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Conep:xanue

1. ITepeueHp MIAHUPYEMBIX PE3YJIBTATOB OOYYCHUS IO JUCIUILIHHE (MOJIYJIIO), COOTHECCHHBIX C IUIAHUPYEMBIMH
pesynbratamu ocBoeHust OITOIT BO

2. Mecro nucuuruivael (Moayins) B ctpykrype OITOIT BO

3. O0beM AMCUMILIMHBI (MOZYJNSA) B 3a4eTHHIX CIUHUIAX C YKa3aHHEM KOJMYECTBAa YacoB, BBIICICHHBIX Ha
KOHTAaKTHYIO paboTy oOydJaromuxcs ¢ mpernojaBareieM (10 BHAaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEIBHYIO paboTy
o0yJarommxcs

4. CopepxaHue TUCUUIUIMHBI (MOIYJsS), CTPYKTYPHUPOBAaHHOE MO TeMaM (pasfenaM) ¢ yKa3aHHeM OTBEIECHHOTO Ha
HUX KOJIMYECTBA aKaJeMHYECKIX YaCOB U BHJIOB YUEOHBIX 3aHIATHN

4.1. CTpyKTypa ¥ TEMaTUYECKUH TJIaH KOHTAKTHOW U CAMOCTOSITEIBHOM PabOThI MO JUCIUILUTUHE (MOIYIIIO)

4.2. CoxeprxaHue OUCIHILTAHBI (MOTYJIs)

5. IepedeHb yueOHO-METOMUYECKOTO OOCCIICUCHHUS Ui CAMOCTOSATEIFHONU PabOThl O0YYAIOUIMXCS TI0 AUCIUTLINHE
(Momyt0)

6. @OHJT OTICHOYHBIX CPEJICTB IO TUCITUTUINHE (MOTYJIIO)

7. [lepedeHp nuTepaTyphl, HEOOXOAUMOM 11 OCBOCHUS TUCIUTUTHHBI (MOIYJIS)

8. IlepeueHb pecypcoB MHPOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOH ceTr "MHTepHEeT", HEeOOXOAUMBIX JUIT OCBOCHHS
JUCIUIUIMHBI (MOYIIA)

9. MeTtonudeckue yKa3aHus ISl 00YJaroNIMXCs IO OCBOCHHIO TUCITUIUTAHBI (MOTYJIS)

10. TTepeueHb HHPOPMAIMOHHBIX TEXHOJIOTHH, UCTIONB3YEMBIX IIPH OCYIIECTBICHUH 00pa30BaTEILHOTO MpoIiecca Mo
JMUCHUIUIHHE (MOJYJII0), BKJIFOYAs MEPEYCHb MPOrPaMMHOI0 00ecIieueHus] U HH(GOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM (IIpH
HEO0OXO0IUMOCTH)

11. OnucaHre MaTepUaTbHO-TEXHUYCCKON 0a3bl, HEOOXOAMMOM ISl OCYIIECTBICHUS 00pPa30BaTEILHOTO MpPOoIecca
[0 TUCIUTIUINHE (MOYJITIO)

12. CpeacrBa aganTauu MperofaBaHisl JUCIUTUINHBI (MOIYII) K TOTPEOHOCTSIM 00yUarOIINXCsl MHBAJMIOB H JIHII C
OTpaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0OPOBBS

13. [Ipunoxxenue Nol. DoH OLIECHOYHBIX CPEACTB
14. Ipunoxenue No2. [lepeueHs nmurepaTypbl, HEOOXOIUMOI ISl OCBOCHUS JUCIUITIIHHBI (MOJTYJIs)

15. Tlpumoxxenme Ne3. IlepeueHr MHPOPMAMOHHBIX TEXHOJNOTHH, HCIONB3YEMBIX UII OCBOCHHS IUCIIHILIHHBI
(MozyJIst), BKIIFOUasl IIepeueHb NPOrpaMMHOT0 00ecTiedeH s ¥ HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM



IIporpammy nmucruIuiHbel paspadortan(a)(u) momeHrt, k.H. DapaernuHoBa JI.A. (OtTaeneHne SKOHOMHYECKHX U
ropuandeckux Hayk), LAFardetdinova@kpfu.ru

1. IlepeyeHr mNJIAHMPYEMBIX Ppe3yJIbTATOB OOy4YeHUS] MO JMCUHUILIMHE (MOJYJI0), COOTHECEHHBIX ¢
IJIaHUPYeMbIMHU pe3yJjbTaTamu ocBoenuss OIIOII BO

O6y‘1310111HI7[CH, OCBOUBILHH JAUCHUIUIARY (MOZ[yJ'H)), JOJIDKCH O6J'IaﬂaTI) CJICAYIOIMMUMHU KOMIICTCHIIUSAMMU:

Mudp Pacuiudposka
KOMIIETCHIIUH npuodperaeMoii KOMIEeTEeHIINH
[1K-6 Braneer HaBbIKaMU MMOJTOTOBKH, pa3pabOTKU M MPAaBOBOH SKCHEPTH3bI IOPUANYECKHX JTOKYMEHTOB IS

opraHu3aii U GU3UIECKUX JIHLI.

I1K-6.1 3HATh BUABI IOPUIMUECKUX JOKYMEHTOB M HMX CTPYKTYpYy, CTaIuM, METOAbI M TMOPSAAOK IMOATOTOBKH
IOPUAMYECKUX AOKYMEHTOB ISl OpraHu3auuii U (U3MYECKUX JIMI, a TaK)Ke KOMIICTEHIHIO CYOBEKTOB,
yIIOJIHOMOYEHHBIX Ha NMPOBEPKY, MOATOTOBKY U COCTABICHUE IOPUANIECKUX JTOKYMEHTOB.

I1K-6.2 YMeTh caMOCTOSITEIBHO pa3pabaThIBaTh IOPUANYECKUE TOKYMEHTHI JJIsl OpraHu3anuii ¥ GU3NYeCKUX JIUIL,
ONpeensITh OCHOBHBIE TPeOOBaHUs K O)OPMIICHUIO U COACPIKAHUIO IOPHIMYECKUX JOKYMEHTOB.

[1K-6.3 Branets HaBBIKAMHM TIPaBOBOM OKCIEPTH3Bl IOPHIMYECKHX JOKYMEHTOB, pa3pabaThIBaeMbIX I
opraHu3aiii ¥ (U3MYECKUX JIUI, HaBbIKAMH OIpezesIeHus] TpeOoBaHHH K O(GOPMIICHHIO FOPHINYECKHUX
TOKyMEHTOB; HaBBIKAMHU ONPE/ICICHHS] OCHOBHBIX TPEOOBAHUHN K COJIEPKaHHIO PABOBBIX JJOKYMEHTOB.

OO0yyaromnuiics, OCBOMBIINHN JUCIUTUIHHY (MOIYJIb):

JlomxeH 3HaTh:

- OTJEJbHBIC MpaBHJIA IOPUIUYCCKOW TEXHUKU, KOHCTPYHPOBAHUS HOPM IIpaBa, 3HATh COJCPIKAHHE KAaTErOpUU
«CTPYKTypa HOPMATHBHO-IIPABOBOTO aKTa», JOKYMEHTOO0OPOT.

- OCHOBHBIC NPUHIHWIIBI OpraHU3alli ACJIOIMPOU3BOACTBA U Z(OKyMeHTOO60pOTa; IIOHATHUE, BUABI U 00s13aTeIbHbIC
Tpe60BaHI/I$I K COACPIKAaHHUIO U PCKBHU3UTAM IOPUINICCKUX JOKYMCHTOB IJIA OpFaHI/I3a].[PII>'I n CI)I/ISI/I‘IGCKI/IX JIMII.

JoymxeH ymMeTb:

- MCIIOJIB30BATh OTJEJIBHBIE NIPUEMB] FOPUANYECKON TEXHUKU, KOHCTPYUPOBAHUS HOPM IIpaBa IpPU COCTaBJICHUU U
OTIPABKE JOKyMEHTOB.

- COCTaBJIATH MPOEKTHI PA3JIMUHBIX IOPUANYECKUX JOKYMEHTOB Ul OpraHuM3aiuid ¥ (U3NUECKHX JHMI U YeTKO
MIPEACTABISITh UX NPABOBOE 3HAUCHHE; ONEPHPOBATH IOPUIMUCCKUMH TOHATHSAMH U KaTETOPHUIMH, HEOOXOAUMBIMH JUIS
pa3paboTKU MPABOBBIX JTOKYMEHTOB.

JlomxeH BIaieTh:

- FOPUINYECKON TEPMUHOJIOTHEN, OT/IEIbHBIMU HaBbIKaMH PabOTHI C TIPABOBBIMY aKTaMH M IOKyMEHTaMU.
- HaBbIKAMH Pa3pabOTKH MIPOSKTOB IOPHINYESCKUX JOKYMECHTOB ISl OPTaHU3AIHIA U PU3HUECKUX JIHIL,

2. MecTo qucuuiuinnel (MoayJsi) B crpykrype OIIOII BO

[JanHas aucnuiuimHa (MOAYJIb) OTHOCHTCSI K 4YacTH, (opMHpyeMoil ydacTHHKaMH 0Opa30BaTeNbHBIX OTHOIICHWH
Broka 1. ductummmael (Monymm)  OIIOIT BO HanpaBieHuss moarotoBku 40.03.01 «lOpucnpyznenmus» (ypoBeHb
OakanaBpuara). OcBamBaetcs Ha 1 Kypce B 2 cemecTpe.

3. O0beM AUCHMILVIMHBI (MOAYJISI) B 32a4€THBIX eIMHHMIAX ¢ YKA3aHMEM KOJIMYeCTBAa YacoB, BblJAeJEeHHBIX HA
KOHTAKTHYI0 pafoTy o0y4alomuxcsi ¢ mpenojgasarejeM (0 BHAAM Y4eOHBIX 3aHAITHI) H HAa CAMOCTOSITEJIbHYIO
padoty o0y4arommxcs

OO0m1ast TPyAOEMKOCTh TUCIMIUIMHBI COCTaBIAET 2 3a4eTHHIX(bIe) equHUII(BI) Ha 72 Jaca(oB).

KontaktHas pabora - 32 gaca(oB), B TOM YHCIe JISKIUU - 16 daca(oB), MpakTH4eckue 3aHATHS - 16 yaca(oB),
nabopaTopHbie paboThl - 0 Yaca(oB), KOHTPOJIb CAMOCTOSATENFHON paboTHI - 0 yaca(oB).

CamocrostensHas pabota - 40 gaca(oB).
KonTtpons (3auét / sx3amen) - 0 yaca(oB).

d)opMa MMPOMEIKYTOYHOI'O KOHTPOJISL AUCHUIIJIMHBI: 3a4€T BO 2 CEeMECTpE.



4. Conep:xxkaHue JMCHMILIMHBI (MOIYJisl), CTPYKTypHPOBaHHOe MmO TemMaMm (pa3gesaM) ¢ yKa3aHHeM
OTBEJIEHHOT0 HA HUX KOJIMYeCTBAa aKaJJeMHUYECKHX YACOB H BU/I0B YUeOHBIX 3aHATHIA

4.1 CTpyKTypa 4 TeMATHYECKHUIl MJIaH KOHTAKTHOW H CAMOCTOSITEJILHOM PadoThI MO TUCHUIJIHHE (MOIYJII0)
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1 Tema 1. 'ocynapcTBeHHast TaiiHa. 3aKOHOAATEILCTBO 2 2 2 0 4
" |Poccwuiickoii @enepaliiu 0 TOCyIapCTBEHHOM TaliHe.
2 Tema 2. 3amuTa rocyjapcTBeHHON TaiiHbl. KOHTpOIIb U Han30p 5 2 2 0 4
" |3a obecrieueHueM 3alUThl FOCYIapCTBEHHOI TalHbI.
3. |Tema 3. Kommepueckas TaitHa. Haiorosas tafiHa. 2 2 0 0 6
4 Tema 4. [IpaBoBOe perynupoBaHue OTHOILICHUI B 00JIacTh 2 0 2 0 4
" |[mcnonp3zoBanwMs 3MEKTPOHHOM NM(POBOI MOINNUCH.
5 Tema 5. [IpaBoBO€ perynupoBaHue AIEKTPOHHOTO 5 2 2 0 4
" |mOKyMEeHTO00O0pOTA.
6 Tema 6. OOpaboOTKa EpCOHATIBHBIX JAHHBIX, HX XpaHEHHE U 5 2 2 0 4
" |ucmiosip30BaHUE.
Tema 7. [IpyHLUIIBI IPAaBOBOI'O PETYIMPOBAHUS OTHOLIEHU B
7. |cdhepe nHDOpMAaIH, HTHOOPMAITMOHHBIX TEXHOIOTHN 1 2 2 2 0 4
3aIyThl HHPOPMAIIHH.
8. |Tema 8. [IpaBoBOE peryaupoBaHUe KPEIUTHBIX HCTOPHH. 2 2 2 0 4
9 Tema 9. JlenonpousBoactso. OdopmiieHne T0KyMEHTOB. 2 0 2 0 6
" |denoBas nepenmcka.
Toro 16 16 0 40

4.2 CoaepxxaHue TUCHMILVINHBI (MOLYJIs1)
Tema 1. 'ocynapcTBeHHas TaiiHa. 3akoHoaaTebcTBO Poccuiickoii @eepanum o rocyiapcTBeHHOil TaiiHe.

