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Conep:xxanue

1. IlepeyeHpb MIAHUPYEMBIX PE3YJIBTATOB OOYUCHHS MO JUCIHILIMHE (MOJIYJI0), COOTHECCHHBIX C IUIAHUPYCMBIMU
pesynpratamu ocBoeHus OITIOIT BO

2. Mecro nuctmruuHbl (Moayns) B cTpykrype OIIOII BO

3. O0beM IUCIUIUIMHBI (MOIYJISI) B 3a4eTHBIX CIWHHUIAX C yKa3aHWEM KOJIMYECTBA YacoB, BBIICICHHBIX Ha
KOHTAaKTHYIO paboTy OOyJaroImuxcsi C ITperogaBaTeiieM (0 BHIAM YUeOHBIX 3aHATHH) M Ha CaMOCTOSITEIBHYIO paboTy
00yJaroImmxcs

4. ConeprkaHue JAUCHUILTMHBI (MOZIYJIS), CTPYKTYPHPOBAaHHOE MO TeMaM (pasjeniaM) C yKa3aHHeM OTBEACHHOTO Ha
HUX KOJIMYECTBA aKaJEeMUIECKUX YaCOB M BHOB YI€OHBIX 3aHATHH

4.1. CTpykTypa ¥ TeMaTUYECKUH TJIaH KOHTAKTHOW U CAMOCTOSITEIBHOM PabOThI MO TUCIUIUTHHE (MOJIYIIIO)

4.2. ConeprkaHre TUCITATUTHHBI (MOTYJIS)

5. IlepeyeHp yueOHO-METOMUCCKOTO OOCCICUCHHSI sl CAMOCTOSTEIBHOM paOboThl 00YJYAIOMIUXCS 10 JAUCIUILIHHE
(Momyr0)

6. ®OoHJT OIICHOYHBIX CPEJICTB MO TUCITUTUTHHE (MOYITIO)

7. Ilepedens muTEpaTyphl, HECOOXOIUMOMN /IS OCBOSHUS TUCIUIUIMHEI (MOIYIIS)

8. Ilepedenn pecypcoB HHGOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHON ceTd "MHTepHeT", HEOOXOAMMBIX JIJIsl OCBOCHUS
JUCLUIUINHBL (MOAYJIS)

9. MeToanueckue ykazaHus AJ1sl 00y4arouuXcst 10 OCBOSHUIO IUCIUIUTHHEL (MO/IYJIs)

10. IlepeyeHs HHGOPMAIIMOHHBIX TEXHOJIOTHI, UCIIOIb3YEMBIX IIPH OCYIIECTBICHUH 00pa30BaTeIbHOTO MIpoLecca o
JMCUHUILIHHE (MOIYJII0), BKIIOYAs HepeueHb MPOrpaMMHOro oOecrieyeHus 1 HHQOPMALIMOHHBIX CIPABOYHBIX CHCTEM (TIpH
HEO0XOIUMOCTH)

11. Onucanue MaTepHaIbHO-TEXHUYCCKON 0a3bl, HCOOXOMUMOM I OCYIIECTBIICHHUS 00pa30BaTEeABHOIO Mpoliecca
110 TUCHUIUIMHE (MOJYIIIO)

12. CpencTBa afganTainuy IpenojaBaHus AUCIUILTHHBI (MOIYJIS) K TOTPEOHOCTSIM 00YYArONIUXCSl HHBAIKM/IOB U JIUIL C
OTPaHUYICHHBIMH BO3MOKHOCTSIMH 3I0POBBSI

13. [Ipunoxernue Nel. @oHIT OLIECHOYHBIX CPEICTB
14. Tpunoxernue Ne2. [TepeueHp TuTEpaTyphl, HECOOXOIMUMOH TSI OCBOCHHS AUCITUTUTAHBI (MOIYIIS)

15. TIpumoxenne Ne3. IlepeueHp HWHOOPMAIIMOHHBIX TEXHOJIOTHH, HCIOIB3YEMBIX IUII OCBOCHHS TUCIHIUTHHBI
(MozyJ1s), BKITFOUasi IepedeHb MPOrpaMMHOro obecrieueHns: 1 UHHOPMALMOHHBIX CIIPaBOYHBIX CHCTEM



IIporpammy mucrumuinHbl paspadortan(a)(u) moment, k.H. PapaermuHoBa JI.A. (OTaeeHHe SKOHOMHYECKHX H
opuandeckux Hayk), LAFardetdinova@kpfu.ru

1. TlepeueHb IUIAHMPYEMbBIX PpPe3yJbTATOB OOY4YeHHs MO JAUCHHUIUINHE (MOIYJII0), COOTHECEHHBIX C
IJIaHUPYyeMbIMHU pe3yJbTaTamu ocBoenus OIIOII BO

O6yqa}01111/1171c>1, OCBOUBILHH JAUCHUIUINHY (MOZ[yHI)), JOJIDKCH 06J'IaﬂaTI> CICAYIOIIMMU KOMIICTCHIUAMMU:

Mudp Pacmiundposka
KOMIIETCHIIUH npuodperaeMoii KOMNeTEeHINU
I1K-6 Bnaneer HaBbIKaMM MOJATOTOBKH, pa3paOOTKH M IPABOBOM SKCIEPTU3BI IOPHIMYECKUX TOKYMEHTOB JIIs|

opraHu3auii ¥ GU3NISCKUX JIHII.

I1K-6.1 3HATh BUABI IOPUIUUECKUX IOKYMEHTOB U HUX CTPYKTYpY, CTaJuM, METOJbl U IOPSAOK HOATOTOBKY]
FOPUAMYECKUX IOKYMEHTOB JUISi OpraHu3auvii ¥ (U3MYECKHX JIHMI, a TaKKe KOMIIETCHIUIO CyOBEKTOB,
[YIIOTHOMOYEHHBIX Ha MPOBEPKY, MOATOTOBKY U COCTABICHUE IOPUANIECKUX TOKYMEHTOB.

I1K-6.2 'YMeTh caMOCTOSITETILHO pa3padaThiBaTh OPUIMUECKHE JOKYMEHTBI JUIsl OpPraHU3alui 1 (pU3NUecKUX JIHIL
OTIpeNeTsITh OCHOBHBIE TPEOOBAaHMUS K 0QOPMIICHHIO M COAEPKaHNIO FOPHINUECKUX JOKYMEHTOB.

I1K-6.3 BrnaneTs HaBbIKAMM IIPAaBOBOM 3KCIEPTU3bl IOPUIMYECKHX JOKYMEHTOB, pa3padaThlBaeMBIX I
opraHu3aiii ¥ (U3MYECKUX JIMI]; HABBIKAMHU OIpeJIeeHUs] TPeOOBaHUH K O(QOPMIICHHIO IOPUANYECKUX
ITOKyMEHTOB; HaBBIKAMH OIPEACICHHUS OCHOBHBIX TPEOOBAaHHI K CONEPKAHHIO MIPABOBBIX TOKYMEHTOB.

OO0yJatoniuiicsi, OCBOUBIINHA JUCIUTUINHY (MOIYIB):

JlomkeH 3HaTh:

- OT/CJbHBIC MpaBHJa IOPUIUYCCKOW TEXHHUKU, KOHCTPYHUPOBAHHS HOPM IpaBa, 3HATh COJCPIKAHUC KaTETOPUU
«CTPYKTYpa HOPMATUBHO-IIPABOBOTO aKTa, JOKyMEHTOO0OPOT.

- OCHOBHBIC MPUHIIUITBEI OPraHU3AIMK JCIOMPOU3BOICTBA M JOKYMEHTO000POTA; MOHITHE, BHIBI U 00sS3aTCIbHBIC
TpeOOBAHUS K COACPIKAHUIO i PEKBH3UTAM IOPHIUUECKUX JOKYMEHTOB IS OPraHU3aIMid U (PU3HUSCKUX JIHIL,

JoixeH ymMeTb:

- ACTIOJNB30BaTh OTACIBHBIC MPUEMBI IOPUINYSCKON TEXHHUKH, KOHCTPYHPOBAHUS HOPM TpaBa IMPH COCTABICHUH U
OTIPaBKE TOKYMCHTOBR.

- COCTaBIATH MPOCKTHl PA3TUYHBIX FOPUIMYCCKUX JOKYMEHTOB UL OpPTaHU3AIMid W (PU3UUECKUX JHI M YETKO
NPEACTABIIATE UX IMPABOBOC 3HAYCHUC, OINCPUPOBATh HOPHUINYCCKUMHU IMOHATUAMU U KAaTCTrOPUIMHU, HeO6XO[[I/IMbIMI/I JJI
pa3paboTKU IPABOBBIX JOKYMEHTOB.

JlomxeH BIaieTh:

- IOPUAMYECKOH TEPMUHOJIOTHEH, OTJEIbHBIMI HAaBBIKAMH PA0OTHI C IPABOBBIMH aKTaMU U JOKYMEHTAMH.
- HaBbIKAMH Pa3pabOTKH MPOEKTOB IOPUANYECKIX TOKYMEHTOB JUIsl OpraHn3aiui 1 GU3HYeCcKuX JIUIL.

2. Mecto mucouminabl (Moayas) B ctpykrype OIIOII BO

JanHas aucruminHa (MOIYJIb) OTHOCHTCS K 9acTH, GOpPMHPYEeMON yJacTHHKaMH 0Opa30BATENbHBIX OTHOLICHHUH
bnoka 1.Jucumruimael (moxynu) OIIOII BO  wampasnenust noarotoBku 40.03.01 «Opucnpynenius» (ypoBeHb
Oakanaspuara). OcBauBaercst Ha 1 Kypce B 2 cemecTpe.

3. O6beM TUCHMILIMHBI (MOIYJIs1) B 3aY€THBIX eIHHHMIIAX C YKAa3aHHEM KOJMYECTBA YAaCOB, BbIIEJEHHBIX Ha
KOHTAKTHYK) PadoTy 00ydYarouuxcsi ¢ mpenogaBarejeM (M0 BHIAM Y4eOHBLIX 3aHATHII) M HA CAMOCTOATEIbHYH)
padoty o0yuarommuxcst

OO0mmast TpyA0EMKOCTh TUCIUILIHNHBEI COCTABIISIET 2 3a4eTHBIX(bIC) eAMHUII(BI) Ha 72 Yaca(oB).

KonrakThast padora - 32 yaca(oB), B TOM uucie Jekuuu - 16 daca(oB), mpaktuueckue 3aHsaTus - 16 gaca(oB),
nabopaTtopHbie paboTsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSTEIbHOM PaboThI - O yaca(oB).

CamocrositenbHas padota - 40 gaca(oB).
KonTpouns (3auér / sx3amen) - 0 gaca(oB).

dopma MPOMEKYTOUHOTO KOHTPOJIS AUCHUILTHHBL: 3a4€T BO 2 CEMECTpe.



4. CopepxaHue IUCHMILTUHBI (MOAYJs), CTPYKTYpPHPOBaHHOe MO TeMaM (pa3iesiaM) ¢ YKa3aHHEM
OTBE/JIEHHOI'0 HA HUX KOJIMYECTBA aKa/IeMHYeCKHUX YaCOB  BU/I0OB Y4eOHBIX 3aHATH

4.1 CTpyKTypa H TeMaTH4YeCKHii MJIAH KOHTAKTHOI U CaAMOCTOSITeIbHOH PadoThl MO TUCHHUIINHE (MOAYJIIO)
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1 Tema 1. 'ocymapcTBeHHas TaiiHa. 3aKOHOATEIHCTBO 5 2 2 0 4
" |Poccuiickoii @enepanuu 0 TOCyJapCTBEHHOM TaliHE.
2 Tema 2. 3amuta rocyaapcTBeHHON TaifHEL. KOHTpOIH 1 Ham30p 5 2 2 0 4
" [3a obecrieueHneM 3aLIUTHI TOCYIAPCTBEHHOM TaiHEL
3. [Tema 3. Kommepueckas Taiina. Hanoroas TaiiHa. 2 2 0 0 6
4 Tewma 4. [IpaBoBoe peryJimpoBaHie OTHOIIEHUH B 001acTH 5 0 2 0 4
" |McnoNb30BaHuUs ANEKTPOHHON HU(BPOBOIT MOIUCH.
5 Tema 5. [IpaBoBoe perynupoBaHue 3JIEKTPOHHOTO 5 2 2 0 4
" |mokymeHTOOOOpOTA.
6 Tema 6. OO6paboTKa NepCOHATBHBIX TaHHBIX, X XPaHCHUE U 2 2 2 0 4
" |mcnonb3oBaHMe.
Tema 7. [IprHIMIIBI TPaBOBOTO PEryJIUPOBAHMS OTHOIICHUH B
7. |chepe naopMaryH, HHGOPMAITHOHHBIX TEXHOJIOTHH U 2 2 2 0 4
3aInThl HHOPMAIKH.
8. [Tema 8. [IpaBoBOE perymupoBaHHe KPeIUTHBIX UCTOPHH. 2 2 2 0 4
9 Tema 9. denonpousBoncteo. OpopmiicHHE JOKYMEHTOB. 2 0 2 0 6
" |demoBas nepemnucka.
Toro 16 16 0 40

4.2 Conep:kaHue TUCIUILTHHBI (MOTYJIsi)
Tema 1. I'ocynapcrBenHasi TaiiHa. 3akoHoaaTeabcTBo Poccniickoii @enepanuu o rocyiapcTBeHHOM TaliHe.

ITonstue "T'ocymapctBeHHast TaiiHa". 3akoHonartenbcTBO Poccuiickoit ®epepanuu O TrocyAapCTBEHHOW TaMlHe.
OcHOBHBIE TONIOKEHHMA 3aKOHa O TOCYHApCTBEHHOW TaifHe. OTHeceHHe CBEACHUI K TOCyJapCTBEHHOHN TaliHe M HX
3aceKkpeunBaHue. [lepedeHb CBEACHWH, COCTABILIIONINX TOCYAapCTBEHHYIO TaiHy. PaccekpeunBaHHWE CBEICHUH W WX
HOCHUTEJNEH.

