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1. IlepeyeHb NJIAHMPYEMBIX Pe3yIbTATOB 00y4eHHUsI 110 AMCHUILIMHE (MO1YJ110), COOTHECEHHBIX € IIJIAHMPYEMbIMH
pe3yJjabTatamu ocsoenuss OIIOII BO

OO6y4aronuiicsi, OCBOUBIINNA AUCITUILTHHY (MOIYIIB), JOJDKEH 001a1aTh CIEAYIONIMMA KOMIIETCHIIAAMU:

Hudp Pacumdponka
KOMIIETEHLMH npuodperaemMoii
KOMIICTCHI MU
IK-1 I'oTOBHOCTBIO U3y4yaTh COCTOSIHHE€ U IIOTCHLUANl YIPABIAEMOM CHCTEMBI H €€ MAakKpo- J
MHUKPOOKDPYKEHUsSI IIyTeM HCIONb30BaHUsS KOMIIJIEKCA METOAOB CTPAaTErMYeCKOr0 U OINEPaTHBHOI(
aHaNIH3a
IK-1.1 3HaeT (haKTOPBI MAaKpPO- U MUKPOIKOHOMUYECKOH Cpebl U CIIOCOOBI BO3IEHCTBUS Ha

(byHKIIMOHMpOBaHUE 00pa30BaTENLHOM OpraHu3aIiu

IK-1.2 YMeeT BEIOMpaTh METOABI CTPATErHYEeCKOT0 U ONEPATHBHOTO aHAM3a JAJIsl U3YYEHUS! COCTOSIHUS U
MoTeHIMajIa 00pa30BaTeIbHON OpTaHU3alMY TPU PEIIeHNH KOHKPETHBIX 3a1a4

TIK-1.3 Bnaneer HaBbIKaMU UCIIOB30BaHUS METOJIOB aHAJIM3a MAKPO- U MUKPOIKOHOMHYECKOU CpEIbl
(G YHKIIMOHUPOBaHUsI 00pPa30BaTEILHOW OpTraHU3aIHU

OO0yuaronuiicsi, OCBOUBIINN AUCIUIIHHY (MOIYJIB):
JlomxeH 3HaTh:

(dakTopel MakKpo- M MHKPOIKOHOMHYECKOHW Cpeibl W CrIocoObl  BO3AEHCTBUS
Ha (PyHKIMOHUPOBaHNE 00pa30BaTEIbHON OpraHU3aLUH

JloJKeH ymMeTh:

BEIOMpPATh METOIBI CTPATETHUECKOTO U ONIEPATHBHOTO aHAIN3a IS H3YUCHHUS COCTOSHIS U TIOTCHIIAANIA
00pa3oBaTeNTpHON OpraHU3aIHY IPH PEIICHIH KOHKPETHBIX 3a1a4
JlomxeH BlIaieTh:

HaBBIKAMHU MCIOJIE30BAHMUS METO/I0B aHAJIM3a MAKPO- H MUKPOSKOHOMHUYECKOH Cpeibl QyHKIIMOHUPOBAHUS
00pa3oBaTeNbHON OpraHn3an

2. Mecro gucuumiunsl (MoayJs) B crpykrype OIIOII BO

JanHas nucrmroiHa (MOAyIs) BKitodeHa B paszaen «b1.B.JIB.03.01 duciummias! (Moxyiu)" OCHOBHOM
npogeccHoHaIbHOI 00pa3oBaTenpHOM porpaMMel 44.04.01 "Ilegarormaeckoe odpazoBanue (YpaBiieHne

AOLIKOJIBHBIM 00pa3oBaHueM)" " OTHOCHTCSIK BapHUaTHBHOMN YacTH.
OcBaunBaercs Ha 1 Kypce B 2 cemecTpe.

3. O6beM TMCHMIIMHBI (MOIYJf) B 32a4eTHBIX €IMHULIAX ¢ YKa3aHHeM KOJIUYeCTBA YacOB, BbIAEJEHHBIX Ha
KOHTAKTHYI0 pa0oTy o0y4aromuxcsi ¢ mpenojasarteieM (0 BMIaM y4eOHBIX 3aHATHI) U HA CaMOCTOATEIbHYIO
padory o0yyaromuxcst

OO611ast TPyAOEMKOCTh TUCIMIUIMHBI COCTaBNIAET 2 3a4eTHBIX(bIe) equHUII(BI) Ha 72 Jaca(oB).

KonTtaxrnas pabota - 14 gaca(oB), B TOM 4ncIIe JeKInH - 4 yaca(oB), mpakTHIecKue 3aHATHs - 10 gaca(oB),
nabopaTopHbie paboTs - 0 yaca(oB), KOHTPOJIb CAMOCTOSTEIBLHOM paboThI - () gaca(oB).

CamocrostensHas paboTta - 54 gaca(oB).
Kontpons (3auér) - 4 yaca(oB).
®dopma MpoMeKyTOUHOTO KOHTPOJIS TUCLIUIIMHBL: 3a4€T BO 2 CEMECTpe.

4. Copaep:xaHue TUCHHILIMHBI (MOYJIs1), CTPYKTYPUPOBaHHOE M0 TeMaM (pa3jesam) ¢
YKa3aHHeM OTBeJAeHHOr0 Ha HUX KOJMYeCTBA aKaJeMHYeCKUX YACOB U BUJAOB YUeOHbIX 3aHATHI

4.1 CTpyKTypa U TeMaTHYeCKMii MIaH KOHTAKTHOM M caMOCTOATebHOI padoThI MO IUCHMIIJIMHE (MOIYJIIO)

C Buanl m 9achl KOHTAKTHOM

N Paszngennl qucUIINHbI / PaboThL, uX TPY10€MKOCTH

MOaYJast (B yacax)
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Ulexunn |[IpakTnyedJladoparop CamocrosiTe
KHe HbIE JIbHAS
3aHATHA | paGoThl padora
Tema 1. OCHOBHBIE TIOHSTHS JOKYMEHTAIIHOHHOTO
1. 2 1 1 0 6
obecrieueHns yIpaBIICHHS.
9 Tema 2. TpeboBaHHS K COCTaBICHUIO U 0()OPMIICHUIO 2 0 1 0 4
JIOKyMEHTOB.
3. |Tema 3. Opranu3anuoHHas JOKyMCHTAIUS. 2 1 1 0 8
4. |Tema 4. PacniopsianTenbHas TOKYMEHTAIHSL. 2 0 1 0 6
5. [Tema 5. JIokyMeHTaIHsI [0 TAIHOMY COCTaBY. 2 1 1 0 7
6. |Tema 6. JlokyMEHTBI 110 CHA0XKEHHIO U 3COBITY. 2 0 1 0 6
7. |Tema 7. ®uHaHCOBAs JOKYMEHTAIIHS. 2 0 1 0 6
8 Tema 8. TexHomOrHs ¥ NPUHLIUIT OPraHU3ALIN 2 0 1 0 5
JIOKYMEHTO0000pOoTa.
9 Tema 9. TexHonorus aBTOMaTH3MPOBAHHON 00PAOOTKH 2 1 2 0 6
" | IOKyMEHTaLlAH.
HUroro 4 10 0 54

4.2 Copep:xaHue THCHHUIIHHBI (MOXYJIs1)
Tema 1. OcHOBHBbIE IOHATHS JOKYMEHTALIMOHHOI'0 00ecnieyeHHsl yIPaBJIeHUsl.

I'ocynmapcTBeHHass cucTeMa JOKyMEHTallMOHHOTO obecmedeHus ympasnenus (I'CHOY) cBoxg mpasui,
yCTaHaBJIMBAOIIUX €IUHBIC Tpe6OBaHI/IH K TOKYMCHTUPOBAHHIO praBHeH‘IeCKOﬁ JACATCIIbHOCTHU U OpraHu3anuu pa6OTLI C
JAOKYMCHTAaMM Ha MPECANPUATUAX PA3JIMYHBIX OPpraHU3alJTUOHHO IIPABOBBIX (bOpM.

Cnyx0a npeanpusTys, 3aHUMAIONIasICsl TOKyMEHTallueH.

Tema 2. TpeGoBaHusI K COCTABJIECHHMIO U 0(DOPMJICHHIO TOKYMEHTOB.

CocTaB ynpaBl€HUYECKUX JOKYMEHTOB. IloHATne cucTembl AOKyMeHTauMH. DOYHKIMOHANBHBIE M OTPaciEBbIC
CUCTEMBI JOKyMEeHTaIMU. Y HU(UKAIMs U CTaHAAPTH3aLus YIIPaBICHYECKUX JIOKYMEHTOB

OdopmiieHre TOKYMEHTAIldH B COOTBETCTBHH C HOPMATHBHON 0a30if, B TOM 4YHCIE C HCIOJIH30BAHUEM
WHPOPMALMOHHBIX TEXHOJIOTHH. OCHOBHBIC IpaBMIIa 0(hOPMIICHUIO MAITHHOIIMCHBIX TEKCTOB.

Tema 3. Opranu3anuoHHasi JOKYMeHTALMSA.

YCOP/l yaudunupoBaHHas cHCTeMa OPTaHH3AIMOHHO - PACIOPSIUTEIBHON MOKYMEHTAIlUH: COCTaB, OOJIACTH ee
npuMeHeHnss. OpraHu3alliOHHBIC JOKYMEHTHL, WX Ha3HadeHHe, (QOopMymspbl o00pas3mbl. PeKBH3HTHI JIOKYMEHTOB,
TpeOOBaHUs, MPEOBIBISICMBIE K OPraHU3AIMOHHON TOKYMEHTallWH. BUABI OpraHW3allMOHHBIX JOKYMEHTOB: MpPHUKAa3HI,
pacnopsiKeHMsl, yCTaB.

Tema 4. PacnopsiurenbHasi J0KyMeHTALUs.

JIokyMeHTHI, IeficTByIOIIKE Ha QeiepalIbHOM YPOBHE, - MPABOBBIE aKThl, U31aBaeMble [IpesunenTom Poccuiickoi
®enepauun u [IpaButensctBom Poccuiickoit @eaepanui;

MIPaBOBBIC AKTHI, JCHCTBYIONINE HA (pellepalbHOM YPOBHE, CO3aBaeMble (heaepaTbHBIMU OpraHaMH HCIIOTHUTEIBHOM
BJIACTH;

MIPaBOBBIE aKThI, ACHCTBYIONIUE HA YpOBHE CyOBhekTOB Poccuiickoit denepanuu;

pacropsIuTebHbIe JOKYMEHTHI, ISHCTBYIOIINE B paMKaX OTACIHHON OpraHU3aluu, TPEIIPUITHS, (GUPMBL

Tema 5. /lokyMeHTalUA 110 JTUYHOMY COCTaBY.

[Taker 1OKyMEHTOB 1O JTMYHOMY cocTaBy. OcOOEHHOCTH paboThI C KaJpOBBIMHU JIOKyMEeHTaMu. JlOKyMeHTHpOBaHHE
TPYIOBBIX OTHOLIEHUH. Mcnop30Banne yHU(UINPOBAHHBIX (POPM JOKYMEHTOB I10 JMYHOMY cocTaBy. M3naHue nprkason



o TUYHOMY cocTaBy. DopMupoBaHre U BeJeHNE INYHBIX /1. BeaeHne TpyIoBeIX KHIDKEK pPaOOTHHKOB. TPYJAOBOM JOTOBOP.

Tema 6. JlokymMeHTBI 10 cHAGKeHUIO U 3cOBITY.
Ionstue moroBopa (KOHTpakTa), cornamieHus. Tumnosas Gpopma koHTpakTa. OCHOBHBIC Pa3/ieibl KOHTPAKTA.

