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Conep:xanue

1. [TepeveHs MIAHUPYEMBIX PE3YIBTATOB 00YUCHHS MO JUCIUIUTHHE (MOYIII0), COOTHECCHHBIX C IUIAHUPYEMbIMU
pesynbratamu ocBoenust OIIOII BO

2. Mecro nucnumuinHb! (Moayis) B ctpykrype OIIOIT BO

3. O0beM AUCUUILIAHBI (MOIYINS) B 3a4YETHHIX EIUHWIAX C YKa3aHWEM KOJIMYECTBA YAacOB, BBIICICHHBIX Ha
KOHTAKTHYI0 paboTy 0o0ydaronmxcs ¢ mperojaBareieM (IO BUIaM Y4eOHBIX 3aHATHH) U HAa CaMOCTOSATEIBHYIO paboTy
00yJaroIuXCs

4. ComeprkaHue JUCHUIUINHBI (MOAYIIS), CTPYKTYPHPOBAHHOE TIO TeMaM (pa3zerniaM) ¢ yKa3aHHeM OTBEACHHOTO Ha HUX
KOJIMYECTBA aKaJIEeMUYECKUX YaCOB M BUJOB YUCOHBIX 3aHATHI

4.1. CTpyKTypa U TeMaTHYECKHH IJIaH KOHTAKTHOM U CaMOCTOSTENBEHON paboThl 110 JUCHUILIHHE (MO/YIIIO)

4.2. CogeprkaHue OUCIUTUIAHBI (MOIYIIS)

5. IlepedeHp yueOHO-METOANIECKOTO OOECTIEICHUS IS CAMOCTOSITENbHON pabOThl 00YYaIOIINXCSI O AUCIUILTNHE
(Momyio)

6. ©OHZ OTIEHOYHBIX CPEACTB MO AUCIUTLTHHE (MOIYITIO)

7. IlepedeHs uTepaTyphl, HECOOXOTUMOM ISt OCBOCHHS JUCIUIUIAHBI (MOIYJIS)

8. Ilepedens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH "MHTepHeT", He0OXOJUMBIX AJISI OCBOCHUS
JTUCTIATUTAHBI (MOYJIIST)

9. MeTtoandeckue ykazaHHs A 00yJaroMnXcs 10 OCBOCHUIO TUCIUILTHHBI (MOTYIIS)

10. ITepeuenp MHGOPMAITMOHHBIX TEXHOJIOTHH, HCTIONIB3yEMBIX IIPH OCYLIECTBICHHN 00pa30BaTeIbHOTO Mpoliecca o

JUCUUILIMHE (MOJYJII0), BKIIOYasi IEPEYCHb MPOrPaMMHOT0 oOecrieueHuss 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CUCTEM (TIpH
HEO0OX0IUMOCTH)

11. Ommucanne MaTepruaTbHO-TEXHUIECKOH 0a3bl, HEOOXOIMMOH I OCYIIECTBICHHU 00pa30BaTeIFHOTO IpoIIecca Mo
JTUCTIATUTAHE (MOJTYITIO)

12. CpezacrtBa ajanTaiiyy MpemnogaBaHus JUCIAIUIAHBI (MOAYJIS) K MOTPEOHOCTAM 00YYArOIIUXCSl HHBAIHUIOB U JIAIL C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI

13. TIIpunoxenue Nel. @oHA OLIEHOYHBIX CPEICTB

14. Tlpunoxenne Ne2. [lepedeHs uTepaTyphl, HEOOXOIUMOMN JJISI OCBOCHUS TUCIIHILTHHBI (MOIYJIS)

15. Tpunoxenne Ne3. [lepedeHs nHOOPMAITOHHBIX TEXHOJIOTHIA, HCIIOIB3YEMBIX JIJISI OCBOCHUS TUCIIUILUTHHBI
(Momyns), BKJIFOYAst MepedeHb MPOrPaMMHOT0 00ecTiedeHNs: ¥ HH(OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM



IIporpammy nuctuIuinHbL pa3padoTan(a)(u) AOLeHT, K.H. (goueHt) Yctioxkuna O.H. (Kadenpa sxonomuku u
MeHeDKMeHTa, DakyJbTeT 9KOHOMUKH 1 yrnpasierus), ONUstjuzhina@kpfu.ru

1. IlepeyeHb NJIAHUPYEMBIX Pe3yabTATOB 00y4eHHUsI M0 AUCHUIINHE (MOIYI10), COOTHECEHHBIX € MJIAHUPYEMbIMH
pe3yiabtatamu ocBoenuss OIIOII BO

OO6y4aronuiicsi, OCBOUBIINNA AUCITUILTHHY (MOIYIIB), JOJDKEH 001a1aTh CIEAYIONIMMA KOMIIETCHIIAAMU:

Iugp Pacumn¢pposka
KOMIIETEeHIIH U npuodperaemMou
KOMIICTCHIIUU
IK-1 T'oTOBHOCTBIO M3yuyaTh COCTOSHUE M NOTEHLUAN YIPaBIIEeMOH CHUCTEMBI U €€ MakKpo- I
MHUKDPOOKPYXECHHUSI IyTE€M HCIOJIBb30BAHUS KOMILIEKCA METOIOB CTPATETHYECKOTO M ONEPATHBHOI(
aHaIHn3a
K-1.1 3HaeT GaKTOpEl MAKPO- U MUKPOIKOHOMHYECKOH CPEbl U CIIOCOOBI BO3MICHCTBUS Ha

(hyHKIHOHHpOBaHUE 00pa30BaTENFHON OpraHU3AIHN

TIK-1.2 VYmeer BLI6I/IpaTB MCTOABbI CTPATCTUYCCKOI'0 U ONICPATUBHOI'O aHAJIU3a ISl U3YUCHUS COCTOSHUA U
noTCHIHaJIa O6pa30BaT€J'IBHOfI OpraHu3anuu Mpyu peICHUN KOHKPETHBIX 3a1a4

[K-1.3 Brnaneer HaBbIKaM¥ UCTIONB30BAHMS METO/IOB aHAJIN3a MAKPO- M MUKPO3KOHOMHYECKON CpeIIbl
(yHKIIMOHHPOBaHNUS 00pa30BaTEILHON OpraHU3ALNH

OO0yuaronuiicsi, OCBOUBIINN AUCIUIIHHY (MOIYJIB):
JlomxeH 3HaTh:

(bakTOpel MakKpo- M  MHKPOIKOHOMHYECKOH CpeAbl M CIOCOOBI  BO3ICHCTBHUSA
Ha QYHKIIHOHUPOBAHKE 00pa30BaTEIbHON OpraHu3aluu

JloyxeH yMeTb:

BEIOMpPATh METOIBI CTPATETHUECKOTO U ONIEPATHBHOTO aHAIN3a IS H3YUCHHUS COCTOSHIS U TIOTCHIIAANIA
o0Opa3oBaTeNnbHOI OpraHu3aluy Ipy PeIIeHUH KOHKPETHBIX 33124
JlomxeH BlIaieTh:

HaBBIKAMU MCIOJIB30BAHMUS METO/I0B aHAJIM3a MAKPO- H MUKPOSKOHOMHUYECKOH cpeibl QyHKIIMOHUPOBAHUS
00pa3oBaTeNbHON OpraHn3an

2. Mecro gucuumiunsl (MoayJs) B crpykrype OIIOII BO

Jannast nucuuruinHa (Moayis) BKirodeHna B pasaen «b1.B./IB.03.01 ucuummmasl (Moaynu)" OCHOBHON
npodeccroHa bHOI 00pa3oBatenbHO nporpamMmer 44.04.01 "Tlegaroruueckoe obpazoranue (YpaBiieHne

JAOUIKOJBHBIM 00pa3oBaHueM)" u OTHOCUTCSIK BapUaTUBHOU YaCTH.
OcBaunBaercs Ha 1 Kypce B 2 cemecTpe.

3. O0beM AMCUMIUIMHBI (MOAYJISI) B 3aYeTHBIX €JUHULAX C YKa3aHHeM KO0JIMYeCTBa YacoB, BblAeJeHHBIX HA
KOHTAKTHYI0 paGoTy o0yyamomuxcsi ¢ npenojaBatesieM (M0 BHIAM Y4eOHBIX 3aHSITHI) M HA CAMOCTOSTEILHYIO
padoTy o0ydarouuxcs

OO0mast TpPyAOEMKOCTh TUCIHIDIHHBI COCTABISACT 2 3a4eTHRIX(bIe) equHuI(bl) Ha 72 Jaca(oB).

KonTtaxrHas pabota - 14 gaca(oB), B TOM 4ncIIe JIeKIUH - 4 yaca(oB), mpakTHIecKue 3aHATHs - 10 gaca(oB),
naboparopHble paboThl - 0 yaca(oB), KOHTPOJIb CAMOCTOATEIHHON paboTHI - 0 yaca(oB).

CamocrostensHas paboTta - 54 gaca(oB).
Kontpons (3auér) - 4 yaca(oB).
dopma MPOMEKYTOUHOTO KOHTPOJIS TUCLUILIIMHBL: 3a4eT BO 2 CEMECTpe.

4. Copaep:xaHue TUCHHILIMHBI (MOYJIs1), CTPYKTYPUPOBaHHOE M0 TeMaM (pa3jesam) ¢
yKa3aHHeM O0TBeIeHHOT0 HA HUX KOJIUYeCTBA aKa/IeMUYeCKUX YaCOB M BUJA0B YUeOHbIX 3aHATHUIH

4.1 CTpyKTypa M TeMaTHYeCKHii IVIAH KOHTAKTHOI M CAaMOCTOATEJILHOI PadoThI 10 JUCHUIINHE (MOTYJIIO)

C Buabl M yachbl KOHTAKTHOM

N Paszngennl qucUIINHbI / PaboThL,uX TPY10€MKOCTH

MOIYJISI (B yacax)



mailto:ONUstjuzhina@kpfu.ru

JIexuun |[IpakruyedJlaGoparop| Camocrosite
KHe HbIE JIbHAs
3aHATHA | paGoThl padora
Tema 1. OCHOBHBIE TOHATHS JOKYMEHTAIIHOHHOTO
1. 2 1 1 0 6
obecrieueHns yIpaBIICHHS.
2 Tema 2. TpeOoBaHMS K COCTABICHHIO ¥ 0)OPMIICHHIO 2 0 1 0 4
JIOKyMEHTOB.
3. |Tema 3. Opranu3anuoHHas JOKyMCHTAIUS. 2 1 1 0 8
4. |Tema 4. PacniopsianTenbHas TOKYMEHTAIHSL. 2 0 1 0 6
5. [Tema 5. JlokymMeHTaIHsI [0 THIHOMY COCTaBY. 2 1 1 0 7
6. |Tema 6. JIoKkyMeHTHI 110 CHa0)KEHHIO U COBITY. 2 0 1 0 6
7. |Tema 7. ®uHaHCOBASI JOKYMEHTAIIHS. 2 0 1 0 6
8. Tema 8. TexHoMOTHS ¥ NPUHLIUIT OPTaHU3ALIN 5 0 1 0 5
JIOKYMEHTO0000pOoTa.
9 Tema 9. TexHONOTHS aBTOMATH3UPOBAHHOH 00pabOTKH 5 1 2 0 6
" | TOKYMEHTaLUH.
HUroro 4 10 0 54

4.2 Copep:xanue THCHMILIMHBI (MOTYJIs1)
Tema 1. OcHOBHBIE NOHATHS JOKYMEHTAIINOHHOTO 00ecrieYyeHHs] yIpaBJIeHHs.

locymapcTBenHass cucreMa JOKyMEHTaIlMOHHOTO obOecmedennss ympaieHus (I'CHAOY) cBoxg mpaswmi,
YCTaHABIMBAIOIINX €JUHBIE TPEOOBaHUS K JOKYMEHTHPOBAHHIO YIPABICHYECKOH AEATEIBPHOCTH U OPTaHU3AINH PabOTHI C
JOKyMEHTaMH Ha IPEANPUATUSAX PA3IMYHBIX OPTaHU3aOHHO [IPAaBOBHIX GopM.

Cnyx0a npeanpusTys, 3aHUMAIONIasICsl TOKyMEHTallueH.