Tema 2. 3ammura rocyaapcTBeHHoi TaitHbl. KOHTPOIb M Haa30p 32 o6ecneyeHUEM 3aIIUTHI TOCYAAPCTBEHHOI
TalHbI.

Oprasbl 3alIUTEl TOCYAAPCTBEHHON TaiHBI. J[OMyCK MOIDKHOCTHBIX JIMI] M TpakgaH K TOCYIapCTBEHHOH TaifHe.
OTBeTCTBEHHOCTh 3a HapylleHHe 3akoHojaTenbcTBa Poccuiickoit degepauun o rocygapcTBeHHoM TaiiHe. KoHTposb 3a
oOecrieueHHEeM 3aIllUThl TOCYIAPCTBEHHOH TaiHEL JIOMyCcK NpennpusATH, YIPEKICHHH W OpraHu3aldil K HpPOBEICHHIO
paboT, CBSI3aHHBIX C UCTIOJIH30BAaHUEM CBEJICHUH, COCTABIIIONINX TOCYIapCTBEHHYIO TalHY.

Tema 3. Kommepueckas taiina. Hasorosas Taiina.

IMomsatne "xommepueckass TaiHa". Penepanpblii 3akoH "O KomMmepueckod TaitHe". OCHOBHBIC ITOJIOKEHHS.
Wndopmanus, cocraBisomas KOMMepdeckylo TaiHy. Kareropmm kommepueckoil TaiHBI. Mephl 3alIUTBl CEKPETHOM
nHdopmannu. CornanieHue o KoHGUICHIMAIbHOCTH. OTBETCTBEHHOCTh, KOTOpasi HacTymaer 3a pa3"Hamorosas raitna"-
MOHATHE U 3HaueHue. CBefeHus, CTPYKTypa COCTaBIIAIOLINE HAIOTOBYIO TaliHy. CBeJleHHs], HE OTHOCSIIMECS K HAJIOrOBOM
TaiiHe. Pasrmamenuio HanmoroBoil TaiHBL JlocTym K CBeJEHUSM, COCTABISIOIMIMM HAJOTOBYIO TaiHy. TpeboBanms K
CHEIIMANbHOMY PEXUMY XpaHEHHs M JOCTylna K CBEICHMSAM, COCTaBJSIIOLUIMM HAJOrOBYHO TailHy. TJallleHHe
KOH(MAECHIIMAILHON HHPOPMAIMU U HAPYIICHHS I0TOBOpPa O KOMMEPUYECKOH TaliHe.

Tema 4. IIpaBoBoe peryJiMpoBaHHe OTHOLIEHHH B 00JaCTH HCHOJL30BAHMS JJIEeKTPOHHON mudppoBoi
MOJATNCH.

[lonATHE W CYIIHOCTH AIEKTPOHHON HHU(POBOW MOANMUCH KaK OCHOBHOTO DPEKBH3HTA DJICKTPOHHOTO TOKYMEHTA.
[IpaBoBo€ perynmpoBaHHE OTHOIICHHH B 00JACTH MCHOJB30BAHUS ANIEKTPOHHBIX HoAmHcell. IIpHHINITEI MCTIONB30BaHHS



AJIEKTPOHHOW MOANMUCH. BHUIBI 2JIeKTPOHHBIX Toanucei. Micmonp30Banne 3neKTpoHHON nndpoBoit moamnvch.[lepcekTHBEI
COBEPIIICHCTBOBAHIS 3aKOHOJATEIbCTBA, PETYIHPYIOMIETO HHCTHTYT 3JIEKTPOHHOHN U(PPOBON HOIIHCH.

Tema 5. IIpaBoBoe peryjiupoBaHue 3JIeKTPOHHOT0 JOKYMEHT0000poTA.

"Hanorosas TtaifHa"- nmoHsTue u 3HaueHHe. CBeeHUs, CTPYKTypa COCTABIIAIOIINE HAJOTOBYIO TaiiHy. CBeleHuUs, He
OTHOCSIIMECS K HaJloroBoil TailiHe. PasrnameHuro HaqoroBoi TaiHbl. JIOCTYI K CBEJEHMSAM, COCTABIIAIOUIMM HAJOTOBYIO
TaifHy. TpeGoBaHMS K CIIEIMATEHOMY PEXXUMY XPaHEHHUS M JOCTYIIA K CBEICHHSIM, COCTABILIIOLINM HAJIOTOBYIO TaiiHY.

Tema 6. O6padoTKa MepPCOHATbHBIX JAHHBIX, HX XpaHEeHHE H UCMOJIb30BaHUeE.

[ToHsiTHE W TpPU3HAKH DIIEKTPOHHOTO JIOKYMEHTOOOOpOTa Kak IIpaBOBOM KaTeropuu. TeopeTHuecKHe OCHOBBI
JoKyMeHTooOopoTa. ObecredeHne OpUINIECKOH CHIIBI JJICKTPOHHBIX MOKYMEHTOB. MeXIyHapongHas yHUHKALUS H
TapMOHHM3AIMSA 3aKOHOAATEIHCTBA 00 3JIEKTPOHHOM JOKyMeHTooOopote. IloHsTne W BHABI MH(MOPMAIMOHHBIX CHCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOoTa. THITBI M BU/IBI JOTOBOPOB, XapaKTEPHBIX 3aKPBITON CUCTEME.

Tema 7. [IpuHUMNBI MPaBOBOr0 PeryJiMpoBaHusl OTHOUIeHHH B cdepe mHpopmManuu, WHGOPMANMOHHBIX
TEeXHOJIOTHIi ¥ 3aIUTHI HHPOPMALHH.

3akoHomarenscTBO Poccuiickoit demepannu B 007aCTH MEPCOHATBHBIX JaHHBIX. [IpHHIUIBI U ycIOBUSA 00paboTKH
NIEPCOHAJIBHBIX HJAaHHBIX. HpaBa Cy6"beKTa TMEPCOHAJIBHBIX HJaHHBIX. Cornacue cy61,eI<Ta MEPCOHAJIBbHBIX AAaHHBIX Ha
00pabOTKy €ro MepCcOHAIbHBIX MAaHHBIX. ['OCYJapCTBCHHBIH KOHTPOJL M Hag30p 3a O0OpabOTKOW MEepPCOHATBHBIX
JaHHBIX. OTBETCTBEHHOCTH 32 HapyIIeHHE TPeOOBaHUH 3aKOHOAATENLCTBA B C(epe MePCOHATBHBIX TaHHBIX.

Tema 8. [lpaBoBoe pery;iupoBaHue KpeIUTHBIX HCTOPHIi.

Wudopmanus xak 00bEKT IPaBOBOTO peryupoBaHus 3akoHonarenbcTBo Poceuiickoit @eneparu 06 uHpopMarmy,
nH(OPMALMOHHBIX TEXHOJOTHAX W O 3amuTe uMH(opMauuu. ['ocynapcTBeHHOe peryinupoBaHHe B cepe NpUMEHEHHS
nH}poOpMaMOHHBIX TexHoJMorud. ['ocyaapcTBeHHble HMHGOPMALMOHHBIE CcHCTeMBbLIIpiMeHeHHe HHQOPMAIMOHHBIX
TEXHOJIOTHHI B IeIsIX MAeHTH(UKAIMU rpaxaan Poccuiickoit denepanmu.

Tema 9. lenonpou3seoacteo. OdopmiieHne 10KyMeHTOB. [esioBasi nepenncka.

[lonATHE W COCTaB KpPEAWTHOW HCTOPWUH, OCHOBAHHS, MOPANOK (HOPMHUPOBAHWSA, XpPAaHECHUS M HCIOJIH30BAHUS
KPEIUTHBIX HCTOPUH OCOOEHHOCTH CO3JIaHUsl, JTUKBHUIAIMU W PEOpPraHU3alii OIOpO KPEeIWTHBIX HCTOpUl. [IpuHIIHIBI
B3aHMOJICHCTBHS ¢ UCTOYHUKAMHU (POPMHUPOBAHUSA KPEIUTHON HCTOPHH, 3aeMIIUKAMHU, OpraHaMHU TOCYIapCTBEHHOW BIIACTH,
opraHaMu MECTHOTO camoymnpasicHus U [leHTpansabiM 6aHkoM Poccuiickoii denepanvm.

5. IlepedyeHb Y4eOHO-METOJUYECKOIr0 oOecmeyeHusl [Jisi CaMOCTOSITeIbLHOH padoThl 00y4yalIUXcsl MO0
JUCHHUILTUHE (MOIYJT10)

CaMmocrosiTenbHass pa0oTa OOYYarOIIUXCS BBIMONHACTCS IO 3aJaHUI0 H TPH METOAMYECKOM PYKOBOICTBE
npenoaasateis, HO 0Oe3 ero HemocpeAcTBeHHOro ydwactus. CamocrosiTelbHass pabora Tmoxpasjessiercss Ha
CaMOCTOSITENbHYIO pa0OTy Ha ayJAUTOPHBIX 3aHATUSAX U HA BHEAYJUTOPHYIO CaMOCTOSITENbHYIO paboTy. CaMmocTosTenpHas
pabora oOy4aroUMXcs BKIIOYAET KaK IOJIHOCTBIO CAMOCTOSTENIbHOE OCBOCHUE OTIEIbHBIX TeM (Pa3/esioB) IUCLUILIHHBI,
Tak U MpopaboTKy TeM (pa3lenoB), OCBAUBAEMBIX BO BpPEMS ayIUTOPHOU paboThl. Bo BpeMs camocCTOSITENbHONW paboThI
oOydaromuecss YHTAalOT W KOHCIEKTHUPYIOT Y4eOHYIO, HaydyHYI0 W CIPaBOYHYIO JIATEPATypy, BBHITONHSIOT 3aJaHUA,
HaTpaBJICHHBIC HA 3aKpEIUICHUE 3HAHWHA W OTPa0OTKY YMEHHH M HAaBBIKOB, TOTOBATCS K TEKYIIEMY M IPOMEKYTOUHOMY
KOHTPOJIIO 110 AUCIUILIHHE.

OpraHuzanus caMOCTOSTENEHON paboThl 00yJaIOMINXCsl PErIaMEHTHPYETCSl HOpDMATUBHBIMU JIOKYMEHTaMH, y4eOHO-
METOJMYECKOHN JINTepaTypoil M ANIEKTPOHHBIMHA 00Pa30BaTEILHBIMU PECYPCaMH, BKITIOUAS:

Iopsgok OpraHu3aliK M OCYIIECTBICHHUS 00pa30BaTEIbHON NEATEIBHOCTH MO 00pa30BaTeNIbHBIM MPOrpaMMam
BBICIIETO 00pa3oBaHMs - MporpaMmaMm OakanaBpuaTa, NpOrpaMMaM CIICHUAIMTETa, MPOrpaMMaM MAarducTpaTypel
(yTBepikaeH nmprka3oM MuHHCTEpCTBAa HayKH M BbIciIero odpazoBanusi Poccuiickoii @exnepanun ot 6 anpens 2021 roaa
Ne245)

IMucemo MunucrepctBa obpasoBanust Poccuiickoit ®@eneparun Nel4-55-996un/15 ot 27 nost6ps 2002 r. "O6
aKTHBU3AIMU CAMOCTOSTEILHON pabOThI CTYJEHTOB BBICIIMX Y4EOHBIX 3aBeAeHHH"

VYeraB  ¢enepanrbHOr0  TOCYAapCTBEHHOTO  aBTOHOMHOTO — oOpazoBaTenpHOro  yupexzaenus "Kazanckuit
(ITpuBomxckuit) hemepasbHBIH yHUBEPCUTET"

IIpaBuna BHYTpEeHHEro pacmopsaka (heAepanbHOro TOCYAapCTBEHHOTO aBTOHOMHOTO — 00pa3oBaTEIbHOTO
YUpEeXICHUS BBICIIEro podeccrnoHanbHOTo obpa3osanus "Kasanckuit (IIpuBoimkckuil) henepansHblil yHUBEpCUTET"

JlokansHble HOpMaTHBHBIE akThl KazaHckoro (IIpuBoinkckoro) genepaibHOr0 yHUBEPCHTETA

6. ®OH/T OIIEHOYHBIX CPEICTB MO THCIHUILTHHE (MOTYJII0)

®OHJI OUEHOYHBIX CPEACTB IO AUCUUIUIMHE (MOAYJI0) BKJIIOYAET OLIEHOYHbIE MaTepHalibl, HamlpaBieHHbIE Ha
MIPOBEPKY OCBOCHHS KOMIICTCHIWH, B TOM YHCJIE€ 3HAHWH, YMEHWII M HaBHIKOB. DOHA OLEHOYHBIX CPEICTB BKIIOYACT
OIICHOYHBIE CPE/ICTBA TEKYILET0 KOHTPOJISA U OLEHOYHBIE CPEICTBA IPOMEKYTOUHON aTTECTAIIHN.



B (hoHzIe OLIeHOYHBIX CPEICTB COACPIKUTCS CICAYIOIas HHPOpMAIHs:

- COOTBETCTBUC KOMIICTCHIIUH TIAHUPYEMBIM pe3yJibTaTaM 00yUYeHHS MO JUCIUILINHE (MOYJIIO);
- KpUTEPUH OLICHUBAHHS CHOPMUPOBAHHOCTH KOMIIETCHIIHIA;

- MeXaHu3M (HOopMHUPOBAHUS OIEHKH IO TUCITUIUIHHE (MOJTYITIO);

- OMMCaHUC MOPsIKA MPUMEHCHHSI U TPOLICAYPHI OIICHUBAHUS JIUIsI KAXKIO0TO OIICHOYHOTO CPEJICTBA;
- KpUTECPUH OIICHUBAHUS [T KaXIOTO OIICHOYHOIO CPEICTBA;

- COJACpKaHUC OICHOYHBIX CPCACTB, BKJIIOYasd Tpe6OBaHI/IH, NpCABABIACMBIC K JEHCTBUSAM o6yqa}oumxc;1,
ACMOHCTPUPYEMBIM PE3YyJIbTaTaM, 3a/laHusA Pa3IMYHbIX THUIIOB.

