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1. IlepeueHp NJIAaHMpPYEMBIX Ppe3yJIbTaTOB 00yYeHUs MO JUCHUIUIMHE (MOJYJII0), COOTHECEHHBIX C
nJlaHupyeMbIMH pe3y/ibTaTramu ocsoenus OITOITI BO
OO6yuaroluiicst, 0CBOUBILINM AUCLHUIUIUHY (MOJY/b), AOJDKEH 00/1a7aTh CIeAYIOIUMUA KOMIETEeHLUSIMU:

Indp Pacmmdposka
KOMIIeTeHI[U! npuodpeTaemMoi KOMIETeHI[UH
OIIK-6 CrnocoGHOCTh yuyacTBOBAaTh B IOATOTOBKE IIPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB U HHBIX

HOpUANYeCKUX JOKYMEHTOB

OIIK-6.1 3HaTh IpaBWIa HOPUAUYECKON TEeXHUKW, KOHCTPYMPOBaHMSI HOPM IIpaBa, CTPYKTYpPy HOPMaTUBHO-
NPABOBBIX AKTOB U MHBIX FOPUANYECKUX [JOKYMEHTOB.

OIIK-6.2 YMeTb WCI0/1b30BaTh NPHeMbI FOPUUUECKON TeXHUKHA KOHCTPYHMPOBaHHUs HOPM IpaBa U FOpUANYeCKUX
JIOKYMEHTOB.
OIIK-6.3 Bragets ropyuuecKoil TepMUHOJIOTHEH, HaBbIKaMU Pa0OTHI C TIPABOBBIMM aKTaMU U I0PUAUYECKUMU
JOKyMeHTaMH.
I1K-6 BnazieeT HaBbIKaMH MOATOTOBKY, pa3pabOTKY U IIPaBOBOW 3KCIEePTHU3bI IOPUANUECKUX JJOKYMEHTOB [i1sl

opraHu3aLui U GU3NUecKux JIMLI.

[TK-6.1 3HaTb BU[b! IOPUUUECKUX [OKYMEHTOB U UX CTPYKTYDPY, CTaZudd, MeTO[bl U MOPSAJOK MOATOTOBKH
IOPUZINUECKHX JOKYMEHTOB /I OpraHW3alyil ¥ (pU3NUecKuX JIML, a TakKe KOMITeTeHLUI0 CyObeKTOoB,
YTI0/THOMOYEHHBIX Ha MPOBEePKY, TIOAATOTOBKY M COCTaB/IeHHe I0PUUYeCKUX JOKYMEHTOB.

I1K-6.2 YMeTb camocTosTeNIbHO pa3pabaThiBaTh HOpPUAWUYECKHE JOKYMEHTBI Ji/isi OpraHu3aliid U (U3n4ecKux
JIALI, OTIpeJie/IsiTh OCHOBHbIe TpeOoBaHus K 0OPMIIEHHUIO U COZlepKaHHIO IOPUNYeCKHUX JOKYMEHTOB.

I1K-6.3 BrazeTh HaBBIKAMH TIPABOBOM 3KCIIEPTH3bI IOPHAMUECKHX JOKYMEHTOB, pa3padaTbiBaeMbIX — [iisl
OpraHu3aLyii U QU3NYEeCKUX JIUL; HABbIKaMU OTpeZie/ieHus TPeOOBaHUM K O(OPMIIEHHIO FOPUAMYECKUX
JIOKyMeHTOB; HaBbIKaMH OTTpe/ieleHHsi OCHOBHBIX TPeOOBaHMH K CO/iep>KaHHIO TIPABOBBIX JIOKYMEHTOB.

OO6yuaroluicsi, 0CBOUBIINYN JUCLUIIIUHY (MOJY/Ib):

JomkeH 3HaTh:

- OTJesibHbIE TIpaBU/Ia FOPUANYECKON TEeXHWKH, KOHCTPYMPOBaHUs HOPM IpaBa, 3HaTb COZI€P)KaHUE KaTeropuu
«CTPYKTypa HOPMAaTHBHO-IPABOBOT'O aKTa», JOKyMeHT0000pOT.

- OCHOBHbIE TIPUHIIUITBI OPraHU3aLMKU [eJIONPOU3BO/ICTBA U JOKYMEHTO000pOTa; TIOHATHE, BU/bI U 00s13aTe/IbHbIe
TpeOOBaHUSs K COJIEP>KAaHUIO M PEKBU3UTAM FOPUJUUECKUX JOKYMEHTOB /Il OpraHU3alui U pU3NYeCcKuX JIULI.

Jo/DKeH ymeTb:

- WICTIO/Ib30BaTh OT/ie/IbHbIE TTPUEMBI FOPUANYECKON TeXHUKW, KOHCTPYUPOBAHUsI HOPM TpaBa MpU COCTaB/IEHUU U
OTIpaBKe JOKYMEHTOB.

- COCTaBJIATh TPOEKThI PA3/IMUHBIX FOPUIUYECKUX JOKYMEHTOB Jijisi OpPraHu3alui U (U3NYeCKUX JIUL] U UYeTKO
TIPe/ICTaB/ISTh X MPAaBOBOe 3HaueHHe; OIePUPOBATh IOPUJUUECKUMY TIOHATUAMU U KaTeropusiMH, He0OXOAUMBIMU ISt
pa3paboTKH MPABOBbIX I0KYMEHTOB.

IomxkeH BnajieThb:

- IOPU/IMYECKOUW TEPMUHOJIOTHEN, OT/Ie/IbHBIMU HaBbIKaMK PaOOThI C MIPABOBBIMU aKTaMH U IOKYMEHTaMHU.

- HaBbIKaMH pa3pabOTKU TIPOEKTOB FOPUIUUECKUX JOKYMEHTOB /i1 OPraHU3alii ¥ GU3NUYeCKUX JIHII.

2. Mecro aucuumuineel (Moaysa) B ctpykrype OIIOII BO

HanHas qucuuruiHa (MOZYJb) OTHOCUTCS K 4YacTd, OPMHUpyeMOW yuacTHMKaMH 00pa30BaTe/bHBIX OTHOLIEHUH
bnoka 1.Juctunmuel (Mozynu) OIIOII BO HanpaBieHus: nofrotoBku 40.03.01 «HOpucnpygenuus» (ypoBeHb
6akanaBpraTa). OcBanBaeTcs Ha 1 Kypce B 2 ceMecCTpe.

3. O6beM AuCHMIUIMHBI (MOAY/IA) B 3aU€THHIX eJUHHUIIAX C YKa3aHHeM KO/IMYECTBAa YaCoB, BHIJIe/IEHHBIX Ha
KOHTAKTHYI0 pPadoTy 00ydJaroluxcs ¢ mpemojaearesieM (M0 BHAAM y4eOHBIX 3aHATHI) U Ha CaMOCTOSITE/ILHYIO



paboTy o0yuaromuxcs

OG6111ast Tpy10eMKOCTh JIUCLIMITIMHBI COCTaB/IsIeT 2 3aueTHBIX(bie) eauHUL(bl) Ha 72 uaca(oB).

KonrakTHast pabora - 32 uaca(oB), B TOM uuc/ie jieKiuu - 16 uaca(oB), mpakTuueckue 3aHsitus - 16 uaca(oB),
sabopaTopHble paboTsl - 0 yaca(oB), KOHTPOJIb CAMOCTOSTETHLHOH paboThl - 0 yaca(oB).

CamocrosTenbHas pabota - 40 yaca(oB).

KoHTponb (3auéT / 9k3ameH) - 0 yaca(oB).

®opMa IPOMEXYTOYHOTO KOHTPOJIS AUCIUITUHBL: 3aUeT BO 2 CEMeCTpe.

4. Cojepxanue [JUCHUIUIMHBI (MOAY/s), CTPYKTypUpOBaHHOe mno TemaMm (pa3jesiaM) C yKa3aHHeM
OTBE/ICHHOI'0 Ha HUX KO/IMYECTBAa aKa[eMHUeCKHX YaCOB M BU/I0B YUYeOHbIX 3aHATHI

4.1 CTpyKTypa U TeMaTUYeCKUi M/IaH KOHTAaKTHOH ¥ CAMOCTOSITE/IbHOM PaGoThI M0 AUCHHUILIHHE (MOAYJTIO)
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1 Tema 1. 'ocyzapcTBeHHas TaitHa. 3aKOHOATEIbCTBO ’ ’ ’ 0 4
" Poccuiickoy ®efeparyy 0 rocyapCTBeHHOU TaliHe.
2 Tema 2. 3amura rocyapcTBeHHOM TaliHbl. KOHTpOsb 1 HazZi30p 5 ’ 5 0 4
" 3a obecrieueHreM 3alIUTHI TOCYJAPCTBEHHOM TalHBL
3. Tema 3. Kommepueckas TaitHa. Hanorosas taiiHa. 2 2 0 0 6
4 Tema 4. [IpaBoBOe pery/iMpoBaHue OTHOLIEHUH B 061acTu 2 0 2 0 4
" | MCII0/1b30BaHUS 31eKTPOHHOM LGPOBOIL MO/IHCH.
5 Tema 5. IIpaBoBoe pery/MpoBaHue 3/1eKTPOHHOTO 2 9 2 0 4
" mokymeHTOO6OpOTA.
6 Tema 6. O6paboTKa MepcoHaNbHbIX JAHHBIX, UX XpaHEHHe U 5 ’ 5 0 4
" HMCIo/b30BaHue.

Tema 7. [IpUHIMIIBI TPABOBOTO PEry/IMPOBAHMS OTHOIIIEHHI B
7. cthepe nHbOpMaLK, HHPOPMALIMOHHBIX TEXHOJIOTHH U 2 2 2 0 4
3alWThl MH(OPMALHH.

8. Tema 8. IIpaBoBoe perypoBaHre KPeAUTHBIX UCTOPUA. 2 2 2 0 4
Tema 9. denomnpousBogctBo. OgopmieHre J0KyMeHTOB.

9. 2 0 2 0 6
[enoBas nepemnvcka.
Wtoro 16 16 0 40

4.2 CopeprxaHue JUCIMIIIUHBI (MOAYJISI)

Tema 1. I'ocypapcrBeHHas TaitHa. 3aKoHoAaTenbCTBO Poccuiickoit deepariuu o rocyAapcTBeHHOM TaiiHe.

IMonsitue "T'ocyjapcTBeHHasi TaiiHa". 3akKoHOJaTenbCTBO Poccuiickoit ®efepaliud 0 TOCYJapCTBEHHOH TaliHe.
OcCHOBHBIE TOJOXKEHUs1 3aKOHAa O TOCy/apCTBeHHOM TaiiHe. OTHeceHMe CBefleHMH K TOCy/apCTBEHHOM TaiiHe U UX
3acekpeuuBaHue. [lepeueHb CBeJieHMI, COCTaB/SIOLMX TOCYZapCTBeHHYIO TalHy. PaccekpeurBaHue CBeJleHUN U X
HOCHTeJeH.

Tema 2. 3amuTa rocyjapcrBeHHo# TaiHbl. KoHTpo/Ib U Haj30p 3a obecreyeHHeM 3aLUThI FOCYAapCTBEHHOMH
TalHbI.

Opranbl 3alliUThl TOCYJApCTBEHHOW TalHbl. [JOMyCK [JO/DKHOCTHBIX JIML M TpaXk[aH K rOCy[apCTBEHHOM TaliHe.
OTBeTCTBEHHOCTb 3a HapyllleHue 3aKoHoJaTenbcTBa Poccuiickoit ®esepaliii 0 rocyJapCTBeHHOM TaiiHe. KoHTposb 3a
obecrieueHreM 3allUThl FOCYAAPCTBEHHOW TalHbBLJJOMYyCK MpeATIpUATHN, YUPEXAEHUH W OpraHu3alvii K TPOBE/IEHHIO
paboT, CBSI3aHHBIX C UCIOJIb30BaHUEM CBeJIeHHH, COCTaB/ISIOLINX TOCYAapCTBEHHYIO TalHYy.

Tema 3. Kommepueckas TaiiHa. HanoroBas TaiiHa.



INonarue "kommepueckasi TaiiHa". PegpepanbHblii 3akoH "O KomMMepueckod TaiiHe". OCHOBHbIE IIOJIOXKEHUSI.
Wndopmarius, cocrasssitoljass KOMMepUecKylo TaiHy. KaTeropun KomMMepueckoil TaiiHbl. Mephl 3alllUThl CEKPeTHOH
vHopmauuu. CornamieHue o KoHQuAeHManbHOCTH. OTBETCTBEHHOCTh, KOTOpasi HacTymnaeT 3a pa3"Hasnorosas TaiiHa"-
TIOHSTHE U 3HaueHue. CBeJleHus], CTPYKTypa COCTaB/IsIIOIIMeE Ha/0roByto TaHy. CBefieH1s, He OTHOCSIIMECs: K HaJloroBOM
TaliHe. PasrsallieHuio Hajo0roBOM TalHbL J[OCTYN K CBeJEHUSIM, COCTAB/SIOLIMM HAJOrOBYyIO TakiHy. TpeOoBaHusl K
CrlellMa/lbHOMY peXHMy XpaHeHUsi M [OCTylla K CBeJeHHsM, COCTaB/SIOLIMM HaJOTOBYIO TaiHy. TJjalleHue
KOH(UIeHITMAaTBHOM H(GOPMAaLMK ¥ HapyILIeH!s JOTOBOpa 0 KOMMePUeCKol TalHe.

Tema 4. IIpaBoBoe pery/JMpoBaHHe OTHOLIEHHH B 00/1aCTH HCIOJIb30BaHUSA 3JIEKTPOHHOW IMbpoBoi
MO/ ITUCH.

[ToHsiTYie M CYLJHOCTH 3/IEKTPOHHOM LM(POBOM IMOJNMMCH Kak OCHOBHOTO PEKBH3WTa 3/eKTPOHHOrO JO0KyMeHTa.
[TpaBoBOe pery/ivpoBaHHe OTHOLIEHWH B 00JIaCTH MCTOJ/IB30BAHUS IeKTPOHHBIX MoAnuced. TIpUHLUITEI UCIONB30BaHUsS
9JIeKTPOHHOM MOANHMCH. BUip! 3/1eKTPOHHBIX ToAmicel. Vcronb3oBaHre 3/1eKTPOHHON LMdpoBoii rofmmcH.[IepcrieKTHBBI
COBEpILIEeHCTBOBAaHMS 3aKOHO/IAaTe/IbCTBA, PEry/IMPYIOILEro MHCTUTYT 37IeKTPOHHOW LU POBO MOAMHCH.

