MUHUCTEPCTBO HAVKU Y BBICIIIEI'O OBPA30BAHMS POCCUMCKOM
OENEPAITAN
DepepalbHOE TOCYAapCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YIPEXKICHUE BEICIIETO
obpa3zoBaHUA
"Kazanckuit (IIpuBoinkckuit) GenepaibHbI YHABEPCHTET"
Enabyxckuii mHCTHTYT (Pprman) KOY

s\\ 1

>
Y
~
-z
>
%,

IIporpamma JuCHHILIAHBI (MOIYJIs)

EOKYMCHTOO6OQOT B 06[2&30BaTeJIBHI:IX OpraHu3aruiax

Hanpasnenne noaroToBku/crienmuanrsHOCTh: 44.04.01 - Ilemarormdeckoe o6pa3oBanue
HampaBnerHOCTH (Tpouih) MOATOTOBKY: Y IpaBieHne 00pa3oBaTeIbHON Opranu3anmei
Kpammdukarys BEITyCKHAKA: MACHCTD

®opma oOydeHus: 3a09Has

SI3pIk 0OydeHus: pycckuit :

I'ox Hagana oOygenns mo o6pa3zoBaTenbHOM Mporpamme: 2022




Conep:xkanue

1. TlepeyeHp MIaHUPYEMBIX PE3YJIBTATOB OOYUEHHS 110 JUCHUILTHHE (MOIYJII0), COOTHECEHHBIX C IUIaHU -
pyembiMu pe3ynbratamu ocBoenust OIIOIT BO

2. Mecto aucuuminnel (Moayisi) B ctpykrype OITIOIT BO

3. O0beM IUCHUIUIMHBI (MOIYJIS) B 3a9€THBIX €AWHHUIAX C yKa3aHHEeM KOJIHYECTBAa YacOB, BBIIEICHHBIX
Ha KOHTaKTHYIO paboTy oOydaromuxcs ¢ mpenojaBaTeneM (1o BUAaM y4eOHBIX 3aHSATHI) M Ha CAMOCTOSITEIb -
HY0 paboTy 00yYaronmuxcs

4. CopeprxaHue DUCITUILUIMHEI (MOIYJIsSI), CTPYKTYPUPOBAHHOE IO TeMaM (pasjieniaM) ¢ yKa3aHHEeM OTBE-
JIEHHOTO Ha HUX KOJIMYECTBA aKaJeMHUECKUX YacOB U BUJIOB YUEOHBIX 3aHATHIMA

4.1. CTpyKTypa ¥ TEMaTHYECKHUI TUTAH KOHTAKTHOW M CaMOCTOSITEIILHON pabOThI 10 TUCIUILINHE (MO -
JTE0)

4.2. ConeprkaHue TUCIHAILTAHBI (MOTYJIS)

5. TlepeyeHb y4eOHO-METOAMYECKOTO OOECIICUEHUs JJISi CaMOCTOSITEIbHON padoThl 00ydaroImuxcst Io
JTUCITUTUTHHE (MOJIYIIIO)

6. ®oHJ OLIEHOUHBIX CPEACTB MO AUCHHUIUTHHE (MOIYIIIO)

7. llepedenn muTepaTypsl, HEOOXOIUMOM JIJIsI OCBOCHUS JUCITUILIAHEI (MOTYJIs)

8. Ilepeuens pecypcoB HHOOPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON ceT "MHTepHeT", HEOOXOIUMBIX ISt
OCBOEHWSI TUCIIUILIIMHBI (MOJTYJIS)

9. Meroamueckue yka3aHus A1 00yUJaIOMIMXCS 10 OCBOCHHUIO TUCIIMIIINHBI (MOIYIIS)

10. Ilepeuerp MHPOPMANMOHHBIX TEXHOJOTHIA, HCIOIB3YEMBIX HPH OCYIIECTBICHHH O0pa30BaTEILHOTO
nporiecca Mo JUCHUIUTHHE (MOIYJ0), BKIIOYas MepevyeHb MPOrpaMMHOro obOecriedeHus] U WHPOPMAIIMOHHBIX
CTIPaBOYHBIX CUCTEM (TIPH HEOOXOJUMOCTH)

11. Onucanue MaTepuanbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMON AJIsl OCYIIECTBICHUS 00pa30BaTEILHOTO
poriecca Mo JUCIUILIHNHE (MOIYJIIO)

12. CpencTBa agantanuy NpenojaBaHus JUCIHILINHBI (MOAYIIST) K TOTPEOHOCTSAM 00yJaIOIMXCs HHBAIH -
JIOB 1 JII] C OTPAaHNYEHHBIMU BO3MOXXHOCTSIMH 3I0POBBS

13. Ipunoxxenne Nel. @oHI OIIECHOYHBIX CPEJICTB

14. Ilpunoxenune Ne2. [lepeuens mureparypbl, HEOOXOIUMOH /ISl OCBOCHUSA AUCIUTUTHHEI (MOJTYJIs)

15. Tpunoxenne Ne3. INepeyeHb MHOOPMAIMOHHBIX TEXHOJOTHH, MCIIOJL3YEMBIX JIJISI OCBOCHUS JIUC-
LUIUIMHBL (MOAYJIsI), BKJIIOUAsi MEpPEeUeHb MPOrPaMMHOI0 O0CCIeUCHHUsS M WH(POPMAIIMOHHBIX CHPABOYHBIX CH-
cTeM



[IporpamMmy naucuumnuebl  paspabotan(a)(u) moueHT, K.H. (mounent) XycamnoBa C.B. (Kadenpa
9KOHOMHUKHU M MEHEDKMEHTa, OTACIICHUE YKOHOMUYECKUX U IOPUANYECKUX HAYK), SVHusainova@kpfu.ru

1. IlepevyeHb MIaHUPYEeMBbIX Pe3yJIbTATOB O0y4eHMS MO JUCUHUIIMHE (MOAYJIIO), COOTHECEHHBIX C
IVIAHMPYEeMBbIMH pe3yiabTaTamu ocBoenus OIIOII BO

OO0yJaronuiicsi, OCBOMBIINN AUCIUILIAHY (MOIYJIIh), TOJDKEH 001a1aTh CICIYIONTUMH KOMIIETCHITHUSIMU:

Mudp Pacmiudposka
KOMIIeTEHIIN U npuodperaeMoil KOMIeTeHIIUN
[IK-4 CIiocoOCH aHaTU3UPOBATh PE3yJIbTaThl HAYYHBIX MCCIICIOBAHMM, MPUMEHSITh UX TPU PEIICHUU

KOHKPCTHBIX HAYYHO-UCCJICA0OBATCIbCKUX 3a/1a4 B C(i)epe HAaYKU U 06p8.30BaHI/I$I, CaMOCTOATECIIb -
HO OCYIICCTBJIIATHL HAYYHOC UCCIICIOBAaHUC

[IK-4.1 [3HaTp MexaHM3MBl aHaJIM3a pe3yJbTATOB HAYYHBIX MCCIEJOBAHUNA, NPUMEHATh HX IPH
pEIIEHNH KOHKPETHBIX Hay4HO-HCCIENOBAaTENbCKUX 3a7ady B cdepe Hayku M 0oOpa3oBaHMA,
CaMOCTOSITENIBHO OCYILLECTBIIITh HAYyYHOE HUCCIEJOBaHHE

[IK-4.2  |YMmeTh aHamM3UpOBaTh PE3ybTaTbl HAYYHBIX HCCIECAOBAaHUM, MPUMEHATh UX IPU PELICHUU
KOHKDETHBIX HAyYHO-HCCIENOBAaTeNbCKUX 3amad B cdepe HAyKH ©W  00pa3oBaHMs,
CaMOCTOSITEIBLHO OCYILECTBISATh HAYYHOE UCCIIEI0BAHNE

[IK-4.3  |BiameTs CIOCOOHOCTBHIO aHATM3MPOBATH PE3YIbTAThl HAYYHBIX HCCIEIOBAHUMN, TPUMEHSITh UX
Npy pelIeHuH KOHKPETHBIX Hay4YHO-UCCIIEI0BATENLCKUX 3a7a4 B chepe HAyKu B 00pa3oBaHMs,
CaMOCTOSITEIBHO OCYIIECTBIISITh HAYYHOE HCCIIEJOBAHHE

OO0yJaronuiicsi, OCBOMBIINN AUCIUIUIAHY (MOIYJIIh) TOJDKEH:

3HATh WHHOBAIIMOHHBIC MEXAHU3MbI aHAIM3a PE3yJIbTATOB HAYYHBIX WCCIICAOBAHUMN, MPUMEHSITh HX TPU
pEIICHUN KOHKPETHBIX HAYYHO-HCCIIC0BATEIbCKUX 33/a4 B cepe Hayku W oOpa3oBaHHUs, CAMOCTOSATEIHHO
OCYIIECTBJISATh HAYYHOE HCCIICAOBAHHE C Y4ETOM OCOOEHHOCTEH 00pa30oBaTEe/IbHOW CPeabl MPU H3yUYEeHUH
JIOKyMEHTO000pOTa B 00pa30BaTEILHBIX OPTaHU3aAINAX;

YMETb CaMOCTOSATEIBHO aHAJIM3UPOBATh PE3YJIbTAThl HAYYHBIX HUCCIEOBAHUH, IPUMEHSATh UX IPHU pellle-
HUM KOHKPETHBIX HAy4HO-UCCIEIOBATENBCKUX 3a1a4 B chepe HayKh U 0O0pa3OBaHUs, CAMOCTOSTEIBHO OCY -
IIECTBISATh HAYYHOE MCCIICJOBAaHUE, C YUETOM OCOOCHHOCTEH 00pa30BaTENbHON CPEIbl CPebl MPU U3yUCHUH
JIOKyMEHTO000pOTa B 00pa30BaTEIbHBIX OpraHU3aIINsAX

BIIJICTh CIIOCOOHOCTHIO CAMOCTOSITEIIBHO aHATH3UPOBATh PE3yNbTAThl HAYYHBIX HCCIICIOBAHUMN, MPHUME-
HSTh UX TPH PEHICHUU KOHKPETHBIX HAyYHO-HCCIIE0BATEIbCKHUX 33/1ad B chepe HayKu U 0Opa3oBaHHS, caMo -
CTOSATEIBHO OCYIIECTBIISATh HAYYHOE HCCIICOBAHUE, C YUETOM OCOOCHHOCTEH 00pa30oBaTeIbHON CPEIbl CPEIbI
TP U3YYCHUU JIOKYMEHTO000pOTa B 00pa30BaTEIbHBIX OPraHU3aIHsIX.

2. MecTo nucuuminHsl (MoayJisi) B crpykrype OIIOII BO

Jannasa aucuumuinHa (Moxyns) BiimoueHa B pazznen "b1.B.J1B.04.01 ducuuminnel (MOAyIH)" OCHOBHOM
npogeccuoHaNbHOM o0pa3oBarenbHO mporpammbl 44.04.01 "Ilemarormueckoe oOpaszoBanue (YmparieHue
o0pa3oBaTeibHON OpraHn3anueil)’ U OTHOCHTCS K 4acTH, (GOpMUPYeMOW y4acTHUKAMH 0O0pa30BaTENbHBIX OT-
Homrenuid. OcBanBaeTcs Ha 2 Kypce B 4 ceMecTpe.

3. O0beM TMCHUIUIMHBI (MOYJIA) B 3aYeTHBIX €IMHMIIAX ¢ YKa3aHHeM KOJIU4YecTBA 4acoB, Bble-
JICHHBIX Ha KOHTAKTHYI0 padoTy o0y4yaommxcs ¢ npenogasartejeM (M0 BHAaAM YYeOHBIX 3aHATHII) M Ha
CaMOCTOSAITEJIbHYIO pa0doTy 00y4aromuxcst

OO0mas TpyI0eMKOCTh TUCITUILTHHBI COCTaBIIeT 2 3a4eTHRIX(bIe) enuHUI(bl) Ha 72 yaca(oB).

KonraktHas pabdora - 22 daca(oB), B ToM umucie Jekuuu - 10 daca(oB), MpakTHIECKUE 3aHATHI - 12
gaca(oB), 1abopatopubie paboTH - 0 gaca(oB), KOHTPOJb CAMOCTOATEILHOM paboThI - 0 yaca(oB).

CamocTosiTenbHas padota - 46 yaca(oB).

Kontpoms (3a4€t / 5x3amen) - 4 gaca(oB).

dopma MpoMeKyTOYHOT'O KOHTPOJIS IUCIUTUIMHBL: 3a4eT B 4 ceMecTpe.

