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Conep:xxanue

1. TlepeueHb MIAHUPYEMBIX PE3YJILTATOB O0YUCHHUS 110 AUCIUILTHHE (MOJIYJIIO), COOTHECEHHBIX C IIAHUPYEMBIMHU PE3yJIbTaTaMK
ocsoenusa OITOITI BO

2. Mecro mucuumumHbl (Moayirsi) B ctpykrype OITOII BO

3. O0beM ITUCHUITIMHBL (MOAYJISl) B 3a4ETHBIX €AMHHIAX C YKa3aHUEM KOJIMYECTBA YacOB, BHIJICJICHHBIX Ha KOHTAKTHYIO paboTy
o0yJaromuxcs ¢ IperogaBaTesieM (1o BuaaM yueOHBIX 3aHATHI) U Ha CAMOCTOSTEIHHYIO pad0Ty 00yJIaroIIuXcs

4. CopnepkaHue IUCHMIUDIMHBI (MOJIYJs), CTPYKTYPHPOBaHHOE IO TeMaM (pa3genaM) C yKa3aHHEM OTBEJICHHOIO Ha HHUX
KOJINYECTBA aKaJeMHUYECKUX YaCOB U BUIOB YUE€OHBIX 3aHATHH

4.1. CtpyKkTypa 1 TeMaTHIECKUH IJIaH KOHTAaKTHOW M CAMOCTOATENEHON PaOOTHI IO AUCIIUILTHHE (MOIYITIO)

4.2. CopeprxaHue AUCHUILUIUHBI (MOLYJIs)

5. IlepeueHb yueOHO-METOAMIECKOTO O0ECIIEUCHUS ISl CAMOCTOSTENBEHON paboThl 00YyUYarOIMXCst O AUCIUILINHE (MOJIYJIIO)
6. ®oHT OLIEHOYHBIX CPEAICTB O AUCIUIUINHE (MOIYIIIO)

7. Ilepedens auTeparypsl, HEOOXOAUMOH JUIsi OCBOSHHS IUCIUTUTUHEI (MOYJIs)

8. Ilepedens pecypcoB HHYOPMAITOHHO-TEICKOMMYHHKAIMOHHON ceTr "MHTepHeT", He0OOXOAUMBIX ISl OCBOSHHS TUCTIATUTHHBI
(Momyst)

9. Meronuueckue ykazaHus Ui 00y4Jaromuxcs 0 OCBOCHHUIO JUCLUIUTUHBI (MOIYJIA)

10. TlepeueHp HHGOPMAIHOHHBIX TEXHOJOTHIl, HCMOJB3YEMbIX MPH OCYIIECTBICHHH OOpa30BaTENBLHOTO Mpolecca TIo
JUCHHUIUIAHE (MOMYJI0), BKIIOYAas TMEPEYCHb MPOrPAMMHOTO OOecreucHUs W WH(POPMAIMOHHBIX CIPABOYHBIX CHUCTeM (IpU
HE0OX0IMMOCTH)

11. Omnucanue MaTepHaIbHO-TEXHHIECKOW 0a3bl, HEOOXOMUMOH JUIs OCYIIECTBICHHUS 00pa30BaTEIBHOrO MpoIlecca Mo
TUCTIUTUTAHE (MOTYIIIO)

12. CpenctBa amanTaiud OPEMOJABaHMS TUCIHMIUIMHBL (MOIYJs) K MOTPEOHOCTSIM OOYYarONIUXCsS WHBAIMIOB W JIUI[ C
OTPaHUYCHHBIMH BO3MOKHOCTSIMH 3I0POBBS

13. IIpunoxerue Nel. @OHA OLIEHOYHBIX CPECTB
14. TIpunoxxerne Ne2. [lepedeHs muTepaTyphl, HEOOXOIUMOMN IS OCBOCHUS TUCIHATUTHHBI (MOIYIIST)

15. Ilpunoxenne Ne3. IlepeueHb HMH(POPMAIIMOHHBIX TEXHOJOTHH, HCIOJB3YEMBIX IJISi OCBOCHHS JUCUMIUIUHBI (MOIYJIA),
BKJIIOYAsl IEpeYeHb POrpaMMHOT0 odecreueH s 1 NHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM



[Iporpammy nmuctmiuimHbl paspaboran(a)(un) accuctent, 0.c. Mycrapuna P.®D. (Kadenpa anrnmiickoit ¢uumonoruu u
MEKKYJIbTYPHOI KOMMYHHUKAIIMH, OTAEJICHUEe HHOCTpaHHbIX s13b1k0B), RFMustafina@kpfu.ru

1. IepeyeHsb MIaHNPYeMbIX pe3yJbTATOB O0y4YeHUS] O AUCHMUILIMHE (MOAYJII0), COOTHECEHHBIX € MJIAHMPYEMbIMHU
pe3yabtatamu ocsoenuss OIIOII BO

OO0y4arontuiicsi, OCBOUBIINHA JUCIUILUIAHY (MOAYINB), JOIDKEH 00J1a1aTh CIeIyOINMH KOMIICTECHITISAMU:

MMudp Pacumiudposka
KOMIEeTeHIU! npuoépeTaeMoii KOMIEeTeHIUH
IMK-4 - Bmageer [1K - 4.1. 3HaTh OHATHE PO ECCHOHATBHON YTHKH MEPEBOTUNKA U TOHATHE MEXIYHAPOIHOTO ITHKETA

MEXKXIYHAPOAHBIM 3TUKETOM [IEPEBOAYMKA B PA3JIMIHBIX KOMMYHHUKATUBHBIX CUTYallUAX YCTHOTO IIEPEBOAA

1 IIpaBUJIaMHU IIOBECACHUS . . .
[EPEBOIYNKA B PA3IMIHBIX [IK - 4.2. YMmeThb OCYHICCTBJIATH OJHO- U ABYCTOPOHHUHN YCTHBIU IMOCJICAOBATCIbHBIN IEPEBO/ B

CHTyaLmsAX yeTHOTO [PA3JINYHBIX KOMMYHHKATUBHBIX CUTYalUsIX (COMPOBOXKICHUE TYPUCTHIECKON TPYIIIBI, 0O0ecriedeHue
nepeBoza (conpoBoskeHue [ACTOBBIX TIEPETOBOPOB, obecriedyeHre IeperoBOPOB OPHUIINAIBHBIX JeJIeTaIliil)

TYpPUCTUYECKOU IPYIIIIbI,
oOecrieyeHne AeI0BbIX
eperoBopoB, obecrnevyeHue
[ICPErOBOPOB O(PHIIAATBHBIX
neneraruii)

[1K - 4.3. BrageTs HOpMaM# pe4eBOro U COLMAIBHOTO TOBEICHHUS COTIIACHO MOPAIBHOMY KOJIEKCY
TICPEBOJAYNKA U KOMMyHHKaTHBHOfI CUTyallUn OCYHICCTBJICHUA OAHO- U ABYCTOPOHHETO YCTHOT'O
epeBoza (COMPOBOXKICHNE TYPUCTHYECKON TPYIIBI, 00ECIIeYeHUE AETIOBBIX IEPETOBOPOB, o0ecreueHe
[IEPEroBOPOB OGHUIMATBHBIX JIEIeramuii)

OOyuyarouiics, OCBOUBIINI JUCHUILIHHY (MOIYJb):
BbhImycKHUK, OCBOMBIINHN TUCIUITINHY:

JlomxeH 3HaTh:
HOPMY M y3yC TEPEBOJAIICTO 53bIKa, OCOOCHHOCTH CJIOBOYIOTPEOJICHHS, CTaHAAPTHBIC PEUYEBBIC (POPMYJIBI, OCOOCHHOCTH
KOMMYHMKaTUBHOW I'PaMMaTHUKU;
TpeOOBaHUS MEXKTYHAPOTHOTO ITHKETA M MMPABUIIA TIOBEICHHS IEPEBOIYNKA B PA3IMYHBIX CHUTYAI[HSIX OCYIIECTBICHUS YCTHOTO
nepeBojia

JoixeH ymeTh:

aJIeKBaTHO PearnpoBaTh Ha BOZMOKHbBIE HECTAHAAPTHBIE CUTYallUH C YI€TOM MEXIYHApPOJAHOTO 3THKETa U IPAaBUII TIOBEICHNUS;

OCYIIECTBIISITH YCTHBIM IOCIEOBAaTENbHBIN I€peBo] ¢ COOJIOJEHHEM HOPMATHUBHBIX TpeOOBaHMH M TEMIIOPAJIBbHBIX
XapaKTepUCTHK KOMMYHHUKAaTHBHOTO aKTa

JlomkeH BIaaeTh:

HABBIKOM HMCHOJIB30BAHUSA JICKCUKO-TPAMMATUYCCKUX W CTHUIMCTUYCCKUX Hp606p330BaHI/Iﬁ nmpu OCYHIECTBIICHUU YCTHOTO
MOCIIe0BATEIHHOTO MEPEBOJIA M YCTHOTO MEPEBOIa PUKCUPOBAHHOTO TEKCTA;

KOMIIJICKCHBIM HAaBBIKOM B3aHMO}Z[CI>’ICTBI/I$[ C Y4YaCTHUKaAMHU MCEKIAYHAPOJHOTO KOMMYHHUKATHUBHOI'O aKTa B pa3JIMYHBIX
CUTyallusIX YCTHOTO IepeBoAa (COMPOBOXKICHUE TYPUCTUYECKOH TPYIIHBI, oOecreueHNe elIOBBIX MEPEeroBOPOB, obOecreucHHe
MIEPErOBOPOB OPHUIINAIBEHBIX JIEIIETaIliil)

2. Mecto gucuumiunsl (MoayJs) B ctpykrype OIIOII BO

Jannas mucnumoimHa (Moayne) BkitodeHa B pasgen "B1.B.J1B.08.01 Jucuurmumeel (MOZynn)" OCHOBHOW HpoQecCHOHANEHOM
oOpasoBatensHON mporpammsl 45.03.02 "Jluarsuctuka (IlepeBox u mepeBogoBeneHHe (AHTIMHCKAN S3BIK, KHUTAHCKUI f3bIK))" U
OTHOCHTCS K MCIATUIMHAM o BEIOODY.
OcBanBaetcs Ha 4 Kypce B 8 cemecTpe.

3. O0beM AUCHMIIMHBI (MOLYJISI) B 32Y€THBIX €IMHHUIAX C YKA3AHUEM KOJHYECTBA YACOB, BbIACJEHHBIX HA KOHTAKTHYIO
padoTy o0y4yamuIuXcs ¢ npernogaparesaeM (Mo BUAAM y4eOHbIX 3aHATHIT) U HA CAMOCTOSTEILHYI0 PaGoTy 00yJaroummuxcs

OO01as Tpya0eMKOCTh TUCIUILIHNHBI COCTaBISIeT 2 3a4eTHHIX(bIe) enuHuI(bl) Ha 72 gaca(oB).

KonraktHas pabdora - 30 gaca(oB), B ToM umcie Jekuuu - 0 gaca(oB), mpaktudeckue 3aHsaTusi - 0 waca(oB), 1abopaTopHBIC
paboTsr - 30 yaca(oB), KOHTPOIb CAMOCTOSITENLHOM paboTh - 0 gaca(oB).