Tema 5. ITpaBoBoe pery/iMpoBaHue 1eKTPOHHOI0 J0KYMeHT0000poTa.

"Hanorosas TaiiHa"- noHsiTWe U 3HaueHue. CBeJleHus, CTPYKTypa COCTaB/ISIFOLIMe HaJO0roByto TakiHy. CBefieHus], He
OTHOCSIIIIMeCs] K Ha/JIoroBoi TaliHe. PasriaiieHno HanoroBoi TalHblL. [JOCTYNI K CBe/leHUSIM, COCTaBJISIOLIMM Ha0rOBYHO
TaliHy. TpeboBaHus K CrieL{uaIbHOMY PeXXMMY XpaHeHHUs U [IOCTYTIa K CBe/IeHHUsIM, COCTABJISIOLMM HaJIOTOBYIO TalHY.

Tema 6. O0pa0doTKa NepcoHaIbHBIX JJAHHBIX, HX XPaHEHHE H HCII0/Ib30BaHHe.

IMoHsTHEe UM TPU3HAKK 3/IEKTPOHHOTO AOKYMEHTO000pOTa Kak MpPaBOBOM KaTeropuu. TeopeTHuecKhe OCHOBBI
IoKymeHToobopoTa. ObecrieyeHne FOPUANUECKON CHIBI 3JIEKTPOHHBIX [JOKYMeHTOB. MeXyHapoHash YHUQUKALWS U
rapMOHH3alUsl 3aKOHO/ATe bCTBa 00 3/1eKTPOHHOM JI0KymeHToobopoTe. IloHsATHe W BUABI MH(OPMALMOHHBIX CHCTEM
3/IEKTPOHHOTO I0KyMeHT0000poTa. THITEI ¥ BU/bI JOrOBOPOB, XapaKTePHBIX 3aKPBITOI CHCTEME.

Tema 7. IIpyHUMNBI PAaBOBOr0 pery/IMpoBaHus OTHOmeHHH B cdepe mHpopmaruu, WH(GOPMALMOHHBIX
TeXHOJIOTHH M 3aIUThI HH(OpMaLNH.

3akoHozaTensCTBO Poccuiickoit denepaiyivi B 06/1aCTH TEPCOHAIBHBIX JAHHBIX. [IPUHLUITBI U yCIOBUST 00paboTKu
NIepCOHANBHBIX [JaHHBIX. IIpaBa CyObeKTa MepcoHalbHBIX AaHHBIX. Corsache cyObeKTa IepCOHA/NbHBIX JaHHBIX Ha
06paboTKy ero mepcoHaNbHBIX [JaHHBIX. ['OCyZapCTBEHHBIM KOHTPOMb M HaA30p 3a 00paboTKoil IepcoHanbHBIX
JaHHBIX. OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHUI 3aKOHO/JaTe/IbCTBA B C(epe TepCOHaIbHBIX JAaHHbIX.

Tema 8. IlpaBoBoe pery/mpoBaHue KpeJJUTHbIX HCTOPUH.

WHdopmariyst Kak 06BeKT IpaBoBOro pery/IMpoBaHust 3akoHozaTenscTBO Poccuiickoit @epepariyii 06 nHdopmaryy,
MH(OPMAaLIMOHHBIX TeXHOJOTMsX U 0 3amuTe WHpopMmauud. ['ocyfapcTBeHHOe pery/iupoBaHue B cdepe NpUMeHeHUs
MH(OPMALIMOHHBIX TexHojoruil. ['ocyzapcTBeHHble HHQOPMaLMOHHbIE cHucTeMblIIpuMeHeHre WH(OPMALMOHHBIX
TeXHOJIOTWH B 1[eJIsiX WAeHTUUKaLWY rpakaaH Poccuiickoit degepanyu.

Tema 9. [lesionpouseojacTeo. OdopmieHne JoKyMeHTOB. [le/10Bas nmepenuckKa.

INoHsiTe U cocTaB KpeJuUTHOW MCTOPUM, OCHOBaHHUS, MOPSJOK (OPMUPOBaHWS, XpaHeHUs W MHCI0/Ib30BaHUs
KPeAWUTHBIX HUCTOPHUA 0COOEHHOCTH CO3[JaHWsl, JIMKBHZALMK W PeopraHu3alud Oropo KpeAWUTHBIX MCTOPHMA. I[IpUHLIUTIBI
B3aUMO/Ie}CTBUSI C UICTOYHMKAMHU (JOPMHUPOBaHMs KPeAUTHOM NCTOPUH, 3aeMIL{MKaMH, OpraHaMu roCy/iapCTBEHHOMN BJIacTH,
OpraHaMH MeCTHOTO caMOyTipaB/ieHus U LleHTpanbHbIM 6aHKoM Poccutickoii depeparyy.

5. IlepeueHbp y4eOHO-METOAMUYECKOro obecredyeHUs /11 CaMOCTOSATe/IbHOW PadoThl 00ydyawmuXxcsa Mo
JucnuIuinHe (MOAYJII0)

CamocrosTenbHass pabora 00y4YaroIMXCsl BBLIMOJMHSETCS TIO 3aJaHUI0 W TPU  METOAWYeCKOM PYKOBOJICTBe
nperiojaBatens, Ho 0e3 ero HerocpeAcTBeHHOro yvactus. CamocrosTenbHass pabora Imofpasfensercs Ha
CaMOCTOATe/IbHYI0 paboTy Ha ayJUTOPHBIX 3aHATHUSX U Ha BHEAYJUTOPHYIO CaMOCTOsITebHYI0 paboty. CaMocTosTe/IbHas
paboTta o0yJarolxcsi BK/IFOUaeT Kak IOTHOCTBI0 CaMOCTOSITe/IbHOe OCBOEHHe OT[e/IbHBIX TeM (pa3ZesioB) JUCLIUILUIMHEL
TakK 1 NpopaboTKy TeM (pa3fesioB), OCBaUBAeMBIX BO BpeMsl ayAWTOPHOUM paboTel. Bo Bpemsi camocTosTeNbHON paboThl
oOyuarolyecss YUTal0T M KOHCIIEKTHUPYIOT y4yeOHYIO, HayuHYIH0 U CIPABOYHYIO JIUTEpPaTypy, BBINOJHSIOT 3afaHusl,
HarpaB/ieHHble Ha 3aKperuleHHe 3HaHWKM W O0TPabOTKYy YMeHH W HaBBIKOB, TOTOBSATCS K TEKYIEMY U MPOMEXYTOUHOMY
KOHTPOJIIO TI0 JUCLIIIIVHE.

OpraHu3alisi CaMOCTOATENbHOH paboThl 00ydYarolMXcsl peryiaMeHTHpPYeTCs HOPMATHBHBIMU JIOKyMeHTaMHy,
yueOHO-MeTOANUEeCKOH IUTepaTypOi U 3/1eKTPOHHBIMHU 00pa3oBaTe/IbHbIMU pecypcamMy, BK/IIOYast:

IMopsAOK OpraHM3aluid U OCYIIeCTB/IeHHsT 00pa30BaTeNbHON AesSTeNbHOCTH 10 00pa30oBaTe/bHBIM TMPOrpaMMam
BBICIIEr0 00pa3oBaHWsi - TporpaMmaM 0OakanaBpuaTa, TpOrpaMMaM Crle[UajiTeTa, TPOrpaMMaM MaruCTpaTyphbl
(yTBepskzeH npruKa3oM MUHMCTePCTBA HAyKH M BhIciiero obpaszoBanusi Poccuiickoit @enepauyu ot 6 anpesnst 2021 roza
Ne245)

IMucemo MunucTepctBa 0bpa3zoBanus Poccutickoii ®epepariun Nel4-55-996un/15 ot 27 Hosiops 2002 r. "O6
aKTHUBH3ALMH CaMOCTOSITE/IbHOW pabOThI CTYJeHTOB BBICIIMX yueOHBIX 3aBeZieHuit"

YcraB  QepepasbHOrO  rOCYAapCTBEHHOIO — aBTOHOMHOrO — oOpasoBaTesbHOTO — yupexpaeHus  "KasaHckuii
(TTpuBo/MmKCKUI) esjepanbHbIA YHUBEPCUTET'

IlpaBuna BHyTpeHHero pacriopsigka (QezfepasbHOrO TOCYJAPCTBEHHOTO aBTOHOMHOTO — 00pa30BaTelbHOro



yupeXXJeHusi BbICIIero npogeccroHaabHOro oopasosanus "KasaHckuii (I[TpuBomKckuil) dheepanbHbIi yHUBEpCUTET"
JlokaneHble HOpMaTHBHBIe akThl KasaHckoro (IIprBos/pkckoro) desiepansHOro yHUBEpCUTETa

6. ®OHJ OLIeHOYHBIX CPeACTB M0 JUCLHILIHE (MO/Iy/II0)

@®OoH/, OIIEHOUHBIX CPEeZCTB [0 AWUCLUIUIMHE (MOJY/II0) BK/IIOUAeT OLleHOUHble MaTepuasibl, HarpaBjieHHble Ha
TIPOBEPKY OCBOEHWSI KOMITETEHI[HMH, B TOM UWC/Ie 3HAHWN, YMEHWM W HaBLIKOB. OHJ OI[eHOUHBLIX CPEACTB BK/IIOUAET
OLIeHOYHbBIE CPeZCTBA TEKYILero KOHTPOJIS ¥ OL{eHOUHbIe CPeZCTBA TPOMEXXYTOUHOM aTTeCTaliH.

B ¢doH/e o11eHOUHBIX CPe/ICTB COEPKUTCS CleAyolas HHhopMaLus:

- COOTBETCTBHE KOMITETEHIIUM MJIAHUPYEMBIM pe3yJibTaTaM 00yUYeHUs 10 AUCLUTUTUHE (MOZYIII0);

- KpUTEPUU OIleHHBaHUS COOPMHUPOBAHHOCTH KOMITETEHIIUH;

- MexaHH3M (POpMUPOBAHUS OL[eHKH I10 JUCLIMIUIMHE (MOJYJII0);

- OTMICaHUe TIOpsiZIKa TIPUMEeHEeHUsI U TIPOLIeAYPhI OTIIeHUBaHUS /i K&XK/IOTO OLIEHOYHOTO CPE/ICTRa;

- KpUTEPHH OIIeHUBaHUS J/I1 K&XK/IOTO OLIEHOYHOTO CPE/ICTRA;

- Cofiep)KaHWe OILIEHOYHBIX CPeJCTB, BK/IOYas TPeOOBAHUS, TMPEABSBIsSEMble K [eHCTBUAM 00yYaroImxcs,
JIeMOHCTPUPYEMbIM pe3yJ/ibTaTaM, 3a/JaHusl Pa3/IMUHbIX THIIOB.

@OoH/1 OLIEHOYHBIX CPEZICTB TI0 AUCIIUTUTHHE HaXoAuTCs B [IpuiokeHnH 1 K porpaMme JUCLUTIIUHEL (MOZAYITIO).

7. IlepeueHb JIUTEPATypPbI, HEOOGXOAUMO¥ /I 0CBOEHHSI AUCLMILUIUHBI (MO/YJIsA)

OcBoeHHe AUCLAIUIAHBI (MOZYJ/IsT) TIpeAro/iaraeT u3yuyeHHe OCHOBHOWM U [JOTIO/THUTENbHOM yueOHOM JiMTepaTyphl.
JIutepaTypa MOXeT ObITh JOCTYIHA 00yUalOIMMCS B OJHOM U3 /IByX BapUAaHTOB (JinbO B 000MX U3 HUX):

- B 3JIEKTPOHHOM BW/[IE - Yepe3 3/IeKTPOHHble OUOMHOTEUHbIE CHUCTEMbI Ha OCHOBAHMM 3aK/IIOUEHHBIX KDY
JIOTOBOPOB C TpaBoob1aziaTessivMy;

- B TeyaTHOM Bufe - B Hayuroii 6ubmmorteke um. H.U. JlobaueBckoro. Obyuaromuyecsi MojydaroT yuebHYIO
UTepaTypy Ha abOOHeMeHTe [0 UYHTaTelbCKMM OWeraM B COOTBETCTBHM C TIpaBW/IaMH I[10/1b30BaHMsl HayuHoid
6ubMIOTeKOM.

D/IeKTPOHHbIE U3[aHUs AOCTYIIHBI AUCTAHLMOHHO U3 /000N TOUKM MpY BBEJEHUU 00YUaOIIMMCs CBOEro JIOTHHA U
Maposisi OT JIMUHOrOo KabuHeTa B cucTeMe "DJIeKTPOHHBINA yHUBepcuTeT". IIpU HCIIO/b30BaHUM TeUYaTHBIX W3aHUN
6rbvoTeuHslit GoHZ O/DKeH ObITh YKOMILIEKTOBAaH MMM K3 pacueTa He MeHee 0,5 sk3emruispa (4/1s1 oOyJarommxcs 1o
®I'OC 3++ - He meHee 0,25 sk3emruisipa) KaKAOTO U3 W3[AHUN OCHOBHOW JMTepaTyphl U He MeHee 0,25 3K3eMrIuisipa
JOTIOJTHUTE/IbHOM JIMTepaTyphl Ha KaXZOro oOydyaromerocs W3 4Yucjia WL, OJHOBPEMEHHO OCBaWBAIOILUX [JAHHYIO
IUCLIATUTHHY.

IMepeueHb OCHOBHOW U [OTIONIHUTEIBHON Y4eOHOUM JMTepaTypbl, HEOOXOAWUMOW AJsi OCBOEHUS JUCLIUILIHHBI
(Mopynsi), Haxoputcs B Ipusoskennu 2 K paboueii mporpaMmMe JUCLUAIUIMHEL. OH 1OJ/IeXXUT 0OHOB/IEHHUIO [TPY U3MEHEHHH
ycnoBuii goroBopo KOV ¢ mpaBoobsagaTensMu 371eKTPOHHBIX M3/jaHUM M NPU M3MEHeHHWH KOMIUIEKTOBaHUs (OH/0B
Hayunoti 6ubmoreku KOY.