ITonstue '"T'ocynmapctBenHast taiiHa". 3axoHomaTenbCcTBO Poccuiickoit denepauuu 0 TOCyIapCTBEHHOH TaiiHe.
OCHOBHBIE TIOJIO’KEHUSI 3aKOHAa O TOCYJIapCTBEHHOM TaiiHe. OTHeceHHE CBEIEHMH K TrOCyAapCTBEHHOW TailHe W MX
3acekpeuuBaHue. IlepeueHb CBeJEHMI, COCTaBIAIOUIMX IOCYJAapCTBEHHYIO TaliHy. PaccekpeunBaHuEe CBEACHHH U HX
HOCHUTEIEH.

Tema 2. 3ammra rocygapcrBeHHoi Taiinbl. KOHTpPoJIb M HaA30p 3a o0ecneyeHHeM 3aLIUThI TOCYAAPCTBEHHO I
TAWHBI.

Oprassl 3alUTEl TOCYAAPCTBEHHON TaWHbBI. J[OMyCK MOJDKHOCTHBIX JMII M TpaKAaH K TOCYJapCTBEHHOW TaifHe.
OTBETCTBEHHOCTh 3a HapylleHUe 3akoHonaTesnbcTBa Poccuiickoit denepanuu o rocyaapcTBeHHOM TaiiHe. KoHTposnb 3a
obecrieueHreM 3aIllUThl TOCY/AAapCTBEHHOH TalHBI.JIOMyCK NpeanpHaTHH, YYpexJIeHWH W OpraHu3ali K HPOBEICHUIO
paboT, CBA3aHHBIX C UCHOJIB30BAaHUEM CBEJICHUI, COCTABIIAIONINX TOCYIaPCTBEHHYIO TalHY .

Tema 3. Kommepueckas Taiina. HajioroBasi Taiina.

Ilonarue "kommepueckas TaiiHa". @enepanbHbelii 3akoH "O kommepdeckoil TadHe". OCHOBHBIE MOJOXEHHUS.
Wudopmanns, cocrapisiomas KOMMepUecKylo TaiiHy. Kareropum kommMepyeckoil TaifHbl. Mepbl 3alUThl CEKPETHOH
nHpopmannu. Cornamenne o KOHGHUIAESHIMAIHHOCTH. OTBETCTBEHHOCTh, KOTOpasi HacTymaeT 3a pa3'Hasorosas Taiina'-
MOHATHE U 3HadeHne. CBeNeHMs, CTPYKTypa COCTABIIONINE HAJIOTOBYIO TaifHy. CBeJeHHs, He OTHOCSIINECS K HAJTOTOBOH
TaiiHe. Pasriamennio HamoroBod TanWHBL. JIOCTYHm K CBEIEHHSIM, COCTABISIOIIMM HAJIOTOBYIO TaifHy. TpeOoBaHUS K
CHEeNMATbHOMY pPEXHMY XpaHEHHS W JOCTylla K CBEISHHSM, COCTaBJIIIONIMM HAJOTOBYIO TaiHy. TIJallleHHe
KOH(UISHIINATHHON HH(OPMAMK 1 HAPYIIEHHS JOTOBOPa O KOMMEPUECKOH TalHe.

Tema 4. IlpaBoBoe peryJHpoBaHHe OTHOLICHHMII B 00JaCTH HCHOJB30BAHUSA JJIEKTPOHHOH 1HM(POBOI
NMOJAMMCH.

Ilonstne n CYIIHOCTb SHCKTpOHHOﬁ IIPI(I)pOBOfI MOANHNCH KAaK OCHOBHOI'O PEKBU3UTA JJICKTPOHHOI'O JOKYMCHTA.
HpaBOBOG peryjaimpoBaHue OTHOIIIEHHH B 00JIACTH HCIIOJIL30BAHUS SJICKTPOHHBIX HOZLHI/ICGfI. HpI/IHHI/IHI)I HCIIOJIb30BaHUA



AJIEKTPOHHON TOANMMCH. BUIBI 3JIEKTPOHHBIX MOAMNKCeH. Vconp3oBanue 2IeKTpoHHOH mudpoBoit noamucu.llepcnekTuBb
COBEPIIICHCTBOBAHIS 3aKOHOJATEIbCTBA, PETYINPYIOMIET0 HHCTUTYT SIEKTPOHHON (P POBOIL MOTUCH.

Tema 5. IIpaBoBoe peryjimpoBaHue 3J1eKTPOHHOI0 JOKYMEHT0000pOTA.

"Hanorosas TaifHa"- nmoHsTHE U 3HaueHUe. CBeAeHUs, CTPYKTypa COCTABIAIOIINE HAJIOTOBYIO TaiiHy. CBeJeHus, He
OTHOCSIIMECS K HaJoroBoil TaiiHe. Pasrnamenuro HanoroBod TaifHbl. J[OCTyn K CBEAEHUSM, COCTABISIOIIMM HaJIOTOBYIO
TaiiHy. TpeGoBaHus K CIIeIIMaIbHOMY PEKUMY XpaHEHUs U JOCTyIa K CBEACHUSAM, COCTaBIISIONUM HAJIOTOBYIO TalHy.

Tema 6. O0padoTKa MEePCOHATbHBIX JaHHBIX, HX XpaHEeHHE U UCMOJIb30BaHUeE.

[loHsiTHE M TpPU3HAKK 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa Kak IpPaBOBOM KaTeropuu. TeopeTHuecKHe OCHOBBI
JIOKyMeHTooOopoTa. ObecriedeHne IOPUINYECKON CHIIBI JICKTPOHHBIX JOKYMEHTOB. MeXIOyHapomHas yHH(UKaIus U
TapMOHHM3AIMsA 3aKOHOAATENHCTBA 00 3JIEKTPOHHOM JOKyMeHTooOopote. IloHsTHe M BuABI MHPOPMAIMOHHBIX CHCTEM
NIEKTPOHHOTO JOKyMEHT0000poTa. THIIBI M BUIIBI JOTOBOPOB, XapaKTEPHBIX 3aKPBITOH CHCTEME.

Tema 7. IlppHOMNBI NPaBOBOrO peryJMpoOBaHHs OTHOIIeHMIi B cdepe mHpopManuu, WHPOPMATHOHHBIX
TeXHOJIOTHIi M 3aIUTHI HHGOPMaLMH.

3akoHomarenscTBO Poccuiickoit @enepanuu B 001aCTH IMEPCOHATBHBIX TaHHBIX. [IpUHIHITEI U yCIOBUS 00pabOTKH
MEPCOHAIBHBIX JaHHBIX. [IpaBa cyObeKTa NEepCOHANBHBIX NaHHBIX. Coracue CcyOBeKTa INMEPCOHATBHBIX JAHHBIX Ha
00pabOTKy €ro MepCOHANBHBIX IaHHBIX. ['OCYJapCTBEHHBIH KOHTPOJIb W HAA30p 3a 00pabOTKON mepcOHATBHBIX
I[aHHI)IX.OTBCTCTBeHHOCTb 3a Hapymeﬂme Tpe60BaHPII>i 3aKOHOJAaTCJILCTBA B C(bepe HCpCOHaHLHLIX JAaHHBbIX.

Tema 8. IIpaBoBoe peryjinpoBaHue KpeIUTHBIX HCTOPHIi.

Hudopmanus kak 00BEKT MPABOBOTO PEryIMpOBaHus 3aKOHOAATENLCTBO Poccuiickoit deaepanuu 06 nHGOpMAITUH,
HH(POPMAIMOHHBIX TEXHOJIOTUAX W O 3amuTe uHpopMmanuu. ['0CymapCTBEHHOE peryjaupoBanue B cdepe MpUMEHCHHUS
WHPOPMALMOHHBIX ~TexHONoruid. [ocymapcTBeHHBIe WH(pOpManoHHbIe cucTeMbl.[IpuMenene  HHGOPMAIIMOHHBIX
TEXHOJIOTHH B IEJAX HASHTUPUKAINY Tpakaan Poccuiickoii deneparym.

Tema 9. lenonpou3sBoacteo. OdopmiieHne T0KyMeHTOB. [le10Basi nepenucka.

[loHsATHE M COCTaB KPEOUTHOH WCTOPWH, OCHOBaHHMS, MOPSANOK (HOPMHPOBAHHWS, XpaHEHHS W HCIOJIB30BAHUS
KPEOUTHBIX HCTOPUIl OCOOCHHOCTH CO3JaHMs, JIMKBUAAIMKM W PEOPraHM3alH OIOpO KPEAWTHBIX HCTOpHH. IIpuHIMIIBI
B3aUMO/ICHCTBUS C NCTOYHHKaMH (pOPMHUPOBAHUS KPEAUTHOI HCTOPUH, 3aeMIIMKaMH, OpraHaMH roCyJapCTBEHHOW BIIACTH,
OopraHaMu MeCTHOTO camoyrnpasieHus u LlentpanbpaeiM Oankom Poccuiickoii deneparum.

5. IlepeyeHb Y4eOHO-METOAMYECKOT0 oOOecmedYeHHsI IS CAMOCTOSATEIbHON paGoThl 00ydYAIOIIHXCH IO
JUCHUITHHE (MOYJII0)

CamocrosTenbHass paboTa OOyYalOUIUXCSl BBIMOJMHSETCS IO 3aQaHUI0 M TPH METOJUYECKOM pPYKOBOJCTBE
npernogasaTens, HO 0e3 ero HemocpencTBeHHoro ydactus. CamocrosrtenbHas paboTa mojpasfersiercs Ha
CaMOCTOATENLHYIO Pa0dOTy Ha ayJUTOPHBIX 3aHATHSAX W HA BHEAYIUTOPHYIO CAMOCTOSTENBHYIO paboTy. CaMoCTosTeNbHAas
pabora oOyyaronxcs BKIOYAeT KakK ITOJHOCTBIO CAMOCTOSITENIbHOE OCBOCHHE OTAEIBHBIX TeM (Pa3eioB) MUCHUIIIHHEL,
TaKk W nmpopaboOTKy TeM (pa3zfenoB), OCBaMBAEMbIX BO BpeMs ayIUTOpHOW paboTsl. Bo Bpems camocTosTenbHOW paboThI
oOyyJaromuecss YUTAlOT M KOHCHEKTUPYIOT y4eOHyI0, Hay4dHYI0 M CIPaBOYHYIO JIMTEpaTypy, BBINOJHSIOT 3aJlaHus,
HarpasJIeHHbIE HA 3aKperyIeHHue 3HaHUH M OTPaOOTKY YMEHHH M HaBBIKOB, FOTOBATCSA K TEKYIIEMY M IPOMEKYTOYHOMY
KOHTPOJIIO 110 JUCIUILINHE.

Opranuzanus caMOCTOSTENbHON paboThl 00yUarONIMXCsl PEriaMeHTHPYETCsl HOPMAaTHBHBIMHU JIOKYMEHTaMH, yueOHO-
METOIMYECKOI IMTepaTypol M 3JIEKTPOHHBIMU 00pa30BaTeIbHBIMH PECYPCAMHU, BKIIIOYAS:

ITopsinok opraHm3alMu M OCYIIECTBIECHHS OOpa30BaTEIbHON AEATEIBHOCTH IO 00pa30BaTENbHBIM IIPOrpaMMaM
BBICIIETO O00pa3oBaHMs - IporpaMMmaM OakajlaBpuaTa, NporpaMmaM CIEIHaJNTeTa, IporpaMMaM MarhucTpaTypsl
(yTBepxIeH mprka3oM MHUHHCTEpPCTBAa HAYKU U BEIcIIero oOpasoBaHus Poccwuiickoit @enepannu ot 6 ampens 2021 rona
Ne245)

IIucemo MuHancrepcrBa obpasoBanust Poccuiickoit @enepammu Nel4-55-996mn/15 ot 27 mHosOps 2002 1. "OO6
aKTHBH3AITMH CAMOCTOSTEIBHON pabOTHI CTYJCHTOB BBICIITUX YIEOHBIX 3aBECHIN"

VYcraB  ¢enepanbHOr0  rocyJapcTBEHHOTO — aBTOHOMHOTO — oOpasoBarenbHOro — yupexxaeHus — "Kaszanckumit
(ITpuBomxckmii) penepanbHbIl yHUBEpCUTET"

[IpaBuia BHYTpEeHHEro pacHopsaka (eaepalsbHOro TOCYJapCTBEHHOTO aBTOHOMHOTO — 00pa3oBaTeNbHOro
YUpeXJIeHHUs BhICLIEro npodeccuoHaabHoro oopasosanus "Kazauckuii (IIpuBosnkckuil) ¢penepaibHblil yHuBEpcHTeT"

JlokanpHbIe HOpMaTHBHBIE akThl KazaHckoro (IIpuBomKCKoro) (hepepabHOTO YHUBEPCUTETA

6. ®oH/1 OLIEHOYHBIX CPEICTB MO JUCHHUILINHE (MOTYJIIO)

DonHj OIEHOYHBIX Cp€aCTB IO JUCHHUIIIINHE (MO}IyJ’lIO) BKJIIOYA€T ONICHOYHBLIC MaTCpHalibl, HAIPABJICHHBIC Ha
IIPOBEPKY OCBOCHUSA KOMHCTGHHHﬁ, B TOM 4YHUCIIC 3HaHPII>i, yMeHI/Iﬁ 1 HaBBbIKOB. q)OH,H OILICHOYHBIX CPCACTB BKIIOYACT
OLICHOYHBIC CPEACTBA TCKYLICTI'O KOHTPOJIA U OHCHOYHBIC CPEACTBA HpOMe)I(yTO‘IHOﬁ aTTCCTAalluU.