Tema 2. TpeGoBaHuUsI K COCTABJIEHHUIO U 0()OPMIIEHHIO IOKYMEHTOB.

CocraB ynpaBiieHUeCKUX JOKYMEHTOB. [ToHsATHE ccTeMBI JOKyMeHTauu. OYHKIIMOHAIbHBIE U OTPACIIEBBIE CUCTEMBI
JOKYMCHTAIMH. Y HU(QUKAINS U CTAaHAAPTH3ANNS YIIPABICHIESCKUX JOKYMEHTOB

Odopmienne MOKyMEHTAlUM B COOTBETCTBUM C HOPMAaTUBHOM 0a30d, B TOM 4YHCIE C HCIHOJIb30BAHUEM
HH(POPMAIMOHHBIX TEXHOJIOTHI. OCHOBHBIC MpaBUia 0(HOPMIICHUIO MAITMHOIMCHBIX TEKCTOB.

Tema 3. Opranu3anuoHHasi JOKYMeHTALMSA.

YCOP/l yuudunupoBaHHas CHCTeMa OPTraHH3AMOHHO - PACIOPSIUTEIBHON JOKYMEHTAI[UH: COCTaB, O0JIACTH e¢
npuMeHenns. OpraHu3alMoOHHbIE JOKYMEHTBI, X Ha3HaueHue, PopMyJIsipbl 00pasibl. PEKBU3NUTHI JOKYMEHTOB, TpeOOBaHMUS,
MpeABABIsIEMble K OPTaHU3AIMOHHOW JOKYMEHTAIlMu. Buabl OpraHu3allMOHHBIX JIOKYMEHTOB: MPHUKA3bl, PACIIOPSKECHIS,
yCTaB.

Tema 4. PacnopsiaurejbHasi JOKYMeHTaUUsI.

JloKyMeHTBI, IefCTBYIONINE Ha (peepabHOM YPOBHE, - IPaBOBBIE aKThI, n3gaBaeMble [Ipesunenrom Poccuiickoii
O®enepanun u [IpasurensctBoM Poccuiickoit denepannu;

MIPaBOBBIC AKTHI, JCHCTBYIONINE HA (pellepalbHOM YPOBHE, CO3aBaeMble (heaepaTbHBIMU OpraHaMH HCIIOTHUTEIBHOM
BJIACTH;

MIPaBOBBIE aKThI, JACHCTBYIONINE HA YPOBHE CyObeKTOB Poccuiickoit denepanuu;

pacropsIuTeNbHbIe JOKYMEHTHI, ICHCTBYIOIINE B paMKaX OTICIbHON OpraHU3aluu, MPeIIpusThs, GUpMBIL.

Tema 5. JlokyMeHTanys 10 THYHOMY COCTaBY.

[TakeT TOKYMEHTOB 1O TMYHOMY cocTaBy. OCOOEHHOCTH pabOTHI C KaAPOBBIMHU TIOKYMEHTaMH. JJOKyMeHTHpOBaHHE
TPYAOBBIX OTHOIIEHUI. Mcronb30Banne yHU(UITMPOBAHHBIX (POPM JOKYMEHTOB IO JMYHOMY COCTaBy. M3manue mpukas3on



1o TMYHOMY cocTaBy. DopMupoBaHue 1 BeJeHNE JINYHBIX /1e1. Benerane TpyIoBbIX KHIDKEK paOOTHHUKOB. TPYIOBOH TOTOBOD.

Tema 6. JlokymMeHTBI 10 cHAGKeHUIO U 3cOBITY.
[onsrue moroBopa (KOHTpakTa), cornamenus. Tumosas popma koHTpakTa. OCHOBHEIC pa3/Aeibl KOHTPAKTA.

JloroBop 0 MOTHON WHAWBUAYAIbHOW MaTepUaNbHOW OTBETCTBEHHOCTH. CoepKaHUe U CTPYKTYpa TOTOBOPA KYTLIH
IpoJaku ToBapoB. [IpumepHas ¢opma goroBopa moctaBku. [IpoTOKONBEI pa3HOIIIACHi K AOTOBOpaM IIOCTAaBKH, JOTOBOpa
OKa3aHMs yCIyT

Tema 7. PuHaHCOBasI JOKyMEHTALUS.

Ponp Oyxranrepun B  pemIeHMH (UHAHCOBBIX  CTPATETMYECKHX 3afad NpeanpusaTus ((QUpMEI).
OO1mas XxapakTepuCTHKa JOKYMEHTOB 110 (PHAHCOBO-PAaCYETHBIM OTIEPALHsIM.
Knaccudukanus yqeTHbIX JOKYMEHTOB.
OCHOBHBIE BH/IBI JIOKYMEHTOB 110 (DMHAHCOBO-PACUETHBIM OIepanusiM. JIeHeKHBIH YeK, pacUeTHbIH Y€K, YeKOBBIE
KHIKKH. Cuer-¢pakTypa. AKT peBusun. [InatexxHoe nopyuenue. JInmeBoii cuer.

Tema 8. TexHoJ10rUs1 M NPUHLIMII OPraHU3ALMHU J0OKYMEHTO000pOTA.

Opranuzanust JOKyMEHTOOOOpoTa: mpueM, o00pabdOTKa, perucTpanus, KOHTPOJb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIaTypa JAej. MOCTYyNamlye (BXOIINE) TOKYMEHTHI;, - OTIpaBiseMble (MCXOAAIINE) HOKYMEHTHI;- BHYTPEHHUE
nokyMmeHThl. 1. IloaroroBka ucmonHUTENEM MpoekTa AokyMeHTa.2. CoriiacoBaHue (BU3UPOBaHUE) MPOEKTa JOKyMEHTa.3.
JlopaGoTka mpoekTa AOKyMeHTa 1o 3amedaHusMm.4. IloBTopHOoe Bu3MpoBaHME HoKyMeHTa.5. Iloamucanme noKkyMeHTa
pykoBoauteneM.6. Peructpamust moxymenta (B ciyxOe JIOY wmnm B mOApasleNeHUH, €CiIM JOKYMEHT MOANUCAaH
pykoBomuTenem moxapaszaeienus).7. Ilepemaua moxkymenta B ciayx0y JIOY (eciu MOKYMEHT MOAMUCAH PYKOBOIUTEICM
nonpasaeneHus).8. OTnpaBka TOKyMeHTa KOPPECTIOHACHTY U Iepenava KoY B IeJI0.

Tema 9. TexHoJI0THSI ABTOMATH3MPOBAHHOI 00pa0OTKM JOKYMEHTALIUM.

OOmass  XapakTepUCTHKa  OpPTaHU3alMOHHBIX  TEXHHYECKHX  CPEACTB.  ABTOMAaTH3MPOBAHHBIE  CHCTEMEI
nenonpon3BoacTBa. O030p COBPEMEHHBIX CPEACTB OPITEXHUKH JUIA Nepefadn U mepepaboTku nHpopManuu. [IpaBuna u

MOPAAOK THPAKUPOBAHUA JOKYMCHTOB. QHGKTpOHHaﬂ mouta. CrucremMa OnTHISCKOrO pacno3HaBaHUA TEKCTOB.
Hcnonb3oBanue CIIPABOYHO-TTPABOBLIX CUCTEM.

5. [lepeyeHb y4eOHO-METOANYECKOTO 00ecTIeYeHHsI IUISI CAMOCTOSATEIbHOI PadoThl 00yYaOINXCs M0
AUCHUILINHE (MOAYJII0)

CamocrosiTenbHas paboTa OOYYAIONIMXCS BBIMOJIHICTCS 10 3aaHUI0 W TMPH METOIUYECKOM PYKOBOJCTBE
npernoaBaTesisi, Ho 0€3 ero HermocpPeACTBEHHOro yuacTus. CaMOCTOsATeIbHAs paboTa MoApa3AessieTCs Ha CAaMOCTOSATEIILHYIO
paboTy Ha ayaUTOPHBIX 3aHATHSIX W HAa BHEAYAUTOPHYIO CaMOCTOsITeNbHYI0 pabory. CamocrosiTenbHas paboTa
00yJaroIuXCs BKIIOYACT KaK MOJHOCTHIO) CAMOCTOSTEILHOE OCBOCHHE OTICIBHBIX TeM (pa3[esioB) JAUCIUILIHHBI, TaK U
npopaboTKy TeM (pasaenioB), OCBaMBACMBIX BO BpeMs ayaUTOPHON paboThl. Bo Bpems caMOCTOSATEIbHON pPabOTHI
oOyvaromuecss YWTAlOT M KOHCIEKTHPYIOT Y4eOHYI0, HayYHYI0 M CIPABOYHYIO JIUTEPaTypy, BBIIOIHSIOT 3aJaHHS,
HaIpaBJICHHBIE HAa 3aKpeIUiCHHe 3HAHWH W OTPAOOTKYy YMEHHU W HaBBIKOB, TOTOBSTCA K TEKYIIEMY H MPOMEKYTOYHOMY
KOHTPOJIIO 110 TUCIIHIUIHHE.

Opranu3anus cCaMOCTOSITENILHON paboThl 00yUarOLIMXCs PErJaMEeHTUPYETCst HOPMAaTHBHBIMH JOKYMEHTaMH, yu4eOHO-
METOAMYECKOH JIUTePaTypoil U 3JIEKTPOHHBIMU 00pa30BaTEIbHBIMY PECYPCaMH, BKIIIOUAs:

[lopsimox opraHM3aluMM W OCYLIECTBIEHHS 0Opa30BaTEeNbHON AESTEIBHOCTH MO O00pa30oBaTENbHBIM IPOrpaMMmam
BEICIIIET0 0Opa3oBaHUs — MporpaMmaM OakajiaBpuara, IporpaMMaM CIeIHalUTeTa, MporpaMMaM MarucTparypsbl
(yTBepkIeHHbIN nprkazoM MuHHCTEPCTBA HayKH W Bbicuiero oOpasoBanusa Poccuiickoit @enepanyu oT 6 ampens
2021 roga Ne 245)

ITucemo MunucrepctBa odpazoBanms Poccuiickoit @eneparinn Ne14-55-996un/15 ot 27 HOs6ps 2002 1. "OO6
AKTUBHU3AIMH CAMOCTOSTEIILHON pabOThI CTYIEHTOB BBICIINX Y4EOHBIX 3aBeIeHUH"

VYcraB  QenepaabHOrO  roCyJapCTBEHHOTO — aBTOHOMHOTO — O0pa3oBaTENbHOTO  yUPEXKICHUS
"Kazanckuit (I1puBomkckuit) ¢penepaibHblil yHuBepcuret”

IIpaBuna BHyTpeHHEro pacmopsika (enepasbHOTO TOCYAapCTBEHHOTO  aBTOHOMHOTO
00pa3zoBaTENBHOTO YUPEKICHHS BBICIIETO MpodeccuoHalbHOTO oOpa3oBanus "KazaHCKuid
(ITpuBomxckuit) GpenepanbHBIN yHUBEpCUTET"
JlokansHble HOpMaTHBHBIE akThl Kazanckoro (IIpuBomkckoro) depepanbHOro yHUBEepcUTETa

6. ®oH/1 OLIEHOYHBIX CPECTB MO JUCHHUILINHE (MOTYJIIO)

®DOHJT OIEHOYHBIX CPEACTB MO AMCHUIUIMHE (MOJYJIO) BKIIOYAET OIEHOYHBIC MaTepualbl, HalpaBJICHHbIE Ha
MPOBEPKY OCBOCHUS KOMIIETCHIIMH, B TOM YHWCJE€ 3HAHWH, YMEHHHA W HaBBIKOB. DOHJ| OIEHOYHBIX CPEJCTB BKIIIOYAET
OIICHOYHBIE CPENICTBA TEKYIIETO KOHTPOJIS M OIIEHOYHBIE CPEICTBA MPOMEKYTOTHOH aTTECTAIIHH.

