a4H.

JIeTIONPOU3BOJICTBA,
OCHOBHBIE 3a1a4H,
penraeMbele  [OCPENCTBOM
UCIIONB30BAaHHUS  CHCTEM
3JIEKTPOHHOTO
IOKYMEHTO000pOTA.

YMeeT caMOCTOSITENIbHO
00y4aTbcs
HCTIOIb30BaHUIO
COBpPEMEHHBIX
AIEKTPOHHOTO
JOKYMEHT0000pOTa.

CHCTEM

YMeeT caMOCTOATENBHO
o0y4atbcs
HCTIOJTb30BaHUIO
OCHOBHBIX COBPEMEHHBIX
CHCTEM  3JICKTPOHHOTO
JIOKYMEHTO0000pOTa,
JIOITyCKas
HE3HAYHTEIbHBIC
OUIMOKHM TpU OTBETE Ha
BONpoC WM PpCUICHUHN
TOCTaBJIEHHOM 3a/1a4u

Ymeer
CaMOCTOSTENIbHO
oOygatbcs
HCTIONIb30BaHHIO
OTHEIBHBIX
COBPEMEHHBIX CHCTEM
JIEKTPOHHOTO
JIOKyMEHT0000poTa,
JO0ImyCKasd TUIIUYHBIC
OIIMOKM TMPHU OTBETE Ha
BONPpOC WM PCUHICHUU
[IOCTABJICHHOM 3a/1a4yHu.

He ymeer camocTosiTeNnbHO
o0yuaTbcs
HCIIONB30BAHHIO
COBPEMEHHBIX
3NIEKTPOHHOTO
IOKYMEHTO000pOTA.

CHCTEM

Bnangeetr ocHOBHBIMH
IIOHATUAMHU
AIEKTPOHHOTO
JOKYMEHT0000pOTa IIpH
OCBOEHHHN CMEKHBIX
JIUACIUIIINH T10

Bnaneer ocHOBHBIMH
IIOHATUAMHU
AJIEKTPOHHOTO
JOKYMEHT0000pOTa IIpH
OCBOEHHH CMEXHBIX
MHACIUIIINH 10

Bnageet otaeabHBIMH
IIOHATUAMU
AIIEKTPOHHOTO
JIOKYMEHT0000pOTa
TIPU OCBOCHHUU
CMEXHBIX TUCIIATUINH

He BiageeT oCHOBHBIMU
TOHSITHSIMH 3JIEKTPOHHOTO
IOKYMEHTOO000pOTa IpH
OCBOEHHUHN CMEKHBIX
JTUCTIATUIAH TI0 BEIOpAaHHOMH
CIEeNHATBHOCTH U B cepe

BEIOpaHHOM BEIOpaHHOM 0 BEIOpaHHOM npogeCcCHOHATBHOM
CICIHATbHOCTH H B CICIHAIEHOCTH U B CHETHATBHOCTH U B JIESITeTTHHOCTH.
chepe chepe chepe
po¢heCCHOHATIBHOM npoheCCHOHATBHOMN npodheCCUOHATBHOM
JIeSTeILHOCTH. JIeATeNIbHOCTH, J0IyCKas | AEATEeIbHOCTH,

HE3HAYUTCIIbHBIC JOIMyCKasd TUIIMYHBIC

OIHI/I6KI/I IIpU OTBETC Ha OILINOKH IIpu OTBETC Ha

BOIIPOC WJIN PEIICHUHN BOIIPOC WK PEUICHUU

ITOCTABJICHHOW 3a1a4u MTOCTaBJICHHON 3a/1a4M.

IIK-3 3Haet OCHOBBI | 3Haer OCHOBBI | 3Haer ocHoBbI | He 3HaeT OCHOBBI
COBpPEMEHHBIX COBPEMEHHBIX COBpPEMEHHBIX COBPEMEHHBIX
MPOTPAMMHBIX CPEICTB | MPOTPAMMHBIX  CPEICTB | MPOTPAMMHBIX CPEACTB | MPOTPAMMHBIX CpencTB
CHUCTEM 3JCKTPOHHOTO | CHCTEM  JIEKTPOHHOTO | CHCTEM 3JEKTPOHHOTO | CHCTEM AIEKTPOHHOTO
JOKYMEHT0000pOTa, JIOKYMEHT0000pOTa, JIOKYMEHTO000POTAa, JIOKYMEHTO000POTa,
CHOCOOBI UX | OCHOBHBIE CIIOCOOBI HX | OTJENBHBIE  CIIOCOOBI | CIIOCOOBI ux
HUCIIOJIb30BAaHUA JJIsL HCII0JIb30BaHUs AJIA HUX HCIIOJIB30BAaHUA IJIA HUCIIOJIb30BAaHUA JIIsL
pereHus 3a7a4 | peLieHus 3aja4 | peueHus 3aja4 | pereHus 3a1a4
AJIEKTPOHHOTO ANIEKTPOHHOTO AIIEKTPOHHOTO AJIEKTPOHHOTO
JIeTIOIPOU3BOJICTBA. JIeTIONIPOU3BOJICTBA, JIeTIONPOU3BOJICTBA, JIeNIONPOU3BOJICTBA

JOITyCKas JOIMyCKasd TUIIUYHBIC

HE3HAYHUTEIIbHbIC OIMOKK TP OTBETE Ha

OUIMOKHM NpU OTBETE HA | BOINPOC WM pPELICHHH

BONPOC WJIM pELICHHH | NOCTaBJICHHOH 3a1auH.