8. Ilepeuensb pecypcoB HHGOPMAIMOHHO-TEIeEKOMMYHUKAIJHOHHON ceTH "VIHTepHeT", He00XOJUMBIX I
OCBOEHMs JUCIMILIUHBI (MOAY/If)

IapaHT - http://www.garant.ru/

Koncynbrant Ilmroc - http://www.consultant.ru

JlutHeT - https://litnet.com/ru

9. MeToanYecKHe YKa3aHHs /sl 00yUAIOL[UXCSA 110 0CBOEHUIO JUCIMILIMHBI (MOAYJIs)

Buj pador Metopuueckue peKoMeHJaluu

JIEKL{IU B Xopfie JIeKLHOHHBIX 3aHATHM BECTH KOHCIIEKTUPOBaHKe yueOHOro MaTepHarna.
OG6pariath BHUMaHHe Ha KaTeropuy, popMy/IMpoBKY, PaCKphIBaOIIe
CoZiep>KaHHe TeX WM UHBIX SIB/IEHUH ¥ TIPOLIeCCOB, HayUHble BBIBOZBI U MPAKTHUECKHEe
peKOMeHZaLNH, TI0JI0KUTebHBINA OMBIT B OPATOPCKOM HCKYCCTBe.
JKenarenbHO OCTaBUTH B pabounX KOHCIIEKTaX MOJIsA, HAa KOTOPBIX AeaTh
TIOMETKH U3 PEeKOMEH/IOBaHHOM JINTepaTyphl, JOTOMHSIOLIEe MaTepras MPOCTyILaHHO!
JIEKIIMH, a TaKXKe T0JUePKUBAIOIIHE 0CO0YI0 BAKHOCTb T€X UM UHBIX TEOPETUUECKUX
TIOJIOXKEeHUH. 3a/laBaTh MPEMO/JABaTe0 YTOUHSIIOLIME BOMPOCHI C LIeJIbIO YSICHEHHUS
TeopeTHUEeCKUX IT0JI0’KEHUH, pa3pelleHrs CTIOPHbIX CUTYallyil.
B Xofie MoAroTOBKM K CeMHUHapaM HU3yUUTb OCHOBHYIO JIUTEPATypYy,



Buj pador

TIpaKTUUeCKne
3dHATUA

camocTosi-
TesibHas pabota

3ayer

MeToanueckue peKoMeH/jalii

03HAaKOMUTbLCS C JOTIOJTHUTE/ILHOM IMTepaTypoi, HOBLIMH Iy O/TMKarUsMU B
TepuoANYeCKUX U3/JaHUsIX: )KypHasax, ra3eTax v T.4. IIpy 3ToM yuecTb peKOMeH/Aalvn
TniperiofiaBaTesnsi U TpeboBaHMsl yuebHOM porpamMMBel.

[lopabaTbIBaTh CBOI KOHCIIEKT JIEKIIMH, fie/lasi B HEM COOTBETCTBYIOLIYE 3alIUCH

W3 JIUTEePATypbl, PEKOMEH/I0BAaHHOM TIPETIo/IaBaTe/IeM U MPelyCMOTPEHHON yueOHOM
nporpaMmoii. I1oAroTOBHUTE Te3WCHI [J1s1 BEICTYTIIEHHH 10 BceM y4eOHBIM BOIIPOCaM,
BBIHOCHMEBIM Ha ceMHHap. ['0TOBSICh K [JOK/Iafy WM peepaTHBHOMY COODIIEHHTO,
obpararsest 3a MeTo/IUeCKO! IIOMOIIBIO K TIPeTIojaBaTelIio.

CocTaBUTh M/IaH-KOHCIIEKT CBOETO BLICTYIUIeHUsI. [IpolyMaTh IPUMeEpHI C LIe/bI0
00eCreueHust TECHOU CBSI3U 3yUaeMOU TEOPUH C peanbHOM XKU3HBIO.

CBoeBpeMeHHOe U KaueCTBEHHOE BBITIOIHEHHe CaMOCTOSITebHOM paboThl

6asupyercst Ha COOIIOA€HUN HACTOSILUX PeKOMeHalllil U H3y4eHUn
PeKOMeHZI0BaHHOM JiuTepaTypbl. CTyJeHT MOXKET JIOTIOHUTE CIIMCOK UCTIO/b30BaHHOM
JIMTepaTypbl COBPeMeHHbIMU HCTOYHUKAMH, He Ipe/ICTaB/IeHHBIMHY B CITHCKe
PEKOMeHZIOBaHHOM JIUTepaTyphl, U B JajbHelIeM HC0/Ib30BaTh COOCTBEHHbIE
TIOATOTOBJIEHHbIe YueOHbIe MaTeprasibl TPU HAlMMCAHWH KyPCOBBIX U JUTJIOMHBIX
pabor.

Ba)kHOl cocTaBHOM YacThi0 yueOHOTO TpoLiecca B By3e sIB/ISIFOTCS CeMUHapCKUe U
TpPaKTHUeCKre 3aHSATHS.

CeMuHapCKUe 3aHATHSI IPOBOJSTCS T7IaBHBIM 00pa3oM I10 00I1leCTBEHHBIM

HayKaM U [Ipyr'UM JUCLUIUIMHAM, TPeOyIOIMM HayYHO-TeOpeTHUecKoro 06001eH s
JIMTepaTypHBIX NCTOYHUKOB, U TIOMOTAIOT CTYZAeHTaM ITy0)ke yCBOUTD yUeOHbIH
MarepHasl, MpuobpecTy HaBBIKK TBOPUECKOW pabOThI HaJl JOKYMEeHTaMU
T1epBOVICTOYHHUKAMH.

[1naHBl CeMMHAPCKUX 3aHSATHN, UX TeMaTHKa, peKOMeH/lyeMasi JINTepaTypa, Liesib U
3a71auy ee U3y4yeHUsI COOOIArOTCs TIpero/jaBaTesieM Ha BBOJHBIX 3aHSTHSIX UIH B
METO/IMUeCKHX YKa3aHUSX 110 JaHHOW JUCLIUIIIVHE.

ITpexxsie 4eM NPUCTYIUTD K U3yUeHHIO TeMbl, He0OX0AUMO MPOKOMMEHTHPOBAaTh
OCHOBHBbIE BOIIPOCHI I/IaHa ceMUHapa. Takoil oAxoz npernosiaBaress IOMoraer
CTyJieHTaM OBICTPO HaXOJWUTh HY>KHBIM MaTeprasl K KaKZIoMy U3 BOIIPOCOB, He
3a/lep’KUBasiCh Ha BTOPOCTEINEeHHOM.

HauuHast TOATOTOBKY K CeMUHAPCKOMY 3aHSTHIO, HEOOXOUMO, TIPEX/e BCETO, YKa3aTh
CTyJieHTaM CTPaHHLbl B KOHCITEKTe JIeKL[1H, pa3Zie/ibl yueOHUKOB U yueOHBIX TTOCOOHH,
yT0oOBI OHU TIOTYYH/IN OOI1lee Mpe/icTaB/IeHre O MecTe ¥ 3HaueHWH TeMbI B U3y4aeMoM
Kypce. 3aTeM c/ielyeT PeKOMEH/IOBaTh UM MOpaboTaTh C JOMOTHUTENEHOM
JUTepaTypoH, cAienaTh 3aMicy 10 peKOMeH/,0BaHHbIM UCTOUHUKAM.

OTu MeToaUYecKre peKOMEHALMK PacKphIBAlOT peKOMEH/yeMBbIi peXkiiM U XapakKTep
pa3/IMUHbIX BUZOB yueOHOM paboThl (B TOM UMC/Ie CaMOCTOSITe/bHOM paboTh! Hafj,
PeKOMeHZI0BaHHOM JINTepaTypoii) C yueToM crieL{ipuKu BEIOpaHHOW CTYAEHTOM.
V3yuyeHre JUCHWIUIMHEI CTelyeT HauWHATh C TpOpaboTKU HacTosiel paboueit
MpOrpaMMmel, 0cob0e BHUMaHHe, YAesss Le/siM U 33/jadaM, CTPYKTYPe U CO/Iep>KaHHTo

Kypca.

3auet 3TO MPOBEPOYHOE UCIIBITaHKe TI0 yueGHOMY TIpeJMeTy, CBOeoOpa3HbIi
WTOTOBBIHM PyOeX U3yUyeHUsl AVCLUTUIMHBI, TIO3BOJISFOLLUI JTyUllle OTIpe/|e/TUTh
yPOBeHb 3HaHWH, MOMyYeHHbIH 00yJaroI[UMHUCs. 3aUeT IprU3BaH BhIMOJHSTE TPU
OCHOBHBIE (PYHKIMY 00y4YaroLyro, BOCIUTATENbHYO U OLIEHHBAIOIIYIO.
OO6yuaroiiast GyHKLYs pear3yeTcsi B TOM, UTO UCIIBITYeMbIH AOMIOIHUTETBHO
TOBTOPSieT MaTepuaJl, MPOWeHHbIN 3a BpeMsi U3yueHHs Onpe/ie/ieHHOW JUCLITUINHEL,
3HAaKOMUTCSI C BOIIPOCAMHU, He W3/I0)KeHHbIMH Ha JIEKLIMSIX U CeMUHAPCKUX 3aHATHUSIX,
HCClelyeT HOBYIO yueOHYI0 U HayuHylO JIMTepaTypy, 6osee feTansHO
npopabaTbIBaeT IUPOKU KPYT HOPMATHBHBIX aKTOB. BocrnuTarenbHast GyHKLUS
JK3aMeHa IM03BOJISIeT CTUMYJ/IMPOBATh Pa3BUTHE y CTY/IEHTOB TaKMX KauecTB, KakK
Tpyostobue, 106pocoBeCTHOE OTHOLIEHHE K Jie/y, CAMOCTOSITE/IbHOCTb,

LjeJIey CTpeM/IEHHOCTb, TSIra K 3HaHUSIM U cripaBefi/IMBOCTH. OLieHHBaro1asi QyHKIMSA



Buj pador Metopnueckue peKoMeHanuu

3aueTa COCTOUT B TOM, UTO OH MPU3BaH BBISBUTH YPOBEHb MOYUEHHbBIX B Pe3y/IbTaTe
W3y4eHUs MpeAMeTa 3HaHUH yUaluxcs.

[l71s1 yCIeIHol cAauu 3ayeTa CTYeHThI JO/DKHBI TIOMHUTE CIefyrolIee:

K OCHOBHBIM TOHSITUSIM U KaT€TOPUsIM HY>KHO 3HATb OIIpeZie/ieHHs], KOTOpbIe
HEeoOX0[1UMO [MOHUMATh U YMETh TMOSICHSIT;

TIPH TIOJTOTOBKE K 3a4eTy TpeOyeTcsi MOMUMO JIEKLMOHHOTO MaTepHana,
MIPOYUTATH ellje HECKOIBbKO YUeOHHUKOB M0 JUCLUIUTHHE, TOTIOTHUTE/TbHbIE
WCTOYHUKH, TTPe/ITIOKEHHBIe [/l U3yUeHUs B CIIUCKe JTUTePaTyphl;
CeMUHapCKUe 3aHSATHsI CIOCOOCTBYIOT MOMyYeHHI0 6071ee BEICOKOTO YPOBHS
3HAHUM U, KaK CJIe[ICTBHE, TIOTyYeHHe 3aUeTa;

TOTOBUTHCS K 3a4eTy HY>KHO HauMHATh C TIePBOH IEKLIMK U CEeMHHApa, a He
BBIOMpATh Tak Ha3bIBaeMBIH [ITYPMOBOH MeTO/, IPU KOTOPOM MaTepuaJl
3aKpervIsieTCsl B IAMSITH 38 HeCKOJIBKO TTOC/TeJHIX YacoB U JJHEH repes; 3aUeToM.
ITpu OLIEHUBAHWH 3HAHUE CTYAEHTOB 10 HHCTUTYLIMOHATBHON SKOHOMUKE
TIpero/jaBaTeb PyKOBOJCTBYETCS, TIPEXK/E BCETO, CEAYIOLIUMUA KPUTEPHUSIMU:
MPaBU/ILHOCTb OTBETOB Ha BOTIPOCHI;

TIOJTHOTA ¥ JIAKOHWYHOCTB OTBETA,;

CMOCOOHOCTb 3KOHOMHUUECKH MPaBUIbHO KBATU(PULIMPOBATH IKOHOMUUECKHE
(bakThI 1 06CTOATENBCTBA, AHATM3UPOBATH CTATHCTUUECKHE JAHHBIE;
OpHEHTHPOBAHUE B JINTEPATYPE;

Cr10CO6HOCTb MPUHUMATH PELLEHHS 10 SKOHOMUUYECKUM BOTIPOCaM;

3HaHKWe OCHOBHBIX NMPO0/IeEM yueOHOM JIUCLIUTIUHEL,

TOHUMAaHHWe 3HAYUMMOCTH Y4eOHOH JUCIUTIMHBI B 5)KOHOMUUECKOW CHUCTEME;
JIOTHKA ¥ apr'yMeHTHPOBAHHOCTh U3/I0KEHMUST;

KyJIbTypa OTBeTa.

Takum 00pa3oM, MpH MPOBEEHUH 3aueTa MpernojaBate/ib YAeaseT BHUMaHUe He
TOJILKO CO/IeP)KaHUIO OTBETA, HO U (POPME ero U3/I0XKeHVsI.

10. IlepeueHpr HH(OPMALMOHHBIX TEXHOJIOTHMI, HMCII0/IH3yeMbIX MPH OCYIeCTBJIeHHH 00pa30BaTe/IbHOT0
mponecca Mo JUCHUIUIMHE (MOJY/II0), BK/IIOYasl NepeyeHb MPOrpaMMHOro obecrieueHusi ¥ HWH(GOPMALMOHHBIX
CIPaBOYHBIX CHCTEM (IPH HEO0X0UMOCTH)

IMepeueHb MHGOPMALMOHHBIX TEXHOJOTHM, UCIMONB3yeMBIX TIPH OCYILeCTBJIeHUH 00pa3oBaTe/lbHOrO MpoLecca o
JUCLUIUTIHE (MOJY/I0), BK/IOYasi MepedeHb MPOTPaMMHOTO obecrieueHHs] M MHGOPMALMOHHBIX CIPABOUHBIX CHCTEM,
ripezcTaBsieH B [IpuioxxeHnu 3 K paboueld mporpaMme JUCLUITIMHBL (MOZYIIs).