4. Conep:xaHue TUCUMILVIMHBI (MOAYJsl), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aejaM) ¢ yKazaHHeM
OTBEIEHHOT0 HA HUX KOJHYEeCTBA AKaJeMHYECKUX YaCOB H BHI0B YUEOHBIX 3aHATHIT

4.1 CTpyKTypa M TeMATHYECKHUH IJIAH KOHTAKTHOW M CaMOCTOAITEJbHOIl padoThl O AUCHHUILINHE
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1 Tema 1. OcHOBHBIC IOHATHS JOKYMEHTALIMOHHOTO 0bec- 4 1 0 0 4
" |meueHus ynpaieHusl.
) Tema 2. TpeOoBaHHS K COCTaBICHHUIO U O(OPMIICHUIO 4 1 0 0 4
" |toKyMeHTOB.
3. |Tema 3. Opranu3zaniuoHHas TOKyMEHTAITHSI. 4 2 0 0 4
4. |Tema 4. PacnopsautenbHas JOKyMEHTALIMSL. 4 2 2 0 4
5. |Tema 5. JlokymMeHTanMs 110 JIMYHOMY COCTABY. 4 2 2 0 4
6. [Tema 6. lokyMeHTBI IO CHA0KEHUIO U 3COBITY. 4 2 2 0 4
7. |Tema 7. ®uHaHCcOBasi JOKYMEHTALUS. 4 0 2 0 4
3 Tema 8. TexHOIIOTHS ¥ IPUHIIUIT OPTAHNU3ALUHU TOKYMEH- 4 0 2 0 6
" |[roobopora.
T .T i K
g [Tema 9. TexHOJOTHS aBTOMATU3UPOBAHHOM 00pabOTKU 4 0 5 0 12
TOKYMEHTAalHH.
Htoro 72 gaca 10 12 0 46

4.2 Conep:xaHue JTUCHUILIUHBI (MOLYJIs1)

Tema 1. OcHOBHbIE NOHATHS JOKYMEHTALIMOHHOI0 00ecneyeHus yIpaBJIeHHs.

locynapctBeHHass cuctema AOKyMeHTalMoHHOro obOecneuenus ynpasineHus (I'CHOY) cBox mpasui,
YCTaHABIHMBAIOIINX €JHHBIE TPEOOBAHUS K JIOKYMEHTHPOBAHHIO YIPABICHYECKOW NEATENbHOCTH M OpPTraHH3a-
UK PadOTHI C JOKYMEHTaMHU Ha MPEANPHATUSIX Pa3IHYHbIX OPTaHH3allMOHHO PABOBBIX OPM.

Cayx0a mpeanpusTus, 3aHUMaroasics J0KyMEHTaIueH.

Tema 2. TpeGoBanusi K COCTABJEHUIO U 0()OPMIEHHIO JOKYMEHTOB.

CocTaB yIpaBleH4YEeCKHX JOKyMEeHTOB. [loHATHE cucTeMbl JokyMeHTauuu. OyHKIMOHATIBHEBIE U OTpaciie-
BBIE CUCTEMBI JIOKyMEHTAIIUH. Y HU(DUKAIMS U CTAaHIAPTU3ALUS YIIPABICHYECKHX JJOKyMEHTOB

OdopmiieHne TOKYMEHTAIlMd B COOTBETCTBHH C HOPMATHBHOW 0a30i, B TOM HYHCIE C HCIOJIB30BaHHEM
WH(POPMAIMOHHBIX TeXHOJIOTHH. OCHOBHBIE TIPaBHia 0(OPMIIEHHIO MAIIMHOIIICHBIX TEKCTOB.

Tema 3. OpranuszanuoHHas JOKyMeHTaLMs.

YCOPJl yHudummpoBaHHasi CHCTEMa OPTAaHHU3AIIMOHHO - PACIOPSIAMTEIHLHON JTOKYMEHTAITUU: COCTaB,
obyiactu ee mpuMeHeHusl. OpraHu3alMOHHBIE TOKYMEHTHI, UX HazHaueHue, GpopMymspsl oOpa3ubl. PekBU3NTHI
JOKYMEHTOB, TpeOOBaHUs, TpEAbSBIsEMble K OpraHM3allMOHHOW JOKyMEHTalud. BUIbl OpraHU3aIllMOHHBIX
JOKYMEHTOB: MIPHUKAa3bl, PAaCIOPSKEHNUS, YCTaB.

Tema 4. PacnopsiiuTe/IbHAsI JOKYMEHTALMS.

JloxyMeHTBI, ieficTBYoIIIEe Ha (eepalbHOM YPOBHE, - IPABOBBIE aKThl, n3aBaemble [Ipesunentom Poc-
cutickoil ®exnepaunu u IlpaBurensctBom Poccutickoit denepannu;

MPaBOBBIC aKTHI, ACHCTBYIOIIME Ha (elepalbHOM YPOBHE, co3/laBacMble (eepaqbHBIMU OpraHaMHu HC -
MIOJIHUTEILHOU BIIACTH;

IIPaBOBEIE aKTHI, EHCTBYIONINE HA YPOBHE CyObeKkTOB Poccuiickoit denepanmm;

pacnopsanuTenbHble JTOKYMEHTBI, ACHCTBYIOIIME B paMKaX OTHEIbHOM OpraHu3aliy, HpearnpusiTus,
(bUpMBL

Tema 5. JlokymeHTaIIUel 110 JIMYHOMY COCTABY.

[NakeT MOKYMEHTOB 10 JIMYHOMY cocTaBy. OcoOCHHOCTH PabOTHI ¢ KaJPOBBIMH JIOKyMEHTaMH. JJoKyMeH -



TUPOBAaHUE TPYAOBBIX OTHOLICHUH. Mcnoap30BaHie yHUUIMPOBAHHBIX (OPM JOKYMEHTOB IO JINYHOMY COCTa-
By. W3nanmne mpuka3oB mo Ju4HOMY cocTaBy. POpMHpOBaHHE M BEJCHHE JIMYHBIX Jes. BexpeHue TpynoBBIX
KHIDKEK Pa0OTHHUKOB. TPYAOBOH IOTOBOP.

Tema 6. [lokyMeHTBI 10 cHA0KeHHIO U 3cOBITY.

[lonsiTne noroBopa (KOHTpakTa), cornamenus. Tumosas ¢popma KoHTpakTa. OCHOBHBIE pa3Aenbl KOHTPAK-
Ta.

JoroBop 0 MOMHOW HMHIWBUIYyAIbHOW MaTEpHATbHON OTBEeTCTBEeHHOCTH. CoaepxaHHE M CTPYKTypa
JIOroBOpa KyIUTM mpoaaxu ToBapoB. [lpumepHas dopma noroBopa moctaBkd. [IpoTokombl pazHOrIacuid K
JOrOBOpaM MOCTABKH, JOTOBOPA OKA3aHUS YCIIyT

Tema 7. @®uHaHCOBasI JOKYMEHTALUS.

Ponp Oyxrantepun B pemierny (GUHAHCOBBIX CTpAaTErHUEcKUX 3a1ad npeanpusatust (Gupmsr). Obmas xa-
paKTepHCTHKA JOKYMEHTOB IO (PMHAHCOBO-PACUETHBIM onepanusM. Kinaccudukanus y4eTHbIX JOKYMEHTOB.

OCHOBHBIE BHJBI JOKYMEHTOB 1O (PMHAHCOBO-PACUETHBIM OnepauusaM. JleHeKHBIH YeK, pacueTHBIH YeK,
4yeKoBbIe KHIDKKU. CueT-¢pakTypa. AKT peBusun. [Inarexxnoe nopyuenue. JlnmueBoii cuer.

Tema 8. TexHo/10rusi ¥ NPUHLIMII OPraHU3AUMHU JOKYMEHT0000pOTA.

Opranuzanys JOKyMeHToo0opoTa: mpreM, 00paboTka, perucTpanms, KOHTPOJb, XpaHeHHUE TOKYMEHTOB,
HOMEHKJIaTypa JIeN. TOCTYMAromue (BXOISAIINE) MOKYMEHTBI, - OTIpaBJIsIeMbIe (MCXOIAIINE) IOKYMEHTHI;-
BHyTpeHHHE AOKyMeHTHI. 1. [loaroroBka mcmonHuTeneM npoekra gokymenra.2. CoriiacoBanue (BU3HPOBAHHE)
npoekra Jokymenra.3. JlopaboTka npoekra JOKyMeHTa 1o 3aMmedanusim.4. IloBTopHOe BU3MpOBaHUE HOKYMEH-
ta.5. [lonmucanne nokymeHTa pykoBoauTeneM.6. Peructpanus moxkymenTa (B ciayx6e IOY unu B moapazaerne -
HUHW, €CITU JOKYMEHT TOJIMUCaH pyKoBoauTeneMm moapasnencHus).7. [lepegada moxymenta B ciyx0y JOY
(ecnu JOKYMEHT MOAMKCAH PYKOBOAUTEIEM Hopa3zeieHus).8. OTnpaBka TOKyMEHTa KOPPECIIOHIEHTY U mepe-
Jlaya KOIIMHU B JIEJIO.

Tema 9. TexHos10THsI ABTOMATH3HPOBAHHOKH 00pPa00TKHN JOKYMEHTAMH.

OOmias xapakTepUCTHKa OPraHU3alMOHHBIX TEXHUYECKUX CPEINCTB. ABTOMATU3UPOBAHHBIE CHCTEMBI Jie-
nonpou3BoacTBa. O030p COBPEMEHHBIX CPEJICTB OPTTEXHUKH JJIS TIepeaaun 1 nepepadoTku uHpopmanuu. [Ipa-
BUJA U TIOPSIOK THPa)KUPOBAHUS JOKYMEHTOB. DJEKTpoHHas rmourta. CucreMa ONTHYECKOro paclo3HaBaHUS
TeKcToB. Mcronp30BaHNe CIIPaBOYHO-TIPABOBBIX CUCTEM.

5. IlepeyeHb y4eOHO-METOAUYECKOI0 olecreyeHUusl AJIsl CAMOCTOATE/IbHOI padoThl 00y4arommxcst
1o AUCUMILUIUHE (MOYJII0)

CamocrosTensHas paboTa 00ydaroNIuXCs BBIOTHSAETCA MO 33JaHUIO0 U TIPH METOJMYECKOM PYKOBOJCTBE
MIperoiaBates, Ho 6e3 ero HermocpeACTBEHHOTO yuacTua. CaMoCTosATeNbHas paboTa MoApa3esaeTcss Ha caMmo -
CTOSITENIbHYIO paboTy Ha ayAMTOPHBIX 3aHATUSAX U HAa BHEAYAUTOPHYIO CaMOCTOATENbHYIO paboTy. CaMocTos -
TesbHas paboTa 00y4aroLINXCsl BKIIOYAET KaK MOJHOCTBIO CaMOCTOSITETIbHOE OCBOCHHE OTACIBHBIX TeM (pasfe-
JIOB) IMCIMIUIMHBI, TaK U IPOpabOTKy TeM (pa3zesioB), OCBaMBAaEMbIX BO BpeMsl ayIMTOPHOM paboThl. Bo Bpems
CaMOCTOSTEIBHOM paboThl 0Oyyaroluecs YUTAIOT U KOHCIIEKTUPYIOT yueOHYI0, HAYYHYIO M CIPaBOYHYIO JIF -
TEpaTypy, BBIIOJHAIOT 3aJaHWs, HAIIPABICHHBIC HA 3aKPEIUIEHUE 3HAHUH U OTpabOTKy YMEHHMH M HaBBIKOB,
TOTOBATCS K TEKYLIEMY M IPOMEXYTOYHOMY KOHTPOJIIO 110 JUCLUIUIUHE.

OpraHuzanys caMOCTOSITENIbHON paboThl 00yYalONIUXCS PETIAMEHTUPYETCS. HOPMATHBHBIMU JOKYMEH -
TaMH, y4eOHO-METOJMUECKON TUTePaTypoOl U JIEKTPOHHBIMU 00pa30BaTeIbHBIMK PECypCaMu, BKIIIOYAs:

[lopsimox opraHM3alMM M OCYIIECTBICHUS 00pa30BATEIbHONW AEATENBHOCTH IO 00pa30BaTeIbHBIM
nporpaMmam BhICHIEr0 00pa3oBaHUs — NporpamMmamM OakanaBpHuara, IporpaMMmaM CIEHUaIUTETa, IporpaMMaM
MarucTparypsl (YTBEp)KICHHBII MpHUKa3oM MHHHCTEpCTBAa HAyKH W BBICIIETO oOpa3oBanHusi Poccuiickoit de-
neparuu ot 6 amperns 2021 roma Ne 245)

[Mucemo MunuctepcrBa oOpazoBanus Poccutickoit @enepauun Nel4-55-996un/15 ot 27 nostops 2002 r.
"O06 aKTHBH3ALUHU CAMOCTOSITETILHOM PabOTHI CTYIEHTOB BBHICIINX YYEOHBIX 3aBEACHUI"

YcraB (QenepasbHOIO TOCYJapCTBEHHOI'O aBTOHOMHOTO 00pa3oBaTeNbHOro yupexaeHus "Kazanckuii
(ITpuBomxckmit) dhenepanbHbBI yHHBEPCUTET"

[IpaBuna BHyTpeHHETo pacropsaka (eaepatbHOTO TOCyIapCTBEHHOTO aBTOHOMHOTO 00pa30BaTEIbHOTO
yupexIeHus BrIcIIero npodeccuonanbHoro oopasosanus "Kazauckuii (IIpuBomkckuii) (heaepanbHbIi YHUBED -
cutet"

JlokanbHble HOpMaTHBHBIE akThl Kazanckoro (IlpuBomkckoro) genepaibHOrO YHUBEPCHTETA

6. ®OH/1 OLIEHOYHBIX CPEICTB 0 AMCHUILIMHE (MOAYJII0)

@DoH/1 OLIEHOYHBIX CPEACTB MO AUCLUILIMHE (MOIYJII0) BKIIIOYAET OLECHOUYHBIC MaTEPUaIbl, HallpaBJICHHbIC
Ha NPOBEPKY OCBOEHUS KOMIIETEHIIMM, B TOM YHWCJI€ 3HAHWWA, YMEHHUI U HaBbIKOB. DOHJ OIIEHOUYHBIX CPEJCTB



BKJIIOYACT OLICHOYHBIC CPEACTBA TCKYUICTO KOHTPOJIA U OLICHOYHBIC CPCACTBA HpOMC)KyTO'—IHOﬁ arTecranuu.