CamoctosrensHas paboTa - 42 yaca(oB).
KonTpons (3au€t / sx3ameH) - 0 gyaca(oB).

(DopMa MIPOMEIKYTOYHOI'O KOHTPOJIA AUCHUIIMHBL: 3a4€T B 8 CEeMECTpPE.



4. Copep:xanue TUCHMILIAHBI (MOYJIsI), CTPYKTYPHPOBaHHOE MO TeMaM (pa3jaesaM) ¢ yKa3aHHEM OTBEJeHHOr0 Ha HUX
KOJINYeCTBA aKAa/IeMUYECKUX YaCOB U BU/AOB Y4eOHbIX 3aHATHI

4.1 CTpyKTypa ¥ TeMaTHYeCKHUi IUVIAH KOHTAKTHOM ¥ CaMOCTOSATEIbHOI padoThI 10 JUCHMILIUHE (MOLYJII0)
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1. |Tema 1. Tema 1.Looking for a job. Career 8 0 0 6 6
2. |Tema 2. Tema 2. Resume, CV 8 0 0 4 8
3. |Tema 3. Tema 3. Contract, agreement, protocol 8 0 0 6 6
4. [Tema 4. Tema 4. Business letters and application forms 8 0 0 4 8
5. |Tema 5. Tema 5. Negotiations 8 0 0 6 6
6. [Tema 6. Tema 6. Conference 8 0 0 4 8
Wroro 72 0 0 30 42

4.2 Coaep:xkaHue TUCHUILUIMHBI (MOLYJIs1)

Tema 1. Looking for a job. Career

Life and work, Successful person. Success and failure. mpodeccus, kaprepa, IpeANPUHNMATEIBCTBO, 3apab0TOK B MHTEPHETE,
pabota Ha nomy. Beibop mpodeccuu i mocTpoeHue Kapbepsl. Llenn B )KU3HU, TOHATHE yCIIeXa U MOpaKeHUE, COBETH M pEKOMECHIAINN
0 TIOUCKY, 00pa3 paboTomaTens, ero TpeOOBaHMsA, IEI0Bas IEPEIHCKa, OCHOBBI

Tema 2. Resume, CV

Basic points and peculiarities, personal details, academic and professional background, residency issues, referees. OcHOBEI
COCTaBJICHUS PE3lOMe, CTPYKTypa, OCOOCHHOCTH, COBETHI M peKoMeHIauuu. MHdopmanus o cebe, nuuHas WM npodeccHoHanbHasl,
MOTHUBAIIMOHHOC MMUCHbMO, CaMOIIPE3CHTAINA, JOCTOMHCTBA U HEAOCTATKH.

Tema 3. Contract, agreement, protocol

Basic points and peculiarities, personal details, academic and professional background. YcTtpoiicTBo Ha paboTy, 3aKiIrOUeHHE
KOHTpPAaKTa, OTOBOPHBbIE O0S3aHHOCTH, JOJDKHOCTHBIE O0S3aHHOCTH, 3HAKOMCTBO C HPOTOKOJIOM, HOBOE pabouyee MeCTo, IpaBHJa
NOBe/IeHHs], aTMocdepa U IIPUEM B HOBBIIT KOJUIEKTHB. 3HAKOMCTBA, TUKET U PEKOMEHIALIUH.

Tema 4. Business letters and application forms

Business correspondence, types, peculiarities. JlenoBas mepemnucka, CTpyKTypa, OCHOBBI, OCOOCHHOCTH, THITBI ITUCEM, 3allpoC H
OTBET, COBETHl M PEKOMCHJAINY 10 HAIHMCaHWIO TceM. Pa30bop kimmie U cocraBieHue muchbMa. COBEPHICHCTBOBAHHUE MHCHMEHHBIX
HaBBIKOB, YMCHHE KPATKO W SICHO M3JIaraTh MBICIH B MIUCBMEHHOM JIENOBOH Qopme.

Tema 5. Negotiations

Types and parts of negotiations. IleperoBopbl, BHIBI MEPEroBOPOB, CTPYKTypa, MecTo u BpeMs. OcoOEHHOCTH IMPOBEACHUS,
npaBuja IOBEJCHHUS, COBEThl M pekoMeHaaiuu. JlenoBoi atuker. OpaTopckoe MactepcTBo. BHemnuit Buj. CamornpeseHTanms.
Kontpons curyanuu. luckyccus. Beixon U3 nonoxkeHus,, IOUCK PELIEHUs B TPYIHOM CUTyalluH.

Tema 6. Conference

Types and parts of conferences. KoncepeHniiu, Buabl 1eI0BBIX BCTped, 00CYKICHHS, Ipe3eHTanus uaeH, npoekros. [IpaBnia
noBeneHus. JlenoBol sTukeT. 3HAKOMCTBA W TojjepkaHue Oecembl. Oparopckoe macTepcTBO. BHemmuwmii Bua. CaMomnpe3eHTalusl.
Cosetsl 1 pexkoMeHganuu. OcOOEHHOCTH KPYTIIOTO CTOJIA, TIOBEICHUE TIPU JUCKYCCHH.

5. IlepeyeHb y4eOHO-MeTOAMYECKOT0 o0ecmevyeHHs /sl CAMOCTOATENbHOH PaGoThl 00y4alomIUXcsl MO AUCHMIIUHE
(Moay.J110)

CamocTostensHas paboTa 00y4JaroIiXcsl BHITIOIHIETCS 110 33IaHUI0 U TIPH METOAMYECKOM PYKOBOJICTBE IIPENoaaBaTess, Ho 0e3
€ro HenocpeACTBeHHOro ydactus. CaMocTosTeIbHAs paboTa MoIpasessieTcsl Ha CaMOCTOSTENbHYIO paboTy Ha ayJUTOPHBIX 3aHATHSAX
W Ha BHEAYJUTOPHYIO CaMOCTOATENbHYI0 paboTy. CamocrositenpHas paboTa OOYyYaromMXCS BKIIOYA€T KakK IOJHOCTHIO
CaMOCTOSTENTFHOE OCBOEHHE OTHCIBHBIX TeM (pa3[enoB) AWMCIUILIMHEBI, TaK W MPopaboTKy TeM (pa3/ieioB), OCBAMBAaEMBIX BO BpeMs



ay[[HTOpHOﬁ pa6OTI>I. Bo BpEMA CaMOCTOSTEILHOM pa6OTLI 06y‘Ia}0HII/I€C$I YUTAIOT W KOHCHCKTUPYIOT yqeGHylo, Hay4YHYIO U
CIIPABOYHYIO JIUTEPATYPY, BBINIOJHAIOT 3aJlaHUA, HAIIPABJICHHLIC HA 3aKPCIIJICHUEC 3HAHHUH U 0Tpa6OTKy yMeHI/Iﬁ 1 HABBIKOB, TOTOBATCA K
TCKYIIEMY U IMIPOMEIKYTOYHOMY KOHTPOJIO MO AUCHUILINHE.

OpraHu3anusi CaMOCTOATENBHOM pabOTBl OOydYalOIIMXCS PErIaMEHTHPYETCS HOPMAaTHBHBIMH —JIOKYMEHTaMH, y4eOHO-
METOJIMUYECKOM JTUTEPATypOii U 3JEKTPOHHBIMHU 00pa30BaTEIbHBIMI PECYPCaMU, BKIFOUas:

[Topsimok OpraHu3allid W OCYIUECTBICHUS O0Opa30BaTENbHON HEATENFHOCTH IO 00pa3oBaTeNbHBIM HPOrpaMMaM BBICLIETO
oOpa3oBaHMs - IporpamMMaM OakajaBpuara, IpPOrpaMMaM CIeNUaJIHTeTa, NporpaMMaM MAarucTpatypbl (YTBEpKIEH HpPUKa30M
MunncrepcTBa 006pa3oBanus 1 Hayku Poccuiickoit @eneparun ot 5 ampenst 2017 roma Ne301)

IMucemo MunmcrepcrBa obpasoBanust Poccuiickoit @eneparn Nel4-55-996un/15 ot 27 Hos0pst 2002 r. "O6 axkTHBU3aLUH
CaMOCTOATENLHOM PabOThI CTYACHTOB BBICIINX y4eOHBIX 3aBeeHUIT"

VYcraB  (enmepasbHOrO TOCYJapCTBEHHOTO aBTOHOMHOTO oOpasoBarenbHOro yupexaecnus "Kaszanckuit (IIpmBomkckmit)
(enepanbHbIil yHUBEpCHUTET"

[IpaBuia BHYTpeHHETO pacnopsaka (exepanbHOro rocyAapCTBEHHOTO aBTOHOMHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS BBICIIETO
npodeccronanbHOro obpazosanus "Kazanckuii ([IpuBomkckmii) ¢penepaibHBIA YyHUBEPCUTET"

JlokanbpHbie HOpMaTHBHBIC akThl Kazanckoro (IIpuBomkckoro) ¢heaepaibHOro YHUBEPCUTETA

6. PDoH/ OLIEHOYHBIX CpPpE€ACTB M0 TUCHUILJIMHE (MOI[yJ'[lO)

qDOHZ[ OLCHOYHBIX CPCACTB IO JUCHUIUINHE (MOI[yJ'I}O) BKJIIOYACT OLICHOYHbBIC MaTCpHUaJibl, HAIIPABJICHHBIC Ha IIPOBEPKY OCBOCHUA
KOMHeTeHHHﬁ, B TOM YHCIJIC 3HaHI/II71, yMCHI/Iﬁ N HaBBIKOB. qDOHI[ OLCHOYHBIX CPEACTB BKIIOYACT OLCHOYHBIC CPEACTBA TCKYLICTO
KOHTPOJII 1 OHCHOYHBIC CPCACTBA HpOMe)KyTO‘IHOfI aTTCCTAllu M.

B (oHze OIIEHOYHBIX CPEICTB COACPIKUTCS CIeAyIoIas HHPpOpMaIus:

- COOTBETCTBHE KOMIICTCHIIMH IUTAHUPYEMBIM Pe3yJIbTaTaM 00y4eHHs 110 AUCUHUILIHHE (MOAYIIIO);
- KpUTEpUH OLICHUBaHHS C(HOPMUPOBAHHOCTH KOMIICTCHIINIA;

- MeXaHNU3M (OPMHUPOBAHHS OLEHKHU 10 TUCLUUILIHHE (MOAYIIIO);

- OIIMCAaHUE TOPSIKA PUMEHEHHS H IIPOLIEAYPhI OLCHUBAHUS TS KaXKI0TO OLICHOYHOT'O CPEACTBA;
- KPUTEPUH OLICHUBAHMS IS KaXKJI0T0 OLIEHOYHOI'O CPENICTBA;

- COACPIKAaHUEC OLCHOYHBIX CPCACTB, BKIIIOYAs Tpe60BaHI/I$[, NPEABABIACMBIC K HeﬁCTBHﬂM 06yqaloumxc;{, ACMOHCTPUPYCMbBIM
pe3yiibTaTaM, 3aJaHusl pa3JIMYHbIX TUIIOB.