11. OnucaHue MaTePHA/IHLHO-TEXHUYECKOW 0a3bl, He0OX0JUMOI /i1 OCYIeCTB/IEHUSI 00pa3oBaTe/HLHOr0
nporecca no AUCIUIIuHe (MoJy/110)

YueGHasi ayauTopusi /71l TIPOBeZIeHUsI 3aHATHH JIeKLIMOHHOTO TWIIA, 3aHSITHM CeMUHApPCKOTO THIA, TPYIIOBBIX U
WHAVBUYalIbHBIX KOHCYJIbTALIMH, TeKYIero KOHTPOJIS U IPOMEKYTOUHOM aTtTecTaluu. (Ayautopus 84)

ITnomazne 81,9 k.M. KomriiekT Mebenu (mocafoudbix Mect) 62 mr. KomrmekT mMebenu (IOCaZilouHbIX MECT) [jist
niperiogaBatens 1 wr. MiHTepakTBHas TpubyHa intel core i3 1 wt. Monurop LG,22d 1 wr. ITpoekTop Panasonic VX400 1
wt. Kononku 20w 6 mt. Ycumurens 3000w, mukinep Xenyx1202, MUKpoQoOHbI. DKpaH My/IbTUMeAWIHbIN 1 mT. MesoBast
nmocka HacrenHast 1 wt. IToptpetst 10 wmt. Kaptunel 20 mit. Beb-kamepa 1 mit. Beixog B MIHTepHeT, BHYTPUBY30BCKast
KOMITbIOTEPHAs CeThb, AOCTYI B 3JIEKTPOHHYI0 HHGOPMAaLMOHHO-00pa3oBaTenbHy0 cpeny. Habop yueOHO-HarisgHbIX
1MoCco6UIi: KOMIJIEKT TPe3eHTaluil B 3/IeKTPOHHOM (hopmare 1o mperojaBaeMoi JUCLUMIUIMHE 3-5 T,

YueOHasi ayauTopusi /71l TIPOBeZIeHUsI 3aHSTHH JIeKLIMOHHOTO THIIA, 3aHSITHM CeMWHApPCKOTO THIA, TPYIIOBBIX U
WHIVBUYaJbHbIX KOHCY/bTAlMi, TEKYLIEro KOHTPOJIS W TIPOMEXYTOUYHOW aTrectauuu. (Ayzutopus 76 6 -
KpumyHanmvcruueckasi maboparopusi).

ITnomazne 51,6 kB.M. KomriiekT mebenu (mocagounbix Mect) 36 mrt. KomrmiekT mebenu (MOCaZioUHbIX MECT) [jist
nipertogaBatessi 1 wt. IHTepakTBHas TpuOyHa intel core i3 1 mrr. MonuTop LG,22d 1 wt. ITpoektop Panasonic VX400 1
wT. JKpaH MyabTuMeuniHbA 1 mt. Kosmonku 20w 6 mt. Ycumrens 3000w, mukinep Xenyx1202, MukpodoHs! 2 1mT.
[MopTpetsl 5 wiT. Be6-Kamepa 1 wT. Beixon B IHTepHET, BHYTPHUBY30BCKAask KOMIBIOTEPHAsI CETh, JOCTYII B 3JIEKTPOHHYHO
nH(}opMaroHHO-00pa3oBaTe/bHYI0 cpeay. Habop yuebHO-Har/sifHbIX TIOCOOMH: KOMITIEKT TIPe3eHTaLi B 37IeKTPOHHOM
dopmate 1o mipernofaBaemMoit aucturiHe 3-5 mT. CreHpg — 10 mT., BUTPHUHBI C HarasAHBIMHA TOCOOMSIMU — 6 IIT.,
BU/IeOGUIbMBI (yueOHble, C/IeCTBEHHBIX AEHCTBUI), KOMIUIEKT MaTepHasoB [jisi paboThl CO C/iejaMU PYK, KOMILIEKT
MarepuasoB At paboThl C TPACOOTHUECKUMH C/ieflaMU, KOMITIEKT MaTepHranoB AJist paboThl ¢ GMOIOTHUeCKUMH ClleflaMy,
KOMIUIEKT MaTepuasoB s paboTbl C 3arnaxoBbIMU CjlefjaMM, YHU(HULMPOBAHHBIM 4YeMojaH KpUMHHaIWcTa (2 IUT.):
dotoTexHuka (Ludposoii ¢poroanmnapar Canon A-470 — 1 mT., Kapta namsaty 512 — 1 wt.); Cpezcrea $ukcanuu (1ak Asst



3aKperyieHusi OObEeMHBIX C/IeJOB — 1 INT., TUIAHIIET C 3aKUMOM — 1 IuT., G/IOKHOT A/ 3amucedt — 1 mr.); Habop
WHCTPYMEHTOB (TaccaTiXu — 1 MIT., Kycauku — 1 1IT., HOXKOBKa 1o MeTasuty (Manast) — 1 mrt., Mosiotok (200 rp) — 1 wiT.,
creksope3 — 1 wrT., cramecka — 1 mIT., oTBepTKa KpectoobpasHasi — 1 1T., 0TBepTKa riockasi — 1 mr., HoKHUB! 150 MM — 1
IT., CKaJblenab — 1IIT., UHAWKATOp HampsbKeHWs — 1 IIT., HOXK CK/IafHOM (KaHLenspckuit) — 1 mr.); M3mepuTesbHbIe
ripubopsl U nipucrocobnenus (uHerika TpadapeTHas — 1 wT., pyJjeTka KapmaHHas 2 M — 1 wT., pyaerka 10 m — 1 wit.,
JIEHTa OTPaXKZeHUs — 25 M., IITaHTeHIUPKY/ab — 1 T, Kommac — 1 mr., Habop LUQpoBbIX Tabauuek — 1 Hab., MMHelKa
MacintabHas (Ha sunyuke) — 10 mit., AuHelika mMaciintabHas (iactuk) — 10 1rt., Habop tudp Tabmuuek (1-10) — 1 Hab.,
Habop nmop Ha unyuke — 1 Hab., Habop mpeaynpexgaronMx Tabmuek — 1Ha6.); CpeacTBa [y1s 0OHapY>KeHHUs CJie[j0B
(¢poHaps snexkrpudeckuii — 1 wr., nymna 4-x KpatHas — 1 IIT., KUCTb MarHUTHasH AaKTHJIOCKOTMUecKast (KpyrJiast) — 1 miT.,
KUCTh-(reiir] Ne 9 (6enka) — 1 1uT., n1acTUKoBble OaHOUKY /15 JaKTUTIOPOIIKOB — 6 LIIT., eMKOCTb /7SI JaKT. IOPOLIKOB — 1
mrt., UeMoZaH allOMUHUPOBaHHbIM — 1mT., yabTpaduoneToBil ocBetuTens - 1 mrT.); CpeAcTBa [/ U3BSTUS Cle[0B
(TeHKa JakTUIOCKoYecKas ceetnas (9x14cm) — 10 71, TieHKa JaKTAIOCKonYecKas TeMHas (9x14cm) — 10 1., TuieHKa
11t cbopa u TpacroptupoBku Mukpovactur] [ICM (9x14cm) — 10 j1., ckoTu — 1 1T., eMKOCTh JIJI1 pa3BeZieHus rurca - 1
mwT., mmarens — 1lmr.); CpeAcTBa A [AaKTWIOCKONMPOBAaHUA (BalMK [AKTWIOCKOIMMUECKMM — 1 IIT., Kpacka
JaKTUJIOCKOIYecKass — 1 MmT., CTeK/I10 JAaKTHUIOCKONUuYeckKoe — 1 mT., nuHner — 1 mT., KUCTb Majiasg CUHTeTH4eckas — 1
IIT., HOXKHUIIBI Masible — 1 1IT., TUreTKa — 1 MIT., Kycauku Jijis Horted — 1 IT., JI0’KKa MeIUMHCKast — 1 IT., mpodupku — 2
LIT., CTeK/Ja TpeAMeTHble — 2 IIT.); BcriomorarenbHble NPUHAAJ/IEKHOCTA (Mesl yuyeHWYeCKMd — 1 IUT., KOHBepThI
OyMa’kHbIe TIOUTOBBIE — 5 IIIT., TAKEeThI TIOJIMITUIEHOBbIe — 5 IIT., KapaHjail — 1 MmT., pyyka mapukoBas (3 LjBera) — 1 mrT.,
MapKep CIUpTOBOH (KpacHblid) — 1 wt., kieit [IBA — 1 wr., niaactuavH — 2 1wT.); Habop rurueHunueckuit (candetka
BJI&KHAsl /sl CyXOM UMCTKH PyK — 1 wT., Mo — 1 ., canderku OymaxHsie — 3 1T.); Habop MemuLMHCKMIA (TIepYaTKu
Me/IUIIMHCKUE He CTepU/IbHbIe — 2 Mapbl., OMHT CTePWIbHBIN — 1 1IT., Bata — 1 wit.).

12. CpepcTBa afanTanuy NpenojaBaHus JUCIHUILUIHHBI K MOTPeOHOCTAM 00ydYaromuxcs UHBAIM/I0B U JIHL] C
OrpaHUYeHHBbIMH BO3MO)XHOCTAMMH 3/10POBbSA

ITpn HeoOXOZMMOCTH B 00pa3oBaTe/IbLHOM TpOLIeCCe TPUMEHSIOTCS CeAyIolIde MeTOAbl W TeXHOJIOTHH,
061'181"‘{81-0]]_[1/16 BOCIIpUdaTHE HHd)OpMaLII/II/I O6y‘{a}0H_[I/IMI/IC${ HWHBA/IMAaMH U JIMLJaMHW C OrpPdHHYE€HHBIMKW BO3MOXXHOCTAMH
3[10pPOBBSI:

- CO3[aHHe TEeKCTOBOW BepcHMU /H000r0 HETEKCTOBOrO KOHTEHTa [ijii ero BO3MOXKHOTO TMpeoOpa3oBaHus B
ajibTepHaTUBHbIE POPMbI, y100HbIE /IJIs1 Pa3/IMUHBIX T10JIb30BATe/Iel;

- CO3[dHre KOHTEHTa, KOTOprﬁ MOXXHO TIpeACTaBUTb B PA3J/IMUYHBIX BUAAX 6e3 rnoTepu OaHHBIX W/IW CTPYKTYPBI,
peayCcMOTpeTb BO3MOXHOCTb MaCHJTa6I/Ip0BaHI/IH TeKCTa U I/1306pa)KEHI/H71 663 rnoTepu KauecCTBa, IIpeayCMOTpPeTb
[IOCTYITHOCTD YTIpaBJieHHs] KOHTEHTOM C KJIaBHAaTYphI;

- CO3/1aHKe BO3MOXXHOCTEH /1151 00yuaroLUXCsi BOCIIPUHUMATL OJJHY U TY >Ke UH(POPMALIUIO U3 Pa3HbIX UCTOUHUKOB -
HarpuMep, TaK, YToObl JUIa C HapyLIeHUsIMU C/yXa TOMydyansd MHGOPMALI0 BU3yanbHO, C HApYIIEHWUSIMU 3DEHHUs -
ayZAuanbHo;

- TpUMeHeHWe TPOTPaMMHBIX CPeJCTB, 00eCreurBaroIMX BO3MOKHOCTb OCBOEHHSI HABBIKOB M YMEHWH,
(opMHpyeMbIX AWCLUIUIMHOM, 3a CYET aJbTePHATMBHBIX CIIOCOOOB, B TOM UKC/Ie BHUPTYasIbHBIX JjabopaTopuil u
CUMYJIALITMOHHBIX T(—'.‘XHO]'[OFHFI;

- TpUMEHeHWe /[UCTaHLMOHHBIX 00pa3oBaTe/NbHBIX TEXHOJNOTHM i Tepejaud WHGOPMALUM, OpraHM3aLlyu
pa3MuHbIX ()OPM HMHTEPAKTUBHOM KOHTAKTHOM pPabOThI 0Oyuaroierocsi ¢ TIperojjaBaresieM, B TOM uKcC/le BeOWHApOB,
KOTOpbIE MOTYT OBLITb UCITIO/Ib30BAHBI AJid TIpoBeJeHUsA BUPTYa/JIbHBIX JIEKI_(I/Iﬁ C BO3MO>XHOCTBHHO B3aHMO,[[eﬁCTBPIH BCex
YUaCTHUKOB [TUCTAHLIMOHHOTO 00y4eHUsl, TIPOBe/IEHNsI CEMUHAPOB, BBICTYIUIEHUS C AOK/IAlaMK U 3allUThl BBITIOJHEHHBIX
paboT, poBeZieHUs TPEHUHTOB, OPraHW3aluy KOJIJIEKTUBHOM paboThI;

- TIpUMeHeHWe /[WCTAaHIMOHHBIX 00pa30BaTe/ILHBIX TEXHOJOTMM [yl OpraHu3aliid  (opM TeKyIlero wu
TIPOMEXKYTOUYHOI'O KOHTPOJISA;

- yBeJMUeHWEe TIPOAO/DKUTENBHOCTH CAaud OOy4aroluMcs WHBAMUAOM WM JIMLIOM C OTrPaHUYeHHBIMU
BO3MO)KHOCTSIMU 3Z0POBbs1 ()OPM TIPOMEXKYTOYHOM aTTeCTAlMY TI0 OTHOLLIEHHUIO K YCTaHOBJIEHHOM MPO/IO/DKUTENBHOCTH UX
crauu:

- TIPO/IOJDKUTETBHOCTH ClIauM 3auéTa WM 9K3aMeHa, MPOBOJUMOrO B MUCbMEHHOU (opme, - He Gosiee uem Ha 90
MUHYT;

- MPOJO/DKUTETBHOCTH TOJTOTOBKM 00y4YaroIierocsi K OTBeTy Ha 3a4yéTe WM IK3aMeHe, MPOBOAWMOM B YCTHOH
tdopwme, - He Hosiee uem Ha 20 MUHYT;

- TIPOJIO/DKUTETBHOCTH BBICTYIUIEHHS 00YUaFOIIIerocst MpH 3alliTe KYPCOBOHM paboTh! - He 6osiee yeM Ha 15 MUHYT.