TIOCTABJICHHOH 3a1a4H.
Ymeer NIPUMEHSATH | YMeeT NPUMEHSTH | YMeeT npuMmensaTs | He  ymeer  npuMeHsTH
CHUCTEMY 3JIEKTPOHHOTO | CHCTEMY JJIEKTPOHHOTO | CUCTEMY JIEKTPOHHOTO | CUCTEMY  3JEKTPOHHOIO
JOKyMEHT0000pOTa JnokymeHToobopora «1C: | moKyMeHTo0o0OpOTa JokymeHToobopora «1C:
«1C: Ilpemmpusitue 8» | Ilpemmpusatue 8» g | «1C: Ilpegmpusitue 8» | Ilpemmpusite  8» s
JUIst peuleHus | pelleHus — KOHKPETHOM | s pelleHus | pPEeIeHHs KOHKpETHOM
KOHKPETHOMH 3a1ayM | 3a7a4d  JJEKTPOHHOTO | KOHKPETHOW  3aja4M | 3a/1a4u AIIEKTPOHHOTO
AIIEKTPOHHOTO JIeTIONPOU3BOJICTBA, AIIEKTPOHHOTO JIENIONPOU3BO/ICTBA.
JIeTIOIIPON3BOJICTBA. JoIycKast JIeNIONPOU3BOJICTBA,

HE3HAYHUTEIJIbHbIC JIOMTyCKasi ~ THIUYHBIC




OUIMOKM NpU OTBETE Ha | OMIMOKM IpH OTBETE Ha

BONPOC WJIM PEHICHHH | BOIPOC WM PEUICHUH

MOCTaBJICHHOM 3a/1a4H. MOCTaBJICHHOM 3a1a4u.
Bnaneer HaBbIkamu | Braneer HaBbIKamu | Bnaneer HaBblkamu | He Bnageer HaBbIkamu
MIOCTPOCHHMS MIOCTPOCHHUS MOCTPOCHHUS MOCTPOCHHMS
KOoH(pUTrypauuu KOH(UTYypanuu CHCTEMBI | KOHQUTYpaLuH KOH(UTYypaud  CUCTEMBI
CUCTEMBI 3JEKTPOHHOTO | 3JIEKTPOHHOTO CHCTEMBI AJIEKTPOHHOTO
nokymenroobopora 1C: | mokymenroobopora 1C: | 3IeKTpOHHOTO nmokymeHroobopora  1C:
[pennpustue 8.3. [pennpustue 8.3, | moxymeHnToobopora [pennpustue 8.3.

JIOITyCKast 1C: Ipenmpustue 8.3,

HE3HAYHUTEIILHbIC JOMyCKast ~ THUIHYHBIC

ommMOKH TIpH OTBETE Ha | OMIMOKH MPH OTBETE Ha

BONIPOC WJIM PEHICHHH | BOIPOC WM PEUICHUH

TIOCTABJICHHOH 3a1a4u MIOCTABJIEHHOH 3a1a4H..

3. Pacnpe)le.nemle OIICHOK 3a (l)Ole)l TEKYIIECro KOHTPOJIA U MPOMEKYTOYHYIO aTTCCTAIUIO

9 cemectp:
Texylmuii KOHTPOJIb!

JlabopaTtopubie paGoTel. Tema 1. OCHOBBI 3JEKTpOHHOTO HOKyMeHTooOopora. Tema 2. KopmopaTuBHBIE CHCTEMBI
ANEKTPOHHOTO JOKyMeHTooOopoTa. Tema 3. HOpuawduecku 3HAUMMBIA 3JIEKTPOHHBIH ITOKYMEHTOOOOpoT. Tema 4.
DJEeKTPOHHBIA JOKYMEHTOOOOpOT Ha 0aze o¢pucHBIX mporpamMm. Tema 5. Pabora m koHurypupoBanue cuctemsl 1C:
[pennpusitue §8.3.

Pedepar. Tema 2. KoprmopaTHBHBIE CHUCTEMbI JJICKTPOHHOTO MokyMeHTOoOOOpoTa. Tema 3. HOpumudecku 3HAYUMBIH
3JIEKTPOHHBIN TOKyMEeHTO000poT. Tema 4. DeKTpOHHBIH TOKYMEHTO000pOT Ha 6a3e oducHbIX mporpamm. Tema 5. Pabota
u koHurypuposanue cucremsl 1C: [Ipeanpusitue 8.3.

[Mucemennast pabora. Tema 1. OCHOBBI 3JEKTPOHHOTO JOKyMeHTooOopora. Tema 2. KoprnopaTHBHBIE CHCTEMBI
3JIEKTPOHHOTO J0KyMeHTooOopoTa. Tema 3. HOpumuueckd 3HAYMMBIA 3JCKTPOHHBIA JOKyMeHTOOOOpoT. Tema 4.
DNIeKTPOHHBIH JOKYMEHTOO00POT Ha 6a3e O(UCHBIX IPOTPaMM.

Brmonaenne KaXXA0ro OLNCHOYHOI'O CpeACTBa OLCHUBACTCA IO MKaJle: OTIUYHO, XOpOIIO, YAOBJICTBOPUTCIBHO,
HEYAOBJICTBOPUTCIILHO.

O6H.Iaf{ OIICHKa 3a TeKyH.II/Iﬁ KOHTPOJIb MPEACTABJIACT coboii CpeaHeC 3HAYCHUEC MCKAY MOJTYUYCHHBIMU OILICHKaMM 3a BCC
OIICHOYHBIC CPECICTBA.

IIpoMeskyTOUHasi aTTeCcTAlUS — 3a4ET.

[MpomexyTouHasi aTTecTalys IPOBOAMTCS IOCJIE 3aBEpUICHHMS HW3y4YeHMs JAUCIMIUIMHBI WM ee 4YacTd B (opme,
ompejesieMoll y4eOHbIM IUTAaHOM 00pa3oBaTeNbHOM MPOTpaMMbI C 1IEJIBI0 OLEHHUTh paboTy O0O0ydarolerocs, CTeleHb
YCBOGHUSI TEOPETHYECKUX 3HAHUI, YPOBEHb C(OOPMHUPOBAHHOCTH KOMIIETESHIIH.

[IpemoaBaTens, TPUHIMAIOIIINA 3a4eT 00eCIeUMBAaET CIyJYaifHOE paclpe/ie]iCcHHe BapHaHTOB 3aYETHBIX 3aJaHUH MEKIY
00yJaromMUMHUCS C TOMOIIpI0 OWJIETOB W/WIM C TPUMECHEHHEM KOMIIBIOTEPHBIX TEXHOJIOTHH, BIpaBe 3a7aBaTh
oOygaromnieMycs JONOJTHUTEIEHBIC BOTIPOCH! U TaBaTh JOMOJHUTEIHHEIC 3aJaHH TIOMUMO TeX, KOTOPBIE YKa3aHBI B OHJICTE.
3adeT mpoBoaUTCA MO OmeTaM. B kxakjoM Omere 1Ba YCTHBIX MIIM THCEMEHHBIX OTBETAa HA BOIIPOCHI.