@DoH/T OLIEHOYHBIX CPEACTB MO AUCIUILTHHE HaxoauTcs B [Ipuinoxkennu 1 x mporpamMme TUCHUTUTAHBI (MOIYITIO).

7. llepeyeHnb JUTEPATYPbl, HEOOXOAUMO¥ 11 0CBOEHUS AUCUUIJIMHBI (MOYJI51)

OcBOCHHE AMCIUILTUHBI (MOYJIsl) MPEAIoaraeT U3y4eHne OCHOBHOM M JIOTOJHUTEIILHOW yueOHO# nutepaTypbl. JluTepaTrypa
MOJKET OBITh JOCTYITHA OOYJAIOMINMCS B OJHOM H3 IBYX BapHAHTOB (JINOO B 00OMX U3 HUX):

- B OJJICKTPOHHOM BHE - Yepe3 DJICKTPOHHbIC OHOIMOTEYHBIC CHCTEMBI Ha OCHOBaHHM 3aKOYeHHBIX KDY n0oroBopoB ¢
MPaBooOIATATEISIMHY;

- B meyaTtHOM BUje - B HayuHoit 6ubimoreke Enadyxxckoro MactuTtyra KOVY. O0OyUaromuecs morydaroT y4eOHYO JIHTEPaTypy
Ha aDOHEMEHTE M0 YUTATEIHCKUM OMIIeTaM B COOTBETCTBHUHY C NTPAaBMIIaMH T0JIb30BaHust HayuHolt OnbnnoTekoil.

DJIeKTPOHHBIE M3JIaHUS JOCTYIHBI AUCTAHIIMOHHO M3 JFOOOW TOYKHM NMPH BBEJICHUU OOYYarOLIMMCSI CBOETO JIOTMHA U Mapoiisl OT
JMYHOTO KabWHeTa B cucTeme ""DIeKTpoHHbIH yHuBepcuTeT". [Ipy UCIoNb30BaHUH TIEYaTHBIX M3aHUH OMONMMOTEYHBIN (DOHI TOIDKEH
OBITh YKOMIUICKTOBAaH UMM H3 pacdera He MeHee 0,5 sK3eMIUIIpa KakJOro W3 M3JAaHWKA OCHOBHOHW JHTEpaTypel M He MmeHee 0,25
9K3EMIUISIpa JOTOJIHUTEIFHON JINTEpaTypbl Ha KakKIOTro OOYdJalomerocs M3 YHcia JIMI, OJAHOBPEMEHHO OCBaHMBAIOIIMX JaHHYIO
JUCLUIUIAHY.

[lepedeHb OCHOBHO 1 HOTIOTHUTENFHON yueOHOW TUTEPATyPHl, HEOOXOIMMOM [T OCBOCHHS AUCITUIUTUHBI (MOIYIIS), HAXOIUTCS
B [lpunoxennu 2 x pabouei mporpamMme AUCIUILTHHBL. OH TOAJIC)KAT OOHOBJIECHHIO IPH M3MEHEHHH YCIOBHHA HOroBopoB KDV c
npaBooOIaiaTesIMA  SJIEKTPOHHBIX M3JIaHWH W IIPU HM3MEHEHHM KOMIUIeKTOBaHUs (oHmoB Hayunoit Ombimorexn EnaGyxckoro
Wucturyra KOV.

8. Ilepeyennb pecypcoB MHGPOPMALMOHHO-TEJIEKOMMYHUKAMOHHOH ceTH "UHTepHeT'", He00XOAMMBIX I OCBOEHUS
JUCHUIIHHBI (MOAYJIA)

Omnnaiin-cnoBaps MynbTutpaHs - http://www.multitran.ru

Business Communication - https://thebusinesscommunication.com/what-is-written-communication/
English Club - https://www.englishclub.com/business-english/



http://www.multitran.ru/
https://thebusinesscommunication.com/what-is-written-communication/
https://www.englishclub.com/business-english/

English Language Help Desk - https://site.uit.no/english/writing-style/letters/

9. Meroanueckue YKazaHus AJisg Oﬁy‘lalO].l[l/lXCﬂ M0 OCBOCHHUIO TUCHMIIJIHHBI (MOI[y.]'lfl)

Bua pador Metoauyeckue peKoMeHIaluu

nabopatopusle | JlaboparopHbie paboTa, BO BpeMsi KOTOPO# pa3BUBaeTCs HHTYHLUS, (OpMUpPYeETCs TPpodecCHOHAIBHBII MOAX0 K

paboTsl NPUHATHIO CAMOCTOSTENIBHBIX PEIICHUH, COCTABISIET CyTh mponecca o0ydenust. ConeprkaHue Kaxaou
71a00paTOPHOH PabOTHI UMEET CIIEAYIOIIYIO CTPYKTYPY: KpaTkoe GopMHPOBaHHE HENH paboOTHI, pa3BEPHYTOE
3a7aHKe Ha BBINIOJIHEHHE paOOThL, MOJBEACHHE HTOTOB. B 3a1aHny Ha KaxIylo J1a0opaTopHyIo paboTy
copMyIHpOBaH IepeueHb BOPOCOB, MOISKAINX H3yUeHHIO0. KOHTPOIBEHBIE BOIPOCHI CITYXKaT AJIsl HPOBEPKH
HOATOTOBKH 00YYaIOIIMXCs K BEIIIOIHEHHUIO 3aJaHHOI paOOTHI M OLIGHKH CTEIIEHH OCBOCHHS MaTepHaia Iocie ee
npoBeleHus. BpeMs, oTBoANMOE /TSl BBITOJIHEHHUS KaXKIOH J1ab0paTOpHO# paboThI, HEOJHHAKOBO M OIpeeIIsIeTcs
TEeMaTUYECKUM IUIAHOM Y4eOHBIX 3aHATHH. CTYICHT JOJDKEH BBIIOIHATD BECh 00BbEM JOMAIIHEH TOATOTOBKH,
YKa3aHHbBIN B OITUCAHHUAX COOTBETCTBYIOLIMX Ja0OPaTOPHBIX Pa0OT U MPAKTUUECKUX 3aHATHH; 3HATh, YTO I1OCIIE
BBITIOJTHEHHS] paOOTHI, CTYJCHTHI JIOJDKHBI IPECTAaBUTh OTYET, C 00CYKJCHUEM TOJIyYSHHBIX PE3YJIbTaTOB
BBIBOJIOB.

CaMoCTOSI- CamocrosiTenbHas paboTa CTYJCHTOB BKJIIOYAET B ce0s BHITOTHEHNE PA3IMYHOTO POia 3aIaHuU, KOTOPEIe
TeNbHas paboTa | OpUECHTHPOBAHBI Ha OoJiee TITyOOKOe YCBOCHHE MaTepralia H3y4aeMon JUCIUILTUHEL [1o kaxmon TeMe yueOHOU
JUCIUTUIAHBI CTYACHTAM MPE/IaraeTcs MepeYcHb 3aJaHni ISl CAMOCTOSATEILHOW PaOOTHI.

K BBIMOJIHEHHIO 33JaHUI JJIs1 CAMOCTOSITEIBHOM PabOThI MPEIBSBIAIOTCS CIACIYIONUE TPEOOBAHUS: 3aIaHIS
JOJDKHBI UCTTIOJIHATHCA CaMOCTOATEILHO U IPCACTABIIATLCA B yCTaHOBHeHHI)II\;I CPOK, a TaKK€ COOTBCTCTBOBATH
YCTaHOBJICHHBIM TPEOOBaHMSM 110 0(OPMIICHHUIO.

CryzneHTtam cienyer:

- PYKOBOJICTBOBAaThCS rpa)UKOM CaMOCTOSITENbHOM paboTh, onpeneneHabM PI1/I;

- BBITIOJIHATH BCE IUTAHOBBIC 3a/IaHUs, BBIJaBacMbIe MIPETOIaBaTeIIeM U CAMOCTOSTEIIFHOTO BBITOTHEHUS, 1
pa3dupath Ha CEMHHAPAX M KOHCYJIBTAIUIX HESCHBIC BOMIPOCHI

3a4er 'oToBUTHCA K 3a4eTy HEOOXOIUMO IIOCIEA0BATENbHO, C YUETOM KOHTPOJIBHBIX BOpocoB. CHauaa ciegyer
OTIPEIETUTh MECTO KakKJJ0r0 KOHTPOJIFHOTO BOIIPOCA B COOTBETCTBYIOIEM pa3/ieliec TEMbI y4eOHOI porpaMmsl, a
3aTeM BHUMATEIbHO NPOYUTATh U OCMBICINTD PEKOMEH/I0BAaHHbBIC HAYIHBIC PabOTHI, COOTBETCTBYIOIINE Pa3/IeIbl
PEKOMEHIOBaHHBIX y4eOHNKOB. [Ipy 3TOM 10JI€3HO AenaTh XOTs ObI caMble KpaTKUE BBIITUCKH U 3aMeTKU. PaboTy
HaJl TEMOI MOKHO CUHMTATh 3aBEPILICHHOM, €CIIN BBl CMOXKETE OTBETUTH HA BCE KOHTPONBHEIE BOIIPOCHI U 1aTh
oTpezieTIeHNe MOHATHI 1o u3y4aeMoii Teme. [l obecrieueH s OMHOTH OTBETa Ha KOHTPOJIBHBIE BOTIPOCHI U
Jy4IIETo 3alIOMHHAHUS H3y4aeMOro MaTepuana peKOMEHAYETCsl COCTABIIATh IIJIaH OTBETA HA KOHTPOJIBHBIHA BOIIPOC.
OT0 MO3BOJMUT COKOHOMHUTH BpeMS JUIA MOATOTOBKU HETIOCPEACTBEHHO MEpe]l 3a4€TOM 3a CUeT 00palieHus He K
JUTEpaType, a K CBOMM 3amucsaM. [Ipu moaroToBke He0OX0JUMO BBIBIATH HanOoJIee CI0XKHBIE, IUCKYCCHOHHBIE
BOIIPOCBI, C TEM, YTOOBI 0OCYANTH UX C NpPEIoAaBaTeIeM Ha JISKIMIX U KOHCyIbTanusx. Hemnb3s orpaHuunBaTth
MOATOTOBKY K 3a4€TY IIPOCTHIM OBTOPEHHEM H3y4eHHOTro MaTepraia. Heo0Xoaumo yriyOuTh U paclIMpUTh paHee
MproOpeTEeHHbIE 3HAHUS 3a CYEeT HOBBIX HJIEH U MOJI0KEHUH.