DoHJ OLIECHOYHBIX CpPCACTB O JUCHUIIJIMHE HAXOJUTCHA B HpI/IJ'IO)KeHI/II/I 1k nporpamMme JUCHHUIITIAHBI (MO[[yJ'IIO).

7. IlepeyeHb JUTEPATYPbl, HEOOXOAMMOM /1JIs1 OCBOCHHST TUCHUTLTHHBI (MOIYJIsT)

OcBoeHHE NUCIMIUIMHBI (MOIYIIS) MpearoaraeT W3y4eHHe OCHOBHOW M JIOTIONHHUTENIBHON y4eOHOH JHTEepaTyphl.
JlutepaTypa MOKeT OBITh IOCTYIHA 00Y4YaIOIIMMCS B OTHOM M3 JIBYX BapUaHTOB (JH00 B 000MX U3 HUX):

- B JJICKTPOHHOM BHJE - Yepe3 3JICKTPOHHbIC OHOIMOTEYHBIC CHUCTEMbI HAa OCHOBAHHHU 3aKIIOYCHHBIX KDV
JIOTOBOPOB € IIPaBOO0IIAIaTEeIISIMU;

- B meyaTHoM Bujae - B Hayunoii 6ubnuoreke mm. H.U. JloGaueBckoro. OOydYaromuecs MOIy4arOT y4eOHYIO
JUTEepaTypy Ha abOHEMEHTE 10 YHWTAaTCIbCKUM OWJIeTaM B COOTBETCTBHM C MpaBWIAMH [O0JIb30BaHus HaydHoii
OMOINOTEKOH.

DJIeKTPOHHBIE W3AAHUS JIOCTYITHBI AUCTAHIIMOHHO M3 JIFOOOH TOYKHM NPH BBEJCHUHM 00YYaIOIIUMCSl CBOETO JIOTHHA U
mapoyii OT JIMYHOTO KaOWMHeTa B cuUCTeMe "DIeKTpOHHBIM yHuBepcuTeT". [IpW WCIONB30BaHWM TEYATHBIX W3IaHUHA
OuOIMoTeYHBI QOHA MOJKEeH OBITh YKOMIUICKTOBaH WUMHU M3 pacdera He MeHee 0,5 sxzeMrunipa (st oOydaromuxcs 1o
OI'OC 3++ - me menee 0,25 sk3eMInIsipa) KaXXIOTO W3 H3NAHHMA OCHOBHOH nmreparypsl U He Menee 0,25 sx3emrmrapa
JOTIOJIHUTENFHON JIUTEPaTypbl Ha Ka)KAOTO OOYyYaloMIerocss W3 4YHCIA JIMI, OJHOBPEMEHHO OCBaMBAIOIINX IAHHYIO
JHMCLUIUIAHY.

[TepeueHb OCHOBHOW M JIOTIOJHHUTENHHOW Y4YEOHOW JUTEPaTyphl, HEOOXOJMMOW JUIi OCBOCHHUS IMCUMILIMHBI
(Moayist), Haxomutes B [IpuioskeHun 2 K paboyei mporpamme AUCHUILIMHBL. OH MOJUICKUT OOHOBICHHIO TIPH W3MCHEHHUH
ycnoBuit noroopoB KOV ¢ mpaBoobnanaTensMu 31€KTPOHHBIX HM3JaHUM W MPH W3MEHEHHH KOMIUICKTOBaHHUS (OHIIOB
Hayunoit oubnmorexu KOVY.

8. Ilepeuens pecypcoB HMH(POPMATHOHHO-TETEKOMMYHUKAIMOHHOH ceTn "UHTepHeT'", HEOOXOTUMBIX IS
OCBOEHMSI JMCHUIIIMHBI (MOAYJIsT)

TapanT - http://www.garant.ru/
Koncynbrant [itoc - http://www.consultant.ru
Jlutrer - https://litnet.com/ru

9. MeToauyecKkne YKa3aHus 1J1s1 00yYAIOUIUXCSI 0 OCBOECHUI0 JUCIUILUIMHBI (MOXYJIs)

Bua pador MeToanyeckue peKoOMeHIaluu

JIEKIIUHA B X0/1€ NTEKIIMOHHBIX 3aHATHN BECTH KOHCIIEKTHPOBAHUE YIeOHOTO MaTepuraa.
OO6pamaTs BHIMaHHE Ha KaTeropuH, GOPMYIHPOBKH, PACKPHIBAIOIINE

COJIEpKAHUE TEX UM UHBIX SABJICHUN U MPOLECCOB, HAYYHbIE BBIBOABI U NIPAKTUUECKUE
PEKOMECHIANH, MOJI0KUTEIbHBIN OIBIT B OpaTOPCKOM HUCKYCCTBE.

KemaTeapHO OCTaBHUTH B pa60tmx KOHCIIEKTax MOJId, Ha KOTOPBIX ACJIATh

IIOMETKH U3 PEKOMEHJIOBAHHOM JINTEPATYPBI, TOMOIHSIIOIINE MaTepUall IIPOCIIYILIaHHOMN
JICKIIUH, a TAKXKE MO TYEPKUBAIOIINEC OCO6y}0 BAXXHOCTD T€X WJIM UHBIX TCOPETHUUCCKUX
MOJIOXKEHUH. 3a/1aBaTh MPETOAABATEINIO YTOUHSIOIINE BOIIPOCHI C IENBI0 YACHEHNUS
TEOPETUYECKUX MOJIOKEHUI, Pa3pelIeH sl CIOPHBIX CUTYalUH.

B xo1e moaroToBKH K CEMHHAapaM U3y4YUTh OCHOBHYIO JIUTEPATYPY,

03HAaKOMUTHCS C AOTIOJIHUTEIEHON JINTEPAaTypOH, HOBBIMH ITyOJIMKAIMSIMH B
NEepUOIUUECKUX U3JaHUAX: )KypHalax, razerax u T.4. IIpu 3ToM ydyecTs pekoMeHganuu
npernojaBares 1 TpeOoBaHus yueOHON porpaMmBbl.

JlopabaTbIBaTh CBOIl KOHCIIEKT JIEKLMH, JieJiasi B HEM COOTBETCTBYIOIUE 3aIHCH

13 TUTEepaTyphl, PEKOMEHIOBAaHHOH MpETogaBaTesieM U MPeayCMOTPEHHOM yaeOHOM
nporpamMMoii. IToAroTOBUTE TE€3UCHI JUIsl BHICTYIUICHHH 10 BCEM y4eOHBIM BOTIPOCAM,




Bua pador

Metoauueckue PEKOMEHAAMHA

BBIHOCHUMBIM Ha ceMuHap. ['0TOBsICh K TOKJIa y Wi pedepaTHBHOMY COOOIIEHHIO,
o0palnaThes 3a METOIUUECKOI MOMOIIBIO K IPEIO/IaBaTeNIo.

CocTaBUTh MJIaH-KOHCIIEKT CBOETO BBICTYILIEHUS. [IpoaymMaTs MpUMeEpsI ¢ LEeNbI0
obecrieueH st TECHOH CBSI3U M3y4aeMOW TEOPHH C PealbHOM JKH3HBIO.
CBOEBpEMEHHOE M KaUeCTBEHHOE BBIITOJIHEHHE CAMOCTOSTEIILHON PabOTHI
6aszupyercst Ha COONIOZICHUN HACTOSIINX PEKOMEHIANI 1 N3yICHUN
peKOMeHI0BaHHOI nuTeparyphl. CTYJEHT MOXET JONOIHUTh CIIMCOK MCIOIb30BAHHOM
JIUTEPaTypbl COBPEMEHHBIMU UCTOYHUKAMU, HE IIPEICTABICHHBIMU B CIIUCKE
PEKOMEHIOBaHHOM JINTEPATYPHI, ¥ B TAIBHEHIIIEM HCIIOJIb30BAaTh COOCTBEHHbIE
MOATOTOBJIEHHBIE yueOHbIEe MaTepPHaIbI TP HAMCAHUU KYPCOBBIX M AMIUIOMHBIX
pabor.

IIPAKTUYCCKHUEC
3aHATHUA

BaxHO# cocTaBHOM 9acThIO Y4eOHOTO TpoIiecca B By3e SBIISIOTCS CEMUHAPCKUE H
MPaKTUICCKHUE 3aHATHS.

CeMuHapCKHUe 3aHATUS TMPOBOISTCS TIABHBIM 00pa3oM MO OOIIECTBCHHBIM

HayKaM M JpYTUM JACIUILINHAM, TPEOYIOINM HayIHO-TEOPETUIECKOTO 0000ICHHS
JUTEPATYPHBIX HCTOYHUKOB, ¥ IIOMOTAIOT CTYACHTaM TIy0)Ke YCBOUTH YICOHBIN
MaTepHall, MPHOOPECTH HABBIKKA TBOPUSCKON paOOTHI Hall JOKyMEHTAMHU U
TIEPBOMCTOYHIKAMH.

[IaHBI cCeMIHAPCKUX 3aHATUH, HX TEMAaTHKa, pEKOMEHAyeMas JTUTepaTypa, el ’
3a/1a4d ee U3yUeHUs COOOIAI0TCs MperofaBaTelieM Ha BBOJHBIX 3aHATHSIX WIH B
METOAMYECCKIX YKa3aHUAX M0 NAHHOM MTUCIUTUINHE.

[Ipexxae 4eM mpUCTYIUTh K U3YUYEHHUIO TeMBI, HEOOXOIIMO IIPOKOMMEHTHPOBATH
OCHOBHEBIC BOIIPOCHI IIaHa ceMHUHapa. Takoi MoIXo Mpero1aBaTelis IOMOTacT
CTyACHTaM OBICTPO HAXOAWTh HYKHBIH MaTepHal K KaKIOMY U3 BOIIPOCOB, HE
3a/Iep)KIBAsICh HA BTOPOCTEIICHHOM.

HauunHast moAroToBKY K CEMUHAPCKOMY 3aHSITHIO, HCOOXO0IUMO, TIPEK/IC BCETO, YKa3aTh
CTYACHTaM CTPAHUIIBI B KOHCIIEKTE JICKIHU, pa3/enbl yUeOHUKOB B y4eOHBIX TIOCOOHIA,
YTOOBI OHH MOJTYYHMIIN O0IIee MPEICTaBICHIE O MECTE U 3HAUYCHUH TEMBI B H3y4aeMOM
Kypce. 3aTeM clieyeT peKOMEHIOBAaTh UM ITOPadOTATh C TOTOIHUTEIHHOMH
JUTEPATypPOH, CAENIaTh 3alKUCH TI0 PEKOMEHI0BAHHBIM HCTOYHUKAM.

€aMocTos-
TenpHas paboTta

OTH METOUYECKUE PEKOMEHIAINN PACKPBIBAIOT PEKOMEHIYEMBI PEKUM H XapaKTep
Pa3IMYHBIX BUIOB yUeOHO# pabOThI (B TOM YKCIIE CAMOCTOSTEIBHON paObOThI HAT
PEKOMEHIOBAaHHOM TUTEPATYPOIi) C YIETOM CIEHU(PHUKHI BEIOPAHHOW CTYACHTOM.
W3ydenune MUCIHATUIAHEI CIIeyeT HAYHHATH ¢ IPOPaOOTKU HACTOSMIEeH pabodei
MIPOTPaMMEI, 0CO00e BHUMAaHHUE, yICIss IeIIM U 3aJa4aM, CTPYKTYpEe U COIepKaHHIO

Kypca.

3a4€T

3a4eT 3TO MPOBEPOYHOE HCITBITAHKE 110 YIEeOHOMY MIPEIMETY, CBOCOOpa3HBII
UTOTOBBIYA pyOeK H3YUCeHHUS NUACIHUILINHEL, TO3BOJIIOIIUH JTydIlle OMPeIeITUTh
YpOBEHb 3HaHUH, MMOJTYYCHHBIN 00yJaromuMucs. 3a4eT MPU3BaH BBITIOIHATH TPH
OCHOBHBIE (PYHKIIMH 00YJarOIIyI0, BOCIIUTATENBHYIO U OIICHUBAIOIIYIO.

OO6yyaromiasi yHKIIHSI peaTu3yeTcsi B TOM, YTO UCTIBITYEMBIH TOTOTHUTEIHHO
MOBTOPSIET MaTepHAJI, IPOHICHHBIN 32 BpeMs N3YICHHS ONPESIICHHON TUCIIUTUIHHEI,
3HAKOMUTCS C BOIIPOCAMMU, HE U3JIOKEHHBIMU Ha JIEKIIMSIX U CEMUHAPCKUX 3aHSATHUSX,
HCCIIEYeT HOBYIO YUeOHYIO U HAYYHYIO JINTEPATypy, O0Jee AeTabHO
nmpopabaThiBaeT MIUPOKUN KPYr HOPMATHBHBIX aKTOB. BocruTaTensHas QyHKITUS
9K3aMEHa MMO3BOJISIET CTUMYJIUPOBATH PA3BUTHE Y CTYJACHTOB TaKUX Ka4eCTB, KaK
Tpynotooue, T06pOCOBECTHOE OTHOIICHHE K JIENTY, CAMOCTOATEIHHOCTD,
[ENICYCTPEMIICHHOCTB, TATa K 3HAHUSAM U cripaBeIuBoCcTH. OleHUBatoas OyHKIHS
3a4eTa COCTOUT B TOM, UTO OH NIPU3BAH BBISIBUTH YPOBEHb MOJYUYEHHBIX B PE3yJIbTaTe
W3YYEHHUS MpeIMeTa 3HaHUHN yyaliuxcsl.