Bus! orieHok:
s 3auera:
3a4TEHO

HE 3aYTE€HO

4. OueHOYHBIE CPEICTBA, MOPSIAOK UX MPUMEHEHUsI U KPUTEPHH OlleHMBAHUSI
4.1. OueHoYHbIE CPeICTBA TEKYLIEro KOHTPOJIS

4.1.1. Jlab6opatopubie pa6orbl. Tema 1. OCHOBBI 3J1eKTPOHHOrO A0KymMeHTo0OopoTa. Tema 2. KopmopaTruBHbIe
CHCTEMBI 3JIEKTPOHHOr0 JOKyMeHT0000opoTa. Tema 3. FOpuanyecku 3HAYMMBINA 3JIeKTPOHHBIIH JOKYMEHTO000POT.
Tema 4. DjeKTPOHHBINA A0KYMeHT0000poT Ha Oa3e oducHbIX mporpamMM. Tema S. PaGora um xkondurypuposanmne
cucremsl 1C: IIpeqnpusitue 8.3.

4.1.1.1. Ilopsaaok npoBeaeHuUsl.
JlabopaTopHbIe paOOTH BBHIOJHSIOTCS B KOMIBIOTEPHBIX KJIaccax BO BpeMs JaOOpaTOpHBIX 3aHATHH. Kaxmslil cTyaeHT
ToJTydaeT JiabopaTopHbIA TpakTUKyM. Kaxxaas maboparoprHas paboTa cOmepXKHT HECKOJIbKO 3amaHuil. I[locie kpaTkoro



OTMHMCaHMS 3aJaHusI Ha JTabopaTopHYyI0 paboTy ciexyeT METOAWKA €ro BBIMOJHEHHWS, TAe IIar 3a IIaroM MpPOM3BOTUTCS
TOCTENIEHHOE OCBOCHHUE OMPEEICHHON JIOTHUYECKOM COBOKYMHOCTH HMHCTPYMEHTOB H3y4aemMoul cpenbl. Jns 3amuthl
nabopaTopHoii paboOThI CTYACHTaM HEOOXOJAMMO TMPEAOCTaBUTH (Halibl, CO3JaHHBIE NMPH BBHITIOJHCHUH JIAOOpATOPHOU
paboThI, 1 OTBETHTH Ha BOMPOCH! IpenogaBareis. OIeHUBAIOTCA BIAJICHAE MAaTEPHAJIOM 110 TeMe pabOThHI, aHATMTHIECKHE
crocoOHOCTH, BIa/IeHIE METOAAMHU, YMECHHUS M HABBIKH, HEOOXOIUMBIE TSI BBITIOTHEHHS 32 TaHHH.

4.1.1.2 Kputepun oneHMBAHUS

OueHKa «OTJIUYHO)» CTABUTCH, €CJIM 00yYaronIuiics:

OOopynmoBaHHe W METOJABI KCIIONB30Bal MPaBWIBHO. [IposiBICHAa MPEBOCXOMHAS TEOPETHUYECKAas MOATOTOBKA.
HeobxonuMblie HABBIKM M YMEHHS MOJIHOCTHIO OCBOCHBL. Pe3ynmbTar 1abopaTopHON paOoThl MOJHOCTEIO COOTBETCTBYET €6
LeJSIM.

OueHka «X0poIIo» CTaBUTCHA, €CJIH 00yJarouiics:

O6GopynoBaHre W METOIBI HCIOJB30Bal B OCHOBHOM TpaBHILHO. [IposiBlieHa Xopolras TeopeTHdecKas TOATrOTOBKA.
HeoOxonnMble HaBBIKM B YMEHHS B OCHOBHOM OCBOEHBI. Pe3ynmbTar mabopaTopHOil pabOTH B OCHOBHOM COOTBETCTBYET €€
TICIISIM.

OneHKa «y10BJeTBOPUTEIbHO» CTABUTCS, €CJIU 00yUaIOIIUiicsI:

OGopynoBaHWe ¥ METOABl YAacTUYHO HCIIOJNB30Ball MPaBWILHO. [IposiBIIeHAa YAOBICTBOPUTEIbHAS TEOpETHICCKAs
moaroToBka. HeoOxonwmMple HaBBIKM M YMCHHS YaCTHYHO OCBOCHBI. PesympTar mabopaTopHOW pabOTHI YacTHIHO
COOTBETCTBYET €€ IEIISM.

OueHkKa «HEYT0BJIE€TBOPUTEIbHO» CTABUTCS, €CJIN 00yYarOI[uiics:

OO0opynoBaHrEe W METOMABI HUCIOJB30BaJ HEMPABWIBLHO. [IposiBicHAa HEYTOBICTBOPUTEIIbHAS TCOPETHYECKAs MOATOTOBKA.
HeobxonuMbie HABBIKK M YMEHUS HE OCBOCHBI. Pe3ynbTar 1a00paTopHOi paboThl HE COOTBETCTBYET €€ LCIISM.

4.1.1.3. Conep:xaHue OLIEHOYHOIO CPEACTBA

Tewmsr 1-5

Temarunka 1abopaTOpHBIX PadOT:

JlagopaTtopunas pa6ora 1. Bmsyammzamus TEXHHYECKOTO perjaMeHTa JOKYMEHTOOOOpOTa B MPOTPaMMHOU cpexe
Microsoft Power Point 2010.

JlaGoparopHasi padora 2. Pa3paboTka KOMIIOHEHTOB TECTOBBIX M OINPOCHBIX CHCTEM KakK CpPEACTB HIACHTH(UKAIMN
I10JIb30BATEIIEH.

Jlagopatopuas padora 3. [Ipouecc ympamieHus JOKyMeHTamu. [loArotoBka madjioHA JOKYMEHTa Ui MEepeiadyd B
CHCTEME 3JICKTPOHHOTO JIOKYMEHTO000POTA.

JlaGoparopuas padora 4. PaspaboTka miabiiona JoKyMeHTa B cpeje feaoBoi rpaduxu MS Visio 2010.

JlaGoparopHasi padora 5. DIEKTPOHHBIH MOKyMeHTOOOOpoT Ha 6asze odwuchoro mpmiaokenus MS Outlook 2010.
DNEKTPOHHBIN JOKYMEHTOOOOPOT Ha 6a3e 00JIAYHBIX TEXHOJIOTHI.