JoroBop o MoiHON MHANBUAYAIBHON MaTepHalbHOW 0TBETCTBEHHOCTH. Collep:KaHue U CTPYKTypa JOrOBOpa KYILIH
npoaaxu ToBapos. [IpumMepHas Gopma goroBopa moctaBku. [IpOTOKONBI pa3HOTIAcCHH K JOTOBOPaM IOCTaBKH, JOTOBOPa
OKa3aHus yCIyr

Tema 7. PuHaHCOBasI JOKyMEHTALUS.

Ponp Oyxranrepun B  pemIeHMH (UHAHCOBBIX  CTPATETMYECKHX 3afad NpeanpusaTus ((QUpMEI).
OO0mras xapaKTepUCTHKA JOKYMEHTOB 10 (PHHAHCOBO-PACUECTHBIM OTICPALIUSM.
Kiaccndukanus yqeTHbIX JOKYMEHTOB.
OCHOBHBIE BH/IBI JIOKYMEHTOB 110 (PMHAHCOBO-PACUETHBIM OIepauusM. JIeHeKHBIN YeK, pacueTHBIN UeK, YEKOBBIE
kHIKKH. Cuer-dakrypa. AKT peBusun. [Inatexxnoe nopyuenue. JInnesoii cuer.

Tema 8. TexHo0rusI U MPUHIMI OPraHU3AIUM JOKYMEHT0000pOTA.

Opranuzanust JOKyMEHTOOOOpoTa: mpueM, o00pabdOTKa, perucTpanus, KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIaTypa JeJl. MOCTyNarouye (BXOISIIe) AOKYMEHTHI; - OTIHpaBisieMble (MCXOISINNE) TOKYMECHTHI;- BHYTPCHHHE
nokyMmeHTHL. 1. IlogroToBka mcnonHMTENEM IpoekTa JoKyMmeHTa.2. CoriacoBaHue (BU3MPOBaHWE) NMPOEKTa JTOKyMEHTa.3.
JopaboTka mpoekra AOKyMEHTa 1o 3aMedaHusMm.4. [loBropHoe Bm3mpoBaHMe nokymeHTa.S. Iloamucanme noKymeHTa
pykoBoxuteneM.6. Permcrpamust moxymenta (B cayx6e JOY wnmm B moapasfeneHHH, €CId AOKYMEHT IOJIHCaH
pykoBoxuTeneM moapasnencHus).7. Ilepenaua nokymenrta B ciayx0y JOVY (ecnnm MOKYyMEHT MOANKMCAaH PYKOBOAWTEIEM
noapaszaeneHns).8. OTpaBka JOKYMEHTa KOPPECTIOHCHTY U Iiepegada KOIHH B IEIO.

Tema 9. TexHonorusi aBTOMATH3UPOBAHHON 00pPa0OTKHU JOKYMEHTAIUH.

O61ua;1 XapaKTCpUCTHUKa OpraHnu3alMOHHBbIX TCXHHUYCCKUX CpCACTB. ABTOMaTI/I3I/IpOBaHHI)Ie CHUCTCMbI
nenonpousBoacTBa. O030p COBPEMEHHBIX CPEACTB OPITEXHUKH JUIA Nepeiaun U mnepepaboTku uHpopmanuu. [IpaBuna u

MOPSIOK TUPAKUPOBAHUA JOKYMEHTOB. DJIeKTpoHHas noura. CucremMa ONTHYECKOTo paclo3HaBaHUs TEKCTOB.
Vcnonp3oBaHme CIpaBOYHO-TIPABOBBIX CHCTEM.

5. llepeyeHb y4eOHO-MeTOAMYECKOT0 OOecriedeHUs1 Al CAMOCTOATeIbHOI padoThl 00y4aOIIUXCH 110
AUCHUILINHE (MOAYJII0)

CamocrosTenpbHass paboTa OOydYalOIIMXCS BBIOJHIETCS IO 3aJaHUI0 W TIPH METOJUYECKOM PYKOBOJCTBE
nperosaBarens, HO 0e3 ero HemocpelacTBeHHoro ywactus. CamocrostenbHas paboTa mojpasfernsercs Ha
CaMOCTOATENbHYIO Pa0OTy Ha ayAMTOPHBIX 3aHATHSAX W HA BHEAYAUTOPHYIO CAMOCTOSTENbHYIO paboTy. CamocTosTenbHAas
paboTa oOy4aronmxcsi BKIIOYAET KaK ITOJHOCTBIO CAMOCTOSITEIbHOE OCBOGHHE OTIEIBbHBIX TeM (Pa3ZenoB) MUCLHIIIHHBI,
TaK ¥ MpopabOTKy TeM (pa3/ernoB), OCBaMBAEMBIX BO BpeMs ayIqUTOPHOW paboTel. Bo Bpems camocTosTenbHONW paboThI
oOydJaromuecs YHUTalOT W KOHCHEKTHUPYIOT y4YeOHYI0, HAay4dHYI0 M CIpPABOYHYIO JIUTEPATypy, BBIIOJHSIOT 3aJaHHS,
HalrpaBJeHHbIE Ha 3aKpeIUIeHHe 3HaHUH M OTPaOOTKY YMEHHH M HaBBIKOB, TOTOBATCA K TEKYIIEMY M HPOMEKXYTOYHOMY
KOHTPOJIIO 1O TUCIHIUINHE.

Opranu3anus cCaMOCTOSITENILHON paboThl 00y4arOUIMXCs PErJaMEeHTUPYETCS HOPMAaTHBHBIMH JJOKYMEHTaMH, Y4eOHO-
METOJIMYECKO JINTepaTypol M 3JIEKTPOHHBIMU 00pa30BaTEIbHBIMH PECYPCaMH, BKITFOUAs:

[opsimox opraHM3aluM KW OCYLIECTBIECHHUS 0Opa30BaTEeNbHON AEATEIBHOCTH IO O0pa3oBaTeNbHBIM HpOrpaMMaM
BEICIIIETO0 0Opa3oBaHUs — MporpaMmaM OakajiaBpuaTa, mporpaMMaM CIIeIUAUTeTa, MPorpaMMaM MarucTpaTyphl
(yTBepkIeHHbIN nprkazoM MuHHCTEPCTBA HayKH W Bbicuiero oOpasoBanusa Poccuiickoit @enepanyu oT 6 ampens
2021 roma Ne 245)

ITucemo MunucrepctBa odpazoBanust Poccuniickoit @eneparun Nel4-55-996un/15 ot 27 HOs6ps 2002 1. "OO6
AKTUBHU3AIMH CAMOCTOSTEIIFHON pabOTHI CTYIEHTOB BBHICIINX YUEOHBIX 3aBEICHUH"
YcraB  denepalbHOTO  TOCYJapCTBEHHOTO  aBTOHOMHOTO — OOpa3oBaTEIbHOTO  YUPEXKICHHUS
"Kazancknit (IIpuBomkckuii) ¢henepansHbIil yHUBEpCHTET"
[IpaBuna BHYTpPEHHEro pacHopsaka (heAepanbHOro TOCyJapCTBEHHOTO  aBTOHOMHOTO
00pazoBaTeNbHOTO YUPEKACHHS BICIIET0 podeccnoHabHOTO 00pazoBanus "KasaHckuii

(ITpuBomxckuit) GpenepanbHBIN yHUBEpCUTET"
JlokansHble HOpMaTHBHBIE akThl Kazanckoro (IIpuBomkckoro) depepanbHOro yHUBEepcUTETa

6. ®oH/1 OLIEHOYHBIX CPECTB MO JUCHHUILINHE (MOTYJII0)

DonHj OIEHOYHBIX Cp€aCTB IO JUCIHUILIIMHE (MO}IyJ'IIO) BKJIIOYA€T ONCHOYHBIC MaTEpHalibl, HAIIPpaBJICHHBIC Ha
IMMPOBEPKY OCBOCHUSL KOMHCTCHHHﬁ, B TOM 4YHCJIIC 3HaHPII>i, yMCHI/Iﬁ 1 HaBBIKOB. (DOHH OILICHOYHBIX CPCACTB BKJIIHOYACT
OLCHOYHBIC CPCACTBA TCKYLICT'O KOHTPOJIA U OUCHOYHBIC CPCACTBA HpOMC)KyTO‘IHOﬁ aTTCCTalluu.

B donze oleHOUHBIX CPEICTB COACPIKUTCS CIIeAYIoMast UHPOPMAIIHS:
- COOTBETCTBHE KOMIICTEHITHI IUTAHUPYEMBIM pe3ybTaTaM 0O0ydeHHs 10 JUCIUIUINHE (MOIYJIIO);



- KpUTEPUH OLIEHUBAHUS COPMUPOBAHHOCTH KOMIIETCHIIHH;
- MeXaHMU3M (OPMHUPOBaHHS OLEHKH IO TUCLIUILIHHE (MOAYIIIO);
- ONMCAHUE MOPSIKa IPUMEHEHHS U MPOLEAYPHI OLICHUBAHUSA JUISl KaKIOTO OLIEHOYHOTO CPECTBA;



- KPUTCPUU OLCHUBAHUSA IJIA KAXKIO0I'0 OLICHOYHOI'O CPCIACTBA,

- CoJep)KaHNe OLICHOYHBIX CPEJCTB, BKIIFOUasi TPEOOBAHNUS, IPEABIBIAEMBIE K AEHCTBUSIM 00yJaroImuxcs,
JIEMOHCTPUPYEMBIM pe3yibTaTaM, 3aJaHus pa3IMYHBIX THIIOB.

DoHJ OLIECHOYHBIX CpCACTB O JUCHUIIJIMHE HAXOJUTCA B HpI/IJ'IO)KeHI/II/I 1 x nporpaMme IUCHUTUTMHBL (MO[[yJ'I}O).

7. llepeuyeHb JUTEPATYPbl, HEOOX0AMMOM AJISl OCBOCHUS AUCUMILIMHBI (MOLYJI51)
OcBoeHre AVCHUIUINHBI (MOIyJIsl) TMpEATIoNaraeT u3ydeHue y4eOHoi iureparypsl. JlutepaTypa MoxeT OBITH
JOCTYTTHA O0YYaIOMIMCS B OTHOM U3 JBYX BapraHTOB (10O B 000MX M3 HUX):

- B DIIEKTPOHHOM BHJI€ - 4Yepe3 JJEeKTPOHHbIE OMOJIMOTEeYHBIE CHCTEMBI Ha OCHOBAaHWH 3aKitOueHHBIX KDY
JIOTOBOPOB C MPaBo0OIaAaTeNsIMu;

- B mevyatHoM Buue - B Hayunoit 6mbmmorexke EmaOyxckoro muHcTHTyTa KOY. Obydaromuecss MOIy4aroT
yueOHyI0 NUTepaTypy Ha aOOHEMEHTE MO YHTaTeNbCKUM OHJIETaM B COOTBETCTBHHM C IPaBHJIaMH MOJb30BAHUS
Hayunoii 6u0aroTeKoii.

DOJNeKTpOHHBIE HM3JIaHHS AOCTYIHBI JUCTAHIIMOHHO W3 JIOOOW TOYKH MpPU BBEIEHHH OOYYAIOIIMMCS CBOETO
JIOTHHA W TApOoJId OT JIMYHOTO KaOWHEeTa B cucTeMe "DIeKTpOHHBIA yHuBepcuTet". Ilpn MCImomb30BaHUM TIeYaTHBIX
M3JlaHui OMOIMOTEeYHBIH (DOHJ JOJDKEH OBITh YKOMIUIEKTOBAaH MMM W3 pacueta He MeHee 0,25 sk3eMinispa Ha
Ka)XX10ro 00y4aromerocs U3 Yuciia JIUil, OJHOBPEMEHHO OCBAMBAIONINX JAHHYIO TUCLIUTUTUHY

[lepedens muTepaTypbl, HEOOXOAUMOM JIJIsl OCBOSHHUS AUCUUITIIMHEI (MOAYIIs), HaxonuTcs B [Ipunoxkennu 2 x
paboueii mporpamme TUCHUILTHHBL. OH MOJIEKUT OOHOBIICHHUIO TIPH N3MEHEHUH YCIOBUH 10T0BOpoB KDY ¢
paBo00OIaIaTEeNSIMU IEKTPOHHBIX M3IaHUH U IPU U3MEHEHUH KoMILIeKToBaHus ¢poHnoB HayuHoi OnbnuoTexn
Enabyxckoro nactutyta KOV.