10. Iepeyenb MHGPOPMALUMOHHBIX TEXHOJOIHi, HCIOJb3YeMbIX NPH OCYLIECTBJIEHUHM 00pPa30BaTeJBLHOI0 Ipolecca Mo
JUCHMIIMHE (MOAYJII0), BKJIOYasl NMepedeHb NMPOrpaMMHOro ofecrnieyeHMss U MHGOPMALNMOHHBIX CHPABOYHBLIX cUcTeM (NMpH
HEe00X0IMMOCTH)

[Mepeuenb MHPOPMALMOHHBIX TEXHOJIOTHH, UCIOIb3YEMbIX MPH OCYIIECTBICHHH 00pa30BaTEIbHOrO IMPOLEcca MO AMCHMILINHE
(MoayII0), BKIIFOYAS IEPEUSHb POrPaMMHOT0 00eCIIeYeH s 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM, NPEACTaBiIeH B [Iprioxenun 3
K paboueii mporpaMMe AUCIUILIHHEL (MOIYIIS).

11. Onucanue MaTepualbHO-TeXHUYECKOH 0a3bl, HeOOXOAMMON 1JIsl OCyLIecTBJIeHUs] 00pa30BaTeIbHOIO Mpouecca Mo
JUCHUIIUHE (MOYJT10)

MarepuaabHO-TEXHHYECKOEe oOecrieueHrne o00pa3oBaTeNIbHOTO TIpoIlecca MO JUCIUIUIMHE (MOIYyJ0) BKIIOYAaeT B ceds
CJIE/TyOLIHE KOMIIOHEHTBI:

[MomemieHnst ISl CaMOCTOSATENBHOW PabOTHI OOYYArOMIMXCS, YKOMIUICKTOBAHHBIC CIICIHAIM3UPOBAHHON MeOenbio (CTONBI U
CTYJbS) U OCHAIICHHBIC KOMITBIOTEPHOW TEXHUKOHM ¢ BO3MOXKHOCTBIO MOJKIIOUCHUS K ceTd "MHTepHeT" n o0OecrleyeHneM J0CTyIa B
JNEKTPOHHYI0 HHPOPMAIMOHHO-00pa3oBaTeNbHyI0 cpeny KOV,

Y4eOHbIe ayIUTOPUH IJIST KOHTAKTHOM paboTHI ¢ IpernofaBaTesieM, YKOMIICKTOBAaHHBIE CICIHAIN3NPOBAHHON MeOEThIo (CTOIIBI
Y CTYJIbS).

423600, Pecniyonuka Tatapcran, r.Enabyra, yn. Kazanckas 89, ayn. 91

VYueOHast ayauTOpusi JUId TIPOBEACHMS 3aHATHH JIEKIMOHHOTO THMA, 3aHATHH CEMHHApCKOrOo THIA, TIPYNIOBBIX U
UHIUBUAYaJIbHBIX KOHCYIbTAIU, TEKYIIEr0 KOHTPOJIS ¥ IPOMEXYTOUHOH aTTecTaluu

Kommrekt mebenn (mocampounsix Mect) 30 mr. KoMruiekT mebenu (1mocajoyHbIXx MecT) il nperogaBarens 1 mr. MeroBas


https://site.uit.no/english/writing-style/letters/

nocka 1 mwr. Crenapt 2 wr. Hacrennsie moprperst 5 mr. Hoyroyk ICL Pil55 1 mr. BeG-kamepa 1 mt. Beixox B WHTtepher,
BHYTPUBY30BCKasi KOMIIBIOTEPHAsI CETh, IOCTYI B JICKTPOHHYIO HH(POPMaIMOHHO-00pa3zoBateibHyto cpeny. Habop yueOHO-HarIssaHbIX
MOCOOMH: KOMIIJIEKT MPE3eHTAlNi B SJIEKTPOHHOM BapUaHTE M0 IPErnojaBaeMoi JUCIUILIHHE 3-5 mIT.

423600, Pecrryonuka Tarapcran, r.Emnadyra, yn. Kazanckas 89, ayn. 98

VueOHast ayauTopus [UIA TIPOBEACHWSA 3aHATHH JIEKIUOHHOTO THIA, 3aHATHH CEMHHAPCKOTO THIIA, TIPYNIOBBIX W
WHIUBHIYalIbHBIX KOHCYJIBTALUH, TEKYIIETO KOHTPOISA U IPOMEXYTOUHOH aTTeCTaIN

Kommnekt wmebemn (mocamownbix Mect) 90 mrT. Kommekt Mebenm (MOCaHOYHBIX MECT) U IperojaBaTens | ImT.
WuTepaktuBHas TpubyHa intel core i3 1 mt. MonuTop LG,22d 1 mT.

[IpoexTop Panasonic VX400 1 mT. Mynsrumenuiinsiii s5kpan 1 mt. Komonkn 20w 6 mT. [locka MenoBas Ha HOkax | mT. Be6-
kamepa 1 mt. Beixon B IHTEpHET, BHYTPUBY30BCKas KOMITBIOTEPHAs! CETh, IOCTYI B DJIEKTPOHHYIO HHPOPMaIMOHHO-00pa30BaTeIbHYIO
cpeny.

12. CpeHCTBa ajanrangum 1mnpenojaBaHusl AUCHUIVIMHBI K HOTpeﬁHOCTHM 06yqa}0mnxcn HHBAJIMJI0B M JHI C
OrpaHH4Y€HHBIMUA BO3MOKHOCTAMMU 3/10POBbS

HpI/I HeO6XOZ[I/IMOCTI/I B 06pa30BaTeJ’ILHOM nmpouecce MpUMCHAIOTCA CJICAYIOIHUE METOAblI W TCXHOJIOTUHU, 06nerqa}0mne
BOCIIPUATHE I/IH('I)OpMaLlI/II/I O6y‘{aIOH.[I/IMI/IC$[ WHBAJINJaMHU U JIMAMHU C OTPaHUYCHHBIMU BO3MOXXHOCTAMH 310POBBS:

- CO3JaHHe TEKCTOBOM BepcUM JIOOOr0 HETEKCTOBOTO KOHTEHTA IJII €r0 BO3MOXKHOTO IIPeoOpa3oBaHMs B aJbTEPHATHBHBIC
(hopMmbl, yIOOHBIE ISl pa3IMYHBIX MOJIB30BATEIIEH;

- CO3JaHHUEC KOHTCHTA, KOTOpLIﬁ MOJXHO IPEACTABUTH B PA3JIMIHBIX BHAAX 0e3 NOTEPU JAHHBIX WU CTPYKTYPbI, IPEAYCMOTPCTH
BO3MOXXHOCTb MaCH.ITa6I/Ip0BaHI/I$I TCKCTa U PI306pa)I(eHI/II>‘I 6e3 MOTCPU KA4YCCTBA, IPECAYCMOTPCTb JOCTYNHOCTH YIIPABJICHUSA KOHTCHTOM
C KJIaBUATYPbI;

- CO3/1aHMEe BO3MOXKHOCTEH AJIs1 00Yy4JaIOIMXCsl BOCTIPHHUMATE OJHY U Ty K€ HH(OPMAIMIO U3 PA3HBIX HCTOYHUKOB - HAallpUMep,
TaK, 9YTOOBI JINIA C HAPYIICHUSIMHU CIIyXa MOJIyYald HHYOPMAIMIO BU3yalbHO, C HAPYIICHUSIMH 3PEHNUS - ayHAIBHO;

- NpPUMEHEHHE IPOTPaMMHBIX CPEICTB, O0OECHEYMBAIONIMX BO3MOXKHOCTh OCBOCHHMS HABBIKOB M YMEHHH, (OPMHUPYEMBIX
JUCHUIUIMHOMN, 3a CYET aNbTePHATHUBHBIX CIIOCOOOB, B TOM YHCJIE BUPTYAJIBHBIX Ja00paTOPUH M CUMYJIISIIIMOHHBIX TEXHOJIOTUH;

- IPUMEHEHNE UCTAHIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTWH A mepenadyn WHPOPMAIMH, OPTAaHW3ALMH Pa3lIudHBIX (HOpM
MHTEPAaKTHUBHOW KOHTaKTHOW paboThl oOydaromierocs ¢ IpernojaBaTelieM, B TOM 4YHCIE€ BEOMHApOB, KOTOpbIE MOIYT OBITh
UCIIOJb30BaHbl Ul IIPOBEJCHHUS BUPTYAIBHBIX JIEKIHMHA C BO3MOXHOCTBIO B3aUMOJEHCTBUS BCEX YYaCTHUKOB JIHMCTAaHIMOHHOIO
o0yueHMs, MPOBEACHUS CEMMHApOB, BBICTYIUIGHHS C JOKIaJaMM M 3allUThl BBIIOJHEHHBIX pPabOT, IPOBEICHHS TPCHUHIOB,
OpraHM3alyy KOJUIEKTUBHON paboThl;

- HOPHUMCHCHUC JUCTAHLUHNOHHBIX O6paSOBaTeJ'ILHBIX TEXHOJIOTHIA AJIL OpraHu3anunu (I)OpM TEKYLIEIr0 M MNPOMEKYTOUYHOI'O
KOHTPOJIA;

- YBEJIIMYCHUC ITPOJOJLKUTCIIBHOCTU CAa4YN O6y‘{aIOH.[I/IMC$[ HWHBAJIMAOM WJIK JIMOM € OTpaHUYCHHBIMH BO3MOXKHOCTSIMU 310POBbA
(I)OpM HpOMe)KyTO‘IHOﬁ aTTECTAallluU 110 OTHOIICHUIO K YCTaHOBﬂeHHOﬁ MNPOAOJLKUTCIIBHOCTH UX CAAYU:

- IPOJIOJDKUTENILHOCTH ClIauM 3a4éTa WK 9K3aMeHa, [IPOBOAMMOro B MMCBMEHHOU (opMme, - He Oosiee uem Ha 90 MUHYT;

- TPOJOJDKHUTEIIFHOCTH MOJArOTOBKH OOYYaloIerocss K OTBETY Ha 3a4éTe WM HK3aMEHE, IPOBOJMMOM B YCTHOH (hopme, - He
Oonee yem Ha 20 MHHYT;

- IPOAOJDKUTEIHHOCTH BRICTYIIIICHNS 00YJAIONIET0Cs MIPU 3aIlIUTE KYpCOBOH paboTHI - He 6osee ueM Ha 15 MHUHYT.

IIporpamma cocraBieHa B cooTBercTBUH ¢ TpeboBaHmsiMu PI'OC BO u yueOHBIM IutaHOM 1O HampasieHuro 45.03.02
"Jluareuctuka" u npoduiro noarorosku "llepeBos u nepeBooBeeHNE (AHTIHICKUN S3bIK, KUTAHCKHH A3bIK)".

