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[Monoxenue 06 otnene wHbOpMAIMH B peknaMil. Enabyxckoro HHCTHTYTA (dinnana) denepalsHOTo TocyIapcTBEHHOIO
ABTOHOMHOr0 00pa3oBaTeNnbHOrO vupexieHus Bhicmero obpazoBamms  «Kazamckmit (IIpmeomkckuii) dhemepansHBIH
EPCHTETY

1. O0mue monoKenns

1.1. Otnena undopmarmuu u pexnamsl (mamee — Otmen) Emabyskckoro muctaTyTa (Qummana)
denepaTbHOTO  rOCYAApCTBEHHOTO ABTOHOMHOTO — 00pa3’0BATENbHOTNO — YUPEKIEHHS  BBICIIErO
obpaszosanus «Kaszanckuit (IIprBomkckuit) Gpenepanbheiil yausepcuteT» (nainee — EM KOY) sBisercs
BCIIOMOTaTenbHbeM oApasaencaueM E KOV,

1.2. Hacrosmee Ilonoxenue ompenenseT NOPAAOK aestensaocTH OT/iena.

1.3. TlonHoe oduIMaNTbHOE HAaHMEHOBAaHHE: OTHe] HH(OpPMAIMH H peKiiaMbl EjabyKcKoro
uHctuTyTa (unmana) ¢eaepalbHOrO  IrOCYIApCTBEHHOTO  @BTOHOMHOTO — 00pa3oBaTEEHOIO
yupexnenus Beiciiero odpasosanus «Kazanckuit (IIpuBomkekuit) GenepanbHEIH YHHBEPCHTET Y.

Coxpamennoe oduipansHOe HaHMEHOBaHHE: OTAEN HWH(pOpMamuu MU pexiamsl Emabyckoro
uHCTHTYTa (humiana) KOV, abbpesuarypa OVP EMK®YVY.

1.4. Otnen B cBoeil IeATENEHOCTH PYKOBOACTBYETCS ACHCTBYIONMMHA HOPMATHBHO-IIPABOBEIME
aktaMu  Poccuifckoii @epepammm wu  Pecrrybmmkm  Taraperam, VYceraBom —¢enepaibHOro
TOCYAapCTBEHHOI'O aBTOHOMHOI'O 00pa30BaTENLHOTO YIPEKASHHS BhIcIIero obpazoBanus «KazaHckuii
(ITIpuromxckuit) denepanbuenii yHEBepcuTeT» (nanee — KDV), pemenusmu Yuenoro cosera KOV,
pewenuamu YueHoro Cosera EM KOV, npukasamu u pacnopsukeHusvmu pekropa KOV, mupexropa
EN K@V, IlpaBunamm BHyTpeHHero pacnopsika KOV, wnacrosimmuMm IlonokeHueM M HHBIMH
JIOKanbHBIMHU akTaMu KOV,

1.5. Ilourossni ampec Otmena: 423604, Poccmiickas ®enepauus, Pecrybnuxa Tartapcraw,
Enabyra, yn. Kazauckas 1. 89.

Mecronaxoxnenne Otgemna: 423604, Poccuiickas @epepamus, Pecrnyomuxa Taraperaw,
Enabyra, yin. Kazanckas . 89.

1.6. Cuwmrars yrpatuemmmM cuny [lonosxenne o6 otnene uapopMaIin U pexiaMel Enabyskekoro
uHCTUTYTa  (hmmmana  demepamsHOTO  rOCYJAPCTBEHHOIO  ABTOHOMHOIO — 06pa30BATENHHOIO

yupexnenua pelcinero obpasosanus «Kasamckuit (IIpumBormkckmii) denepaibHbi YHHBEPCHTET» OT
«18» mapra 2019 . Ne 1.4.1.21-44/13/19.

2. Hazsmauenne Otoenia

- 2.1. Otmen obecrmeynBaeT OPraHH3alHIO  PEKIAMHO-MHGOPMALMOHHOM  [EATeILHOCTH
EW KOV Ha 0QUIMaIEHOM caiiTe i B CpeicTBAaX MACCOBOH HH(DOPMAIIHH.