8. [lepeuens pecypcoB MH(POPMAIMOHHO-TEJTEKOMMYHUKANMOHHOM ceTH "UHTepHeT", HEO0XOAUMBIX /151
OCBOEHHUS TUCHUTIMHBI (MOIYJIs1)

bubnrorexa yueOHol 1 HayuHOU auteparypsl - http://shiblio.com/biblio

HapoHoe obpasosanue - http://elibrary.ru/title_about.asp?id=7908&code=01306928

Dxonomuka. Cormosiorus. Menemkment - http://ecsocman.hse.ru/vgu/


http://sbiblio.com/biblio
http://elibrary.ru/title_about.asp?id=7908&code=01306928
http://ecsocman.hse.ru/vgu/

9. MeToanueckue yKa3aHus 115 00y4arolMXcs 0 OCBOEHUIO THCHUILTHHBI (MO/TYJIs1)
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JIEKIINH Jlekru HaunboIee 1eNIeco00pa3HO MPOBOINUTE B OIHOM U3 HIXKCIPUBEIACHHBIX AKTUBHBIX (POPM.
Meton CokpaTa METO BOIIPOCOB, MPEATNONATAIOIINX KPUTHUECKOE OTHOIIEHUE K TOTMAaTUYECKUM
YTBEPKJCHUSIM, Ha3bIBAETCS €I1I€ KaK METOJ COKPATOBCKOW UPOHUHU. DTO YMEHUE U3BIEKATh

CKPBITOE B U€JIOBEKE 3HAHHE C MOMOIIbI0 UCKYCHBIX HABOSIIUX BOIIPOCOB, MOAPa3yMEBAIOIIETO
KOPOTKHUU, IPOCTOMN U 3apaHee MpeAcKa3yeMblid OTBET.

MeTton nquaneKTHIeCKIM, T.K. OH IPUBOIUT MBICIh B IBIDKEHHUE (CIIOP MBICIIH C CaMOi COOOH,
MIOCTOSIHHOE HAIIpaBIICHHE e K NCTHHE). B 0CHOBE MHAleKTHYECKOTO METOIa M CETOTHS OCTAJICS
JTIAJIOT KaK CTOJIKHOBEHHE IPOTHUBOIIOIOKHOCTEH, IPOTHBOTIONIOKHBIX TOUYCK 3PCHHUS.

IIpeumyiecTBa y 3T0ro MeToa Takue:

1. OH nepXUT BHUMaHHE COOECETHNKA, HE TaET OTBIICUbCS.

2. Ecimn 9T0-TO B Bamei JormuecKon meroyke A cooeceTHNKa HeyOe IUTETTHHO, BB

3TO BOBpPEMS 3aMETHTE.

3. CobeceqHUK MPUXOINT K UCTUHE caM (XOTS U C BaIllel MOMOIIBIO).

MHTepakTHBHAS JIEKIHS - BRICTYIUICHHIE BEAYIIEro O0YJaomero mepes 00IbIIon ayJuTopuei ¢
TMPUMEHEHHEM CIIETYIOIINX aKTUBHBIX (hopM O0ydeHus: TUCKyccus, Oecena, TEMOHCTPAIIHS CIaliI0B I
Y9eOHBIX (UIBEMOB, MO3TOBOH IITYPM.

Jlexnmsi-tipecc-KOH(GEPEHIIHS - TPOBOANUTCS KaK HAYYHO-TIPAKTUIECKOE 3aHATHUE, C 3apaHee
MOCTaBJICHHOH POOIEMON M CHCTEMOI JOKIIAIOB, [UIUTENFHOCTRIO 5-10 MuHyT. Kaknoe BEICTYIUICHHE
MpesICTaBIsieT COO0H JIOTUYECKH 3aKOHYEHHBIN TEKCT, 3apaHee MOArOTORICHHBINA B paMKax
MpeIoKeHHOU TpenoagaBarenieM nporpaMmMbl. COBOKYITHOCTh MPEACTABIEHHBIX TEKCTOB MO3BOJIUT
BCECTOPOHHE OCBETHUTH MPoOaeMy. B KOHIIE JIeKIMU MPEnoaaBaTeib MOBOIUT HTOTH
CaMOCTOSITENILHON pabOThI U BBICTYIUICHUN CTYJIEHTOB, JOTIOHSISI UJTH YTOUHSS MPEJI0KEHHYIO
uHdopmanuio, ¥ GopMyIUPyeT OCHOBHBIEC BHIBOIBI.

Jlekrust BABoéM (OMHApHAS JICKIIKSA) - 3TO PA3HOBHIHOCTh YTCHHUS JICKIIUHU B (JOpME HAIOra ABYX
mpernogaBatesei (JInbo Kak MpeACcTaBUTENeH ABYX HAYIHBIX MIKOJ, JIHOO0 KaK TEOPETHUKA U MPAKTHKA).
HeoOxoauMer: 1eMOHCTpaus KyJIbTYPEI TUCKYCCHH, BOBICUCHUE B 00CYKICHUE MPOOIEMBI CTYICHTOB.
Jlexmms ¢ 3apaHee 3aIUTAaHNPOBAHHBIMH OITHOKAMH - pacCYUTaHa HA CTUMYJIHPOBAHUE CTYICHTOB K
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MOCTOSTHHOMY KOHTPOJTIO MpeaiiaraeMoi nHpopmaIiu (MOUCK OMMOKH: copepxKa-TeTbHOM,
METOJI0JIOTUYECKOH, METOINYeCcKOid, opdorpaduieckoii). B koHIle JeKIIUU MPOBOIUTCS TUATHOCTHKA
ciymiareneit u pazoop cleTaHHbIX OIHUOOK.

[TpoGiemHast eKuys - Ha ITOM JISKIIMM HOBOE 3HaHHE BBOAMTCS Yepe3 MpoOIeMHOCTh BOIIPOCa, 3a1a4n
i cutyanuu. [Ipu 3ToM mporiece Mo3HaHUS CTYICHTOB B COTPYTHIHYESCTBE U THAIIOTE C
TpernoaBaTeIeM IpHOIMKaeTCs K HCCIEI0BaTeNbCKOM AesrenbHocTr. ComepikaHue mpooIeMbl
pacKphIBaeTCs IyTEM OpTaHU3AIMH IIOUCKA €€ PEIICHUS MK CYMMHUPOBAHUS 1 aHAIIN3a
TPaTUIMOHHEIX M COBPEMEHHBIX TOYEK 3pCHUS.

[IPAKTHIECKUC | CeMuHApCKUE 3aHATHS OPTAaHU3YIOTCS, KaK MPaBUIo, B pOpPME CUMITO3MyMa MM KOJUTOKBHyMa. OHUM
SAHITHA U3 yCIOBHUI, 00ECTICYNBAIOIINX YCIIEX TAKOTO 3aHATHS, SBISIETCS COBOKYITHOCTh ONPEACTIEHHBIX
KOHKPETHBIX TpeOOBaHMH K BBICTYIUICHHSM, JIOKIaJaM, pedeparaM CTyIeHTOB; TpeOOBaHUH YETKHIX, HO
HE CKOBBIBAIOIINX TBOPYECKYIO MBICIIb BBICTYIIAIOIIHX.

OroMy TpeOOBaHHUIO YOBIETBOPSET CIEAYIOMNI KOMIUIEKC MHHUMAIBHBIX TPeOOBaHMUIL:

1. CooTBeTCTBHE COAEPIKAHUS TEME.

2. PackpbITHE CYIIHOCTH POOJIEMBI, TIOJHOE U KpaTKoe.

3. Jlorn4Hoe U CBSA3HOE IIOCTPOCHUE AOKIIAA.

4. Hannune 000CHOBaHHBIX BBIBOJIOB.




5. 3HaHMe UCTOYHUKOB U YMEHHUE CChIJIAThCS Ha HUX.

O0s13aTenbHBIM TPEOOBAaHUEM K BBICTYIAIOLIEMY, OCOOEHHO B Hayajle CEMHHApCKOTo Kypca,

SIBJISIETCS 3a4MTHIBAHUE TUIaHA BBICTYIUICHUS. MOKHO PEKOMEHI0BATh CTY/AEHTY OCBETHTH JIMIIb

OJIVH WJIH JBa IIYHKTa €To J0KJIa/a, 4YTo (POPMHUPYET TMOKOCTh MBILUICHHUS, CHOCOOHOCTD
MepeKIIIoYaTh BHUMaHHE, ObICTPOTY NEPEOPUEHTUPOBKH. PyKoBOANTENIO e ceMUHapa 3To

M03BOJISIET TIPEIOTBPAIIATH HOBTOPEHHSI, BBLICIATH INIABHOE, 3KOHOMHTH BPEMSI.

Baxseiine Tpe6GOBaHNS K BRICTYIICHISIM CTYJICHTOB - CAMOCTOSITEIFHOCTD B TO00pe (hakTHIECKOTo
MaTepuana U aHAIUTHIECKOM OTHOIICHHUH K HEMY, YMEHHE pacCMaTpUBaTh NPUMEPHI U (PAKTHI BO
B3aMMOCBSI3H U B3aUMOOOYCIOBICHHOCTH, OTOUPATh HaHOOJIee CYIIeCTBEHHBIE U3 HUX.

[IpuBOaMMBIC YHaCTHUKOM CEMHUHApa IPUMEPHI M (aKTHI JOIDKHBI OBITh CYIIECTBEHHBIMH, 110
BO3MOXKHOCTH TMEPEKIUKATHCS C MPOQHIEM 00YUSHHUS U B TO JKE BPeMsI He OBITh CIUIIKOM
CTEUATN3NPOBAHHBIMHE. [IprMeph! n3 001acTH HayK, OMM3KUX K OyayIiel crennaasHOCTH CTYICHTA, U3
cdepsl MO3HAHKSL, 00YUSHHS TTOOIMIPSIFOTCS] PYKOBOIUTEIEM CEMHUHApA.

BelcTyruienne cTyeHTa JOIKHO COOTBETCTBOBATH TPEOOBAHUIM JIOTHKH. YETKOE BBI-UJICHEHNE
M3J1araeMoil mpoOemsl, ee ToIHas (HopMynHpOBKa, HEYKOCHUTENIbHAS ITOCIEI0BATEIbHOCTD
apryMeHTall UIMEHHO JaHHOW Npo0ieMsbl, 6e3 HeolpaBAaHHbBIX OTCTYIUICHHH OT He€ B Tpolecce
00ocHOBaHNS, 6€3yCIOBHAs OKa3aTeIbHOCTh, HEIPOTHBOPEYHUBOCTH U ITOJTHOTA apTyMEHTALHH,
MPaBUIBHOE U COJEP KAaTEIbHOE UCTIOJIb30BAaHUE MOHATHH U TEPMHUHOB.