B donze oleHOUHBIX CPEICTB COACPIKUTCS CIIeAYIoMast UHPOPMAIIHS:

- COOTBETCTBHE KOMIICTEHITHI IUTAHUPYEMBIM pe3ybTaTaM 0O0ydeHHs 10 JUCIUIUINHE (MOIYJIIO);



- KpUTEpUH OLIEHUBAaHUS CHOPMUPOBAHHOCTH KOMIIETCHIHH;
- MEXaHU3M (OPMHUPOBAHUS OICHKH IO JUCHUIUINHE (MOIYIIIO);
- OIIMCaHUEe NOPSAKA IPUMEHEHHS U IIPOLIEAYPHI OLICHUBAHUS IS KaXKI0r0 OLICHOYHOI'O CPEACTBA;



- KPUTCPUU OLCHUBAHUSA IJIA KAXKIO0I'0 OLICHOYHOI'O CPCIACTBA,

- CoJep)KaHNe OLICHOYHBIX CPEZCTB, BKIIOUYasi TPEOOBAHUS, IPEABSIBISIEMBIC K JEHCTBHAM OOYJarOIIIXCS,
JIEMOHCTPUPYEMBIM pe3yibTaTaM, 3aJaHus pa3IMYHBIX THIIOB.

DoHJ OLIECHOYHBIX CpCACTB O JUCHUIIJIMHE HAXOJUTCA B HpI/IJ'IO)KeHI/II/I 1 x nporpaMme IUCHUTUTMHBL (MO[[yJ'I}O).

7. llepeuyeHb JUTEPATYPbl, HEOOX0AMMOM AJISl OCBOCHUS AUCUMILIMHBI (MOLYJI51)
OcBoeHre AVCHUIUINHBI (MOIyJIsl) TMpEATIoNaraeT u3ydeHue y4eOHoi iureparypsl. JlutepaTypa MoxeT OBITH
JOCTYIIHa 00y4aromMcs B OJHOM U3 ABYX BapUaHTOB (MO0 B 00OMX U3 HUX):

- B DIIEKTPOHHOM BHJI€ - 4Yepe3 JJEeKTPOHHbIE OMOJIMOTEeYHBIE CHCTEMBI Ha OCHOBAaHWH 3aKitOueHHBIX KDY
JIOTOBOPOB C TIPAaBOOOIIaIATEIISIMHU;

- B leyaTHOM BHJIE - B Hayunoit 6ubnmoreke Enadysxckoro uacturyra KOY. O0ygaromuecs morydaroT yaeOHyI0
IuTepaTtypy Ha abOHEMEHTe MO YHUTATeNbCKHUM OHJIETaM B COOTBETCTBMHM C IpaBWJaMu MoJb30BaHUs HayuHoi
OUOINOTEKO.

3H€KTpOHHBI€ nU3gaHudg 1OCTYIMHbI JUCTAHIIMOHHO U3 JIF000M TOYKH IIpu BBEACHUU O6y‘-IaIOHH/IMC$1 CBOC€TO JIOI'MHa
Y TapoIisi OT JIMYHOTO KaOMHeTa B cucTeMe "DIeKTPOHHBINH yHUBepcHuTeT . Ilpyn MCTIOIp30BaHNN TIEYaTHBIX H3IaHUH
OubimoTeuHpli OHA JODKEH OBITh YKOMIUIGKTOBaH MMM W3 pacueTa He MeHee 0,25 dK3eMIUIApa Ha KaIOro
00ydJaromerocs U3 Yucia JIMi, OJHOBPEMEHHO OCBAUBAIOLINX JAHHYIO JUCLUIUIUHY

[lepeuens nuTepaTypsl, HEOOXOAUMOMN 7151 OCBOCHUS AUCLUITIMHEI (MOAYIIs), HaxonuTcs B [lpunoxkenun 2 x
paboueii mporpamme TUCHUILTHHBL. OH MOJIEKUT OOHOBIICHHUIO TIPH N3MEHEHUH YCIOBUH 10T0BOpoB KDY ¢
NpaBo0OIaIATENIMH JIICKTPOHHBIX H3JIaHUK U ITPH U3MEHEHUH KOMITICKTOBaHMs (poHA0B HayuHol OMOIHOTEKH
Enabyxckoro nactutyta KOV.

8. [lepeuenb pecypcoB MH(POPMALIHOHHO-TEJIeKOMMYHUKAUMOHHOM ceTH "UHTepHeT", He00X0AUMBIX [JIs1
OCBOEHHSI JMCHUIIIMHBI (MOAYJIsT)

bubnrorexa yueOHol 1 HayuHOU auteparypsl - http://shiblio.com/biblio

HapoHoe obpasosanue - http://elibrary.ru/title_about.asp?id=7908&code=01306928

Dxonomuka. Cormosiorus. Menemkment - http://ecsocman.hse.ru/vgu/


http://sbiblio.com/biblio
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http://ecsocman.hse.ru/vgu/

9. MeToauyeckue ykazaHus AJs1 00y4al0IMUXCcsl 10 OCBOEHUIO TUCHUILIUHBI (MOAYJIsT)
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JIEKIIHA Jlexm Hambomee 1eecoodpa3Ho MPOBOIANUTE B OJHOM U3 HIDKEIIPUBEIEHHBIX AKTHBHBIX (OPM.
Metox Cokpara METO]T BOIIPOCOB, TPEAIIONATAIONINX KPUTHIECKOE OTHOIICHHE K TOTMAaTHIECKIM
YTBEPIKICHISIM, Ha3bIBACTCA €II€ KaK METO/I COKPATOBCKOM HPOHHH. DTO yMEHHE U3BJICKATh

CKPBITOE B YEIOBEKE 3HAHUE C ITOMOIIBI0 NCKYCHBIX HABOIAIINX BOIIPOCOB, ITOIPA3yMEBAIOIIETO
KOPOTKHI, POCTON U 3apaHee MpelICKa3yeMblil OTBET.

MeToa quaneKTHYSCKUM, T.K. OH IPUBOJUT MBICIH B JBMXKECHHE (CIIOP MBICIIU C CaMOU COOOH,
MIOCTOSIHHOE HAIIpaBJICHUE €€ K UCTUHE). B OCHOBE IHaIeKTHUYeCKOr0 METO/Ia M CETOTHS OCTalCs
JTMAJIOT KaK CTOJKHOBECHHUE MPOTUBOIIOIOKHOCTEH, POTUBOTIONIOKHBIX TOUCK 3PCHUS.

[IpeumymiecTBa y 3TOro MeToa Takue:

1. On nepxuT BHUMaHHE cOOECeTHNKA, HE TaET OTBIICUHCH.

2. Ecriu 4T0-TO B Baliei JOrMYecKOi IIemoyKe sl coOeCeTHUKA HeYOeAUTEbHO, BhI

9TO BOBpEMSI 3aMETHUTE.

3. CobeceqHUK MPUXOANT K MCTHHE caM (XOTS H C Balleil MOMOIIEIO).

WHuTepakTHBHAS JICKIHS - BRICTYIUICHHE BEAYIIETO 00YJAOIIETo mepe/] OObIION ay TUTOpUeH ¢
MIPUMEHCHUEM CIICAYIOIINX aKTUBHBIX (hOpM 00yUeHHs: TUCKyccus, Oecena, IEMOHCTPAIIHS CIIAiI0B K
y4eOHBIX (UIBMOB, MO3TOBOM IITYPM.

Jleknusi-pecc-kKoHGEPEHIHS - IPOBOAUTCS KaK HAYYHO-IIPAKTUICCKOE 3aHATHE, C 3apaHee
MTOCTaBJIICHHON TPOOIEMOi U CHCTEMOI JOKIIAIOB, IUTUTENFHOCTRIO 5-10 MunyT. Kaknoe BRICTYIUICHHE
MIPEICTaBIIET COOON JIOTHIECKH 3aKOHUCHHBIN TEKCT, 3apaHee MMOATOTOBICHHBIH B paMKax
TIpeUTOKEHHOH MpeToaaBaTesieM nporpaMMbl. COBOKYITHOCTE TPEICTABICHHBIX TEKCTOB TIO3BOJIUAT
BCECTOPOHHE OCBETHUTH MpobIeMy. B KoHIIe TeKnny mpenoaaBaTeNs NOABOIUT HTOTH
CaMOCTOSATEIFHON Pa0OTHI M BRICTYIUICHUH CTYACHTOB, TOTIONHSS MIIH YTOYHSIS MIPEUI0KEHHYIO
nHPOPMALHUIO, H GOPMYITHPYET OCHOBHBIC BBIBOJHI.

Jleknust BiBoéM (OMHapHAs! JCKIHS) - 3TO Pa3HOBHIHOCThH YTCHUS JICKIIUU B (hopMe auanora AByX
npenonaBaTencit (Jinbo kKak MpeACTaBUTENCH ABYX HAYYHBIX IIKOJ, THOO0 KaK TCOPETHUKA M MPAKTHKA).
Heo0xonuMbl: IeMOHCTpPAIUS KYJIbTYPhI JUCKYCCHH, BOBJICUCHHE B 00CYKICHUE MPOOJIEMBI CTYICHTOB.
Jlexnus ¢ 3apaHee 3amIaHUPOBAHHBIMU OIIMOKAaMU - pacCUMTaHa Ha CTUMYJIUPOBAHHUE CTYIEHTOB K
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MOCTOSTHHOMY KOHTPOJTIO IipeyiaraeMoii nH$opMauuu (MOUCK OMIMOKHU: COAepKa-TENbHOM,
METOJIOJIOTUYECKOM, METOUYecKoil, opdorpaduueckoii). B koHIIe IEKIIUH NPOBOANTCS JUATHOCTHKA
cIirymaTenei ¥ pa3oop cAeNaHHBIX OIIUOOK.

ITpoGnemuas nekiys - Ha 3TOH JIEKIMU HOBOE 3HAHUE BBOAUTCA Yepe3 NpoOIeMHOCTh BOIIPOCa, 3a1aun
i cutyauuu. [Ipy 3ToM nporiecc NO3HaHUS CTYJICHTOB B COTPYIHHYECTBE U TUAJIOTE C
IIpernoiaBaTesieM MpUOIMKAETCS K UCCIIe0BaTeNIbCKOH AesarensHocTr. CoepikaHne npooieMbl
PaCKpbIBACTCsA HyTéM OpraHu3anuy MOorucCKa €€ peueHusA Uil CYMMUPOBAHUA U aHAJIU3a
TPAAUIIMOHHBIX 1 COBPEMEHHBIX TOYCK 3PCHUS.

[PAKTHICCKUC | CempuHapcKue 3aHATHS OPraHU3YIOTCS, KaK IIPaBUiIo, B JOpPME CUMIIO3MyMa HITH KOJUTOKBHyMa. OHUM
SAHATHA 13 yCIIOBUH, 00€CIIeYNBAIOIINX YCIIEX TAKOTO 3aHATHS, SBISIETCA COBOKYITHOCTh ONMpPEAeIEHHBIX
KOHKPETHBIX TPeOOBaHMI K BHICTYIUICHHSIM, IOKJIaaM, pedeparaM CTyIeHTOB; TpeOOBaHUH YETKUX, HO
HE CKOBBIBAIOIINX TBOPUYECKYIO MBICIIb BBHICTYTAIOIIUX.

OTOMY TPEOOBaHHIO YAOBIETBOPSAET CIEAYIONINIA KOMIUIEKC MUHUMAJIbHBIX TPEOOBaHMIA:

1. CooTBETCTBHE COEPKAHUS TEME.

2. PackpbITHE CYIIHOCTH MPOOJIEMBI, MOJHOE U KpaTKoe.

3. JlornuHoe M CBSI3HOE NOCTPOCHUE OKIIAIa.

4. Hanmmume 000CHOBaHHBIX BBIBOJIOB.




5. 3HaHNE NCTOYHNKOB U YMEHHE CCHIIATHCS Ha HUX.

O0s13aTenbHBIM TPEOOBaHNEM K BEICTYIIAIONIEMY, OCOOCHHO B HadaJle CEMHHAPCKOTO Kypca,

SIBISIETCSI 3a4UTHIBAHNE TUTaHA BBICTYIUICHHS. MOXXKHO PEKOMEH/I0BAaTh CTYACHTY OCBETHTh JIUIIb

OJIMH WM J]BA MyHKTA €TO AOKJIAAa, YTO (POPMHUPYET THOKOCTH MBIIUICHHS, CIOCOOHOCTh
MIEPEKIIF0YaTh BHUMAHHE, OBICTPOTY MEPEOPHUEHTHPOBKHU. PyKOBOIMTENIO JKE CEMHHApa 3TO

M03BOJISIET NIPEAOTBPAIATh IOBTOPEHHUS, BBIACISATH INIABHOE, SKOHOMUTH BPEMs.