Jns yenieniHo# cauu 3a4eTa CTYJEHTHI I0JKHBI IOMHUTD CIIEyIOIIIee:

K OCHOBHBIM TIOHSTHSM U KaTETOPHUAM HY)KHO 3HATH OIPEeNICHHs, KOTOPEIC
HE00XOIMMO IOHUMATD U YMETh MOSICHATE;

MIPY TOATOTOBKE K 3a4eTy TpeOyeTcs MOMUMO JIEKIIMOHHOTO MaTeprania,

MPOYHUTATH €Ill¢ HECKOIBKO yYCOHUKOB IO TUCIMIUIMHE, TOTIOJIHUTEIBHEIC
WCTOYHUKY, IPEIJIOKEHHBIE JIs1 U3YUYEHHUS B CIIUCKE JTUTEPATYyPHI;




Buj pa6or MeTtoauyeckne peKoMeHAANUN

CEeMUHAPCKHE 3aHATHS CIIOCOOCTBYIOT MOJIYYEHHIO 00Jiee BEICOKOTO YPOBHS
3HaHU U, KaK ClIeICTBUE, OJyYCHHE 3a4EeTa;

TOTOBUTHCS K 3a4eTy HY)KHO HAUMHATbH C IIEPBOMH JIEKIIMH ¥ CEMHUHapa, a He
BBIOMPATh TaK HAa3bIBAEMBII LITYPMOBOH METO/, IIPH KOTOPOM MaTepHuai
3aKpeIuIIeTCs B MaMSATH 32 HECKOJIBKO MOCIEIHIX YacoB U JHEH mepes 3aueToM.
IIpu oueHMBaHMY 3HAHUH CTYAEHTOB 10 MHCTUTYLIMOHAJIILHON 3KOHOMUKE
IpernoaBaTelab pyKOBOJICTBYETCS, IPEXKAE BCETo, CICAYIOMUMU KPUTEPUIMHU:
MPaBUIBHOCTb OTBETOB Ha BOIIPOCHI;

MIOJTHOTA W JIAKOHUYHOCTB OTBETA;

CIOCOOHOCTH YKOHOMHYECKH MPAaBUIBHO KBATH()UIIIPOBATE SKOHOMHUUECKHE
(hakThI 1 0OCTOATENBCTBA, AHAIN3UPOBATH CTATUCTUYECKHE JAHHBIC;
OPHEHTHPOBAHHUE B JINTEPATYPE;

CIOCOOHOCTH MPUHUMATh PEIICHHS TI0 SKOHOMUYECKUM BOIIPOCAM;

3HaHHE OCHOBHBIX IPOOIIEM yueOHOH THUCITUITIIIHEL,

MOHMMaHKE 3HAYMMOCTH y4eOHOH NUCIMIUINHBI B 9)KOHOMHUYECKOH CHCTEME;
JIOTHKA M apTyMEHTHPOBAHHOCTD U3JI0KCHUS;

KyJIBTypa OTBeTa.

Takum 00pa3om, IpH MPOBEJCHUH 3a4€Ta MPETo1aBaTeNb yAeIIeT BHUMAHUE HE
TOJIKO COJIEPKAHUIO OTBETA, HO U (POPME €T0 M3JI0KEHHUSL.

10. Ilepeyenb WHGPOPMANMOHHBLIX TEXHOJIOTHi, HMCIOJIb3yeMBbIX IMPH OCYIIECTBJIEHHN 00pPa30BaTeILHOIO
npouecca Nmo JAUCUMIVIMHE (MOIYJI0), BKJIIOYAsl IepevyeHb NPOrpaMMHOro odecrnieyeHusi ¥ HHEGOPMALMOHHBIX
CNPABOYHBIX cUCTEM (IIPH HEOOXOTUMOCTH)

[lepedenp mHGOPMAIMOHHBIX TEXHOJIOTHH, MCIOJIB3YEMBIX IIPH OCYIIECTBICHHH 00pa30BaTEIHHOTO Ipolecca 0
JUCIUIUIMHE (MOAYJIO), BKIIOYas HEpPEeYeHb IPOrPaMMHOTO 00ECTedeHHs W MH(POPMAIMOHHBIX CHPaBOYHBIX CHCTEM,
npencrasieH B [Ipiiokennn 3 k pabouei mporpaMme TUCIHUILUTHHBL (MOIYIIS).

11. OnucaHue MaTepHAJLHO-TEXHHMYECKOH 0a3bl, HEOOXOAMMOWN /JIsl OCYHIeCTBJIEHHS 00pa30BaTeJbLHOIO
npouecca 1no JUCHUIINHE (MO1YJII0)

YueOHast ayUTOpHs Ul TPOBEACHMS 3aHATHI JIEKIMOHHOTO THIA, 3aHATHH CEMUHAPCKOTO THUIA, TPYIIIOBBIX H
WHJHMBUIYAIBHBIX KOHCYJIBTAMH, TEKYLIEr0 KOHTPOJIS M IPOMEXYTOYHON aTTectaunu. (Aynuropus 84)

ITnomanp 81,9 kB.M. Kommutekt mebenu (mocamounsix Mect) 62 mT. Komrutekr Mebenu (MOcaouHbIX MECT) JIs
npenoaasatens 1 mt. UurepaktuBHas Tpubyna intel core i3 1 wr. Monurop LG,22d 1 wt. [Ipoekrop Panasonic VX400 1
wit. Kosonku 20w 6 wr. Yeunurens 3000w, mukimep Xenyx1202, mukpodoHsl. Dkpan MyabTUMenuiHbIH 1 miT. MenoBas
nocka HactenHas 1 mr. [Toprperst 10 mr. Kaprunsr 20 mr. Be6-kamepa 1 mt. Boixon B MHTEpHET, BHYTpHUBY30BCKas
KOMITBIOTEpHAsI CETh, JIOCTYH B 3JIEKTPOHHYIO HMH(OPMAIMOHHO-00pa3oBaTeibHyl0 cpeny. Habop yueOHO-HarysaHbIX
MOCOOMH: KOMIUIEKT MPE3eHTAlMi B JJICKTPOHHOM (popMare 1o MpernojaBaeMoi AUCIUIUINHE 3-5 mIT.

VYueOHast ayuTOpHst JUIsl POBEICHHS 3aHATHIl JIGKIMOHHOTO THIA, 3aHATHH CEMHUHAPCKOTO THUIA, TPYIIOBBIX H
WHIIUBHUYAJIbHBIX KOHCYJIBTAllMH, TEKYIIEro KOHTPOJIS M MNPOMEXYTOYHOH arrectanuu. (Ayautopus 76 6 -
Kpumunanuctrdeckas jabopatopust).

ITnomans 51,6 xB.M. Komrmekr mebenu (mocamounbix mect) 36 mr. Kommiekr mebenu (OCAIOYHBIX MECT) ISt
npenogasatens 1 mt. MatepaktuBHas tpubyna intel core i3 1 mrr. MouuTop LG,22d 1 mrr. Ipoekrop Panasonic VX400 1
mr. Okpad MyaptumenuiHbii 1 mr. Komonku 20w 6 mr. Yceumurens 3000w, mukmep Xenyx1202, Muxkpodonst 2 mr.
[optpetst 5 mit. Beb-kamepa 1 mr. Beixox B MHTepHET, BHYTPHBY30BCKasi KOMIBIOTEPHAs! CETh, JOCTYIl B 3JIEKTPOHHYIO
nHpopmannoHHo-00pa3zoBarenbHyIo cpeny. Habop yueOHO-HarsiIHbIX MOCOOMA: KOMIUIEKT NPE3eHTalNil B 3JIEKTPOHHOM
¢dopmare mo mpenomaBaemoin mucuuiuiae 3-5 mt. Crenng — 10 mrr., BuTpunsl ¢ HarssgHBIME TOCOOMsiMH — 6 mIT.,
BueomibMbl (y4eOHbIE, CIIEACTBEHHBIX JICHCTBHI), KOMIUIEKT MaTepHaloB Il pabOTHI CO CleAaMH PYyK, KOMILIEKT
MaTepHalioB Uil pabOThI C TPACOJIOTUYECKUMH ClIeIaMH, KOMIUIEKT MaTepHalioB Jisi pabOThHl ¢ OMOJIOTMYECKUMH CIIeIaMHu,
KOMIUIEKT MAaTepHalioB AJs pabOThl C 3alaXOBBIMH ClIENAMH, YHH(QHIHMPOBAHHBIA 4YeMOIAH KpUMHUHanucta (2 wir.):
dotorexnuka (mudposoii poroanmapar Canon A-470 — 1 mr., kapra nmamsaru 512 — 1 m.); Cpeacrsa dukcannu (Jak s
3aKperyieHns] O0BEMHBIX ClIeJoB — 1 MIT., IUIaHmET C 3aXuMoM — 1 mT., 6JokHOT Muist 3amuceid — 1 mir.); Habop
HHCTPYMEHTOB (maccatiku — 1 mr., kycauku — 1 mt., HoKOBKa 10 Metamty (Manmast) — 1 mrr., momotok (200 rp) — 1 mr.,
crekiopes — 1 mT., cramecka — 1 mT., oTBepTKa KpectooOpasHast — 1 ., oTBepTKa miockas — 1 mr., Hoxxuuner 150 mm — 1
IIT., CKaJIbIENb — 1INT., MHAMKATOP HampspkeHus — 1 IOT., HOXK ckiagHo# (kaHuemspckuit) — 1 mr.); M3mepurenbHble
npuopsl M npucnocobienus (JauHelika TpadaperHas — 1 wT., pynerka kapmanHas 2 M — 1 mir., pynerka 10 m — 1 .,
JICHTa OTPAXKACHUSA — 25 M., INTAaHTeHIUPKY/Ib — 1 mit, kommac — 1 mT., Habop 1udpoBeIx Tabnmuyek — 1 HaO., TUHCHKA
Macmrabnas (Ha junydke) — 10 mir., nuHeiika MacmraOHas (tuactuk) — 10 mwrr., HaGop mudp tadnmuuexk (1-10) — 1 Hao.,
Habop nudp Ha oumydke — 1 HaO., Habop mpeaynpexaarmumx Tadimdexk — 1Hao.); CpencTBa A 0OHAPYKEHUS CIIETOB



(dbonaps smexTpuueckuii — 1 mr., yma 4-x kpaTHast — 1 mT., KUCTh MarHWTHas AaKTHJIOCKOoMHYecKas (kpyrmas) — 1 mr.,
kucTh-Qaeiin Ne 9 (6enka) — 1 miT., IIIaCTHKOBBIE OAHOYKH IS JAKTUTIOPOIIKOB — 6 MIT., eMKOCTh JUIA JaKT. TOPOIIKOB — 1
mr., YeMoJaH anlOMUHHUPOBaHHBIN — lmT., ynbrpaduoneroBid ocBerutens - 1 mT.); CpeacTBa Uil U3BATHS CIIEIOB
(TuteHka makTHIIOCKOoTHUeckast cBeriast (9x14cm) — 10 1., mueHka maktuiockonuieckas TeMHas (9x14cm) — 10 7., rureHka
s coopa u TpacnoptupoBku Mukpodactur [ICM (9x14cm) — 10 ., ckotd — 1 mT., eMKOCTB JJIs pa3BefeHus rumca - 1
mr., mmarens — lmr.); CpeacrBa s JaKTHIOCKOIHPOBAaHUS (BalHK NaKTHIIOCKOmmUeckuit — 1 mT., Kpacka
JTaKTHIOCKONUYecKas — 1 MT., CTEKIIO JaKTHIIOCKOIMYecKoe — 1 mIT., MUHIeT — 1 mT., KUCTh Majlasi CHHTeTHYecKast — 1 miT.,
HOXKHHIIBI Majible — 1 mT., mumetka — 1 mT., Kycauku st Horreit — 1 miT., JTojkka MeuIHCKast — 1 MIT., MpOOUpKHU — 2 MmIT.,
CTEeKJIa MPEeIMETHBIe — 2 IIT.); BcrmomorarenbHbIe MPUHAUICKHOCTH (MeNl ydeHmdecKuil — 1 mT., KoHBepTHl OyMajkKHEIC
MOYTOBBIC — 5 IIT., MAKETHI MOJIUITHICHOBEIC — 5 MIT., Kapaumam — 1 mT., pyuka mapukosas (3 msera) — 1 mmT., Mapkep
crpToBOii (kpacHsrit) — 1 mt., ket IIBA — 1 mt., mractimud — 2 mT.); Habop rurnenmueckuii (canderka BraxkHas s
CyXOH 4HCTKU pyK — 1 mit., Mputo — 1 mT., canderkn Oymaxkusie — 3 mr.); Habop MenumuHCKui (IepIaTKi MEAUIINHCKUE
HE CTepHIbHbIE — 2 Tapbl., OMHT cTepwiIbHbI — 1 mT., BaTa — 1 mit.).