JlaGopaTopuas padota 6. Bosmoxxnoctu u uarepdetic CI/1 «1C JokymeHTO000pOT 8».

JlagopaTtopnas padora 7. 1C JlokymeHntoobopor 8. LleHTpaimzoBaHHOe O€30MacHOE XpaHCHHE JOKYMEHTOB,
OTIEPaTHBHBIN JOCTYI K JOKYMEHTaM C y4eTOM IIpaB Mosb3oBareseil. Perncrpanus BXOIMINX U UCXOAAIINX JIOKYMEHTOB.
[TpocMoTp U penakTupoBaHUE JOKYMEHTOB, KOHTPOJIb BEPCHH TOKYMEHTOB.

JlaGoparopHas pa6ora 8. Pabora ¢ 1oOKyMeHTaMH JIOOBIX THIIOB: OQHUCHBIMU JOKyMEHTAMH, TEKCTaMH, H300paKeHUSIMH,
ayano- W BHACO(alIaMH, TOKYMEHTaMH CHCTEM HPOEKTHPOBAHMS, apXMBaMH, NMPUIOKEHUAMH U T.J. I10JHOTEKCTOBBIH
ITOUCK JJOKYMEHTOB I10 UX COJIEPKAHHUIO.

Jlagopatopuas padora 9. KomiektuBHas padoTa IMOJH30BATEICH C BO3MOXKHOCTHIO COTJIACOBAHHS, YTBEPXKICHHUS H
KOHTPOJISI MCIOJIHEHUS JOKYMEHTOB. MapmpyTu3anus JOKYMEHTOB, HAaCcTpaMBaeMas 10 KaXKJOMY BHIY JOKYMEHTOB B
OTJEJIFHOCTH. ABTOMAaTH3MPOBAaHHAs 3arpy3ka JOKYMEHTOB W3 3JIEKTPOHHOW IOYTHI M CO CKaHepa. Y4eT M KOHTpPOJb
pabodero BpeMeHH COTPYAHUKOB.

Jlagopatopuas padora 10. COJ] «1C JokyMeHTOOOOPOT 8» B yIpaBIeHUECKON ACATEIEHOCTH.

JlagopaTopuas padora 11. FOpuamaeckn 3HAYNMEBIH IEKTPOHHBIN TOKYMEHTOOOOPOT.

JlaGopaTopuas padora 12. AHanu3 pe3yabTaTOB BEIIOIHEHUS KOHTPOJBHBIX PadoT.

4.1.2. Pedepar. Tema 2. KopnmopaTuBHBIE CHCTEMbI 3JIEKTPOHHOTO JoKyMeHTooGopora. Tema 3. IOpuauueckn
3HAYMMBIA JJIEKTPOHHBIH J0KyMeHT0000poT. Tema 4. DiaeKTpoHHBIH AOKYMEHT0000poT Ha 06a3e OGHCHBIX
nporpamm. Tema 5. Pa6ora u konpurypupoBanue cucrembl 1C: [Ipeanpusitue 8.3.

4.1.2.1. Ilopsiaox npoBeaeHHs.

Obyuarommecsi CaMOCTOSTENIFHO MHUIITYT paboTy Ha 3aJaHHYIO TeMy H CHAlOT IIPEroJaBaTeli0 B MICbMEHHOM BHue. B
pabore mpousBoaUTCS 0030p MaTepwana B ONpPENEIEHHONW TeMaTHYeCKOH o0JacTH Jmbo TpesuiaraeTcsi COOCTBEHHOE
pelieHne OmpeneEHHON TEeOpEeTHYeCKOW WM MpakTU4Yeckod mpobiembl. OIEHWUBAIOTCS TPOpadoTKa HCTOYHHKOB,
M3JI0KEHWE Marepuana, (GpopMyIHpOBKa BBIBOJIOB, COONIO/ICHWE TpeOOBaHWHA K CTPYKType M O(GOPMIICHHIO DPadOTHI,
CBOECBPEMEHHOCTH BBITIOJTHEHUS. B cirydae myOnmmaHOM 3anIuThl pedepaTa OIEHUBAIOTCS TaK)Ke OPAaTOPCKUE CIOCOOHOCTH.
TpeboBanus k pedepary

ITpu opopmiennn Tekcra pedepaTa cieryeT MpUAEPKUBATHCS CIEAYIONINX TapaMeTPOB:

noJisi: JeBoe — 35 MM, mpaBoe — 15 MM, BepxHee — 25 MM, HIDKHEE — 25 MM;

OpHEHTALUSI CTPaHMIIBI: KHIDKHAS,



mpudt: TimesNewRoman;

Kernb: 14 it (MyHKTOB);

KpacHas cTpoka:1 Mm;

MEXAYCTPOUHBII UHTEPBAIL: IIOJTYTOPHBINH;

BEIPAaBHUBAHKE OCHOBHOT'O TEKCTa M CHOCOK: IO IIMPHHE.

WmmocTpanii B BUAE PHCYHKOB, (POTOCHUMKOB, CXE€M M T.II. MOTYT PacHojaraTbCs OPTaHUYHO C TEKCTOM (BO3MOXKHO
OJIKe K WILTIOCTPUPYEMO 4acTh) MO0 Ha OTJENbHBIX JIMCTaX. B moboM ciryyae BBINOIHAETCS HyMepanus (CKBO3Has IS
BCEX pa3/IeNioB), KOTOpas pacroiaraercs BBepXy. [loaprcyHOUHYI0O HyMepaltIo ¥ HaIKUCh pacrojiarath BHU3Y.
3akaHUYMBaETCsl MOSCHUTENbHAS 3aucKa ONOIHOTpaUUEeCKHM CIIMCKOM HCTOYHHMKOB, K KOTOPBIM 00Opaiiajics CTyJeHT BO
BpeMsi paboThI Haj pa3pabaThiBaeMOil TEMO.