Baxmneiine TpeOOBaHMs K BHICTYIUICHHSM CTYJEHTOB - CAMOCTOSTENILHOCTD B I0J00pe (haKTHIECKOTO
Marepualla 1 aHaAIMTHYECKOM OTHOIIEHHUHU K HEMY, yMEHHE pacCMaTpUBaTh NPUMEPHI U (aKThI BO
B3aUMOCBSI3H U B3aMOOOYCIIOBJICHHOCTH, OTOMpaTh HauboJjee CyIeCTBEHHbIE 13 HUX.

[TpuBoaMMBIE YIaCTHUKOM CEMHHApa MPUMEPHI U (PaKThI JOIKHEI OBITH CYIIECTBEHHBIMH, IO
BO3MOXKHOCTH TMEPEKIIMKATBCS C MPouIeM 00yUSHHUS U B TO K€ BPeMs HE OBITh CIIUIIKOM
crienuan3upoBaHHbIMU. [IpuMeps! n3 00acTi Hayk, OJIM3KUX K OyyIiei crennalbHOCTH CTYICHTa, U3
cdepsbl TO3HaHUSI, 00YYEHHS TTOOLIPSIIOTCS PYKOBOANUTEIEM CEMUHApA.

BricTyuieHne cTyeHTa J0JKHO COOTBETCTBOBATh TPEOOBAHUSM JIOTHKH. YETKOE BBI-UICHEHNE
n3naraeMoii mpo0emsl, ee ToyHasi GopMyIHpOBKa, HEYKOCHHUTENbHAS TIOCIIEI0BATEIBHOCTh
apryMeHTall1 KIMEHHO JaHHOH Mpo0iieMbl, 0e3 HeonpaBIaHHBIX OTCTYIUICHHH OT Heé B Ipolecce
000cHOBaHMs, O€3yCIOBHAs JOKA3aTEIbHOCTD, HEMPOTHBOPEYUBOCTh 1 TTOJIHOTA apTyMEHTALNH,
MIPaBUIIBHOE U COJIEPKATEIbHOE UCIIONh30BaHNE TIOHATHH M TEPMHUHOB.

HeoTpemieMoii 4acTbi0 CEMHHAPCKOTO 3aHATHS SIBISIETCA TECTUPOBAHUE C IIETIBIO 3aKPEIUICHHS 1
aKTyaJu3aluy 3HAaHUH CTYICHTOB. TecTUpOBaHNE MPOBOJUTCS B Hadajle CEeMHUHApa,
MIPOJIOIDKUTENBHOCTD 15 MuHYT. [lepen nmpoBeeHNEM TECTHPOBAHMS LIEJIECO00pa3HO Pa3bICHUTh
METOJUKY BBITIOJIHEHHS TECTAa U KPUTEPUH €ro olleHHBaHus. [lociie BBIMONHEHHS TeCTa HE00X0IMMO
03HAaKOMUTbH CTYJICHTOB C IIPAaBUIBHBIMUA OTBETAMM M OPTraHU30BaTh CaMOINIPOBEPKY. 3alaHUs K TeCTaM
natorcst B coorBercTBun ¢ POC.

Lenbio qUCKyCCUH SIBIISETCS BBIPAOOTKA y CTYIEHTOB HaBBIKOB (DOPMYJIHPOBKH, BHICKa3bIBAHUS U
apryMeHTallil CBOEH MUPOBO33pEeHUECKOM mo3unuu. Peann3anus f1aHHOM ey NperonaraeT pelieHue
3ajad4:

- (popmHupOBaHKE Y CTYACHTOB HAaBBIKOB KOJUIEKTHBHOTO B3aMMOJICHCTBHA,

- pa3BUTHE B3aUMOYBA)KEHUS

- TTOBBINICHNE YPOBHS 0OIIEH KyJIbTYpEI

- yrayOJieHIe 3HaHUH 110 TTPOHIEHHBIM

paznenam monyns CrieHapuii IUCKYCCHA

1 sran: opueHTauUs

B teuenue 7-10 MuH. CTYJEHTHI Pa3AENAIOTCS HAa TOATPYIIILI 10 5-7 uen. 3aTeM UM MpejiaraeTcs
TeMaTHKa JUCKYCCHH. B KaXx1oif rpymme Ha3HavaeTcsa CeKpeTaphb, Ha KOTOPOTO BO3JIaraeTcs BEICHUE
IIPOTOKOJIa MHEHUH, BEICKa3aHHBIX YYaCTHHUKAMH U GOPMYJIMPOBKA OKOHYATENIFHOIO MHEHHU L. Bo3moxHa
3aIMCh MPOTOKOJIA B TAONUYHOI (hopMe IO YCMOTPEHHIO MPETOoAaBaTelIs MOJepaTopa JUCKYCCHU.

2 JTaI: OLEHKA.

Ha nanHOM 3Tarmne npeactaBUTEN IPYIIT N3J1araloT cQOPMUPOBAHHYIO TOUKY 3pEHHUS, KOTOpast 3aTeM
o0cyxaaercs B X0Jie OTKPBITOH ANCKYCCHH.

3 3Tar: KOHCOJIUAALHS.

B pesynbraTe 0000IICHNS 1 COBMECTHOTO OOCYXKIeHHS B TedueHue 20-25 MHUH. onpeaesroTCs
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COBITA/IAFOIIHE B3TJISIABI 1 BEIBOAUTCS MPEBATUPYIOIIEE MHEHUE O JOMUHHUPYIOIIEM THUIIE IIPABOCO3HAHUS
poccuiickoro o0mecTBa 1 YpoBHE €ro IPaBOBOI KYIbTYPHI
4 stam: pa3bop auckyccuu. [loaBenenne HTOroB paboTHL.

camocros- | IlpucTymast K OCBOCHHIO AUCIIUIUINHEI, HEOOXOANMBIM 3TAIMOM SIBISIETCS pe(DIEKCHs HCXOTHBIX 3HAHHUM.
tenbHas pabota| [lox pediexcueii 3meck U qanee moapasyMeBaeTcs IepeOCMBICICHNE 00YJaloIIIMCsl COOCTBEHHOTO
OTIBITA, OyYCHHOTO TIPH OBJIAJICHUN MOJIYJIEM, U PE3YNIbTATOB ACATEILHOCTH B y4EOHOM IIPOIIECCE.
[Tpu pednexcnn HeOOX0AMMO 33/1aTh ce0e CIIEAYIOIE BOIIPOCHL:
1) Yro HOBOTO 5 y3HAN?
2) Uro s Hay4yHIICs nenath?
3) UeM 3T0 MOXKET OBITH MHE IIOJIE3HO B JalbHENIIEM?
4) Yto MHE HETIOHATHO B OCBOCHHOM Marepuae?
5) Uemy s x0Ten Obl HAYYHUTHCS B MPOAODKCHUE CICTAHHOT0?
6) Kak MHe mpeomoneTs 3aMe4eHHbIC HEJOCTATKU?
Coo0pazysick ¢ OTBETaMH Ha 3TH BOIPOCHI CIIETYET, MOJIb3YSICh PEKOMEHIOBaHHBIMUA HCTOYHUKAMH,
MIPOJIOIDKUTE paboTy HaJl OCBOCHUEM AMCIMILUINHEIL.
B xoze ocBoeHUs JUCHUILTMHBI HEOOXOIMMO BBIOJIHUTH PsiJl YUeOHBIX AEHCTBUIL: paboTa B Masoii
rpyIie, yuacTue B AUCIyTax, HallUcaHHe 3cce, paboTa B COLMATIBHBIX COOOIIECTBAX MEaroros,
HalMcaHue A0KJIaJ0B JUisl e-NOPTHOINO U UX 3aIIUTA.
[MoaroroBka k aynmuTOpHBIM 3aHATHAM. CaMOCTOsITENbHas pad0Ta CTYyIEHTOB NOApa3IeNsieTcs Ha:
ayAUTOPHYIO (TI0]] KOHTPOJIEM NIPENOaBaTENsl 3TO CAMOCTOSITENbHAs pPab0oTa CTYICHTOB Ha CEMUHAPCKUX
U TIPAKTHYECKUX 3aHATHAX) M BHEAYTUTOPHYIO Oe3 rmpernoasatens (IpopaboTka yd4eOHOTO MaTepraa B
COOTBETCTBHUH C Ipa)IKOM CaMOCTOSITEIILHOI paOOTHI (110 KOHCTIEKTaM, Y9eOHON 1 HaAyJIHOH
JUTEpaType), IMOArOTOBKA K ayAUTOPHBIM 3aHSATHSIM, I10]] KOTOPOH MOXKET MOHUMAThCS 3aKPEIUICHHE
KOHCIEKTOB JICKIIMH{, TIOATOTOBKA K CEMUHAPCKUM M MPAaKTHYECKUM 3aHATHAM, TOATOTOBKA K cljadue
MIPOMEKYTOYHOTO U UTOTOBOT'O KOHTPOJIA, 3a4éTa MM 3K3aMEHa, a TaKkKe HamucaHue pedeparos,
JAOKJIaA0B, BBIITOJIHEHUE KYPCOBBIX U JUITTIOMHBIX pa60T, BBITIOJTHCHHC Hay‘IHO-HCCJIeILOBaTeHbCKOﬁ
paboThl, MOArOTOBKA K KOHKYPCY, OJMMIIHaJE, CAMOCTOSITENIbHAsE padoTa BO BpeMsl IPAKTHKH, TPOCMOTP
BUIICO(PHITHEMOB).

3aqer [Tpu moaroroBke K 3a4eTy HEOOXOAMMO ONUPATHCS HA JICKIIUH, & TAK)KE Ha HICTOYHUKH, KOTOPBIE
pa3Oupaiich Ha ceMUHapax B TeUeHue ceMecTpa. Kaskplii 3aueTHbIN OMIIET COAEPIKHUT /1Ba BOIPOCa.
HToroBoe KOHTPOJILHOE UCTIBITAaHKE B BUJIE 3a4eTa JUIS CTYI€HTOB JOJDKHO HOCHTH KOMIUICKCHBIH
XapakTep MPOBEPKU YCBOCHHMS 3HAHUH 110 BCEM BHAM ayIUTOPHON W BHEAYAUTOPHON y4eOHOM
HarpyskH.

10. Ilepeyenr MH(POPMALUOHHBLIX TEXHOJOTHil, MCHOJb3yeMbIX MPH OCYIIECTBJIEHHMH 00pPa30BaTeJIbLHOIO
npouecca Mo AUCHUIVIMHE (MOAYJI0), BKJIKYAsl NepedyeHb NPOrpPaMMHOr0 odecnedeHUs: U HMHGOPMALMOHHBIX
CIPAaBOYHBIX cUCTEM (MPHU HEOOXOTUMOCTH)

Ilepeuyens MHGOPMAITMOHHBIX TEXHOJIOTHH, HCIIOIB3yEMbIX IIPH OCYIIIECTBICHUH 00pa30BaTENBHOTO MIpoIiecca 1Mo
JUCHHUIUIAHE (MOJYJIIO), BKIIIOYas IIepeuyeHb MPOrpaMMHOTO obecreueHs U HHPOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM,
npezctasieH B [Ipunoxxenun 3 k paboueit nmporpamMme JUCHUIUINHBL (MOIYIIS).