HeoTrpemieMoil yacTbi0 CEMMHAPCKOTO 3aHATHUS SIBJIIETCS TECTUPOBAHUE C IIEIIBI0 3aKPEIUICHUS U
aKTyaJIM3allly 3HAaHUH CTyAeHTOB. TecTHpoBaHUE IPOBOAUTCS B HaUajue CeMHUHapa,
MPOJOJDKUTENBLHOCTD 15 MUHYT. [lepea npoBeaeHHeM TeCTHPOBaHUS LIeJIeCO00pa3HO Pa3bsCHUTD
METOJIUKY BBITIOJIHEHHUS TECTa U KPUTEPUH ero olleHHBaHus. [locie BBINONIHEHHS TecTa He00X0IMMO
03HAaKOMUTb CTYICHTOB C TPABMIBHBIMH OTBETaMH 1 OPTaHU30BaTh CAMOIIPOBEPKY. 3a/laHHA K TeCTaM
narorcs B coorBercTBHU ¢ POC.

Lenpto quckyccnu SBISETCS BRIPAaOOTKA y CTYACHTOB HaBBIKOB ()OPMYJIHPOBKH, BHICKA3bIBAHMS U
apryMEHTaLlH CBOSH MHUPOBO33pEHUECKOI mo3niiy. Peanu3anys TaHHON 1M IPEIIoNaraeT pereHne
3ajaq:

- popMHUpOBaHHE Y CTYJCHTOB HABBIKOB KOJJIGKTUBHOTO B3aNMO/IEHCTBYS,

- pa3BUTHE B3aUMOYBaKECHHS

- TIOBBIIICHNE YPOBHS 00IIEH KyJIbTYPHI

- yryOJieHue 3HaHUH 10 PO IEHHBIM

pa3zenam Moy CrieHapuil IUCKYCCHU

1 stam: opueHTanus

B teuenne 7-10 MUH. CTYEHTBI Pa3AesAIOTCS Ha NOATPYMIILI 10 5-7 yen. 3aTeM UM NpejiaracTcst
TeMaTHKa AUCKYCCHH. B Kax0l rpymnme Ha3HaYaeTcs CEeKpeTaph, Ha KOTOPOTo BO3JIaraeTcs BeACHHe
MPOTOKOJIa MHEHNH, BBICKA3aHHBIX YYaCTHHUKaMHU U (OPMYJIHPOBKA OKOHYATEIHLHOTO MHEHHS. Bo3MorkHa
3alKCh MPOTOKOJIA B TAOIMYHO (hopMe IO YCMOTPEHHIO MPEoAaBaTels MOAEpaTOpa AUCKYCCHH.

2 3TaIl: OLCHKA.

Ha nanHOM sTarne npeactaBuTeNH Py U3j1araloT cOpMUPOBAHHYIO TOUKY 3PEHUS], KOTOpast 3aTeM
o0CcyXIaeTcs B X0JIe OTKPBITOH ANCKYCCHHU.

3 3TaI: KOHCOJIUIALUSL.

B pesynbrare 060011eHNS M COBMECTHOTO 00CYX/1eH!s B TeueHue 20-25 MHUH. OnpeaessoTcs
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COBIIAIAIOIHE B3I M BRIBOAUTCS MIPEBATMPYIOIICe MHCHHE O JOMUHUPYIOIIEM THIIE IPaBOCO3HAHUS
POCCHICKOT0 00I1IeCTBa ¥ YPOBHE €0 MPAaBOBOW KYJIBTYPHI
4 sram: pa3dop auckyccun. [logBenerne NTOroB paboTHI.

camocrtos- | [Ipuctynas K OCBOCHUIO JUCHUILIIMHBI, HEOOXOANMBIM 3TAIlOM SIBIISIETCS pepIIeKCHsT HCXOTHBIX 3HAHUH.
tesbHas pabota| [lox pednexcueit 3nech u nanee NoApa3yMeBaeTCs IEPEOCMBICIICHHE 00yYaroIUMCs COOCTBEHHOTO
OTIBITA, TIOJIyYEHHOTO TIPH OBJAJCHUHN MOIYJIEM, ¥ PE3YJIbTATOB ACATEIBHOCTH B Y4eOHOM Ipoliecce.
[pu pednexcun HE0OX0MMO 331aTh ceOe CiIeayIoIUe BOIPOCHL:
1) Yrto HOBOTO S y3HAI?
2) Urto 51 HAY4YHIICS JIeNaTh?
3) Yem 3TO MOKET OBITH MHE IOJIE3HO B JalbHENIIEM?
4) YTo MHE HETIOHATHO B OCBOCHHOM MarepHae?
5) Uemy st xoTen ObI HAYYUTHCS B MPOJIOIDKEHUE CICTAHHOTO?
6) Kak MHe mpeoioneTh 3aMeUeHHBIC HEJOCTATKU?
Coo0pazysick C OTBETaMH Ha 3TH BOIPOCHI CIIEAYET, MOIb3YSICh PEKOMEHIOBAHHBIMHA HCTOYHUKAMH,
MPOJOJDKUTEH paboTy HaJl OCBOCHUEM JANCIHIUINHEL.
B xoze ocBoeHNS TUCIUILIMHEI HEOOXOIMMO BBITTOIHATH PsiZl YIeOHBIX NEHCTBHI: paboTa B Majoi
rpyIe, y9acTHe B AUCIYTax, HallCaHHUE 3cce, paboTa B CONMATBHBIX COOOIIECTBAX ME1aroroB,
HaIlMCcaHue JOKJIAA0B Ul e-OPTHOINO U UX 3aIIUTA.
[ToaroroBka K ayIUTOPHBIM 3aHATHAM. CaMoCTOsITeNbHas PaboTa CTYICHTOB IOAPA3IEIICTCS Ha!
ayAUTOPHYIO (TI0J1 KOHTPOJIEM TIPETIOAaBaTENs TO CAMOCTOSTENbHAs pad0Ta CTYyICHTOB HA CEMHHAPCKHUX
Y MIPaKTUYECKUX 3aHATHAX) U BHEAYJUTOPHYIO Oe3 rmpemnoaaBatens (IpopaboTka yueOGHOro Marepuala B
COOTBETCTBHH C IpaKOM CaMOCTOSTENbHOM PaOOTHI (110 KOHCIIEKTaM, y4eOHOI 1 HayqHO
JUTEpaType), HOArOTOBKA K Ay AUTOPHBIM 3aHATHUAM, I10]] KOTOPOI MOKET MOHUMAThCS 3aKpeIyieHHe
KOHCIIEKTOB JICKLIUi{, TIOATOTOBKA K CEMUHAPCKUM M MPAKTHYECKUM 3aHSATHSM, MOATOTOBKA K claye
MPOMEXYTOYHOTO U UTOIOBOT'O KOHTPOJISl, 3a4€Ta MM SK3aMeHa, a TaK)Ke Harucanue pedepaTos,
JOKJIa0B, BBINTOJIHECHUEC KYPCOBBIX U JUITTIOMHBIX pa60T, BBITIOJIHCHUC Hay‘IHO-I/ICCHe[[OBaTeHLCKOﬁ
paboTHI, MOATOTOBKA K KOHKYPCY, OJMMIIMAJE, CAMOCTOSTENbHAsE paboTa BO BpeMsI PAKTHKH, IPOCMOTP
BUACO(PHUIEMOB).

3a4er [Ipn moxroToBKe K 3a4eTy HEOOXOJMMO ONMPATHCS Ha JICKIUH, a TAKXKe Ha HICTOYHHKHU, KOTOphIe
pas30upanuch Ha CEMUHapax B TedeHUe ceMecTpa. Kaxkiplii 3aueTHbIN OMIIET COAEPKUT /IBa BOIIPOCA.
HTorosoe KOHTPOJILHOE UCIBITAHUE B BUJIE 3a4€Ta JUIs CTYIEHTOB JIOJKHO HOCUTh KOMIIJIEKCHBIN
XapakTep MPOBEPKH YCBOCHHUS 3HAHMH 0 BCEM BHAAM ayJUTOPHON M BHEAYTUTOPHOH yueOHOI
Harpy3KH.

10. IlepeyeHb HMH(OPMALMOHHBIX TEXHOJOIUH, HCNOJIb3yeMbIX NPH OCYLIECTBJIEHMH O0pa30BaTeJbLHOIO
npouecca no AMCHUIIMHE (MOIYJI0), BKJIYAs NepedyeHb NPOrPaMMHOro odecneyeHMss U HMH(OPMAIMOHHBIX
CIPABOYHBIX cMCTeM (MPU HEOOXOAUMOCTH)

Ilepeuyens MHGOPMAITMOHHBIX TEXHOJIOTHH, HCIIOIB3yEMbIX IIPH OCYIIIECTBICHUH 00pa30BaTENBHOTO MIpoIiecca 1Mo
JUCHHUIUIAHE (MOJYJIIO), BKIIIOYas IIepeuyeHb MPOrpaMMHOTO obecreueHs U HHPOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM,
npezctasieH B [Ipunoxxenun 3 k paboueit nmporpamMme JUCHUIUINHBL (MOIYIIS).

11. Onucanue MaTepuAIbHO-TEXHHYECKOH 0a3bl, HEO0XOIUMOIi IJIA OCYIIECTBJIEHUsI 00Pa30BaTEIbLHOTO
npouecca no AUCHUIINHE (MOAYJII0)

MarepruanbHO-TEXHHUECKOE oOecrieueHrne 00pa3oBaTeIbHOT0 Mpolecca Mo AUCIUIUINHE (MOIYIII0) BKIIOYAET B ce0s
CJICIYIOIINE KOMIIOHCHTBI:

IMomemennss M1 CaMOCTOSATENFHON PaOOTHI 0OYYAIOMIMXCSI, YKOMIUIEKTOBAHHBIC CICIHATM3UPOBAHHON MEOEIbIo
(CTONBI M CTYJIBbS) U OCHAIICHHBIE KOMITBIOTEPHOW TEXHHKOW C BO3MOXKHOCTBIO TMOAKIIOUEHHUs K ceTH "HHTepHeTr" H
obecreyeHreM JOCTYyTa B AIEKTPOHHYI0 HH)OPMAIIMOHHO-00pa3oBaTebHyto cpeny KOV,

Y4eOHble ayAUTOPHUH JUIsi KOHTAKTHOUW paboThI ¢ TIperoaBaTeneM, YKOMIUIEKTOBAHHBIE CIISITUATM3UPOBAHHOM
MeOeIbI0 (CTONBI U CTYINBSA).

KomneroTep 1 npuHTEp AJIs pacleyaTKy pa3laTOUHbIX MaTepUAIOB.

MynbsTHMeaUHHAS Ay AUTOPHS.