B done o1eHOUHBIX CPEACTB COASPIKUTCS CICIYOIas HHPOPMAIIHS:

- COOTBETCTBHE KOMIICTCHIINH TIAHUPYEMBIM pe3yJibTaTaM 00y4eHUs 10 JUCHUIUIAHE (MOIYIIO);

- KpUTEPHHU OLCHUBaHHSI CHOPMHUPOBAHHOCTH KOMIETECHIIHIA;

- MeXaHU3M (POPMHUPOBAHUS OLICHKH IO JUCIUTUINHE (MOIYIIIO);

- OIMMCAaHMUE NOpAJKa IPUMCHCHHUA U NPOUCAYPHI OLICHUBAHUA IUIA KaKAO0TO OLCHOYHOI'O CPCACTBA,

- KpUTEPUHU OLIEHUBAHHUS [T KAXKIO0TO OLIEHOYHOI'O CPEJICTBA;

- COJIepKaHKE OIICHOYHBIX CPEJICTB, BKIIOUAst TPEOOBAHUSI, MPEABABIACMbIC K ICHCTBUIM O0YYarOIIUXCS,
JIEMOHCTPUPYEMBIM pe3ysibTaTaM, 3aJJaHus Pa3IHIHbIX THIIOB.

@DoHJT OIEHOYHBIX CPEJCTB MO JAMCHUILIMHE HaxoauTtcs B [lpunoxkenun 1 kK mporpaMme TUCIUTUTAHBI
(MoTyI0).

7. IlepeveHs JIMTEPATYPHI, HEOOXOAMMON /I OCBOCHHUS TUCIHUIIIMHBI (MOXYJIsI)

OcBoeHne AUCUUIUIMHBL (MOIYJISI) HMPEAIoaraeT u3yuyeHrue OCHOBHOM M JONOJIHUTENbHON y4eOHOH Ju-
TepaTypbl. JIuTeparypa MoxeT ObITh JOCTYITHA O0YYalOIIMMCS B OJHOM M3 JBYX BapHaHTOB (JIMOO B 000HX U3
HUX):

- B DJIEKTPOHHOM BUJIE - Yepe3 3JICKTPOHHbIC OMOINOTEUHbIE CUCTEMBI Ha OCHOBAHUHM 3aKII0ueHHBIX KDY
JIOTOBOPOB € NPaBoo0JIaAaTeIsIMH;

- B ieyaTHOM BuJie - B HayuHoli Oubnmoreke EnaOyxckoro uncrutyra KOY. O0yuaromumecs mony4aror
y4eOHYI0 JIUTepaTypy Ha aOOHEMEHTE IO YUTATEIIbCKUM OHJIeTaM B COOTBETCTBUM C MpaBHJIAMHM TOJB30BaHMUS
Hayunot 6u61mnoTeKoii.

DJNeKTpOHHBIE U3AaHUS JOCTYIHbI IUCTAHIIMOHHO U3 JF000H TOYKH MPH BBEICHUH 00YJarOIIAMCS CBOETO
JIOTHHA ¥ TIapOJIs OT JIMYHOTO KaOuHeTa B cucteMe "DieKTpoHHbIH yHuBepcuTeT'. [Ipy ncnonb3oBanuy nevar -
HBIX M3AaHUK OMOMMOTeUHBIH (POHI MOXKET OBITH YKOMIIEKTOBaH UMM M3 pacuéra He MeHee 0,25 sx3emuisipa
Ha Ka)XJI0T0 00y4Jaronierocsi U3 4ucia JIl, OJJHOBPEMEHHO OCYIIECTBIISIFOIINX OCBOCHHE AHHOM JUCIMIUTHHBI
(Momys).

[lepeueHb OCHOBHOM M JOMOJIHUTENILHON yueOHON IUTEpaTypbl, HEOOXOAUMOMN IJIsi OCBOCHUS JUCLIUILIH -
HBI (MoxyJisi), Haxoautes B [lpunoxxennn 2 k pabodeii mporpamMme AUCHMIUIMHBEL. OH MOAJIEKUT OOHOBJICHUIO
MIpU U3MEHEHUHU yclIoBHH poroBopoB KOV ¢ mpaBooOianaTenssMu 3JIEKTPOHHBIX M3JaHUN M MPU MU3MEHEHUHU
KoMILIeKToBaHus poHnoB Hayunoit Oubnanorekn Enabysxckoro nacrturyra KOY.

8. [lepeueHsb pecypcoB HH(POPMALHMOHHO-TEJIEKOMMYHUKANMOHHOI ceTH "UHTepHeT', He00X0-
AUMBIX /IJI51 OCBOEHHUSI TUCHUIIIMHBI (MOTYJI51)
MuHHCTEPCTBO HAYKU M BbIcuIero odpaszoBanusi Poccuiickoit @enepannu - https://www.minobrnauki.gov.ru/
Munnpocsenienust Poccun - https://edu.gov.ru/
Poccuiickast akamemus Hayk - http://www.ras.ru/
DenepanbHblil mopran Poccuiickoe odpazoBanue - http://www.edu.ru
HopmatueHbie matepuansl MunoOpHayku P® Ha cepepe Madopmukn — https:/informika.ru/

9. MeTonnueckue yKa3aHHUs I 00y4aIOIIMXCS MO0 OCBOCHUIO TUCHMUILIMHBI (MOXYJIsA)

Bup paGor MeTtoanyeckne peKOMeHIANHH

JIEKLHUU Jlexuu HanboIee 1esrecooOopa3Ho MPOBOANTE B OJTHOW U3 HIDKENPHUBEIEHHBIX aKTHBHBIX
hopm.

Meton CokpaTa METO/ BOIIPOCOB, MPEATIOIAraollinX KpUTHUECKOe OTHOIICHHE K JorMaTHyie-
CKHMM YTBEP>KIICHUSIM, Ha3bIBAETCS eI KaK METOJl COKPATOBCKOM UPOHUH. DTO YMEHUE U3BIIE-
KaTh CKPBITOE B YEJIOBEKE 3HAHUE C MIOMOILBI0 UCKYCHBIX HABOJALIUX BOIIPOCOB, MTOApazyMe-
BAIOILETO KOPOTKUH, IPOCTON U 3apaHee MPEJCKA3yEMBbIil OTBET.

Merton AnaneKTHYECKUM, T.K. OH IPUBOJMUT MBICTH B JBMKEHHE (CIIOP MBICIH C caMoii co00i,
MIOCTOSTHHOE HAaITpaBIIEHUE €€ K UCTHHE). B 0CHOBE AMaIeKTHYECKOro METO1a M CETOHS OCTall-
CidA AUaJI0T KaK CTOJIKHOBCHHUEC HpOTHBOHOHO)I(HOCTefl, IIPOTUBOIIOJIOKHBIX TOUCK 3PCHUS.
IIpeumyinecTsa y 3T0ro MeTo1a Takue:

1. OH mepxuT BHUMaHUE COOECeTHIKA, HE TaET OTBICUYBCS.

2. Eciiu 4T0-TO B Ballei JOrMUECKOM HIENOYKe JJIs COOeCeIHIKA HeyOSIUTEIbHO, BB 3TO
BOBpEMS 3aMETHUTE.

3. CobeceqHUK MPUXOANUT K UCTHHE caM (XOTS | C Balllel TTOMOIIBIO).



https://informika.ru/
http://www.edu.ru/
http://www.ras.ru/
https://edu.gov.ru/
https://www.minobrnauki.gov.ru/
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WHTepakTuBHAS JEKIKS - BEICTYIUIEHHE BEAYILET0o 00yJaromero nepes 001b1oi ayanTopuei
C IPHUMEHEHUEM CIIEYIONINX aKTUBHBIX (hopM 00yUeHHUs: TUCKyccHsl, Oecesia, IeMOHCTPans
CIIaiiIoB WK y4eOHBIX (PUIIBEMOB, MO3TOBOM HITYPM.

Jlexuuns-npecc-KoH(pEPEHINs - IPOBOAUTCS KaK HAyYHO-NPAKTUYECKOE 3aHATHE, C 3apaHee I0-
CTaBJICHHOU MPOOIEMON U CUCTEMOM JOKIIAIOB, JNTUTEIHHOCTEIO 5-10 MunyT. Kaxknoe
BBICTYIUIEHUE MIPEACTABISET COOOM JTOTMUECKH 3aKOHUYEHHBII TEKCT, 3apaHee MOArOTOBICHHBIH
B paMKax MpeAsIoKEHHON IpernojiaBaTesieM nporpaMMbl. COBOKYITHOCTH MTPEICTaBICHHBIX TEK-
CTOB TTO3BOJIUT BCECTOPOHHE OCBETUTH Mpo0IeMy. B KoHIIe IeKIInU mpenogaBaTes MOABOIUT
WUTOTH CaMOCTOSITENTLHON Pa0OThI U BBICTYIIEHUH CTYI€HTOB, JOTIOIHSS MIIN YTOYHSIS IpE-
JI0KEeHHYI0 HH(pOopManuio, 1 GOPMYIHUPYET OCHOBHBIE BBIBOJIBL.

Jlexuus BaBoéM (OMHapHAs JIEKLHS) - TO Pa3HOBUIHOCTD YTEHHS JIEKIUH B (hopMe quajora
JBYX IperoiaBarenei (MO0 Kak MpeICTaBuTeNeH IBYX HayYHBIX IIKOJI, THOO KaK TEOPETHKA
U npakTrka). HeoOXoquMbl: JeMOHCTpaIysl KyJIbTYPBI IUCKYCCHH, BOBJICUCHUE B 00CYKICHHE
npoOJIEMBI CTYICHTOB.

Jlexuus ¢ 3apaHee 3aIIaHUPOBAHHBIMY OIIMOKAMU - PACCUUTAaHA HA CTUMYJIMPOBAHHUE CTYICH -
TOB K MOCTOSIHHOMY KOHTPOJTIO TIpeiaraeMoii HHpopMamuu (MOUCK OMMOKU: CoaepsKa-Teb-
HOH, METOAOJIOTHIECKOW, METOJYEeCKOH, opdorpaduueckoit). B koHIe ek TPOBOANTCS
MUATHOCTHKA CIYIATENeH U pa30op CAeTaHHBIX OIMHOOK.

[IpoGiieMHas nekuus - Ha 3TOH JIEKIIUN HOBOE 3HAHUE BBOJIUTCS Yepe3 MPOoOIeMHOCTh BOIIPOCa,
3a/1auM WK cuTyanuu. [Ipu 5ToM nporecc No3HaHUS CTYAEHTOB B COTPYAHUYECTBE U THAJIOTe
C mpernojaBaTeieM NpUOIMKACTCS K UCCIIE0BATENbCKOM aesiTenbHocTd. ConepKaHue mpo-
OJIeMBI pacKphIBACTCS IMyTEM OpPraHU3aINH ITOMCKA €€ PEeUIeHNS WIM CYMMHPOBAHUS U aHAIHN3a
TPaIUIIMOHHBIX U COBPEMEHHBIX TOUEK 3PEHHUS.

MMPAKTUYCCKUC
3aHATHA

CeMmmHapcKHe 3aHITHSI OPTaHU3YIOTCS, KaK MPaBHiIo, B (hopMe CUMITIO3UyMa HITH KOJUIOKBUYMA.
OILHI/IM nu3 yCHOBPIfI, O6CCHCHI/IB3IOHH/IX YyCOEeX TAKOT'O 3aHATUA, ABJISICTCA COBOKYITHOCTDH OIIpE-
JEeNEHHBIX KOHKPETHBIX TPeOOBaHMH K BBICTYIUICHHSM, IOKJIanaM, pedepaTtaM CTYICHTOB;
TpeOOBaHMH YETKUX, HO HE CKOBBIBAIOIINX TBOPUECKYIO MBICIIb BBICTYHAIOIIUX.