IMporpamma cocrtaBieHa B coortBeTcTBuu c TpeboBaHussMu PI'OC BO u yueOHBIM MJIaHOM T0 HArpaB/IeHUIO
40.03.01 "FOpucnpygeHnys" v IpOQUITIO TOATOTOBKY ""T"paXkiaHCKOe TIpaBo’.
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1. CooTBeTCTBHE KOMHeTEHHI/Iﬁ IJIAHUPYEMBIM pe3y/ibTdTdM Oﬁyl-IEHI/Iﬂ o AUCHHUIIIMHE (MOAyJIlO)

Koa u NupukaTopsl JOCTIDKeHUs OneHouHbIE Cpe/iCTBA TEKYIero
HauMeHOBaHue KOMIeTeHI[UH KOHTPOJISI M MPOMEKYTOUHOM aTTecTaruu
KOMIeTeHI{UHU

OIIK-6 3HaTh: TeKyIui KOHTPOJIb:

CriocobHOCTh - OTJeJIbHbIe MpaBuiIa Juckyccust o Temam:

Y4acCTBOBAThL B
MoAroTOBKE IMPOEKTOB
HOPMAaTHBHBIX
MpPaBOBLIX dKTOB W MHBIX
HOpHUANYeCKUX
AOKYMEHTOB

IOPUINUeCKON TeXHUKH, KOHCTPYUPOBaHUSI
HOPM TIpaBa, 3HaTb CO/lep>KaHHe KaTeropuu
«CTPYKTYypa HOPMAaTHBHO-IIPaBOBOr'0 aKTa».
yYMeTb:
- ICTIONB30BaTh OT/Ie/TbHbIE
TIpUeMBI FOPUJUUECKON TEXHUKH,
KOHCTPYMPOBaHHs1 HOpM TipaBa.
BJIaJIeTh:
- IOpUIUYEeCKON TePMUHOJIOTUEM,
OT/Ie/IbHBIMHU HaBbIKaMU paboThI C
TIPaBOBBIMU aKTaMHU.

Tema 1. 'ocypapcTBeHHas TaiiHa.
3akoHopaTenbCTBO Poccuiickont Pefeparium
0 rocy/jlapCcTBeHHOI TaiiHe. TeMa 2. 3aiuTa
rocy/lapCTBeHHO! TaliHbl. KoHTposb 1
HaZJ30p 3a 00ecrieueHreM 3alUThl
rocyJapCTBeHHOM TaiHbl. Tema 3.
Kommepueckas TaiiHa. Hanorosas TaiiHa.
Tema 4. [IpaBoBoe peryupoBaHue
OTHOIIEHUH B 00/1aCTH UCITO/B30BaHNs
371eKTPOHHOM 1jrdpoBoii moamcy. Tema 6.
O6paboTKa NepcoHa/IbHBIX AaHHBIX, UX
XpaHeHHe U UCIo/Ib30BaHue. Tema 9.
Henornpoussoacteo. OdopmiieHre
JIOKyMeHTOB. [lenoBasi neperucka.

Pedepar no remam:

Tema 7. IIpyHLIUAIIBI IPABOBOIO
peryMpoBaHus OTHOLIeHU B cepe
uHpopMaLmH, HHOOPMALTOHHBIX
TeXHOJIOTHH U 3alyThl MHGopMaruu. Tema
8. IlpaBoBoe perynMpoBaHye KpeJUTHbIX
HCTOpUH.

ITuceMeHHOe jOMalliHee 3a/jaHue 110
TeMaM:

Tema 5. IIpaBoBoe peryapoBaHue
3JIEKTPOHHOTO JJOKyMeHT0000poTa.

IIpome)KyTOUHasi aTTecTaLys:
3auem

ITK-6 - Bnageet
HaBLIKaMH TIO/ITOTOBKH,
pa3paboTKy ¥ MPaBOBOM
9KCIEPTU3bI
FOPUIUUECKUX
JOKYMEHTOB JIJIsI
opraHusanui u
(hY3UUeCKUX JTUII.

3HATh!

- OCHOBHBI€ TPYHLIUIIBI
OpraHM3aL1 JIeIOTIPOM3BOACTBA U
JIOKyMeHTO000pOTa; MOHSATHE, BUZBI U
00s13aTesibHBIe TPEOOBAHMS K COJIEPKAHUIO U
PEKBU3UTaM FOPUANYECKUX AOKYMEHTOB Jiisl
opraHu3sanui ¥ pu3nuecKux L.

yMeThb:

- COCTaBJISITh TPOEKTHI Pa3/IMYHBIX
IOPUIUUECKUX JOKYMEHTOB [IJIst
opraHuM3aLyi ¥ GU3NUeCcKHX /UL 1 YeTKO
TIPe/ICTaB/ISTh MX TTPAaBOBOE 3HAUEHUE;
OTEepUPOBATh FOPUIUUECKUMH MTOHATHSIMHU U
KaTeropusiMu, He0OXOJUMBIMU 17151
pa3paboTKy NPaBOBbIX [JOKYMEHTOB.

BIIafIeTh:

- HaBbIKaM1 pa3paboTKU IIPOEKTOB
IOPUIUUECKUX JOKYMEHTOB [IJIs
opraHu3aLii U GU3NIecKux JIHLI.

TeKyIluil KOHTPOJIb:

JucKyccus o Temam:

Tema 1. 'ocypapcTBeHHas TaliHa.
3akoHozaTenbCTBO Poccuiickont depepaiium
0 rocyJapcTBeHHOM TaiiHe. Tema 2. 3aiura
rocy/ilapCcTBeHHOI TalHbl. KoHTposb 1
Ha/30p 3a o0ecrieueHreM 3aljUThl
rocyziapcTBeHHOH TalHbl. Tema 3.
Kommepueckast TatiHa. Hasorosas TaitHa.
Tewma 4. [IpaBoBOe perympoBaHue
OTHOLLIEHHH B 00/1aCTH UCTI0/Tb30BAHUS
3/IEKTPOHHOH 1MpoBoi ognucy. Tema 6.
O6paboTKa MepcoHabHBIX AaHHBIX, UX
XpaHeHHe U UCIo/b30BaHue. Tema 9.
[Henornpoussoacteo. OdopmiieHue
JOKyMeHTOB. [lenoBast epericka.

Pedepar no Temam:

Tema 7. IIpyHLIUAIIBI IPABOBOIO
peryMpoBaHus OTHOLIEeHHH B cepe
nH(popMaLmH, HHHOPMALMTOHHBIX
TeXHOJIOTHH U 3alyThl MHGopMaruuy. Tema
8. IlpaBoBoe perynMpoBaHye KpeJUTHBIX
HCTOpUH.

ITrceMeHHOe joMalliHee 3a/jaHue 110
TeMaMm:

Tema 5. IIpaBoBoe perynnpoBaHue
3JIEKTPOHHOTO JOKYMEHT0000pOoTa.




3auem

HpOMe)KyTO‘IHaﬂ daTTeCcraluusa:

2. Kputepuu oneHuBaHusA c()OPMHUPOBAHHOCTH KOMITeTeHIUH

Komnet 3auTeHo He 3auTeHo
eHIHsA Bbicokuii ypoBeHb CpejHuiil ypoBeHb Huskuii ypoBeHb Huxe
(oTTMUHO) (xopoiio) (YAOB/1€TBOPUTE/IHHO) TOpPOroBoro
(86-100 6anoB) (71-85 6am10B) (56-70 6a110B) ypOBH#A
(HeyaoBieTBOpHUTE
JIbHO)
(0-55
0a/1710B)
OIlK-6 3HaeT Ha BLICOKOM 3HaeT u UmeeT 3HaeT B 00IMX He 3Haet
YPOBHe cojiepKaHre 1 chopmMUpOoBaHHbIE, HO yepTax Cofiep>KaHue coJep>KaHue
TIpaBU/Ia FOPUAUUECKOM cofiep>Kaliie oTJe/bHbIe OTJe/TbHBIX TTPaBU OTJe/IbHBIX MTPaBU
TeXHHKH, npo0eJibl, 3HAHUS - IOPUJNYEeCKON TeXHHKH, IOpUINUECKOM
KOHCTPYHUPOBaHUSI HOPM OTJe/TbHBIE TIPaBU/Ia KOHCTPYHUPOBaHUsSI HOPM TeXHUKH,
TIpaBa, 3HaeT CTPYKTYpY IOPUANYECKON TeXHUKH, TipaBa, 3HaTh COo/lepKaHre | KOHCTPYHWPOBAHUS
HOPMAaTHBHO-TIPAaBOBBIX KOHCTPYHPOBaHUSI HOPM KaTeropuu «CTPYKTypa HOpPM IIpaBa, 3HaThb
aKTOB M OCHOBHBIX TpaBa, 3HaTb COJiepKaHue HOPMAaTHBHO-IIPaBOBOT0 coJep>kaHue
IOPU/INYEeCKUX JOKYMEHTOB | KaTeropuH «CTPYKTypa aKTa». KaTeropuu
HOPMAaTHUBHO-TIPaBOBOTO «CTPYKTypa
aKTa». HOPMaTUBHO-

TIPaBOBOT'O aAKTa».

YMeeT UCTIOJTHATD
rpodeccroHaTBHbBIE
00513aHHOCTH Ha BBICOKOM
YPOBHE; HUCII0J/Ib30BaTh
OCHOBHbIE TTPUEMBI
FOPUINUeCKOM TeXHUKH,
KOHCTPYHUPOBaHUSI HOPM

B nenom ymeer
VICTIONTHSATH OCHOBHBIE
npoecCcrOHaNbHbIE
00s13aHHOCTH;
HCII0/Tb30BaTh OTZeJIbHbIe
TIPUeMbI FOPUJNUeCKON

TeXHUKHU, KOHCTPYUPOBaHUS

B nenom ymeer
UCIO/B30BaTh OT/e/IbHbIE
NIpUEeMBI FOpUYeCcKOi
TEeXHHKH,
KOHCTPYHPOBAHUS HOPM
TpaBa, ZIonycKast OIMOKU
TP BBITIOTHEHUU Gosee

He ymeer
WCII0/1b30BaTh
OT/ie/IbHble NTPUeMbI
IOpUINYeCKOoit
TeXHUKH,
KOHCTPYHUPOBaHHs
HOPM TIpaBa,

rpaBa U KOpUANYECKUX HOPM TIpaBa. CJIOXKHBIX 3aJaHUM. [lorycKasi rpyonie

JIOKyMEHTOB. OLTHUOKY TIpU
BBINIOJIHEHUU
HeCJIO’KHBIX
3a/laHuUi.

B cosepiuencrse Bnageet Bnageet HaBbIKamu He Bnageer
B/laZieeT HaBbIKaMU rpUMeHeHWeM HaBLIKOB HOpUUYeCKOn HaBbIKaMU
HOpUANYeCKON IOpUNYeCKOn TepMHHOJIOTHH, HOpUANYeCKOn
TEePMHUHOJIOT U, TePMUHOJIOTUH, OT/ie/IbHbIMY HaBbIKaMU TePMUHOJIOTUH,
OCHOBHBIMU HaBbIKaMU OT/le/TbHbIMU HaBbIKaMU pPabOTHI C TIPaBOBBLIMHU OT/leNTbHBIMU

PaboThI C TPABOBBIMU
aKTaMH U I0pHNUeCKUMH
JOKyMeHTaMH.

paboThI C MPABOBBIMU
aKTaMH, [JOIyCKast
He3HauuTe/TbHbIe OLIUOKU.

aKTamH, [J0IycKasi OLMOKU
TIpH pellieHuH 6osiee
CJIOXKHBIX 3aa4.

HaBbIKaMU pPaboThI €
TIPaBOBBIMH aKTaMH,
[IOTyCKaeT OIIUOKU
TIPY BBITIOTHEHHU
HECTOXKHBIX
3a/laHUM.




IIK-6

3HaeT U UMeeT
chopmMUpOBaHHBIE
CUCTeMaTUUeCcKre 3HaHUsI
06 OCHOBHBIX HaBbIKaX
pa3pabOTKH IOPUANUYECKUX
JTOKYMEHTOB,
OPUJNYECKOU TEXHUKU
TIPY COCTaB/IeHUH
IOPUJIMUYECKUX JIOKYMEHTOB
JIIsl OpraHy3aLuii u
¢bu3NUeCcKrx L.

B niesioM 3Haet u
B/IaJieeT HaBbIKaMU
pa3paboTKH MPOEKTOB
IOPU/IMYECKUX IOKYMEHTOB
JL7Is1 opraHv3auui u
(bU3NUeCKUX L.

3HaeT YaCTUYHO U
B/Ia/leeT HaBbIKaMU
pa3paboTKy MPOEKTOB
FOPUAAYECKUX
JIOKyMEHTOB [1J151
opraHu3salui u
(hU3MYeCKUX JIULI.

He 3Haer u He
B/IaJIeeT HaBbIKaMU
pa3paboTku
TPOEKTOB
IOpUANYECKUX
ZIOKYMEHTOB J1/Is
opraHusaluii u
(by3nUecKux Jui.

YMeeT cOCTaB/SATh
TIPOEKTHI PA3TMUHBIX
OPUINYeCKUX JOKYMEHTOB
JJ1s1 OpraHv3alui u
(hbU3MUeCKUX JIILT U YeTKO
Tpe/CTaB/IsITh UX
NIpaBOBO€e 3HAaYeHUE;

B nenom ycrientoe,
HO cofiep)Kalliee OT/ie/IbHble
npobesibl, yMeHUe
HaXOJWTh, COCTAB/IATh
TIPOEKTHI Pa3MAYHBIX
IOPUJMYECKUX IOKYMEHTOB
Ji/1s OpraHy3aLym u

B niesiom ymeer
COCTaB/ISITh TIPOEKThI
Pa3/IMUHbIX FOPUUUECKUX
JIOKYMEHTOB /151
opraHu3alyi u
(hM3MUeCKUX JIUL] W YETKO
TIpeJiCTaB/IATh UX

He ymeer
COCTaBJISITh
TIPOEKThI
pasIUYHbIX
FOPUIAYEeCKUX
JIOKYMEHTOB /151
opraHusalui u

CUCTEMaTU3UPOBaTh (bu3rYecKUx UL U YeTKO 1paBOBOe 3HauyeHue; ¢busryeckux ML U
TpeboBaHus, TIpe/ICTaB/IsATh UX oreprpoBarb YeTKO Ipe/iCTaB/IsATh
NpebsB/IsieMble MpaBOBOE 3HAUEHHUE; OpUUYeCKUMU HX [PaBOBOE
3aKOHOZ,ATe/IbCTBOM K orepupoBaThb MOHATUSMU U 3HaueHue;
COZlep’KaHuIo 1 FOpUAYECKUMU TTIOHATHUSIMUA | KaTeropysMH, OmnepupoBaTh
0(OpM/IEHHIO TIPaBOBBIX Y KaTeropusiMu, HEOOXOUMBIMHU JIJ1sT HOpUNYeCKUMU
JIOKYMEHTOB. He0O0XOAUMBIMH JI/Is pa3paboTKH MPaBOBbIX TIOHATUAMU U
pa3paboTKH MPaBOBBIX JIOKYMEHTOB, [0y CKas KaTeropusiMy,
JIOKyMEHTOB. OLIMOKY TIPY BHITIOJIHEHUU | HEOOXOAUMBIMHU ZJIsT
Oosee C/IOXKHBIX 3aJjaHUH. | pa3paboOTKu
MpaBOBBIX
JIOKYMEHTOB.
Bnapeer B Bnageer HaBbIKamMu Bnapeer He Bnageer
COBepLIeHCTBe HaBbIKaMU pa3paboTKH MPOEKTOB HEKOTOPBIMHM HaBbIKAMU HaBbIKaMH
pa3paboTKU IOPUANUYECKUX | IOPUJUUECKUX JOKYMEHTOB | pa3pabOTKH MPOEKTOB pa3paboTKu
JIOKYMEHTOB, HaBbIKaMH JL7Is1 opraHv3auui u FOpUIAYECKUX TIPOEKTOB
IOPUINYECKOM TeXHUKU (bu3MUecKUx JIMLI. JIOKyMEHTOB [J151 FOpUUYeCKUX

TIpY COCTaB/IEHUU
IOPUJMUECKUX IOKYMEHTOB
LISl OpraHr3aLui U
¢bu3NUeCcKrx L.

opraHu3sanui u
(hU3UeCKUX JIHLI,
[JIOTTyCKasi OLIMOKY Mpy
peleHnY 6oiee CJIOMKHBIX
3a7ad.