Ipunoxenue 1
K paboueil mporpamMme JAUCIUIUTHHBI



b1.B.JIB.08.01 [Ien0BOii aHTIHHCKHIMA

MUHUCTEPCTBO HAVKHU U BBICILIETO OBPA30BAHMS POCCUMCKON ®EIEPALINA
denepanpHOE TOCYJAPCTBEHHOE ABTOHOMHOE 00pa30BaTEIbHOE YUPEkKACHHE BBICIIET0 00pa30BaHMs
"Kazanckuit (ITpuBomkckuii) ¢peaepanbHblil yHuBepcHTeT"

EnaOysxckuil HHCTHTYT ((uuan)

®DoH/T OLEHOYHBIX CPEJACTB MO JUCIUTLINHE
b1.B.1B.08.01 [JesioBoii aHr1MiicKuii

Hanpasnenue noarorosku: 45.03.02 - JIuHrsucTuka

[po¢wms noaroroku: [lepeBon u nepeBoaoBencHNE (AHTTUIHCKHN S3bIK, KUTAHCKUH S3bIK)

KBannguxanus BblTycKHUKa: OakaaaBp
®opma o0yueHus: ouHas
S3BIK 0OyUeHUS: PYCCKUH

I'ox Havana oOy4yeHus mo odpa3oBaTenbHOM mporpamme: 2023

Conep:xxanue
1. CooTBeTCTBHE KOMIETEHITNH UTAHUPYEMBIM pe3yIbTaTaM 00y4eHUs 110 AUCIUIUINHE (MOIYITIO)



2. Kpurepun onieHnBanus cQOPMHPOBAHHOCTH KOMITETEHITUIH

3. Pacnpesnenenue oieHOK 3a ()OPMBI TEKYILETO KOHTPOIIS U IPOMEKYTOUHYIO aTTECTAIIHIO
4. OueHOYHBIE CPENCTBA, MOPSAOK MX MPUMEHEHHS U KPUTEPUH OLICHUBAHUS
4.1. OHEHOYHBIE CPEJJCTBA TEKYIIIEI'O KOHTPOJIA

4.1.1. YcrHbIii ompoc

4.1.1.1. Ilopsimok mpoBeACHUS U MPOIIETypa OIICHUBAHIS

4.1.1.2. Kputepun olieHUBaHUS

4.1.1.3. ConepxaHue OLEHOYHOT'O CPEACTBA

4.1.2. TTucemenHas padboTa

4.1.2.1. Ilopsimok MpoBeeHUs ¥ IPOLielypa OLICHUBAHUS

4.1.2.2. Kputepun ollecHUBaHUS

4.1.2.3. ConepxaHue OLEHOUHOTO CPECTBA

4.1.3. TectupoBanue

4.1.3.1. Ilopsimok mpoBeACHUS U MPOIIEypa OIICHUBAHIS

4.1.3.2. Kpurepun orleHUBaHUA

4.1.3.3. ConepxaHue OIICHOYHOTO CPEICTBA

4.2. OLIEHOYHBIE CPEJICTBA [TIPOMEXYTOYHOM ATTECTALIMU
4.2.1. 3auer

4.2.1.1. Ilopsiiok IpOBEACHUS U IIPOIieTypa OLCHUBAHUS

4.2.1.2. Kputepun olleHUBaHU

4.2.1.3. OueHouHbIe CpeCTBA



COOTBETCTBME KOMIIETEHIIMI [IJTAHUPYEMbBIM PE3YJIbTATAM OBYYEHUS

Koa u HammeHOBaHue

Inanupyemble pe3yJbTaThl 00yUeHHsI Il

OueHouHbIe cpeacrsa

STUKETOM U TPaBHIAMH
MOBEICHUS TICPEBOTUHNKA B
Pa3TUYHBIX CUTYAIHAX
YCTHOTO TIepeBoia
(conpoBoxIeHIE
TYPUCTHUYECKOM TPYIIIIbI,
o0ecrieueHne JETOBBIX
MIEPErOBOPOB,
obecrieueHre neperoBopoB
OUIHANEHBIX JIEIerannii)

KOMMYHUKATHBHBIX CHUTYaIHsIX YCTHOTO
nepeBoza

YMeTh OCyIIECTBIATh OHO- U IBYyCTOPOHHUI
YCTHBIH MOCIJIEI0BATENBHBIHI IEPEBOT B
Pa3IMYHBIX KOMMYHHKATUBHBIX CUTYalUsIX
(compoBOXIeHNE TYPUCTHYECKOH TPYIIIIBL,
o0ecIieueHre AEIOBHIX IEPEroBOpOB,
o0ecriedeHre IeperoBOPOB OOUITHATHHBIX
JIeITeTaITii)

BiiageTs HOpMaMH peueBOro M COIUAIBHOTO
MOBEJICHUSI COTJIACHO MOPAJIbBHOMY KOJICKCY
nepeBOAUMKA U KOMMyHPIKaTPIBHOfI CUTyaluu
OCYIIECTBIICHUS OJIHO- U JIBYCTOPOHHETO
YCTHOTO IepeBoAa (COMPOBOXKICHUE
TYPUCTHYECKOW TPYIIIBI, 0OecIeueH e
JICTIOBBIX NIEPETOBOPOB, OOECIIeYeHHEe
MIEPEroBOPOB OGHUIMATBHBIX JICIeramui)

KOMIIeTeHIuH AAHHOM AVCHUIIUHBI
[K-4 3HaTh MOHATHE TPOPECCHOHATEHON ATHKH Texymuii KOHTPOINb: Y CTHBIN OTIPOC,
BIIAJICHUEM MIEPEeBOTUYHKA U TIOHATHE MEKIYHAPOIHOTO Tema 1.Looking for a job. Career
MEXAYHapOIHBIM 3TUKETA IEPEBOAUUKA B PA3IMUHBIX Tema 2. Resume, CV

Tema 3. Contract, agreement, protocol

Tema 4. Business letters and application
forms

Tema 5. Negotiations

Tema 6. Conference

IMucemenHas paboTa,

Tema 2. Resume, CV

Tema 4. Business letters and application
forms

TectupoBanue

[IpomexxyTouHas aTTeCTaIlHs: 3a4eT

2. Kpurepuu oueHnBaHusi ¢(pOPMHUPOBAHHOCTH KOMIIeTeH M

Komne 3auTeHo He 3auTeHo
TeHUHs Bbicokuii ypoBeHb Cpennuii ypoBeHb Hu3skuii ypoBenb Huxe moporosoro
(86-100 6aa0B) (71-85 6an0B) (56-70 6an0B) YPOBHS
(0-55 6ans0oB)
I1K-4 3HaeT noHsATHE 3HaeT OCHOBHBIE MOHATHUS 3naet Oa3oBble mpuHOMTBL | He  3Haer  0a3oBble
poeCCHOHATBHOM 3TUKU | MPO(ECCHOHATBLHON ITUKU npodeccnoHaNTbHOM STUKN | MPUHIIAIIBI
MIePEeBOTYHKA U TIOHSITHE MEPEBOTUNKA U MEePEeBOTINKA U npodeCCHOHATBHOM
MEXIYHAPOIHOTO ATHKETA | MEXKIYHapOJHOTO dTHKETA MEXIYHAPOJHOTO ITHKETa | STUKM TMEPEeBOJUUKA U
MepPEeBOTUHNKA B MEPEBOTUNKA B PA3TUIHBIX MEePEeBOTUNKA MEXTYHAPOIHOTO
Ppa3IUYHBIX KOMMYHHUKaTUBHBIX JTUKETA TIepEeBOTUNKA
KOMMYHHUKATHBHBIX CUTYaIHAX YCTHOTO
CUTYAIHSIX YCTHOTO nepeBoia
repeBojia
YMeer ocymecTBIATh YMeeT ocymecTBIsATh OHO- | YMeeT OCyIIeCTBIAT He yMmeeT
OJTHO- ¥ IBYCTOPOHHIHA U IBYCTOPOHHUH YCTHBIH OJTHOCTOPOHHUH YCTHBIN OCYILECTBIISITh
YCTHBIH MOCJIEIOBATENBHBIA IEPEBOJT | MOCIEOBATEIEHBIN OJTHOCTOPOHHUIMA
MTOCTIeTOBATEbHBIN B KOMMYHHKATHBHBIX MIEPEBOJT B THITMYHBIX YCTHBIN
TIEPEBO/JT B PA3INIHBIX CUTYyanusx (CONPOBOXKIEHUE | KOMMYHHKATHBHBIX nocJie10BaTeNbHBIN
KOMMYHHUKATUBHBIX TYPUCTUIECKOU TPYIIIHI, CUTYaIUsAX MEPEeBOJ] B THUIHYHBIX
CUTYaIHsAX obecrieyeHne JeI0BbIX KOMMYHHKATHBHBIX
(compoBoxaeHNE TIEPETOBOPOB) CUTYaITUAX
TYPUCTUYECKON IPYIIIBL,
obecredenne JeI0BbIX
[IepEroBOPOB,
oOecrieueHre IeperoBOpoB
O(UIHANTEHBIX JICEranui)
Bnageetr Hopmamu Buageer Hopmamu peueBoro | BrmameeT 6a3oBbIMu He Bnanmeer 6a3oBbIMU
pPEYeBOro U COLUaILHOrO Y COLIMAJIBHOIO MOBEACHHUS HOpMaMU pPeyeBOro HOpMaMHu pedeBoro
MOBEACHUSI COTJIACHO COTJIACHO MOPAJIbHOMY MOBEICHUS COTTIACHO MOBEACHUSI  COIJIaCHO
MOPAITLHOMY KOJIEKCY KOJIEKCY TIEPEBOTIMKA 1 MOPaTLHOMY KOJIEKCY MOpaJbHOMY  KOJIEKCY
TIePEBOTINKA U KOMMYHHKATUBHOU MIEPEBOTINKA 1 MIEPEBOTINKA u




KOMMYHUKaTHBHOMN CHUTYaI[H OCYIIECTBIICHUS KOMMYHHUKaTHBHOMN KOMMYHUKaTHBHON
CHUTYaIlUH OCYLIECTBICHUS | OIHO- M ABYCTOPOHHETO CHUTYaIlH OCYIIECTBICHUS | CUTyalllH

OJTHO- U IBYCTOPOHHETO YCTHOTO NepeBOa OJTHOCTOPOHHETO YCTHOTO | OCYIIECTBICHHS
YCTHOTO IIepeBoJa nepeBoza OJHOCTOPOHHETO

(conmpoBoxeHme
TYpPUCTUYECKOU IPyIIIBL,
o0ecIieueHne JETOBBIX
MIEPEroBOPOB,
oOecrieucHHe IePEroBOPOB
O(HIMATBHBIX JICICranuii)

YCTHOTO IIepeBoia

3. Pacnpez[enemle OLICHOK 3a (l)OpMI)I TCKYIICT'O KOHTPOJIAA U MPOMEKYTOUHYIO aTTECTAllUIO

Pacnpenenenne 6amioB 3a (OPMBI TEKYIIETO KOHTPOJIA:
YCTHBIU onpoc — 15
mucbMeHHas pabora — 20
TecTHupoBaHue — 15
15+20+15=50
Hrtoro: 50 6amnos