11. Onucanne MaTepuaJIbHO-TeXHHYECKOH 0a3bl, HE00X0AUMOIi VIl OCylIeCTBJIeHUsI 00Pa30BaTeIbHOIO
npouecca no JMCHUIInHe (MOAYJII0)

MarepruanbHO-TEXHHUECKOE oOecrieueHrne 00pa3oBaTeIbHOT0 Mpolecca Mo AUCIUIUINHE (MOIYIII0) BKIIOYAET B ce0s
CJIeIyIOIINE KOMITOHECHTHI:

IMomemennss M1 CaMOCTOATENFHON PaOOTHI OOYYAIOMIMXCSI, YKOMIUIEKTOBAHHBIC CIICIHATM3UPOBAHHON MEOeIbIo
(CTONIBI W CTyNbsl) U OCHAIICHHBIC KOMITBIOTEPHOW TEXHHKOH C BO3MOXHOCTBIO MOMKIIOUEHHS K cetH "UHTepHET" M
00ecreYeHHEM JIOCTYIIA B JCKTPOHHYIO HH(OPMAIIHOHHO-00pa3oBaTebHyo cpeny KOV,

Y4eOHble ayAUTOPHUH JUIsi KOHTAKTHOUW paboThI ¢ TIperoaBaTeneM, YKOMIUIEKTOBAHHBIE CIISITUATM3UPOBAHHOM
MeOeIbI0 (CTONBI U CTYINBSA).

KomneroTep 1 npuHTEp AJIs pacleyaTKy pa3laTOUHbIX MaTepUAIOB.

MyinbTUMEIUiHASL Ay AUTOPHUS.

12. Cpeucn;a aJanTanvu npenoaaBaHus JTUCHUIIVIMHBI K HOTpeﬁHOCTﬂM oﬁyqammnxm HHBAJHUIAOB U JHII C
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I[Ipn HeoOxommMocTH B 00pa30BaTENFHOM IIpOIlecCe MPUMEHSIOTCS CIEAYIONINEe METOABl W TEXHOJOTHH,
oOJeryarornue BOCIpUIATAE MH(DOPMAIMKH O0OYYAIOIMIMMUCS WHBATHIAMH W JHIIAMH C OTPAHUMYCHHBIMH BO3MOXHOCTSIMU
3JI0pOBBSL:

- CO3JIaHNE TEKCTOBOH BEPCHH JTI000T0 HETEKCTOBOT'O KOHTEHTA AJISI €70 BO3MOXHOTO IIPeoOpa3oBaHus B
aJIbTepHATHBHBIE (POPMBI, yIOOHBIE AJISI PA3TNYHBIX IT0JIB30BATEICH;

- CO3JlaHHE KOHTEHTa, KOTOPHIH MOXKHO TPEJICTaBUTh B PA3IMYHBIX BUAaX 0€3 MOTEPH IAaHHBIX WM CTPYKTYpBI,
NPEeyCMOTPETh BO3MOXKHOCTh MAacCIITaOMPOBAaHUs TEKCTa W HM300pakeHWH 0e3 MOoTepu KayecTBa, HPEITyCMOTPETh
JOCTYITHOCTH YNIPABICHUS] KOHTEHTOM C KIIaBHATYPHI;

- CO3/1aHHME BO3MOKHOCTEH I 00yJaroOMNXcsi BOCOPUHUMATh OJHY M Ty e HH(QOPMAIHIO U3 Pa3HbIX HCTOYHUKOB -
HalpuMep, TaK, YTOOBI JIMIA C HAPYIICHUAMH CIyXa IMOJy4ald WHGOPMAIHMIO BH3YyallbHO, C HAPYIICHHSAMH 3PEHHS -
ayAHaIIbHO;

- TpUMEHEHUE MPOTPAMMHBIX CpEJACTB, OOECIEYMBAIONIMX BO3MOKHOCTH OCBOCHHUS HAaBBIKOB W YMEHHH,
(dbopMHpYEeMBIX JMCUMIUVIMHON, 3a CYET ajJbTEPHATHBHBIX CIIOCOOOB, B TOM WYHCJIE BUPTYAIbHBIX JIabopaTopuil u
CUMYJIILIUOHHBIX TEXHOJIOIUii;

- OPUMEHCHHEC TUCTAHIIMOHHBIX OOpA30BAaTEIbHBIX TEXHOJOTMH [UIs TMepenaud HH(DOpMAIK, OpraHU3aluu
pa3uYHbIX (OPM HHTEPAKTUBHOW KOHTAKTHOH pabOThl 00YyJarolIerocs ¢ MperojaBaTelieM, B TOM 4YHCJIEe BeOWHApOB,
KOTOPBIC MOTYT OBITh HCIOJIB30BAHBI IS MPOBEACHUS BUPTYaJIbHBIX JICKIHMA ¢ BO3MOXXHOCTHIO B3aUMOJICHCTBUS BCEX
YYaCTHHUKOB JMCTAaHIIMOHHOTO OOYYEHUs, MPOBEJCHUS CEMHHAPOB, BBICTYIUICHUS C JOKJIAIaMU U 3alUThl BHITOJIHCHHBIX
padoT, IPOBEICHHS TPCHUHIOB, OPTaHU3AI[MH KOJJICKTUBHOM paboThI;

- IPUMCHCHUC JUCTAHIIMOHHBIX O6pa30BaTeJ'II)HbIX TEXHOJIOT UM JJId OpraHU3aluu (bOpM TEKYIIETO u
MMPOMECIKYTOUHOT'O KOHTPOJIA;

- YBCIWYCHHUEC TMPOIAOLKUTCIBHOCTU CAa4un OGy‘IaIOIlII/IMCH HWHBaJIMAOM WJIMA JIUIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 370POBbsI YOPM MPOMEKYTOYHON aTTECTALIMH 110 OTHOLICHHIO K YCTaHOBJICHHOM MPOJOKUTEIEHOCTH UX
claum:

- IPOAOJDKUTENILHOCTH Ca4YM 3a4éTa WM SK3aMeHa, IIPOBOANMOrO B MUCbMEHHOHN dopme, - He Ooiee uem Ha 90
MUHYT;

- IPOAOJDKUTENILHOCTH TTOrOTOBKH O0YYAIOLIErocsi K OTBETY Ha 3a4éTe WIIH 9K3aMeHe, IPOBOANMOM B YCTHOH ¢opme,
- He Oostee yem Ha 20 MUHYT;

- IPOJIOJDKUTENBHOCTH BBICTYILICHHUS 00y4aroLIerocs pu 3aluTe KypcoBoii paboThl - He OoJiee 4eM Ha 15 MHUHYT.

IIporpamma cocraBieHa B cooTBeTcTBUH ¢ TpeboBaHmsiME ©T'OC BO 1 y4eOHBIM IITAHOM TI0 HAIIPABIICHHUIO
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1. CooTBeTcTBHE KOMIETEHIUii MIAHUPYEMBIM pe3yJibTaTaM 00yueHHsI 0 JHCHHILINHE (MOIYJII0)

Koa n HaumeHoBanue | MHAMKATOPBI IOCTHKEHUS] KOMIIETEHIUH OueHoYHBIE  CpPEACTBA  TEKYLIEro

KOMIIETeHIIUH ANAJAHHON THCIMILIHHBI KOHTPOJIs " NPOMEKYTOUHOM
aTTecTaluu

IIK-I  T'0oTOBHOCTBHIO TIK-1.1 3naer (baxTopbl MaKpo- U | TekylMi KOHTPOJIb: YCTHBIU OIIPOC,

U3y4aTh COCTOSIHUE U MHUKPOIKOHOMHYECKOH CPebl U CIIOCOOBI MUChMEHHas paboTa 1o TeMaM:

MIOTEHLHAI BO3JICHUCTBUS Ha ¢yaxkunonnpoBanue | Tema 1. OCHOBHBIE TOHATHS

YIPABJIAEMON CUCTEMBI
U ee Makpo- U
MHUKPOOKPYKCHHUS
ITyTeM HMCHOJIb30BAHUSA
KOMILJIEKCa METO/I0B
CTPaTeru4eckoro u
OTIEpPaTHBHOTO aHAIN3a

00pa3oBaTeNbHON OpraHU3aluH

JIOKYMEHTAIIHOHHOT'O 00ECTIeYCHNUS
yIpaBJICHUS.

Tema 2. TpeOGoBaHHS K COCTABICHHUIO U
0(OPMIICHHIO JTJOKYMEHTOB.

Tema 3. OpranuzanuoHHas
JIOKYMCHTAITHSL.

Tewma 4. PaciopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JloxymMeHTanus 110 JTUYHOMY
COCTaBYy.

Tema 6. JIOKyMEHTHI TI0 CHA0XKEHUIO U
3cOmITy.

Tema 7. ®uHaHCOBAs JOKYMEHTALIMSL.
Tema 8. TexHOIOTHS ¥ PUHITUT
OpraHu3aIiK JOKYMEHT0000pOTa.
Tema 9. TexHonorus
aBTOMAaTH3MPOBAHHOW 00pabOTKH
JIOKYMECHTAIINU.

[IpomexxyTouHas aTTeCTaIlHs: 3a4eT

TIK-1.2 Ymeer BBIOUpATh METOJIbI
CTPaTEruuecKoro U OMepaTuBHOTO aHAIKN3a
JUTSL U3YYEHUS COCTOSIHUA U IOTEHLMAIa
o0Opa3oBaTenpHON OpraHu3aIuu
pelIeHnH KOHKPETHBIX 3a/1a4

npu

Texymui KOHTPOJIb: YCTHBIX OIIPOC,
MUChMEHHas paboTa 1o TeMaM:

Tema 1. OCHOBHBIE OHATHUS
JIOKYMEHTaI[HIOHHOTO 00ecreyeHuns
yIpaBJICHUs.

Tema 2. TpeOGoBaHHS K COCTABICHHUIO U
0(hOPMIICHHIO IOKYMEHTOB.

Tema 3. OpranuzauuoHHas
JIOKYMEHTAIHSL.

Tema 4. PacniopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JlokymMeHTanus 10 JUYHOMY
COCTaBYy.

Tema 6. JIokyMEHTHI TI0 CHA0KEHUIO U
3cOmITY.

Tema 7. ®uHaHCOBAs JOKYMEHTALIMSL.
Tema 8. TexHOIOTHS ¥ PUHITUTT
OpTaHM3aIiK JOKYMEHTO000pOTA.
Tema 9. TexHonorus
AaBTOMAaTH3UPOBAHHON 00pabOTKH
JIOKYMEHTALUH.

[TpoMexxyTouHas aTTecTanus: 3a4eT

TTIK-1.3 Bnageet HaBbIKaMH HCIIOIb30BaHUS

METOJIOB aHanIHu3a Makpo- u
MUKPOIKOHOMHUYECKOH cpensl
(yHKIIMOHMPOBaHUS 00pa3oBaTenbHOM
OpraHM3aIn

Texymui KOHTPOJb: YCTHBINA OIIPOC,
MUCbMEHHas paboTa 1o TeMam:

Tema 1. OCHOBHbIE TOHATUS
JIOKyMEHTaI[IOHHOTO 00ecreyeHunst
yIpaBiIeHUsl.

Tema 2. TpeboBaHUS K COCTABJICHUIO U
0(hOPMIICHHIO TOKYMEHTOB.

Tema 3. OpranuzanuoHHas
JIOKYMEHTAIHSL.

Tema 4. PacnopsaurensHas
JIOKYMEHTAITHSL.

Tema 5. JlokyMeHTaNus MO JINYHOMY
COCTaBy.

Tema 6. JIoKyMEHTHI 110 CHa0XKEHHIO




3cOmITY.

JIOKyMEHTaLIUH.

Tema 7. ®uHaHcoBas
nokyMmeHrtauus. Tema 8. TexHomorus
Y TIPUHIIMIT OPTaHU3anT
JIOKYMEHTO000pOTAa.