JIOKyMEHTOB /151
OpraHu3saluii u
(r3YecKUX JIHLI.

3. Pacnipepie/ieHre OL[eHOK 3a (pOPMBI TEKYII[Er0 KOHTPOJISI H IPOMEXYTOUHYI0 aTTeCTALIHIO

2 cemecCTp:

Tekywmii KOHTPOJIb!

Huckyccusi: Tema 1. 'ocygapcTBeHHast TaiiHa. 3akoHoaTenbcTBO Poccutickoit @ejepaliunl 0 rocyjapCTBeHHOM
TaiiHe. Tema 2. 3amiyTa rocyilapCTBeHHOH TaiiHbl. KOHTpO/b ¥ Ha/[30p 3a 00ecrieueHreM 3alliuThl FOCYAapCTBEHHON
taitHel. Tema 3. Kommepueckas Taiina. Hasorosas taitHa. Tema 4. [TpaBoBoe pery/iMpoBaHue OTHOILEHHH B 06/1acTH
WCII0/Ib30BaHMsI 37IEKTPOHHOH Lidporoi moamcy. Tema 6. O6paboTKa MepCOHAIbHBIX JaHHBIX, UX XpaHeHHe 1
rcnons3oBanue. Tema 9. [lenonponsBozcTBo. OdopmieHe ZJOKYMeHTOB. [esioBasi epemnucka.

MakcuMasnbHoe KoruecTBo 6asios o BPC - 20.

Pecdepat Tema 7. [IpuHLUNBI TPaBOBOTO peryIMpOBaHUsI OTHOLIEHUH B cpepe HHbopMaLyy, WH(GOPMALIMOHHBIX
TeXHOJIOTHH U 3amuThl HHPopMarun. Tema 8. [IpaBoBoe perynupoBaHye KpeJUTHBIX HCTOPHIA.
MakcumanbHoe Koruectso 6amios 1o BPC - 20.




ITucbMeHHOe ZioMalllHee 3aJjaHue 110 TeMaM: Tema 5. IIpaBoBOe peryMpoBaHue 37IeKTPOHHOTO JOKyMeHT0000poTa.
MakcumanbHoe Konruectso 6aios 1o BPC - 10.

Hroro 20+10+20=50 GanioB

IIpomexyTouHas aTTecTanis —3a4eT

HpOME)KyTO‘IHaH aTTecTaiua IIPOBOAUTCS TOC/Ie 3aBePUIeHWA U3YyUeHUs AUCLHUTIIMHBI WA ee YaCTHu B CbOPMe,
orpe/ienisieMOl yueOHBIM TIaHOM 00pa30BaTe/TbHOM MPOrpaMMEI C 1[e/IbI0 OLIEHUTh PaboTy 00yuaroIierocs, CTerneHb
YCBOEHUA TeOPeTUYECKUX 3HEIHl/If/'I, YPOBEHb CCl)OpMI/IPOBEIHHOCTI/I KOMHETQHHHﬁ.

IMpenoaBaresb, MPUHUMAIOILMK 3aUeT, 3aUeT C OL|eHKOMU, 9K3aMeH 00ecrieurBaeT CIyuaiiHOe pacrpe/esieHue
BapUAHTOB 3K3aMeHALMOHHBIX (3aYeTHBIX) 3aZlaHU MeXXly 00yUaroIIMMUCs C TIOMOIIIbIO0 OUIEeTOB W/WIK C IPUMEHEHHEM
KOMITBFOT€PHBIX TQXHOHOFHﬁ; BIIpABe 3a/laBaThb OGy‘IElI-OH_[eMyCH AOTIO/THHUTE/IbHBIE BOTIPOCKHI U AaBaThb AOIOJTHHUTEe/IbHbIe
3a[laHus TIOMUMO TeX, KOTOPbI€ YKa3aHbl B ousere.

3aueT MPOBOAUTCS TI0 OumeTam.

O6i1iee KOMUeCTBO 6asIIOB 10 AUCILIUMIUIMHE 32 TEKYIIHMN KOHTPOJIb U TIPOMEXKYTOUHY0 aTTectaruio: 50+50=100
0asioB.

CooTBeTcTBHE 6a/IOB U OL[EHOK:
[ 3auera:

56-100 — 3auTeHO

0-55 — He 3auTeHO

4. OueHOUYHBIE CPe/ICTBA, MOPAAOK UX IPUMEHEHHUsI 1 KPUTePHUH OLleHUBaHUs

4.1. OneHo4HbIe CPe/iCTBA TEKyLero KOHTPOJIA

4.1.1. Tuckyccusn: Tema 1. I'ocypapcrBeHHas TaiiHa. 3aKoHoAaTeIbCTBO Poccuiickoit @epepanyu o
rocyapcrBeHHoH TaiHe. Tema 2. 3amuTa rocyapcrBeHHoH TaiiHbl. KoHTPo/1b M Ha30p 3a obecrieyeHHeM 3l ThI
rocyaapcrseHHoil TaiiHbl. Tema 3. Kommepueckasn TaitHa. Hasiorosas taitHa. Tema 4. IIpaBoBoe peryiupoBaHue
OTHOILIIEHUH B 00/71aCTH UCMO/IH30BAHNA YIeKTPOHHOH nudpoBoii nognucu. Tema 6. O0padoTka nepcoHaTbHBIX
JAHHBIX, UX XpPaHeHUe U ucnoib3oBanue. Tema 9. [leronpousBoacTeo. OdopmiieHne JOKyMeHTOB. [leoBas
nepemnucKa.

4.1.1.1. ITopsiook npogedeHus u npoyedypd oyeHUBAHUS

Ha 3aHsTHY nipenofaBaTens GopMyIHpyeT MpobsieMy, He UMEIOILYI0 OHO3HAYHOro pelenus. Obyuaroiiyecs
TIpe/i/IaratoT peliieHusi, (GOPMy/IUPYIOT CBOIO MO3ULUIO, 33/1at0T APYT APYTY BONPOCHI, BbIBUTalOT apI'yMeHTHI U
KOHTPapryMeHThI B peXkuMe IUCKyccud. OLIeHUBAIOTCS B/laJieHue MaTeprasioM, ClIoCOOHOCTh reHeprpoBaTh CBOU HiEU U
JiaBaTb 000CHOBAHHYIO OL|eHKY Uy)KMM H7lesiM, 3a/laBaTh BOTIPOCKHI M OTBEYaTh Ha BOMPOCHI, paboTaTk B TPyIIIe,
TIPYZIeP’KUBAThCSL STUKY BeZleHUsI IUCKY CCHUU.

4.1.1.2. Kpumepuu oyeHueaHust

17-20 6a/1/10B CTAaBUTCS, €C/TH 00yJarOIUiiCca:

B oTBeTe KaueCTBeHHO PacKphL1 CofiepskaHue TeMbl. OTBET XOPOILIO CTPYKTYpUpOBaH. IIpeKkpacHO 0CBOeH
TIOHSATHUIHBIN anmapat. [IpoZieMoOHCTPUPOBaH BLICOKWI YpOBEHb MOHUMaHMsI MaTepuaa. I[IpeBocxofjHOe ymMmeHe
(hopMynMpoBaTh CBOU MBIC/IH, 06CYXKIATh AUCKYCCHOHHBIE MTOI0KEHHS.

14-16 6an/10B CTAaBUTCS, eC/IH 00yJaroIuiics:

OcHOBHBIe BONPOCHI TeMbl packphbll. CTPYKTypa OTBeTa B L{eJIOM aJileKBaTHa TeMe. XO0pOILIO0 OCBOEH MOHSATUHHBIN
anmnapat. [IpogeMoHCTpUpOBaH X0OPOLIMI YPOBeHb IIOHUMaHUs MaTepyaa. Xopoiliee ymeH1e (GopMy/IMpoBaTh CBOM
MBIC/TH, 06CY’K/IaTh JUCKYCCHOHHBIE TI0JIOXKEHHSI.

11-15 6a//I0B CTABUTCSH, €C/TH 00yJarOIUiiCA:

Temy yacTruHO packpbul. OTBeT c/1ab0 CTPYKTYpHpPOBaH. [IOHATUHHBIN anmapaT OCBOeH YacTUUHO. [ToHnMaHue
OT/Ie/IbHBIX TIOJIOXKEHWH 13 MaTepurara 1o TeMe. ¥ 10BJIeTBOPUTe/IbHOe yMeHre (JOpPMY/IMPOBaTh CBOM MBIC/IH, 00CY>KIATh
JVCKYCCHOHHBIE TIOI0>KEeHNI.

0--10 6a/I/IOB CTABUTCS, €C/IM 00yJaromuiics:

Temy He packpbul. [ToHATHIHBIN anapaT OCBOeH HeY/OBIeTBOPUTebHO. [IoHNMMaHKe MaTepyaa GparMeHTapHOe
um orcyTcTByeT. HeymeHue ¢hopMynupoBaTh CBOY MBIC/TH, 00CYXIATh AWCKYCCHOHHBIE MTOI0KEeHHS.

4.1.1.3. CodepicaHue 0yeHOUHO20 cpedcmea

Temn1 1, 2, 3,4,6,9

1. [ToHsITHE ¥ CYI{HOCTD 3/IeKTPOHHOM [IM(POBOH MOMCH KaK OCHOBHOTO PEKBU3UTA IEKTPOHHOTO JJIOKyMeHTa.

2. ITpaBOBOE peryivpoBaHye OTHOIIEHUH B 00/1aCTH UCITO/Ib30BaHHUS 3IEKTPOHHBIX TIOTIICEH.

3. CBejieHus], COCTaB/ISOLIMEe HaJIOTOBYIO TalHy.

4. PasrallieHuI0 HaJlorOBOM TallHBI.

5. [locTyn K CBeZleHUsIM, COCTaB/ISIFOIL{M Ha/IOTOBYIO TaiHY.

6. [ToHsITHe ¥ IPU3HAKK 3/IEKTPOHHOIO JOKYMEHTO000pOTa Kak IPaBOBOM KaTeropuu.

7. CucreMa pPOCCHHCKMX UCTOYHUKOB MPABOBOT'O PETy/IMPOBaHUs 3eKTPOHHOTO JOKYMeHTO000poTa.



8. 3akoHozaTenbCcTBO Poccutickoit @eepaliuv B 00/1aCTH MEePCOHATBHBIX JAHHBIX.
9. KoHdueHIMaIbHOCTh MepCOHATBHBIX JAHHBIX
10. TIpaBa cyObeKTa repCcoHambHbIX JaHHBIX.

11. Cornacue cybbekTa rnepcoHaabHBIX JAHHBIX Ha 00pab0TKY ero repCcoHabHbIX JaHHbBIX.

4.1.2 Peepat. Tema 7. I[IpyHIMIBI IPAaBOBOr0 peryJIMpoBaHus OTHomeHNH B cepe undopmanyu,
nH(OpMaIOHHBIX TeXHOJIOTHH U 3aUThI HH(opMmanuu. Tema 8. IIpaBoBoe pery/iMpoBaHue KpPeAHUTHBIX HCTOPHIA.

4.1.2.1. ITopsapok NpoBeJeHUs.

OG6yuaromecst CaMOCTOSATETLHO MULIYT PaboTy Ha 3aJlaHHYI0 TEMY U CHAIOT TPEo/iaBaTeslo B TMCbMEHHOM BUE.
B pabote npon3BoguTcst 0630p MaTepuasa B ONpe/ie/IEHHON TeMaTHueCcKod 001acTi Mbo mpesiaraeTcsi CO6CTBEHHOe
pelileHHe OTIpe/ie/IEHHON TeopeTHUeCKOW WU MTPaKTHUecKoi mpobsiemel. OrieHUBaroTCs MpopaboTKa UCTOUHHUKOB,
W3/I0)KEHHUE MaTepHa-Jia, popMyJIHPOBKA BEIBOZIOB, COOJIOIeHHe TpeOOBaHUI K CTPYKTYpe U 0pOpMJIEHHIO paboThI,
CBOEBPEMEHHOCTh BBITIOHEHUs. B ciiydae my6/MuHO# 3a1{uThl pedpepaTa OLIeHUBAIOTCS TAK)Ke OpPaTOPCKUe CIoCOOHOCTH

TpeboBanus K pedepary

Ipy odopmneHnn Tekcra pedepaTa ciiefyeT MpUepKUBaThCS CIeAYIOLUX [1apaMeTpOB:

oJist: ieBoe — 35 MM, IipaBoe — 15 MM, BepxHee — 25 MM, HIKHee — 25 MM;

OpHEeHTALWsI CTPAHULIbL: KHIDKHAS,

mpugt: TimesNewRoman;

Keryib: 14 1T (TTyHKTOB);

KpacHasi cTpoka:1 mv;

ME>XyCTPOUHBII MHTepBas: NOMyTOPHBIMH;

BbIpaBHMBAHKE OCHOBHOI'O TEKCTa U CHOCOK: T10 LIMpPHHE.