12. CpeucTBa aJanTanvu npenoaaBaHus JTUCHUIIVIMHBI K HOTpeﬁHOCTﬂM oﬁyqamumxm HHBAJHUIAOB U JHII C



OIrpaHH4Y€HHBIMHA BO3MOKHOCTAMMU 3/10POBbS

IIpn HeoOxomuMocTH B 00pa30BATENFHOM IIPOIECCE IPUMEHSIOTCS CIEAYIONINE METOAbl M TEXHOJOTHH,
obJierqaromue BocpuATHE WH(POpManuy oOyJaroUIMMHUCS WHBAIHIAMU M JHLIAMH C OTPAHHYCHHBIMH BO3MOXKHOCTSIMU
3/I0POBBSL:

- CO3/1aHUE TEKCTOBOU BEpCcHU JI000r0 HETEKCTOBOTO KOHTEHTA JJIs1 €TO0 BO3MOJKHOT'O HpeO6pa3OBaHI/IH B
AJIBTCPHATHBHBIC (bOpMBI, yﬂOGHLIe JUTA pa3siiIndHbIX HOJII)3OBaTeHeI>II;

- CO3J1aHHe KOHTEHTa, KOTOPHIH MOXKHO HPEICTaBUTh B PA3IMYHBIX BUAAX 0e3 MOTEpH JaHHBIX WIH CTPYKTYPBHI,
MPEeTyCMOTPETh BO3MOXKHOCTh MAacCIITaOMPOBAHUS TEKCTa W H300paxeHWH Oe3 MOoTepH KadecTBa, HPELyCMOTPEThH
JOCTYITHOCTH YNIPABICHUS] KOHTEHTOM C KIIaBHATYPHI;

- CO3/1aHHME BO3MOKHOCTEH [T 00yJaromuXcsi BOCIIPUHIMATD OJIHY U Ty K€ HH(OPMAIIUIO U3 PA3HBIX HCTOUYHHKOB -
HarpuMmep, Tak, YTOOBI JIMIA C HapYIICHUSAMH CIyXa IOJy4ald HH(GOPMAIMIO BH3YyallbHO, C HApYIICHHSMH 3PEHHS -
ayJauabHo;

- TpUMEHEHUE MPOTPAMMHBIX CpEJACTB, OOECIEYMBAIONIMX BO3MOKHOCTH OCBOCHHUS HAaBBIKOB W YMEHHH,
(hopMHpYEMBIX IHMCIMIUIMHON, 3a CYET albTEPHATHBHBIX CIIOCOOOB, B TOM 4HCJIE BHUPTYalbHbIX JabopaTropuil H
CHMYJISIIIMOHHBIX TEXHOJIOTHH;

- TpPUMEHEHHE JUCTAHIHMOHHBIX 00pa30oBaTeNbHBIX TEXHOJOTMH sl mepenayd MHGOPMALMH, OpraHHU3aliu
pa3nuHbIX (OPM HHTEPaKTHBHOH KOHTAaKTHOM paboThl oOydaromierocsi ¢ IpenojaBaTeleM, B TOM dYHCIEe BEOMHApOB,
KOTOpBIE MOTYT OBITh HCIIOJIB30BAHbBI JUIA NMPOBEICHUS BUPTYAJIbHBIX JICKIWH C BO3MOXHOCTBIO B3aMMOJCHUCTBHS BCEX
YYaCTHHKOB ANCTAHIIMOHHOTO OOY4YCHMs, IIPOBEICHHSI CEMUHAPOB, BBICTYIUICHHS C JOKJIJAMH W 3aIUTHl BHIOJHEHHBIX
paboT, NpOBEAEHNUS TPEHUHTOB, OPTaHN3AIMN KOJUIEKTUBHOH paboTHI;

- IPUMEHEHHE TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH JUIsl OpraHu3auu GopM TeKyero "
MIPOMEKYTOYHOI'O KOHTPOJIS;

- YBEIMYCHHE MPOJOJDKUTEIBPHOCTH CHAYd  OOYYaromMMCS HWHBAIMIOM MM JIMIOM C OrpaHHYCHHBIMHU
BO3MOXKHOCTSIMH 370POBbsI YOPM MPOMEKYTOYHON aTTECTALIMH 110 OTHOLICHHIO K YCTaHOBJICHHOM MPOJOKUTEIEHOCTH UX
cllaum:

- IPOAOJDKUTENIBHOCTH Ca4YM 3a4éTa WM 9K3aMeHa, IPOBOANMOTO B MICbMEHHOU (opme, - He Gosiee uem Ha 90
MHHYT;

- IPOAOJDKUTENILHOCTH TTOrOTOBKH O0YYAIOLIErocsi K OTBETY Ha 3a4éTe WIIH 9K3aMeHe, IPOBOANMOM B YCTHOH ¢opme,
- He Oostee yem Ha 20 MUHYT;

- IPOJIOJDKUTENBHOCTH BBICTYILICHHUS 00y4aroLIerocs pyu 3alluTe KypcoBoil paboThI - He OoJiee 4eM Ha 15 MHUHYT.

IIporpamma cocraBieHa B cooTBeTcTBUH ¢ TpeboBaHmsiME ©T'OC BO 1 y4eOHBIM IITAHOM TI0 HAIIPABIICHHUIO
44.04.01 "Tlemaroruueckoe oOpa3oBaHue" U MarucTepckoil mporpamme "YnpasjeHue J0UMIKOJIbHBIM 00pa3oBaHueM".



Ipunoorcenue 1

K paboyell npoepamme OUCYUNTIUHBL

(mooyns)

b1.B.J[B.03.01 [lokymenmoobopom 6 00paz08amenbHbix OpeaHU3AYUAX

MUHHNUCTEPCTBO HAYKU 1 BHICIHET'O OFPA3OBAHU A
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1. CooTBeTcTBHE KOMIETEHINIi MIIAHUPYEMBIM Pe3yIbTaTaM 00y4eHHsI 0 JHCHHILUINHE (MOIYJIIO0)

Koa n naumenopanue | MHAMKATOPBI JOCTH/KECHUSI KOMIIETCHIUH OneHo4yHble  CpeAcTBa  TEKYNIEro

KOMIICTeHIIUH ANAJAHHON JMCIHMIIIMHBI KOHTPOJIA H NPOMEKYTOYHOI
aTTecTaluu

IIK-I  T'0oTOBHOCTBHIO TIK-1.1 3naer (baxTopbl MaKpo- U | TekylMi KOHTPOJIb: YCTHBIU OIIPOC,

H3y4aTh COCTOSIHHE U MHUKPOIKOHOMHYECKOH CPEbl U CIIOCOOBI MICbMEHHas paboTa Mo TeMaM:

MIOTEHLHAI BO3JICHCTBUS Ha ¢yaxkunonnpoBanue | Tema 1. OCHOBHBIC TOHATHS

YIPABJIAEMON CUCTEMBI
U ee Makpo- U
MHUKPOOKPYKCHHUS
ITyTEM HCIIOJIb30BaHMS
KOMIUIEKCa METO0B
CTPaTeru4eckoro u
OTIEpPaTHBHOTO aHAIN3a

00pa3oBaTeNbHON OpraHU3aluH

JIOKyMEHTAI[IOHHOTO 00eCIIeUCHNUS
yIpaBJieHuUsI.

Tema 2. TpeOGoBaHHS K COCTABICHHUIO U
0pOPMIICHHIO JOKYMEHTOB.

Tema 3. OpraanzanoHHas
JIOKYMEHTALHSL.

Tema 4. PaciopsaurensHas
JIOKyMEHTAIHSL.

Tema 5. JloxymMeHTanus 110 JTUYHOMY
COCTaBYy.

Tema 6. JIOKyMEHTHI TI0 CHA0KEHUIO U
3cOmITYy.

Tema 7. ®uHaHCOBas JOKyMEHTALMSL.
Tema 8. TexHOIOTHS ¥ MPUHITUT
OpTaHM3aIiH JOKYMEHTO000POTA.
Tema 9. Texnonorus
aBTOMAaTH3MPOBAHHOW 00pabOTKH
JIOKyMEHTAI[HH.

[TpoMexxyTouHas aTTecTanus: 3a4eT

TIK-1.2 Ymeer BBIOUpaTh METOJIbI
CTPATErMueCcKOro 1 ONepaTuBHOIO aHAJIU3a
JUTSL U3YYEHUS COCTOSIHUS U IOTEHLMAIa
oOpa3zoBaTenpHON OpraHu3aluu
pelLIeHNN KOHKPETHBIX 3a]a4

pu

Texymui KOHTPOJIb: YCTHBIX OIIPOC,
MUCbMEHHast paboTa 1o TeMam:

Tema 1. OCHOBHBIE OHATHUS
JIOKYMEHTAIIHOHHOT'O 00CSCIICYCHUS
yIpaBJIeHUs.

Tema 2. TpeOGoBaHHS K COCTABICHUIO U
0hOPMIICHHIO TOKYMEHTOB.

Tema 3. OpranuzanuoHHas
JIOKYMEHTAIHSL.

Tema 4. PacniopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JlokymMeHTanus 10 JUYHOMY
COCTaBy.

Tema 6. JIokyMEHTHI TI0 CHA0KEHUIO U
3cObITYy.

Tema 7. ®uHaHCOBas JOKYMEHTALIMSL.
Tema 8. TexHOIOTHS U TPUHITUTT
OpraHU3aINH JOKYMEHT0000pOTa.
Tema 9. TexHonorus
AaBTOMATH3UPOBAHHON 00pabOTKH
JIOKYMEHTAIIIH.

HpOMG)KyTO‘IHaH aTTeCTanus: 3a4€T

[IK-1.3 Bnaneet HaBbIKaMH MCIIOJIb30BaHUS

METOZ0B aHaiusa Makpo- u
MHUKPO3KOHOMHUYECKON cpensl
(yHKIIMOHMPOBaHUS 00pa3oBaTenbHOM
opraHusaluu

Texymmii KOHTPOJIb: YCTHBIX OIIPOC,
MUCbMEHHast paboTa 1o TeMam:

Tema 1. OCHOBHBIE TOHATHS
JIOKyMEHTaI[IOHHOTO 00ecreyeHnst
yIIpaBJIeHUSI.

Tema 2. TpeOoBaHMS K COCTABICHHIO U
0(hOPMIICHHIO IOKYMEHTOB.

Tema 3. Opranu3anoHHas
JIOKYMEHTAIHSL.

Tema 4. PacnopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JlokymMeHTanus 10 JUYHOMY
COCTaBy.

Tema 6. JIokyMeHTBI TIO CHAOKEHUIO U




3cObITy.

JIOKYMEHTAIIIH.

Tema 7. ®unaHcoBas
nokymeHTtanus. Tema 8. TexHomorus
Y IPUHLHUI OpraHU3alu
JIOKYMEHTO000pOTA.