B (oHze OLEHOYHBIX CPEJICTB COACPIKUTCS CleAyolnas nHpOopMaIus:

- COOTBETCTBUC KOMIICTCHIUH IUTAHUPYEMBIM pe3yJibTaTaM 00y4eHHS [0 JUCHHUIUIMHE (MOJYJIO);
- KpUTEPUH OIICHUBAHMs C(HOPMUPOBAHHOCTH KOMITCTCHIIUH;

- MeXaHu3M (HOPMHUPOBAHUS OIEHKH 10 JUCIMILTHHE (MOAYIIIO);

- OMKCaHUC MOPsIKA IPUMEHEHHS U MPOLCAYPhI OIICHUBAHUS [T KaXKIOTO OIICHOYHOT'O CPE/ICTRA;
- KPUTEPUH OLICHUBAHHUS ISl K&XK/I0T0 OLIEHOYHOTO CPEJICTBA;

- COJACpKaHUC OILCHOYHBIX CPEACTB, BKJIIOYasd Tpe6OBaHI/I$I, NpEeaABABIIACMBIC K JIEeHCTBUSIM 06yqa}ou11/1xca,
JACMOHCTPUPYCMBIM PE3YJibTaTaM, 3alaHuA Pa3IMYHbIX TUIIOB.

DoHJ OLIEHOYHBIX CpCACTB IO JUCHUIIJIMHE HAXOAUTCA B HpI/IJ'IO)KeHI/II/I 1 x nporpaMme JUCHUTUTMHBL (MO[[yJ'IIO).

7. IllepeyeHnb auTepaTypbl, He00X0AMMOI /1JIs1 OCBOEHUS TUCHUIINHBI (MO1YJIfA)

OcBoeHHe IUCUUIUIMHBI (MOJYJIsl) MPEANOaraeT W3y4yeHne OCHOBHOW M JIOTIOJHHUTENbHOM y4eOHO#l nuTeparyphl.
JIutepatypa MOKET OBITH TOCTYITHA O0OYUYAIONTUMCS B OJJHOM M3 IBYX BapHaHTOB (JINOO B 000MX W3 HUX):

- B DJJICKTPOHHOM BHJC - HYCPE3 DJICKTPOHHBIC OMONMOTEYHbIE CHCTEMbI HAa OCHOBAHUHU 3aKIIOYEHHBIX KDY
JOroBOpPOB C HpaBOO6J’IaZ[aT€J'I$IMI/I;

- B meyaTHOM Bujae - B Hayunoit Oubnuorexe mm. H.U. JlobaueBckoro. OOyuaromuecss MONTy4arOT yd4eOHYIO
JIUTEpaTypy Ha aOOHEMEHTE M0 YHUTATEeIhCKUM OWieTaM B COOTBETCTBUM C TpaBHJIaMHU IM0JIb30BaHUS HayuHoii
OUOINOTEKO.

DNEeKTPOHHBIC W3IAHUSI JOCTYIHBI AUCTAHIIMOHHO W3 JIFO00H TOYKHU MPH BBEACHUU 00YUYArOIINMCS CBOCTO JIOTHHA H
napojss OT JMYHOro KaOuHera B cucreMe "DIEKTpoHHBIA yHHBepcuteT". Ilpu HCIONB30BaHUM TEYATHBIX W3AaHHUHA
OuOIMOTEYHBIH (POHI MODKEH OBITh YKOMIUICKTOBAH MMHU U3 pacyera He MeHee 0,5 sk3emiuiipa (s oOydyaromuxcs 1o
®I'OC 3++ - e menee 0,25 sk3emIuIsgpa) KaXIOT0 M3 M3JaHUM OCHOBHOW JuTepartypbl U He MeHee (0,25 sk3emIuisapa
JIOTIOJTHUTEJIBHOW JINTEpaTypbl Ha KaXKIOro oOydarollerocss M3 4YKcia JIML, OJHOBPEMEHHO OCBAaMBAIOUIMX JaHHYIO
JUCLUIUINHY.

[lepeueHb OCHOBHOW M JIOTIOJHUTEIBHOW Y4EOHOW JHMTEpaTyphl, HEOOXOAMMOW JUISi OCBOCHHS JUCLUIUTUHBI
(Monayns), Haxomutces B [IpunoskeHun 2 kK paboueid mporpaMMe TUCHUIUIAHBL. OH TOJIC)KUT OOHOBICHHIO TIPH U3M CHCHHH
ycioBuid goroBopoB KOV ¢ mpaBooOiagarensiMu dJEKTPOHHBIX H3JAHUH M IPH M3MEHEHHHM KOMIUICKTOBaHHUS (OHIIOB
Hayunoti 6ubnuorexu KOVY.

8. Ilepeuenb pecypcoB HH(OPMAIHOHHO-TETEKOMMYHUKANIMOHHOW ceTu 'WHTepHeT'", HE0OXOAUMBIX s
OCBOEHUS TMCUMIJIMHBI (MOIYJIs1)

Tapanr - http://www.garant.ru/
Koncynbraut ITitoc - http://www.consultant.ru
Jlutner - https://litnet.com/ru

9. Meroauyeckue yKazaHus AJ1s1 00y4ar0MXcsi 10 OCBOEHUIO TUCHUIIUHBI (MOAYJIsST)

Bun padort MeToauyeckue peKoMeH AU

JIEKLIUU B xoJe TeKIIMOHHBIX 3aHATHH BECTH KOHCIIEKTHPOBaHHUE y4eOHOI0 MaTepHaia.
OOparuaTh BHUMaHHe Ha KaTeropuH, GOpMyIHUPOBKH, PACKPHIBAIOIINE

COJZIEpP>)KaHUE TEX WIM UHBIX SIBJIEHUM U IPOLECCOB, HAYUHbIE BHIBOABI U IPAKTUYECKUE
PEKOMEHAAIUH, TOJIO0KUTENbHBIA OINBIT B OPATOPCKOM UCKYCCTBE.

XenarenbHO OCTaBUTH B pabOUYMX KOHCIIEKTAX MOJIsI, HA KOTOPBIX AENaTh

MOMETKHU U3 PEKOMEHI0BaHHOM ITUTEPATyphl, JOMONHSIONINE MaTepHall NPOCIyIIaHHON
JIEKIINH, a TaKKe IOTYEPKUBAIOIINE 0CO0YI0 BaKHOCT TE€X WIJIM MHBIX TEOPETHYECKUX
HOJOXKEHUH. 3a/1aBaTh IPENOJAaBATENI0 YTOUHSIOIUE BOIPOCH! C LENbIO YSICHEHHS
TEOPETUYECKUX MOJIOKEHUH, pa3pellIeHUs] CIOPHBIX CUTYyalUil.

B xoze noAroToBKH K CEMUHApaM U3Y4UTh OCHOBHYIO JINTEPATYPY,

03HAKOMUTHCSA C JIOTIOJTHUTEIIFHOHN JTUTEPATy PO, HOBBIMH Iy OJIMKAIISIMH B
NEPUOANYECKUX U3LAHMSX: KypHaJIax, razerax U T.1. IIpu 3ToM ydecTh peKkOMeHIaluu
npernoaaBatess U TpeboBaHus yueOHOM MPOTpaMMBL.

JlopabaTsIBaTh CBOM KOHCIIEKT JIEKIIHH, JIeNIasi B HEM COOTBETCTBYIOIINE 3aITHCH

W3 JTUTEpaTyphl, PEKOMEHIOBAaHHOH TPEIoIaBaTesieM U MPeIyCMOTPEHHON yueOHOH
nporpamMmoii. [IoaroToBUTE TE3UCHI TSI BEICTYILUICHHH MO BCEM YY€OHBIM BOIIPOCAM,




Bun pador

DdeTonnqecKnepekomeﬂuauun

BBIHOCHMBIM Ha CeMUHap. | 0TOBSICH K JOKIIay WK peepaTUBHOMY COOOIIEHHIO,
o0pamaTbes 32 METOIUYECKON IOMOIIBIO K IIPENOAABATENIO.

CocraBHTh IJTaH-KOHCIIEKT CBOETO BBICTYIUICHHS. [IpotyMaTh NpUMeEpBHI ¢ 1IeNIbI0
obecrieueH s TECHOH CBSI3M M3y4aeMOW TEOPHH C PEaNbHOM KU3HBIO.
CBOEBpPEMEHHOE M KaUeCTBEHHOE BBIITOJHEHHE CAMOCTOSTEIBHON paboThI
0aszupyercsi Ha COOJIIOAEHUH HACTOSIINX PEKOMEHIANNI U U3yYECHUU
PEKOMEHIOBaHHOM uTepaTypbl. CTyJeHT MOXKET JIOIIOIHHUTE CIIMCOK HCIIOIb30BaHHOM
JHUTEPATYPhl COBPEMEHHBIMU HCTOYHUKAMH, HE TIPEACTABICHHBIMH B CIIHCKE
PEKOMEHIOBaHHOM JINTEPaTypPhl, U B JaJbHEHIIEM HCII0JIb30BaTh COOCTBEHHbIE
HOATOTOBJICHHBIC YUeOHbIE MAaTePUAaJIbl IPH HAITMCAHUH KyPCOBBIX U JUIUIOMHBIX
pabor.

TMPAKTUICCKUEC
3aHATHA

BaxHO#i cocTaBHOI 9acThIO y4eOHOTO TpoIIecca B By3€ SIBIIOTCS CEMUHAPCKUE
MPaKTHIECKUE 3aHATHS.

CeMuHapCKue 3aHATHUS POBOAATCS TIIaBHBIM 00pa30M 10 00IECTBEHHBIM

HayKaM ¥ JPYTHM JUCHUIUIMHAM, TPEOYIONMM HayYHO-TEOPETHUECKOTO 0000IeHNS
JMTEpaTyPHBIX HICTOYHUKOB,  TOMOTAIOT CTY/JICHTaM IIIy0)e YCBOUTH yueOHBIN
Marepual, NpuoOpPeCcTH HaBBIKK TBOPUECKOI padOTHI HA/l JOKYMEHTaMU
TMEPBOUCTOYHHUKAMMU.

[InaHbl ceMUHApPCKUX 3aHATUH, UX TEMAaTUKa, pEKOMEHAyeMasl JINTepaTypa, Ueiab U
3aJa4yy ee N3yUYeHUs COOOIIA0TCS NPEToIaBaTelieM Ha BBOIHBIX 3aHATHIX HIH B
METOJMUYECKHX yKa3aHUX 110 JaHHOM MUCIUIIIIMHE.

[Ipexae 4eM NpUCTYNHTH K N3yYCHUIO TEMbI, HEOOX0ANMO MPOKOMMEHTHPOBATH
OCHOBHBIE BOTIPOCHI IJJaHA ceMHHapa. Takoi MoAX0A MpernoaaBaTeis HOMOTraeT
CTyZIeHTaM OBICTPO HAXOIUTh HYKHBII MaTeprall K KaKIOMy 13 BOIPOCOB, HE
3aJep>KUBAsICh HA BTOPOCTETICHHOM.

Hauwnnas moAroToBKy K CEMHHAPCKOMY 3aHSATHIO, HEOOXOAMMO, TIPEXK/IE BCETO, YKa3aTh
CTy/ICHTaM CTpPaHHUIIbI B KOHCIIEKTE JICKIIUH, pa3/ieibl y4eOHUKOB U yueOHBIX TT0COOuii,
4TOOBI OHH HOTYYHIIH O0lIee MPEACTaBICHUE O MECTE U 3HAYCHUH TEMbI B H3y4aeMOM
Kypce. 3aTeM clieiyeT peKOMEHI0BaTh UM IopaboTaTh C JOMOJTHUTEIBHON
JIMTEPaTypOH, CAEIaTh 3aIUCH 10 PEKOMEHIOBAHHBIM UCTOUHUKAM.

caMocTos-
TeJbpHas pabora

OTH METOUYECKHE PEKOMEHAALNH PACKPBIBAIOT PEKOMEHIyEeMbI PEKUM U XapaKTep
Pa3NUYHBIX BUAOB Y4eOHOH paboThI (B TOM YHCIIE CAMOCTOSATEIFHON pabOTHI HaJ
PEKOMEHI0OBaHHOM JTUTEPaTypoii) C yUeTOM CHEIU(PHUKH BEIOPAaHHOU CTYACHTOM.
N3ydenne qUCIMILTMHBI CIeIyeT HAYMHATh ¢ IPOPaOOTKHU HACTOsIIeH paboueit
MPOTpaMMBbI, 0c000e BHUMaHKE, YACTSS LIeIIM U 3a/1a4aM, CTPYKTYPE U COZEepPIKaHUI0

Kypca.

3a4€eT

3ayeT 3TO MPOBEPOYHOE UCIBITAHKE TI0 YIEOHOMY IIPEIMETY, CBOCOOpa3HBIi
HUTOTOBBIA py6e>1< N3Yy4YCHUA JUCIHUIIIINHEI, HOSBOJ’DHOIIII/Iﬁ JIyduie onpeacinTb
YPOBEHb 3HAHU, TIOTYYCHHBIH 00YJIarOIIIMHUCS. 3a4eT PU3BaH BBITIOIHATE TPU
OCHOBHBIC (DYHKITHH 00YYarOIIy 0, BOCIIUTATEIBHYIO M OI[CHUBAIOMIYIO.

OO0y4atomniast GyHKIHS PeaIn3yeTcsi B TOM, YTO UCTIBITYEMBIH TOMTOTHUTEIHHO
MOBTOPSICT MaTepHall, MPOHACHHBIN 32 BpeMs H3YUCHHUS ONPEICICHHON TUCIIATUTHHBL,
3HAKOMHTCSI C BOIIPOCAMH, HE M3JIOKEHHBIMH Ha JIEKLUSIX U CEMUHAPCKUX 3aHATHUIX,
HccieayeT HOBYIO YUeOHYI0 U Hay4YHYIO JIUTepaTypy, Oojee AeTaIbHO
npopabaTeIBaeT MIUPOKUI KPYT HOPMAaTHBHBIX aKTOB. BocmuTarenbHas QyHKIUSL
OK3aMC€Ha MO3BOJIACT CTUMYJIMPOBATH PA3BUTHUE Y CTYACHTOB TAKUX KA4Y€CTB, KaK
Tpyoito0ue, T00pOCOBECTHOE OTHOIIEHHE K JIENTY, CAMOCTOATENHHOCTD,
eJICyCTPEMIIEHHOCTB, TATA K 3HAHHSM U CTIpaBeIMBOCTH. OIeHUBArOIMAs QyHKITUSI
3a49€Ta COCTOUT B TOM, YTO OH IIPU3BAaH BBIABUTH YPOBCHB ITOJYYCHHBIX B PE3YJIbTATE
N3Yy4YCHU IpEeaAMETa 3HAaHUN ydamuxcs.