12. CpeacrBa aganTtanuu NpenoiaBaHusl TUCHUILUIMHBI K MOTPEOHOCTAM 00YYAIOIIUXCSl MHBAJTUAOB M JIHI C
OrPaHUYEHHBIMH BO3MOKHOCTSIMHU 3I0POBbSI

IIpu HeoOxomumocTH B 00pa3oBaTEeNbHOM IMpOIEcCE€ IMPUMEHSAIOTCS CIEAYIOUIMEe METOAbl U TEXHOJIOTHH,
obJjeryaroniye BocHpusTHe WHGOPMAIMU O0YJYAIOIIUMHUCS WHBATHIAMH M JUIIAMHA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3II0POBBS:

- CO3/aHHE TEKCTOBOM BEPCHUHM JIO0Or0 HETEKCTOBOTO KOHTEHTa JUIi €ro BO3MOXKHOTO MpeoOpa3oBaHHs B
aIbTepHATHBHEIC (DOPMBIL, yIOOHBIE IS Pa3IMYHBIX MOJIh30BATEICH;

- CO37laHHe KOHTEHTAa, KOTOPBIH MOXXHO MPEICTAaBUTh B PA3IMYHBIX BHUIaX Oe3 MOTEepH JaHHBIX WIH CTPYKTYPHI,
MIPEAYCMOTPETh BO3MOXKHOCTh MAaCIITAOMpPOBAaHMS TEKCTa M M300pakeHWH Oe3 NOTepH KadyecTBa, HPELyCMOTPEThH
JIOCTYIIHOCTb YNIPaBJICHUsI KOHTEHTOM C KJIaBUATYPBI;

- CO3/1aHHEe BO3MOKHOCTEH /711 00y4aloMXCcsi BOCOPUHUMATh OJIHY U TY K€ WH()OpPMAaIUIO U3 pa3HbIX HCTOYHHUKOB -
HampuMep, TaK, YTOOBI JIMIA C HAPYIICHMUSAMH CIyXa IOJydaad WHGOPMAIMIO BH3YaJbHO, C HAPYIICHUSAMH 3pECHUS -
ayJIuaIbHo;

- MpPHUMEHEHHE TMPOTPAaMMHBIX CPEACTB, OOECIEUYMBAIONIMX BO3MOXKHOCTH OCBOCHHS HABBIKOB M YMEHHH,

(bopMUpYyeMBIX JMCIMIUIMHON, 3a CYET albTepPHATHBHBIX CIIOCOOOB, B TOM YHCIE BHUPTYaJIbHBIX JIAaDOpaTopuii u
CUMYJISILIAOHHBIX TEXHOJIOTHI;

- TIpPUMEHEHHE JAWCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTMH sl Tepeiadyd WHQOpMAlWH, OpraHU3alyu
pasnuuHbIX (OPM MHTEPaKTHBHONW KOHTAaKTHOW paboThl oOyuaromierocsi ¢ IpenojaBaTelieM, B TOM 4HCIEe BeOHHApOB,
KOTOpBIE MOTYT OBITH HCIIONIB30BAHBI JUIA MPOBEACHUS BUPTYAJIbHBIX JIEKIUH C BO3MOKHOCTHIO B3aMMOJICHCTBHUS BCEX
YYaCTHUKOB JAWUCTAHIIMOHHOTO OOYyYeHUs, NPOBEICHUS CEMHHAPOB, BBICTYIUICHUS C JOKJIaJaMU M 3alUThl BHIIOJHEHHBIX
paboT, NpoBeIeHHs TPEHUHI'OB, OPTaHNU3AI[NH KOIJIEKTHBHOM paboThI,

- TpPUMECHEHHE JUCTAaHIHOHHBIX O00Opa3oBaTeNbHBIX TEXHONOTMH Mg OpraHu3aiMd  (OpM TEeKyLero Hu
MIPOMEKYTOYHOTO KOHTPOJISE;

- YBEJMYEHHE MPOJODKUTENLHOCTH CcAaud OOy4alomIMMCsT WMHBAJIMIOM WM JIMIOM C OrPaHUYeHHBIMHU
BO3MOKHOCTSIMH 3JJ0POBBSI (JOPM MPOMEKYTOUHOI aTTeCTAUK O OTHOLICHHIO K YCTAaHOBJICHHOH MPOIOJKUTEIBHOCTH HX
caavu:

- IPOJOJDKUTENILHOCTH C/Iaun 3a4éTa WM 9K3aMEeHa, MPOBOANMOro B IMCbMEHHOH (opme, - He Oosee yem Ha 90
MUHYT;

- TIPOJOIDKUTEIHLHOCTH TIOATOTOBKM OOYydarolerocss K OTBETY Ha 3au€Te WM 3K3aMeHe, MPOBOJMMOM B YCTHOM
¢dopwme, - He Ootee yem Ha 20 MUHYT;

- IPOJOJDKUTEIFHOCTH BBICTYIIICHHUS 00yYarOIIerocs MpH 3aIuTe KypcoBOil paboThI - He Oojiee yeM Ha 15 MUHYT.

IIporpamma coctaBieHa B coorBercTBuu ¢ TpeboBaHusMu PI'OC BO u y4eOHBIM IUIAHOM IO HAMpPAaBIECHUIO
40.03.01 "tOpucnpynenuus" 1 npoduito noaroToBku "I 'paxaanckoe npaso”.






Tpunoocenue Nel
K paboueli npoepamme OUCYUNIuHvl (MOOYJis)
51.B.15 IIpasosvie ocHogbl dokymenmoobopoma

@DOoHJ OLIeHOYHBIX CPeICTB N0 AUCUHUIVINHE (MOAYJII0)
b1.B.15 IIpaBoBBIe OCHOBBI JOKyMEHTOO0OPOTA

Hamnpasnenne nmoarorosku: 40.03.01 - FOpucnpyneHius
IIpodune mogroroBku: I'paxkgaHckoe MpaBo

Ksamudukamnms BeIITycKHIKA: OakaxaBp

®opma o0ydeHHs: 0OuHAast

S3pIK 0OyUeHus: pyccKuit

Ton Havana oOydeHus mo o6pazoBarenbHON porpamme: 2025



COJAEPXAHUE

1. CooTBeTCTBHE KOMIETEHIIUH TUIAHUPYEMBIM Pe3yIbTaTaM 00Y4eHHs 10 TUCIUILIHHE (MOIYIIIO)
2. Kputepun oueHnBanus chopMHUPOBAHHOCTH KOMITETEHIMN

3. Pacnipesienenne oneHoK 3a (POPMBI TEKYIIEr0 KOHTPOJIS M MPOMEXKYTOYHYIO aTTECTALIUIO
4. OueHOYHbBIE CPEACTBA, TOPSAIOK UX IPUMEHEHHS K KPUTEPUH OLICHUBAHUS
4.1. OHEHOYHBIE CPEJICTBA TEKYIIEI'O KOHTPOJIA

4.1.1. Tuckyccus

4.1.1.1. ITopsaok MpOBeCHUS ¥ POLIEAYpa OLICHHUBAHUS

4.1.1.2. Kpurepun olleHUBaHHS

4.1.1.3. ConeprkaHue OIICHOYHOTO CPEACTBA

4.1.2. Pedepar

4.1.2.1. Tlopsaok MpoBeIeHNS ¥ POLIEAYpa OLICHHUBAHUS

4.1.2.2. Kputepuu olleHUBaHUS

4.1.2.3. ConeprkaHuE OIICHOYHOTO CPEACTBA

4.1.3. [IucpMeHHOE TOMaIlIHEE 3aJaHue

4.1.3.1. Tlopsitok MPOBEACHHUS U MPOIEIypa OICHUBAHUS

4.1.3.2. Kputepuu olleHUBaHUs

4.1.3.3. ConeprxaHue OLIEHOYHOT'O CPEJNICTBA

4.2. OueHo4YHBIE CPEACTBa MPOMEXYTOUHOH aTTeCTaINN

4.2.1. 3auer

4.2.1.1. TlopsaoK IpOBeACHHSI.

4.2.1.2. Kputepuu olleHUBaHHs

4.2.1.3. ConeprxaHue OIEHOYHOTO CPEACTBA



1. CooTBeTcTBHE KOMNETEHIMIT MIIAHUPYEMBIM Pe3yJIbTaTaM 00yUeHHs M0 TUCHHUILINHE (MOIYJIIO)

Kon n NuankaTopbl 10CTHKEHUS OueHo4YHbIe CPeACTBA TEKYIEro
HaNMMEHOBaHHE KOMIIeTeHumii KOHTPOJIS U IPOMEKYTOYHOM aTTecTaluu
KOMIIeTeHUMH

I1K-6 - Bnageer 3HATh: Tekyuiuii KOHTPOJIb:

HaBbIKaMU MTOJITOTOBKH,
pa3paboTKH U IPaBOBOU
9KCIEPTU3BI
IOPUANIECKUX
JOKYMEHTOB ISt
opraHuzauuil u
(hU3UYECKUX JTHII.

- OCHOBHBIC TIPUHIIUTIBI
OpraHu3aliy AeJIOTPOU3BOICTBA U
JIOKyMEHTO0000pOTa; MOHATHE, BUABI U
o0s13aTeNbHBIC TPEOOBAHUS K COICPKAHUIO H
PEKBH3HUTAM IOPUANIECKUX TOKYMEHTOB JUIs
opraHuzanuii ¥ GU3NUECKHUX JTHIL.

YMETh:

- COCTABIISITh MPOEKTHI PA3TMYHBIX
IOPUIUYCCKUX JJOKYMECHTOB IS
OpTraHU3aINid U PUIUUCCKUX JIUI[ U YETKO
MPEJCTaBIIATh UX MPAaBOBOEC 3HAYCHUE;
OTEPUPOBATH FOPUIHYCCKUMH MTOHATHIMH U

Juckyccus no remam:

Tema 1. 'ocynapcTBeHHas TaliHa.
3akoHonaTenscTBO Poccuiickoit denepanuu
0 rocyJIapCTBeHHOM TaiiHe. Tema 2. 3antura
rocyAapcTBEHHOU TaiiHbl. KOHTpOJIb U
HaJ30p 3a 00ECTICUCHUEM 3aAIUTHI
rocynapCcTBeHHOI TaitHbl. Tema 3.
Kommepueckas taiina. Hanorosas TaiiHa.
Tewma 4. [IpaBoBOE peryimupoBaHue
OTHOIIEHHH B 00IACTH HCIIOIb30BaHUS
AJIeKTpOHHOH 1HdpoBoit moamucu. Tema 6.
O0paboTKa MEPCOHATBHBIX JAHHBIX, UX

KaTErOpUsIMH, HEOOXOJUMBIMH JUTS
pa3paboTKN MPABOBHIX TOKYMECHTOB.
BIIAJICTh:
- HaBBIKaMH Pa3padOTKH IPOEKTOB
IOPUIUYECKUX JOKYMEHTOB JUIS
opraHuzanuii ¥ GU3NUECKHX JIUIL.

HCTOpUH.

TEMaM:

3auem

XpaHeHHe U ucroiip3oBanue. Tema 9.
Henonpounzsoacreo. Odopmiienne
JOKYMEHTOB. JleToBasi mepenucka.

Pedepar no temam:

Tema 7. [IpyUHIUTIBI TPABOBOTO
peryJIMpoBaHUs OTHOLICHHUH B cepe
uHpopmanuu, HHGOPMAITHOHHBIX
TEXHOJIOTHH ¥ 3amuThl HHGopManuu. Tema
8. [IpaBoBOE peryMpoBaHUe KPEAUTHBIX

IIucemenHOE JOMAIIHEC 3aJaHUC I10

Tema 5. [IpaBoBoe peryiaupoBaHue
AJIEKTPOHHOTO JIOKyMEHTO000pOTA.

[IpomexxyTouHnas aTrecTanus:

2. Kpurepun ouennBaHusi chopMHPOBAHHOCTH KOMIIETeHIMii

Kommner 3aureHo He 3aureno
eHIus Bbicokuii ypoBeHb CpenHuii ypoBeHb Husknii ypoBenn Huxe
(OTJIMYHO) (xopo1o) (YAOBJ1€TBOPUTEIbHO) TOPOroBOro
(86-100 6aa10B) (71-85 pansoB) (56-70 6an10B) YpOBHS
(Hey10OBJIETBOpPUTE
JIbHO)
(0-55
0aJ1J10B)
3HaeT ¥ UMEET B nenom 3naeT n 3HAaeT 4YaCTUYHO U He 3naeT 1 HE
I1K-6 c(hopMHUpOBaHHBIE BIIa/IC€T HAaBbIKaMU BJIaZIcET HaBbIKAMH BJIa/IEE€T HaBbIKaMU

CHUCTEMATUYECKHE 3HAHUS
00 OCHOBHBIX HaBBIKAX
pa3paboTKU IOPUINIECKUX
JIOKYMEHTOB,
IOPUIMIECKON TEXHUKU
[IPU COCTaBIICHUHU
IOPUIMIECKUX JTOKYMEHTOB
JUTSL OpraHu3anui u
(U3NIECKUX JIHII.

pa3paboOTKH IPOEKTOB
IOPUIUIECKUX JJOKYMECHTOB
JIIsl OpraHu3aiuil u
(hM3UYECKHX JTHIL.

pa3paboTKH POEKTOB
FOPUIAICCKUX
JOKYMCHTOB TSI
opraHuzanuil u
(hU3NYECKUX JIHII.

pa3paboTku
MIPOEKTOB
FOPUIUYCCKUX
JIOKYMEHTOB ISt
opraHuzanuil u
(hU3NYECKUX JIHII.