Tema 9. Texnonorus
aBTOMATH3MPOBAHHONW 00pabOTKH

IIpomexyTouHast aTTecTalus: 3a4eT

2. Kputepuu oueHnBaHus c()OPMHPOBAHHOCTH KOMIMeETEH Ui

Komie 3aureHo He 3aureno
TEeHI M Broicokuii ypoBenb Cpennuii ypoBeHb Hu3skuii ypoBeHb Hwuoxe
(OTIUYHO) (xopo1o) (Y10BJ1€TBOPUTENbH IOPOroBoOro
0) YPOBHS
(Hey10BJI€TBOPUT
eJIbHO)
IIK-1.1 | 3maer (hakTOpBI MaKpo- U 3HaeT (PaKTOpHI MAKPO- U 3HacT daxrops! | He 3naer (axTops
MHUKpPO3KOHOMHUYECKON MHUKpPO3KOHOMHYECKOH MaKpo- 1 | makpo- u
cpemsl u cpensl u MHUKPOSKOHOMHHCCKO | MuKpOoIKOHOMHYEC
CIIOCOOBI CIIOCOOBI u Cpeﬂu‘ﬂ U CIIOCOOBI KOM cpenbl H
BO3IEUCTBUS BO3JEUCTBUS BO3JICUCTBUA CII0COOBI
H Ha Ha BO3CUCTBHS Ha
a QYHKIIMOHHPOBAHHUE (bYHKIHOHHPOBaHKE ‘byHKHHOHHpOBai{He (bYHKIHOHUPOBAHH
00pazoBaTenbHOR obpaszoBaTenbHON 00pasoBatenbHOH € 00pa3oBaTenbHON
OpraHu3aIu OpraHu3aluH, OpraHu3anuy, OpraHu3alyu
JlomyCKaeT JIOTTYCKaeT
HE3HAYUTEITHHBIC OMINOKT TpyOBI
€ OMIMOKHN
TIK-1.2 | ymeeT BEIOMpaTh METOIBI YMEET BEIOMPATh METOIBI yMeeT BBIOMpaThL | He yMeEET
CTPATETHIECKOTO U | CTPaTermyecKoro 1 | METOHBI BBIOUPATH METOJIBI
OTIEpAaTUBHOTO aHAJIN3a JJIsl | ONEPATHUBHOTO aHanM3a | CTPATerHuecKOro U | CTPAaTerHuecKoro u
W3YYCHUsI  COCTOSHUS W | U U3YYCHHS COCTOSHHUS OIIEPaTUBHOTO OIIePaTUBHOTO
MOTEHIIaIa u MOTEHIIMaNa | aHamu3a IUIsl | aHanu3a TSt
oOpa3oBaTenpHON o0Opa3oBaTenpHON M3YYCHUS COCTOSHHS | U3y4YCHHS
OpTaHW3AINH [IPH PEIICHUN | OpTaHU3alHnd IpH | U MMOTEHIIMANA | COCTOSHUS u
KOHKPETHBIX 3a/1a4 pelieHnn KOHKPETHBIX | 00pa3oBaTeIbHON MOTEHIIaIa
3ajad, JIOITyCKAeT | OpTraHU3aIuu mpu | 0oOpa3oBaTeNbHOM
HE3HAYUTEIBHBIC OIIMOKN | PEIICHUN OpTaHW3aIlNH  TIPU
KOHKPETHBIX  3a/ad, | PEeIIeHUun
JIOMyCKaeT  rpyOble | KOHKPETHBIX 3a7a4
OIMOKH
[IK-1.3 | Biageer HaBBIKAMU | BJajceT HaBBIKAMU | BIaJgccT  HaBbIKamMu | He BIaziceT
WCIIONIb30BAaHUSI ~ METOJOB | HCIOJIb30BAHMSI METOJOB | HMCIIOJIb30BAHHUS HaBbIKaMU
aHaJM3a Makpo- U | aHanm3a Makpo- U | METO/IOB aHanm3a | WCIMOJb30BaHUS
MHUKPOIKOHOMHUYECKON MHUKPO3IKOHOMUYECKON MaKpo- U | METOAOB aHau3a
cpensl GYHKIMOHUPOBAHUS | CPEIBI MHKPOIKOHOMHUYECKO | MakKpo- u
obpazoBaTenbHOI (hyHKITHOHHPOBAHUS i cpebl | MUKPOIKOHOMUYEC
opraHu3aluu o0pa3oBaTenpHOU (YHKIIMOHUPOBAHUS KoM cpenbl
OpTraHM3aIlNM, JIONYCKAaeT | 0O0pa3oBaTEIbHON (YHKIMOHUPOBAHU
HE3HAYUTEIHHBIC OIIMOKU | OpraHW3aIUH, s1 00pa3oBaTeNEHON
JIOITyCKaeT  TpyOble | opraHU3aIuu
OIIMOKHU

3. Pacnipenesienne oneHok 3a (popMbI TEKYIIEro KOHTPOJISI ¥ MPOMEKYTOUHYIO aTTeCTAIMIO

2 cemecTp:

Texymuii KOHTPOb:

YcTHBIM onpoc 1o TeMam:
Tema 1. OcHOBHBIE TIOHATHS JOKYMEHTAI[IOHHOTO 00ECIICYEeHHUS! YIIPaBIICHUSI.
Tema 2. TpeOoBaHUs K COCTABICHHIO  O(POPMIICHHIO JIOKYMEHTOB.
Tema 3. Opranu3anuoHHas JOKyMEHTALUsl.




Tema 4. PacnopsaurensHas
JOKYMEHTAIHsL.



Tema 5. JlokyMeHTaIHs TIO TUYHOMY COCTaBY.

Tema 6. JIoKyMEHTBI TI0 CHA0KECHUIO U 3COBITY.

Tema 7. @uHaHCOBas JOKYMEHTALUSL.

Tema 8. TexHONOTHS M IPUHIIUT OPTaHU3AIUHN JOKYMEHTO000POTA.
Tema 9. TexHosoruss aBTOMaTH3MPOBAaHHON 00PaOOTKH JJOKYMEHTAIHH.

[MucemenHas pabota o TeMam:

Tema 1. OcHOBHBIE TOHATHS JOKYMEHTAI[HOHHOTO OOECIICUCHNS YIIPaBICHNUS.
Tema 2. TpeboBaHHS K COCTaBICHUIO H 0(POPMIICHHIO JOKYMEHTOB.

Tewma 3. Opranu3annoHHas TOKYMEHTAIUS.

Tewma 4. PaciopsautenbHas JOKyMEHTAIIHS.

Tema 5. JlokyMeHTaNus 1O TUYHOMY COCTaBY.

Tema 6. JIoKyMEHTBI TI0 CHA0XKECHUIO U 3COBITY.

Tema 7. @uHaHCOBas JOKYMEHTALU.

Tema 8. TexHONOTHS M IPUHIIUI OPTAaHU3AIUHN JOKYMEHTO000POTA.

Tema 9. TexHosorus aBTOMaTH3UPOBAaHHON 00PaOOTKH JJOKYMEHTAIHH.

BeinosHeHHe KaXI0ro OLEHOYHOTO CPEICTBA OLICHMBACTCS MO MIKAJe: OTIMYHO, XOPOILO, YAOBIECTBOPUTEIBHO,
HEY/IOBJICTBOPUTEIBHO.

OO01ias OLEHKa 3a TEKYIIHA KOHTPOJIb MPEACTABISIET CO00H CpelHee 3HAUEHHE MEKIY MOTYYEHHBIMH OLIEHKAMH 3a
BCC OIICHOYHBIC CPEICTBA.

3a1aHus/BONPOCHl K MPOMEXYTOYHOH arrectaldd NOAOOpaHbl Tak, 4YTOObl ObUIa BO3MOXHOCTH IPOBEPKU
c(OpPMUPOBAHHOCTH BCEX KOMIIETCHIMH Y KaXJ0ro 00YyYarolierocs. 3aJaHus/Bonpockl pasieneHbl no oiokam. Kaxprii
OJIOK MPOBEPsET ONpeIe/ICHHbIE KOMIIETCHIMU. B KaXK1oM OMIIeTe COMEPKUTCS 10 OJHOMY 33JaHUI0/BOMPOCY M3 KaXKI0TO
6noka. Takum 00pa3oM, KaXIblii OWJIET COAEPKHUT B cebe 3aJaHMsA/BOMPOCHI, HAIMPABICHHBIE HA MPOBEPKY BCEX
KOMIIETEHIIUN.

BrinosiHeHHe KaXIOr0 3aJaHus 3a MPOMEXKYTOUHYIO aTTECTALMIO OIEHUBAETCS MO INKale: OTIUYHO, XOPOIIO,
yIOBJIETBOPHUTEIBHO, HEYIOBIETBOPUTEBHO.

OO01as oreHKa 3a MPOMEKYTOYHYIO aTTECTAIMIO MPECTABISET CO00i CpeiHee 3HAUCHHUE MEXIY MONTYyYCHHBIMH
OIIEHKaMU 3a BCE OLIEHOYHBIE CPEJCTBA MPOMEXYTOUHOMN aTTECTAIUH.

B ciiydyae HEBO3MOXKHOCTH YCTAHOBJICHHSI CPEIHET0 3HAYCHHUS OL[CHKH 32 MPOMEKYTOUHYIO aTTeCTALUIO (Hampumep,
((XOpOIlIO» NJIn ((OTHH‘-IHO))), UTOroBass OLICHKA BBICTABJIACTCA 3K3aMeHaTOpOM, UCcxonsd u3s HpI/IHHI/IHa CHpaBeI[J'II/IBOCTI/I nu
OCCIPUCTPACTHOCTH HA OCHOBaHHM OOIIEro BIICUATIICHHS O KA4eCTBE M JOOPOCOBECTHOCTH OCBOCHHUS OOYYAIOIUMCS
JUCITUTUTAHBL (MOTYJIS).

Bupl onieHok:

Jnst 3auera:
3aureno. He
3a4TEHO.

4. OueHoYHBIE CPeICTBA, MOPSAI0K HX NPUMEHEHHUs] U KPUTEPUHU OLleHUBAHUS
4.1.1. YcTHbI ONPOC M0 TEMaM
Tema 1. OCHOBHBIE TIOHATHA JOKYMEHTAIIHOHHOTO 00€CIIeUeHNs YIIPaBICHHUS.
Tema 2. TpeOoBaHMs K COCTABICHHIO U OPOPMIICHHIO JIOKYMEHTOB.
Tema 3. Opranu3zannoHHas JOKYMEHTAIUS.
Tema 4. PacnopsaurenbHasi JOKYMEHTALIMS.
Tema 5. JlokyMeHTaLMsI 110 INYHOMY COCTaBY.
Tema 6. IoKyMEHTHI IO CHA0KEHUIO U 3COBITY.
Tema 7. ®uHaHCOBAs JOKYMEHTALMSL.
Tema 8. TexHOIOTHS ¥ MPUHIIUT OPTaHU3AINN JOKYMEHTOO00pOTA.
Tema 9. TexHosOrMs aBTOMaTH3UPOBAaHHON 00PaOOTKH JJOKYMEHTAIN

4.1.1.1. Ilopsaaok mpoBeIeHN.

VYCTHBIN ONMpOoC HPOBOMUTCS HA IPAaKTHYECKHX 3aHATHAX. OOyuwaromiyecss BBICTYHNAOT C JIOKJIAJIAMM, COOOIICHHSIMHU,
JONOJTHEHUSIMH, YYacTBYIOT B JUCKYCCHUHM, OTBEUalOT Ha BONPOCHl mHpemnojaBarens. OLEHHMBAeTCs YpOBEHb JOMAIIHEN
MOJrOTOBKA MO TeMeE, CHOCOOHOCTh CHCTEMHO M JIOTHYHO M3JlaraTh MaTepHall, aHAIN3UpPOBaTh, (HOPMYJIHUPOBATH
COOCTBEHHYIO MO3UIIHMIO, OTBEYATh HA JIOMOJIHUTEIbHBIE BOIPOCHL.

4.1.1.2. Kputepuu oueHuBaHUS

OueHKa «OTIMYHO» CTaBHUTCS, €CIM OOYYArOIIMICS B OTBETE KaYECTBEHHO PAcKpbUI cojaepkaHue TeMbl. OTBET XOPOIIO
CTpyKTypupoBaH. IIpekpacHO OCBOE€H NOHATUIHBIN anmapaT. IIpoJeMOHCTPHPOBAH BBICOKUN YPOBEHb HNOHUMAaHHUSA
Marepualla, peBOCX0IHOE YMEHHE (OPMYIUPOBATh CBOM MBICIIH, 00CYXIaTh TUCKYCCHOHHBIE MOJOKEHHMSI.

OreHKa «XOpOIIO» CTAaBUTCS, €CINH OOYyYaroIIWICS pPacKpbUl OCHOBHBIE BOMPOCH TeMbl. CTpyKTypa OTBETa B IEJIOM
aZickBaTHa TeMe. XOpOLIO OCBOEH NOHATUIHBIN anmnapat. IIpoaeMoHCTpUpOBaH XOpOIINH ypOBEHb IOHUMAHUs MaTepuaia,
xopoluee YMEHUE (hopmynrpoBaTh CBOU MBICIIH, 00CyX1aTh JUCKYCCUOHHBIE TIOJIOKEHMUS.