Jist ycriemHo#M caavuy 3a4eTa CTyASHTHI JOJDKHBI IOMHHUTD CJIE/TyIolIee:

K OCHOBHBIM MOHSTHSAM M KaT€ropusiM Hy )KHO 3HAaTh ONpe/eNIeHHs, KOTOpbIe
HE0OX0ANMO ITIOHUMATh M YMETb TOSICHATD;

IPY ITOJITOTOBKE K 3a4eTy TpeOyeTcsl TOMUMO JIEKIIMOHHOTO MaTepHania,

MPOYMTATH €llle HECKOJILKO YUeOHUKOB 10 AUCIMIUINHE, JIOTIOIHUTEIbHBIC
MCTOYHMKH, ITPEAJIOKEHHbIE ISl U3yUECHUS! B CIIMCKE JINTEPaTyPbl;




Buj pa6or MeToauyeckne peKoMeHIauu

CEeMUHAPCKHE 3aHATHS CIIOCOOCTBYIOT MOIyUSHHIO 00JIee BBICOKOTO YPOBHS
3HaHUI U, KaK CJIEACTBUE, OIyUYCHUE 3aUeTa;

TOTOBUTHCS K 3a4eTy HyKHO Ha4MHATh C EPBOM JIEKIIMU U CEMUHApa, a He
BBIOMPATh TaK HAa3bIBAEMBIH IITYPMOBOM METO/I, IPH KOTOPOM MaTepHal
3aKpeIuIIeTCs B MaMTH 32 HECKOIBKO TOCJIEAHNUX YacoB U JTHEH Iepes 3a4eTOM.
IIpu oneHuBaHUM 3HAHUN CTYAECHTOB [0 HHCTUTYLIMOHAIBHON YKOHOMHUKE
MPEToiaBaTeNb PyKOBOJCTBYETCS, IPEXK/IE BCETO, CICIYIOMINMHI KPUTCPUSIMU:
MPaBHJIBHOCTH OTBETOB HA BOIIPOCHI;

MIOJTHOTA ¥ JIAKOHUYHOCTh OTBETA;

CIOCOOHOCTH SKOHOMHYECKH IPABUIBHO KBAMN(HUINPOBATH SKOHOMUIECKHE
(hakThI 1 0OCTOATENHCTBA, AHATN3UPOBATH CTATUCTUYECKHE NaHHBIC;
OpPUEHTUPOBAHUE B INTEPATYPE;

CIOCOOHOCTH NPUHHUMATH PEIICHHUS 110 SKOHOMHUYECKHM BOIIPOCaM;

3HaHHE OCHOBHBIX IPO0OJIEM Y4eOHOW INCIUIUTUHEL;

MOHMMaHKE 3HAYMMOCTH y4eOHOM AUCIMIUINHBI B 9KOHOMHYECKOI crcTeMe;
JIOTHKA U apryMEHTUPOBAaHHOCTb U3JI0KEHUS;

KyJIbTypa OTBETa.

Takum 00pa3oMm, IpH MPOBEJACHUH 3a4eTa PEToiaBaTeNb yACIsIeT BHUMAHUE HE
TOJBKO COJICPKAHHIO OTBETA, HO U (hOpME €ro N3JI0KEHHS.

10. IlepeyeHb MH(POPMANUOHHBIX TEXHOJOTUI, UCNOJb3YeMbIX MPH OCYHIECTBJIEHHU 00Pa30BATEIbHOIO
npouecca Mo AMCHUIIIMHE (MOIYJI0), BKJIOYAsi NMepeyeHb NMPOrPaMMHOro odecneyeHuss U HMH(OPMAIUOHHBIX
CIPaBOYHBIX cHCTeM (MPH HEOOXOUMOCTH)

Ilepeuerp WHPOPMATMOHHBIX TEXHOJIOTHH, WUCIIONB3YEMBIX MPH OCYIIECTBICHHH 00pa30BaTEIHHOTO IpoIlecca Io
MUCIHIUIHHE (MOJMYII0), BKIIOYAsl MEpedeHb MPOTPaMMHOTO oOecreueHHs W HH()OPMAIMOHHBIX CHPaBOYHBIX CHCTEM,
npezacTasneH B [Ipuioxenun 3 k pabodeid mporpaMme JUCIHUIUTAHBI (MOYJIs).

11. Onucanue MaTepHAJbLHO-TEXHMYeCKOil 0a3bl, He0OXOAMMON AJIsl OCylIecTBJIeHMsI 00pa30BaTeIbHOIO
npouecca no AMCUUIUINHE (MOAYJII0)

YueOHas aynuTOpus U1 NMPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO THIA, TPYHIIOBBIX H
WHAMBUIYANbHBIX KOHCYJIBTALM, TEKYIIET0 KOHTPOJIS M IPOMEXKYTOUHON aTTecTanuu. (Ayauropus 84)

IMnomans 81,9 xB.M. Komruiekt mebenu (mocamounsix mMect) 62 mT. Komrekt mebenu (IOCaZOuHBIX MECT) Ui
npenogasatens 1 mt. UaTepaktiBHas TpubyHa intel core i3 1 mrr. MouuTtop LG,22d 1 wt. ITpoekrop Panasonic VX400 1
mt. Komonku 20w 6 mwit. Yeunurens 3000w, mukmep Xenyx 1202, muxkpodoHsl. DkpaH My IbTUMEIUHHBINA | mT. MenoBas
nocka HacrenHast 1 mr. [Toprperst 10 mr. Kapruner 20 mr. Beb-kamepa 1 mr. Beixox B MHTepHET, BHYTpUBY30BCKast
KOMITBIOTEpHAs! CETh, JOCTYI B 3JEKTPOHHYIO HH(OPMAIMOHHO-00pa3oBaTeibHylo cpeay. Habop ydeOHO-HArIsIHBIX
MOCOOMH: KOMIUIEKT IPE3CHTAINH B JIEKTPOHHOM (hopMarte Mo MpernojaBaeMoi TUCIUILIMHE 3-5 IT.

YueOHast ayuTOpHs ISl TIPOBEICHMS 3aHATHH JEKIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO THIA, I'PYIIIOBBIX U
WHIUBUIYAIBHBIX KOHCYJIbTalMi, TEKyIIero KOHTPOJS M NPOMEXYTOYHOW arrecraruu. (Ayauropus 76 0 -
Kpumunanncruaeckas naboparopus).

IMnomans 51,6 xB.M. Komruiekt mebenu (mocamounsix mMect) 36 mT. Komriekt mebenu (IOCaZOYHBIX MECT) Ui
npenoaasatens 1 mrt. MarepakTuBHas TpubyHa intel core i3 1 mr. Monutop LG,22d 1 wt. IIpoexkrop Panasonic VX400 1
mrT. Okpad MyapTUMeauiHeli 1 mT. Konmonku 20w 6 mr. Yeumurens 3000w, mukmmep Xenyx1202, MuxpodoHs! 2 miT.
IToptpets! 5 mt. Be6-xkamepa 1 mr. Beixon B iHTEpHET, BHYTPHUBY30BCKasi KOMIIBIOTEPHAS CETh, JOCTYI B 3JIEKTPOHHYIO
nHpOpMannoHHO-00pa3oBaTeNbHy0 cpeay. Habop yueOHO-HATISIAHBIX TOCOOMH: KOMIUIEKT NMPE3eHTANIl B 3JICKTPOHHOM
dbopmare mo mpenogaBaemoi maucnmmuHe 3-5 mr. Crenx — 10 mT., BUTpUHBI ¢ HArISAHBIME MOCOOMSIMH — 6 IIT.,
BueomibMbl (y4eOHBIE, CIIACTBEHHBIX NEHCTBHN), KOMIUIEKT MaTepHAIOB JUIsl paboThl CO cieJaMu pYK, KOMIUICKT
MaTepualioB Uil paboThI C TPACOIOTHUECKUMH CIIeJlaMH, KOMIUIEKT MAaTEpPHAJIOB JUIsl padOTHI ¢ OMOIOTHYECKUMHU CIIeJaMH,
KOMIUIEKT MaTepuasioB Uil pabOThl C 3alaxoBBIMH CllefaMH, YHU(QHUIMPOBAHHBIN 4YeMOAaH KpUMHHamUcTa (2 INT.):
dotorexnuka (1udposoii poroanmapar Canon A-470 — 1 wT., kapra mamstu 512 — 1 mr.); Cpencrea ¢puxcanmu (Jlak st
3aKperuieHuss OOBEMHBIX cleJoB — | MIT., IUIAHmIeT ¢ 3aXuMoM — | mT., OnmokHOT g 3ammceit — 1 mT.); Habop
WHCTPYMEHTOB (T1accaTiku — 1 mrT., Kycauku — 1 IIT., HO’KOBKA 10 MeTayuty (Manas) — 1 mr., monorok (200 rp) — 1 wrT.,
crekiope3 — | mrT., cTamecka — 1 1IT., OTBEpPTKa KpecTooOpa3Has — 1 mIT., OTBEpTKa TuIockas — 1 mit., HoXHUIBI 150 MM — 1
IIT., CKaJbIIeNh — |IIT., MHANKATOp HANpsDKEHUS — | IT., HOX CKIagHOHN (KaHUenspckwit) — 1 mrT.); V3mMeputennHbIe
pubOpsEI U mpucnocobnenns (MuHeika Tpadapernas — 1 mr., pyinerka kapmanHas 2 M — | mr., pynerka 10 m — 1 mr.,
JICHTA OTPAXAEHUSI — 25 M., INTAHTCHIUPKYIh — | 1T, Kommac — 1 mT., Habop nudpoBeIx Tabimmyek — 1 Hab., IMHEHKa
Mmaciirabuas (Ha yumnydke) — 10 ., muHeiika macmrabHas (mactuk) — 10 ., Habop nudp tadauyek (1-10) — 1 Hab.,
Habop mudp Ha jumydke — 1 Hab., Habop mpeaynpexnarommx Tadnmuek — 1Hao.); CpeacTBa Ay 0OHAPYKEHUS CIIEA0B




(donaps snmexTpuueckuii — 1 mT., myma 4-x kpatHas — 1 IIT., KACTh MarHUTHAs JTaKTUJIOCKOMUIeckas (kpyraas) — 1 mrT.,
kucTb-heiy Ne 9 (6enka) — 1 mT., TUIACTUKOBBIE OAHOYKY JIJISI TAaKTHITOPOIIIKOB — 6 IMIT., EMKOCTb JUISI IAaKT. TOPOIIKOB — 1
mr., YeMoJaH alnOMHHUPOBAaHHBIN — 110T., yiapTpaduoneToBil ocBerutenb - 1 mr.); CpencrBa Al M3BATHS CIEIOB
(mrenka maktuiiockonuyueckas csemas (9x14cm) — 10 1., tuieHKa fakTHiIOCKonmuyeckas temHas (9x14cm) — 10 1., mieHka
Uit coopa u TpacropTupoBk Mukpodactun [ICM (9x14cm) — 10 1., ckoTy — 1 WIT., eMKOCTB Ul pa3BeieHus rumca - 1
mr., mmarens — 1mT.); CpencrBa i AaKTUIOCKONMPOBAaHUS (BaJMK JaKTWIOCKONMMYeCKMi — 1 mrT., Kpacka
JIAKTAIOCKONHMYECKas — 1 IIT., CTEKJIO AAKTHIIOCKONUYECKOe — | IIT., MUHIET — | IIT., KUCTh Majlasg CHHTeTHYecKast — | mr.,
HOXHUIIBI Manble — | mT., muneTka — 1 mrT., Kycadku JJisl Horted — 1 IIT., JI0’)KKa MEeAMIMHCKast — 1 11T., mpoOupky — 2 miT.,
CTEKJIa MpeaMEeTHbIe — 2 mT.); BcnomorarenbHbIE MPUHAICKHOCTH (MENT ydeHHYecKnil — 1 IIT., KOHBEpTH OyMaXkKHbIC
MTOYTOBBIC — 5 INT., TAKETHI IMMONUATHICHOBBIE — 5 MT., KapaHaam — 1 mT., pydka mapukoBas (3 mBera) — 1 mT., Mapkep
cupToBO# (KpacHsri) — 1 mr., ke [IBA — 1 mr., mmactunma — 2 wt.); Habop rurnenndeckuii (candeTka BiIaXKHas IS
CyXOW YUCTKH pyK — 1 mT., MbUIO — | mmT., canderkn Oymaxknsie — 3 mr.); Habop MenumuHCkui (TIepIaTKu MEAUIITHCKIE
HE CTepWIIbHBIE — 2 Maphl., OMHT CTEpUIIbHBIN — 1 mIT., Bata — 1 1mIT.).