Pedepar no cBoeMy CTpyKTYpPHOMY COZIEPKaHUIO TOJDKEH COJEPIKaTh CIEIYIOINE HIEMEHTHI:

- TUTYJIBHBIH JIUCT;

- collepKaHue;

- BBEJICHHC;

- TEKCT pedepara;

- CITMICOK UCTIOJIb30BaHHBIX MICTOYHUKOB

- TIPHUIIOKEHUS

4.1.2.2 Kputepun oneHMBAHUS

OueHKa «OTIUYHOY» CTABUTCS, €CJIH 00YYAIOIIMMCS:

TeMy packpbul MOJHOCTHIO. IIpoJeMOHCTpUpOBall MPEBOCXOJHOE BiaJleHWe MaTepuajoM. VIcronb30Ball HaJexaliue
HCTOYHHKM B HYXHOM KonudectBe. CTpykTypa pabOTBI COOTBETCTBYeT IIOCTaBICHHbIM 3amadaM. CreneHb
CaMOCTOSATEILHOCTH paOOThI BHICOKASI.

OneHKa «XOPOII0» CTABHTCSH, €CJIH 00yYAIOIIMMCSI:

TeMy B OCHOBHOM pacKkpbll. IIpogeMOHCTpHPOBA XOpolllee BIAJACHHE MaTepHaioM. Vcmoib3oBan HaieKalie
nctoyHukd. CTpykTypa pabOTBI B OCHOBHOM COOTBETCTBYET IIOCTAaBICHHBIM 3amadaM. CTENeHb CaMOCTOSTEIHHOCTH
paboTHI cpemHss.

O1eHKa «yA0BJIETBOPUTEIbHO» CTABUTCSH, €CJIH 00yIAIOIINMCS

Temy packpsit caabo. [IpogeMoHCTpHPOBAT YAOBICTBOPUTEIHHOE BIAJICHAEC MaTepraioM. VcIons30BaHHBIC HCTOYHUKH U
CTPYKTYpa pabOThl YACTUYHO COOTBETCTBYIOT MOCTABJICHHBIM 3a1auaM. CTeIeHb CaMOCTOSITEIBHOCTU PaOOThI HU3KASL.
OueHKa «HEYT0BJIE€TBOPUTEIbHO» CTABUTCS, €CJIM 00y YAIOLMMCSI:

Temy He packpeita. [IponeMOHCTpUpPOBaT HEYOBIETBOPUTEIHLHOE BiaJicHUE MaTepuajioM. Vcrnonb30BaHHbIE UCTOYHUKU
HenocTaTouHbl. CTpYKTypa paboThl HE COOTBETCTBYET MMOCTABICHHBIM 3aauaM. PaboTa HecaMOCTOATEIbHA.

4.1.2.3. ConepsxaHne OLlEHOYHOI'0 CpPeACTBa
Tewmsl 2-5

1. Crun n rabnonsl B MS Word kak cpenctsa mpogeCCHOHATBHOTO 0(OPMIICHHS JOKYMEHTOB.

2. [pumenernne noneirt MS Word B 37eKTpOHHOM JETOMIPOU3BOJICTBE.

3. [ons MS Word kak cpencTBo OBICTPOTO U3BJICUCHUS HHPOPMAITUHL.

4. Bosmoxnoct MS Word 1o 3ammTe n pasrpaHHyeHUIO TOCTYIa IpH paboTe B KOPIIOPATHBHON CETH.

5. Cosnanue popm B MS Word, Excel, Access.

6. CpezcTBa 2JIeKTPOHHOI TOArOTOBKH M 00pabOTKH JIOKYMEHTOB OJIaHKOBOTO THIIA.

7. TeXHOJIOT S CIUSIHUS TIPH TTIOATOTOBKE MPOILECCYaANIbHBIX JOKYMEHTOB.

8. DNEKTPOHHBIA JOKYMEHTOOOOPOT: CYIIHOCTh, MPOOIEMBI.

9. MexyHapoJHbIH JOKyMeHT0000pOT. [IpobieMbl MPaBoOBOTO peryMpoBaHHUs.

10. CucTeMbl 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

11. DNEeKTPOHHBIN TOKYMEHTOOOOPOT: MPOOIEMBI BHEIPCHUS.

12. [Ipob6nemsl obecTiedeHus MOATHHHOCTH JCKTPOHHON ITUPPOBON OAIHCH.

13. [Tpumenenne 3:1eKTpoHHON NU(POBOI MOANNCH B 3JIEKTPOHHOM JIOKYMEHTOO00POTE.

14. Cuctema 3amutsl HHGOpMaruu B Poccun.

15. 3amuTa nHGOpPMALIK OT BPEOHOCHBIX POTPaMM.

16. YTpo3a HENMPUKOCHOBEHHOCTH JINYHOTO TPOCTPAHCTBA YEJIOBEKA C Pa3BUTHEM NH(POPMAIMOHHBIX TEXHOJIOTUH 1
WHrepHera.

17. HNHbopmanmoHHOE HEPABEHCTBO, ITU(PPOBOE pasnenenne odmecTBa, nHGopMarnoHHas 6eTHOCTh. [Ipobnaemsl,
MOCJIE/ICTBHS U ITyTH PELICHUS.

18. Kpunrorpadus B 31eKTpOHHOM JOKYMEHTO000POTE.

19. Xapakrepuctuka cucteM FineReader n Cognitive Forms.

20. WudopmannoHHbIe PUCKH (OTTACHOCTH, BOSHUKHOBEHHS YOBITKOB WM yiiepOa B pesynbrate npuMmenerus UT, Ut-
PHUCKH).

21. WudopmannonHast BOHA U arpeccUBHas MojauTnKa B VIHTEepHET (onpe/esieHre, B OTHOILIEHUH CBOEH CTpaHBbI,
JpYroii CTpaHsl, 11eH, GOpMBI, TPUMEPBI, TEPPOPU3M, HALMOHAIN3M, PEITUTHO3HBIH (haHATH3M).

22. IMocnencTBus pazButus IHTEpHETa B COBPEMEHHBIX rocyaapcTBax. OCHOBHBIE YIPO3bI CO CTOPOHBI MIHTEpHETA

U1 COBPEMEHHOT'O IOCylapCTBa (B YaCTHOCTH, IIOJIUTUYCCKUEC U 3KOHOMI/I‘JCCKI/I€).



23. 3amuTa NepcoHaNbHBIX TaHHBIX B Poccum.
24, [TaponpHas 3ammra JokyMeHTOB MS Word. YcraHoBKa ¥ pa3iidHbIE BHJIBI TAPOJIBHOM 3aIUTHI JOKYMEHTA.