OToMy TpeOOBaHMIO yIOBIETBOPSET CIEAYIOIINH KOMIUIEKC MUHUMAaJIbHBIX TPpeOOBaHMIl:

1. CooTBeTCTBUE COAEPIKAHUSA TEME.

2. PackppITHE CYIIHOCTH TIPOOIIEMBI, TIOTHOE U KPATKOE.

3. JlorngHOE ¥ CBSA3HOE MTOCTPOCHHUE JTOKIIAA.

4. Hanuune 060CHOBaHHBIX BBIBOJIOB.

5. 3HaHUE UCTOYHUKOB U YMEHHE CChUIAThCS Ha HUX.

O0s13aTenbHBIM TpeOOBaHUEM K BBICTYIAIOIIEMY, OCOOCHHO B Hayajie CEMHHAPCKOTO Kypca,
SABJIIACTCA 3aUUTBIBAHUC T1JIaHA BBICTYIIJICHUA. MoxHo PEKOMCHAOBATL CTYACHTY OCBCTUTDH
JIMIIb OMH WJIM ABA IIYHKTA €ro J0KJIaaa, YTo GOpMUpyeT THOKOCTh MBILIICHHUS, CIIOCOOHOCTb
HEPEeKIIoYaTh BHUMaHUE, ObICTPOTY IEPEOPUEHTUPOBKH. PyKOBOIUTEIIO JKe CeMHHApa 3TO
IMMO3BOJIACT MPEAOTBpAIlaTh MOBTOPCHUS, BBIACIIATDH INTABHOC, SKOHOMUTL BPECMH.

Baxwneiimune TpeOGOBaHUs K BEICTYIICHUSM CTYICHTOB - CAMOCTOSITENILHOCTD B ToaOope (dak-
THUYECKOI0 MaTepuaa U aHAJIMTUYECKOM OTHOLIEHUH K HEMY, YMEHHE PacCMaTpUBAaTh IPUMeE-
PBI ¥ QaKTH BO B3aMMOCBSI3H U B3aUMOOOYCIIOBIEHHOCTH, OTOMpaTh HanboIee CyneCTBEHHbIE
U3 HUX.

[IpuBoAMMBIE YUACTHUKOM CEMHHApa MPUMEPHI U (aKThl TOJDKHBI OBITH CYIIECTBEHHBIMH, 11O
BO3MOXKHOCTH TEPEKINKATHCS ¢ TPOQHIeM 00yUCHHUS H B TO K€ BPEMsI HE OBITh CIMIITKOM
crienuanu3upoBaHHbIMU. [Ipumepsl n3 o0acTu HayK, OJM3KUX K OyAyIIei crenuanbHOCTH
CTyZAEHTa, 3 chepbl Mo3HaHUs, 00yUESHHUS TTOOLIPSIOTCS PYKOBOAUTEIIEM CEMHHAPA.
BricTynnenue cTyeHTa 10DKHO COOTBETCTBOBATh TPEOOBAHUAM JIOTHKH. YETKOE BBI-UlIEeHE-
HHE U31araeMoil mpoOieMbl, ee TouHas popMyITHPOBKA, HEYKOCHUTEIBHAS ITOCIIEI0BATEINb-
HOCTb apryMeHTallii UMEHHO JaHHOW Mpo0JieMbl, Oe3 HEOlIpaBAaHHBIX OTCTYIUICHUH OT HeE B
npouecce 000CHOBaHUs, O€3yCIIOBHAs 10Ka3aTeIbHOCTh, HEIPOTUBOPEUUBOCTD U TIOJIHOTA
apryMeHTaluH, IPAaBUIIBHOE U COEPKATEIbHOE UCIIOIb30BAHUE TIOHATUIN U TEPMUHOB.
HeotremieMoil yacTbio CEMUHAPCKOTO 3aHATHS ABJISETCS TECTHPOBAHUE C IIETBIO 3aKPETUICHUS
W aKTyalHu3allMy 3HaHUH cTyeHTOB. TecTupoBaHUe IPOBOANTCS B HaYaJle CEMHHApa, MPOAOI-
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XKUTENbHOCTh 15 MuHyT. Ilepen npoBeaeHneM TECTUPOBAHUS LIEIECO00Pa3HO Pa3bsICHUTD Me-
TOJIMKY BBITIOJIHEHUSI TECTa U KPUTEPHUH ero olieHuBaHus. [locne BeIMoMHEHs TecTa He00XO0-
JUMO O3HAKOMHUTH CTYACHTOB C IIPAaBUILHBIMU OTBETAMH U OPIaHHW30BaTh CAaMOIIPOBEPKY. 3a-
JlaHWs K TecTaM JatoTcs B coorseTcTBrr ¢ POC.

Ienbro aAuCKyccUM ABISETCS BBIPAOOTKA y CTYJEHTOB HaBBIKOB (DOPMYJIMPOBKH, BHICKA3bIBa-
HUS ¥ apTyMEHTAIlMM CBOEH MHPOBO33peHYECcKOi nmo3uiun. Peanusanus qaHHoM Leau mpeamno-
JlaraeT pelieHue 3a1a4:

- opMupoOBaHKE Y CTYJICHTOB HABBIKOB KOJIJICKTHBHOTO B3aWMOICHCTBHS,

- pa3BUTHE B3aUMOYBaKEHUS

- IIOBBIILICHUE YPOBHS OOLIEH KyJIbTYPBbI

- yriyOJieHne 3HaHUH 10 MPOHAEHHBIM pasaenaM MOy

CueHapuil AUCKYCCHH

1 aTam: opueHTaIus

B teuenue 7-10 MUH. CTYEHTHI Pa3aeIsIFOTCS. HA HOATPYHIBI IO 5-7 yen. 3aTeM UM Mpeajara-
eTcs TeMaTHKa JUCKyccru. B kaxoii rpymie Ha3HayaeTcs: ceKpeTapb, Ha KOTOPOIo BO3JIaraer-
Cs BeJIeHHE MPOTOKOJIa MHEHHH, BBICKA3aHHBIX YYaCTHHKaMHU U (POPMYJIUPOBKA OKOHYATEINb-
HOT'O MHEHHsI. Bo3MO)kHa 3amuch MPOTOKOJIa B TAOIMYHOH GopMe 10 YCMOTPEHHUIO Tpernoaa-
BaTeJIsl MOJIEPATOPA AUCKYCCHUH.

2 3Tam: OIeHKa.

Ha nannom sTare npeacTaBuTeNy rpymil H3JIaraloT cOpMUPOBaHHYIO TOUKY 3pEHUS, KOTOpast
3aTeM 00CyKAaeTcs B X0/1€ OTKPHITON AUCKYCCUH.

3 3Tam: KOHCOJIUAAIHS.

B pesynbrare 00001IeHHS U COBMECTHOTO 00CyKIeH!s B TeueHne 20-25 MUH. OmpeestoTCst
COBITA/IAIOIINE B3IJISIABI M BBIBOJUTCS NPEBAMPYIOLIee MHEHHE O TOMUHHUPYIOLIEM THIIE Ipa-
BOCO3HAHUS POCCUICKOTO 0OIIECTBA U YPOBHE €r0 MPaBOBOW KYJIbTYPEI

4 sran: pa3oop nuckyccuu. [1oBeieHNE UTOTOB PabOTHI.

CaMOCTOs-
TeNbHAs pa-
oora

[Ipuctynast K OCBOCHHUIO AUCIUTUTHHBI, HEOOXOAMMBIM STAIlOM SIBISIETCS PEe(PIEKCUST HCXOTHBIX
3nanui. [Tox peduiekcueii 31echk U 1anee moapa3yMeBaeTCs MePeOCMBICICHHE 00yYaIOIMCS
COOCTBEHHOTO OITBITA, TIOIYYCHHOTO MPH OBJIaJICHUN MOIYJIEM, U PE3yJIbTaTOB ACATECIBHOCTH B
yaeOHOM miporiecce. [Ipu pedurekcru HeoOX0aMMO 3a1aTh ceOe CIEAYIONMIUE BOMPOCH:

1) Yrto HOBOTO 5 y3HAN?

2) Uto s Hay4wiICs nenarh?

3) Yem 3T0 MOXKET OBITH MHE IOJIC3HO B HaTbHEHIIIEM?

4) Yto MHE HETIOHSTHO B OCBOEHHOM MaTtepuaie?

5) Uemy 51 x0Ten OBl HAYYUTHCS B MPOJOJDKCHUE CICTAHHOTO?

6) Kak MHE mpeo/1oNieTh 3aMeueHHbIE HETOCTATKN?

Coo0pasysch C OTBETaMH Ha 3TH BOIIPOCHI CIEIyeT, TOIb3YsICh PEKOMEH0BaHHBIMI UCTOYHH -
KaMH, POJIOJIKUTH PabOTy HaJl OCBOCHHEM JMCIUTUIMHBI,

B xo/ie ocBOCHUS AUCIUTUTMHBI HEOOXOIMMO BBITIOJIHUTH PsiJ] YIeOHBIX NIeHCTBHIA: paboTa B
MaJIoil rpymIe, y9acTHe B AUCITyTax, HAlTMCaHHUe 3cce, padoTa B COIMATFHBIX COOOIIECTBAX Iie-
JIaroroB, HaITMCaHKWe JOKJIAJI0B JJIs e-MOPTHOIHO U UX 3aIHTA.

[ToaroroBka k ayuTOpHEIM 3aHsaTUsAM. CaMocTosITebHast paboTa CTYICHTOB TIOIpa3IesIeTCs
Ha: ayAUTOPHYIO (ITOJT KOHTPOJIEM MPETOAaBaTes 3TO CaMOCTOSTebHas paboTa CTyIEHTOB Ha
CEMHHAPCKUX W MPAKTUIECKHUX 3aHATHIX) U BHEAYTUTOPHYIO 0e3 mpenogasares (mpopadboTka
y4eOHOIro MaTepualia B COOTBETCTBUH ¢ Ipah)uKOM CaMOCTOSTEIIbHOM PabOTHI (110 KOHCIIEKTaM,
y4eOHOH ¥ HayYHOMH JIUTEepaType), MOATOTOBKA K ayJJUTOPHEIM 3aHSITHSM, 0] KOTOPOH MOXKET
MTOHUMATHCS 3aKPEeTICHHe KOHCIIEKTOB JISKIIUH, ITOATOTOBKA K CEMHHAPCKUM H TTPAKTHYECKUM
3aHSATUSM, TTOJTOTOBKA K C/Iaye MPOMEKYTOYHOI'O U UTOTOBOTO KOHTPOJIS, 3a4éTa MIIK 3K3aMe-
Ha, a TAK)KE HamKMcaHue peeparoB, JOKIA0B, BBIMOJIHEHUE KYPCOBBIX U TUTUIOMHBIX padoT,
BBITIOJTHEHNE HAYYHO-HCCIIEI0BATEIBCKON PaOOTHI, TTOJITOTOBKA K KOHKYPCY, OJIMMITHAJIE,
caMOCTOATEIbHAs paboTa BO BpeMs MTPAKTHUKH, TTPOCMOTP BHICODHUITHMOB).

3a4CT

HpI/I IMOATOTOBKE K 3a4CTy HGO6XO}II/IMO OIMUPAaThCA Ha JICKIWH, a TaAK)KC Ha UICTOUYHUKH, KOTO-
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pble pa3dupainch Ha CEeMUHapax B TedeHue cemecTpa. Kaxkaplil 3a4eTHbIN OMIIET CONePKUT
JiBa BoIpoca. IToroBoe KOHTPOJILHOE UCIIBITAHUE B BUJE 3a4€Ta JUISl CTYACHTOB JOJIKHO HO-
CUTb KOMIUIEKCHBIM XapakTep MPOBEPKU YCBOEHUS 3HAHUMU 10 BCEM BUAAM AYJUTOPHOU U BHE-
ayIUTOPHON yUeOHOM HAarpPy3KH.

10. ITepevyenn UHPOPMATMOHHBIX TEXHOJIOTHIi, HCIOJIH3YEMbBIX P OCYLIECTBJIEHUH 00pa30BaTeih-
HOT'0 mpolecca Mo JUCHUIINHE (MOYJII0), BKJIKYAs NepeueHb MPOrpaMMHOro odecneuennsi 1 nHgopma-
IMOHHBIX CIIPABOYHBIX CHCTeM (ITPH HEOOXOAUMOCTH)

[lepevuenr WHPOPMAIMOHHBIX TEXHOJOTHH, HMCHOJB3YEMbIX TPH OCYHICCTBICHHHA 00pa3oBaTEIbHOTO
mpoliecca 1o AUCHHILIAHE (MOAYJIII0), BKIIIOYAs MEepPeUYeHb MPOrPaMMHOT0 OOecriedeHHS W MH(POPMAITHOHHBIX
CIIPaBOYHEIX CHUCTEM, TIpecTaBiicH B [Ipunokennn 3 Kk pabodeii mporpaMMe TUCITUTUTHHEI (MOTYJIS).