Wnmocrpaiyy B BHfie pUCYHKOB, (POTOCHUMKOB, CX€M U T.II. MOTYT PacriosiaraTbCsi OpraHMuHo C TEKCTOM
(BO3MOJKHO OJFDKe K WIITIOCTPUPYEMOi! YacTH) JIM00 Ha OTAeNbHBIX JMcTaX. B 1060M cityyae BHINOJHSAETCS HyMeparys
(ckBO3Has AJIs1 BCeX pas3fiernioB), KOTOpasi pacriosiaraercs BBepxy. [ToprucyHOUHY0 HyMeparjyio ¥ Ha/il|Ch pacriosiaratb
BHH3Y.

3akaHUMBAaeTCs TIOSICHUTe bHAs 3arcka 6ubmorpaduueckM CryMcKOM UCTOYHHKOB, K KOTOPBIM 00pattiancs
CTYZIeHT BO BpeMsi paboThI HaZl pa3pabaThiBaeMoi TEMOM.

O6beM MHOPMALMOHHO-TEXHOIOTHUECKOM J0KYMEHTallMK He periaMeHTHPYeTCsl — OH JUKTYETCs] JOCTaTOYHOCTBI0
JJ151 TIPAaKTU4eCcKoro npuMeHeHust. KapTouku 3a/jaHus [yl CaMOKOHTPOJIS (€C/IM TaKOBbl UMEIOTCS1) BKJIa/[bIBAtOTCS B
Tpo3pauHbie Gaisbl.

Pedepar 1o cBoeMy CTPyKTYPHOMY COZIePXKaHUIO [JO/DKEH COZlepyKaThb CeyHolie 3/1eMeHThI:

- TUTYJIBHBIN JIUCT;

- CoZlep>KaHue;

- BBe/IeHUE;

- 6a3oBoe MOHSTHS,

- MCTOpUUecKasi cripaBKa (0COOeHHOCTY 3apOKAEHKS U pa3BUTHS, OCHOBOIIOJIOKHUKH U T.J1.);

- knaccucukanus (BUabl, GopMsel U T.4.);

- o01Iiee 1 YaCTHOE TTOJIOXKEHHSI TI0 TIPUMeHEeHHI0 B yueOHO-BOCTIMTATeIbHOM MPOLiecce;

- TJI0CCapUii;

- CTIMCOK HCIT0/Tb30BaHHBIX NCTOUHHKOB

- TIPUJIOKEHHST

4.1.2.2 Kputepuu oLleHUBaHUA

17-20 6an10B CTaBUTCS, eC/TH 00yJarouiicsa:

B oTBeTe KaueCTBEHHO pacKpbll cofiep>kaHue TeMbl. OTBeT XOPOIIO CTPYKTypupoBaH. IIpekpacHO 0cBOeH
TIOHATHIHBIN armapaT. [IpogeMOHCTpUPOBaH BHICOKUI YPOBEHb MOHUMaHUs MaTepHrasa. [IpeBocxoiHOe yMeHHe
(hopMyIMpOBaTh CBOW MBIC/IU, 00CYXX/IaTh AUCKYCCHOHHBIE TTOJIOXKEHUS.

14-16 6a/1/10B CTABUTCSH, €C/TH 00yJarOIUICA:

OcHoBHbIe BOMPOCH! TeMbI pacKpbul. CTPYKTypa OTBeTa B LieJIOM aZileKBaTHa TeMe. XOpOILIO OCBOEH MOHATUINHBIN
anmapat. ITpoJileMOHCTPUPOBaH XOPOLIHI YPOBEHb TTOHUMaHHS MaTepyana. Xopoiiee yMeHre (GOopMy/IMpOBaTh CBOM
MBIC/TH, 06CY’K/IaTh JUCKYCCUOHHBIE TIOJIOXKEHUSI.

11-15 6annoB cTaBUTCH, eC/IH 00yJaroIuicsa:

Temy yacTruHO packpbul. OTBeT c/1ab0 CTPYKTYpUpOBaH. [TOHATUHHBIN anmapaT OCBOeH YacTU4HO. [ToHnMaHue
OT/Ie/IbHBIX TIOJIOXKEHUI 13 MaTepurasia o TeMe. Y JOBJIeTBOPUTE/IbHOE yMeHHe (JOPMY/IMPOBaTh CBOM MBIC/IH, 00CY>KIATh
JMCKYCCUOHHBIE [10JI0KEeHMUS.

0--10 6a/1/IOB CTABUTCSH, €C/TH 00yJaronuiica:

Temy He packpbul. [ToHATHIHBIN anTiapaT 0CBOeH HeYOBIeTBOPUTebHO. [loHMMaHye MaTepyana GparMeHTapHOe
WM OTCyTCTBYeT. HeymeHure popMynrMpoBaTh CBOU MBICH, 00CYKAaTh AUCKYCCHOHHBIE TIOMOKEHUSI.

4.1.2.3. CopepixaHue OIeHOYHOI0 CpeACTBa

Tems1 7, 8



. [TpaBo cy0OBekTa mepcoHabHBIX JaHHBIX Ha JOCTYTI K €ro MepcoHaIbHbIM JJaHHBIM.
. O6s13aHHOCTH OTIepaTopa Mpu cOope TepCoHaTBLHBIX JJAHHBIX.
. YBeziomnieHre 00 06paboTKe TIepCOHAIbHBIX [JaHHbIX.
. I'ocypapcTBeHHBIN KOHTPOJIb 1 HaZi30p 3a 06paboTKO# MepcoHaNbHBIX AaHHBIX.
. OTBETCTBEHHOCTH 3a HapylleHe TpeOOBaHMI 3aKOHOZATeNbCTBA B C(hepe MepCcOHAMBHBIX AaHHBIX.
. ncopmariust Kak 06bEKT MPaBOBbIX OTHOLIIEHU.
. 3akoHozaTebCTBO Poccuiickoit ®eepanyyt 06 WHGOPMaLUK, UHPOPMALIMOHHBIX TEXHOJIOTHSX U O 3alljuTe
nHpOopMaryu.
8. JloKkyMeHTHpOBaHHEe WHHOPMAIHH.
9. 'ocyzapcTBeHHOe pery/MpoBaHue B chepe prMeHeHUs HH()OPMAL[MOHHBIX TeXHOIOTHH.
10. T'ocynapcTBeHHble HHOPMAIIMOHHbIE CUCTEMBI.
11. TIpumeHeHMe MH(OPMALIMOHHBIX TEXHOJIOTHH B Lle/aX WAeHTHdUKaLMK rpaxxaaH Poccuiickoit @efepariuu.
12. Vicnons3oBaHue HH(OPMALMOHHO-TE/IEKOMMYHHUKALIMOHHBIX ceTeit

DU A, WN -

~

4.1.3 IlucemenHoe foMaiHue 3ajanue. Tema 5. IIpaBoBoe peryjiupoBaHue 3/IeKTPOHHOI0
JAOKyMeHT0000poTa.

4.1.3.1. ITopsgok npoBeieHUsI.

OO6yuaroLuecs ToJyJaroT 3a/jaH|e TI0 OCBELIEHHIO OTpe/ie/IEHHBIX TEOPETHUECKUX BOITPOCOB W/IM PELIEHHIO 3aa4.
PaboTa BBINOJHSETCS] MUCbMEHHO IoMa U ¢laéTes nperiofaBarestto. OLeHUBAIOTCS B/laJileHHe MaTeprasioM 1o TeMe paboTsl,
aHa/lIMTHUUECKHe CTIOCOOHOCTY, B/lafieHe MeTOaMy, YMeHUs U HaBbIKY, He0OXOUMBbIe [1/1s1 BBIIIOIHEHUS 3a/JaHUH.

4.1.3.2 Kputepus oL{eHMBaHUSA

9-10 0a/1/1I0B CTAaBUTCA, €C/TH 00yUar0LIMIiCs:

[TpaBu/IEHO BBITTOTHU BCe 3afaHust. [IpojeMOHCTPHPOBa BEICOKHI YPOBEHb B/laJileHusT MaTepuanoM. I1posiBieHbl
MIPEBOCXO/IHBIE CITOCOOHOCTY MPUMEHSITh 3HAHWS M YMEHHS K BBITIOJTHEHHIO KOHKPETHBIX 3a/IaHui.

7-8 6aJ/IJIOB CTaBUTCA, €C/IH 00yUyarommiics:

TpaBU/IBLHO BBITIOHU OOJBIIYIO YacThb 3a[aHui. [IpUCYTCTBYIOT He3HAuMTe/bHbIe OIIMOKHU. [IpOAEMOHCTPUPOBAH
XOPOIIN YpOoBeHb BriafieHus1 MatepuanoM. [1posiByieHsl cpefiHUe CIIOCOOHOCTH ITPUMEHSTh 3HaHUsI U YMEeHHs K
BBINO/THEHUIO KOHKPETHbIX 3a/laHUH.

5-6 Da/I0B CTAaBUTCS, €C/TH 00yJArOIMHCA:

3aziaHus1 BBITIOTHU D0Jlee ueM HarloJIOBUHY. IIpUCYTCTBYIOT cepbé3Hble OIMOKH. [IpoieMOHCTPUPOBaH
VIOBIIETBOPUTE/IEHBIN YPOBEHb BiafieHHs1 MaTepraoM. [IposiBieHbl HU3KHe CIIOCOOHOCTH MPUMEHSITh 3HAHUS U YMEHHS K
BBIITOJTHEHHIO KOHKPETHBIX 3a/IaHUH.

0--4 6a/1/I0B CTaBUTCHA, eC/IH 00yyaroImmiics:

3azaHusi BBITIOJTHU MeHee YeM HaroIoBUHY. [1poieMOHCTPUPOBaH Hey/[0B/IeTBOPUTEBLHBIN YPOBEHb BIa/IeHUs
MarepuasnoM. [TposiB/ieHb! HelOCTaTOUHbIe CIIOCOOHOCTH NPUMEHSTh 3HAaHHUS M YMEHHS K BBITIO/THEHUIO KOHKPeTHBIX
3a/laHuUH.

4.1.3.3. CopeprxaHue OLIEHOYHOI'0 CPeACTBa

Tema 5

1. HanoroBasi TailHa - OHSATHE U 3HaUeHUe.

2. CBefleHHs1, He OTHOCALLMECS K HAaJIOTOBOU TalHe.

3. TpeboBaHus K CrieLaIbHOMY PeXXMMY XPaHeHUs ¥ JOCTYTIa K CBeZIeHUSIM, COCTaBJISFOLL[M HaJIOTOBYIO TaliHY.

4. CBesieHus1, COCTABJISIIOLIME HAJIOTOBYIO TalHy.

5. [locTyn K CBeJleHUsIM, COCTaB/ISIFOIL{MM Ha/IOTOBYIO TalHY.

6. PasryiaiieH1I0 HaJl0roBOM TallHBI.

7. TIpyHLMIIBI TPAaBOBOTO pery/rpoBaHuUs OTHOLIeHUH B cepe MHbOPMaLY, HHGOPMALIMOHHBIX TEXHOJIOTUM U
3aIlUThI

vHOpMaLyu.

8. O61eocTyHas HHGOPMALYSL.

9. O6s13aHHOCTH OpraHX3aToOpa paclipoCcTpaHeHus1 MHpopMaLyu B ceTd "MIHTepHeT".

10. OTBeTCTBEHHOCTH 3a MpaBOHapyIleHus B cdepe nH(opMaLuy, HHHOPMAL[MOHHBIX TeXHOIOTHH U 3alUThI
vH(opMaLrH.

4.2. OneHOYHbIE CPe/ICTBA MPOMEXYTOYHOM aTTeCTaliui

4.2.1. 3auer

4.2.1.1. ITopsaaoK npoBejeHy.

Mo aucuMIuIMHe TIpeyCMOTPEH 3adeT. 3aueT MPOXOJUT 1o Ouetam. B Kakiom Ourete ABa Borpoca. 3auet
Halle/leH Ha KOMITJIEKCHYIO TIDOBEPKY OCBOEHUsI JUCLMITIMHBL. OOyuaromuiics moy4yaeT Bornpoc (Bompock) ubo 3azaHue
(3amaHusi) ¥ BpeMsi Ha MO/ITOTOBKY.

3aueT MPOBOJUTCS B YCTHOM, MMCbMEHHOW WM KOMITbIoTepHOU opme. OrieHHBaeTCs BiaJieHre MaTepuajioM, ero
CUCTEMHOE OCBOEHUE, CTOCOOHOCTh PUMEHSATh HY)KHbIE 3HAHUS, HABBIKM U YMEHUsI TIPU aHa/mu3e Mpo6/IeMHBIX CUTYaLi
U PellleHHH MPaKTUUeCKUX 3afaHui.

4.2.1.2. Kpurepuu oLjeHMBaHHS.



YCTHBIV OTBET Ha TEOPETUUECKUI BOMPOC IO KypPCY AUCLUTIMHBI

6-50 0a/I0B CTAaBMTCS, €C/TH 00yJalOLUHCS:

OO6yuarowuiics 06Hapy>Ku/1 3HaHHe OCHOBHOTI'O YueOHO-IIPOrpaMMHOr0 MaTepHana B 00beme, He0OX0AMOM AJIst
JanbHelel yueOrl ¥ ipefcTosiiield paboThI MO CIieL{HaTbHOCTH, CIIPaBHJICS C BBINOTHEeHHEM 3a/JaH|H, ITpe/lyCMOTPEeHHBIX
TpOrpaMMoM AUCLMITIHHBI.

0-5 0a//IOB CTABUTCS, €C/TH 00yJaromuiicsa:

O6yuarouuiics 0OHapY>KU/T 3HAUUTE/TbHBIE TPOOeIbI B 3HAHUSAX OCHOBHOTO Y4eOHO-TPOrpaMMHOT0 MaTepHrara,
JOTYCTU/ TIPUHLIMTIMAbHBIE OIIMOKY B BHITTOJTHEHUH TIPeJyCMOTPEHHBIX MTPOrPaMMOM 3a/IlaHui ¥ He CriocobeH
TIPO/IO/DKUTEL 00yUeHre WU TIPUCTYITUTD TI0 OKOHYAaHWY YHUBEPCUTEeTA K TpodeccHoHaNbHOM JesTebHOCTH Oe3
JOTIOJTHUTE/TbHBIX 3aHSITHH 110 COOTBETCTBYIOILEN JUCLIUITIVHE.

4.2.1.3. CopeprxaHue OLIEHOYHOI'0 CPeACTBa

Bonpocsi k 3auery:

1. ToKyMeHT U ero MecTo B cucteMe yripaBieHust. OCHOBHBIE (haKTODBbI, OTIpe/ieIsIIoIye palioHaIBHYTO
OpraHu3aLuio NHHOPMALOHHO-JOKYMEHTALIIOHHOTO 00eCIeueHus yIpaBieHYeCcKoH AesTebHOCTH.