12. CpeacTBa aganTauuy NpenogaBaHus TUCUMILIMHBI K MOTPEOHOCTAM 00ydaOIIMXcsl HHBAJIHIOB M JIMI €
OrpaHUYEeHHBIMH BO3MOKHOCTSIMU 37I0POBbSI

[lpu HeoOXoaMMOCTH B 00pa30BaTeNbHOM IpOIECCe INPUMEHSIOTCS CIENYIOIIME METOIbl M TEXHOJIOTHH,
o0JIerJaronye BOCIPHUITHE WHPOPMANUH OOYYAIONMMHUCS WHBAIWAAMU U JIMIAMH C OTPAHUYCHHBIMH BO3MOXHOCTSIMU
3]I0POBbS:

- CO3/aHHME TEKCTOBOM BEpCHM JIIOOOTO HETEKCTOBOTO KOHTEHTA JUIS €ro BO3MOXHOTO NpeoOpa3oBaHMS B
aNbTepHAaTHBHBIC POPMBI, YA0OHBIE AJIsl Pa3IMYHbIX IT0JIb30BATEICH;

- CO3/1aHNC KOHTCHTA, KOTOpLIP‘I MOXKHO IMPCACTABUTH B PA3JIMYHBIX BHUAAX 0e3 NOTEPU AAHHBIX WJIN CTPYKTYPBI,
npeaycMOTpEeTb BO3MOKHOCTD MaCH.ITa6I/IpOBaHI/I$[ TCKCTa H H306pa)1(eHI/Iﬁ 0e3 MOTEePHU KadeCTBa, IMPCAYCMOTPETH
JOCTYITHOCTD YIIPABJICHHA KOHTCHTOM C KJIaBUATYPBbI;

- CO3/1aHHE BO3MOKHOCTEH [l 00Y4aIoIMXCsl BOCIPHHAMATD OIHY U TY k€ MH(OPMAIUIO U3 Pa3HBIX HCTOYHUKOB -
HampuMmep, Tak, YTOOBI JIMIA ¢ HapyIICHWSAMH CIyXa MOJydand WHPOpManuio BHU3yalbHO, C HapyLICHUSIMH 3pEHUS -
ayIuaIbHO;

- TpHMEHEHHE MPOrPAMMHBIX CpPEACTB, OOECIIEUMBAIOIIUX BO3MOXKHOCTh OCBOCHHS HABBIKOB W YMEHHH,
(bopMUpYEMBIX JHMCHMIUIMHOM, 3a CYET aJbTEepPHATUBHBIX CIIOCOOOB, B TOM WYHCJIEC BUPTYAIbHBIX JlabopaTtopui u
CHUMYJIILIMOHHBIX TEXHOJIOTUl;

- TNpUMEHCHHWE TUCTAHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOIOTHH s mepenadyd HWHGOpMAIWH, OpPTaHU3AIUH
pa3IMYHBIX (POPM HHTEPAKTHBHOW KOHTAKTHOW pabOThI OOYYarOIIErocsi ¢ MperoaaBaTelieM, B TOM 4YHCIC BEOWHApOB,
KOTOpbIe MOTYT OBITh HCIOJB30BAHBI JUIS MPOBEACHUS BUPTYAIBHBIX JIEKIHUH C BO3MOXHOCTHIO B3aUMOJICHCTBHUS BCEX
YYaCTHUKOB JTUCTAHIIMOHHOTO OOy4YeHUs, IPOBEJACHHS CEMHHAPOB, BBHICTYIUICHUS C JOKJIAJaMU U 3allUThl BBITIOJTHEHHBIX
paboT, MpoBEICHUs TPEHUHT'OB, OPTaHU3AIUN KOJIJIEKTUBHOU paboThI;

- TpPUMECHEHHWE JUCTAHIHMOHHBIX O00pa30BaTEJbHBIX TEXHOJNOTWI JUIs opraHu3auud  (GopM TEKyLIero Hu
HPOMEKYTOYHOTO KOHTPOJIS;

- YBEJMYCHHE MPOJOJDKUTENBHOCTH CHAYM  OOyYalOIIUMCS HHBAJIMAOM WIH JIMIOM C OrPaHHYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBsI (POPM MPOMEIKYTOUHOH aTTECTALMHU 110 OTHOIICHUIO K YCTAHOBJICHHON NPOJODKUTEIBHOCTH HX
clauu:

- IPOJIOJDKUTENHLHOCTH Cllauu 3a4éTa MJIM JK3aMeHa, IPOBOJMMOro B IMCbMEHHOH (opme, - He Oonee uyeM Ha 90
MUHYT;

- TPOJOJDKUTEIHLHOCTH IOJTOTOBKH OOYydarolerocsi K OTBETy Ha 3a4ére WM SK3aMEHe, NMPOBOJMMOM B YCTHOIi
¢dopme, - He Oonee yem Ha 20 MUHYT;

- IPOJIOJDKUTENBHOCTH BBICTYIUICHUS 00yJaroIerocs Ipy 3aliTe KypcoBoi paboThl - He Oosiee 4eM Ha 15 MHUHYT.

[Iporpamma coctaBinena B coorBercTBuM ¢ TpeboBaHMAMH PI'OC BO u y4eOHBIM IUIAHOM IO HAlpaBJICHUIO
40.03.01 "FOpucnpynennus" u npoduno noarorosku "I'paxkaanckoe mpaso"”.
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1. CooTBeTCTBHE KOMIIETEHIMIi MIAHHPYEMBIM Pe3yIbTaTaM 00y4eHHsI 0 THCHUILIHHE (MOAYJII0)

Koa n HNHaukaTopsl 10CTHKEHUS OueHoYHbIE CPeACTBA TeKYIIEro
HanMeHOBaHHE KOMIIeTeHIM i KOHTPOJIS ¥ IPOMEKYTOYHOM aTTeCTAUMU
KOMIIETEHIIMHU

I1K-6 - Brnageer 3HATh: Tekyuuii KOHTPOJIb:

HaBBIKAMU MTOITOTOBKH,
pa3paboTKH U PAaBOBOU
JKCIEPTU3BI
OPUANICCKUX
JIOKyMEHTOB JIJIs
opraHuzanuil u
(hU3NIECKUX JIHIL.

- OCHOBHBIE IIPHUHIIMITBI
OpraHM3ali1 JeJIOTIPOM3BOACTBA U
JOKYMEHTO000pOTa; IOHITHE, BUABI U
o0s3aTenpHBIe TPEOOBAHUSA K COACPKAHUIO 1
PEKBU3UTAM IOPHIMIECKUX TOKYMEHTOB IS
OpraHu3alui 1 GU3NYECKUX JIHLI.

YMETb!

- COCTaBIIATh NPOCKTHI PA3THMIHBIX
IOPUANYIECKUX JIOKYMEHTOB JUIS
opranuzanuii 1 GU3NYECKUX JIML U YETKO
NPE/ICTABIATH X [IPABOBOE 3HAUCHHE;
OIIEPUPOBATH IOPUIMYECKUMH HOHITUSIMH U

Jluckyccus o Temam:

Tema 1. 'ocynapcTBeHHas TaifHa.
3akoHOomarenscTBO Poccuiickoit denepannu
0 ToCyIapcTBeHHOM TaitHe. Tema 2. 3amura
rocyaapcTBeHHOU TaiiHbl. KOHTpOIb U
HaJ30p 3a 00ECIICUCHUEM 3aIIUThI
rocyaapcTBeHHOU TaliHbl. Tema 3.
Kommepueckas taiina. Hamorosas TaitHa.
Tema 4. IIpaBoBoe peryiaupoBaHue
OTHOIICHHUH B 00JIaCTH MCIOIB30BaHUS
9JIEKTPOHHOH mudpoBoii moamucu. Tema 6.
O0paboTKa NepCOHANBHBIX JaHHBIX, UX

KaTeropusmMu, HCO6XO,Z[I/IMBIMI/I JJIs1
pa3pabOTKH MPABOBBIX JOKYMEHTOB.
BJIAJIET:
- HaBBIKAMHM Pa3pabOTKH IPOECKTOB
FOPUIMYECKUX TOKYMEHTOB JIJIst
OpraHu3aIiil ¥ PU3NUCCKUX JTHII.

Pedepar no remam:

HCTOPHI.

TCMaM:

3auem

XpaHEeHHe U ucrojb3oBaHue. Tema 9.
Henonpounzsoactso. OdopmieHne
JOKYMEHTOB. JleioBas mepenucka.

Tewma 7. [IpyHUIUIIBI IPAaBOBOTO
peryaupoBaHus OTHOLICHUH B cdepe
nHpOpManH, HHPOPMAITHOHHBIX
TEXHOJIOTHI ¥ 3aiiuThl nHpopmMarmu. Tema
8. [IpaBoBOE peryaupoBaHue KPEIUTHBIX

IInceMenHOe momalHee 3agaHue 110

Tema 5. ITpaBoBOE perynupoBaHue
AIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

IIpomexyTounas arrecTauus:

2. Kpurepuu oueHuBanus c)OpMHPOBAHHOCTH KOMIIeTEeHIMIA

Kommner 3auTeHo He 3auteno
eHUHA Bbicokuii ypoBeHb Cpennmii ypoBeHb Hu3skuii ypoeHb Huske
(oTJMYHO) (xopo1uo) (Y10BJ1I€ETBOPUTEIBLHO) TMOPOTrOBOr0
(86-100 6an0B) (71-85 6amnoB) (56-70 6a1;10B) YPOBHS
(Hey10BJI€ETBOpPUTE
JILHO)
(0-55
0aJ1J10B)
3HaeT U UMeeT B nesnom 3HaeT u 3HaeT YaCTUYHO U He 3naet u He
1IK-6 c(hopMUpOBaHHBIC BJIaJIE€T HABBIKAMU BJIaJICET HABBIKAMU BJIaJIeE€T HABBIKAMU

CHCTEMAaTHUYECKNE 3HAHUS
00 OCHOBHBIX HaBBIKaX
pa3paboTKu IOPUANIECKUX
JIOKYMEHTOB,
FOPUINYECKON TEXHUKU
IIPY COCTAaBJICHUU
IOPUANYECKHUX TOKyMEHTOB
JUIsl OpraHu3aluil u
(pU3NIECKUX JIHII.

pa3paboTKH MPOEKTOB
IOPUIUYECKUX JOKYMEHTOB
JUIS OpraHU3alui U
(hU3NIECKUX JIHIL.

pa3paboTKu MPOEKTOB
IOPUANYECKHUX
JIOKYMEHTOB JJIs
opraHuzanui u
(bu3HuecKux L.

pa3paboTku
MIPOEKTOB
FOPUIAICCKUX
JOKYMEHTOB JIA
opraHuzanui u
(buzryecKux Il

VYMeeT cocTaBlISITh
MIPOEKTHI Pa3ITMIHBIX
IOPUIUYECKUX JJOKYMCHTOB
JUTSL OpTaHU3AIA U

B uenom ycnemiHoe,
HO cozieprKalliee OT/IeJIbHbIE
npoOestbl, yMeHHe
HaXOJIUTh, COCTABJIATh

B nenom ymeer
COCTaBJISATh IPOEKTEI
Pa3IMYHBIX IOPUIUYECKUX
JOKYMEHTOB IS

He ymeer
COCTaBJIAAITh
TIPOEKTHI
Ppa3IUYHbIX




(1)1/13I/I‘ICCKI/IX JIMI 1 YCTKO
OpeaACTaBJIATb UX
IIpaBOBOC 3HAUCHUC,

IMPOCKTHI pa3IMIHBbIX
IOPpUANYCCKUX TOKYMCHTOB
JJIA OpFaHPI?;aHPIﬁ n

opraHuzainuil u
(U3NYeCKUX JHI[ ¥ YSTKO
MPEACTaBIATh UX

FOPUIHYECKUX
JIOKYMEHTOB 151
opraHusanui u

CHUCTEMAaTU3UPOBATh (hM3UYECKHX JTUI[ U YETKO TIPaBOBOE 3HAYECHUE; (bU3MYECKUX Ul U
TpeOoBaHus, MPEACTABIATh UX ONEpUpPOBATH YETKO MPEACTaBIATh
TIpeabsBIsIEMbIE [IPaBOBOE 3HAUEHHUE; FOpPUINYECKUMU UX IPaBOBOE
3aKOHOIaTEILCTBOM K OIEpUpPOBATH TIOHATHSIMH U 3HAYCHHC;
COZIEPKAHUIO U IOPUANYECKUMHY NOHATUAMH | KaT€rOpUsIMH, OIIEpUpPOBATH
0pOPMIICHHIO TIPABOBBIX U KaTerOpusMH, HEOOXOIUMBIMU ISt IOPUINYECKUMHU
JIOKYMEHTOB. HEOOXOUMBIMU IS pa3pabOTKH MPaBOBBIX TIOHATUSAMH 1
pa3pabOTKH MPaBOBBIX JIOKYMEHTOB, IOIyCKast KaTeropusiMu,
JIOKYMEHTOB. OIMOKY TPH BHIIOJHEHUH | HEOOXOIUMBIMHE IS
0oJiee CI0KHEIX 3aJaHui. pa3paboTku
MIPaBOBBIX
JIOKYMEHTOB.
Brnaneer B Brnaneer HaBbIKamMu Bnaneer He Bnageer
COBEpUICHCTBE HaBbIKAMU pa3paboTKH MPOCKTOB HEKOTOPBIMU HaBbIKAMHU HaBBIKaMU
pa3paboTKU OPUANYCCKUX | IOPHIUYECKUX JOKYMEHTOB | pa3pabOTKH MPOEKTOB pa3paboTku
JIOKYMEHTOB, HaBBIKAMU JUIsl OpraHu3auil u FOPUIUYECKUX MIPOEKTOB
IOPUANYECKON TEXHUKU (hU3UIECKUX JIHIL. JIOKYMEHTOB JJIs IOPUINYECKHUX

IIPU COCTABIICHUHN
IOPUIMYECKUX JOKYMEHTOB
JUTSL OpraHu3anuit u
(pU3NIECKUX JIHII.