3. 3agaan OTaena

3.1. earensHocTh OTZENa B COOTBETCTBHE C €r0 HA3HAYEHHEM HallpaBlieHa Ha OCYIIECTBICHHE
CIIEIYIOIIUX 3a/1a4:

— OpraHusanyus pekiamMHo-uH(pOopManroHHOTO obecnedeHus AeaTenbHocTd EY KOV,

— (opMHpPOBaHHE H KOHTPOIb COOIIOICHAS GUPMEHHOTO CTHIIS;

— Oprasusanus paboT 1o IPOIBIKEHMIO yCiuyr u npoektoB EX KOV, Bkinovas opraHusaiiio
PEKIaMHBIX U APYTHX aKIH§ 10 CTUMYJIHPOBAHMIO COBITA,

— paspaboTka pekrTamMHO-uH(pOpManuoHHOH crpaternn EM K@Y, a Takike cpeaHECPOUHBIX H
KPaTKOCPOYHBIX IIAaHOB N0 Pealii3allii CTPaTeTHH.

4, ®ynxkuuu OTaena

4.1. B cOOTBEeTCTBHH C Ha3HAYCHHEM W 3aJadaMHM, YKa3aHHBIMH B pasjenax 2 W 3 HacTOSIIEro
ITonosxenus, Ha OTaeN BO3IOKEHO BLIIOMHEHHE CIEAYIOINHX HYHKIKA:

— YCTaHOBJIEHHE H pa3BHUTHE OTHOIIEHWH CO CpeicTBaMH MAaccoBOM HH(pOpMAamHH s
Pa3sHOCTOPOHHETO ocBelneHus aestensHoctd EY KOV,
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— paboTa II0 peKTaMHO-HHPOPMAIIMOHHOMY OCBEIIEHHIO BROMHAeMBIX yeryr EM KDY nensto
HX IIPOJBHIKEHUS Ha PHIHKH COBITa;

— ocsemenue aestensHocTH EM KOV B cpencTBax MaccoBoi HHQOpPMAIlHH;

— OIpejeNicHHEE HAIPABICHHH 1 INIAHAPOBAHAE PEKIAMHBIX KaMITaHH;

— OpraHM3anys pekIaMHEIX KaMIaHHH, pa3paboTka peKIaMHBIX MaTepHAIIOB.

5. OprannzanuonHas cTpykrypa Otaena

5.1. OTnen sBisieTcs NEpPBEYHBIM 3BEHOM OpTraHH3aMOHHOH CTpyKTyphl K@Y u He umeer
BHYTPEHHEH CTPYKTYPHIL.

5.2. HestensHoCTh paboTHHKOB OTENa pEeriaMeHTHPYeTCA MOJDKHOCTHBIMH HHCTPYKITMAMH |
TpYZOBBEIM JHoroBopoM. Ilpu u3MeneHmu ¢yHKIuH u 3agad pabornmkoB OTxena NOTKHOCTHBIC
HHCTPYKITHH TIEPECMaTPHBAOTCA.

5.3. Illrarmoe pacmmcanne Otnena paspaOaTeIBaeTcsA OTHEIOM Tpyda H PEryIdpOBaHHA
3apaboTHOM Iuiathl JlemapraMenTa OIOIKETHPOBaHHS, KA3HAYEHCTBA W PEryIHPOBaHMA OIUIATHI U
yrBepiknaetes pekropoM KOV B ycTaHOBIEHHOM MOPSIIKE.

5.4. PerymupoBaHue TpPYJOBBIX OTHOIIEHHM M HHBIX HEIOCPEICTBEHHO CBS3aHHBIX C HHMH
OTHOIICHHH OCYIIECTBISAETCA B COOTBETCTBHH C TPYJAOBBIM 3aKOHOJATEIBCTBOM Poccuiickoit
Oenepanumn.