4.1.3. TIucpmennas padora. Tema 1. OcHOBBI 3J1eKTPOHHOT0 T0KyMeHT0000poTa. Tema 2. KopnopaTtuBHble cHCTeMBbI
3JIeKTPOHHOr0 10KyMeHT0000poTa. Tema 3. FOpuauyeckn 3HAYNMBIH 3JIeKTPOHHBIH JOKyMeHT0000poT. Tema 4.
DJIEKTPOHHBI JOKYMEHT0000POT Ha 6a3e 0(UCHBIX MPOrPaMM.

4.1.3.1. Ilopsimox mpoBeeHNs.

OOyyaromyecs Moay4aroT 3aJaHue 110 OCBEIIECHHIO ONPEIEIEHHBIX TEOPETUUECKIX BOIPOCOB WM pelIeHuIo 3a1a4. PaboTa
BBINOJIHACTCS THCHbMEHHO M craércs npenonaBarento. OIECHUBAIOTCS BJaJCHHE MaTepuajioM 10 TeMe paboThl,
aHaINTHYECKHE CIOCOOHOCTH, BIIaJICHUEe METOJaMH1, YMEHHS ¥ HaBBIKH, HEOOXOIMMBIE JJISl BBIMTOJTHEHUS 3a1aHHH.

4.1.3.2 Kputepun oneHMBAHUS

O1eHKa «OTJIMYHO» CTABHUTCS, €CJIH 00yUAIOIIUMCS:

[IpaBunbHO BBIOJHWI Bce 3afaHusd. IIpogeMOHCTpUPOBall BBICOKMH YpPOBEHb BiafeHUs MarepuainoM. IIposBieHs
MIPEBOCXOTHBIE CTIOCOOHOCTH PUMEHSTh 3HAHHUS M YMEHHS K BBITIOJIHEHHIO KOHKPETHBIX 3aIaHHH.

O1eHKa «XOPOLI0» CTABHUTCS, €CJIH 00YYAIOIIUMCS:

[IpaBWIbHO BBITOJHUI OOJBIIYI0 YacTh 3amaHuil. [IpUCYTCTBYIOT HE3HAYUTENbHBIC OIMMOKH. I[IpoaeMOHCTpHUpOBaH
XOpOIIWH YpPOBEHb BIAACHUS MarephajoM. I[IposSBICHBI CpemHWE CIIOCOOHOCTH NPUMEHATh 3HAHUS W YMEHHS K
BBITIOJTHEHUIO KOHKPETHBIX 3a/IaHuM.

OneHka «yA0BJIEeTBOPUTEIbHO» CTABUTCS, €CJIM 00y4YaroIuMCst:

3ajaHus  BBINOJIHWI ~ Oojiee 4YeM  HamoJoBHHY. [IpHCYTCTBYIOT — cepbEé3Hble omuOkH. IIpoaeMoHCTpHpOBaH
y}lOBHeTBOpI/ITeHbelﬁ YPOBCHb BJIAJICHUA MaTC€pHUaJIOM. HpOS[BJ'IeHLI HHU3KHE CITOCOOHOCTH NPUMEHATHL 3HAHUA U YMCHUA K
BBITIOJTHCHUIO KOHKPCTHBIX 33]13HI/II>1.

O1eHKAa «HEYAOBJIETBOPUTEIbHO» CTABUTCS, €CJIU 00yYAIOLIHMCS:

3amaHus BBITIOJMHWI MEHEe YeM HamoloBHHY. [IpoeMOHCTpHpOBaH HEYAOBICTBOPUTEIHHBIN YPOBEHb BIIAJCHUS
MaTepuasoM. [IposBIIeHBI HEZOCTATOYHBIC CIIOCOOHOCTH IMPHMEHSATh 3HAHWSA W yYMEHHUS K BBHIIOJHEHHIO KOHKPETHBIX
3aaHAN.

4.1.3.3. Conep:xaHue OLIEHOYHOI0 CPEACTBA

BrINOTHUTE 3a/1aHKE IO BapUaHTaM.

Bapuant 1. OprannzanuoHHbie JOKYMEHTHI.

1. IloHATHE OpraHU3aI[MOHHBIX JOKYMEHTOB.

2. TpeGoBaHus1, IPEABSABISIEMbBIE K UX COCTABICHUIO U 0(hOPMIICHHUIO.

3. XapakTepuCTHKa KOHKPETHOT'O YUpeKIeHU (TIPeaIpUATHS) U TIpaKTHUecKas paboTa ¢ JOKYMEHTaMH B HEM.
4. OdopmiieHHE OPraHU3AIIHOHHOTO JOKyMeHTa (0{HOTO, I10 BEIOOPY CTY/ICHTA).

5. IlpaBuia ohopMiIeHUS peKBU3UTA «AZIpecaTy.

Bapuant 2. PacniopsiiutenbHble TOKyMEHTBI.

1. IloHsiTHE pacOPAAUTENHHBIX JOKYMEHTOB.

2. TpeGoBaHuMs, MPEABABIIEMBIE K X COCTaBICHUIO 1 0()OPMIICHHUIO.

3. XapakTeprcTHKa KOHKPETHOTO YUpexXJIeHUs (PEANPUSITHS) U IPaKTHUECcKast paboTa ¢ JOKyMEHTaMH B HEM.
4. OdopmiteHHE PACTIOPSAUTEIILHOTO JOKYMEHTa (OIHOTO, 110 BRIOOPY CTYICHTA).

5. IlpaBuna opopmienus pekBuznuta «/laray.

BapuanT 3. Opranun3zaius paboTsl ¢ JOKYMEHTaMH.

1. ITpuHIUIBEI OpraHu3anu paboThl ¢ JOKyMEHTaMH.

2. O6paboTKa MOCTYMAIOIINX JOKYMEHTOB.

3. O6paboTKa OTIPABISIEMBIX JOKYMEHTOB.

4. XapakTepucTrKa KOHKPETHOTO YUPEKACHUS (IPEANPHUATHS) U paKTHIecKas paboTa ¢ JOKyMEHTaMHt B HEM.
5. IpaBuna odopmierus pexkBuznuta «Iloamuce.

Bapuant 4. Opranuzarnys padoThl ¢ JOKYMEHTaMH, COAEp>KallIMHA KOMMEPUYECKYIO TaiHYy.