OpraHu3zanuil u
(pU3NIeCKUX JIHII,
JIOITyCKast OIIUOKH TIPH
penreHnn O60Jee CI0KHBIX

JIOKYMEHTOB IS
opraHu3zanuil u
(hU3NIeCKUX JIHIL.

3azaady.

3. Pacnpeaesnienne oueHokK 3a popMbl TeKyLIEro KOHTPOJISI U IIPOMEKYTOYHYIO ATTeCTa LMI0

2 cemectp:

Tekymuii KOHTPOJIb!

Huckyccust: Tema 1. ['ocynapcrBenHas taiiHa. 3akoHogaTenbeTBO Poccuiickoit denepaunu o rocyaapcTBEHHOM
taitHe. Tema 2. 3amuTa rocynapcTBeHHOI TaitHbl. KOHTpOIIs M Ha/30p 3a 00eCcTIeYeHNEM 3alUThI FOCYIapCTBEHHOMN
taitHel. Tema 3. Kommepueckas Taiina. Hanorosas taitna. Tema 4. IIpaBoBoe perynnpoBaHne OTHOIIECHHU B 001aCcTH
HCTIONB30BaHUs 3IEKTPOHHOH 1udpooii moamucu. Tema 6. O6paboTka MEPCOHANBHBIX JaHHBIX, UX XpPaHEHHE U
ucnons3oBanue. Tema 9. [lenonpoussoacteo. OgopmiieHrue JOKyMeHTOB. JlenoBas mepenucka.

MaxkcumanbHoe konmdecTBo 6amios o bPC - 20.

Pedepar Tema 7. [IpuHIIbl IPaBOBOTO PEryIHPOBAHKS OTHOIIEHUH B chepe uHdopmanuu, HHOOPMAIHOHHBIX
TEXHOJIOTHH U 3aumThl nHbopMaln. Tema 8. [IpaBoBoe peryupoBaHue KPEeUTHBIX HCTOPHIA.
MaxkcumainbsHoe konmyectBo 6auios o bPC - 20.

[MuceMenHoOe foMalHee 3a1aHue Mo Temam: Tema 5. [IpaBoBoe peryiupoBaHie 3JIEKTPOHHOTO JOKYMEHTO000POTa.
MaxkcumansHOe kKomuectBo 6amnos 1o BPC - 10.

Hroro 20+10+20=50 6ammoB

IIpoMeskyTOUHASI aTTECTAIMA —3a4ET

HpOMe)KyTO‘-IHaﬂ aTTeCTalrd IMPOBOJUTCA ITOCIIC 3aBEPIICHUA U3YUCHUA JUCHUITIIMHBI NI €€ YaCTHU B (bopMe,
ompenesieMoi y4eOHbIM TUIAHOM 00Pa30BaTEIBHOM MPOrPaMMBI C LIENBI0 OLIEHUTH PadoTy 00y4aroIIerocs, CTEIICHb
YCBOCHUS TEOPETHIYCCKHUX 3HAHUMN, YPOBCHb C(HOPMHUPOBAHHOCTH KOMIICTCHITHIA.

[IpenonaBaTens, MPUHUMAOIINHN 3a4YET, 3a4YET C OLCHKOM, SK3aMEH 00eCIIeunBacT CIIy9aiHOe pacipeciicCHe
BapHaHTOB YK3aMEHAIMOHHBIX (3aYETHBIX ) 3aJJaHUI MEKIY O0YJIAFOIIIMUCS C IIOMOIIBI0 OMIICTOB H/HIIH C IPUMCHEHUEM
KOMIBIOTEPHBIX TEXHOJOTHI; BIPaBe 33/1aBaTh O0YYAIOMIEMYCs TOTIOJIHUTEIbHEIC BOIPOCH U 1aBaTh TOTIOJTHHUTEIILHBIC
3aJlaHHsI TIOMUMO TeX, KOTOPBIE YKa3aHbI B OHJICTE.

3aueT MpPOBOIUTCS 10 OHMIETaM.

OO61Iee KOTMYECTBO OAIIIOB O AUCIUTUIMHE 33 TEKYIIHA KOHTPOJIb U MMPOMEXYTOUHYI0 aTTectarnuio: 50+50=100
6aJuIoB.



CooTBeTcTBHE 0AIIJIOB U OLIEHOK:
Jns 3ayera:

56-100 — 3auTeHo

0-55 — e 3auTeHO

4. OueHoOYHbIE CPECTBA, MOPSIAOK HX NPUMEHEHUs M KPUTEPHH OLIeHHBAaHUS

4.1. OueHoO4YHbIE CPEACTBA TEKYILIEr0 KOHTPOJIS

4.1.1. Tuckyccus: Tema 1. T'ocynapcTBeHHas TaiiHa. 3akoHoaaTebcTBO Poccuiickoii @enepanuu o
rocyaapcrBeHHoii Taiine. Tema 2. 3ammuTa rocygapcrsennoii Taiinbl. KoHTpoabs 1 Hag30p 32 o0ecneyeHHEM 3aLIUTHI
rocyaapcrBeHHoii Taiinbl. Tema 3. Kommepueckas taiina. Hasorosas Taiina. Tema 4. IIpaBoBoe pery;iupoBaHue
OTHOIIEHUH B 00/1aCTH HCIIOJIb30BAHUSA JJ1eKTPOHHOIT nudposoii moxnucu. Tema 6. O0padoTka nepcoHAIbHBIX
JAHHBIX, UX XpaHeHHUe U ucnoyab3oBanne. Tema 9. /letonpoussoacreo. Odopmiienne 10KkyMeHTOB. /lenoBas
nepenucka.

4.1.1.1. Ilopaook nposedenusn u npoyedypa OueHUuaHuUs:

Ha 3anstuu npenogasatens GopMysupyeT npodiemMy, He MMEIOIIYI0 OJHO3HA4YHOTO pemenus. O0yyaronrecs
NpeAsIaraioT pelenus, (GOpMyJIUPYIOT CBOIO MMO3HULIHIO, 33/1a10T APYT JAPYTY BOIPOCH, BEIIBUTAIOT apI'yMEHTHI U
KOHTPapryMEHTHI B pexuMe JucKyccu. OneHUBaIOTCA BIAACHHE MaTEPHAIIOM, CIIOCOOHOCTh TEHEPHPOBATh CBOU UIEH H
JlaBaTh 00OCHOBAHHYIO OLIEHKY Wy>KHM HJIESIM, 3a/1aBaTh BOIPOCHI M OTBEYATh HA BOIPOCHI, paboTaTh B IPyIIIE,
MIPUICPKUBATHCS STUKHU BEACHHSI AUCKYCCHH.

4.1.1.2. Kpumepuu oyenueanus

17-20 6an10B cTaBUTCS, €CJTU 00yYAIOIIHIICS:

B oTBeTe KaueCTBEHHO PAaCcKPBLI coepkaHue TeMbl. OTBET XOPOIIO CTPYKTYpHpoBaH. IIpekpacHo ocBOeH
HNOHATUMHBIN anmnapat. [IpoeMoHCTpUpOBaH BEICOKUN yPOBEHb IIOHUMaHUs Martepuana. IIpeBocxonHoe ymeHue
(hopMyIHPOBATH CBOU MBICITH, 00CYKIATh TUCKYCCHOHHBIC TIOTI0KEHUS.

14-16 6an1710B CTABUTCSL, €CJIU 00yUalommiics:

OcHOBHBIE BOMPOCHI TeMBI packpblul. CTPYKTypa OTBETA B LI€JIOM aJIeKBaTHA TeMe. XOPOIIO OCBOCH MOHATUHHBIM
anmnapat. [IpoJJeMOHCTPUPOBaH XOPOLIH YPOBEHb IOHUMAaHUs MaTepraa. Xopolee yMeHre GopMyIupoBaTh CBOH
MBICJIH, 00CY)XKIaTh JUCKYCCHOHHBIE TIOIOKCHNSI.

11-15 6anaoB cTaBUTCS, €CJIU 00yYAIOIIHIICS:

Temy gacTraHO packpbul. OTBeT c1ab0 cTpyKTypupoBaH. [IOHATHIHHBIN anmapaT ocBOeH YacTH4HO. [loHnmanue
OTZETBHBIX MOJOXKEHUH U3 MaTepuaa 1o TeMe. Y JOBIETBOPHUTEILHOE yMEHHE (OPMYIHPOBATh CBOM MBICIIH, 00CYXKIATh
JIMCKYCCHOHHBIE TIOJIOKCHHS.

0--10 6a/UTOB CTABHTCS, €CJIH 00yUAIOIIUTiCS:

Temy He packpsul. [IoHATHIHBIN anmapaT 0CBOSH HEYJOBIETBOPUTENBHO. IloHMMaHne MaTeprana GpparMeHTapHoe
WM OTCyTCTBYeT. Heymenune GpopmynpoBaTh CBOM MBICIH, 00CYKAATh JUCKYCCUOHHBIE TIOJIOKESHUSI.

4.1.1.3. Cooepotcanue oyenounozo cpeocmea

Temnr 1,2,3,4,6,9
. IloHsiThe M CyIHOCTB 3JEKTPOHHOMN 1IM(POBO MOJMUCH KaK OCHOBHOTO PEKBH3HTA JIEKTPOHHOTO JIOKYMEHTA.
. [IpaBoBo€ perynupoBaHue OTHOIICHUH B 00JIACTH UCTIONB30BaHMS AIEKTPOHHBIX MOIHCEH.

. CBenieHns1, COCTABIISIONINE HAJOTOBYIO TalHY.

. Pa3riamenuio HanoroBoi TaiHel.

. JlocTym K CBEIEHHSIM, COCTABIIAIONINM HAJIOTOBYIO TaiHY.

. IloHsiTHE M TPHU3HAKH MIEKTPOHHOTO JOKYMEHTO000pOTa KaK IPaBOBON KaTerOpHH.

. CucremMa pocCHICKUX HCTOYHUKOB IIPABOBOTO PETYIMPOBAHMS 3JIEKTPOHHOTO IOKYMEHTO000POTA.
. 3akoHoaTenpCcTBO Poccuiickoit @enepariuu B 007aCTH EPCOHATBHBIX JAHHBIX.

. KOH(I)I/IZ[CHL[I/IaHI)HOCTL MEPCOHAJIIBHBIX JTaHHBIX

10. IlpaBa cyObekTa nepCOHANBHBIX JAHHBIX.

11. Cornacue cy0bekTa mepCOHATBHBIX JAHHBIX Ha 00pa0OTKy €ro IepCOHAIBHBIX JaHHBIX.

O 01N LN bW —

4.1.2 Pedepat. Tema 7. [IppHOMNBI NPABOBOI0 PeryJ1dpOBaHNs OTHOIICHUH B cepe HHpoOpManuu,
UH(pOPMAIMOHHBIX TeXHOJIOTHIi U 3amMTHI HHpopmanuu. Tema 8. [IpaBoBoe pery/iupoBaHue KPeAUTHBIX HCTOPHIA.

4.1.2.1. ITopsiaox npoBeaeHUs.

OO6ydatomyecs: CaMOCTOSITENHHO MHITYT paboTy Ha 3aJJaHHYIO TEMY U CIAIOT MIPETI0IaBaTeli0 B MICEMEHHOM BH/IE.
B paGote mponsBoauTcs 0030p MaTeprana B ONpeAeIEéHHON TeMaTHIecKoi 00iacTn 1100 npeanaraeTcs COOCTBEHHOE
penieHne onpeAenEHHON TEOPETUIECKON WIIH MPAKTHIECKON TpoOsieMbl. OleHUBAIOTCS TPOPabOTKa UCTOYHHUKOB,
N3JI0KEHHE MaTepHa-iia, (JOpMyJIMPOBKa BBIBOJIOB, COOJIIOIEHHE TPEOOBaHUH K CTPYKTYpe U 0(OPMIICHUIO PabOThI,
CBOEBPEMEHHOCTD BBINIOJIHEHHS. B ciryuae myOnmyHo# 3amunThl pedepara OLeHHBAIOTCS TAKXKE OPaTOPCKHUE CIIOCOOHOCTH

TpeboBanus k pedepary

ITpn opopminenun Tekcra pedepara ciieyer NpUACPKUBATHCS CIEAYIONNX MTapaMeTPOB:

noJisi: geBoe — 35 MM, npaBoe — 15 MM, BepxHee — 25 MM, HIDKHEE — 25 MM;

OpHMEHTALMs CTPAHUIIbI: KHW)KHAS;



mpudt: TimesNewRoman;

Kerib: 14 0T (IyHKTOB);

KpacHas cTpoka:l MM;

ME>K/yCTPOYHBII MHTEPBAII: TI0JTy TOPHBIH;

BBIPABHUBAHUE OCHOBHOTO TEKCTA M CHOCOK: I10 LIMPHHE.

Wnmroctpanyy B BUie pUCYHKOB, (POTOCHUMKOB, CXEM M T.II. MOTYT PAcIOaraTbCs OPraHUIHO C TEKCTOM
(BO3MOXKHO OJIIKe K WIDTFOCTPHPYEMOH 9acTH) MO0 Ha OTHACNBHBIX JHCTaX. B m000M cirydae BBIIOTHACTCS HyMepamus
(ckBO3HAs TSI BCEX Pa3/iesioB), KOTOpas pacroiaraercs BBepXy. [logpucyHOoUHy 0 HyMepannio 1 HaAIHUCh pacloarath
BHU3Y.

3aKaHYMBAETCS ITOSICHUTENbHAS 3aUCKa OMONMMorpadiIecKUM CIIMCKOM HCTOYHHKOB, K KOTOPBIM 00parmaics
CTYICHT BO BpeMs paboTHI HaJI pa3pabaTeiBaeMON TEMOM.