6. Yopasaenue Ot1aesiom

6.1. HemocpejcTBeHHOE PYKOBOACTBO [eATeNBbHOCTHIO OThena ocCymecTBIseT HadalbHUK
Otnena, HazHauaeMbId B 0cBOGOKIaeMBIi 0T moivkHOCTH aupektopoM EM KOV B cootBeTcTBHE C
IelCTBYIOMNM 3aK0OHO/IaTENLCTBOM 110 IipecTaBIeHuto aupektopa EM KOV,

6.2. HaganbHHUK OTEIA HECET [IEPCOHANBHYIO OTBETCTBEHHOCTS 32!

— pe3ynbTathl JestenbHOCTH OTZena B COOTBETCTBHH € JICHCTBYIOIMM 3aKOHOAATEIBCTBOM
Poccuiickoit @enepannu, _

— HECBOEBPEMEHHOE H HEKAYECTBEHHOE BRIIONHEHHE 3a/1a4, BO3JI0KEHHEIX Ha OTHe,

— HEHCIIONHEHHWE MM HEHaIeXallee MCIOJHEHNe CBOMX MAODKHOCTHBIX O00A3aHHOCTEH B
COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM M JIOKaTbHBIMH akTaMu KOV

— [OCJIEJICTBHS TPUHMMAEMBIX MM pelIeHHH, COXpaHHOCT H 3h(EKTHBHOE HCIOJIB30BAHHE
UMYIIECTBA;

— IIpaBOHAPYIEHHS, COBEPIIEHHBIE B IIPOLECCE OCYIIECTBICHHS CBOEH [EATENBHOCTH, B
Ipejieax, ONpPEHCICHHBIX NEHCTBYIOIMM aJMUHHMCTPAaTHBHBIM, YTOJOBHBIM H TIpakIaHCKHM
3aKOHOATeIsCTBOM Poccriickoil Denepanuy;

— NpHYMHEHHE MATepHATBFHOTO yInepba B npejienax, onpeeleHHbIX ISHCTBYOMUM TPYIOBbIM U
rpaKIaHCKHAM 3aKOHOaTeIbcTBOM Poccuiickoi Denepaiiuu,

— gecobmonenne paborHukamMu Otnena IIpaBUn  BHYTPEHHEro pacropsAnka, TEXHHKH
6e30MacHOCTH, NPOM3BOJCTBEHHOM CAHHTAPHH M Mep TOXKapHOH O0e30MacHOCTH B IIpeenax
JOKAIBHBIX HOpMaTHBHBIX akToB KOV,

6.3. IlltatHoe pacnmucanne Ortmena yrBepxkmaercs pekropom KOV Ha OCHOBaHHH
npencrasienus qupexropa EM KOV B ycTaHOBIEHHOM NOPSIKE.

6.4. OTmen BeleT NOKYMEHTAMIO B COOTBETCTBMM ¢ MHCTpyKIMe#d 1O JeNONpPOH3BOACTBY H
HoMeHKIaTypoit nen KOV,

7. Paboruuku OTaena.
IMopsxok pa6oTsl, oIIaTa Tpyaa, HpaBa, 0093aHHOCTH U 0TBETCTBCHHOCTE
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7.1. Corpynuuka Otaena NpUHAMAIOTCS Ha paboTy Ha YCIOBHAX TPYHAOBOTO IOTOBOpA, IO
IpeCcTaBIeHuo Havanpauka OT/iena, cornacoBanHoMy ¢ qupektopoM EM KOV,

7.2. JleATenbHOCTD, KBATH(HKAIHOHHBIE TpeOOBaHU, IpaBa, 00I3aHHOCTH U OTBETCTBEHHOCTD
34 JIOJDKHOCTHBIE HAPYILEHHs COTPYAHUKOB OTeNa ONPeesIFoTCs JOJDKHOCTHEIMH HHCTPYKIIASMHE.

7.3. JIODKHOCTHOM OKJIaJl YCTAHABJIMBACTCS B COOTBETCTBHM C (HOPMOH M CHCTEMOH OILIATHI
Tpyna, npuaaToi B KOV. Omwiara Tpyna cotpyaHukoB OTAena MOXKET BKIIOYATh B CeOsS BBILIATHL
CTHMYJIHPYIOMIETO XapaKTepa, HOIIaThl, Hal0aBKy, yCTaHARIMBaeMble IIPUKa3aMu pekTopa KOY.