OmueHka «yJOBIETBOPHUTEIBHO» CTABUTCS, €CIM OOYJArOUIMHCS YaCTHYHO PAcKpsll TeMy. OTBEeT cimabo CTPYKTypHpOBaH.
[lonsTuitHblii  anmapaT oCBOGH 4YacTH4HO. [loHMMaHWe OTAENBHBIX NOJOXKEHMH M3 MaTepHana 1o  TeMe,
yJIOBJIETBOPHUTEIBHOE YMEHHE (POPMYITHPOBATH CBOM MBICIIH, O0CYKIATh JUCKYCCUOHHbIE TIOJIOKEHUSI.
OreHKa «HEYIOBICTBOPHUTEIBHO» CTABHUTCS, €CIH OOYJaIOUMiics TeMy He pacKpbul. [IOHATHHHBIA ammapaT OCBOCH
HEeyAOBIETBOpUTENbHO. [loHMMaHuMe MaTepuana (parMeHTapHoe WIM OTCYTCTByeT. OTCYTICTBYeT CHOCOOHOCTh
(OpMyIHPOBATH CBOM MBICIIH, 00CYXKaTh TUCKYCCHOHHBIE MTOJI0KEHHS.
4.1.1.3. ConepxaHue OIIEHOYHOTO CPEACTBA Y CTHBIH OTIpoC
. OCHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00eCTeueH s yIpaBIeHHS.
. TpeboBaHus K cocTaBICHHIO ¥ OOPMIICHHIO TOKYMEHTOB.
. Opranu3zannoHHas JOKyMEHTaLusI.
. PacniopsiiutenbHas JOKyMeHTaIHs.
. JlokyMeHTanus 1o JUIHOMY COCTaBY.
. JIOKyMEHTBI IO CHa0KEHUIO U 3COBITY.
. OuHAHCOBAs TOKYMEHTALHSL.
. TexHonorust ¥ NPUHLIMUI OPraHU3AIMH JTOKYMEHTO000POTA.
. TexHonorus aBTOMaTH3UPOBAHHON 00PAOOTKH JOKYMEHTALIUH.
0. YaugumuposanHasie (OpMBI JOKyMEHTAIIHN

P OoO~NOOUOIWN

4.2.2. IlucbMenHas padoTa o TeMam:
Tema 1. OcHOBHBIE TIOHATHS JOKYMEHTAIIMOHHOTO 00ECTIEYEHHsI YIIPaBICHNUSI.
Tema 2. TpeOoBaHUA K COCTABICHHIO M O)OPMIICHHIO TOKYMEHTOB.
Tema 3. OpranuzaluoHHas JOKYMEHTALMSI.
Tema 4. PacnopsaurenbHasi JOKYMEHTALIHS.
Tema 5. JlokyMeHTaLMsI 110 IMYHOMY COCTaBY.
Tema 6. IokyMEHTHI IO CHa0KEHUIO U 3COBITY.
Tema 7. ®uHaHCOBas JOKYMEHTALU.
Tema 8. TexHOIOTHS U MPUHIIUI OPTaHU3alUN JOKYMEHTOO00pOTA.
Tema 9. TexHosIOrHs aBTOMaTH3UPOBAHHON 00PaOOTKH JOKYMEHTAIMN

4.1.2.1. IlopsiioKk MpOBEAEHMUSI.

OOyyaromiyecst OJNy4yaroT 3aJaHue 110 OCBEILCHUIO ONpeeEHHBIX TEOPETHYECKUX BOMPOCOB MM PELICHUIO 3a1ad.
Pabota BhINOJHSETCS MUCBMEHHO W craérest npenonaBarento. OLEHMBAIOTCS BIaJeHHUE MaTepHajoM 10 TeMe padoThl,
aHaJIMTHYECKHE CIOCOOHOCTH, BJIaJICHHE METOJaMHU, YMEHHS ¥ HABBIKH, HEOOXOANMBIE JUISl BHITIOJIHEHUS 3aJaHU.

4.1.2.2. Kputepuu onieHMBaHHS

OneHKa «OTJUYHO» CTABMTCS, €CJIM 00y4YaIOIIMiicsl NPaBUIIBHO BBITIOJHHUI Bce 3aiaHus. [IpomeMoHCTpHpOBaH
BBICOKMI YpOBEHb BiaJicHUs MarepuanoM. [IposiBIeHBI NPEBOCXOJHBbIE CIIOCOOHOCTH IMPUMEHSATh 3HAHWS U YMEHUS K
BBINIOJTHEHHIO KOHKPETHBIX 33/IaHUH.

OneHka «XOpoOLIO» CTABUTCS, €CJIH O0yYaloUIMiics IPaBUIBHO BBINOJHWI OOJBIIYI0 4YacTh 3aJIaHHU.
[MpucyTcTBYIOT He3HAUMTENbHBIE OIIMOKK. [IpoIeMOHCTPUPOBaH XOPOIIUI YPOBEHb BJIaJCHUsI MaTepraioM. [IposiBiieHbI
CPEZHUE CIIOCOOHOCTH NPUMEHSTh 3HAHUS U YMEHUS K BBITIOJIHEHUIO KOHKPETHBIX 3aIaHHi.

OneHKa «yI0BJIeTBOPUTEIBHO» CTABUTCS, €CJM O0YYaIOIIMIicsl 3aJaHusl BBIIOJHHI OoJiee YeM HAaIOJIOBUHY.
[MpucyrcTBytoT cepbE3Hble omMOKH. [IpogeMOHCTpHpOBaH YHOBIETBOPHTENBHBIN YPOBCHb BIAJCHUS MaTepHalioM.
[TposiBneHs! HU3KKME CTIOCOOHOCTH NPUMEHSTh 3HAHUS U YMEHUS K BBITTOJHEHHIO KOHKPETHBIX 33/1aHHH.

OneHKa «Hey/0BJETBOPHTEIbHO» CTABUTCS, €CTH 00y4Jalomuiicsl 3a/jaHusl BHINOJHUI MCHEE YeM HaIlOJOBHHY.
[TponemMoHCTpHpPOBaH HEYJOBIETBOPUTEILHEIA yPOBEHD BiIaJeHNs MaTepraioM. [IposiBieHbl HeMOCTaTOYHbBIE CIIOCOOHOCTH
TIPUMEHSATH 3HAHWUS ¥ YMEHHMS K BBITIOJIHEHUIO KOHKPETHBIX 3aaHUH.

4.1.2.3. Copnep:kanue OIEHOYHOTO CPEACTBA

1. OcHOBHBIE MOHATHS TOKYMEHTAIMOHHOTO 00ECTICUCHHUS YIIPABICHHUSI.

2. TpeboBaHUsI K COCTABJICHUIO M O(POPMIICHHIO JOKYMEHTOB.

3. Opranu3anoHHas JOKYMEHTAIIHSL.

4. PactiopsiiuTesnbHas JOKyMEHTALHS.

5. JlokyMeHTa1us 10 JIMYHOMY COCTaBY.

6. JIOKyMEHTBI 110 CHA0)KEHHIO U COBITY.

7. duHaHCOBas JOKyMEHTAIHS.

8. TexHoNOIMs ¥ NPUHILIUIT OPTaHU3AIMH JIOKYMEHTO000POTA.

9. TexHOJIOTUsI aBTOMATU3UPOBAHHOI 00pPaOOTKH JTIOKYMEHTAIINH.

10. YuudunupoBaHHble GOPMBI JOKYMEHTALUT

4.2. OLIEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMU
4.2.1.3auet YcTHBI# 0TBET
4.2.11. Ilopsaaok mMpoBeAeHNSI.
[IpomexxyTouHas aTTecTanus HalleJIeHa Ha KOMIUIEKCHYIO TTPOBEPKY OCBOSHHUSI TUCIUTUIMHEL. O0yJaronuiics moxyvyaer
Bompoc(bl)/3aanune(s1) ¥ BpeMst Ha IOAroTOBKY. [IpoMexyTodyHas aTTecTanus MPOBOJUTCS B YCTHOM,



NMCHbMEHHON MM KOMIBIOTEpHOH (opme. OLeHUBaeTCs BIaJCHHUE MaTepHAIOM, €0 CHCTEMHOE OCBOCHHE, CIIOCOOHOCTh
NIPUMEHSTH HY)KHBIC 3HAHUsI, HABBIKM ¥ YMEHHS IIPH aHaJIM3€ IPOOJICMHBIX CUTYallui U PEIICHUH MTPAKTHUECKHUX 3adaHUH.
4.2.1.2. Kputepuu oneHuBaHMSI.

OneHKa «3a4YTeHO» CTABHUTCSH, €CJU O00y4alomMiicsi OOHapYXWJI 3HAHHUE OCHOBHOTO Y4eOHO-NIPOrpaMMHOIO
Marepualia B 00bemMe, HeOOXOAUMOM I JTallbHeH e yuaeObl U MmpeAcToseil paboThl M0 CHENHUaILHOCTH, CIIPABUIICS C
BBINTOJTHEHHEM 3aJIaHUH, IPElyCMOTPEHHBIX ITPOTPaMMOI JTUCIUITIIHHBI.

OneHKa «He 3aYTEH0» CTABHTCS, eCJIU 00y4alommiicsi 00HApY)KNJI 3HAUUTENIbHBIC TPOOENBI B 3HAHUSIX OCHOBHOTO
y4eOHO-TIPOrpaMMHOTO MaTepuaia, JOMYCTHI IPUHIUIINAIBHBIE OMIMOKH B BBIIIOJIHEHHU MPEAYCMOTPEHHBIX IPOTPaMMOi
3aJlaHUil U HE CIOCOOEH INPOAODKUTH O0y4YeHHE WM TPHUCTYNHUTh 10 OKOHYaHUHM YHHUBEpCHTETa K NpodeccroHaIbHOM
JeATENFHOCTH 0e3 NOTIOHUTENBHBIX 3aHATHI 110 COOTBETCTBYIOLICH MUCIUILIHHE.

4.2.1.3. Conep:xaHue OLIECHOYHOI0 CpeICTBA

1.[TonsTne "moxymeHTanmMoOHHOE oOecniedueHue ympasinenus'. WHbopmanuoHHas OCHOBa
JOKYMEHTAI[MOHHOT'O O0ECTIeUeHus yIpaBIeHHs] COBPEMEHHBIMH OpPTaHU3alUSIMH.

2. Cucrema rocy1apCTBEHHOTO PEryJIMPOBaHUS TOKYMEHTAIMOHHOTO 00eceueHus
yIpaBJIeHUs1 opranu3anusiMu B Poccuiickoit @enepanum.

3.IlpaBoBasi OCHOBa JOKYMEHTAallMOHHOTO OOECIEYEeHUs YIpPaBICHUS COBPEMEHHBIMHU
OpraHu3aIUsIMH.

4. OTBETCTBEHHOCTh U IPaBa POCCUMCKUX MEHEKEPOB B 00JIACTH TOKYMEHTAILIMOHHOTO
oOecrnieueHus ynpaBIeHUs OPTaHU3alUSIMH.

5. Buzpl, cocTaB ¥ Ha3HAUEHUE CUCTEM OPraHU3ALMIOHHO-PACIOPAIUTENbHON JOKYMEHTAlUU
COBPEMEHHBIX OpraHU3aIIHi.

6. O01mue TpeboBaHUs, IPEABABISIEMbIE K O(OPMIICHHIO M COCTABJICHUIO JJOKyMEHTOB
BCEX CHCTEM OpPraHHU3aIllMIOHHO-PACTIOPSAUTENLHON JOKYMEHTAIIUU OPTaHNU3alHuH.

7. Poib opraHuzanvoOHHO-IIPaBOBBIX JJOKYMEHTOB B CUCTEME YIPABJICHUS OPraHU3aALUIMU.
Haznauenwue, BUsbl,

TpeOoBaHus K 0POPMIICHHIO OPraHNU3aIIMOHHO-TIPABOBBIX JOKYMEHTOB OpraHU3aIHii

8. Ponb pacnopsiuTeNbHBIX JOKYMEHTOB B CUCTEME YIIPaBICHUS OpTraHU3alUsIMU.

Haznauenue, Bujipl, TpeOOBaHUS K OQPOPMIIEHHUIO PACTIOPSIIUTENBHBIX JOKYMEHTOB OpraHU3alUil.

9. Ponb nnaHOBBIX TOKYMEHTOB B CUCTEME yIpaBiIeHUs opranuzanusmu. Haznauenue,
BU/JIbI, TPEOOBaHUS K O(POPMIIEHUIO IIAHOBBIX JJOKYMEHTOB OpraHU3alui.