1. IToHATHE KOMMEPYECKOH TaifHBI.

2. YcioBus, IpU KOTOPHIX HH(OpMAIHI MOXKET OBITh OTHECEHa K KOMMEPYECKOH TaliHe, M 00eclieueHe ee 3alluThI.
3. Benenue nenonpon3Bo/ICTBa, 00ECIEUNBAIONIETO YIET U COXPAHHOCTh JOKYMEHTOB, COJIEPKAIINX KOMMEPUECKYIO
TaiHy.

4. XapakTepruCTHKa KOHKPETHOTO yUpexAeHIS (IPEANPHITHS) U IpaKTHIeckast paboTa ¢ JOKyMEHTaMHU B HEM.

5. OcopmiieHnE JOKyMEHTA, COAEPIKAILETO CBEJICHNS, COCTABILIIONINE KOMMEPUECKYIO TaliHy.

6. IIpaBnna opopmienus pekBuznTa «OTMETKa O HATMYUH TPUIOKESHUS.

Bapuant 5. JlokyMEeHTHI 110 TUYHOMY COCTaBY.
1. IloHsiTHE JOKYMEHTOB IO JINYHOMY COCTaBY M HH(OpMaNus, coJepskamasics B HUX.
2. TpeGoBaHuMs1, IPEABSABISIEMbIE K COCTABICHHIO U O(OPMIIEHHIO TAKHX JJOKYMEHTOB.



3. Opranuzanus paboTel C TOKYMEHTaMH 10 TUIHOMY COCTaBY.

4. CTpykTypHOE NOApa3ielieHre, OTBEYAIOIee 3a BeIeHUE TAKUX TOKYMEHTOB.

5. OdopmiieHne TOKyMEHTa 0 JJUIHOMY COCTaBY (OJTHOTO, IO BHIOOPY CTYACHTA).
6. IIpaBmna oopmienus pexkBuznta «OTMETKa O 3aBEPEHUH KOTIHI.

Bapuant 6. [IpaBuna ohopMireHHS TOKYMEHTOB.

1. IloHsiTHe TOKYMEHTOB M UX KJIacCH(UKALHS.

2. Bunsl ¥ pa3sHOBUAHOCTHU TOKYMEHTOB, IPaBUJIa UX COCTABIICHHUS.

3. MecTo U poJib TOKYMEHTOB B I€STEIbHOCTH MPEAIPUITHS.

4. XapakTepucTuKa KOHKPETHOTO TIPEeIIPHUATHS U paboTa B HEM C JOKyMEHTaMH.

5. OdopmiieHne 10O0T0 BUIa JOKyMEHTa (OJJHOTO 10 BRIOOPY CTYIICHTA).

6. [IpaBuna opopmienus pekBuznta «OT™MerKa 00 HCIIOIHEHUN TIOKYMEHTa U HAallPaBJICHUHU €r0 B JIETI0.

Bapuanr 7. Opranuzanus JeJonpor3BoICTBA Ha IPEINPUATHH.

1. Pons nenonpon3BoacTBa B 00eceYeHHN eITeIIbHOCTH IPEATIPUSTHSL.

2. Enunas rocymaperBeHHas cucrteMa aenonpounsBojactsa (EI'C/I).

3. Opraauzamnus JOKyMEHTOO0O0pOTa Ha TPEATIPHUSITHH.

4. XapaKkTepuCTHKa KOHKPETHOTO MPEATPHUATHS (YIPSKICHNUSA).

5. CocrosiHuE eT0NpOU3BOJICTBA I OPTaHHU3AIMS TPY/a AEJI0NPOU3BOJICTBEHHOTO EpCOHAIA.
6. IIpaBuna opopmiuenus pekBuznta «I'pud orpaHnveHus A0CTyna K JOKyMEHTY».

Bapuanr 8. ®opmupoBanue en 1 uX 00paboTKa JUIs MOCIEYIOIEeT0 XPaHESHHUS.
1. Ilpu3Haku rpynmupoBKY TOKYMEHTOB B ()OPMUPOBAHUS JEJ1.

2. Knaccngukanus TOKyMEHTOB 1 HOMEHKIIATypa JIel.

3. DKcrepTH3a IEHHOCTH TOKYMEHTOB.

4. XapaxTepucTrKa KOHKPETHOTO IPEIPHUATHS U paboTa B HEM C JOKyMEHTaMH.
5. OdopmiieHIE HOMEHKIATYPHI €.

6. [IpaBuna ohopmieHUs peKkBU3nUTa «BU3BDY.

BapuanT 9. ITopsiok 1BUKEHUS TOKYMEHTOB B OpraHU3alllu.

1. DkcrneaMIMOHHAs 00pabOTKa JOKYMEHTOB, OCTYIAIOIINX B OPraHU3alHIo.

2. Opranuzanus paloHajJbHOTO JBUKEHHS JOKYMEHTOB BHYTPHU HEE.

3. OOpaboTKa UCIIONHEHHBIX U OTIPABISIEMBIX JOKYMEHTOB.

4. VcnionHeHne JOKYMEHTOB.

5. XapakTepuCTHKa KOHKPETHOTO TPEANIPUATHS U aHATIU3 CTPYKTYPHI JOKYMEHTO000pOTa B HEM.
6. MeTonbl yuera 1 COKpaIeHHs JOKyMEHTO000pOoTa.

Pa3paboTKy 3IEeKTPOHHBIX JTOKYMEHTOB BHIIONHATH ¢ Hcnoib3oBaHueM cpeabl 1C. [pennpusatue 8.3. BapuanTt 3aganus
CTYZIEHT BBIOMPAET B COOTBETCTBHH C MOCIeAHEH U (poil mudpa 3a4eTHON KHIKKH.

4.2. OueHOYHBbIE CPeCTBAa MPOMEXKYTOUYHOI aTTecTAlMU
[Mo pucuuIuIMHE MPEeNyCMOTPEH 3a4eT. 3aueT MPOXOJUT MO OWjeTaM WIM B BUJAE TECTUpOBaHUs. B kaxmoMm Ouiere jaBa
TEOPETHYECKHUX BOMPOCA. 3a4eT MPOBOIUTCA B YCTHOM, MMCHMEHHOM WJIN KOMIBIOTEpHOH (popme. OlieHUBaeTCs BiIaeHHUE
MarepuajioM, €ro CUCTEMHOC OCBOCHUE, CIIOCOOHOCTh NMPUMEHATL HYXHBIC 3HAaHHWA, HAaBBIKM W YMCHUSA IIPpU aHAJIN3EC
MIPOOJIEMHBIX CUTYalluil ¥ PeLICHUN IPaKTHUECKUX 3adaHUH.