O0beM MHPOPMAITOHHO-TEXHOIOTHYECKOH JOKYMEHTAIMN HE PErIaMeHTHPYETCS. — OH IUKTYETCs I0CTaTOYHOCTBIO
JUIsl TIPAKTUYECKOTO MpUMeHeHust. KapTouku 3aanust Ui CaMOKOHTPOJIS (€CITM TaKOBBI MMEIOTCS) BKJIA/IBIBAIOTCS B
npo3pauHble (ailibl.

Pedepar no cBoeMy CTpyKTYpHOMY COAEPKaHHUIO TOJDKEH COAEPIKATh CIEAYIOIINE HIEMEHTHI:

- TUTYJIbHBIH JIUCT;

- COAEpXKaHHUE;

- BBEZICHHE;

- 6a30BO€E MOHATHS;

- HCTOpHYECKas CTIpaBKa (OCOOEHHOCTH 3apOXKICHUS U Pa3BUTHUS, OCHOBOIIOJIOXHUKH U T.1.);

- knaccuukanus (BUABL, GOPMEI H T.1I.);

- o0111ee ¥ 9aCTHOE MOJI0KEHHSI IO IPUMEHEHHIO B YI€OHO-BOCTINTATEILHOM MPOLIECCE;

- TJIOCCapuii;

- CIIMCOK HCIIOJIb30BaHHbBIX NUCTOYHUKOB

- IPWIOKEHUSA

4.1.2.2 Kputepuu oneHUBAHUS

17-20 6an710B cTaBUTCSL, €cJIU 00yUarommiics:

B oTBeTe KadeCcTBEHHO pacKphLI coaep:kaHue TeMbl. OTBET XOPOIIO CTPYKTypUpoBaH. IIpekpacHo ocBOeH
MOHATHIHEIN anmapart. [IporeMoHCTpHpOBaH BEICOKUH YpOBEHb MOHUMAaHUS MaTepHraina. [IpeBocxonHoe yMeHHe
(hOopMyIHPOBATE CBOM MBICITH, 00CYKIATh TUCKYCCHOHHBIC TIOJI0KCHUSI.

14-16 6an10B cTaBUTCS, €CJTU 00yYAIOIIHIICS:

OCHOBHBIE BOIIPOCHI TeMBI pacKpbll. CTpyKTypa OTBETa B IIEJIOM a/IeKBaTHA TeMe. XOPOIIO OCBOCH MOHATHIHBIN
ammapart. [IporeMOHCTpUpPOBaH XOPOIIH YPOBEHb MIOHUMAaHKSI MaTepHalia. Xopollee yMeHHe (GOPMYITHPOBATh CBOU
MBICTIH, 00CYKIaTh JTUCKYCCHOHHBIE ITOJIOKEHHS.

11-15 6anJ10B cTaBUTCSL, €CJIU 00yUarommiics:

Temy wactTruHO packpbul. OTBeT ciabo cTpykTypupoBaH. [IoHATHITHBIN anmapaT ocBOeH yacTuuHO. [ToHnManue
OT/ICJIBHBIX MTOJIOKEHUH U3 MaTepHaa Mo TeMe. Y JOBJIECTBOPUTENbHOE YMEHUE (POPMyINpOBaTh CBOM MBICIH, 00CYXIaTh
JIUCKYCCHOHHBIE TTOJIOKEHHS.

0--10 6a;1;10B cTaBUTCSI, €CJIM OGyUalOLIUTiCcs:

Temy He packpsul. [IOHATHITHEIHA anmapaT 0CBOSH HEYIOBICTBOPUTENHHO. [lIoOHMMaHNe MaTeprana pparMeHTapHOoe
WiH oTCyTCTBYeT. Heymenue GopMymmpoBaTh CBOHM MBICIH, 00CYKIATh JUCKYCCHOHHBIC MTOJIOKCHHUS.

4.1.2.3. Conep:xanue OLIEHOYHOI'0 CPECTBA

Tewmsr 7, 8
. [IpaBo cyOBeKTa MEPCOHANBHBIX JaHHBIX Ha JTOCTYII K €0 MEPCOHATHHBIM JTAaHHBIM.

. O6s13aHHOCTH OoTIepaTopa Mpu cOOPE MEePCOHATLHBIX JIAHHBIX.

. YBenomiieHrne 00 00paboTke MepCOHAIBHBIX JIaHHBIX.

. TocynapcTBeHHBIN KOHTPOJIb U HAI30P 32 00PabOTKOM MEPCOHATBHBIX JaHHBIX.

. OTBETCTBEHHOCTH 3a HapyIIeHUE TPeOOBAaHMA 3aKOHOAATENECTBA B c(hepe MepCOHATBHBIX JaHHBIX.
. Madopmanms kak 00BEKT MPaBOBBIX OTHOIICHUH.

7. 3akoHonarenbeTBO Poceniickoit @enepartun 06 nHGOpMAINH, HHPOPMAIMOHHBIX TEXHOJIOTHIX U O 3aIUTE
nHpopmanum.

8. JlokymeHTHpOBaHNE HH)OPMALIUH.

9. 'ocynapcTBeHHOE peryJMpoBaHue B cepe MpUMEHEHHsT HHPOPMAITHOHHBIX TEXHOJIOTHH.

10. I'ocynapcTBeHHbIE MH()OPMAIMOHHBIE CHCTEMBI.

11. TIpumeneHre MHPOPMATMOHHBIX TEXHOJOTHHA B IEJIAX UACHTUPUKAIIMA TpakaaH Poccuiickort deneparyu.

12. Vcrionp3oBanne HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETeH
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4.1.3 ITucbmenHoe foMaiHue 3axanHue. Tema 5. [IpaBoBoe pery/impoBaHue 3JIEKTPOHHOTO
JAOKYMEHT0000poTA.
4.1.3.1. lopsigok npoBeaeHuUsl.



OOyuaronyecs Mojay4aroT 3aJJaHue M0 OCBELICHUIO ONPEIeIEHHBIX TEOPETHYECKUX BOIPOCOB WIIM PELICHUIO 3a/ay.
Pabora BbIONHSETCS MUCEMEHHO I0Ma M ciaérest npernoasareinto. OLEeHNBAIOTCS BlIaJCHUE MaTEepUalioM 110 TeMe paboThI,
aHAJIUTHUYECKHE CITIOCOOHOCTH, BIaJICHUE METOJIJaMH, YMEHUS U HABBIKH, HEOOXOMMBIE JUIsl BHITIOJIHEHUS 3aJaHUH.

4.1.3.2 Kputepuu oeHUBAHUS

9-10 6a110B CcTAaBUTCS, €CJIH 00YHAIOIMICS:

IIpaBunbHO BEIMOIHWUI Bee 3aanus. [IpoaeMoHCTpUpOBall BRICOKHM YPOBEHB BiaeHUsl MaTepuaioM. I1posBieHst
MIPEBOCXOIHBIE CIIOCOOHOCTH NPUMEHSTh 3HAHWSA M YMEHHS K BBITOJHECHUIO KOHKPETHBIX 3aaHuUM.

7-8 6a/JI0B CTABUTCS, €CJIM 00yqaromuics:

[IpaBuIIbHO BBIMOJIHII OONBIIYIO YacTh 3aJaHui. [IpuCyTCTBYIOT He3HaUNTENbHBIE OomMOKH. [IpogeMoHCTprpOBaH
XOPOWINH YPOBEHB BIAJICHNS MaTepHaiIoM. [IposiBIeHbI cpeJHIE CIOCOOHOCTH IPUMEHSTh 3HAHUS M YMEHUS K
BBINOJIHEHHIO KOHKPETHBIX 3aJaHHMH.

5-6 6as10B cTaBUTCS, €CJIN OOyUaIOLIUTiC:

3aanust BBIIOJIHWI OoJiee YeM HanosoBuHY. [IpucyTcTBYIOT cephé3nbie ommoku. [IpogeMoHcTprpoBan
yJIOBJIETBOPHUTEILHBIH YPOBEHD BlIaJieHHs MaTtepuaioM. [IposBieHbl HU3KHE CIIOCOOHOCTH IPUMEHSTH 3HAHUS U YMEHUS K
BBINOJIHEHHIO KOHKPETHBIX 3aJJaHUH.

0--4 6anJ10B cTaBUTCS, €CJIH 00yYaromMiics:

3aqaHus BEINOJIHWI MEHEEe YeM HaroJoBUHY. IIpoieMOHCTpUpPOBaH HEYJOBJICTBOPUTENBHBIH YPOBEHD BIAJCHUSA
MartepuanoM. [IposiBIeHBI HETOCTATOYHBIE CIIOCOOHOCTH MPUMEHAThH 3HAHUS 1 YMEHUS K BBIITOJHEHHIO KOHKPETHBIX
3aJaHuH.

4.1.3.3. Conep:xanue OLIEHOYHOI'0 CPeACTBA

Tema 5

1. HanoroBast TaliHa - OHATHE U 3HAYEHUE.

2. CBejieHMs1, HE OTHOCSINMECS K HAJIOIOBO TaliHe.

3. TpeboBaHus K CHIELUATILHOMY PEXUMY XpaHEHHs U JOCTYIA K CBEJCHUSIM, COCTABIISIOLIMM HAJIOTOBYIO TalHY.

4. CBeneHHs, COCTABIAIONINE HAJIOTOBYIO TalfHY.

5. JocTyn K cBeZIeHUSAM, COCTABJISAIOIIMM HAJIOTOBYIO TaliHY.

6. PasrmamieHuio HaJOrOBOH TalHBI.

7. IlpyMHIMITBI IPABOBOTO PETYJIMPOBAHKS OTHOLIECHUH B cepe nHdopmanuu, HHGOPMAOHHBIX TEXHOJOTHIA U
3aIIUTHI

HHPOPMAIIIH.

8. ObmenocTymHas HHPOPMAIIHSL.

9. O0s13aHHOCTH OpTraHU3aTOpa pacIpocTpaHeHus nHpopManuu B ceT "MHTepHET".

10. OTBETCTBEHHOCTH 32 IIPaBOHAPYIIECHHS B chepe HHPOpMAINU, HHPOPMAINOHHBIX TEXHOJIOTUH 1 3alTUTHI
HHPOPMALIUH.

4.2. OueHOYHbIE CPeICTBA POMEKYTOYHOM aTTecTAUMU

4.2.1. 3auer

4.2.1.1. ITopsiaox npoBeaeHUs.

ITo aucrumuinHe MpeayCMOTPEH 3a4eT. 3aueT NPOXOAMT 1o Ouneram. B kaxmom Omiere aBa Bompoca. 3a4eT
HaleJIeH Ha KOMIUIEKCHYIO TTPOBEPKY OCBOEHHSI MTUCIUIUIMHEL. O0yJaronuiics moxy4aet BOmpoc (BOIpockl) 100 3a1anne
(3amaHus) ¥ BpeMs Ha TIOATOTOBKY.

3adeT NMPOBOJMTCS B YCTHOM, MMCHBMEHHON M KOMITBIOTEPHOH (opMe. OrieHuBaeTCs BIaJeHUE MaTepruaioM, ero
CHCTEMHOE OCBOEHHE, CIOCOOHOCTh IPUMEHSTh HYXHbIE 3HAHMUS, HABBIKM U YMEHHsS [IPY aHAJN3€ MPOOIIEMHBIX CUTyalnit
U pEIeHUH NPaKTHYECKNX 3aJaHHH.

4.2.1.2. Kpurepuu olleHUBAHMSI.

YCTHBI OTBET HA TEOPETHUYECKHUI BOIPOC 110 KypCY AUCIUILIHHEI

6-50 6a,1710B cTABHUTCS, €CJIN 00yYAIOLIUIICS:

OO0yuaronuiicss 00HAPYIKIIT 3HAHKE OCHOBHOTO yUEOHO-MPOrPaMMHOI0 MaTepraia B 00beMe, HEOOXOIUMOM JIJIst
JanpHeimeit yae0s! v mpeacTosmeii paboThl 10 CIIEIHaIbHOCTH, CIIPABHIICS C BBITIOJIHEHUEM 3aJaHUH, TPEIyCMOTPEHHBIX
IPOrpaMMOM AUCLHUIIIMHBIL.

0-5 6an10B cTABUTCS, €CJIM OOyUAIOLIUTiCS:

OO6yuatommiicss 0OHAPYKIIT 3HAYUTEIBHBIE MPOOEIH B 3HAHUAX OCHOBHOTO y4eOHO-TIPOrpaMMHOTO MaTepraIa,
JIOIYCTHJI MPUHIMIHAIbHBIE OIIMOKN B BHIITOJIHEHUH TPEyCMOTPEHHBIX IPOTrpaMMOii 3a1aHuii 1 He ClIOCOOeH
MIPOJIOIDKUTE 00yUSHHE MM IIPUCTYITUTH 110 OKOHYAHUN YHHBEPCUTETa K Ipo(ecCHOHaILHOM NeaTebHOCTH Oe3
JIOTIOJTHUTEJBHBIX 3aHSATHH 110 COOTBETCTBYIOIIEH JUCIUIIIIMHE.

4.2.1.3. ConepaxaHne OLEHOYHOI0 CPEACTBA

Bomnpocsl k 3auery:

1. JIoKyMeHT H €r0 MecTO B cucTeMe ynpasieHuss. OCHOBHBIE (aKTOPEI, OTIPEIENISAIONINE PAINOHATBHYIO
OpTraHU3aINI0 HH(OPMAITMOHHO-T0KYMEHTAIMOHHOTO 00ECTIEYCHNS YIIPABICHUECKON AEATEIEHOCTH.