YMeeT cocTaBiATh
MIPOEKTHI PA3ITUIHBIX
IOPUINIECKHAX TOKYMEHTOB
JUISl OpraHu3alum u

B nenom ycmnemnsoe,
HO cojieprKaliee OTIeIbHbBIE
pOoOEITbI, yMEHUE
HaxOJIMTh, COCTABIIATh

B nenom ymeer
COCTaBIISITh IPOCKTHI
Pa3INYHBIX IOPUANIECKAX
JOKYMEHTOB IS

He ymeer
COCTaBIIAITh
TIPOEKTHI
Pa3INIHBIX




(1)1/13I/I‘ICCKI/IX JIMI] 1 YETKO
OpeaACTaBJIATh UX
IIPpaBOBOC 3HAUCHMUC,

IMPOCKTHI pa3IMYHbIX
IOPpUINYCCKUX TOKYMCHTOB
JJIA OpFaHI/I3aHHﬁ n

opraHuzanui u
(bU3NYECKUX JTUI] U YETKO
MPEACTaBIATh UX

FOPUIHYECKUX
JIOKYMEHTOB 151
opraHu3anuil u

CHCTEMaTH3MPOBAThH (hM3MIECKUX JTUI] U YETKO NPaBOBOE 3HAYCHHUE; (u3MIeCKuX NI U
TpeOoBaHuS, MIPEICTaBISTh UX OTIepPHPOBATH YETKO IPEICTABIIAT
MIPeIbABISICMBIE MIPaBOBOE 3HAYCHHUE; OPUINIECKUMHU HX TIPaBOBOC
3aKOHOIAaTEeILCTBOM K OTIepUpOBAThH MOHATUSIMH U 3HAUYCHHC,
COZIEPKAHUIO U IOPUINICCKAMU TTOHATUSAMH | KaTerOpHsIMH, OTICpUPOBATH
0(OPMIICHHIO TIPABOBBIX 1 KaTeTOPHSIMH, HEOOXOIUMBIMU IS FOPUINIECKUMHU
JIOKYMEHTOB. HEOOXOIUMBIMU ISt pa3pabOTKH MPaBOBBIX TIOHATUSIMH 1
pa3paboTKH MPaBOBHIX JIOKYMEHTOB, IOMycKast KaTeropusiMu,
JIOKyMEHTOB. ONIMOKY NP BBHIMOJHCHAN | HEOOXOIUMBIMH IS
0oJiee CIOKHBIX 3aaHHH. pa3paboTku
MIPABOBBIX
JIOKYMEHTOB.
Bnaneet B Brnaneer HaBbIKamMu Bnaneer He Bmageer
COBepIHeHCTBe HaBbIKaAMH pa3pa60T1<1/1 HpOCKTOB HeKOTOpLIMI/I HaBbIKAMH HaBbIKaAMH
pa3paboTKU OPUANYCCKUX | FOPUANYCCKUX TOKYMEHTOB | pa3pabOTKH MPOEKTOB pa3paboTku
JIOKyMEHTOB, HABBIKAMHU JUTS OpTaHU3AIHNA 1 OPUINYECKHUX MIPOEKTOB
}opnnnqecxoﬁ TCXHUKHU Q)HSI/I‘ICCKI/IX JINII. [[OKyMeHTOB IS IOpI/I[[I/I’-IeCKI/IX

IIPU COCTaBJICHUN
IOPUAMYECKUX JTOKYMEHTOB
Ul OpraHu3aluil u
(bU3HYECKUX JIUIL.

opraHu3anui u
(hU3NYECKUX JIHII,
JIOIyCKast OUIHOKY MpH
peternn 6oJee CIOKHBIX

JIOKYMEHTOB JIJIst
opraHusanui u
(U3NYECKUX JTHII.

3azaady.

3. Pacnpenenenne oueHoK 3a popMbI TEKYIEr0 KOHTPOJIS H MPOMEKYTOYHYI0 aTTeCTAIHIO

2 cemectp:

Texkymuil KOHTPOJIb:

Huckyccust: Tema 1. ['ocynapcTBenHas TaiiHa. 3akoHomaTenbCTBO Poccuiickoit denepanyu o rocyJapCTBEHHOM
taifHe. Tema 2. 3ammra rocynapcTBeHHOH TaliHBL. KOHTpOIB 1 Hag30p 3a 00ecreueHHeM 3alIiThl TOCYIapCTBEHHOM
taitael. Tema 3. Kommepueckas TaitHa. Hanorosas taiina. Tema 4. [IpaBoBoe perynupoBaHie OTHOMICHHUHA B O0JIACTH
UCTIONIB30BAHMS AIIEKTPOHHOM 1udpoBoii moamcu. Tema 6. O6paboTKa NepcOHaANbHBIX TaHHBIX, UX XpaHEHUE 1
ucrions3oBanue. Tema 9. Jlenonponssoactso. OdopMieHne JOKyMeHTOB. JlenoBas mepenucka.

MakcumanbHoe KonudecTBo 6amios o bPC - 20.

Pedepar Tema 7. [IpuHIUIIBI IPAaBOBOTO PEryJHMpPOBaHHs OTHOIIEHHH B cepe nHdopmannu, HHGOPMaIHOHHBIX
TEXHOJIOTHiT 1 3amuThl HHpopMmanuu. Tema 8. [IpaBoBoe perynupoBaHue KPEIUTHBIX HCTOPHIA.
MakcumanbHoe KosmuecTBo 6amioB o bPC - 20.

IMucemenHoe noMmaiHee 3amanue mo Temam: Tema 5. [IpaBoBoe perynupoBaHue IEKTPOHHOTO JOKyMEHTO000pOTa.
MaxkcuManbHoe Konnyectso 0auios 1o bPC - 10.

Hroro 20+10+20=50 6aiu1oB

IIpome:kyTouHasI aTTECTAIINS —33a4eT

IIpoMexkyTodHas aTTecTalus MPOBOIMUTCS IOCIIE 3aBEPIICHUS H3YyYCHUS JUCIIUILTHHEI MK €€ 9acTH B hopme,
onpeeNnseMoil y4eOHbIM TIIAaHOM 00pa30BaTebHON MPOTPaMMBI C LIENBIO OIEHUTHh Pad0Ty 00YJaroIIerocsi, CTeNeHb
YCBOGHUS TEOPETHUYECKUX 3HAHUH, YPOBEHb CHOPMUPOBAHHOCTH KOMITETCHIIUH.

[IpenogaBatenb, MPUHAMAIOIINN 3a4€T, 3a4€T C OIEHKOM, SK3aMeH 00eCTIeYuBaET CIydaifHOe pactpe/ieieHre
BapHaHTOB YK3aMEHAIMOHHBIX (3a4€THBIX) 3aIaHUI MEX Ty 00yJaIOIMMUMHUCS ¢ IOMOIIBI0 OUIIETOB W/WIIH C IPIMEHEHHEM
KOMIBIOTEPHBIX TEXHOJOTHIT; BIIPaBE 33a1aBaTh 00yJarOIEeMyCsl JOIOTHUTEIEHBIC BOIPOCHI U IaBaTh JOTIOJIHUTEIbHEIC
3aJlaHus IOMUMO TeX, KOTOPBIC YKa3aHbI B OHIICTE.

3adeT MpOBOAUTCS TI0 OHIIETaM.

O011ee KOMMYeCcTBO OAIIOB IO AMCIUILIMHE 33 TCKYIIHA KOHTPOJIb U IPOMEXyTouHyI0 aTrectanuto: 50+50=100
0aJuIoB.



CooTBeTcTBHE 0AIOB U OLICHOK:
s 3avera:

56-100 — 3auTeHO

0-55 — He 3auTeHO

4. OueHoYHbIe CPeCTBA, MOPSIA0OK HX MPUMEHEHHUS M KPUTePHH OLleHHBAHUS

4.1. OueHo4HbIE CPeICTBA TEKYIIEro KOHTPOJIs

4.1.1. Tuckyccus: Tema 1. I'ocynapcrBennas Taiina. 3akonoaarenberso Poceniickoii @enepanun o
rocyaapcrBeHHoii Taiine. Tema 2. 3amura rocyaapcrBennoi Taiinsl. KoHTpoab u Ha30p 3a odecneyeHHeM 3aIUThI
rocyaapcrBeHHoii Taiinpl. Tema 3. Kommepueckas taiina. HanoroBas taiina. Tema 4. IlpaBoBoe peryjupoBanne
OTHOIIIEHUH B 00/1aCTH HCIOJIb30BAHUS YJI1eKTPOHHOIT Hudposoii moanucu. Tema 6. O6padoTka nepcoHAIbHBIX
JAaHHBIX, UX XpaHeHHe U ucnoabs3oBanue. Tema 9. leionpoussoacreo. OdopmiaeHue 10KyMeHTOB. JlejioBast
nepenucka.

4.1.1.1. Ilopsiook npogedenus u npouedypa OyeHUBAHUs

Ha 3ansituun npenoaasarens GopMyaHpyeT IpobiieMy, He HMEIONIYIO OHO3HAYHOTO pemieHus. O0yuarommuecs
NpeAsIaraloT pemenus, GOpMyJIUPYIOT CBOKO MO3HLUIO, 33/1aI0T APYT APYTY BOINPOCHI, BBIIBUTAIOT apIYMEHTHI U
KOHTPapryMeHThI B pexkiMe JTuckyccud. OIIEeHUBAIOTCS BJIaJCHUE MaTepHUalioM, CIOCOOHOCTh TeHEPUPOBATh CBOHU HUICH H
JlaBaTh 00OCHOBaHHYIO OLIEHKY YYXKHM HJEsIM, 33]JaBaTh BOIIPOCHI M OTBEYATh Ha BOIPOCHI, padOTaTh B IPyIIIIe,
IpUACPIKUBATHCA OTUKU BEACHUA JUCKYCCUU.

4.1.1.2. Kpumepuu oyenusanusn

17-20 6anJ10B CTABUTCSI, €CJIH 00YYAIOIIUIACS

B oTBeTe KaueCTBEHHO pacKphlI coAepkaHue TeMbl. OTBET XOpOoUIo CTPYKTypHupoBaH. IIpekpacHo ocBoeH
NOHATUMHBIN anmnapat. [Ipo1eMOHCTpUPOBaH BBICOKUN ypOBEHb IIOHUMaHus MaTepuana. [IpeBocxonHoe ymeHue
(hopMyITHPOBATH CBOM MBICIH, OOCYXJaTh TUCKYCCHOHHBIC TTOJIOXKEHUSL.

14-16 6a110B CTABUTCS, €CJTH 00YYAIOIIHIACS:

OcCHOBHBIE BOTIPOCHI TeMBI packpbul. CTPYKTypa OTBETA B LIEJIOM aJIeKBaTHA TeMe. XOPOIIO OCBOEH MOHSTHIHBIN
armapart. [IpoieMOHCTpHPOBaH XOpOLINH YpOBEHb MOHMMAHUSI MaTepraa. Xopoiuee yMeHne popMyInpoBaTh CBOM
MBICJIN, O6Cy)K£[aTL JAUCKYCCUOHHBIC TTOJIOKCHU .

11-15 6anJ10B cTABUTCS, €CJIU 00yUalOIUiics:

Temy wacTnano packpsi1. OTBeT c1abo cTpykTyprpoBaH. [IoHATHITHBIH anmapaT ocBoeH yacTudHO. [ToHnmanue
OTJETBHBIX MOJIOXKEHUH M3 MaTepHala 1o TeMe. Y JOBIETBOPUTEIbHOE yMEHNE (POPMYIIHPOBATh CBOM MBICIIH, 00CYKIATh
JUCKYCCHUOHHBIC IMMOJIOKCHU.

0--10 6an10B cTaBUTCS, €CIIN OOyHAIOLIUIACS:

Temy He packpbul. [ToHATHITHBIN anmapaT 0CBOECH HeyI0BIeTBOpHUTENbHO. [TonnMaHe Matepuana pparMeHTapHOe
WIN OTCyTCTBYeT. Heymenne GpopMyaupoBaTh CBOM MBICIH, 00CY>KAATh JUCKYCCHOHHBIE MTOJI0KEHHS.

4.1.1.3. Codepacanue oyeHouH020 cpeocmea

Temsr 1, 2, 3,4,6,9
. IToHsiTHE M CYyHIHOCTH JIEKTPOHHON IIM(GPOBOI MOJIMKCH KAK OCHOBHOTO PEKBH3HTA JIEKTPOHHOTO IOKYMEHTA.
. [IpaBoBOE perynupoBaHHe OTHOIICHMH B 00JIACTH MCIIONIB30BaHUS AJIEKTPOHHBIX HOANHUCEH.

. CBezieHus, COCTABIIIONINE HAJOTOBYIO TaifHy.

. PasrnamieHuto HajI0roBoi TaiHsbl.

JlocTyn K cBeleHUsM, COCTaBJIIOIIUM HAJIOTOBYIO TalHY.

. [lonaTre 1 mpuU3HAKH 3IEKTPOHHOTO JOKYMEHTO000pOTa Kak MPaBOBOI KaTErOPHH.

. CucremMa pocCHUMCKUX HCTOYHUKOB PABOBOTO PETyJIMPOBAHMS 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
. 3akoHOaTenbCTBO Poccuiickoit denepannu B 0071aCTH IEPCOHATBHBIX JaHHBIX.

. KOHq)I/UIeHHI/IaIIBHOCTB TMEPCOHATIBHBIX JaHHBIX

10. IIpaBa cyObeKTa MePCOHAIBHBIX TaHHBIX.

11. Cornacue cyObeKTa IepCOHANBHBIX JaHHBIX Ha 00pabOTKy €ro nepcoHaIbHbBIX JaHHBIX.

4.1.2 Pedepar. Tema 7. [IpuHIMIBI TPABOBOT0 PEryJIMpoOBaHus OTHOLIEHUI B cepe undopmanmmu,
HH(pOPMALMOHHBIX TeXHOJOTHI 1 3a1uTHI uHopmamun. Tema 8. [IpaBoBoe peryjnpoBanne KpeIUTHBIX HCTOPMIA.