4.2.1. YcTHbI WIM NHCbMEHHBIH OTBET HA BONPOC
4.2.1.1. Ilopsaaok npoBeaeHuUsl.
YCTHBIH nim MMCbMEHHBIH OTBET Ha BOIIPOC HAIIPaBJIEH HA MPOBEPKY 3HAHMI OCHOBHBIX PA3/IEJIOB 110 JUCIUIIIMHE.

4.2.1.2. Kpurepuu oneHuBaHH.

OueHka «32a4TeH0» CTABUTCS, eCJIU 00y4arommiics:

OOyyarommiics OOHApY)XWJI 3HAHWE OCHOBHOTO YYe€OHO-IPOTPAMMHOIO Marepuajia B o0beMe, He0OXOIUMOM ISt
JanbHeHIe yae0s! 1 IpeAcTosme paboThl 0 CEMATbHOCTH, CIIPABIJICS C BHIIIOJTHEHNEM 3aaHUM, IPEeTyCMOTPEHHBIX
NIPOrpaMMOM AUCLHUIIIMHBI.

O1eHKa «He 32a4TeH0» CTABUTCS, ecJIM 00ydaromuiics:

Obyuarommiicss 0OHapYKWUJI 3HAYUTENbHBIE IPOOEIBI B 3HAHUAX OCHOBHOTO Y4eOHO-TIPOTPaMMHOTO MaTepraa, JOITyCTHII
MIPUHIIUIIAATGHBIE OIMMOKK B BBIIIOJHEHHH IPEIyCMOTPEHHBIX MNPOTPaMMOM 3alaHWi M HE CII0COOEH NPOJOIDKHUTH
0oOydYeHHe WM MPHUCTYMUTh M0 OKOHYAHWU YHHBEPCHTETa K MPO(PECCHOHAILHOW AEATEIFHOCTH 0€3 MOMOIHUTEIBHBIX
3aHATHUH MO0 COOTBETCTBYIOMICH TUCIUIUIAHE.

4.2.1.3. OueHo4HbIE CPeACTBA.
Bonpocs! 1Jist yCTHOr0 WJIM NHCbMEHHOI0 0TBETa
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OCHOBHBIE TOHATHA JOKYMEHTOOOOpPOTa: BUABI TPEACTABICHUS HWH(GOPMANWH, NOKYMEHTHI, IOKYMEHTOIIOTOKH,
JIOKYMEHTOOOOPOT ¥ APYTHE OCHOBHBIC MTOHSATHS.

DKOHOMHUYECKAsi CHCTEMA: CTPYKTYpa, MOTOKK HH(popMarmu, QYHKIIAN YIIPABICHHUS.

JKv3HEeHHBIN UK JOKYMEHTOB.

Knaccudukarus 1oKyMeHTOB Ha IPEANPUSITHN, BUIBI JOKYMEHTOB U UX OCOOEHHOCTH.

YyeT 10KyMEHTOB.

PeKkBU3UTHI TOKYMCHTOB.

XpaHeHue JOKyMEHTOB. [ena.

OTIU4Us POCCUHCKOTO JOKYMEHTO000POTa OT 3apyOeiHOTO.

Oxonomuueckas UC u COJI kak ee 4acTh.

. be3bymaxkHast TeXHOJIOTHUS yIpaBiIeHUS.

. Ilonsitue snexTpoHHOTO NOKyMeHTa. Buapl, ocobennoctu. Ilpencrasnenue nokymentos B CO/I.

. Konuermmus snexrporHoro gokymentoobopora. [Ipuanumsr CO1. OcHoBHBIE TpeboBanus K pyHKIHoHaIbHOCTH CO/I.
. ABTOMAaTH3allMsl COCTaBJICHUS DSJICKTPOHHBIX JOKYMCHTOB. ABTOMAaTH3allMs IIpollecca BBOJAA ITIOTOKOB BXOJIHBIX

nIokyMeHTOB. [lepeBox HOKyMEHTOB U3 OyMa)kHOU (DOPMBI B IIEKTPOHHYIO H HA000POT.
KonTtpoms Bepcmii B CO/I.

DNeKTPOHHO-ITU(PPOBAsI TOITUCH.

Xpanenue nqokymentos B CO/I. [lena, apXuBHI.

HIIC kak yacte CO/I. TexHONIOrMH MOKCKA TOKYMEHTOB.

VYyeT nBmKeHUs TOKyMEeHTOB U oT4eThl B CO/I.

Mertoabl u cpeacTBa 3amuThl HHGopMarwu B CO/I.

Texuonorus ACKU/I.

Texnonorus Groupware.

Texuonorus Docflow.

Texuonorus Workflow.

CoBpeMeHHOE 3aKOHOJATEIECTBO 1 HOPMATHBHO-METOANIECKOE PETYIHPOBAHNE 3IEKTPOHHOTO IOKYMEHTO000pOTA.
OcoberHOCTH TOKyMeHTOoOOopoTa 1 ipuMeHeHns: COJl Ha MpeAnpUsITUAX Pa3HBIX OTPACTICH.
ApxXuTeKTypHI U cioco0s! moctpoeHus CO/I.

[IpoexTnpoBanne JOKYMEHTOO0OPOTA — IPUHIIUIIBI, OCHOBHBIC 33aJa4H, IIPOOIEMBI.
MopenupoBaHue JOKyMeHT0000pOTa U OH3HEC-TIPOLIECCOB.

Buenpenne CO/1. 3atpatsl, 3xoHOMHYECKast 3D HEKTHBHOCTD.

CymectBytontue CO/I.
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Office Professional Plus 2010

Kaspersky Endpoint Security mast Windows

GIMP

Inkscape

Notepad ++

Python

Lazarus

OnexrpoHHas oubnmoteuHas cuctema «ZNANIUM.COM»
SHGKTPOHHaS[ OMOIMOTEYHAs CHCTEMA I/ISILaTeJ'ILCTBa «JIaHB)»
SHGKTPOHHaS[ OMOIMOTEYHAs CUCTEMA «KOHCYJ'ILT&HT CTyACHTa»