Tema 9. Texnomnorus
aBTOMATH3MPOBAHHOW 00pabOTKH

ITpomexyTouHast aTTecTalys: 3a4eT

2. Kputepun ouennBanusi cpopMupOBaHHOCTH KOMIMeTEeHIMI

Komme 3auTeHo He 3aureno
TeHIHs Bbicokuii ypoBeHb Cpennnii ypoBeHb Hu3skuii ypopeHnb Huzke
(0TJINYHO) (xopoo) (YAOBJIeTBOPHUTEIbLH II0POroBoro
0) YPOBHA
(Hey0BJIeTBOPUT
€JIbHO)
IIK-1.1 | 3paer daxTOphl Makpo- u 3HaeT GaKkTophl MaKpo- U | 3HAET daktopsl | He 3HaeT dakTopsi
MUKPO3KOHOMHUYECKON MHKPO3KOHOMUYECKON Makpo- " | makpo- u
cpensbl u cpenbl u MHUKPOSKOHOMHHCCKO | MuKkposKoHOMHYEC
CIIOCOOBI CIIOCOOBI U CPeJIVH H C1I0COOBI KOM cpensl "
BO3IEHCTBUS BO3JIEUCTBUS BO3JCHUCTBUA CII0COOBI
H Ha Ha BO3ICUCTBUS ~ Ha
a QYHKIIMOHHPOBAHHUE GYHKIHOHUPOBAHHE ‘byHKHHOHHpOBa?He (YHKIIHOHUPOBAHH
00pa3oBaTeIbHOM 00pa3oBaTeNbHOM obpazoBatebHOM € 00pa3oBarelbHOM
OpraHu3aIu OpraHu3alyy, OpraHusanuu, OpraHu3alu
JOIyCKaeT Aouyckaet
HE3HAYUTENBHBIE OUIMOKH rpyoEI
€ OIUOKH
TIK-1.2 | yMeeT BbIOMpaTh METOIbI YMEET BEIOMPATh METOABI yMeeT BEIOWpATh | He yMeeT
CTPATErHYECKOro U | CTPaTeru4ecKoro U | MeTompl BBIOMPATh METOJIBI
OIepaTHBHOIO aHANU3a JUIsl | ONEepaTUBHOIO aHaAIIM3a | CTPATErHYeCKOTO0 M | CTPATErHYecKOro
U3YYCHUSI  COCTOSIHUSL ¥ | IS U3YYCHUS COCTOSHHS OTIePAaTHBHOTO OTIePaTHBHOTO
MOTeHIMaja u MOTEeHIMAaja | aHaln3a Juisl | aHanm3a JUIst
00pa3oBaTeIpHON o0pa3oBaTeIbHOI U3YYCHHS COCTOSIHUSL | W3yYCHHs
OpTaHU3aI[MH MPU PEIICHUH | OPTaHH3aluu npH | MOTEHIIHATA | COCTOSHHUS u
KOHKPETHBIX 38124 penieHn KOHKPETHBIX | 00pa30BaTebHOM NOTEHI1aja
3ajad, JIONYCKaeT | OpraHu3aluu npu | 0Opa3oBaTeNnbHOM
HE3HAYHUTENIbHBIC OMMOKH | PeICHHH OpraHu3aluu IpH
KOHKPETHBIX  3a/1a4, | PEIICHUH
JIOTyCKaeT  TIpyOble | KOHKPETHBIX 3a/1a4
OIMOKH
TIK-1.3 | Bmameet HaBBIKAMH | BIIGJCCT HaBBIKAMHW | BIajceT  HaBblkamd | He BITajiceT
UCIIONIB30BAHMSI ~ METOJIOB | WCIONB30BAHUS  METOJOB | HMCIIOIb30BAHHS HaBBIKAMH
aHajm3a Makpo- W | aHaymu3a Makpo- U | METOJIOB aHaM3a | WCIOJIB30BAHMUS
MHKPOIKOHOMHIECKO MHKPO3KOHOMHYECKOM Makpo- W | METOJOB aHaiu3a
cpenbl QyHKIMOHUPOBAHUS | CpPEIbl MHKPO3KOHOMHYECKO | Makpo- u
obpazoBaTenbHOI (O YHKITMOHUPOBAHUS i cpebl | MUKPO3IKOHOMHUYEC
OpraHu3aLiu 00pa3oBaTeIbHOI (GYHKUMOHHPOBaHHS | KOU cpenbl
OpraHu3aly, JOMyCKaeT | 00pa3oBaTeNbHOM (bYHKIHOHHPOBAHH
HE3HAYNTENbHBIC OMMOKH | OpraHM3aIUH, s 00pa3oBaTEIHHOMN
JOMyCKaeT  IrpyOble | OpraHMu3anuu
OINOKH

3. Pacnpenesenue oueHoOK 3a popMbI TEKYIEr0 KOHTPOJISI M IPOMEKYTOYHYI0 aTTECTAIMIO

2 cemecTp:

Tekymuii KOHTPOJIb:

YcTHBIM onpoc 1o TeMam:
Tema 1. OCHOBHBIE TIOHATHSA JOKYMEHTAIIHOHHOTO 00€CIIeUeHNs YIPaBICHUS.
Tema 2. TpeboBaHHS K COCTABJICHUIO K OQPOPMIICHHIO TOKYMEHTOB.
Tema 3. Opranu3zaiuoHHas JOKYMEHTAITHSI.




Tema 4. PacniopsaurensHast
JIOKyMEHTAIHS.



Tema 5. JlokyMeHTaIHs TIO TUYHOMY COCTaBY.

Tema 6. JIokyMeHTBI TIO CHAOKEHUIO U 3COBITY.

Tema 7. ®uHaHCOBAs JOKYMEHTALMSL.

Tema 8. TexHONOTHS M IPUHIIUT OPTaHU3AIUHN JOKYMEHTO000POTA.
Tema 9. TexHONOTHS aBTOMaTH3UPOBAHHON 00paOOTKH TOKYMEHTAIIHH.

[MucemenHast paboTa Mo TemMam:

Tema 1. OCHOBHBIE TOHATHA AOKYMEHTAIIMOHHOTO 00ECIeUeHNs YIIPaBICHUS.
Tema 2. TpeOoBaHHs K COCTABICHHIO 1 OPOPMIICHHIO JIOKYMEHTOB.

Tema 3. Opranu3aniuoHHas TOKYMEHTAIUS.

Tewma 4. PaciopsautenbHas JOKyMEHTAIIHS.

Tema 5. JlokyMeHTaLUs 110 IUYHOMY COCTaBY.

Tema 6. JlokyMeHTHI IO CHa0KEHUIO U 3COBITY.

Tema 7. ®uHaHCOBAs JOKYMEHTALMSL.

Tema 8. TexHONOTHS M IPUHIIUI OPTAaHU3AIUHN JOKYMEHTO000POTA.

Tema 9. TexHONOTHS aBTOMaTH3UPOBAHHON 00paOOTKH TOKYMEHTAIIHH.

BrInoHEHHE KaXOr0 OIICHOYHOTO CPEJICTBA OLECHHBAETCS MO IIKale: OTIUYHO, XOPOIIO, YIOBICTBOPUTEIIHHO,
HEYIOBJICTBOPUTEIIHHO.

OO01ias OLeHKA 32 TeKYIHH KOHTPOJIb MPEAICTABISIET CO00I cpeHee 3HAaUCHHE MEX/IY MOIYYCHHBIMH OLICHKAMHE 32
BCC OIICHOYHBIC CPEICTBA.

3aJaHus/BONPOCHl K NPOMEXYTOYHOH arTecTallid NOAOOpaHbl TakK, 4TOOBl ObUIa BO3MOXKHOCTH IPOBEPKU
c(hOPMHUPOBAHHOCTH BCEX KOMIICTCHIIMH Yy Ka)XJI0TO 00ydaromierocs. 3aJaHus/BOTPOCHl pa3ieieHbl mo Oyiokam. Kaxapiit
OJIOK MPOBEPSICT ONMPEACICHHBIC KOMIICTCHIIMH. B KaKI0M OWIIETe COACPKUTCS MO OJHOMY 3aaHUIO/BOMPOCY M3 KAXKIOTO
6noka. Takum oOpa3zoM, KaxIplii OuieT comepKUT B ceOe 3aJaHus/BOIPOCHI, HAIpPABJICHHBIE Ha IPOBEPKY BCEX
KOMIIETEHIIUN.

BelmonHeHHe KaXJI0ro 3aJaHusl 3a MPOMEXYTOUHYIO aTTECTALMIO OICHUBACTCS MO IIKale: OTIMYHO, XOPOILIO,
YIOBICTBOPHUTENHHO, HEYAOBIETBOPUTEIBHO.

OO01as oreHKa 3a MPOMEKYTOYHYIO aTTECTAIMIO MPEACTABISET CO00# CpejiHee 3HAYCHUE MEXAY MOJYYCHHBIMU
OLICHKAMU 32 BCE OLICHOYHBIE CPEICTBA MPOMEKYTOUHOMN aTTECTAIUH.

B ciiydyae HEBO3MOXKHOCTH YCTAHOBJICHHSI CPEIHET0 3HAYCHHUS OL[CHKH 32 MPOMEKYTOUHYIO aTTeCTALUIO (Hampumep,
«XOPOIII0» WM «OTIHYHO»), UTOTOBAsI OLIEHKA BBHICTABIIACTCS YK3aMEHATOPOM, MCXO[sl U3 MPHUHIUIIA CIPABEIIUBOCTH H
OeCIpHUCTPACTHOCTH HAa OCHOBaHHMU OOIIEr0 BIEYATIICHHS O Ka4eCTBE U JOOPOCOBECTHOCTH OCBOCHHS OOYYAIOIIMMCS
JUCIUTUTAHBI (MOIYIIS).

Bugs! oueHok:

Jnst 3auera:
3aureno. He
3a4TEHO.

4. OueHoYHbIE CPEICTBA, MOPSAA0K HX NIPHMEHEHHsI U KPUTEPHH OLIEeHNBAHUSA
4.1.1. YcTHbI ONPOC M0 TEMaM
Tema 1. OCHOBHBIE TIOHATHS JOKYMEHTAIIHOHHOTO 00ECIICUeHUS YIIPaBICHUS.
Tema 2. TpeOGoBaHHS K COCTaBICHUIO H 0(POPMIICHHIO JOKYMEHTOB.
Tema 3. OpranuzaiiuoHHas JOKYMEHTAIHSI.
Tema 4. PaciopsaurenbHas JOKyMEHTAIIHS.
Tema 5. JlokyMeHTa1Ms IO TIUYHOMY COCTaBY.
Tema 6. JIokyMeHTBI TIO CHAOKEHUIO U 3COBITY.
Tema 7. ®uHaHCOBas JOKYMEHTALUSL.
Tema 8. TexHOIOTHS ¥ MPUHIIUT OPTaHU3AINN JOKYMEHTOO00pOTA.
Tema 9. TexHOTOTHS aBTOMaTH3UPOBAHHON 00pabOTKH TOKYMEHTAIINI

4.1.1.1. Ilopsaaok mpoBeIeHN.

YCTHBI OMpPOC MPOBOJAUTCS HAa MPAKTHUECKHX 3aHATUAX. OOydaroniuecst BBICTYMAIOT C JOKJIAJaMH, COOOIICHUSIMH,
JIOTIOTHEHUSIMU, YYacTBYIOT B JHMCKYCCHH, OTBEYAIOT Ha BOMPOCH mpemnopasarelisi. OleHWBAETCS YPOBEHb TOMAITHEH
MOJITOTOBKH TI0 TEME, CIOCOOHOCTh CHCTEMHO M JIOTUYHO H3/IaraTh MaTepual, aHAIW3UpOBaTh, (HOPMYyIHUPOBATH
COOCTBEHHYIO ITO3UIIHIO, OTBEYAThH HA JOMOJHHUTEIHEHBIC BOIIPOCHL.

4.1.1.2. Kputepun oueHNBaHUS

OreHKa «OTIUYHOY» CTAaBUTCA, €ClH OOyJaromuiicsl B OTBETE Ka4eCTBEHHO PACKPBUI coiepykaHue TeMbl. OTBET XOpPOIIO
CTpyKTypupoBaH. IIpekpacHo OCBOeH MOHATHIHBIM anmapaT. [IpojeMOHCTpUpOBaH BBICOKHI YpOBEHb IMOHWMAHUS
MaTepuaia, MpeBOCX0IHOE yMeHHe (POPMYIHPOBATH CBOU MBICIH, 00CYKIAaTh JUCKYCCHOHHBIC MOJI0XKCHUS.

OIleHKa «XOpOIIO» CTAaBUTCS, €CIM OOYYarOIIUICS PACKPBUI OCHOBHEIC BOIPOCHI TeMbl. CTpyKTypa OTBETa B LEJIOM
aZiekBaTHa TeMe. XOpOILIO OCBOEH NOHATUHHBIN anmapat. [IpogeMOHCTpUpOBaH XOpOIINK ypOBEHb MOHUMAHUS MaTepuaa,
xXopolree yMeHHe (POPMYITHPOBATH CBOM MBICTH, 00CYXK/IaTh TUCKYCCHOHHBIC TIOJI0KEHUS.