7.4. TIpoiOIDKHTENBHOCTE M PACIOPSIOK pabodero mHs, MOPAIOK IPETOCTABICHHUS BBIXOIHBIX
I(HEH, OTIIYCKOB M JPYIHE BOIPOCHI TPYHOBOH NEATENFHOCTH COTpyAHMKOB OTnena perymupyroTcs
NEWCTBYIOIUM 3aKOHOJaTebcTBOM Poccuiickoit @enepamyu, 1lpaBunaMu BHYTPEHHETO pacriopsika
KOV u uHbIMH TOKaTEHEIME akTaMu KOV,

7.5. Corpynuuku OT/ielia HECYT OTBETCTBEHHOCTE 3a pasIiallicHHe OXPaHAeMOH 3aKOHOM TaifHbI
(ciyxe6HOM, KOMMEPUYECKOH, SJKOHOMHUYECKOH), pasrialeHue NepCOHAIBHBIX JAHHEIX paOOTHHKOB B
COOTBETCTBHH C 3aKOHOAaTenbcTBoM Poccuiickod Denepanueii.

8. IlpaBa nayansnuka OTaena

Hauanesruk OTAena HMeeT Ipago:

8.1. MletictBoBaTh oT mMenn OTena, mMpencTaBisTh HHTepechl OTaena BO B3aUMOOTHOIICHHUAX
co CTpYKTypHbIMH nompasicichauama EM KOV mo mampasmenmaM nearensnoctH OThena, a Takke
CTOPOHHHMH OPTraHH3aLHIMH I10 3ajaHuIo Jupekrtopa EM KOV,

8.2. 3Bampammsate B mompasmeneHmsx KOV, pxmodas 000co6IeHHBIE CTPYKTYPHBIC
II0JIpa3/Ie/icHus, HOKYMCHTBI H CBCICHES, HEOOXOAMMEBIC I peaiM3alldH 3ajad, BO3JIOKCHHLIX Ha
Ornen.

8.3. 3HaKoMHTBCA ¢ mpoekTamu pemeHuit pexropa KOV, mpopexropos KOV, mupexropa EM
K@V, zamectuteneit nupexropa EM KOV, kacaronuxes Otaena.

8.4. Buocuts nupektopy EUM KOV:

— MPeJUIOKEHUsS MO0 COBEpPIICHCTBOBAHUIO - paboTel OTzena H YCTPAHEHHIO HMMEIOMIUXCS
HEJIOCTAaTKOB, & TAK)KE COBEPINEHCTBOBAHMIO METOI0B paboThl cOTpyAHUKOB OTHena;

— TNPeUIOKEHHS. O TPUEME, IEpeBojie, YBOJNBHEHHH cOoTpynHHKOB OTaena, o0 ycTaHOBICHHH
corpynuukam Ortaena mommar v HanbdaBOK CTUMYIHPYIOMETO XapakTepa B COOTBETCTBHH C
[Tonoxennem «O6 omare TpyAa ¥ MaTepHAIRHOM cTHMynHpoBaHuu» H Ilomoxemmem «O
CTUMYJIHPYIOIIMX BBILIATAXY», IOOMPEeHWH COTPYIHHKOB M HANOXKEHMM Ha HHUX B3BICKAHWN B
COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHO1AaTEILCTBOM;

— IPEJIOKEHUS [0 CO3JAHUIO YCJIOBHH, HEOOXOIMMBIX Ui BBEIIOJHEHHS BO3JIOKEHHBIX Ha
Otxen 3amay, yiydoieHEs YCIoBHM TpyZa coTpyaHHKOB OrTzena, B TOM 4YHCIIE IO OOECIEYSHHIO HX
00opyT0BaHHBIME pabOYUMH MECTAMH. '