IIpoMeskyTOoUHasi aTTecTALUS — 3a4ET.
[TpomexxyTouHast aTTecTanus 110 JaHHOW JUCLUILTHHE TPOBOANUTCS B JopMe 3a4era. 3aueT MPOXOJHT 110 OHIeTaM.
[MpenopaBarens, MPUHUMAIOIINI 3a4eT 0OECIEUMBACT CIlydalHOE pacIipeAeieHHe BapHaHTOB 3aUCTHBIX 3aaHUi
MEXAYy O0YyJaloIMMUCS C TOMOINBI0 OWIETOB W/WIIM C IIPUMEHEHHEM KOMIIBIOTEPHBIX TEXHOJIOTHH; BIIPAaBE 3aJaBaTh
o0ydaromeMycs JOMOJTHNUTEIbHBIE BOIPOCH! U AaBaTh AOTIOJHUTEIBHBIC 3aJaHUsI IOMUMO TEX, KOTOpPBIE YKa3aHbI B OmIeTe.
3a4eTHBIH OUIIET COCTOUT U3 ABYX BOIPOCOB.
3auet — 50 Gamios.
OOmiee KOIMYECTBO OAJUIOB MO JUCHUIUIMHE 32 TEKYIIMH KOHTPOIh M HMPOMEKYTOUHYIO arTecrarmio: 50+50=100
0aJLos.
CooTBeTcTBHE OANIIOB U OIICHOK:
Juis 3auera:
56-100 - 3auteHo
0-55 - He 3auTeHO

4. OueHoYHbIE CPECTBA, MOPSIAOK HX MPUMEHEHUs M KPUTEePHH OLleHUBAHUS
4.1. OueHoYHbIE CPeCTBA TEKYIIEr0 KOHTPOJIS

4.1.1.YcTHbIii onipoc

4.1.1.1. Ilopaook nposedenus.

VYCTHBIM OIpOC MPOBOIUTCA HAa MPaKTHUECKUX 3aHATHAX. OOyuaromuecss BBICTYNAIOT C AOKIAaJaMM, COOOIICHHSIMH,
JIOTIOJTHEHUSAMH, y4YacTBYIOT B JHCKYCCHM, OTBEYAlOT Ha BOMPOCH IIpemnojaBaTens. OIEHMBAeTCS YpOBEHb JOMAlIHEH
MOJATOTOBKA IO TEME, CIIOCOOHOCTh CHCTEMHO M JIOTHYHO W3/IaraTh MaTepHal, aHaJM3UpoBaTh, (OPMYIHPOBATH
COOCTBEHHYIO MO3UIINIO, OTBEYATh HA JIOMOJIHNUTEIbHBIE BOIPOCHL.

4.1.1.2. Kputepuu oneHuBaHUS

Banael B unTepBajie 14-15 0T MaKCHMAJILHBIX CTABATCH, €CJIM 00y4aloIINiicd B OTBETE KAUECTBEHHO PACKPBLIT
conepxkanue TeMbl. OTBET XOpoOIIO CTPYKTypupoBaH. [IpekpacHO ocBOeH HOHATHHHBIA ammapaT. I[IpogemMoHCTpupoBaH
BBICOKMH YpOBEHb IIOHMMAaHUs Marepualia, HpPEeBOCXOJHOE yMeHHE (OPMYIMPOBaTh CBOM MBICIH, OOCYXIaTbh
JIUCKYCCHOHHBIC TTOJIOKEHS.

Banabl B uHTepBajiell-13 oT MakcMMAJIbHBIX CTaBATCH, €CJU 00ydalwwMiica pacKpbUl OCHOBHBIE BOIIPOCHI
Tembel. CTpyKTypa OTBETa B IIEJIOM aJIeKBaTHa TeMe. XOpOIIO OCBOCH IOHATHHHBIN ammapaT. IIpomeMoHCTpupoBaH
XOpOIIMH ypOBEHb IOHMMAaHUS MaTepHaja, Xopoiiee yMeHne (opMyIHpoBaTh CBOM MBICTH, 0OCYXAaTh AUCKYyCCHOHHBIC
TTOJIOKEHHS.

Baaubl B unTepBaje 9-10 oT MaKCMMAJIBLHBIX CTABATCS, €CJIM 00YYAUIUICA YaCTHYHO pacKpbll TeMy. OTBET
cnabo cTpykTypupoBaH. [IOHATHIHBIN anmapar OCBOEH 4acTHYHO. [IoHMMaHNe OTJENbHBIX IOJIOKEHUI N3 Marepuaia Mo
TeMe, YZ0BIETBOPUTEIHEHOE YMEHUE (POPMYIUPOBATH CBOU MBICIIH, 00CYXKIaTh IUCKYCCHOHHBIE ITOJI0KEHHS.




Baaabl B uHTepBasie (-8 0T MaKCHMAJIBHBIX CTABATCSH, €CJIU O0yUyalomuiicss TeMy He packpbul. [ToHATHITHBII
ammapaT OCBOEH HeyZoBJIeTBOpuTenbHO. I[loHmManme Marepuana (parMeHTapHOe WIH OTCYTCTByeT. OTcyTCTByeT
crocoOHOCTh POPMYIIHPOBATH CBOM MBICIH, O0CYKIaTh TUCKYCCHOHHBIEC ITOJIOKEHS.

4.1.1.3. Conep:xaHue OLIEHOYHOI0 CpeCTBA

1. What are the most/least popular jobs nowadays? 2. What are your plans for your future job? Describe the
responsibilities. 3. How to make up a good CV? 4. What professional qualities should any professional possess? 5. What
professional qualities do you have? How can they help you to succeed in your career? 6. Describe your typical working
day. 7. What are the advantages and disadvantages of working full-time? 8. What are the advantages and disadvantages of
working part-time? 9. What are the advantages and disadvantages of shift work? 10. Speak about the structure of the
organization you work for? 11. What motivation is? 12. Tell about Theory X and Theory Y. 13. Do you spend much of
your working time on the phone? What problems can you fix on the phone? 14. How often do you travel on business? Is
travel on business a necessary business tool? 15. What can create a good atmosphere in a team? 16. What problems may
arise during a business trip? 17. What facilities do you think are most important when choosing a hotel for business? 18.
How do you get ready for business meetings or negotiations? 19. What negotiating techniques do you know? 20. What
professional and personal qualities are required for negotiating successfully? 21. How do you plan the agenda for the
meeting? 22. Why have on-line shops become a popular business? What are their competitive advantages in comparison to
standard shops? 23. What are the cultural stereotypes you’d better to avoid in the business communication? 24. How have
management styles changed in recent years? 25. What professional and personal qualities are typical of a real leader? 26. Is
it difficult to build a united working team? 27. Speak about a business leader you admire. 28. Speak about the four Ps in
marketing? 29. What are the components of developing a successful brand?

4.1.2. llucbmenHas pabora

4.1.2.1. Ilopsiook nposedenus u npoueoypa oueHueaHus
OOyuaromuecs MOXyYaloT 3aJaHNe TI0 OCBEIICHUIO OMPEeIEHHBIX TEOPETHISCKUX BOMPOCOB WK pelIeHuIo 3a1a4. Padora
BEITIOJTHSACTCST MHUCBMEHHO U crmaéres mpemnonasarento. OICHUBAIOTCS BIAJICHUE MaTepHAllOM IO TeMe pPadOTHI,
AHATTUTHYCCKHE CIIOCOOHOCTH, BIIaJICHAE METOIaMH, YMEHUS W HABBIKH, HEOOXOAMMBIE IJIsl BBITOJTHECHUS 3aTaHUH.

4.1.2.2. Kpurepuu oueHUBAHUS

banasl B unTepBasie 18-20 oT MakCHMMAJIBHBIX CTABATCS, €CJU 00y4alouIuiicsi TPABUILHO BBHITIOJIHUI BCE
3amanus. [IpoJeMOHCTPHPOBAH BBICOKHI YPOBEHb BIIAJCHUS MarepuanoM. [IposiBICHBI MPEBOCXOAHBIC CIIOCOOHOCTH
MIPUMEHSTh 3HAHUSI U YMEHHUSI K BBIIIOJIHEHUIO KOHKPETHBIX 3aIaHUH.

baanbl B uHTepBajie 14-17 0T MaKCHMAJBHBIX CTABATCH, €CJM O0y4arolMiics TPaBWILHO BBIMOIHIIT
OoJIbIYI0 YacTh 3aaaHuid. [IpucyTCTBYIOT He3HaunTeNbHBIE OMMOKHU. [IpoeMOHCTPUPOBaH XOPOIMKA YPOBEHD BIIAACHUS
marepuaioM. [IposBieHbl cpeiHre CIOCOOHOCTH MPUMEHSTh 3HAHUS U YMEHUS K BBITIOJTHEHHUIO KOHKPETHBIX 3aJaHHUMH.

Bajusbl B unTepBajie 11-13 oT MaKCUMAJBHBIX CTABATCS, €CJIM 00YyUYAIOIIMIACS 32/1aHUs BBITIOIHII 00Jiee yemM
HamoJOBUHY. [IpHUCYTCTBYIOT cepb&3HBIE OIMMOKH. I[IpOJEeMOHCTPHPOBAH YIOBICTBOPUTEIBHBIA YPOBEHb BIIAJCHUS
MaTepuanoM. [IposiBICHBI HU3KHE CIOCOOHOCTH MIPUMEHSTh 3HAHUS H YMEHUS K BBITIOJTHEHUIO KOHKPETHBIX 3a/IaHUI.

Baaasl B unTepBaje 0-10 oT MakCMMAJIBLHBIX CTABATCH, €CJIH 00y4aloLIMiics 3a/laHUS BBIOJIHUI MEHEE YeM
HanoJioBUHY. [TpogeMOHCTpUpOBaH HEYOBIETBOPUTENIBHBIN YPOBEHD BiIaJIeHUs] MaTepuainoM. IIposiBieHbl He10CTaTOUHbIE
CrocOOHOCTH MPUMEHSTh 3HAHUS I YMEHUS K BBHITIOJTHEHUIO KOHKPETHBIX 3aJaHUH.
4.1.2.3. Conep:xaHue OLIEHOYHOTO CPEACTBA

1. Design a letter heading for a company manufacturing washing machines, refrigerators and other household
equipment. Include all the information about your company which is normally shown in a modern letter heading.

2. Write out the following date in three or four different ways in which it might appear at the top of a business
letter: the fourteenth of April nineteen-seventy-eight.

3. Below are names and addresses which might appear—suitably set out, of course—in the top left-hand comer of a
business letter. Give the correct salutation and complimentary close in each case:

1. Burke and Sons Ltd., 55 Inkerman Road, London SE5 8BZ.
2. The Sales Manager, BGW Electrics Ltd., Liverpool 4.
3. Mr A. L. Moon, British Rail (Southern Region), London VIM 2BT.

(d)Ms Angela Box, Gorton and Sons, 344 Oxford St., London WI1A3BA.

1. Which of the organisations mentioned in Exercise 3 should be addressed as Messrs.. Give your reasons for
including or omitting Messrs. in all four cases.

1. You are J. du Pont, Managing Director of Foumier & Cie SA of Paris. Write to the Western Shoe Co. Ltd., Yeovil,
Somerset S19 3AF, England, telling them where you have obtained their name and what you know about them.



2. Indicate that there is a good market in France for their products, and then ask them to send you their catalogue and
anything else you think you should have. Round off your letter with an encouraging sentence before signing it.
Remember to include the date and inside address, and make sure you use the correct salutation and complimentary
close.

Use the following notes to compose a letter of enquiry for a firm of importers: To the Drake Cycle Company, Wellington,
New Zealand: Your new sports models seen at the Birmingham Trade Fair. Request details all models, catalogue, price list,
terms, delivery times. Requirements: 50 each, women's and men's. Discounts? Future supply position?