OueHKa «yJOBIETBOPHUTEIBHO» CTABUTCA, €CIM OOYUYAIONIMICS YaCTHYHO PacKpsul TeMy. OTBEeT c¢1abo CTPYKTYypHPOBaH.
ITonaTuiiHbIi anmapaT OCBOEH YacTHYHO. [loHMMaHue OTAeIbHBIX TOJIOKEHUH U3 MaTepralia 1o TeMe, yI0OBIETBOPUTEIHHOE
yMmeHue (GOpMyITHPOBaTh CBOM MBICIIH, 00CYXKIaTh IUCKYCCHOHHBIE TTOJIOXKCHUSL.
O1eHKa «HEYIOBIECTBOPHUTEIBHO» CTAaBUTCS, €CIIM OOyJaloOUIWiics TeMy He packpbUl. [IOHATHHHBIN ammapaT OCBOCH
HEYAOBICTBOpUTENbHO. I[loHMMaHnMe MaTepuana (¢parMeHTapHOE WM OTCYTCTByeT. OTCYICTBYeT CHOCOOHOCTh
(hopMyITHPOBATH CBOM MBICIIH, 0OCYXKIAaTh IUCKYCCHOHHBIC TTOJIOXKEHHSL.
4.1.1.3. Conep:xaHue OIICHOYHOTO CPECTBA Y CTHBINA OTIPOC
. OCHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00eCTeueH s yIpaBIeHHS.
. TpeboBaHMs K COCTaBICHUIO M OPOPMIICHHIO JOKYMECHTOB.
. Opranu3zannoHHas JOKyMEHTaLusI.
. PacniopsiiutenbHas JOKyMeHTaIHs.
. JlokyMeHTanus 1o JUIHOMY COCTaBY.
. JIOKyMEHTBI IO CHa0KEHUIO U 3COBITY.
. OuHAHCOBAs TOKYMEHTALHSL.
. TexHonorust ¥ NPUHLIMUI OPraHU3AIMH JTOKYMEHTO000POTA.
. TexHonorus aBTOMaTH3UPOBAHHON 00PAOOTKH JOKYMEHTALIUH.
0. YaugumuposanHasie (OpMBI JOKyMEHTAIIHN

P OoO~NOOUITWN

4.2.2. IlucbMenHas padoTa o TeMam:
Tema 1. OCHOBHBIE TOHATHA JOKYMEHTAIIMOHHOTO 00eCIeueHNs! yIIpaBICHuUS.
Tema 2. TpeOoBaHUs K COCTABICHHIO U OPOPMIICHHIO JIOKYMEHTOB.
Tema 3. Opranu3zaniuoHHas TOKYMEHTAIHU.
Tema 4. PaciopsaurenbHas JOKyMEHTAIHS.
Tema 5. JlokyMeHTa1LMs 10 INYHOMY COCTaBY.
Tema 6. IokyMEHTHI IO CHa0KEHUIO U 3COBITY.
Tema 7. ®uHaHCOBas JOKYMEHTALMSL.
Tema 8. TexHOIOTHA ¥ MPUHIUI OPTAaHU3ALNH JOKYMEHTO000pOTA.
Tema 9. TexHOTOTHS aBTOMAaTH3UPOBAHHON 00paOOTKH TOKYMEHTAIINI

4.1.2.1. llopsinok npoBeaeHus.

OOyyaromuecst OJTy4aroT 3aJaHie 110 OCBEILCHUIO ONPENETIEHHBIX TEOPETHUECKUX BONPOCOB MM PEIICHUIO 331a4.
PaGota BBIMIONHSAETCS MUCBMEHHO W craércst mpenojaBarento. OLEHWBAIOTCS BIAaJCHHE MATEpHAIOM IO TeMe paboThl,
aHAINTHYECKNE CIOCOOHOCTH, BIIJICHIE METOJAMHU, YMEHHS M HABBIKH, HEOOXOANMBIE IS BBITTOJTHEHUS 3aaHUH.

4.1.2.2. Kputepuu onieHMBaHHS

OneHKa «OTJUYHO» CTABMTCS, €CJIM 00y4YaIOIIMiicsl NPaBUIIBHO BBITIOJHHUI Bce 3aiaHus. [IpomeMoHCTpHpOBaH
BBICOKMH YpOBEHb BJaJieHUs MarepuanoM. IIposiBIEHBI NPEBOCXOIHBIE CIIOCOOHOCTH INPUMEHSATh 3HAHWUS W YMEHHUS K
BBINTOJTHEHHIO KOHKPETHBIX 33/1aHHH.

OneHka «XOpoLIO» CTABHUTCS, €CJIH OO0YYAIOLIMHCA TPAaBWIBHO BBIMOJHWI OOJBIIYI0 4YacTh 3aJaHHM.
[MpucyTcTBYIOT HEe3HAUMTENbHBIE OIIMOKK. [IpoIeMOHCTPUPOBAaH XOPOIINI YPOBEHb BIAZCHUS MarepuaioM. [IposiBieHbl
CpeaHUE CIIOCOOHOCTH IPUMEHSTh 3HAHUS ¥ YMEHUS K BBIITOJHEHHIO KOHKPETHBIX 33/IaHHH.

OneHka «yI0BJIETBOPUTEJIBLHO» CTABUTCS, €CJIM 00y4YalolMiicsl 3aaHUS BBINOJHMI 0Ojee 4eM HAaIOJIOBHUHY.
[IpucytcTByI0T cephé3Hble OMMUOKH. I[IponeMOHCTPHPOBAaH YAOBIETBOPUTEIBHBIN ypPOBEHb BIAJCHUS MaTEpHAIIOM.
[IposiBieHBI HU3KKE CIOCOOHOCTH MPUMEHATh 3HAHUA M YMEHHS K BHITTOJHEHUIO KOHKPETHBIX 3aJaHHUH.

OneHka «HeyA0BJIeTBOPUTEIbHO» CTABUTCS, eCJIM 00y4Yaroluiicsl 3ajaHNs BBIIIOJTHUI MEHEe YeM HAIOJOBUHY.
[IpogeMoHCTpUPOBaH HEYAOBIETBOPUTEIBHBIN YPOBCHD BIAACHUSI MaTepHuaioM. [IposBiIeHbI HeJOCTATOUHBIE CIIOCOOHOCTH
TIPUMEHSATH 3HAHWS ¥ YMEHHMS K BBIITOJIHEHUIO KOHKPETHBIX 3aaHUMH.

4.1.2.3. Conep:kaHue OIIEHOYHOTO CPeICTBA

1. OcHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00ECTICUeHHs yIpaBICHUS.

2. TpeboBaHUsI K COCTABJICHUIO M O(POPMIICHHIO JOKYMEHTOB.

3. OpranuzanoHHas JJOKYMEHTAIHSL.

4. PacriopsianTenbHas TOKYMEHTAIUS.

5. JlokyMeHTanus 1o JMYHOMY COCTaBY.

6. JIOKyMEHTBI 110 CHA0)KEHHIO U COBITY.

7. ®uHAHCOBAS TOKYMEHTAIIHS.

8. TexHoNOIMs ¥ NPUHILIUIT OPTaHU3AIMH JIOKYMEHTO000POTA.

9. TexHOJIOTUsI aBTOMATU3UPOBAHHOI 00pPaOOTKH JTIOKYMEHTAIINH.

10. YuudunupoBaHHble GOPMBI JOKYMEHTALUT

4.2. OUEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMU
4.2.1.3auer YCTHBI OTBET
4.2.11. lopsaok npoBeneHus.
[IpomexyTodHas aTTecTalUsl HalleJieHa HA KOMIDIEKCHYIO POBEPKY OCBOCHHUS AUCIUILTHHBL. O0yJaromuiics moayvyaeT
Bonpoc(bl)/3aaaHue(s1) U BpeMsl Ha MMOATOTOBKY. [IpoMexXyTO4YHas aTTeCTalus IIPOBOAUTCS B YCTHOM,



NMCHbMEHHON MM KOMIBIOTEpHOH (opme. OLeHUBaeTCs BIaJCHHUE MaTepHAIOM, €0 CHCTEMHOE OCBOCHHE, CIIOCOOHOCTh
NPUMEHATH HY>KHbIE 3HAHHS1, HABBIKA M YMEHHS IIPH aHaIM3€e MPOOJIEMHBIX CUTyalluii U PeLIEHUH IIPAKTHYECKHX 3alaHUH.
4.2.1.2. Kputepuu oneHuBaHMSI.

OneHKa «3a4YTeHO» CTABUTCH, ecau oOy4amwuiuiicsi OOHApPYXWI 3HaHHE OCHOBHOTO y4eOHO-TIPOTPaMMHOTO
MaTepuaia B 00beMe, HEe0OXOANMOM JUIA NanbHeHmell yueObl i mpencTosmed paboTel 0 CHEeHaIbHOCTH, CIPABUIICS C
BBITIOJIHEHHEM 33JIaHUH, IIPEAYyCMOTPEHHBIX POrPaMMOi AUCIUIIINHEL

OneHKa «He 324TeH0» CTABUTCS, ec/IN 00y4aouuiicss 00Hapy KW 3HAYUTEIbHBIC IPOOEIIBl B 3HAHUSIX OCHOBHOTO
y4eOHO-IIPOrPaMMHOT0 MaTepHaa, JOIYCTHI IPHHIMIHAIBHEIE ONIMOKH B BEINIOJHEHUH NPELYCMOTPEHHBIX IPOrpaMMOn
3aJaHUil U HE CIOCOOEH IMPOAODKUTH O0y4YeHHE WM TMPHUCTYIHUTH MO0 OKOHYaHWW YHHMBEPCUTETa K NMpOoQecCHOHATIbHOU
JEATEILHOCTH 0€3 OMOIHUTEIBHBIX 3aHATHI 110 COOTBETCTBYIOIIEH AUCIUILINHE.

4.2.1.3. Conep:xaHue OLIECHOYHOI0 CpeICTBA

1.Tlonarue "moKyMeHTamMOHHOE obecrieueHue ynpaenenus". HHdopmanmonHas oOcCHOBa
JOKYMEHTAI[HOHHOTO 00ECTIEYeHHUS YIIPABIICHHUS] COBPEMEHHBIMH OPTaHU3aLUsIMHU.

2. Cucrema rocy1apCTBEHHOI'O PEryJIMPOBaHUS JIOKYMEHTALlMOHHOTO 00ecreyeHus
yIpasiIeHHs opranu3auusamu B Poccuickon @enepanuu.

3.IlpaBoBasi OCHOBa JOKYMEHTAallHOHHOIO OOECle4YeHUs YIpPaBIEHUS COBPEMEHHBIMHU
OpraHU3aLUsAMU.

4. OTBETCTBEHHOCTb U IpaBa POCCHUICKUX MEHEPKEPOB B 00JIACTU JOKYMEHTALMOHHOTO
o0ecrieYeHus yIpaBiIeHHUs OpTraHU3alUsIMU.

5. Buzpl, cocTaB ¥ Ha3HAYEHUE CUCTEM OPraHU3aLMOHHO-PACIOPAIUTEIbHON JOKYMEHTAUU
COBPEMEHHBIX OpraHu3alui.

6. O01ue TpeOoBaHus, NPeAbABIsIEMbIE K OPOPMIICHUIO U COCTaBJIEHUIO TOKYMEHTOB
BCEX CUCTEM OPraHU3alMOHHO-PACIOPAIUTEIBHON JOKYMEHTAMY OPTaHU3allUi.

7. Poib opraHn3aliiOHHO-IIPABOBBIX JOKYMEHTOB B CUCTEME YIIPABJICHUs OPraHU3aLUsIMH.
Haznauenwue, BUIbI,

TpeGoBaHusA K 0POPMIICHHIO OPraHN3aMOHHO-TIPABOBBIX JOKYMEHTOB OpraHu3alui

8. Poib pacniopsauTeNbHbIX JOKYMEHTOB B CUCTEME YIIPaBJICHUSA OpraHU3alUsAMU.

Ha3znauenue, Bujipl, TpeOOBaHUs K OPOPMIICHHUIO PACIOPSAUTENBHBIX TOKYMEHTOB OpraHu3aluil.