4.1.2.1. Ilopsaok MpoBeIeHNS.

OOyyaronyecs: cCaMOCTOSITENILHO ITHIIYT paboTy Ha 3aJaHHYIO TEMY M CIAIOT NTPENOoAaBaTelio B IMCbMEHHOM BHJIE.
B paboTte nponsBoautcst 0030p MaTepraia B ONpeeNIEHHON TeMaTH4ecKol 001acTH JIM00 npeyiaraeTcsi coOCTBEHHOE
peleHre onpeeIEHHON TeOpETHYECKOH MM IPaKTHUECKOH 1pobieMbl. OLeHNBAIOTCS TPOPadOTKa HCTOYHHUKOB,
M3JI0KEHHE MaTepra-ia, GopMyIupoBKa BEIBOJIOB, COOIIOIEHIE TPEOOBAHUH K CTPYKTYpe U 0(hOPMIIEHHIO paboTEHI,
CBOEBPEMEHHOCTD BBITIOTHEHHA. B ciydae my6mnaHOI 3amuThl pedepara OIEHHBAIOTCS TAKKE OPATOPCKUE CIIOCOOHOCTH

TpeboBanus k pedepary

IIpn odopmiennn Texcta pedepara ciemyeT NPUACPKUBATHCS CICAYIONINX TaPaMETPOB:

moJist: JieBoe — 35 Mm, nipaBoe — 15 MM, BepxHee — 25 MM, HIKHEE — 25 MM;

OpHEHTALMs CTPAHULIBI: KHUKHAS;



wpudt: TimesNewRoman;

kersb: 14 nT (myHKTOB);

KpacHas cTpoka: 1 MM;

MEXyCTPOUHBIA HHTEPBAIL: TIOTYTOPHBI;

BBIPABHUBAHUE OCHOBHOT'O TEKCTA M CHOCOK: 10 LIIMPHHE.

Wnroctpanyy B BUAe PUCYHKOB, (JOTOCHUMKOB, CXEM H T.II. MOTYT PACHONAraThCcs OPraHUIHO C TEKCTOM
(BO3MOXKHO OJIDKe K MIDTFOCTPHPYEMON 9acTH) JTHOO0 Ha OTAENBHBIX JINCTAaX. B MF000M ciydae BRITOTHACTCS HyMepaIis
(ckBO3HAS AJISL BCEX Pa3zeNoB), KOTOPas pacroaraercs BBepxy. [logpucyHouHy0 HyMepamyio 1 HaIICh pacroiaraTb
BHU3Y.

3akaHUMBAETCS MOSCHUTENIbHAS 3aKcKa OMONIMorpaguIeckuM CIMCKOM MCTOYHUKOB, K KOTOPBIM OOpariacs
CTYZIGHT BO BpeMsi paboThI HaJ| pa3pabaTbiBaeMOM TEMOIA.

O06beM MH(OPMALTMOHHO-TEXHOIOTHYECKOM JOKYMEHTAIH HE PErTIaMEHTUPYETCSI — OH JUKTYETCS JOCTATOYHOCTHIO
JUTSL TIPAaKTHYECKOTO NMpUMeHeHHs. KapTouku 3amaHus Ui CaMOKOHTPOIIS (€CIIH TAKOBBI MIMEIOTCS) BKJIA/IBIBAIOTCS B
npo3payuHble (ailsl.

Pedepar 1o cBoeMy CTpyKTYpPHOMY COJICPIKaHUIO JOJDKEH COJIEPIKaTh CIICAYIONINE JIEMEHTHIL:

- TUTYJIBHBIH JIUCT;

- COJIepIKaHue;

- BBE/ICHHE;

- 0a30BOE TIOHATHS;

- HCTOpHUYECKas CTpaBKa (0OCOOEHHOCTH 3apOXKICHUS U Pa3BUTHS, OCHOBOIIOJIOXXHUKH U T.1.);

- Kaccudukanys (BUABL, GOPMEI H T.1I.);

- o0111ee ¥ YaCTHOE MOJIOKEHHsI [0 NPUMEHEHHIO B y4eOHO-BOCIUTATEIEHOM IIPOLIECCE;

- TII0CCapHIii;

- CIIMCOK HCTIOJIb30BAaHHBIX HCTOYHUKOB

- IPUJIOKCHUS

4.1.2.2 Kputepun oneHMNBaHHUSA

17-20 6an10B cTABUTCS, €CJTH 00YYAIOIIHIACS:

B oTBeTe KaueCTBEHHO PacKpBUI copepxkanue TeMbl. OTBET XOpoIIo cTpyKTypHpoBaH. IIpekpacHo ocBoeH
TIOHATHHHBIN anmapat. [IpojeMOHCTpUPOBaH BBICOKHI YpOBEHb MIOHMMAaHUs MaTteprana. [IpeBocxonHoe ymMeHue
(OpMyIHPOBATH CBOM MBICIH, 00CYXKAaTh IUCKYCCHOHHBIE TTOJIOMKEHHUS.

14-16 6a110B cTABUTCSH, €CTH 00YIAIOLIHIACS:

OCHOBHBIE BOIIPOCHI TEMBI pacKpbll. CTPYKTYpa OTBETa B LIEJIOM aJIeKBaTHA TeMe. XOPOLIO OCBOCH HOHATHHHBINA
armapart. [IpoJieMOHCTPUPOBaH XOpOLIHH YPOBEHb MIOHUMAaHUsI MaTepuaa. Xopoliee yMeHHe (GopMyIHupoBaTh CBOU
MBICITH, 00CYK1aTh JUCKYCCHOHHBIE TIOJIOKEHNSI.

11-15 6ann0B cTaBUTCSH, €CTH 00YIAIOIIHIACS:

Temy uacTuyao packpbul. OTBET ¢1ab0 CTpyKTypupoBaH. [IOHATHIHBIH anmapaT OCBOEH yacTU4HO. [loHMMaHHe
OT/ICJIBHBIX TOJIOKEHUH U3 MaTepHaja 1o TeMe. Y JOBIETBOPUTEIbHOE YMEHHE (hOPMYIHPOBATH CBOM MBICIH, 00CYKAaTh
JIMCKYCCHUOHHBIE TIOJIOKEHUSL.

0--10 6a/1710B CTABHUTCS, €CJIN 00YYAIOLIHIICH:

Temy He packpbul. [ToHsATHITHBIH anmapaT 0CBOEH HEYOBIETBOPUTEbHO. [loHMMaHKe MaTepHana (pparMmeHTapHoe
M oTcyTcTByeT. Heymenue GpopMmynupoBaTh CBOM MBICIH, O0CYXIaTh JUCKYCCHOHHBIE TTOI0XKEHUS.

4.1.2.3. Conep:xaHue OLIEHOYHOTO CPeICTBA

Temsl 7, 8
. IIpaBo cyOBbeKTa MepCOHAIBHBIX AaHHBIX Ha JOCTYII K €r0 MEPCOHABHBIM JaHHBIM.

. Obs13aHHOCTH OTIepaTopa NpH cOope MepCOHATBHBIX JTaHHBIX.

. YBenomiieHrne 06 00paboTke epCOHANBHBIX JaHHbIX.

. F'ocynapcTBeHHBIH KOHTPOIIb M HaA30p 32 00pabOTKON IepCOHANBHBIX JaHHbIX.

. OTBETCTBEHHOCTH 3a HapylIeHHe TPeOOBaHMI 3aKOHOJATENILCTBA B c(hepe MePCOHANBHBIX JIaHHBIX.

. Unpopmanns kak 00bEKT MPABOBBIX OTHOIICHHH.

. 3akoHonarenscTBO Poccuniickoit @enepaunu 06 napopmaniy, HHGOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aIllUTe
nHpOPMAaLNH.

8. JlokymeHTHpOBaHHE HHPOPMALIHH.

9. T'ocynapcTBeHHOE peryaupoBaHue B chepe npuMeHeHHs HHOOPMAIMOHHBIX TEXHOJIOTHH.

10. T'ocynapcrBeHHbIe HHOOPMALHOHHBIE CHCTEMBI.

11. ITpumenenne nHHOPMAIIMOHHBIX TEXHOJIOTHH B EJSIX HACHTH(GHUKanNU rpaxaaH Poccuiickoit denepannu.

12. Vcnionb3oBanne HHPOPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH

OOk WN

~

4.1.3 IIucsmenHoe nomamrane 3axanue. Tema 5. IlpaBoBoe peryinpoBaHue Y1eKTPOHHOTO
JOKYMEHT0000poTA.
4.1.3.1. Ilopsinok mpoBeaeHNs.



OOyyaronyecs Mojay4aroT 3aJJaHue [0 OCBEILCHHIO ONPEICIEHHBIX TEOPETUUECKUX BOIIPOCOB MIIM PEIICHHIO 33/1a4.
Pabota BbITIOJIHAETCS MMCBMEHHO JIoMa U cAaéTcs npernoaBareino. OLeHUBAIOTCS BlaJIeHUE MAaTEPHAIOM 10 TeMe paboThl,
aHAINTHYECKNE CIOCOOHOCTH, BIaJICHUE METOJaMH, YMECHUS M HABBIKH, HEOOXOJMMBIE TSI BEITOTHEHUS 3aaHHMH.

4.1.3.2 Kputepuu oneHUBaHHS

9-10 6an10B CTAaBUTCH, €CJIM 00yUAIOIIHIACS:

IIpaBunbHO BEINOIHWI Bee 3a1aHus. [IponeMOHCTpupOBa BEICOKUN yPOBEHD BiIaieHUs MaTepuanoM. [IposBieHsl
MIPEBOCXOIHBIE CIOCOOHOCTH MPUMEHSATh 3HAHHS M YMEHHS K BBIIIOJTHEHHIO KOHKPETHBIX 3a1aHHH.

7-8 6aJ1JI0B CTABUTCS, €CJIM 00yJAIOIIUICS:

[IpaBUIBHO BBHITIOIHII OOJBIIYIO YaCTh 3aJaHUN. [IpHCYTCTBYIOT He3HAUHTENbHBIE OmNOKH. [IpoeMoHCTpHpOBaH
XOpOIINH YPOBEHb BIIaIcHNs MaTepuaioM. IIposBiIeHs! cpeiHIe CIOCOOHOCTH MPUMEHSTh 3HAHNUSA M YMEHHUS K
BBINTOJTHEHHIO KOHKPETHBIX 3aaHHM.

5-6 6as110B cTaBHUTCS, €CIM 00yHAIOLIUTCS

3ajaHust BBIIOJIHWI OoJiee YeM HaloJIOBHHY. [IpHCyTCTBYIOT cephé3Hble ommoOkH. [IpogeMoHCTprpOoBaH
YIIOBJIETBOPUTENBHBIN YyPOBEHD BIaJeHUs MaTepHaioM. [IposBiIeHbl HU3KHE CIOCOOHOCTH IPUMEHSITh 3HAHUSI U YMEHUS K
BBIITOJTHEHUIO KOHKPETHBIX 3aaHHUMH.

0--4 6aJsI0B CTAaBUTCSI, €CJIM 00yYaIOIIMIiC:

3amaHus BEINOJIHII MEHEE YeM HaroJoBUHY. [IpogeMoHCTpHpOBaH HEYIOBICTBOPUTENBHBIH YPOBEHD BIAJCHUS
MatepuanoM. [IposBIeHbI HEIOCTaTOYHBIE CIOCOOHOCTH MIPUMEHATH 3HAHHS M YMEHHS K BHITIOJIHEHNIO KOHKPETHBIX
3aJaHuH.

4.1.3.3. Conep:xanue olleHOYHOT0 CpeacTBa

Tema 5

1. HanoroBas TaifHa - IOHSTHE 1 3HAYCHHUE.

2. CBenenus, He OTHOCSIIMECS K HAJOTOBOI TaiHe.

3. TpeboBaHus K cenUaIbHOMY PEKUMY XpaHEHHS U JJOCTYIA K CBEACHHSM, COCTABIISIONIMM HAJIOTOBYIO TaiHY.

4. CenieHns1, COCTABIIONINE HAJIOTOBYIO TaliHY.

5. JlocTyn K CBEACHUSAM, COCTABIISIONUM HAJIOTOBYIO TaiiHy.

6. Pa3rnameHuio HanoroBoi TaiiHbI.

7. IIpuHIMIIBI TIPAaBOBOTO PETYIMPOBAHMUS OTHOLICHUH B chepe napopmanuy, HHOOPMAMOHHBIX TEXHOIOTHH 1
3aIINTHI

nHbopManuH.

8. ObmienocrymHas HHHOPMAITHS.

9. O0s13aHHOCTH OpTaHU3aTOpa pacIpocTpaHeHus nHpopMmanuu B cet "MHTepHEeT".

10. OTBETCTBEHHOCTD 3a NIpaBOHapylieHus B chepe nHpopMaIy, THHOPMAIIMOHHBIX TEXHOJIOTHIA U 3aIIUTHI
nHpopmanum.

4.2. OueHoYHbIE CPEICTBA MPOMEKYTOUHOI aTTeCTAINI

4.2.1. 3auer

4.2.1.1. IlopsiaoK MpoBeIeHHS.

[To nuctmIuIMHE peycMOTpPEH 3a4eT. 3adeT MPOXoauT 1o Omreram. B kaxaom Guiere 1Ba Bonpoca. 3a4er
HalleJIeH Ha KOMIUIEKCHYIO IPOBEPKY OCBOSHHMS AUCIUIUTNHBL. OOy4aroniuicst moaydaeT BOIpoc (BOIPOCK) JIH0O 3ajjaHne
(3amaHus) ¥ BpeMs Ha MOJITOTOBKY.

3aueT MpOBOAUTCA B YCTHOM, MUCHBMEHHON MIJIM KOMITBIOTepHOH (hopme. OIieHUBaeTCs BlaIcHHEe MaTepHalIOM, €ro
CHUCTEMHOE OCBOEHHE, CIOCOOHOCTh NPUMEHSTh HY)KHbIE 3HAHHS, HABBIKA ¥ YMEHHS NIPU aHaJIM3€ NPOOJIEMHBIX CUTYalni
U pEIIeHNH NPAaKTHIECKNX 33/1aHHH.