11. OnucaHue MaTepUAJIbLHO-TEXHUYECKOI 0a3bl, HeOOXOAMMOH /Jisl OCYIIeCTBJIEHUsI 00pa3o-
BaTeJILHOI'0 Mpouecca Mo AUCHuNInHe (MOIYJII0)

MarepuanbHO-TeXHHYECKOE 0OecreueHrne 00pa3oBaTeNIbHOTO MpoLecca Mo AUCIHUIUTHHE (MOIYJTIO) BKIIIO -
YaeT B ce0sl CIIeTYONe KOMITOHCHTBI:

YyeOHas ayauTopus A IPOBEACHUS 3aHATHI JIEKIIMOHHOTO U CEMUHAPCKOTO THIIA, IIPOBEIEHUS TPYIITIO -
BBIX M HMHIMBUAYQJIbHBIX KOHCYNbTAIlMH, NPOBEICHUS TEKYIIEro KOHTPOJS M MPOMEXKYTOUHOW aTTECTAlUH
(423600, Pecniyonuka Tatapcran, . Enabyra, yn. Kazanckas, 1. 89, ayn. 22):

Kommekt mebenu (nmocamounbix mect) 60 mr. Komruiekt mebenu (IOCaovHBIX MECT) Ui Tpenoja-
Barens 1 mt. Mapkepras nocka 1 mrt. MatepaktusHas nocka SMARTBoard 150d 1 mr. Kommerorep AMD A6
1 mr. [Ipoekrop Sony M3D-SW536C 1 mrt. Monurop LG Flatron W1934S 19d — 1 wr. Kononku 5w it BeO-
kamepa 1 mT. Beixon B MIHTEpHET, BHYTPHUBY30BCKasi KOMITBIOTEPHAS CETh, JOCTYII B JICKTPOHHYIO HHPOpPMA-
[IMOHHO-00pa3oBarenbHyto cpexy. Habop y4eOHO-HArISAHBIX MMOCOOWIA: KOMITJIEKT MPE3CHTAIU B AJIEKTPOH -
HOM (opMaTe 1Mo NMpenojaBaeMon TUCIUIUIIHE 3-5 mT.

12. CpencrBa agjantauvu NpenoJaBaHusi JTUCHUIIMHBI K NOTPEOHOCTAM 00y4alOIIUXCSl MHBAJTUI0B
H JIUL ¢ OTPAHMYEHHBIMH BO3MOKHOCTSAMM 310POBbSI

[Ipu HEOOXOIUMOCTH B 0Opa30BaTEIIFHOM IIPOIIecCe MPUMEHSIOTCS CIASAYIOMNE METOIBI M TEXHOJIOTHH,
obJervarommue BOCIIpUATAE HHPOPMAITHH 00YUIaIONTUMHUCS HHBAIUIAMH W JINIIAMH C OTPAaHUICHHBIMH BO3MOXK -
HOCTSIMU 37J0POBBSL:

- CO3JJaHUE TEKCTOBOW BEPCHUHM JIFOOOT0 HETEKCTOBOTO KOHTEHTA JJISl €r0 BO3MOXKHOTO MpeoOpa3oBaHus B
aTbTepHATUBHBIE (DOPMBI, yIOOHBIE [T PA3IMYHBIX MOJB30BATEINCH;

- CO3/]aHHE KOHTEHTA, KOTOPhI MOXKHO MPEICTABUTh B Pa3IMYHBIX BUAAX 0€3 MOTePH NaHHBIX MU CTPYK -
TYPBbI, IPEAYCMOTPETh BO3MOYKHOCTh MACIITAOMPOBaHHS TEKCTa U M300pakeHUH Oe3 MoTepy KauecTBa, IPe.y -
CMOTpeTI) IlOCTyr[HOCTB ynpaBHeHI/IH KOHTCHTOM C KJIaBI/IaTypBI;

- CO3/JaHHE BO3MOXKHOCTEH JIJIsl 00YYarOIIUXCsl BOCIPUHUMATh OHY U TY K€ UH(POPMAIIUIO U3 PA3HBIX HC-
TOYHUKOB - HAIPUMEp, TaK, YTOOBI JTUIA ¢ HAPYIICHUSIMH CIIyXa MOJdydald HH()OPMAIUIO BU3yallbHO, C HAPY -
MICHUSIMH 3peH1/1;1 - aYJII/IaJIBHO;

- IPUMCHECHHE TPOTPAMMHBIX CPEACTB, 0OECIIEUMBAIONTNX BO3MOYKHOCTh OCBOCHHS HABHIKOB W YMEHHH,
(opMHpYEMBIX TUCIUILUIMHOM, 32 CUET aJlbTePHATHUBHBIX CIOCOOOB, B TOM YHCIIE BUPTYAIbHBIX JJAOOpaTOpUl U
CHUMYJISILIUOHHBIX TEXHOJOTUH;

- IpUMEHEeHHEe UCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJOTHH /s mepenadn WHGOpMAIH, OpraHm3a-
[IUU Pa3TUIHBIX ()OPM MHTEPAKTHUBHONW KOHTAKTHOH pabOTHI 00yYaromerocs ¢ MperoaaBaTeieM, B TOM YHCIe
BEOMHAPOB, KOTOPBIE MOTYT OBITH MCIIOJIB30BaHBI JJIs MPOBEACHUS BUPTYAJIbHBIX JIEKIIMN C BO3MOXHOCTBIO B3a-
I/IMOILGI\/'ICTBI/I}I BCEX y‘laCTHI/IKOB JAUCTAHIITMOHHOTI'O O6y‘lCHI/I51, HpOBCI[CHI/ISI CCMI/IHapOB, BI)ICTYHHCHI/DI C
JIOKJIaIaMH | 3aIIATHI BEITOJIHEHHBIX Pa00T, IPOBEICHUSA TPSHUHTOB, OPTaHU3aINH KOJUICKTUBHOMN pabOTHI;

- MpUMEHEHHWE IUCTAHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH Ul OpraHW3amud (OpM TEKYIIEro |
MPOMEKYTOUYHOTO KOHTPOJIS;

- YBCHI/I‘IGHI/IG l'IpOIIOJ'I)KI/ITeIII)HOCTI/I caauyn O6yT-IaIOHII/IMC$I WHBAJIUIOM WJIIN JIUIIOM C OFpaHI/IT-IeHHBIMI/I
BO3MOXKHOCTSIMU 37I0OPOBbsI (JOPM MPOMEKYTOUYHOM aTTECTAI[UH 110 OTHOUICHHUIO K YCTAaHOBJICHHOMN MPOJIOIIKH -
TEIBHOCTH UX CJIaYM:

- IPOAOKUTEIFHOCTH CIavuH 3a4€Ta MM SK3aMeHa, IPOBOJINMOTO B MUCBMEHHON (hopme, - He Oojiee deM
Ha 90 MUHYT;

- HpO}Z[OJI)KI/ITeJIBHOCTI/I IIOATOTOBKH 06yqafou1eroc;1 K OTBeTy Ha 3aqéTe MM DK3aMCHE, HpOBOI[I/IMOM B



yCTHOH (opme, - He Ooee ueM Ha 20 MUHYT;
- TIPOJOJKUTEIBHOCTH BBICTYIUICHHS 00YYArONIErocs P 3allluTe KypcoBOil paboThl - He OoJiee ueM Ha
15 MuHyT.

[IporpamMma coctaBnena B coorBeTcTBUH ¢ TpeboBanusamMu @I'OC BO u yueOHBIM MIaHOM IO HarpasJie -
aHuto 44.04.01 "llemarorndyeckoe obpa3zoBaHue" W Marucrepckoi mporpamme "YripaBieHue oOpa3oBaTeIbHOM
opraHu3anuen".
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1. CooTBeTCTBHE KOMHeTeHIII/Iﬁ IJIAHUPYEMBIM pe3yjabTaTaM oﬁyqe}mﬂ o TMCIHUIIJINHE (MO}IyJ’llO)

Koa n HaumeHoBa-
HHEe KOMIEeTEeHINH

NupukaTopbl 10CTHKEHUS KOMIIe-
TEHIUH AJI51 JaHHO! NTUCIUIIINHBI

OuneHovnbie cpencTsa TeKyIero
KOHTPOJISI U MPOMEKYTOYHOI aTTecTa-
110707

I1K-4 Criocoben ana-
JTM3UPOBATH
PE3yJIbTaThl HAYYHBIX
UCCIENOBAHUN, IIPHU-
MEHSATD

UX TpU  pELICHUH
KOHKPETHBIX Hay4YHO-
UCCIIeI0BATEIILCKUX
3a1a4 B cepe

Hayku u oOpa3oBa-
HHS, CaMOCTOSITEIIBHO
OCYIIECTBIISTH Hayd-
HOE

UCCIeI0OBaHUE

3HaTh MHHOBALMOHHBIE MEXaHW3MBI aHa-
Jn3a pe3yJbTaToB HAyYHBIX HCCIIEIOBa-
HUU, IPUMEHATh UX IIPU PELICHUU KOH-
KPETHBIX HAay4YHO-UCCIICI0BATEILCKHUX 3a-
Jad B cepe HAyKH B 00pa3oBaHUs, cCamMo-
CTOSITENILHO OCYIICCTBIISITh HAYYHOE WC-
CIIEIOBAaHHE C YYETOM OCOOCHHOCTEH
o0pa3oBaTeNbHOM Cpelbl  Cpeabl Ipu
U3y4YeHUU JIOKYMEHTOOOOpoTa B 00Opa3o-
BaTCJIbHBIX OpraHru3alusiax

YMeTb CaMOCTOSATENBHO aHAIM3HPOBATh
pe3ynbTaThl HAay4YHBIX HCCIIEIOBaHUM,
MPUMEHATh UX IPU PELICHUU KOHKPET-
HbIX HAaYYHO-UCCJICAOBATCIILCKUX 3a/la4 B
cdepe Hayku U 0Opa30BaHMSA, CAMOCTOS-
TEIIbHO OCYIIECTBIIITH HAYYHOE HCCIIeNO-
BaHHWe, C y4eTOM 0coOeHHOcTell oOpa3o-
BaTEJBHON Cpelbl Cpelbl MPU H3YYCHHU
JIOKyMEHTO000pOoTa B 00pa30BaTEIbHBIX
OpraHu3alMsaX

Bragets ciocOOHOCTBIO CAMOCTOSITEIBHO
aHAIN3UPOBATh PE3yIbTAThl HAYYHBIX HC-
CJIEI0BaHUM, IPUMEHSTh UX IIPH pellie-
HHUU KOHKPETHBIX HAYYHO-HCCIIE0-
BaTEJIbCKUX 3a/1a4 B cepe HAyKH U 0Opa-
30BaHUsL, CAMOCTOSITEJIFHO OCYILIECTBIISTH
Hay4HOE UCCIIeIOBaHHUE, C YIETOM OCO-
OeHHocTel 00pa30BaTENbHON CpeIbI
CpeIbl IPH U3Y9YEeHUHN TOKyMEHTO000poTa
B 00pa30BaTEIbHBIX OPTaHU3ANNAX

Texymuii KOHTPOJIb: YCTHBIA ONPOC MO
TeMaMm:

Tema 1. OCHOBHBIC TTOHATHS JOKYMEHTA-
LIMOHHOTO 00ECIICYCHHUS YIIPABICHUS.
Tewma 2. TpeOoBaHUS K COCTABICHUIO H
0(OPMIICHUIO JOKYMEHTOB.

Tema 3. OpranuzanuoHHas JOKyMEHTa-
usl.

Tewma 4. PacriopsnurenpHast JOKYMEHTA-
usl.

Tema 5. JlIokyMeHTaLus 110 JIUYHOMY
COCTaBy.

Tema 6. JIOKyMEHTHI 110 CHA0KECHUIO U
3cOmbITy.

Tema 7. ®DuHaHCOBAas TOKYMEHTAIIUA.
Tewma 8. TexHONIOTHSA ¥ IPUHITATT OpTaHU-
3alUK JOKyMEHTO00OopOoTa.

Tema 9. TexHonOrUsI aBTOMATU3UPOBAH-
HOM 00pabOTKM TOKyMEHTAITHH.
[MucemenHas padora

Tema 1. OCHOBHBIE TOHATHS JOKYMEHTA-
LIMOHHOTO 00ECTICYCHUS yIIPABICHUS.
Tema 2. TpeOoBaHUS K COCTABICHUIO U

0 OPMIICHHIO TOKYMEHTOB.

Tema 3. OpranuzanroHHas JOKYMEHTa-
usl.

Tewma 4. PacniopsnurensHast JOKYMEHTA-
usl.

Tema 5. JlIokymMeHTalMs 10 JUYHOMY
COCTaBy.