9. Posb naHOBBIX JOKYMEHTOB B CUCTEME YIIPABIECHUs OpranusanusMu. Hasnauenue,
BUJIbI, TpeOOBaHUS K OPOPMIIEHHIO IUTAHOBBIX JOKYMEHTOB OpraHU3aI|i.

10. Ponp xaIpoBBIX JOKYMEHTOB B CHCTEME YIIpaBiIeHUs oprann3anusiMu. Hasnauenue,
BUJIbI, TPEOOBaHUS K OPOPMIIEHHIO KaJPOBBIX JOKYMEHTOB OpTraHU3aIUi.

11. Ponb cripaBoYHO-HH(DOPMALIMOHHBIX IOKYMEHTOB B CUCTEME YIPABICHUS OPraHU3alUsIMH.
Haznauenwue, Buapl,

TpeOoBaHUs K 0POPMIICHHIO CIIPAaBOYHO-UH(DPOPMALIMOHHBIX IOKYMEHTOB OpraHU3al[Hil.

12. Ponp cnpaBOYHO-aHATUTHYECKUX JOKYMEHTOB B CHUCTEME YIPABJICHHS OpraHU3alUsMU.
Haznauenune, Buapl, TpeboBaHusl K O(QOPMICHUIO CIPABOYHO-AaHAIUTUYECKUX JOKYMEHTOB
OpraHu3aLui.

13. Ponp KOMMeEpYeCKON AOKYMEHTAMM B CHUCTEME yIpaBieHUs opraHusauusMu. Hasnauenwue,
BUJIbI, TpeOOBaHUS K OPOPMIICHUIO KOMMEPUYECKOH TOKyMEHTAIlUN OpTaHU3aIui.

14. Ponb OTYETHOM JOKYMEHTAIMU B CUCTEME yIpaBieHusl opranu3anusaMu. Haznauenue, Buapbl,
TpeOoBaHus K 0pOPMIIEHNIO OTYETHOM JOKYMEHTAIIUN OpraHu3alui.

15. Opranusanusi paboThl ¢ BHYTPEHHUMH OPraHU3alMOHHO-PACTIOPSIUTEIbHBIMU TOKYMEHTAMU
OpraHu3aLui.

16. Opranu3zainus paboThl ¢ BXOASIIMMHU OPraHU3alMOHHO-PACTIOPSAUTEIbHBIMU JTOKYMEHTaMU
OpraHu3aLui.

17. Opranusanusi paboThl C UCXOAAIIMMU OpraHU3aMOHHO-PACIOPATUTEIbHBIMU JOKYMEHTaMU
OpraHu3aLui.

18. Opranusanus paboThl C OpraHU3aUOHHO-PACTIOPATUTEILHBIMHU JOKYMEHTaMU OpraHU3aIlHii,
coJiep KalIMMU KOH(pHIEHIINATbHBIE CBEJICHUS.

19. [{enu u 3HaYeHUE CUCTEMATU3ALMS JJOKYMEHTOB oprann3anuii. HopmarusHo-

METOJINYECKasi OCHOBA CUCTEMAaTU3ALUN OPTraHU3allMOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB
OpraHu3aIui.

20. IIpaBoBble TpeOOBaHMSA K MPOLEYPE YHUUTONKEHHUS OPraHN3alMOHHO-PACTIOPSIUTEIbHBIX

JIOKYMEHTOB OpPraHU3allAi.



21. TlpaBoBblE OCHOBBI ONEPATHBHOTO ¥ AapXHMBHOTO XPAHCHUS  OPraHU3alMOHHO-
pacropsIUTeIbHBIX JOKYMEHTOB OpTaHU3aINi.

22. HopmatuBHO-METOAMYECKUE TPeOOBaHUS K OPOPMIICHHUIO e OpraHu3aIui s
nepenayn Ha apXUBHOE XPaHCHHUE.

23. AHanm3 cucTeM JOKYMEHTAIIMOHHOTO 00CCTICUeHHS YIIPABIICHUSI OpTaHU3AIMSAMU: TICITH,
JTambl, BUABI aHATUTUIECKUX (HOpM, 0000IIIEHIE U UCTIOIL30BAHUE PE3YIhTATOB.

24. 1lenu, OCHOBBI, HANIPABJICHHUS U METOJIMKA COBEPIICHCTBOBAHHS COCTaBa U

(hopM OpraHU3aIMOHHO-PACTIOPSTUTESILHON JTOKYMEHTAIIMHA OPTaHU3aIi.

25. MeToauKka COBEPIICHCTBOBAHHUS CHUCTEM JOKYMEHTAllMOHHOTO OOECIICUCHUS YIIPaBIICHUS
OpraHHU3aIHSIMH.

26. Teopernyeckne W TPAKTUYECKUE OCHOBBI MPOCKTHPOBAHUS CHCTEM JIOKYMEHTAIIMOHHOTO
obecrnieueHus ynpasieHus opraHu3anusiMu. OCHOBHBIC TIOJIOKEHUS M 3Talbl IPOSKTUPOBAHUS CUCTEM
JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS yIIPABIICHHUS OpTraHU3aIHsSIMU.

27. TeopeTudeckrne W MPAKTUICCKUE OCHOBBI YIPABJICHUS MPOSKTUPOBAHWEM M BHEJIPECHUEM B
MPAKTUKY MEHEIKMEHT-JCSITEIbHOCTH CUCTEM JOKYMECHTAI[HOHHOTO OOECIICYCHHUsST YIPAaBIICHUS
OpTraHHU3AIHSIMH.

28. Cucrtembl ympaBlieHUS JOKYMEHTHBIMH pecypcaMH OpraHu3alfil: CTPyKTypa, COCTaB,
nokazaTenu 3PpPEeKTUBHOCTH.
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Ilepeyens JquTepaTypbl, HeOOX0AMMO¥ JJIsl OCBOEHMSI TUCHHMILINHBI (MOLYJIs1)

Hanpagnenue noarorosku: 44.04.01 - [Teparornyeckoe obpazoBaHue

ITpodune moaroToBKM: YNIpaBJieHHe JOMKOJIbHBIM 00pa3oBaHueM

KBanupukamys BHITYCKHHKA: MarucTp
®opma o0ydeHHs: 32a09HO0E

31K 00yUeHUS: pyCCKUit
I'onx Havana oOyueHus o oOpaszoBarenbHO nporpamme: 2023

OcHoBHas JiUTEpaTypa:

1. Cmamuii E. B. JlokymeHTannoHHoe oOecrieueHue ynpapieHus: Yueonoe moco-oue/I manuitE.B. - M.: UL PUOP,
HUL] UH®PA-M, 2016. - 249 c.

http://znanium.com/bookread2.php?book=304633

2. DIIeKTPOHHOE MPABUTENBCTBO. DIEKTPOHHBIN TOKYMEHTO000poT. TepMUHEI U onpeae-neHus: YyebHoe nocobue /
C.10. Kabamos. - M.: HUI] MH®PA-M, 2017. - 320 c.

http://znanium.com/bookread2.php?book=809828

3. Kucenes, I'. M. UHpopManimoOHHEIE TEXHOJIOTHH B SKOHOMUKE U yrpaBieHI# (3¢ dextuBHas padota B MS Office
2007) [DmexrponHEIi pecype] : Yuebnoe mocobue / I'. M. Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: N3naTenscko-
Toprosas koprnoparus 'Jamkos u K-, 2013. - 272 c.

http://znanium.com/bookread2.php?book=415083

JlonoTHUTEILHAS JIUTEpATypa:

1. Kupcanosa M. B. CoBpeMeHHOE A€I0MPOU3BOACTBO: Yuebnoe mocodue / M.B. Kup-canosa; Poccuiickas Akagemust
roc. ciayx0s! ipu [Ipesunente PO (PAI'C). - 4-e u3a. - M.: HUL] UTH®PA-M,2014 - 312c.

http://znanium.com/bookread2.php?book=395921

2. JIOKyMEHTHPOBaHUE YIIPABICHYCCKOH IesiTeabHOCTH: YueoHoe mocobue / Kprokosa H.IT. - M.:MH®PA-M
Wznarensckuit JJom, 2014. - 268 c.

http://znanium.com/bookread2.php?book=432033

3. OCHOBHI AENOMPON3BOICTBA: YueOHoe mocodne / A.M. Acammes, .M. MuponoBa, E.A. Kocapesa, .. Bykosuu.
- M.: HUL] UH®PA-M, 2017. - 146 c.

http://znanium.com/bookread2.php?book=782839
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Ilepeyenb HH(OPMALIMOHHBIX TEXHOJIOIMii, HCIIOJb3YeMbIX /ISl OCBOCHHMS IMCHUILIMHBI (MOAYJIS1), BKJIIOYAs
nepevyeHb NPOrpaMMHOro obecnedeHusi U HHPOPMANHMOHHBIX CIPABOYHBIX CHCTEM

Hanpasnenne moarorosku: 44.04.01 - [Tenarorndeckoe oOpa3oBaHme

ITpodmne moAroTOBKM: YNIpaBJjieHHe JOMKOJIbHBIM 00pa3oBaHueM

KBanuguxanus BbITyCKHUKA: MarucTp
®opma o0ydeHHs: 32a09HO0E

SI3bIk 00yUCHUS: PYCCKUI
I'on Havana oOy4eHus o obpaszoBarenbHOM nporpamme: 2023

OcBoeHHe TUCIUILIMHBI (MOIYJIS) NpeaIoiaraeT UCIOIBb30BaHUe CIISIYIOIIEro IPOrpaMMHOTO 00eCTICUCHUS
¥ HH(OOPMAIIMOHHO-CIIPABOYHBIX CUCTEM:
Oneparnmonnas cucrema Microsoft Windows 7 IIpodeccronansrast mmm Windows XP (Volume License)
[Taket o¢pucHoro mporpammuoro odecredenust Microsoft Office 365 umu Microsoft Office Professional plus 2010
Bpayzep Mozilla Firefox
Bpayzep Google Chrome
Adobe Reader XI nmu Adobe Acrobat Reader DC
Kaspersky Endpoint Security s Windows

YueOHO-MeToquYecKas JTUTepaTypa Uil JaHHOW AWCUMIUIMHBI UMEETCS B HAIWYMHU B 3JIEKTPOHHO-OMOINOTEUHOMH
cucteme "ZNANIUM.COM", moctyn k kotopoi mpenoctasiieH oOyuarommmcsa. DbC "ZNANIUM.COM" conepx ut
[IPOU3BECHUS KPYIHEHIINX POCCUNCKUX YUEHBIX, PYKOBOAUTEIECH rOCY1apCTBEHHBIX OPraHOB, IIPENoJaBaTele BeAyIX
BY30B CTpaHbl, BBICOKOKBAIN(HIMPOBAHHBIX CIEIHAINCTOB B pa3IM4yHbIX cdepax OuzHeca. Donx OuOIHOTEKH
c(hOpPMHUPOBAH C YIETOM BCEX M3MEHEHUI 00pa30BaTEeIbHBIX CTAHAAPTOB U BKIIIOYACT YUCOHUKH, YUCOHBIC TTOCOOHS, YIeOHO-
METOJIMYECKHE KOMIUIEKChl, MOHOrpaduu, aBTopedeparsl, IMCCEPTAlMM, DHUIUKIIONEANY, CJIOBAapH U CIPABOYHHUKH,
3aKOHO/IaTeJIbHO-HOPMAaTHBHbIE JOKYMEHTBI, CTIEIMaIbHbIE TIEPHOMUECKUE N3aHNUS U U3/1aHUs, BBIITyCKaeMbIe
u3garenpeTBaMu By30B. B Hactosimee Bpemss OBC ZNANIUM.COM cooTBeTcTBYeT BceM TpeOoBaHUSAM (eaepatbHbBIX
TOCYJapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHAAPTOB BhIcIIero oopazoBanusa (PI'OC BO) HOBOro moxoixeHus.
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