10. Ponp kanpoBBIX JOKYMEHTOB B CHCTEME YIIpaBJIeHUs opranuzanusMu. Hasnauenue,
BU/JIbI, TPEOOBaHUS K O(POPMIIEHUIO KaIPOBBIX JOKYMEHTOB OpraHU3alni.

11. Ponb cripaBoyHO-UH(DOPMALIMOHHBIX TOKYMEHTOB B CUCTEME YIPABICHUS OPraHU3AIHSIMH.
Hasnauenwne, BUIBI,

TpeOoBaHuUs K 0(pOPMIIEHHIO CIIPAaBOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB OpraHu3aluil.

12. Ponp cnpaBOYHO-aHATUTHUECKUX JOKYMEHTOB B CHUCTEME YIPaBJICHHUS OpraHU3alUsMU.
Ha3nauenue, Buabl, TpeOOBaHUS K O(GOPMIICHHIO CHPAaBOYHO-AaHATUTHUECKUX JIOKYMEHTOB
OpraHu3aIui.

13. Ponp KOMMEpPUYECKOH NOKYMEHTALMU B CUCTEME YIpaBJICHUs opraHuszauusMu. HazHauenwue,
BU/JIbL, TpEOOBaHUS K O(POPMIIEHUIO KOMMEPUYECKOH TOKYMEHTALUN OpTaHU3aI1ii.

14. Ponp OTYETHOM NOKYMEHTALIMM B CUCTEME YIPABICHUS OopraHu3auusamu. HazHnaueHnue, BUbI,
TpeOoBaHus K 0POPMIIEHHUIO OTYETHOM IOKYMEHTALlUN OpraHU3alHii.

15. Opranusaiusi paboThl ¢ BHYTPEHHUMH OPraHU3allMOHHO-PACTIOPSIIUTEIHHBIMU JTOKYMEHTAMHU
OpraHu3aIui.

16. Opranuzaiys pa0bOThl ¢ BXOASIIMMH OPTraHU3AUOHHO-PACTIOPSAUTEIBHBIMU TOKYMEHTAMU
OpraHu3aIui.

17. Opranusaius paboThl ¢ UCXOISIIIMMH OPTaHU3AIMOHHO-PACTIOPTUTEILHBIME TOKYMEHTAMHU
OpraHu3aIui.

18. Opranusaiusi pabOThI C OpPraHU3AIMOHHO-PACTIOPSTUTEILHBIMHI JOKYMEHTAMU OpTaHU3aIlHiH,
coJiepKaliMMH KOH(UIeHIIHAIbHbIE CBEICHUSI.

19. llenu u 3HaYeHHE cCUCTEMATHU3ALMS IOKYMEHTOB opranusanuii. HopmarusHo-

METOJINYeCKasi OCHOBA CHCTEMAaTU3allUuK OPTraHU3aIlMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB
OpraHu3aLui.

20. IIpaBoBble TpeOOBaHMS K MPOLIEYPE YHUUTONKEHHUS OPTaHU3allMOHHO-PACTIOPSAUTEIbHBIX

JOKYMEHTOB OpraHU3alni.



21. IIpaBoBble OCHOBBI ~ONEPAaTUBHOIO M APXUBHOIO XPAaHEHHUsS OPraHU3aLUOHHO-
pacnopsIAUTENbHBIX IOKYMEHTOB OpraHu3aIluil.

22. HopmartuBHO-mMeToanueckue TpeOoBaHUS K OPOPMIICHHUIO JIEJT OpraHu3aIuil 11
Iepeaady Ha apXUBHOE XpaHEHUE.

23. AHanu3 cucteM JOKYMEHTAIIMOHHOTO 00eCTIeueHHs YIIpaBiIeHUs OpraHu3alusIMu: e,
JTambl, BUABI aHATUTUIECKUX (HOpM, 0000IIIEHIE U UCTIOIL30BAHUE PE3YIhTATOB.

24. llenun, OCHOBBI, HAIIPABJICHHUS U METOJIMKA COBEPLICHCTBOBAHUSI COCTaBA U

(hopM OpraHU3aIMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUU OPTaHU3aIIUHN.

25. Meroauka COBEpILEHCTBOBAHUSI CUCTEM JIOKYMEHTALIMOHHOTO OOECIEYEHUsl YIpaBICHUS
OpraHu3alUsIMU.

26. Teopernueckue M NPAKTUYECKHE OCHOBBI IPOECKTHUPOBAHMUS CUCTEM JOKYMEHTALMOHHOIO
oOecrnieueHus ynpasieHus: opraHu3anusiMu. OCHOBHBIEC MOJIOKEHHUS U 3Talbl IPOEKTUPOBAHUS CUCTEM
JOKYMEHTAIMOHHOTO 00ECTICUEHUs yIPABIICHHS OPraHU3alUSIMU.

27. TeopeTndeckue M MPAKTUUYECKUE OCHOBBI YIPABJICHUS NPOECKTUPOBAHUEM U BHEIPEHUEM B
MPAKTUKy MEHEIKMEHT-ICITEIIbHOCTA CHUCTEM JIOKYMEHTAIIMOHHOTO OOECHEUYEHUsl YIpaBiIeHUs
OpraHu3alUsIMU.

28. Cucrtembl YyIpaBleHUs JOKYMEHTHBIMU pecypcaMu OpraHu3aluii: CTPYKTypa, COCTaB,
MOKa3aTeNn 3¢ (HEeKTHBHOCTH.
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Ilepeyens JquTepaTypbl, HeOOX0AMMO¥ JJIsl OCBOEHMSI TUCHHMILINHBI (MOLYJIs1)

Hanpasnenne moarorosku: 44.04.01 - [Tenarornyueckoe oOpa3oBaHme

ITpodune moaroToBKM: YNIpaBJieHHe JOMKOJIbHBIM 00pa3oBaHueM

KBanuguxanus BbITyCKHUKA: MarucTp
®opma o0ydeHHs: 32a09HO0E

31K 00yUeHUS: pyCCKUit
I'on Havana oOy4eHus o oOpa3oBarenbHO nporpamme: 2022

OcHoBHas JiUTEpaTypa:

1. Tmamuit E. B. JlokymeHTannorHOE oOecTieueHne yrpapieHus: Yaeonoe moco-oue/I manuitE.B. - M.: UL PUOP,
HUI] MTH®PA-M, 2016. - 249 c.

http://znanium.com/bookread2.php?book=304633

2. DJEKTPOHHOE MPABUTEIBCTBO. DICKTPOHHBINH JOKYMEHT0000pOT. TepMuHbI U onpese-JieHus: Y ueOHoe mocooue /
C.I0. Kabamos. - M.: HUIT UHOPA-M, 2017. - 320 c.

http://znanium.com/bookread2.php?book=809828

3. Kucenes, I'. M. HpopmManioHHble TEXHOJIOTHH B SKOHOMUKE U ynpaBieHnu (3¢ dexruBHas padora B MS Office
2007) [OnexTpoHHbIit pecypc] : Yuebnoe nmocodue / I'. M. Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3narenbcko-
Toproaas kopropauus 'lamkos u K-', 2013. - 272 c.

http://znanium.com/bookread2.php?book=415083

JlonoTHUTEILHAS JIUTEpATypa:

1. Kupcanosa M. B. CoBpeMeHHOE A€I0MPOU3BOACTBO: Yuebnoe mocodue / M.B. Kup-canosa; Poccuiickas Akagemust
roc. ciyx0b1 ipu [Ipesunente PO (PATC). - 4-e uzn. - M.: HUL] UH®PA-M,2014 - 312c.

http://znanium.com/bookread2.php?book=395921

2. JIOKyMEHTHPOBaHUE YIIPABICHYCCKOH IesiTeabHOCTH: YueoHoe mocobue / Kprokosa H.IT. - M.:MH®PA-M
Wznarensckuii Jom, 2014. - 268 c.

http://znanium.com/bookread2.php?book=432033

3. OCHOBHI AENOMPON3BOICTBA: YueOHoe mocodne / A.M. Acammes, .M. MuponoBa, E.A. Kocapesa, .. Bykosuu.
- M.: HUL] UHO®PA-M, 2017. - 146 c.
http://znanium.com/bookread2.php?book=782839
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Hepeqeﬂb l/IH(l)OpMaIIPIOHHbIX TeXHOJIOFHﬁ, HUCHOJBb3YyEMBIX NJIf1 OCBOCHUA TUCHUIIJIUHBI (MO)]yJIﬂ), BRJIIOYasd
nepevYeHb NMPpOorpaMmMHOro o0ecneyeHus: U I/lH(l)OpMaIII/IOHH])IX CIIPpaBOYHbLIX CUCTEM

Hanpagnenue noarorosku: 44.04.01 - [Teparornyeckoe obpazoBaHue

ITpodmne moAroTOBKM: YNIpaBJjieHHe JOMKOJIbHBIM 00pa3oBaHueM

KBanuguxanus BbITyCKHUKA: MarucTp
®opma o0ydeHHs: 32a09HO0E

SI3bIk 00yUCHUS: PYCCKUI
I'on Havana oOy4eHus o oOpazoBarenbHOM nporpamme: 2022

OcBoeHHUE TUCHIUIUIAHBI (MOAYJIS) MPEAINOJIaracT UCIOIb30BaHUE CICIYIOMIETO IPOrPAMMHOTO 00eCIeUeHHS
¥ MH(POPMAIIMOHHO-CIIPABOYHBIX CUCTEM:

Oneparriontas cucrema Microsoft Windows 7 IIpodeccuonanshast win Windows XP (Volume License)

[Taket o¢pucHoro mporpammuoro odecredenust Microsoft Office 365 umu Microsoft Office Professional plus 2010

Bpay3zep Mozilla Firefox

Bpayzep Google Chrome

Adobe Reader XI unmu Adobe Acrobat Reader DC

Kaspersky Endpoint Security mas Windows

Y4ebHO-MeTouYecKast JIUTepaTypa I JAaHHON JUCIMIUIMHBI UMECTCS B HAJHYUH B AJICKTPOHHO-OMOIMOTEYHOMN
cucteme "ZNANIUM.COM", moctyn k kotopoi mpenoctasiieH oOyuarommmcsa. DbC "ZNANIUM.COM" conepx ut
MPOU3BEACHHSI KPYMHEHUIINX POCCUUCKUX YIEHBIX, PYKOBOAUTEICH rOCYIapCTBEHHBIX OPraHOB, MPENoiaBaTelieil BeyInx
BY30B CTpaHbl, BBICOKOKBATH(HUIMPOBAHHBIX CIEIHAINCTOB B pa3auyHbiXx chepax OusHeca. DoHp OubIHOTEKH
cOpMHUPOBAaH C YYE€TOM BCEX HM3MEHEHHIl 00pa30BaTEeNbHBIX CTAHIAPTOB M BKJIIOYAET YUeOHUKH, y4eOHbIE MOCOOus,
yueOHO- METOIUYECKHE KOMIUIEKChI, MOHOrpaduu, asropedeparTsl, AUCCEPTAIlMU, SHIUKIONEANUH, CIOBApU H
CTIPABOYHHUKH, 3aKOHOJATEIbHO-HOPMATHBHBIE JIOKYMEHTBI, CICIHAIbHbIE MEePHOJUYECKHE HW3JAaHUs U  H3JaHus,

BBIITyCKaeMble
n3garenscTBaMu By30B. B Hactosmee Bpems Ob5C ZNANIUM.COM cooTBeTCTBYeT BceM TpeOoBaHHMAM (eaepaabHBIX
TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB BhIcIIero oopazoBanus (PI'OC BO) HOBOro mokoixeHus.