Tema 6. JIoKyMEHTHI IO CHAOXKEHHUIO U
3cOnITy.

Tema 7. ®DuHaHCOBAs TOKYMEHTAIUA.
Tewma 8. TexHONIOTUS ¥ MPUHIUIT OpraHU-
3alyu JOKyMEHTO000pOoTa.

Tema 9. TexHONOrUsI aBTOMATU3UPOBAH-
HOW 00paboOTKH JOKyMEHTAIINH.
[TpomexyTouHas aTTeCTAIHs: 3a4eT

2. Kputepum oueHUBaHUsA c(POPMUPOBAHHOCTH KOMIIETEeHIIM

Komn 3auTeHo He 3auteHno

e- Boicokuii ypoBenb (o1- | Cpeannii ypoBenb (x0- | Huskuii  ypoBennb | Hu:xe moporosoro

TEHIH | JIMYHO) po1o) (YA0BJIE€TBOPHUTEJIb- | YPOBHS (Hey-

' | HO) JIOBJICTBOPUTEJIb-
HO)

TIK-4 3HaTh HHHOBALIMOHHLIE 3HaTh HHHOBALMOHHbLIE | 3HAThL MHHOBAaLMOH- | He 3HaTh MHHO-

MEXaHU3MBI aHAJIN3a
Ppe3yabTaTOB HAy4YHBIX
UCCIEI0BaHUMN, IPUME-
HATH UX IPH PELICHUH

MEXaHHU3MBbI aHaJIN3a
pe3yJIbTaTOB HAYYHBIX
HCCIeIOBaHUM, TpUMe-
HATH UX IIPHU PELUICHUH

HBIC MEXAHU3MBI
aHaIu3a pe3yJbTaToOB
Hay4YHBIX HCCIIEA0BA-
HUH, IPUMEHATh UX

BaIlMOHHBIE MEXa-
HU3MBI aHAIH3a
pe3yabTaTOB HAY4-
HBIX HCCIIEI0BA-




Komn

TEeHIH

3auTeHo

He 3auTeHo

Bbicoknii ypoBeHb (0T-
JINYHO)

Cpennnii ypoBeHb (X0-
po1o)

Husknii  ypoBeHBb
(YA0BJIE€TBOPHUTEJIb-
HO)

Huzke moporosoro

YPOBHS (Hey-
JOBJIETBOPHUTEJIb-
HO)

KOHKPETHBIX HAY4HO-
HCCIIe/IOBATENILCKUX 3a-
Jla4 B cepe HAyKH U
00pa3zoBaHUs, CAMOCTOS -
TEJILHO OCYIIECTBIIATh
HAy4YHOE UCCIIEIOBaHUE
C Y4eTOM O0COOEHHOCTEH
00pa3oBaTeIbHOMN cpebl
Cpezsl IIPU U3yYECHUN
JOKyMEHT0000pOTa B
00pa3oBaTeNbHBIX Opra-
HU3ALMUIX

KOHKPETHBIX HAYYHO-
UCCIIe/IOBATEIILCKUX 3a-
Jad B cepe HAYKH U
00pazoBaHUs, CAMOCTO-
SATEIHHO OCYIIECTBISATH
Hay4HOE UCCIIeJOBaHUE
C Y4eTOM 0COOEHHOCTEH
obOpazoBareIpHOU
Cpeabl cpelibl Ipu
W3YYEeHUU IOKYMEHTO-
obopoTa B 00pazo-
BaTeNbHBIX OPraHU3allU-
AX, JOMYCKasi He3HAUH -
TeJbHBIE OMIMOKN TPH
OTBETE Ha BOMPOC HIIH
PELIEHUH [TOCTaBJICHHOU
3aa4u

MIPH PEIICHUY KOH-
KPETHBIX HAy4YHO-
UCCIICI0BATEIILCKUX
3ama4d B c(hepe HaAyKH
u 00pa3oBaHMUs,
CaMOCTOSITEIBHO
OCYIIECTBIIATh HAYY-
HOE HCCIICZIOBAaHHE C
YYETOM 0COOEHHO-
cTeit oOpa3oBarenb-
HOM Cpelibl CPeJIb
IIPU U3YYCHUU
JOKYMEHT0000pOTa B
00pa3oBaTeNbHBIX
OpraHu3anusx, Jo-
IMyCKas THIIUYHBIC
OUIMOKH TIPH OTBETE
Ha BOTIPOC WU
pEIICHUH TIOCTABIICH-
HOM 3a7a4n

HUWA, TPUMEHSITh
UX TIPU PEIICHUU
KOHKPETHBIX Ha-
YYHO-HCCIIE0-
BaTENbCKUX 3a/1a4
B cepe HAyKH U
o0Opa3oBaHUs,
CaMOCTOSITEIIBHO
OCYIIECTBIISITh Ha-
Y4YHOE UCCIIe/I0Ba-
HHUE C YYETOM OCO-
OeHHOCTEH 00pa3o-
BaTEJIbHOU cpeabl
Cpeibl TIPH U3yue-
HUH JJOKYMEHTO-
obopota B 00pa3o-
BaTEJIbHBIX Opra-
HU3AIHAX

YMeTh CaMOCTOSITENTLHO
aHAJIM3UPOBAThH
pe3yJIbTaThl HAYYHBIX UC-
CIICZIOBAHUM, TPUMEHSTh
UX IIPYU PELICHUU KOH-
KPETHBIX Hay4YHO-HCCJIIE-
JIOBATEITLCKHX 3a/1a4 B
cdepe Hayku 1 0Opa3oBa-
HHUA, CAMOCTOATCIBHO
OCYIIECTBIISTh HAYYHOE
HCCIIEIOBAHUE, C YIETOM
ocoOeHHoCTel 00paso-
BaTEJBHOM Cpellbl CPeIbl
IIPY U3YYCHUU JTIOKYMEH-
TO0OOpOTa B 00pa3o-
BaTCJIbHBIX OpraHnu3alu-
SIX

YMeTh CaMOCTOSITETLHO
aHAJIM3UPOBATh
pe3yIbTaThl HAYYHBIX
HCCIIeTOBAHUM, TIPUME-
HATH UX IIPU PELICHUU
KOHKPETHBIX Hay4YHO-
HCCIIeTOBATENILCKUX 3a-
naq B cepe HAYKH U
o0pa3oBaHuUs, CAMOCTO-
STEIBHO OCYIIECTBIISATh
HAay4HOE UCCIIe/IOBaHUE,
C y4ETOM O0COOCHHOCTEH
o0Opa3oBaTenbHOI
CpeIbI CPeIbl ITPH
HU3y4YE€HHUU TOKYMEHTO-
obopora B 06pazo-
BaTENbHBIX OPraHU3aIH-
X, JOMyCKasi He3HAYH -
TEeJIbHBIE OLIMOKH MPH
OTBETE Ha BOIPOC MU
pelIeHHUH MTOCTaBJICHHOM

YMeTb caMoCTOs-
TEJILHO aHAJIM3UPO-
BaTh pe3yJIbTaThl HA-
YUYHBIX HCCIIEJOBa-
HUH, IPUMEHATH UX
IpY pelIeHUH KOH-
KPETHBIX HAy4YHO-
HCCIIEI0BATEIILCKUX
3aja4 B chepe HayKu
u oOpa3oBaHus,
CaMOCTOSITETBHO
OCYIIECTBIISITh HAYY-
HOE HCCIET0BaHHE, C
Y4ETOM 0COOEHHO-
cTelt oOpa3oBaTeIb-
HOM cpefbl cpenbl
IPH N3yYCHUH
JOKyMEHTO000pOTa B
00pa30BaTeIbHBIX
OpraHu3anusx, J10-
IyCKast THITNYHBIE

He ymerts camocro-
ATEIILHO aHAJTH3H-
pOBaTh pe3ysbTaThl
HAYYHBIX HCCIE0-
BaHWUM, IPUMEHSITh
UX TIPU PEIICHUU
KOHKpPETHBIX Ha-
YYHO-HCCIIE0-
BaTENBCKUX 3a/1a4
B cepe HAyKH U
obpazoBaHwUs,
CaMOCTOSITEIIBHO
OCYIIECTBIISTH Ha-
Y4YHOE UCCIIeI0Ba-
HUE, C YYETOM 0CO-
OeHHOCTEH 00pa3o-
BaTENBLHON CpeIIbl
Cpeibl TIPH U3yde-
HHUU TOKYMEHTO-
obopota B 00pazo-
BaTeNbHBIX Opra-

3a7a4n OIMOKH TIPH OTBETE | HHU3AITUIX
Ha BOIIPOC WIH
peUICHUH TOCTaBICH-
HOM 3amaun
Baangers criocoOHOCTBIO Bnanets cnocoonocThio | Biaagers cnocoOHO- He Bnanmets
CaMOCTOSITEJIbHO aHaJIH- CaMOCTOSTEJIPHO aHAJIM- | CThIO CAMOCTOSTEIb- | CIIOCOOHOCTBHIO
3UPOBATh PE3yJIbTATHI HA- | 3UPOBATH PE3YJIHTATHI HO aHAJIU3UPOBATH CaMOCTOSITEIILHO




Komn 3auTeHo He 3auTeHo
e- Beicoknii ypoBenb (o1- | Cpennnii ypoBeHnb (xo- | Husknii  ypoBenb | Huike moporosoro
TEHIH | JIMYHO) po1o) (ynoBJICTBOPHTEIb- | YPOBHA (Hey-
| HO) JOBJICTBOPHUTEIb-
HO)
YUHBIX HCCIIEIOBaHUIl, HaY4HBIX HCCIIE0Ba- pe3ynbTaThl HAay4- aHaJIM3UPOBATh

IIPUMEHATH UX MPHU pelIe-
HUHW KOHKPCTHBIX Ha-
YYHO-HCCIEI0-
BaTEIbCKUX 3a/1a4 B cde-
pe HayKu U 00pa30BaHuUs,
CaMOCTOSITEIIEHO OCY-
IECTBJIATh HAYYHOC HC-
ClIe/IOBaHHKE, C YICTOM
ocoOeHHOcTel 00pa3o-
BaTENbHOM Cpe/ibl CPeibl
IIPU U3YYEHUU JOKYMEH-
TOOOOpOTa B 00pa3o-
BaTeNbHBIX OPraHU3AaIH-
X

HUH, TPUMEHATH UX TIPU
pEIIEHUN KOHKPETHBIX
HAYYHO-UCCIIENIO-
BaTENbCKHX 3314 B
cdepe Hayku U 00pa3o-
BaHUSsI, CAMOCTOSTEIILHO
OCYIIECTBISITh HAYIHOE
UCCIIeIOBaHUE, C y4e-
TOM OCOOCHHOCTEMH
o0Opa3oBaTesbHOM
CPeIIbI CPEIbI ITPH
W3YYEeHUU JIOKYMEHTO-
obopoTa B 00pazo-
BaTENbHBIX OPraHU3aIlU-
X, JIOMyCKash He3HAYH-
TEJbHBIC ONIMOKU TIPU
OTBETE Ha BOMPOC WU
pelIEHHH TOCTaBJICHHOU
3aa4n

HBIX HCCJICIOBAHUM,
IIPUMEHSTh UX [IPU
pEIICHUU KOHKPET-
HBIX HAYYHO-HCCIIe-
JIOBATEILCKUX 3a/1a9
B chepe HAyKU
obpasoBaHus, caMo-
CTOSITEIILHO OCY-
HIECTBIIATh HAYYHOE
HCCIIeIOBAHUE, C
YYETOM 0COOEHHO-
CTelt 0Opa3oBareb-
HOW Cpeibl Cpe/ibl
MIPH U3YUCHUU
JOKyMEHT0000pOTa B
00pa30BaTeIbHBIX
OpraHu3aIusX, Jo-
ITyCKasi THOIUYHBIC
OLIMOKH TIPH OTBETE
Ha BOIPOC UITH
PELICHUH TIOCTABIICH-
HOM 3a1auun

pe3ybTaThl HAyY-
HBIX HCCIIEI0Ba-
HUM, MPUMEHSTD
WX TIPH PEIIeHUN
KOHKPETHBIX Ha-
YYHO-HCCIIE0-
BaTENbCKUX 33184
B cthepe HAyKH U
o0Opa3oBaHus,
CaMOCTOATEIHHO
OCYIECTBIISTH Ha-
YYHOE HCCIIeI0Ba-
HUE, C yIETOM 0CO-
OeHHOCTEH 00paso-
BaTEJIbHOU Cpe/ibl
Cpeabl IpH u3yue-
HUU TIOKyMEHTO-
obopora B 06pazo-
BaTEeNbHBIX Opra-
HU3ALUAX

3. Pacnpenesienue oneHoK 3a ()OPMbI TEKYIIEr0 KOHTPOJISI M IPOMEKYTOYHYIO ATTECTALUIO

4 cemecTp
Jls 3agera:
O1eHKa «OTIIUYHO» CTABUTCS, €CIIU 00YYarOIIUACS:
noiyunia 8§6% NpaBUIBHBIX OTBETOB U OoJIee.
OreHKa «XOPOII0» CTABUTCS, €CITH 00YIATOTITHIACS:
nosry4aun oT 71% 10 85 % mpaBUIBHBIX OTBETOB.