1. Write a letter of enquiry on behalf of your firm to the Yorkshire Woollen Company, Bradford, asking for patterns
of cloth for men's suits.

2. Write to the import agent for RITESWIFT typewriters, enquiring about prices, delivery dates, and any other facts
which you, as a prospective customer, would be interested in.

3. Your firm is a Swiss manufacturing company and is in urgent need of certain metal fittings which cannot be
obtained quickly enough from the normal suppliers. Write an enquiry to a British maker of these fittings.

4.1.3. TectupoBanue
4.1.3.1. Ilopsaaok npoBeaeHuUsl.
TectupoBaHue NPOXOIUT B INMCHMEHHOW ()OpME WM C HCIOJIB30BAHHEM KOMIBIOTEPHBIX cpencTB. OOywarommiics
MOJTy4aeT ONpeleNéHHOE KOJMYECTBO TECTOBBIX 3afqaHuil. Ha BhIONHEHWE BBIAETSIECTCS (PUKCHPOBAHHOE BpEMs B
3aBUCHMOCTH OT KOJHMYECTBa 3afaHui. OLEHKa BBICTaBISIETCS B 3aBUCHMOCTH OT NPOIEHTAa NMPAaBIIIBHO BBIIIOJHEHHBIX
3a/laHuN.
4.1.3.2. Kputepuu oueHUBaHUS
Bbannbl B naTepBase 14-15 o MakcMMaJBHBIX CTaBSTCSH, ecJiH ofy4yaloniuiicss HaOpan 86% NpaBHIBHBIX OTBETOB U
Oonee.
Bannsl B naTepBane 11-13 oT MakcMMAaJbHBIX CTaBATCS, eciIn o0y4yarommiicss Habpain ot 71% mo 85 % nmpaBUIIBHBIX
OTBETOB.
Bannsl B naTEepBasie 9-10 0T MaKCHMAJIBHBIX CTABATCH, ecId obydawmuiicss HaOpan oT 56% no 70% mpaBUIBHBIX
OTBETOB.
Bannsl B unTepBaje 0-8 0T MakcMMAaJbHBIX CTABATCH, ecju oOyuarommiicss HaOpanx 55% NpaBWIBHBIX OTBETOB U
MEHee.
4.1.3.3. Conep:xaHue OEHOYHOTO CPeICTBA

Test

1. How long should be the length of the letter?
a) No limits
b) Not so long
c) 1page
d) Aslong as necessary
2. What is important that gives your reader his/her impression of you and your company?
a) The style of a business letter
b) The first sentence or paragraph of the letter
c) The length of the letter
3. What kind of a style shouldn’t you use for your letter to be discourteous?
a) simple

b) narrative
c) easy

d) colloquial

4. Kakas a60peBnaTypa UCIOJIb3yeTcs IIPH BJIOKEHUH B MACHMO JOMOJHUTEIbHBIX JOKYMEHTOB?
a) End.

b) Inc.
¢) Enc.

d) Encl.



5. Yto Takoe VAT HOMep?
a) Values Added Tax

b) Value Added Tax
¢) Value Added Taxes

d) Value Add Tax

6. Eciu cekperapb pacnuchiBaeTcs 32 HaYaJIbHUKA, KaKyI0 a60peBHaTypy OH (0Ha) CTAaBMT B rpade noanucu?

a) per pro
b) p.p-
c) p.pro.
d) pr.pr.
7. How many parts are there in the letter requesting a service?
a) 2
b) 3
c) 4
d 5

8. Which part of the letter requesting information can contain such an expression? “I am planning to ...”

a) polite expression

b) action
c) opening
d) purpose

9. “We would like to have your answer by 6 of October”. Which part of the letter does this expression refer to?
a) purpose

b) opening
c) polite expressions

d) action
10. What should be given in the “opening part” of the letter requesting information?
a) Tell how you heard about the reader
b) Tell why you want the information
c) Tell what you want

11. If there are too many mistakes in grammar, punctuation or spelling the reader may be confused. How should
you write your letter to avoid it?

a) shortly

b) clearly
c) courteously

d) correctly

12. Which expression refers to the action part of the letter requesting a service?

a) Ilook forward to hearing from you

b) We will need the following
¢) This will confirm our telephone conversation

d) Iappreciate your help
13. A likely ending in e-mail is Best wishes rather than ______
a) Sincerely yours
b) Yours sincerely
¢) Yours faithfully

14. The messages in telexes are usually versions of the sentences we would use in everyday speech or in
letters.



a) Short

b) Abbreviated
c¢) Long

d) Shortened

Cross the odd one out of the fax structure in the list.

a) Message for

b) Date

c) Address

d) Message from
e) Fax number

f) No of pages

Omeemul kK mecmy
1.d; 2.b; 3.d; 4.c,d; 5.b; 6.b; 7.c; 8.d; 9.d; 10.a; 11.d; 12.a; 13.b; 14.b; 15.d

4.2. OueHOYHBbIE CPEICTBA MPOMEXKYTOUHOI aTTecTAlNU

4.2.1. 3auem

4.2.1.1. Ilopsaaok npoBeaeHuUsl.

[o muctmIIMHEE MPEIYCMOTpPEH 3a4eT B 2 ceMecTpe. 3adeT MPOXOAUT No OmmeTaM. B kakmom Omiiere aBa BOIpoca.
3adeT HaleleH Ha KOMIUIEKCHYIO IPOBEPKY OCBOCHUS MUCHUIUIMHBL OOydJaloUuiics MMoirydaeT BOIMPOC (BOMPOCHI) JHOO
3amaHue (3a1aHisT) ¥ BpeMsl Ha TIOATOTOBKY.

3a4yer MPOBOJUTCS B YCTHOM, MMChbMEHHOM MM KOMIBIOTEpHOH (opme. OueHuBaeTcs BilaJieHHe MaTepHaIoM, €ro
CHUCTEMHOE OCBOCHHE, CIIOCOOHOCTh MPUMEHSTh HY)KHbIC 3HAHMSI, HABBIKM M YMEHUS NPU aHAIH3€ NMPOOJIEMHBIX CUTYaluit
" pCIICHNU NPAKTHUICCKUX 3aﬂaHHI7[.

4.2.1.2. Kpurepuu oneHuBaHMs.

Baausbl B unTepBaJe 21-50 craBsites, ecjin 00y4arouuiics:

OO6yuaroruiics 0OHAPYKUJI 3HAHHE OCHOBHOTO y4eOHO-IPOrpaMMHOI0 MaTepuana B 00beMe, HeOOXOIUMOM IS
JampHEeHIe yae0bl U IpeACTOosIIeH paboThl 0 CHEIHATBHOCTH, CIIPABIIICS C BHITOITHCHUEM 33aHUH, IPEIyCMOTPEHHBIX
MIPOTPaMMO¥ TUCITUTUTHHBL.

baaabl B uaTepBajie 0-20 craBsaTcs, ecJId 00yYaromuiics:

OOyuarommiicss 0OHAPYXWJI 3HAYMTENBHBIC MPOOENBl B 3HAHUSAX OCHOBHOTO Y4eOHO-IIPOrpaMMHOTO MaTepHaia,
JOIYyCTHJI TIPHHIUINAIBHBIE OIMMMOKA B BBIOJHCHHWH IMPEIYCMOTPEHHBIX NPOTPaMMON 3alaHHi W HE CII0COOCH
MIPOAOIDKUTE OOyYCHHE WM TPHUCTYNHUTh II0 OKOHYAaHWH YHUBEPCHUTETa K NPO(PECcCHOHANFHOUW JeATeNFHOCTH 0e3
JOIIOJTHUTECIBbHBIX 3aHATHH 11O COOTBeTCTByIOH_Ief/’I JUCHUIIIINHE.
4.2.1.3. OueHo4Hble cpeaAcTBAa.

Ipumepnsiti nepeueHv 60npoCo8 K 3auemy

TASK 1. Analyze the following document and find out the specific clichés of business correspondence: Gazprom
Close Corporation. October 20, 2008 Is issued to Ivanov Alexey Mihaylovich to confirm his employment in
Gazprom Close Corporation since June 13, 2005 (Order of appointment 1385-k from June 27, 2005) to present
day in the position of training specialist in Human Resource Management Service. His monthly salary is 55200
(fifty five thousand two hundred) rubles. Since November 15, 2008 to December 21, 2008 he has an annual
holidays with pay, keeping place of employment. Personnel specialist .M. Petrova [signature][stamp]

TASK 2. Translate the following from English into Russian:

1) Dear Mr Douglas, I have been working for "Newborn Electronics" for 7 years and I always enjoyed and valued
my job. As well I always enjoyed and valued my salary. However the total crisis in the country and the recent
ruble inflation make me ask for a certain adjustment of my salary which is now 8.000 rubles. Three months ago
this sum equaled to approx. 530 US dollars while today it is less the 200 US dollars. Taking into consideration the
above calculations I am requesting a salary adjustment of 17.000 rubles.

Thank you in advance for your prompt consideration of this matter.

Sincerely Yours,

2) Dear Sir or Madam, Thank you for sending your payment check on your (month) bill. Our collection
letters proceed automatically and occasionally a payment crosses in the mail. This is obviously what happened in
your case. Your check, of course, has been properly documented and your account is currently marked paid in full.
Sincerely, (name)



TASK 3. Translate the following from Russian into English: 1) Memoparagym o B3aWMOIIOHHUMAaHHH MEXIY
MpaBUTENLCTBOM Poccuiickoit denepannn W MPaBUTEIHCTBOM COCIMHEHHBIX INTATOB AMepuKH 00 OKa3zaHWUH
poccuiickoii enepariz TyMaHHTapHOW TIOMOITH TTpoxoBoibcTBHEM 2) [IpaBurenscTBo Poccuiickoit denepannn
u IlpaButensctBo CoenunenHsix llltaToB AMepnkn, mMeHyeMble nanee CTOpOHaMH, CTPEMSCh K JallbHEHIIeMY
YTIyOJIeHHIO B3aMOIIOHUMAaHUs MeXAy Haponamu Poccuiickoit @enepannu n CoennHenHsix llltatoB Amepuku,
MpUHUMAasE BO BHUMaHHE TOTpeOHOCTh Poccuiickoit CTOPOHBI B MPOIOBONBCTBEHHON IOMOIIM PsAy OONBHUII,
JIOMOB TIpecTapesbIX, ACTCKUX YUPEKACHUN M INPEACTaBUTENIAM MaJIOMMYIIUX CJIOEB HACENEHUs B TPYIHBII
MIEpUOJ COLIMAIBFHO-YKOHOMUYECKUX pedopM, cornacuinck o Hikecienytomem. 3) CosepiieHo B r. Mockse n
rojia B IByX 9K3eMIUIIpax Ha aHIJIMICKOM M PYCCKOM sI3bIKax, IpUUeM 00a TEKCTa UMEIOT OJIMHAKOBYIO CcHITy. 4)
Hacrosmuit norosop BCcTymaeT B CHITy ¢ AaThl ero noanucanus Croponamu. 5) Hacrosmuil foroBop 3akirodaeTcst
NIepBOHAYAILHO Ha OJUH roA U OyIeT aBTOMAaTHYeCKH INpOAJIEeBaThCS Ha IMOCIEYIOIINE TOJbl, ITOKa OJHA U3
CropoH He yBEeIOMHUT B NHCBMEHHOM Bujie Apyryto CTOpOHYy O CBOEM HaMepeHHM NpeKpaTuTh JeicTBue
HacTtosmero MemMopanayma He MO3HEE, YeM 3a 6 MECSILEB O HCTEUECHNUS CPOKa €ro JeHCTBHS.