4.2.1.2. Kpurepun oueHUBaHUs.

YCTHBINM OTBET Ha TEOPETUUECKUM BOIIPOC IO KYpCY AUCLIUIIINHBI

6-50 6a110B cTaBUTCH, €CJIM 00yYaAIOIHIiCs:

OO0yyaroniuiicst 00Hapy>KUJ 3HAHUE OCHOBHOTO Y4e€OHO-IIPOTPaMMHOTO MaTepraia B 00beMe, HEOOXOIMMOM JIS
JajbHeiel yaeObl 1 IpeCTosIel paboThl MO CIIeHAaIbHOCTH, CIIPABUIICS C BBHIIIOJIHEHUEM 33JaHuU#, IPEyCMOTPEHHBIX
MIPOrpaMMOil JUCIUIUINHBIL.

0-5 6a/I10B CTABUTCS, €CJIN 00yqaIOIIUiCS:

OOyyaronuiicst 0OHapy Wi 3HAUYUTENbHBIE IPOOENBI B 3HAHUSAX OCHOBHOTO Y4e€OHO-IIPOrpaMMHOT0 MaTepuaia,
JIOIYCTHII IPUHIUIAAIIBHBIE OIIMOKH B BBIIIOJHEHUHU MPEIYCMOTPEHHBIX POTPAaMMOii 3a1aH1ii 1 HE CIIOCOOeH
MPOJIOSDKUTH 00YUeHHE HITH MIPUCTYIUTh 0 OKOHYaHUH YHUBEPCHUTETA K MPOPECCHOHATIBHON AesSTeIbHOCTH 0e3
JIOTIOJTHUTENBHBIX 3aHSATHH 110 COOTBETCTBYIOIIEH TUCIUIIIIMHE.

4.2.1.3. ConepxaHue OLIEHOYHOTO CPEACTBA

Bonpocsl k 3auery:

1. JIokyMeHT ¥ ero Mecto B cucteMe ynpasieHusi. OCHOBHBIE (haKTOPHI, OIPEIEISIONUE PALMOHAIBHYIO
OpraHU3alI0 HHPOPMAIMOHHO-T0KYMEHTAIMOHHOTO 00eCIIeYeH s YIIPABIEHUYECKOM IS TeNEHOCTH.

2. 3axoHOJaTeNIbHBIE 1 HOPMAaTUBHO-METOIMUECKHE aKThl, PErJaMEHTUPYIOLINE CO34aHue U 0(hOopMIICHHE
JOKyMEHTOB U IOKYMEHTALHOHHOE 00ECIIeUeHNE YIIPaBICHHUS.

3. [Tonstus uabOpManus U JOKYMEHT, HX pa3Butie. CBA3b MHPOPMALK H JOKYMEHTA.



4, TToustue "dopmyisip nokymeHTa". TumoBoit popmymsp ero pa3BuTHe.

5. ®opmyIsip COBpPEMEHHOTO IOKYMEHTa, €T0 XapaKTePUCTHKA.

6. [TonsaTus yHudUKaMs ¥ CTaHAAPTU3ANUS TOKYMEHTOB. Pa3BuTre yHHU(UKaIMU U CTaHIAPTH3ALUH JOKYMEHTOB
BO BTOpOi1 nosnosuHe XX B.

7 Ilonstue "ropuaudeckas cuia fokymenTa". CocTaB peKBH3UTOB yJIOCTOBEPEHUS JOKYMEHTOB, PaBUJIa UX
odopmienus. [Toumaanky 1 Koruu. Bus! konuid. [Topsiiok ux yaocroBepeHHi.

8 . Cuenapuii moaroToBky JokyMmeHTta. O0uye TpedoBaHMs K TEKCTY JOKyMEHTa. DJIEMEHTHI TEKCTa: 3ar0JIOBOK,
TIPHIIOKECHHUS, TpeOOBAHMSI K X 0OPMIICHHIO. JIMHTBHCTHIECKHE OCOOCHHOCTH TEKCTOB CITY)KEOHBIX IOKYMEHTOB.

9. OpuumanbHBIH IeTOBOM CTHIIb U €T0 0COOCHHOCTH.

10. ITonsarue cucteMa TOKyMEHTAIMH, pa3BUTHE cucteM. [1oHsITHE YHU(DUIMPOBAHHBIE CUCTEMBI IOKYMEHTAIHH.
Hazuauenue u cocta YCOP/I.

11. XapakrepucTrKa cocTaBa U 001acTh MPUMEHEHUS OpTraHU3aIMOHHBIX JOKYMEHTOB; TPSOOBAHMS K MX
cocTapieHuo 1 oopmieHuro. [Ipoanan3upoBaTh NpeIoKEHHY0 TOAOOPKY TOKYMEHTOB, BBISIBUTD U
IIPOKOMMEHTHPOBATH OIINOKH.

12. XapakrepucTuka cocraBa U 00JaCTh NPUMEHEHHUS PacIIOPSIIUTENbHBIX JOKYMEHTOB; TPeOOBaHUS K UX
cocTapieHuo 1 odopmieHuro. [Ipoanan3upoBaTh NpeIoKEHHY0 TOAOOPKY TOKYMEHTOB, BBISIBUTD U
IIPOKOMMEHTHPOBAThH OLUTHOKU.

13. XapakrepucTuka cocraBa U 00JaCTh NPUMEHEHHSI HHPOPMAIIMOHHBIX JOKYMEHTOB (OOBSCHUTEIbHBIX U
JOKJTAIHBIX 3aIMCOK (BHEITHUX U BHYTPEHHHX), CIIPABOK, aKTa); TPEOOBAHMUS K NX COCTABICHUIO M O(DOPMIICHHUIO.
[Tpoananu3upoBaTh NPENIOKEHHYIO MOJ00PKY JOKYMEHTOB, BBISIBUTH M IPOKOMMEHTHPOBATH OMIMOKH.

14. TpeOoBaHHS K COCTaBICHHUIO U O(OPMIICHHIO CITYyKEOHOTO MICchMa. Pa3HOBHIHOCTH MHCEM, TEIErpaMm,

tenedonorpamm. [IpoananusupoBaTh NpeAIoKEeHHYIO TOJ00PKY JOKYMEHTOB, BBIIBUTh M IPOKOMMEHTHUPOBATH
OILIMOKH.

15. JlokyMEeHTHpOBaHKE KOJUIETHAIBHOU esiTenbHoCTH. ClieHapuii MOATOTOBKY M MPOBECHUS COBEIIAHMS.
JIOKyMeHTBI, cO3/1aBacMbIe B ITpollecce MOATOTOBKU coBenanus. TpeOoBaHMs K COCTaBICHUIO M O(OPMIICHHIO IIPOTOKOJIA.
[Tpoananu3upoBaTh NPENIOKEHHYIO MOJ00PKY JOKYMEHTOB, BBISIBUTH M IPOKOMMEHTHPOBATH OMINOKH.

16. INonsitue "koMILIeke 10KyMeHTOB" . [IlepBHYHBIE KOMIUIEKCH TEKCTOBBIX JOKyMEHTOB. [ToHITHS
JOKyMEHTaNbHBII (GOHA U apXUBHBIA QoHA. X paznudne

17. Cnoxnbie koMIutekcsl. I'ocynapcTBeHHbIe apXuBbL. CeTh TOCYIapCTBEHHBIX apXUBOB. Be1OMCTBEHHbIE apXHBBI.
Bunbt BenoMcTBeHHBIX apXxnBOB. [1oHsTHE 00beAMHEHHBIH apXuB. VX BUABL.

18. TToHsiTHSI LEHHOCTh JOKYMEHTA, ?9KCIepTH3a HeHHOCTH. [[pUHIIUIIBI, KPUTEPHH DKCIIEPTH3bI LIEHHOCTH
JOKyMeHTOB. Bo3HUKHOBeHUE, pa3BUTHE 3KcTIepTH3bl. COBpeMeHHasi HOPMaTHBHO-METOINYECKas PerjlaMeHTaIlis.

19.3HaueHre HOPMATUBHO-METOMYECKON PErilaMeHTalMH JIENIONPOU3BOICTBA. XapaKTEPUCTHUKA JIEHCTBYIOIINX
TOCYAapCTBEHHBIX HOPMAaTHBHO-METOJMYECKHUX JOKYMEHTOB.

20.Co3nmanne TOCyJapCTBEHHOM cUCTeMBI Aenornpoun3BoacTsa B 1960-e -1980-¢ rr. (EI'C, ETCAOY, T'CAOY).

21.0pranusannoHHble GOpMBI JIENONPOU3BOACTBA. MIX 3aBUCMMOCTB OT CHIEUU(HUKN OPraHU3allMOHHON CTPYKTYPBI
yupexaenus. CTpyKTypa 1 QYHKIHH TT0Ipa3/ie]IeHNH 0 JOKYMEHTallMOHHOMY OOCITY>KUBaHUIO YUPEKACHHH.

22. TpeboBaHHs K CTPYKTYpe U cocTaBy HH(popManuu [TonoxeHus o ciryx0e AeIonpOn3BOACTBA.
[Tpoananu3upoBaTh NPEIIOKEHHYIO MOJ00PKY JOKYMEHTOB, BBISIBUTH M IPOKOMMEHTHPOBATH OMINOKH.

23. PermameHTanus TOJDKHOCTHBIX 00s3aHHOCTEH paOOTHHKOB ciry:k0bI JJOY. TpeOoBaHUS K CTPYKTYPE U COCTAaBY
nHpopManuK JOIDKHOCTHON MHCTPYKIMHU. [IpoaHain3npoBaTh MpeasioKEeHHYIO T0J00PKY JOKYMEHTOB, BBISIBUTD U
MIPOKOMMEHTHPOBATh OIINOKH.

24. HazHaueHHe HHCTPYKIIMH 110 JCIONPOU3BOICTBY, TPeOOBaHUS K ee pa3paboTke, coctaBy uHdopmaruu. [Topsiaok
BBEJIEHUS B JIEHCTBUE.

25. OcHOBHbIE TPeOOBaHUS K OpraHM3alUK JOKyMEHTO000pOTa B OPraHU3alMsiX U YUPEKICHUK. XapaKTepUCTUKA
OCHOBHBIX JJOKYMEHTOIIOTOKOB. [IpaBuia yueTa qoKkyMeHT0000poTa. OCHOBHBIE 3TAIbl MPOXOXKICHHS U HCTIOTHEHHS
BXOJISIINX, HCXOMSIINX U BHYTPEHHUX JOKYMEHTOB..
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Ipunoxcenue 3
K paboueti npoepamme OUCYUNIUHBL (MOOYIIS)
51.B.15 Ilpasosvie ocHo8bl 0oKymeHmoobopoma

Hepeqem, PIH(bOpMaIII/lOHHI)IX TeXHOJIOFPIﬁ, HCMOJb3YyEMBIX VIS 0CBOCHUSA THCUHMIIMHBI (MOIIleSl), BKJIIOYasi
nepevIeHb NPpOorpaMmmMHOro odecrmeuyeHHus: I/lH(l)OpMaIII/IOHH])IX CIIPaBOYHBIX CUCTEM

Hanpasnenue moarorosku: 40.03.01 - FOpucnpyneHIms

[Tpodune noaroToBku: I'pasknaHckoe mpaso

Ksamudukamms BeITyCKHIKA: OakataBp
®dopma oOydenus: ouHas
SI3b1K OOYUCHHUS: PYCCKHI

I'on Havana oOy4yeHus no odpazoBaresibHOI porpamme: 2025

OcBoeHNE MUCHUIUIMHBI (MOZIYJS) HPEAIoaraeT HCHOIb30BaHME CIEIYIOMIEr0 IPOrpaMMHOTO OOECHEeHYEeHUs |
nH(OPMALMOHHO-CITPABOYHBIX CHCTEM:

Office Professional Plus 2010, Kaspersky Endpoint Security aiast Windows

YueOHo-MeToqrYecKas JIUTEepaTypa Uil JaHHOW JWCUMIUIMHBI UMEETCS B HAIMYUKM B 3JEKTPOHHO-OMOIMOTEYHOM
cucreme "ZNANIUM.COM", moctym k kortopoit mpemoctaBieH oOywarommmcs. OBC "ZNANIUM.COM" comepxut
MIPOU3BEACHUS KPYITHEHIIINX POCCUHCKUX yIEHBIX, PYKOBOANTEICH TOCYIapCTBEHHBIX OPTaHOB, IPETIoiaBaTeseil BeIymux
BY30B CTpaHbl, BBICOKOKBAIH(HINPOBAHHBIX CIELUATUCTOB B pa3iM4HbIX chepax OusHeca. DoHn OHONIMOTEKH
c(hopMUpPOBaH C Y4eTOM BCEX H3MEHEHHIl 00pa3oBaTeNbHBIX CTAHIAPTOB M BKIIOYAET Y4eOHHMKH, Y4eOHbIE MocoOus,
yueOHO-METOANYECKUE KOMILIEKChI, MOHOTpaduH, aBTopedeparsl, AUCCEPTALNH, SHIUKIONEANH, CJIOBAPH U CIIPABOYHUKH,
3aKOHOJIAaTEIbHO-HOPMAaTUBHBIE JIOKYMEHTBHI, CICIHAIbHBIC ITIEPHOJUYECKHE W3NAHUS M W3JAaHUS, BbIITyCKAaeMbIC
n3narenbcrBamu By3oB. B Hacrosimiee Bpemss O5C ZNANIUM.COM cootBercTByeT BceM TpeOOBaHHSAM (enepanbHbIX
rOCyIapCTBEHHBIX 00pa30BaTeIbHBIX CTAaHAAPTOB BEIcHIiero oopasosanus (PI'OC BO) HOBOTO MTOKOJICHHS.