OI_IeHKa «YAOBJICTBOPUTCIIbBHO» CTABUTCA, CCIIN o6yanomHﬁc;1:

nosryumi1 oT 56% 10 70% npaBUIbHBIX OTBETOB.
O1ieHKa «HEYJOBIETBOPUTEIBHO» CTaBUTCS, €CIIU O0YUarOLIUHACS:
MOy OT 55% TpaBUIBHBIX OTBETOB U MEHEE.

4. OuneHo4HbIe cpeCTBA, NOPSIAOK UX NPMMeHeHUs U KPUTEPUH OLleHUBAHMSA

4.1.1. YcTHBIii onpoc
4.1.1.1. ITopsinok npoBeaeHHS.
VYCTHBIN OMpoc MPOBOAMTCS HA MPAKTHYECKHUX 3aHATHIX. OOy4Jaronuecs BRICTYNAIOT ¢ JOKIaJaM1, COOOIEHH -
SIMH, TOTIOJTHEHUSIMH, Y9aCTBYIOT B TUCKYCCHHU, OTBEYAIOT Ha BONIPOCHI Ipenoaasarens. OIeHuBaeTcsl ypOBEHb
JIOMaIITHEeH MOJITOTOBKH 10 TeME, CIIOCOOHOCTh CHCTEMHO U JIOTHYHO HM3JIaraTh MaTepHall, aHaJITN3uPOBaTh,
(hopMyIUpOBaTH COOCTBEHHYIO ITO3UIIMIO, OTBEYATh HA JOIIOJIHUTEIILHBIC BOIPOCHI.
4.1.1.2. Kputepuu onieHMBaHUS

OueHka OTJIMYHO CTABUTCS, €CJIU 00yUaIOIIUIics:

— HE JIOMYCTHJI PH OTBETE HU OJTHON OIITHOKH;

— IPOJAEMOHCTPUPOBAJI BEICOKUI YPOBEHb [IOHUMAHUSI MaTEPUAIIA;

OuneHka X0pouIo CTABUTCS, €CJIM 00y4AK0NIACS:



— onyCcTHI OmuOKH npH oTBeTe Ha 10-20% 3a1aHHBIX BOIIPOCOB;
— IIPOJIEMOHCTPHUPOBAJ XOPOIIINH YPOBEHb IOHUMAHHS MaTepraa;
OueHka yA0BJ1eTBOPUTEJIbHO CTABUTCS, €CJIM 00y4arommiics:
— JIONyCTHII OMUOKH 1pu oTBeTe Ha 21 — 30% 3a1aHHBIX BOIIPOCOB;
— IGMOHCTPHUPYET MOHUMAaHUE OTACIbHBIX MTOJIOKEHUH B paMKaX MOCTABICHHOTO BOIIPOCA;
OueHka HEYT0BJIETBOPUTEILHO CTABUTCS, €CJIM 00y4Yalomuiics:
— JIOTIYCTIJI OMMOKH 1pH oTBeTe Ha Oomee 30% 3amaHHbBIX BOIPOCOB.
4.1.1.3. CopepxaHue OLEHOUYHOT'O CPEICTBA Y CTHBIN OIPOC
. OCHOBHBIE MOHATHS JOKYMEHTAIIMOHHOTO 00ECIIeYeHHS YIIPABICHUS.
. TpeGoBaHuUs K cOCTABICHUIO H 0(DOPMIICHHIO JOKYMEHTOB.
. Opraau3aiuoHHast TOKyMEHTAITHSI.
. PacnopsiaurenpHas JOKyMEHTAIS.
. JJokyMeHTanus 1o TMYHOMY COCTaBY.
. JlokyMeHTEHI 110 cHa0XeHUIo U 3COBITY.
. ®uHaHCOBasl JOKYMEHTAIIUS.
. TexHOMOTHS ¥ IPUHIIATI OPTAHU3AIUHN IOKYMEHTO000POTA.
. TexHomornst aBTOMaTH3UPOBAHHON 00pabOTKH JOKYMEHTAIINH.
0. YaudunupoBanusie (OPMbI JOKYMEHTAIIUU
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4.2.2. lucbmMenHasi padora
4.1.2.1. Ilopsinok npoBeaeHU.
OOyuaromuecs MoIydyaroT 3aaHie 10 OCBEIICHUIO ONPEAeIEHHBIX TEOPETUUECKIX BOIPOCOB MIIM peLIe-
HUIO 3a1a4. PaboTa BBINONHAETCS NUCBMEHHO U cHAéTces npenoaasaTento. OLEHUBAIOTCS BIaJleHHE MaTEPUaIoM
1o TeMe paboThl, aHANUTHYECKHE CITOCOOHOCTH, BIaJlcHHE METOAaMH, YMEHUsSI U HaBBIKW, HEOOXOIMMBIC IS
BBIIIOJIHEHUS 3aJaHUH.
4.1.2.2. Kputepuu oOleHMBAHUSA
OuneHka OTJIMYHO CTABUTCS, €CJIU 00yUAIOIIUIiCS:
— HE JIOIYCTWII NIPY OTBETE HU OJTHON OIINOKH;
— MPOJIEMOHCTPUPOBAJT BBICOKUH YPOBEHb TOHUMAHUS MaTepHaa,
OneHKa XOpoLIo CTABUTCS, €CJIU 00y4Jalouuiics:
— norrycTti ommOkw pu otBete Ha 10-20% 3a1aHHBIX BOIIPOCOB;
— MPOJEMOHCTPUPOBAJ XOPOLINK YPOBEHb TOHUMAHUS MaTepHana,
OneHka yA0BJIETBOPUTEIBHO CTABUTCS, €CIH 00yJarOLIUICS:
— gorycTii ommOKu mpu otBete Ha 21 — 30% 3a7aHHBIX BOIIPOCOB;
— IEMOHCTPHUPYET MIOHUMaHHE OT/ACIBHBIX MMOJI0KEHUH B PaMKaX IMOCTABIEHHOTO BOIIPOCa;
OueHka Hey10BJIETBOPUTEIbHO CTABUTCS, €CJIU 00YYAIOIIUIiCS:
— JIOITyCTHII OIMOKH 1pu oTBeTe Ha 6osee 30% 3aJaHHBIX BOIPOCOB.
4.1.2.3. Copep:kanne OLEHOYHOTO CPeACTBA
1. OcHOBHBIE IOHATHS JOKYMEHTALIMOHHOTO 00eCIeueHHs YIIPaBIICHUSI.
. TpeGoBaHNs K COCTaBICHUIO U O(POPMIICHHIO TOKYMEHTOB.
. Oprann3anoHHas JOKyMEHTaIHs.
. PaciopsinurenbHas ToKyMeHTalHsI.
. JlokyMeHTaIus 1o JMYHOMY COCTaBY.
. JJokyMeHTHI 10 CHa0XeHUI0 U 3COBITY.
. GuHaHCOBAas JOKYMEHTAIIHSI.
. TexHOIOTHS ¥ NPUHLIKIT OPraHU3aluH JOKyMEHTO00O0pOTa.
. TexHomorusi aBTOMaTH3UPOBaHHON 0OPa0OTKU TOKYMEHTALHH.
0. YaudunupoBanHusie GOpPMBI JOKYMEHTAIUN
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4.2. OLIEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIUA

4.2.1.3auer YcTHBIH OTBET

4.2.1.1. Ilopsinok npoBeaeHU.

[MpoMexxyTouHasi aTTecTanusi HaleJICHa Ha KOMIUIEKCHYIO TPOBEPKY OCBOCHHS TUCHHMIDIMHBL OO0y -
YJaIOMTUHCS TTOJTydaeT Borpoc(bl)/3aanne(s1) ¥ BpeMs Ha MOATOTOBKY. [IpoMeXyTOUIHAs aTTeCTaI|s IPOBOIUTCS
B YCTHOHW, NMHCHMEHHOW WM KOMIbIOTepHOW ¢opme. OleHHBAaETCS BIAJACHWE MAaTEpHajoM, €r0 CHCTEMHOE
OCBOCHUE, CITOCOOHOCTh MMPUMEHSATH HY)KHBIC 3HAHUS, HABBIKK M YMEHUSI IIPH aHAJK3e MPOOIEMHBIX CUTYaIi U
PEIICHUH MPAKTHYECKUX 3aIaHUM.



4.2.1.2. Kputepuu oueHUBAHMA.

OrmeHka «3a4T€HO» CTABUTCA, €CIM OOyYaromuiics OOHApyKWJ 3HAHWE OCHOBHOTO y4eOHO-TIPOTPaMM -
HOTO MaTepuaja B 00beMe, HeoOX0IMMOM IS JaTbHEHIIeH yaeObl M MPEACTOIICH pabOTHI IO CIIEIIHATLHOCTH,
CIIPABUJICS C BBIMOJHEHUEM 33/1aHUH, IIPEyCMOTPEHHBIX MPOTPAMMON TUCIIUITIIMHEI.

OueHka «He 3a4TE€HO» CTaBUTCA, €CIM OOy4aroUMics OOHapy>KUJ 3HAYMTENbHBIE MPOOETbl B 3HAHUAX
OCHOBHOTO y4€0HO-TIPOTPaMMHOTO MaTepHaja, JOMyCTHUI NMPUHINAIHAIBHEIE OMMOKK B BBITONHEHUH IPEITY -
CMOTPEHHBIX NPOTPAMMOH 33/laHUil U HE CIOCOOEH MPOJOIDKUTH OOyHYeHHE WM MPHUCTYNHTb MO OKOHYaHWU
YHHBEpCUTETA K Npo(ecCHOHATBHON AeSTeIFHOCTH 0€3 TOTMOMHUTENbHBIX 3aHATHI 110 COOTBETCTBYIOIIECH AMC -
LUIUTHHE.

4.2.1.3. Copep:kanne OLIEHOYHOTO CPeACTBA

1.ITonsTHe "MOKYMEHTAIIMOHHOE  oOecreueHue  ymnpamieHus'". HNudopmaronHas  OCHOBa
JIOKYMEHTAIIMOHHOTO 00eCTIeueH sl YIIPaBIeHHsI COBPEMEHHBIMU OPTaHU3AIUSIMHU.

2.CucteMa TOCYJApCTBEHHOTO PETyIUPOBAaHUS JIOKyMEHTAI[MOHHOTO OOECIIEYeHUs] yIpPaBJICHUS
opranu3auusimu B Poccuiickoit @enepanuu.

3.IlpaBoBast 0cHOBa JOKYMEHTAIIHIOHHOTO 00ECTICYeHHUS YIIPABJICHUSI COBPEMEHHBIMHU OPraHU3aAIHSIMU.

4.0OTBETCTBEHHOCTh M TIpaBa POCCHHCKHX MEHEHKEPOB B 00JaCTH JOKYMEHTAIIMOHHOTO OOecredeHus
YIIPaBJICHUS OpraHUu3alsIMU.

5.Bugpl, coctaB U Ha3HAYeHHE CHCTEM OPraHU3aLMOHHO-PACIOPSIUTENBHON  JOKYMEHTAalUn
COBPEMEHHBIX OpTaHU3alNM.

6.00mme TpeboBaHUS, TPEIBIBISIEMbIe K O(OPMIICHUIO M COCTABJICHHIO TOKYMEHTOB BCEX CHCTEM
OpraHU3alMOHHO-PACTIOPSAUTENIBHON IOKYMEHTAIMN OpTraHu3alui.

7. Ponb opraHn3allMOHHO-TIPABOBBIX JOKYMEHTOB B CUCTEME yIpaBieHHs opranuzauusimu. HasHauenue,
BU/IBI,

TpeOoBaHMsI K 0POPMIICHUIO OpraHW3a[IOHHO-TIPABOBBIX JOKYMEHTOB OpTaHU3ani

8. Ponp pacnopsauTenbHBIX JOKYMEHTOB B CHCTEME YIpaBieHMs opraHuzanusMu. Haznauenue, BUABI,
TpeOoBaHMA K 0(OPMIICHHIO PACTIOPAIUTEIHHBIX JOKYMEHTOB OpTaHN3aIINH.

9. Ponb TIaHOBBIX TOKYMEHTOB B CUCTEME yIIPABJICHUS OpraHu3anusaMu. Hasnauenne, Buibl, TpeOOBaHUA
K 0(pOpMIICHHIO ITAHOBBIX JOKYMEHTOB OpraHU3aIIH.

10. Ponp kagpoBBIX JOKYMEHTOB B CHUCTEME YIpaBleHUs opraHusanusmu. HasHauenue, Bumpl,
TpeOoBaHMA K 0(OPMIIEHHIO KaJPOBBIX TOKYMEHTOB OpTaHHM3aIlHA.