2. 3aKOHOJATEeNbHBIE 1 HOPMAaTHBHO-METOIMYECKUE aKThI, PETIAMEHTHPYIOIINE CO3aHne U 0(OpMIICHHE
JIOKYMEHTOB M JOKYMEHTAI[IOHHOE 00ecIieueHNe yIIpaBICHNUS.

3. INousaTus nHbOpPMANKS U TOKYMEHT, X pa3BuTHe. CBA3bp HHGOPMANNU U JOKYMEHTA.



4. Tlonsitue "dhopmysip nokymenTa". TumoBoit popmyssip ero pa3BuTue.

5. ®opMyIsip COBPEMEHHOIO JOKYMEHTA, €r0 XapaKTEePUCTHKA.

6. Ilonarust yHU(UKALUS U CTaHAAPTHU3AIMS JOKYMEHTOB. Pa3BuTHe yHH(UKAIMK U CTaHAAPTH3alUK JOKYMEHTOB
BO BTOpOii nosioBuHe XX B.

7.Ilonarue "ropunuueckas cuia JokymeHTa". CocTaB peKBU3UTOB yIOCTOBEPEHUS JOKYMEHTOB, IIpaBUIa UX
odopmienust. [Topymuuanky n konuu. Buapsl konmid. [Topsiiok UX yaocToBepeHHH.

8 . Cuenapuii moarotoBku gokymenra. O0mue TpeOoBaHuUs K TEKCTY JOKYMEHTa. JJIEMEHTHI TEKCTa: 3ar0JIOBOK,
MIPUIIOKEHNUS, TpeOOBaHUSA K X oopmieHuto. JIMHrBUCTHYIECKHE 0COOEHHOCTH TEKCTOB CITY>KEOHBIX JOKYMEHTOB.

9. OdpunmanbHbIHA IETO0BOI CTHIIB M €70 OCOOSHHOCTH.

10. TTonsiTHe cucTeMa JOKyMEHTAINH, pa3BUTHE cHcTeM. [loHATHEe YHU(PHUINPOBAHHBIC CHCTEMBI TOKYMECHTAITHIH.
Hazuauenue u cocra YCOP/I.

11. XapaxtepucTika cocTaBa ¥ 00JacTh IPUMEHEHHUS OPraHU3alHOHHBIX TOKYMEHTOB; TPEOOBaHMS K UX
coCTaBJIeHUIO U opopmienuro. [[poaHanu3upoBaTh NpeIoKEHHYIO T0100PKY TOKYMEHTOB, BBISIBUTD U
MIPOKOMMEHTHPOBATh OIINOKH.

12. XapakTepucTuka cocraBa U 001acTh IPUMEHEHHUS PacloOpsIIUTENbHBIX JOKYMEHTOB; TPEOOBAHMS K HX
COCTaBJICHUIO U opopmienuro. [[poananu3upoBaTh NpeIIOKEHHYIO TOAOOPKY TOKYMEHTOB, BEISBUTD U
MIPOKOMMEHTHPOBATH OIINOKH.

13. XapakTepucTuka coctaBa U 001acTh NPUMEHEHUS! HHPOPMAIIHOHHBIX JOKYMEHTOB (OOBSICHUTEIIBHBIX U
JTOKJIQJHBIX 3aIMCOK (BHEIIHUX 1 BHYTPEHHHX ), CIIPABOK, aKTa); TPSOOBAHMS K X COCTABICHHUIO U 0(hOPMIICHHIO.
[IpoaHamm3upoBaTh NPEATOKEHHYIO IIOAOOPKY JOKYMEHTOB, BEISIBUTH M POKOMMEHTHPOBATH OLITHOKH.

14. TpeGoBaHUS K COCTAaBICHUIO U 0(OPMIICHHIO CITyKeOHOTO IHchMa. Pa3HOBHIHOCTH MHCEM, TENETPaMM,

tenedororpamm. IIpoaHann3upoBaTh MpeIOKEHHYIO TOJ00PKY TOKYMEHTOB, BBISIBUTh H IPOKOMMEHTHPOBATh
OIINOKH.

15. JlokyMEHTHpOBaHHE KOJUIETHAIbHOM esATenbHOCTH. ClieHapuil MOATOTOBKHU U IPOBEIECHUS COBEILAHUS.
JIoKyMeHTEI, co31aBaeMble B ITPOIiecce MOATOTOBKU coBelanus. TpeGoBaHMs K COCTaBICHUIO 1 0(OPMIICHHUIO IIPOTOKOJIA.
[Tpoananu3upoBaTh NPENIOKEHHYO MOAOOPKY TOKYMEHTOB, BBISIBUTh U IIPOKOMMEHTHUPOBATH OLIHOKH.

16. TTonsTue "kommiekc JOKyMeHTOB". IlepBHUHBIE KOMITJIEKCHI TEKCTOBBIX JOKYMEHTOB. IToHATHS
JIOKyMEHTaJbHBIN (GOoH 1 apXuBHBIH (oua. MX pazmiune

17. CroxxHble KOMIUIEKCHl. I'ocyapcTBeHHbIe apxuBbl. CeTh TOCYAapCTBEHHBIX apXUBOB. BeTOMCTBEHHBIE apXUBBI.
Bupl BeTOMCTBEHHBIX apXUBOB. [IoHsATHE 00beTUHEHHBIN apXuB. X BUIBIL.

18. TToHsTHS IEHHOCTH TOKYMEHTA, ?3KCIIepTH3a IICHHOCTH. [IpHHIUTIBI, KpUTEPUH SKCIEPTH3HI IICHHOCTH
IOKyMeHTOB. BOo3HUKHOBEHHE, pa3BUTHE 3KcTepTH3bl. COBpeMeHHasi HOpMaTHBHO-METOIMYECKas periaMeHTAIIHs.

19.3HadeHne HOPMATUBHO-METOAMYECKON perilaMeHTAIlNH ACTIOMPON3BOACTBA. XapaKTePUCTHKA JEUCTBYFOIIIX
TOCYTapCTBECHHBIX HOPMaTHBHO-METOANICCKAX JOKYMCHTOB.

20.Co3panue ToCyJapCTBECHHOM cUCTeMBI AenornpousBoacTa B 1960-e -1980-¢ rr. (ET'CH, ETCAOY, TCHAOY).

21.0pranu3annoHHble (HOPMBI JeI0NpPONU3BOICTBa. VX 3aBUCHMOCTD OT crieln(UKH OPTaHU3aMOHHON CTPYKTYPBI
yupexenusi. CTpyKkTypa 1 QYHKIMH MOJpa3AeIeHH 110 JOKYMEHTAMOHHOMY O0CITY)KMBAHHIO YUPEXKICHUIM.

22. TpeboBaHus K CTPYKType 1 cocTaBy nHpopmanuu [TogoxeHus o ciyx0e 1ea0npon3BoJICTBa.
[IpoaHanu3upoBaTh NPEAIOKEHHYIO TOA0OPKY JOKYMEHTOB, BBISIBUTH M TPOKOMMEHTHPOBATH OLITHOKH.

23. PernameHTanus JOKHOCTHBIX 00s13aHHOCTEH paboTHUKOB ciyk0b1 JIOY. TpeGoBaHus K CTPYKTYPE B COCTaBY
nHpopManum JOHKHOCTHON HHCTpYKIMHU. [IpoaHan3upoBaTh NpeAoKeHHYO OJ00PKY JOKYMEHTOB, BBISIBUTh U
MIPOKOMMEHTHPOBATH OIIHOKH.

24. HazHavueHWe WHCTPYKIIMHU TI0 ICIONPOU3BOJICTBY, TPEOOBAaHUS K ee pa3paboTke, coctaBy uH(popmarmu. [lopsmox
BBEJICHUS B JICHCTBHE.

25. OcHOBHEIE TPeOOBaHUS K OpraHU3aIlUH JOKYMEHTOO00POTa B OPTaHU3AIMAX H YUPEKACHUIX. XapaKTepPUCTHKA
OCHOBHBIX JOKyMEHTOTIOTOKOB. [IpaBmia yueta qokyMeHT0000poTa. OCHOBHBIE 3TAIlbl IPOXOKIACHUS U UCTIOTHEHHS
BXOJISIIIUX, UCXOAIINX U BHYTPEHHUX JTOKYMEHTOB..
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Kynses, A. C. Iémymkun, A. I'. ®abprunos; mox obm. pen. H. H. Kynsiesa. - M.: Jloroc, 2011. - 452 c. - (HoBas
YHHUBEPCUTETCKas oubsmoTeka). - ISBN 978-5-98704-541-1. - Pexum JlocTyma:
http://znanium.com/bookread?2.php?book=468998

3. Kysnernos, 1. H. JlenonponsBoactBo [DnekTpoHHEIH pecypce] : YueOHo-cnpaBouHoe mocodue / Y. H. Kysneros. -

6-e m3x., mepepad. u mon. - M. : Uzmatenscko-ToproBast koprmoparus 'amkos u K-, 2013. - 520 c. - ISBN 978-5-394-
01981-4. - Pexxum goctymna: http://znanium.com/catalog/product/414939

JomojHuTeIbHAS JUTEPATypa:

1. Kynses, H. H. JlokymenroBenenue [Dnekrponnsiii pecype] : yueObnuk / H. H. Kynses, . H. VYpanos, A. I.
®abpuunoB; mox pea. npod. H. H. Kynsesa. - M.: Jloroc, 2012. - 352 c. - (HoBas yauBepcuterckas 6udianoreka). - ISBN
978-5-98704-329-8. - Pesxum mocryma: http://znanium.com/bookread2.php?book=469013

2. NenonpoussonactBo: Yueonuk / T.A. Brikora, JI.M. Bsutosa, JI.B. Cankuna; [Tog pea. T.B. Ky3uenosoii. - 3 u3n.,
nepepad. u jpomn.- M.:HUIL] UH®PA-M, 2013. - 364 c.: 60x90 1/16 + ( Jomn. mar. znanium.com). - (BO: Bakanasp.). (1)
ISBN 978-5-16-004923-6 - Pesxxum nocryma: http://znanium.com/bookread2.php?book=395908

3. T'ocynapctBo u obmecTBeHHBIe 00bennHeHNs Poccnn B XX - Havame XXI B. : yue6. mocobue / JI.I. lllanoBanosa.
M. : UTHOPA-M, 2017. 156 c. + [omn. maTtepuansl [DaekTpoHHbIH pecypc; Pexum moctyma http://www.znanium.com].
(Briciee o0Opa3zoBaHHe: bakanaspuar). www.dx.doi.org/10.12737/2824. - Pexum JOCTyTIa:
http://znanium.com/bookread2.php?book=814360
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Ipunooscenue 3
K paboueli npocpamme OUCYUNIUHbL (MOOYJis)
b1.B.15 IIpasosvie 0cHO8bI OOKYMeHmMOoobopoma

Hepeqem, HH(l)OpMaIII/IOHHI)IX TeXHOJIOFHﬁ, HCMOJIB3YEMBIX /IS OCBOCHUA JUCHHUIIJINHBI (MOI[leSI), BRJIIOYasi
nepevIeHb NMPpOrpamMmmMHOTo odecrieueHus 1 l/IH(l)OpMaIII/IOHHbIX CIIPpaBOYHbLIX CUCTEM

Hamnpasnenue nmonrorosku: 40.03.01 - FOpucnpyneHnus

TIpodwts monroroBku: ['paxaaHnckoe IpaBo
KBanmudukaiys BeITyCKHHUKA: ODaKaliaBp

®dopma oOyueHus: ouHas
SI3b1K OOYYCHHUS: PYCCKUI
I'on Havyana oOyueHus no oOpasoBarenbHON nmporpamme: 2024

OcBoeHHUE IUCIUIUIMHEI (MOAYIS) MPEIIIONaraeT HCIIONB30BaHUE CIEIYIOMEro MpOTrpaMMHOTO OOecCHeueHHs |
HH(GOPMALIHOHHO-CIIPaBOYHBIX CHCTEM:

Office Professional Plus 2010, Kaspersky Endpoint Security mis Windows

YueOHo-MeToquYecKas TUTepaTypa Uil JTaHHOW NUCLUIUIMHBI UMEETCS B HAJMYMM B AJIEKTPOHHO-OMOIMOTEYHON
cucreme "ZNANIUM.COM", moctym k KoTOpoii mpemoctaBieH obOydatommmcsa. ObC "ZNANIUM.COM" conepxwur
MIPOM3BEACHUS KPYITHEHIINX POCCHHCKHUX YUEHBIX, PyKOBOJHUTENICH rOCYJapCTBEHHBIX OPraHOB, IpeTIoaBaTeieil BeIymmx
BY30B CTpaHBl, BBICOKOKBAIN(HIMPOBAHHBIX CIICIHAINCTOB B pPa3NMYHBIX c¢epax OnzHeca. PoHx Onbamorexn
chOopMHpPOBaH C Y4YETOM BCEX HM3MEHEHHH 00pa3oBaTEIbHBIX CTaHAAPTOB M BKIIOYAEcT Y4YeOHMKH, ydeOHBIE mocoOus,
y4eOHO-MeToJuIeCKNe KOMITIEKCHI, MOHOTpaduu, aBTopedepartsl, AUCCEpTaluH, SHIUKIONEANH, CIIOBAPH U CIIPABOYHUKH,
3aKOHOJIaTEIbHO-HOPMAaTUBHBIE JIOKYMEHTBI, CHEIHalIbHbIC ICPHOANYECKHE W3JaHWS M H3JaHUS, BBITyCKaeMble
n3narenbcTBaMu By30B. B Hacrosimiee Bpemss DBC ZNANIUM.COM cooTBeTcTBYyeT BceM TpeOOBaHMSIM (eaepaibHbIX
rOCYAapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHAApTOB Bhiciiero oopazoBanus (GI'OC BO) HOBOTrO MoKoneHHsI.