Tpunooicenue 2
K paboueli npozpamme OUCYUNTUHBL (MOOYIs)
b1.B.JIB.08.01 /lenosoti anenuiickuii

Ilepeuyensb JuTEPATYpPhl, HEOOXOAMMOI /151 OCBOECHMS TUCHUILIUHBI (MOIYJIs1)

Hanpasnenne moarorosku: 45.03.02 - JIMHTBHUCTHKA

Ipodune noarorosku: IlepeBos u epeBoioBeicHIE (AHIIIMHCKUI A3bIK, KHTAUCKUH S3bIK)

Ksamudukanms BEITyCKHHKA: OakaiaBp

®dopma o0ydeHus: ouHas

S3pIK 0OyUeHus: pycckuit

T'on Hawana oOydeHus mo obpa3oBaTensHON Mporpamme: 2023

OcHoBHas JIMTEpaTypa:

1. lenoBoe obmieHNe Ha MHOCTPAHHOM s3bIke: MeTtonuka ooydenus / H-M. I'pomosa. - M.: Maructp: UTHOPA-M, 2010. -
286 c.: 60x90 1/16. (neperutet) ISBN 978-5-9776-0135-1 - Pexxum noctyma:
https://znanium.com/bookread2.php?book=192695

2. denoBoe obmenne: YueOnuk mist By30B / [1L.U. Cugopos, M.E. ITytun, U.A. Konomnnena; [Tox pen. [1.U. Cunopoga. - 2-
e u31I., mepepad. - M.: UHOPA-M, 2010. - 384 c.: un.; 60x90 1/16. - (Bricimiee odpazosanue). (neperuier) ISBN 978-5-16-
003843-8 - Pexxum moctyma: https://znanium.com/bookread2.php?book=196235

3. JlenoBas nepenucka: YueOHo-mpakt. mocodoue / M.B. Kupcanosa, H.H. Anonuna, FO.M. Akcenos; Poc. akagemus roc.
ciyx0sb! ipu nipesugente PO. - 3-¢ uzn. - M.: UHOPA-M, 2006. - 136 c.: 60x88 1/16. - (Briciiee oOpa3zoBaHue).
(o6moxka) ISBN 5-16-002549-9 - Pexxum noctyna: https://znanium.com/bookread2.php?book=105792

4. Nenooe mucemo / KyzneroB UL.H., - 7-e m3a. - M.:[lamkoB u K, 2017. - 196 c.: ISBN 9785394027178 - Pexwm
noctyna: https://znanium.com/catalog/document?id=358429

5.0cHOBHI AenoBoro nuckMa: YueoHoe mocodue / O.B. Tpodpumona, E.B. Kymunk; MunuctepctBo 00pa3oBaHus U HAyKH
Poccwuiickoii deneparnun. - M.: ®dmuaTta: Hayka, 2010. - 304 c.: 60x88 1/16. (nepemter) ISBN 978-5-9765-0930-6 - Pexum
noctyna: https://znanium.com/catalog/document?id=371723

6. English for Business Communication. AHrniickuii s3bIK JU1s1 1enoBoro oOueHus: Y4yeoHoe nocodue / T.A. Smnna,
J.H. Xatkun - M.: ®munTa: MIICH, 2009. - 112 c.: 60x88 1/16. - (English). (o) ISBN 978-5-9765-0335-9, 1000 k3. -
Pexwum goctyna: https://znanium.com/catalog/document?id=371753

7. Kind regards: [lenmoBas mepenvcka Ha aHTITHICKOM s3bIke: YueOHoe mocodue / box ., l'ynman T. - M.:AnprimHa [Tat0m.,
2016. - 318 c.: 60x90 1/16 (ITepernér) ISBN 978-5-9614-5033-0 - Pexxum nocryma:
https://znanium.com/bookread2.php?book=911616

JlonoTHUTEILHAS JIUTEpaTypa:

1. denoBoe obmienune: YueOnuk mist By3os / [1L.U. Cunopos, MLE. Ilytun u np.; [Tox pexn. npod. I[1.1. Cunoposa - 2-e u3.,
nepepad. - M.: HUI] UH®PA-M, 2013. - 384 c.: ui.; 60x90 1/16. - (Bricmee obpa3oBanue: bakanaspuar). (i) ISBN 978-
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Tpunoorcenue 3
K paboueli npozpamme OUCYUNTUHBL (MOOYIs)
b1.B.JIB.08.01 /lenosoti anenuiickuii

Ilepeyens HHGOPMALIMOHHBIX TEXHOJIOTHI{, HCIIOJIb3YEeMBbIX /I OCBOCHHUS JUCHUIJIMHBI (MOIYJIf), BKIIOYAs
nepeyeHb NPOrpaMMHOro odecnevyeHus: 1 HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM

Hanpasnenne moarorosku: 45.03.02 - JINHTBHCTHKA

Ipodune noarorosku: IlepeBos u nepeBoioBeicHIe (AHIIIUNUCKUI S3bIK, KHTAUCKUH S3bIK)

Ksamudukanms BEITyCKHHIKA: OakaiaBp
®dopma oOydeHus: ouHas
SI3bIk 0OyUeHUs: pyccKuit

T'on Havana oOydeHus mo oOpa3oBaTenbHOHN mporpamme: 2023

OcBoeHHE IUCLUUILIMHBL (MOAYJIS) TPEIoJiaracT MCIOJIb30BaHUE CIIEAYIONIET0 MPOTPaMMHOIO OOECHeueHUsT U
nH(OPMALMOHHO-CIIPaBOYHBIX CUCTEM:

VY4eOHble ayJIMTOPHM AJIsl KOHTaKTHOW pPaboOThl C IIperojaBaresieM, YKOMIUIEKTOBAaHHBIC CHELUATU3MPOBAHHON
MeOeJIbIO (CTOJIBI M CTYIIBS).

Microsoft Office Professional plus 2010

Kaspersky Endpoint Security s Windows

Y4yebHo-MeToauYeCKas TUTepaTypa Ul JaHHOW TUCHIUIUIMHBI MMECTCS B HAJIMYHM B JIEKTPOHHO-OMOIMOTEIHON
cucreme "ZNANIUM.COM", moctym k koTopoit mpemoctaBieH obOydatommmcsa. OBC "ZNANIUM.COM" conepxwut
MIPOM3BEACHUS KPYITHEHIINX POCCHHCKHUX YUEHBIX, PyKOBOJHUTENICH rOCYyJapCTBEHHBIX OPraHOB, IPEToiaBaTeneii BeIymnx
BY30B CTpaHbl, BBICOKOKBAIN(HIMPOBAHHBIX CIICIMAINCTOB B pa3IM4HBIX cdepax OusHeca. PDonp OuOIHOTEKH
chopMHpPOBaH C Y4E€TOM BCEX HM3MEHECHHH 00pa3oBaTEIbHBIX CTaHAAPTOB M BKIIOYAeT Y4EeOHWKH, ydeOHbBIE mocoOus,
y4eOHO-METOANYECKUE KOMIUIEKChI, MOHOTpaduu, aBTopedeparsl, TUCCePTaLUK, SHIUKIIONEINH, CIIOBApU U CIIPABOYHUKH,
3aKOHOJATeIbHO-HOPMATUBHbIE JOKYMEHTHI, CIELHAlbHble IEePUOAWYECKHE MW3JaHMsS M M3JaHUS, BBITyCKaeMbIC
n3garenbcTBamMu By3oB. B Hacrosimee Bpemss OBC ZNANIUM.COM cooTBeTcTBYyeT BceM TpeOOBaHMSM (eaepaibHbIX
rOCY/IapCTBEHHBIX 00pa30BaTeIbHBIX CTaHAApTOB Bhiciiero oopaszosanus (PI'OC BO) HOBOro nokosieHu .

Y4ebHo-MeToauYeCKas TUTepaTypa Ul JaHHOW IUCHIUIUIMHBI MMECTCS B HAJIMYHM B JIEKTPOHHO-OMOIMOTEYHON
cucreMe M3narenscTBa "JlaHp" , mocTym K KOTOpO# npenoctasieH oOydaromumcs. DBC M3narenscta "JlaHs" BKIIIOYAET B
ce0st DIIEKTPOHHBIE BEpPCUM KHUT m3jaresibeTBa "JlaHp" M Qpyrux BeIyHIMX M3JaTeNIbCTB YU4eOHOW JINTEpATyphl, a TaKkxKe
JNEKTPOHHBIE BEPCHUH TEPHOAMYECKHX H3JAaHUNH IO €CTEeCTBEHHBIM, TEXHMYECKHMM M TyMaHHTapHbIM Haykam. OBC
WznarenscTBa "Jlanp" obecreunBaeT JOCTYI K HAYYHOH, y4eOHOH IUTEpaType W HAyYHBIM NIEPHOINYECKUM H3JaHHUSIM IO
MaKCHMaJIbHOMY KOJIMYECTBY NMPOQHUIbHBIX HAIIPABICHUI ¢ COONIOJICHUEM BCEX aBTOPCKUX M CMEXKHBIX IPaB.

YuebHo-MeTorUecKas JTUTepaTypa Ui JaHHOW MUCHHUIUIMHBI UMEETCS B HAJIMYHH B SJIEKTPOHHO-OMOIHMOTEYHOM
cucreme "KoHcynpTaHT —cTygeHTta", JOCTYNn K KOTOpPOM IpEAOCTaBiieH oOydarompmcsi. MHOronpoQuibHbIiR
obOpaszoBarenbHblii  pecypc "KOHCYabTaHT CTyaeHTa" SBASETCS JJIEKTPOHHOW OubnmoreuHoit cucremoir (I3BC),
NPEOCTaBIISIONIEH JocTyln uepe3 ceTh VHTepHeT K yueOHOW JMTepaType W JIONOJHUTEIbHBIM MaTepHhajam,
NPUOOPETEHHBIM Ha OCHOBAaHMHU NPSIMBIX JOrOBOPOB C IpaBoobnanarensMu. [10JHOCTBIO COOTBETCTBYET TpeOOBaHUSAM
(denepanbHBIX TOCYIAPCTBEHHBIX 00PA30BATEIbHBIX CTAHIAPTOB BBICIIECIO 00pa30BaHus K KOMIUIEKTOBAHUIO OHOJIHOTEK, B
TOM 4YHCJIE AIEKTPOHHBIX, B 4aCTH (POPMUPOBaHUsI (POHIOB OCHOBHOM U JIOIIOJIHUTEILHON JIUTEPATYPhI.