11. Ponp cmpaBouHO-WH(GOPMAIIMOHHBIX JOKyMEHTOB B CHCTEME YIPABICHUS OPraHU3AINSIMU.
Haznauenue, BubI,

TpeOoBaHMS K 0POPMIIEHHIO CIIPaBOYHO-MH()OPMALMOHHBIX JOKYMEHTOB OpTaHU3aLUH.

12. Ponb cripaBOYHO-aHATUTHYECKUX TOKYMEHTOB B CHCTEME YIIpaBIIEHUs opraHu3anusMu. Haznauenwe,
BUJIBI, TpeOOBaHUS K OQOPMIICHHIO CIIPAaBOYHO-aHATUTHYECKUX JJOKYMEHTOB OpTaHU3aINH.

13. Ponp KOMMeEpYECKOM NTOKyMEHTAllMd B CHUCTEME YIpaBleHUs opraHuzanusimu. HasHauenue, BUIBI,
TpeOoBaHHA K 0(OPMIICHHIO KOMMEPYECKOH JTOKYMEHTAIIUHN OpTaHH3aIIHA.

14. Ponp OT4ETHOM MOKyMEHTallMM B CHCTEME YIpaBleHHs opraHuzanusMu. Hasznadenue, BuUbI,
TpeOoBaHM K 0OPOPMIICHUIO OTUETHOM JOKYMEHTALMHN OpraHU3aIHi.

15.0praam3anus  paboTel € BHYTPEHHHMH OPraHU3aI[OHHO-PACIOPAIUTEIHHBIMU  JOKYMEHTaMU

OpraHu3aiui.

16. Opranuzanms paboTbl C BXOMSIIMMU OPraHW3aHOHHO-PACTIOPSAUTENBHBIMA  JOKYMEHTaMHU
OpraHH3aLu.

17.0praan3anus  paboThl € HCXOIANIMMH  OPTaHW3AIMOHHO-PACTIOPSIIUTENIEHBIMA — TOKYMEHTaMHU
OpraHu3anui.

18.0Opranm3anus paboOTBl € OpraHU3AIMOHHO-PACIIOPSAUTEIBHBIMU JOKYMEHTAMH OpTaHH3allni,
coJleprKalluMy KOH(HIEHITNATFHbIE CBEICHUSI.

19.1lenn u 3HAUEHWE CUCTeMaTH3allks JOKYMEHTOB opraHu3anuii. HopMaTHBHO-METOIUYECKAash OCHOBA
CUCTEMAaTU3allu1 OPTraHU3aAIIMOHHO-PACIOPAANUTEIIBHBIX JOKYMCHTOB opraHmaum‘fL

20. IlpaBoBbrle TpeOOBaHUS K TMPOUEAYpPEe YHHUUTOKEHHS OpTraHW3aIlMOHHO-PACTIOPSANTEIHHBIX
JIOKyMEHTOB OpraHu3aluii.

21. IlpaBoBble OCHOBBI ONEPATUBHOTO M APXMBHOIO XPAaHEHUS OPraHHM3ALMOHHO-PACTIOPSAUTENBHBIX
JOKYMEHTOB OpTraHH3alui.

22. HopmartmBHO-MeTOAMYeCKHE TpeOOBaHMS K OGOPMIICHUIO €] OpTaHM3alluil i1 Iepefadd Ha
apXMBHOE XpaHEHHE.

23.AHanmu3 cucTeM JOKYMEHTAIIMOHHOTO 00ECIICUCHUs YIPABICHHUS OPTaHU3aIlUSIMU: LIEJIH, STaIbl, BUJBI
aHAIUTHIECKUX QopmM, 0000IIICHHE U HCIIOIb30BaHUE PE3YIILTATOB.



24. llenu, OCHOBBI, HATIPABJICHHS U METOIKA COBEPILICHCTBOBAHUS cOCTaBa U (hOpM

OPTaHU3aLMOHHO-PACTIOPAIUTENbHON JOKYMEHTALUH OPTaHU3alni.

25. Meroauka COBEpLICHCTBOBAHMS CHCTEM JOKYMEHTAIMOHHOI'O OOECIEUYEHHUs]  yNpaBICHUS
OpraHuv3anusiMu.

26. Teopernueckue M TNPAKTUYECKHE OCHOBBI IPOEKTUPOBAHUS CHCTEM JTOKYMEHTAllMOHHOTO
oOecrieyeHust ympasieHUs opraHu3anusMu. OCHOBHbIE IIOJOXKEHHMSI M JTalbl INPOCKTHPOBAHUS CHCTEM
JOKYMCHTAaUMOHHOT'O obecrnieueHust yYhopaBJICHUS OpraHU3allusaMU.

27. TeopeTHUYECKUE U MPAKTUUECKNUE OCHOBHI YNPABIECHUS MPOEKTHPOBAHNUEM U BHEJIPEHUEM B NPAKTUKY
MEHEPKMEHT-/ICATEIbHOCTH CUCTEM JOKYMEHTAMOHHOIO 00eclieueH s yIIPaBICHNs OPraHU3aLlUsIMH.

28. Cucremsbl ynpaBieHHS ITOKYMEHTHBIMH pEecypcaMy OpraHHM3aluid: CTPYKTypa, COCTaB, MOKa3aTelu
3((HEeKTUBHOCTH.
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K pabouetl npozpamme OUCYUNIUHBL (MOOYIs)
b1.B.J]B.04.01 /loxymenmoobopom 6 obpazoeamerv-
HBIX OPeaHU3AYUAX

IlepeuyeHnb TuTEepaTYpbl, HEOOXOAUMOM AJI51 OCBOCHHS AUCHUILINHBI (MOLYJISA)

Hampasnenue moaroroku: 44.04.01 - [Nenarormgeckoe obpazoBaHne

[Ipoduns moaroroBku: Ynpapiaenrne o00pa3oBaTeNbHON OpraHu3almen
Kpanudukarust BbITyCKHUKA: MarucTp

®opma 0OydeHus: 3209H0E
SI3b1K OOYUCHUS: PYCCKHIA
I'og Hayanma oOy4enus mo odbpa3oBarenbHON porpamme: 2022

OcHoBHasi IuTEpaTypa:
Inanuii, E. B. lokymeHnTaunonHoe o0ecnieueHue ynpasieHus: Yueonoe nocodue / E.B. I'maguid.
- Mockga : ULl PUOP: HUL| Uudpa-M, 2013. - 249 c. (IIpocdheccuonanpHoe 00pa3oBaHUE).
ISBN 978-5-369-01042-6. - Tekct : amekrtponHbni. - URL: https://znanium.com/catalog/
product/304633 . — PexxuM A0CTyIIa: 110 HOIMCKE.
Kab6amos, C. 0. DnexkTpoHHOE MPaBUTEILCTBO. DJIEKTPOHHBIN JOKYMEHTOO00POT. TepMHUHBI 1
ompenenenus : yue6. mocodue / C.}O. Kabamos. — Mocksa : UHOPA-M, 2017. — 320 c. —
(Bricmiee obpazoBanue: bakamaBpuat). - ISBN 978-5-16-006835-0. - TekcT : 37I€KTPOHHBIN. -
URL.: https://znanium.com/catalog/product/809828 . — Pexxum 1ocTyna: mo MOMUCKE.
Kucenes, I'. M. UH(popMaIimoHHbIe TEXHOJIOTHH B 3KOHOMUKE U yrpaBieHuu (3¢ heKTuBHas pa-
oora B MS Office 2007) [Dnekrponnsiii pecype] : Yuednoe nmocodue / I'. M. Kucenes, P. B. bou-
koBa, B. 1. CadonoB. - Mocksa : W3marenscko-Toprosas kopmnoparus "lamkos u K°", 2013. -
272 c¢. - ISBN 978-5-394-01755-1. - Tekct : amekrponHsii. - URL: https://znanium.com/
catalog/product/415083 . — Pexwum qocTyma: 1o moarnuckKe.

JonosHUTeILHAS JUTEPaTypa:
Kab6amos, C. KO. Oco6eHHOCTH MHCHMEHHOW JENOBOM PeYH TPAXKIAHCKUX W MYHHUIIMIIATbHBIX
ciyxamux : yaeonoe nocodue / C. FO. Kabamos. — Mocksa : ®JIMHTA, 2017. - 121 ¢. - ISBN
978-5-9765-3001-0. - Tekct : snekrponnbiii. - URL: https:/znanium.com/catalog/product/
1090689 . — PexxuMm goctyna: no NOAMNKUCKE.
Kupcanosa, M. B. CoBpemenHoe aenonpon3BoacTBo: YuebHoe nocodue / M.B. Kupcanosa; Poc-
cuiickas Axagemusi roc. cimyx0wl ipu [Ipesunente PO (PAIC). - 4-e u3n. - Mocksa : HUILL
NH®PA-M,2014 - 312c. (Bwicmee oOpazoBanme: bakamasp.). ISBN 978-5-16-004491-0. -
Texcr : anexTponHbId. - URL: https://znanium.com/catalog/product/395921 . — Pexxum gocrtyma:
IO TIOJIITUCKE.
Kupcanosa, M. B. Kypc nenonpon3BoacTa: JOKyMEHTAITMOHHOE obecried. ynpasi.: Y4ae0. moc. /
M.B.Kupcanosa, KO.M.AkceHoB - 6 u3., uctp. u gom. - Mocksa : HUIl MH®PA-M, 2014-256c¢.
+ ( Hom. mar. znanium.com). - (BO: bakamaBpuar). ISBN 978-5-16-006789-6. - Tekcr : amek-
tpouHbIA. - URL: https://znanium.com/catalog/product/460967 . — Pexxum A0CTyIa: 1O MOAIHUC-
Ke.
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HBIX OPeaHU3AYUAX

IlepeyeHb HHPOPMALUOHHBIX TEXHOJIOTMIi, HCIIOJIb3YEMbIX JISl 0CBOEHUS] TUCHUIIMHBI (MO1YJIs1),
BKJIIOYasl MepeYyeHb MPOrpaMMHOro odecnevyeHusi 1 HHGPOPMAINMOHHBIX CMIPABOYHBIX CHCTEM

Hamnpasnenune moaroroku: 44.04.01 - [enarormgeckoe obpazoBaHne
[poduns moaroToBkU: YmpasiieHHe 00pa3oBaTeIbHONW OpraHu3alue
Kpanu¢ukarus BeITyCKHUKA: MarucTp

dopma 0Oy4deHHs: 3209HOE

S3bIK 00yYCHHUS: PYCCKUHT

I'ox Hauana oOy4eHus mo oOpazoBareIbHOM nporpamme: 2022

OcBoeHne ANCUUITIMHEL (MOAYJIS) MpeanojaraeT UCIoIb30BaHUE CIEAYIOLIEr0 IPOrpaMMHOTo obecneye -
HUS 1 MTHQOPMALMOHHO-CIIPABOYHBIX CUCTEM:!

Office Professional Plus 2010, Kaspersky Endpoint Security mis Windows

VYdeOHO-MeToAMYeCKast TUTEpaTypa s JaHHON AMCUUIUIMHBI UMEETCS B HAJMYUH B DIICKTPOHHO-OMO -
mnoteyHoil cucreme "ZNANIUM.COM", nmoctynm K KoTopod mpenocraBieH oOyuatomumes. ObC
"ZNANIUM.COM" comep>KHT NpOU3BENEHHS KPYMHEHIINX POCCHHCKHX YUYEHBIX, pyKOBOAMTEIEH rocyaap-
CTBEHHBIX OPTaHOB, MperojiaBareieldl BEAyIUX By30B CTPaHbl, BBICOKOKBANH(UIIMPOBAHHBIX CHEIUAINCTOB B
pasnuuHbIX cepax OusHeca. DoHy OMONMHMOTEKH CHOPMHUPOBAH C YUETOM BCEX M3MEHECHUH 00pa30BaTEbHBIX
CTaHIApPTOB M BKJIIOYAET Y4YEOHHMKH, ydeOHBIE MMOCOOMsS, Yy4eOHO-METOOMUYECKHE KOMILIEKCHI, MOHOrpaduu,
aBTOpedepaTsl, AUCCEPTALUM, SHUMKIONEIUH, CIOBapd M CIPABOYHHUKH, 3aKOHOAATEIbHO-HOPMATHBHBIE
JIOKYMEHTHI, CIIeUalbHbIe NTEPUOANYECKIE U3/IaHUs U U3JaHMs, BbITyCKaeMble U3/aTeIbCTBaMU By30B. B Ha-
crosiee Bpems Db5C ZNANIUM.COM cooTBETCTBYET BceM TpeOOBaHHUSIM (elepalbHBIX IOCYIapCTBEHHBIX
00pazoBaTeIbHBIX CTAaHAApTOB BhIcIIero oopaszoBanus (PI'OC BO) HOBOTO ITOKOJICHHS.



	1. Соответствие компетенций планируемым результатам обучения по дисциплине (модулю)
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