2. 3aKoHO/aTe/TbHbIe 1 HOPMAaTHUBHO-MeTOJUeCKYe aKThl, peraMeHTHPYIOIMe co3/jaHre 1 oopMiieHre
JIOKYMEHTOB U IOKYMeHTaLMOHHOe obecrieueHre yrpaBieHusl.

3. ITonsTust uHGpOpPMaLUs U JOKYMeHT, uX pa3Butue. CBsi3b MHGOPMaLMY U JOKYMEHTa.

4. TousTHe "dopmynsp fokyMeHTa". TurnoBoi ¢hopmysip ero pasBUTHe.

5. @opMmyJIsIp COBPEMEHHOI'0 JOKYMEHTa, ero XapaKTepUCTHKa.

6. ITonsaTust yHudMKaLys U CTaHAapTH3alys J0KyMeHTOB. Pa3BrTHe yHU(HKaIMK U CTaH/apTU3aLM JOKYMEHTOB
BO BTOPOM NoJyIoBUHE XX B.

7 IloHsTHe "topuanyeckas cuia foKyMeHTa". COCTaB peKBU3UTOB Y/JOCTOBEPEHHs JOKYMEHTOB, [paBula UX
odopmnenust. [TogMHHUKY 1 Konvd. Bugpl konmid. [Topsijok MX yA0CTOBEPEHUH.

8 . Cuenapuii morotoBku Zjokymenra. Obiye TpeboBaHus K TEKCTy JOKyMeHTa. DjleMeHThI TEKCTa: 3ar0JI0BOK,
TIPIJIOXKEHUS], TPeOOBaHMs K UX 0 opMJIeHHUI0. JIMHrBUCTHUeCKHe 0COOEHHOCTH TEKCTOB CTy>KeOHBIX JJOKYMEHTOB.

9. OcdunmanbHbBIA Je/10BOW CTHIIb U ero 0COOEHHOCTH.

10. TIoHsATHe crCTeMa JOKyMeHTaluy, pa3BuTHe cucreM. [IoHsATHe yHUHIMPOBaHHbIE CHCTEMBI JOKYMEHTAL[|H.
Ha3nauenue u cocraB YCOP/I.

11. XapakTepucTHKa cOcTaBa ¥ 00/1aCTb TIPUMEHEeHHs OPraHU3al[OHHBIX JOKYMEHTOB; TpeOOBaHHUS K UX
cocTaB/ieHUr0 ¥ oopmieHuI0. [IpoaHamu3upoBaTh NPeJJIOKEHHYIO MOJ00PKY JOKYMEHTOB, BHISIBUTD
MIPOKOMMEHTHUPOBATh OIINOKH.

12. XapakTepucTHKa COCTaBa ¥ 00/1aCTb TIPUMEHEHHST PACIIOPSAUTEBHBIX JOKYMEHTOB; TPeOOBaHHUS K UX
cocTaBJieHH0 ¥ oopmieHHto. [TpoaHann3upoBaTh Npe/ioKeHHY0 000PKY JOKYMEHTOB, BBISIBUTD U
IIPOKOMMEHTHPOBATh OILMOKH.

13. XapakTepucTHKa cocTaBa ¥ 00/1acTb IpUMeHeHUs] UHYOPMaLIMOHHBIX JI0KYMEHTOB (0OBSICHUTE/TBHBIX U
JOK/IQJIHBIX 3aMMCOK (BHELTHUX U BHYTPEHHUX ), CIIPABOK, aKTa); TPeOOBaHUs K UX COCTaB/IEHUIO U 0()OPMIIEHHUIO.
[TpoaHaMM3MPOBAaTh MPe/JIOKEHHYIO TIO00PKY JOKYMEHTOB, BBIIBUTH M IPOKOMMEHTHPOBATh OIIHUOKH.

14. TpeboBaHus K COCTaB/IEHUIO U O(OPM/IEHHUIO C/Ty>KeOHOro rucbMa. Pa3sHOBUIHOCTY MIUCEM, TeIerpaMm,

TeneoHOrpamm. ITpoaHaM3upoBaTh Npe/I0KeHHYH0 TI0AO0PKY [JOKYMEHTOB, BBISIBUTb M IPOKOMMEHTUPOBATh
OLINOKH.

15. JlokyMeHTHpOBaH1e KoJulernaabHoM AesTenbHOCTH. ClieHapuil MOATOTOBKY U NPOBeZeHHs! COBelljaHusl.
[loKyMeHTBI, co3/jaBaeMble B TIPOLiecce MOATOTOBKY CoBelllaHusl. TpeGoBaHMs K COCTaBIEHUIO U OOPMJIEHHIO TIPOTOKOIA.
[TpoaHanu3MpoBaTh MpeJIoKeHHY0 TTI000PKY JOKYMEHTOB, BBISIBUTH M IPOKOMMEHTHPOBATh OILHOKH.

16. ITonsiTve "KomrieKkC JOKyMeHTOB" . [IepBUUHbIE KOMILIEKCHI TEKCTOBBIX JOKYMeHTOB. [ToHsaTUS
JOKyMeHTabHbIN (GOHJ 1 apXUBHBIA (oH/. VX paszmiune

17. CnoxxHble KOMILIEKCBI. ['ocyjapcTBeHHble apxuBbl. CeTb roCyapCTBeHHBIX apXUBOB. BeJOMCTBEHHbIe apXUBBIL.
Buyibl BeIoMCTBEHHBIX apXUBOB. [1oHsATHe 00beAIMHEHHBIN apXuB. VX BUBL.

18. TToHATHS LIeHHOCTb OKYMEHTa, ?3KCIepTh3a LleHHOCTU. [IpUHIUIIBI, KpUTEePHUH SKCIIePTH3bI LIEHHOCTU
[IOKyMeHTOB. Bo3HUKHOBeHUe, pasBUTHe 3KCIepTr3bl. CoBpeMeHHass HOpMaTHBHO-MeTOAUYecKast perjaMeHTarus.

19.3HaueHre HOPMaTUBHO-MeTOJUUECKON perylaMeHTaluy /1e/I0NIPOU3BOACTBA. XapaKTepUCTHKa JeHCTBYIOIMX
rocy/jJapCTBEeHHBIX HOPMATUBHO-MeTOAUYEeCKUX [JOKYMEHTOB.

20.Co3panue roCcyJapCTBeHHOM CUCTeMBI Zesionpou3BocTBa B 1960-e -1980-e rr. (E['C/], ET'CIOY, 'CHOY).

21.0OpraHu3anyoHHble (JOPMBI [eJI0NPOX3BO/CTBA. VX 3aBUCHMOCTH OT CIerfu(UKH OPraHU3aL{iOHHOW CTPYKTYPbI
yupexxzaenusi. CTPyKTypa ¥ QYHKLIWY TOZIpa3zeneHn 1o JOKYMeHTaLHOHHOMY 00CTY>KUBAaHHIO YUPEXIeHHH.

22. TpeboBaHMs K CTPYKTYpe U cocTaBy MH(opmarun [TonoxkeHus o cy>k0e Je0mponu3Bo/iCTBa.
[TpoaHaM3MPOBAaTh MPE/IOKEHHYIO TI000PKY JOKYMEHTOB, BBIIBUTh M IPOKOMMEHTHPOBATh OIIUOKH.

23. PeriiameHTaLUs JO/DKHOCTHBIX 00s13aHHOCTelH paboTHUKOB cy>»k0b1 [IOY. TpeboBaHUsI K CTPYKTYPE U COCTaBy
nH(OPMaLIUK J0/DKHOCTHONM MHCTPYKLMU. [IpoaHanu3npoBath IpeiioyKeHHY0 N0i00PKY J0KyMEHTOB, BbIIBUTh U
MTPOKOMMEHTHUPOBAaTh OIIMOKH.

24. Ha3HaueHKe UHCTPYKLUHU TI0 /Ie/IONIPOU3BOAICTBY, TpeOOoBaHus K ee pa3paboTke, cocTaBy uHgpopMariuu. [Topsaok
BBeJIeHUs B JleliCTBUe.



25. OCHOBHBIE Tpe6OBEIHI/IH K OpraHu3aljun ,Z[OKYMEHTOO6OPOTEI B OpraHu3alvsaXx U yUpexaeHHusXx. XapaKTepI/ICTI/IKa
OCHOBHBIX TOKYMEHTOIIOTOKOB. HpaBHna yueta AOKyMEHTOOGOPOTa. OcCHOBHBI€ 3Tarbl TMPpOXOXKAeHWs 1 UCTIO/THEHUS
BXOAAIINX, UCXOAAIINX U BHYTPEHHUX NOKYMEHTOB..
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ITepeueHb TUTEPATYPHI, HEOOXOAUMOMH AJIs1 0CBOEHUS JUCLUILIUHBI (MOAYJIf)

Harnpasnenve nogrorosku: 40.03.01 - FOpucnpyaennys

ITpodwmb noaroToBKY: I'paskgaHcKoe 1paBo
Keanmudukanust BeITyCKHUKA: GakaaaBp

dopma obydeHUs: QUHOe
SI3bIK OOyUeHuUsT: DYCCKUA
I'on Havana obyueHust o oOpa3oBaTenbHON nporpamme: 2022

OcHoBHa#s /uTeparypa:

1. JokymeHToBeeHre: YuebHOe mocobue / Yimakosa O.A. - M.:HULl UH®PA-M, 2017. - 64 c.: 60x90 1/16 ISBN
978-5-16-102985-5 (online) - Pexxum goctyna: http://znanium.com/bookread2.php?book=809874

2. KoHdueHI[MaIbHOE AeI0TPOM3BO/JCTBO M 3allUILEHHbBINA 37I€KTPOHHBIN [OKyMeHToobopoT: Yuebnuk / H. H.
KynsieB, A. C. Jémymkus, A. I'. ®abpuuHoB; moz obm. pea. H. H. Kynsepa. - M.: Jloroc, 2011. - 452 c. - (HoBas
yHUBepcuTeTcKast Oubimoreka). - ISBN 978-5-98704-541-1. - Pexxum poctyma: http:/znanium.com/bookread?2.php?
book=468998

3. Kysneuos, U. H. [lenonpou3BoActBo [Dn1eKTpoHHBIHM pecypc] : YuebHo-cripaBounoe rocobue / . H. Ky3sHeros. -
6-e u3z., mepepab. u fgom. - M. : V3parenscko-toprosasi Kopnopauus 'Jamkos u K-', 2013. - 520 c. - ISBN 978-5-394-
01981-4. - Pexxum poctymna: http://znanium.com/catalog/product/414939

JlonoIHMTe/IbHAA /IMTeparypa:

1. Kynsie, H. H. JokymeHToBesieHue [DneKTpoHHbIA pecypc] : yuebnuk / H. H. Kyuses, [I. H. ¥Ypanos, A. T.
®abpuuHoB; noz pex. ipod. H. H. Kynsiesa. - M.: Jloroc, 2012. - 352 c. - (HoBas yHuBepcuTeTckast oubmuoreka). - ISBN
978-5-98704-329-8. - PexxuM poctymna: http://znanium.com/bookread?.php?book=469013

2. HenomnpousBoscTBo: Yuednuk / T.A. BrikoBa, JI.M. Bsiniosa, JI.B. Cankuna; ITog pea. T.B. Ky3HetoBoii. - 3 uzg,,
niepepab. u gor.- M.:HUL] MH®PA-M, 2013. - 364 c.: 60x90 1/16 + ( Hom. mat. znanium.com). - (BO: Bakanagp.). (1)
ISBN 978-5-16-004923-6 - Pexxum fmoctytia: http://znanium.com/bookread2.php?book=395908

3. TocymapcTBo u obiecTBeHHble 00beauHeHusi Poccur B XX - Hauvase XXI B. : yueb. mocobue / JIZI.
[TanoBanoBa. M. : MH®PA-M, 2017. 156 c. + [on. MaTepuanbl [D/IeKTPOHHBIM pecypc; Pexxum focTyria
http://www.znanium.com]. (Beiciiee obpa3oBanue: bakanaBpuat). www.dx.doi.org/10.12737/2824. - Pexxum pocrtyma:
http://znanium.com/bookread?.php?book=814360
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OcBoeHMe IVCLMIUIMHBL (MOAY/IsT) TpeArosaraeT WCIOIb30BaHUe CIefyHOIIero IporpaMMHOro obecrieueHus U
MH(OPMAaIMOHHO-CITPaBOYHBIX CUCTEM:

Office Professional Plus 2010, Kaspersky Endpoint Security anst Windows

YuebGHO-MeTOIMUECKas TUTepaTypa Jyisi ZaHHOW AWCLMILIMHBEI UMEeeTCsl B HalMUWK B 3JIeKTPOHHO-OMO/IMOTeUHOM
cucreme "ZNANIUM.COM", moctyn K KOTopoi mpenoctasieH obyuaroimmcsa. IBC "ZNANIUM.COM" coaep>xut
MIPOM3Be/IeHNs] KPYITHEeNIINX POCCUNCKUX yUEHBIX, DYKOBOAUTEIel rOCyAapCTBeHHBIX OpPraHoB, MperojaBareseil Beylux
BY30B CTpaHbl, BBICOKOKBaTU(ULIMPOBAHHBIX CIELMAMCTOB B pa3iuuHbiXx cdepax OusHeca. PoHp OubMMOTEKH
chopMHpOBaH C yueTOM BCeX M3MeHeHHI 00pa3oBaTeNbHBIX CTAaH/AApPTOB M BK/IOYAeT y4yeOHUKH, yueOHble mocobus,
yueOHO-MeTOZMYeCKHe KOMIUIEKChl, MOHOrpadmu, aBTopedepaThl, AWCCEpPTALM, SHIVK/IONEIWH, CIOBapy U
CTpaBOYHMKY, 3aKOHOJATe/lbHO-HOPMAaTUBHbIe /IOKYMEHThI, CIlelijdaibHble Iepuouveckre U3flaHus U U3[aHus,
BbIITyCKaeMble M37aTe/bcTBaMy BY30B. B Hacrosimee Bpemss DBC ZNANIUM.COM cOOTBETCTBYeT BCeM TpebOBaHUSIM
(elepanbHBIX rOCyJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAapTOB Beiciiero obpasoanus (PI'OC BO) HOBOTO MOKOJIEHUS.