8.5. OcymecTBNATE B3aUMOJEHCTBHE ¢ DPYKOBOIMTEILIMH CTPYKTYPHBIX Iozpasfencnnii EU
KoV.

8.6. IToamuchIBaTh ¥ BU3MPOBATH JOKYMEHTHI B IIpeieax CBOeH KOMIECTEHIIHH.

9, O6s3anHocTH HavaabHuKa OTaena

9.1. Havanpauk OTnena o0s3aH:

— obecIeurBaTh PyKOBOICTBO BCel meaTenbHocThi0 OTaena i 3G HeKTHBHOE HCIIOIB30BAHHE €r0
pecypcoB;

— PYKOBOIUTH (POPMHPOBAHHEM TOJIOBBIX M IIEPCHEKTHBHBIX IUIAHOB paboTel OTmena, HECTH
MEPCOHANBHYIO OTBETCTBEHHOCTE 3a MX Pealld3allHIo;

— CBOEBPEMEHHO IIPEJICTABIIATE OTYETHI 0 AeaTensHocT OTena;

— peryIMpoBarh IPOM3BOACTBEHHBIE OTHONICHIS MEX Iy coTpyauukamu Otmena;
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— paspabarhiBaTh HOHKHOCTHBIE HHCTPYKIHHE Ha coTpyauukoB OTiena W MpeiCTaBlIATh HX Ha
YTBEPKACHHE B YCTAHOBICHHOM IIOPSIKE;

— 3()(eKTHBHO ¥ I[eJIeBBIM 00pa3oM HCIONB30BaTh INTATHI, IPEIOCTABICHHYIO B €r0 BEICHHE
MaTepHaIbHO-TEXHUIECKYIO 0a3sy;

— OpPraHU3OBHIBATE BEJCHUE OTYETHOCTH.

10. denonpouseoacreo B Otaene

10.1. Jlemompoussoncteo B Otrele Bepercst B coorBerctBuu ¢ Homenkmarypoit nen KOV u
WucTpykiuei o penonpoussonctsy KOV,

11. BzaumopneiicrBue OTaena ¢ ApyruMu noapasaeaeHusiMH

11.1. Otzen B3auMoJEHCTBYET €O CTPYKTYpHBIMHE noapasaenenmsiMa EX K@V, opranuzaiusmu
U YUpeKIEHHSIMH B paMKax pasiudHblx (GopM 1o BompocaMm jeaTensHocTH OTzena, ecid 3To
He0OXO0UMO JUISI pelleHus 3a0ad i QYHKIHH, BO3/I0KEeHHBIX Ha OTIel.

12. Baecenue uzMmenenuii B Iloroxxenune

12.1. BHecenne M3MEHEHHH H JONOJHEHWH B Hacrosmee IlonokeHHe OCYyIIECTBISACTCS MyTEM
IIOrOTOBKH MPOEKTa MOJIOKEHHS B HOBO# pelakiiuy HadansbHuKoM OTzena.

13. Pacceuika Ilonoxennsa

13.1. Hacrosmee I[lomoxenue MOMIEKUT 0Os3aTENILHON pPACCBUIKE, KOTOPYH) OCYIIECTBIIAET
otmen kanpoB W nenompomsBoactBa EM KOV (manee — OKuJl) B mopsaake, ONpeeTieHHOM
Huctpykuueii no genonpoussoactsy KOVY.

13.2. Hacrosmee ITonoxenue pasmernaercs Ha Be6-caiire EM KOV pe6-noprana KOY.

14. Perucrpanus u xpanenue Ilonoxenns

14.1. Hacrosimee ITonoxenme permcrpupyercs B OKu/l u xpanutcs mo 3aMeHBI ero HOBBIM
BapuanToM. Konms macrosimero [lomoixeHus XpaHWTCs B COCTaBE MOKYMEHTOB OpraHH3allHOHHOTO
xapakrepa Orzena.

15. IlopsanoK co3JaHHs, JHKBUIAINH, PEOPraHu3alHd H NepeuMenosanus OTaena

-

15.1. Otmen co3maercsi, TUKBHAUPYETCS, PEOPraHM3yeICs H IIEPCHMEHOBEBIBACTCS IIPHKAa30M
pexropa KOV B COOTBETCTBHH C yCTAHOBIEHHEIM IIOPIIKOM.
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